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Agreement for English Language Training

1. Course outline: The courses will be tailored to the leaning needs of each student and will aim to teach English suitable for an international, work-related context and appropriate to the language level of the students. All students will have a free placement test before the course is finalised and we will agree on the content areas of the course. The training will be delivered by native speakers of English with an internationally recognised qualification in the Teaching of English as a Foreign Language. All British Council trainers are supervised and supported by our management team, who may visit classes to observe and assist teachers.
2. Course Participants  4 individual senior employees
3. Training Venue:  Company premises in Prague 6
4. Schedule of classes: 90 minutes once per week per student on Wed and Thurs mornings between 9 and 12 from  20 September – 14 December 2017 (no lesson 28th September)
5. Study materials:  The British Council will provide all study materials
6. Course Fees:  1 x 90 minutes (1,950 CZK x 1.5) = 2,925 CZK per lesson – 50 lessons = 146 250CZK 
7. Payment schedule: The European Patent Office will be invoiced by the British Council well in advance of the course start date and the payment is to be made within 40 days from the issuance of the invoice.
8. Changes to agreed programme: The British Council will reschedule up to 10% of the scheduled lessons at no extra cost providing that at least 24 hours written notice is given to the British Council. Classes may be made up either on a different day and time suitable to the teacher or by extending the length of classes on the scheduled days. All lessons are to be taken by the end of December 2017.
9. Child Protection:  The Council is committed to protecting children in all areas of our work and in all parts of the world. We achieve this through compliance with UK child protection laws and relevant laws in each of the countries we operate in, as well as by adherence to the United Nations Convention on the Rights of the Child (UNCRC) 1989. http://www.britishcouncil.org/cz/czechrepublic-ochrana-deti.htm
10. Equal Opportunities and Diversity:  Working effectively with diversity is an essential part of the British Council’s work. Our Equal Opportunity Policy commits us to ensuring that there is no unjustified discrimination in the recruitment, retention, training and development of staff and that our programmes and services are available to as diverse an audience as possible.; http://www.britishcouncil.org/cz/czechrepublic-about-us-equal-opportunities.htm
11. Data Protection; The British Council will collect and use personal information in order to help us offer individuals appropriate information, products and services. We are committed to ensuring that personal information is protected and managed in accordance with UK standards, international good practice and individuals’ rights.  http://www.britishcouncil.org/cz/home-privacy-policy.htm
Please sign and date the foot of this letter to indicate your agreement and return to me at the British Council.
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