Erasmus+
Ucastnicka smlouva pro mobilitu studentii na studijni pobyt / praktickou staz mezi
programovymi zemémi

[Vzor Ugastnické smlouvy je dan ve form& minimalnich pozadavkd, instituce si jej mize doplnit dle potieby.
Modfe jsou oznaceny vysvétlivky — nutno umazat, zIuté jsou oznacena pole pro Upravu nebo vybér z moznosti]

[Celé oficialni jméno vysilajici instituce, Erasmus ID kéd]

Adresa: [uplna oficidlni adresa]
dale jen "instituce", zastoupena za G¢elem podpisu této smlouvy [piijmeni, jméno a funkce]
na jedné stran¢ a

[jméno a piijmeni studenta]

Datum narozeni: Statni prislusnost:

Adresa: [uplna oficidlni adresa]

Telefon: E-mail:

Pohlavi: [M/Z] Akademicky rok: 20../20..

Studijni cyklus: [Prvni cyklus/druhy cyklus/tieti cyklus/keatley-eyklus,-dlouhy magistersky cyklus]
Obor: [na vysilajici instituci] Kéd: [Kod ISCED-F]

Pocet let ukon¢eného vysokoskolského studia:

Student s: O finanéni podporou ze zdroje EU Erasmus+

O nulovym grantem (EU zero-grant)

O finanéni podporou ze zdroje EU Erasmus+ v kombinaci s nulovym grantem
Finan¢ni podpora zahrnuje: O podporu Gcastnika se specifickymi potiebami

O finanéni podporu studentim pochazejicim ze znevyhodnéného socio-

ekonomického prostiedi [dle definice stanovené narodni agenturou’]

[Pro v8echny tcastniky, kteti jsou ptijemci finan¢ni podpory ze zdroju EU Erasmus+, kromé téch s nulovym
grantem ze zdroje EU (EU zero-grant)].

Bankovni tcet, na ktery bude vyplacena finanéni podpora:
Majitel uctu (jedna-li se o jinou osobu neZ studenta):
Nazev banky:

BIC/SWIFT: IBAN:

dale jen "uCastnik" na strané druhé, se dohodli na zvlastnich podminkach a ptilohach
uvedenych niZe, které tvofi nedilnou soucast této Ucastnické smlouvy (dale jen "smlouva"):

Ptiloha I Studijni smlouva pro studijni pobyt Erasmus+ (Learning Agreement for
Studies) / Studijni smlouva pro praktickou staz Erasmus+ (Learning
Agreement for Traineeships) / Studijni smlouva pro studijni pobyt
Erasmus+ a pro praktickou staZ Erasmus+

Ptiloha II Vseobecné podminky

Ptiloha III Erasmus Charta studenta

Ustanoveni zvlastnich podminek maji pfednost pred podminkami uvedenymi v pfilohach.

[U pftilohy I neni nutné posilat original dokumentu s podpisem: v zavislosti na narodni legislativé jsou ptipustné
naskenované kopie podpist a elektronické podpisy.]

1 Definice uvedena na: http://www.naerasmusplus.cz/cz/mobilita-osob-vysokoskolske-vzdelavani/studenti-ze-
znevyhodneneho-socio-ekonomickeho-prostredi/



ZVLASTNI PODMINKY

CLANEK 1 - PREDMET SMLOUVY

11

1.2

1.3

Instituce poskytne podporu ucastnikovi mobility za ucelem [studijniho pobytu / praktické staze /
studijniho pobytu a praktické staze] v ramci programu Erasmus+.

Ucastnik piijima podporu uvedenou v ¢lanku 3 a zavazuje se uskuteénit mobilitu za uéelem [studijniho
pobytu / praktické staze / studijniho pobytu a praktické staze], jak je popsano v ptiloze I.

Zmény smlouvy, véetné data zahdjeni a ukonceni mobility, musi byt pisemné vyzadany a odsouhlaseny
obéma stranami formou dopisu nebo elektronické zpravy.

CLANEK 2 — PLATNOST SMLOUVY A DELKA TRVANI MOBILITY

21
2.2

2.3

24

25

2.6

Smlouva vstupuje v platnost dnem podpisu posledni z obou stran.

Mobilita bude zahajena [datum] a ukoncena [datum]. Datum zahéjeni mobility odpovida prvnimu dni,
kdy je vyzadovana pfitomnost ucastnika v pfijimajici organizaci. [U udastniku jazykovych kurzu
poskytovanych jinou organizaci nez je pfijimajici instituce/organizace zvoli instituce/organizace jako
odpovidajici ¢ast mobility v zahrani¢i: Datum zahajeni mobility odpovida prvnimu dni, kdy je ucastnik
pfitomen na jazykovém kurzu mimo pfijimajici organizaci.] Datum ukonéeni zahrani¢ni mobility
odpovida poslednimu dni, kdy je vyZadovana pfitomnost ucastnika v piijimajici instituci/organizaci.
Ugastnik obdrzi finanéni podporu ze zdroje EU Erasmus+ na [...] mésicti a [...] dnt [dostava-li u¢astnik
finan¢ni podporu ze zdroje EU Erasmus+: pocet mésict a dodateénych dnti se v tomto ptipadé rovna dobé
trvani mobility; dostava-li uéastnik finan¢ni podporu ze zdroje EU Erasmus+ v kombinaci s mésici/dny
nulového grantu: tento pocet mésicti a dodateénych dnii musi odpovidat obdobi, na které se vztahuje
finanéni podpora ze zdroje EU Erasmus+, ktera musi byt poskytovana alespon po minimalni délku trvani
pobytu v zahraniéi, tj. 2 mésice u praktickych stazi a 3 mésice nebo 1 akademicky trimestr U studijnich
pobyti]; [jedna-li se 0 ucastnika s nulovym grantem na celé obdobi: pocet mésicti a dnti bude 0].

Celkova délka trvani mobility nesmi pfekrocit 12 mésicli béhem jednoho studijniho cyklu vcetné obdobi
s nulovym grantem.

Pozadavek na prodlouzeni doby pobytu bude pfedlozen alespon jeden mésic pied pivodné planovym
koncem mobility.

Na vypisu studijnich vysledku (Transcript of Records) nebo osvédéeni o absolvovani praktické staze
(Traineeship Certificate) (nebo na prohlaseni pfipojeném k témto dokumentiim) bude uvedeno potvrzené
datum zahajeni a ukonceni mobility.

CLANEK 3 — FINANCN{ PODPORA

3.1

3.2

3.3

3.4

35

3.6

Finanéni podpora na délku trvani mobility &ini [...] EUR, coz odpovida [...]> EUR na mésic a [...] EUR
na dodatecné dny.

Castka na dobu trvani mobility se stanovi vyndsobenim poétu mésicti mobility uvedenych v ¢lanku 2.3 a
odpovidajici sazby na mésic pro piislusnou hostitelskou zemi. V pfipadé neuplnych mésicti se financni
podpora vypocita vynasobenim poctu dni v netplném mésici a 1/30 jednotkovych nakladi na mésic.
[V ptipadg, Ze je Gicastnik zapsan na instituci v jednom z nejvzdalenéjsich regionti/zemi: G¢astnik obdrzi
dodatecny grant [...] EUR jako pfispévek na cestu. [V pfipad€, ze se jednd o ucastnika s nulovym
grantem (EU zero-grant) po celou dobu trvani mobility: piispévek na cestu by mél byt 0 EUR]].

Nahrada nakladt vzniklych v souvislosti s podporou G¢astnikii se specifickymi potiebami, [Jestlize ma
ucastnik narok na cestovni naklady: nebo vysokymi cestovnimi naklady do/z nejvzdalenéjsich regiont a
zamofiskych zemi a teritorii] je-li to relevantni, bude vychazet z podkladd poskytnutych Gicastnikem.
Finanéni prispévek nesmi byt pouzit na kryti obdobnych nakladu, které jsou jiz financovany ze zdroju
EU.

Nehledé na clanek 3.4 je financni piispévek slucitelny s jakymkoliv jinym zdrojem financovani véetné
piijmd, jez ucastnik mohl ziskat praci nad ramec svého studijniho pobytu / praktické staze, vykonava-li
¢innosti uvedené v ptiloze I.

Finanéni podpora nebo jeji ¢ast musi byt vracena, dojde-li k poruSeni podminek smlouvy ucastnikem.
Ukon¢i-li u¢astnik smlouvu jesté pred vyprSenim jeji platnosti nebo nedodrzuje-li smlouvu podle
pravidel, musi vratit tu cast finan¢ni podpory, kterd mu jiz byla vyplacena, neexistuje-li jind dohoda s
vysilajici organizaci. Neni-li a¢astnik schopen dokonéit svou mobilitu, jak je uvedeno v ptiloze 1, z
divodu vys$si moci, ma ucastnik ndrok na ¢ast finanni podpory odpovidajici skute¢né dobé trvani
mobility, jak stanovi ¢lanek 2.2. Veskeré zbyvajici prostiedky musi byt vraceny, neexistuje-li jina dohoda

2 Vybere se prislusna mésicni sazba pro studentskou mobilitu



s vysilajici organizaci. Takové piipady budou nahlaSeny vysilajici instituci a odsouhlaseny narodni
agenturou.

CLANEK 4 - PLATEBNI PODMINKY

4.1

4.2

Do 30 kalendafnich dnd po podpisu smlouvy obéma smluvnimi stranami, a nejpozdéji v den zahajeni
mobility nebo po obdrzeni potvrzeni o ptijezdu, obdrzi Gi€astnik zalohu ve vysi [70 % aZ 100 %] Castky
stanovené v ¢lanku 3 na semestr. V pfipadg, ze Gcastnik neposkytne pozadované podklady véas (dle
harmonogramu vysilajici instituce), miiZe byt vyjimeéné schvalena pozdéjsi platba zalohy.

Je-li platba v rdmci ¢lanku 4.1 nizs$i nez 100 % finan¢ni podpory, on-line podani zavérecné zpravy
ucastnika (EU Survey) se bude povazovat za zadost ucastnika o doplatek. Instituce ma 45 kalendainich
dnii na provedeni platby doplatku nebo vystaveni piikazu k vratce.

Clanek 5: POJISTEN{

51

52

53

54

Ucastnik musi mit odpovidajici pojisténi. [Instituce doplni do této dohody klauzuli s cilem zajistit, aby
studenti byli jasn¢ informovani o problematice pojisténi, vzdy oznaci, co je povinné nebo doporucené. U
povinného pojisténi musi byt uvedeno, kdo je zodpoveédny za zajisténi pojisténi (v pripadé studijniho
pobytu: instituce nebo ucastnik, a v pifipad€ praktické staze: ptijimajici organizace, vysilajici instituce
nebo student). Nasledujici informace jsou nepovinné, nicméné doporucené: referenéni Cislo pojistné
smlouvy a pojistovny. Velmi zaleZi na pravnich a spravnich ptedpisech ve vysilajici a hostitelské zemi.]
[Pro studijni pobyt a praktickou staz] Potvrzeni o zaji$téni zdravotniho pojisténi bude soucasti této
smlouvy. [Zdkladni kryti obvykle poskytuje ndrodni zdravotni pojisténi uicastnika i béhem jeho pobytu v
jiné zemi EU prostrednictvim Evropského pritkazu zdravotniho pojisténi. Vyse kryti Evropského pritkazu
zdravotniho pojisténi nebo soukromého pojisteni vsak nemusi byt dostatecnad, zvlasté v pripade repatriace
¢i specifickéeho lékarského vykonu. V takovém pripadeé miize byt vhodné doplitkové soukromé pojisteni.
Vysilajici instituce studenta nese odpovédnost za obezndameni ucastnika s problematikou zdravotniho
pojistént.]

[Volitelné pro studijni pobyty, povinné pro praktické staze] Potvrzeni o sjednani pojisténi odpovédnosti
(kryti $kod zptisobenych studentem na pracovisti [/v misté studia, je-li predpoklad, Ze bude vyzadovano i
u studijnich pobytt]) a zptsobu jeho zajisténi bude soud¢asti této smlouvy.

[Pojisténi odpovédnosti kryje Skody zpiisobené studentem béhem jeho pobytu v zahranicéi (nezavisle na
tom, zda je na pracovisti / ve Skole ¢ nikoliv). Pro pojisténi odpovédnosti existuji v riiznych zemich
zapojenych do programii mezindarodni vzdelavaci mobility zamérenych na staze riznd pravidla. StaZisté
tedy riskuji, ze nebudou radné pojisteni. Je proto odpovédnosti vysilajici instituce presvedcit se, ze je
sjednano pojisténi odpovédnosti, které povinné kryje minimalné Skody zpusobené ucastnikem na
pracovisti. Priloha 1 jasné stanovi, zda ho hradi prijimajici organizace, ¢i nikoliv. Neni-li povinné na
zakladé vnitrostatnich pravnich predpisi hostitelské zemé, nelze jej od prijimajici organizace vyzadovat.)
[Volitelné pro studijni pobyty, povinné pro praktické staze] Potvrzeni o sjednani dirazového pojisténi
vztahujiciho se na ukoly provadéné studentem zahrnujici alesponi $kody zpusobené studentovi na
pracovisti [/v misté studia, je-li pfedpoklad, ze bude vyZadovano i u studijnich pobyti]) a zpasobu jeho
zaji$téni bude soudasti této smlouvy.

[Toto pojisténi kryje Skody zpiisobené zaméstnanciim vyplhvajici z pracovnich urazii. V mnoha zemich
jsou zaméstnanci pojisténi pravé pro pripad pracovnich urazii. Mira pojistného kryti mezindrodnich
stazistii se vSak v rdmci stejného pojisteni miize v zemich zapojenych do programii mezindrodni
vzdeélavaci mobility lisit. Je proto odpovédnosti vysilajict instituce presvédcit se, ze urazové pojistent bylo
sjedndno. Priloha 1 jasné stanovi, zda ho poskytuje prijimajici organizace, ¢i nikoliv. Neposkytuje-li
prijimajici organizace takové pojisténi, (které nemiiZe byt vyZadovino, neni-li povinnym podle
vaitrostatnich pravnich predpisii hostitelské zemé), zajisti vysilajici instituce, aby student mél takové
pojistent sjednano (bud’ vysilajici instituci (na zakladé dobrovolnosti v ramci svého Fizeni kvality), nebo
samotnym ucastnikem)].

CLANEK 6 — ON-LINE JAZYKOVA PODPORA (Plati pouze pro mobility, jejichZ hlavnim jazykem vyuky &i
pracovnim jazykem je ¢eStina, danstina, fectina, anglictina, francouzstina, némcina, italstina, Spanélstina,
nizozemstina, polstina, portugalstina, §védstina (nebo dalsi jazyky jakmile budou dostupné v OLS online
systému), s vyjimkou rodilych mluv¢ich)

6.1

6.2

6.3

Utastnik je povinen provést on-line jazykové hodnoceni pred zahajenim mobility a na jejim konci.
Dokonceni on-line hodnoceni pfed odjezdem je nezbytnym piedpokladem pro mobilitu, s vyjimkou
fadné odtivodnénych piipadi.

[Volitelné — jen pokud neni zahrnuto ve studijni smlouvé] Uroveri jazykové kompetence v [uvést hlavni
jazyk vyuky/staZe], kterou jiz student ma nebo se zavazuje dosdhnout do zahdjeni mobility je: A1
A2[1 B1J B2 C1[1 c2d

[Vztahuje se pouze na studenty ucastnici se OLS jazykového kurzu] Student se zacastni OLS on-line
jazykového kurzu, jakmile ziskd pfistup do systému a vynalozi veskeré usili, aby sluzbu co nejlépe



vyuzil. Student neprodlené uvédomi instituci jesté pied prvnim pfihlasenim se do kurzu, neni-li schopen
zG¢astnit se ho.

6.4 [Volitelné-stanovi si ptijemee grantu] Podminkou pro vyplaceni doplatku finanéni podpory je vyplnéni
povinného OLS on-line jazykového hodnoceni na konci mobility.

Clanek 7: ZAVERECNA ZPRAVA UCASTNIKA (EU SURVEY)

7.1 Ucastnik on-line vyplni a odesle zavére¢nou zpravu (EU Survey) po ukonéeni zahrani¢ni mobility do 30
kalendatnich dnti po obdrzeni vyzvy k jejimu podani. Od ucastnikt, kteii nevyplni a neodeslou on-line
zavérecnou zpravu (EU Survey), mize jejich instituce vyZadovat Caste€né nebo Uplné vraceni financni
podpory.

7.2 Utastnikovi mize byt zaslan doplitujici on-line dotaznik za ucelem ziskani Gplné zpravy o uznani
vysledku studia/staze.

CLANEK 8 - ROZHODNE PRAVO A PRISLUSNY SOUD

8.1  Smlouva se fidi pravnim fadem Ceské republiky.

8.2  Ptislusny soud uréeny v souladu s pfisluSnymi vnitrostatnimi pravnimi piedpisy je vyluéné piislusny
rozhodovat v jakychkoli sporech mezi instituci a u¢astnikem ohledné vykladu, uplatiiovani nebo platnosti
této smlouvy, pokud takovy spor nelze vyfesit dohodou obou stran.

PODPISY

Za UcCastnika Za [instituci

[ptijmeni / jméno] [ptijmeni / jméno / funkce]
[podpis] [podpis]

V [misto], [datum] V [misto], [datum]



Priloha I

Studijni smlouva pro studijni pobyt (Learning Agreement for Studies) / Studijni smlouva pro
praktickou staz (Learning Agreement for Traineeships)



Priloha I1

VSEOBECNE PODMINKY

Clanek 1: Odpovédnost za Skodu

Kazda ze stran této smlouvy zprosti druhou stranu jakékoliv
obcanskopravni odpovédnosti za skody vzniklé ji nebo jejim
zaméstnancim v dasledku plnéni této smlouvy, pokud tyto
Skody nejsou dusledkem zavazného a imyslného pochybeni
druhé smluvni strany nebo jejich zaméstnanc.

Ceskd narodni agentura, Evropskid komise nebo jejich
zamé&stnanci nenesou odpovédnost v piipadé narokované
pojistné udalosti v ramci této smlouvy v souvislosti s
jakoukoliv §kodou vzniklou v prib&éhu mobility. V disledku
toho Ceskd narodni agentura nebo Evropska komise nevyhovi
zadné zadosti o ndhradu $kody doprovazejici tento vzneseny
narok.

Clanek 2: Ukonéeni smlouvy

V ptfipadé, Ze ucastnik neplni nékterou z povinnosti
vyplyvajicich z této smlouvy, a to bez ohledu na dusledky v
souladu s pfislusnymi pravnimi ptedpisy, je instituce legalné
opravnéna vypovédét nebo odstoupit od smlouvy bez
jakékoliv dal§i pravni formality, nepodnikne-li ucastnik
kroky k napravé do jednoho mésice od obdrZeni oznameni
doporu¢enym dopisem.

Ukonéi-li ucastnik smlouvu jesté pred vyprSenim jeji
platnosti nebo nedodrzuje-li smlouvu podle pravidel, musi
vratit tu ¢ast financni podpory, kterd mu jiz byla vyplacena,
neexistuje-1i jina dohoda s vysilajici organizaci.

V ptipadé ukonéeni smlouvy ucastnikem z divodu "vyssi
moci", tj. nepfedvidatelné vyjimecné situace nebo udalosti

mimo kontrolu ucastnika a neni-li nasledkem jeho pochybeni
¢i nedbalosti, ma ucastnik narok alespoil na ¢ast finanéni
podpory odpovidajici skute¢né dob¢ trvani mobility. Veskeré
zbyvajici prostfedky musi byt vraceny, neexistuje-li jina
dohoda s vysilajici organizaci.

Clanek 3: Ochrana osobnich tdaji

Veskeré osobni udaje obsazené ve smlouve se zpracovavaji v
souladu s nafizenim (ES) ¢. 45/2001 Evropského parlamentu
a Rady o ochran¢ fyzickych osob v souvislosti se
zpracovanim osobnich udaju organy a institucemi EU a o
volném pohybu téchto udaji. Tyto tudaje musi byt
zpracovavany vyhradné v souvislosti s plnénim smlouvy a
naslednymi aktivitami v souladu s predmétem této smlouvy
ze strany vysilajici instituce, narodni agentury a Evropské
komise, aniz by byla dotéena moznost predat udaje organtim
odpovédnym za kontrolu a audit v souladu s pravnimi
predpisy EU (Evropsky ucetni dvtr nebo Evropsky ufad pro
boj proti podvodim (OLAF)).

Utastnik miize na zékladé pisemné zadosti ziskat piistup ke
svym osobnim udajim a opravit informace, které jsou
nepfesné nebo neuplné. Jakékoliv dotazy ohledné zpracovani
svych osobnich daji by mél sméfovat na vysilajici instituci
a/nebo narodni agenturu. Ugastnik miize podat stiznost proti
zpracovani svych osobnich tdaji u Ufadu pro ochranu
osobnich udaji s ohledem na pouziti téchto udaj vysilajici
instituci, narodni agenturou, nebo u Evropského inspektora
ochrany udajt, pokud jde o pouziti udaji Evropskou komisi.

Clanek 4: Kontroly a audity

Smluvni strany se zavazuji poskytovat jakékoliv podrobné
informace vyzadané Evropskou komisi, Ceskou narodni
agenturou nebo jinym externim subjektem povéfenym
Evropskou komisi nebo ceskou narodni agenturou ke
kontrole fadné realizace mobility a ustanoveni této smlouvy.



Grant agreement model for Erasmus+ studies and/or traineeships within Programme
Countries

[This template can be adapted by the NA or the sending HEI, but the content of the template are minimum requirements. Blue code:
directions for NAs/HEIs that should be deleted; yellow code: NA/HEI to select or edit as applicable]

[Full official name of the sending institution and Erasmus Code]

Address: [official address in full]
Called hereafter "the institution™, represented for the purposes of signature of this agreement
by [name(s), forename(s) and function], of the one part, and

Mr/Mrs/Ms [Student name and forename]

Date of birth: Nationality:

Address: [official address in full]

Phone: E-mail:

Sex: [M/F] Academic year: 20../20..

Study cycle: [First cycle/Second cycle/Third cycle/Shert-eyele/One-cycle study programme]
Subject area: [degree in sending institution] Code: [ISCED-F code]
Number of completed higher education study years:
Student with: U] afinancial support from Erasmus+ EU funds
[ azero-grant
[NA to select if applicable] L] a financial support from Erasmus+ EU funds combined with zero-grant
The financial support includes: [J special needs support
[If applicable in the country] [ financial support to student with disadvantaged background [according to the
definition of the NA']

[For all participants receiving financial support from Erasmus+ EU funds, except those receiving ONLY a zero-
grant from EU funds].

Bank account where the financial support should be paid:

Bank account holder (if different than student):

Bank name:

Clearing/BIC/SWIFT number: Account/IBAN number:

Called hereafter “the participant”, of the other part,

Have agreed to the Special Conditions and Annexes below which form an integral part of this
agreement ("the agreement™):

Annex | [Learning Agreement for Erasmus+ mobility for studies/ Learning
Agreement for Erasmus+ mobility for traineeships/Learning Agreement for
Erasmus+ mobility for studies and for traineeships]

Annex Il General Conditions

Annex 111 Erasmus Student Charter

The terms set out in the Special Conditions shall take precedence over those set out in the annexes.

[It is not compulsory to circulate papers with original signatures for Annex | of this document: scanned copies of
signatures and electronic signatures may be accepted, depending on the national legislation or institutional
regulations.]

1 The definition is available on http://www.naerasmusplus.cz/cz/mobilita-osob-vysokoskolske-
vzdelavani/studenti-ze-znevyhodneneho-socio-ekonomickeho-prostredi/



SPECIAL CONDITIONS

ARTICLE 1 - SUBJECT MATTER OF THE AGREEMENT

11

1.2

1.3.

The institution shall provide support to the participant for undertaking a mobility activity for
[studies/traineeships/studies and traineeship] under the Erasmus+ Programme.

The participant accepts the support specified in article 3 and undertakes to carry out the mobility activity
for [studies/ traineeships/ studies and traineeship] as described in Annex I.

Amendments to the agreement, including to the start and end dates, shall be requested and agreed by both
parties through a formal notification by letter or by electronic message.

ARTICLE 2 - ENTRY INTO FORCE AND DURATION OF MOBILITY

21
2.2

2.3

24
25

2.6

The agreement shall enter into force on the date when the last of the two parties signs.

The mobility period shall start on [date] and end on [date]. The start date of the mobility period shall be
the first day that the participant needs to be present at the receiving organisation. [Institution to select for
participants attending a language course provided by another organisation than the receiving
institution/organisation as a relevant part of the mobility period abroad: The start date of the mobility
period shall be the first day of language course attendance outside the receiving organisation]. The end
date of the period abroad shall be the last day the participant needs to be present at the receiving
organisation.

The participant shall receive a financial support from Erasmus+ EU funds for [...] months and [...] days
[if the participant receives a financial support from Erasmus+ EU funds: the number of months and extra
days shall be equal to the duration of the mobility period. If the participant receives a financial support
from Erasmus+ EU funds combined with a zero-grant period: the number of months and extra days shall
correspond to the period covered by financial support from Erasmus+ EU funds, which shall be provided
at least for the minimum duration of the period abroad (2 months for traineeships and 3 months or 1
academic term or trimester for studies)]; [If the participant receives a zero-grant for the entire period: this
number of months and extra days should be 0].

The total duration of the mobility period shall not exceed 12 months, including any zero grant period.
Demands to the institution to extend the period of stay should be introduced at least one month before the
end of the originally planned mobility period.

The Transcript of Records or Traineeship Certificate (or statement attached to these documents) shall
provide the confirmed start and end dates of duration of the mobility period.

ARTICLE 3 — FINANCIAL SUPPORT

3.1

3.2

3.3

3.4
3.5

3.6

The financial support for the mobility period is EUR [...], corresponding to EUR [...]° per month and
EUR [...] per extra days.

The amount for the mobility period shall be determined by multiplying the number of months of the
mobility specified in article 2.3 with the rate applicable per month for the receiving country concerned. In
the case of incomplete months, the financial support is calculated by multiplying the number of days in
the incomplete month with 1/30 of the unit cost per month. [If the participant is enrolled in an institution
established in an outermost region/country:, the participant shall receive an additional [...] EUR as a
contribution for travel. [If the participant receives a zero-grant for the entire period: the amount of
contribution for travel should be 0]].

The reimbursement of costs incurred in connection with special needs, [If the participant is entitled to a
travel grant: or expensive travel costs to/from outermost regions and Overseas Countries and Territories
(OCTs)], when applicable, shall be based on the supporting documents provided by the participant.

The financial support may not be used to cover similar costs already funded by EU funds.
Notwithstanding article 3.4, the grant is compatible with any other source of funding including revenue
that the participant could receive working beyond its studies/traineeship as long as he//she carries out the
activities foreseen in Annex I.

The financial support or part thereof shall be repaid if the participant does not comply with the terms of
the agreement. If the participant terminates the agreement before it ends, he/she shall have to refund the
amount of the grant already paid, except if agreed differently with the sending institution. However, when
the participant has been prevented from completing his/her mobility activities as described in Annex | due
to force majeure, he/she shall be entitled to receive the amount of the grant corresponding to the actual

% The appropriate rate per month for student mobility will be selected



duration of the mobility period as defined in article 2.2. Any remaining funds shall have to be refunded,
except if agreed differently with the sending institution. Such cases shall be reported by the sending
institution and accepted by the National Agency.

ARTICLE 4 - PAYMENT ARRANGEMENTS
4.1 A pre-financing payment shall be made to the participant no later than (whichever comes first):
e 30 calendar days after the signature of the agreement by both parties
e the start date of the mobility period or upon receipt of confirmation of arrival by the beneficiary
representing [between 70% and 100%] of the amount specified in Article 3 per semester. In case the
participant did not provide the supporting documents in time, according to the sending institution's
timeline, a later payment of the pre-financing can be exceptionally accepted.

4.2 If the payment under article 4.1 is lower than 100% of the financial support, the submission of the online
EU survey shall be considered as the participant's request for payment of the balance of the financial
support. The institution shall have 45 calendar days to make the balance payment or to issue a recovery
order in case a reimbursement is due.

ARTICLE 5 - INSURANCE

5.1 The participant shall have adequate insurance coverage. [The institution shall add a clause to this
agreement in order to ensure that students are clearly informed about issues related to insurances. It shall
always highlight what is mandatory or recommended. For mandatory insurances, the responsible who
takes the insurance (for studies: institution or participant and for traineeships: receiving organisation,
sending institution or student) must be stated. The following information is optional but recommended:
the insurance number/reference and the insurance company. This depends highly on the legal and
administrative provisions in the sending and receiving country.]

5.2 [For studies and traineeships] Acknowledgement that health insurance coverage has been organised
shall be included in this agreement. [Usually basic coverage is provided by the national health insurance
of the participant as well during his/her stay in another EU country through the European Health
Insurance Card. However, the coverage of the European Health Insurance Card or private insurance
may not be sufficient, especially in case of repatriation and specific medical intervention. In that case, a
complementary private insurance might be useful. It is the responsibility of the sending institution of the
student to ensure that the participant is aware of health insurance issues.]

5.3  [Optional for studies, mandatory for traineeships] Acknowledgement that liability insurance coverage

(covering damages caused by the student at the workplace [/study place if foreseen for studies]) has been
organised and of how it has been organised shall be included in this agreement.
[A liability insurance covers damages caused by the student during his/her stay abroad (independently
whether he/she is at work or not). Varying arrangements with respect to liability insurance are in place in
different countries engaged in transnational learning mobility for traineeships. Trainees therefore run the
risk of not being covered. Therefore it is the responsibility of the sending institution to check that there is
liability insurance covering in a mandatory way at least damages caused by the participant at the work
place. Annex 1 provides clarity if this is covered by the receiving organisation or not. If not made
compulsory by the national regulation of the receiving country, this might not be imposed on the
receiving organisation.]

5.4  [Optional for studies, mandatory for traineeships] Acknowledgement accident insurance coverage

related to the student's tasks (covering at least damages caused to the student at the workplace [/study
place if foreseen for studies]) has been organised and of how it has been organised shall be included in
this agreement.
[This insurance covers damages to employees resulting from accidents at work. In many countries
employees are covered against such accidents at work. However, the extent to which transnational
trainees are covered within the same insurance may vary across the countries engaged in transnational
learning mobility programmes. It is the responsibility of the sending institution to check that insurance
against accidents at work has been organised. Annex 1 provides clarity if this is covered by the host
organisation or not. If the receiving organisation does not provide such a coverage (which cannot be
imposed if not made compulsory by the national regulation of the receiving country), the sending
institution shall ensure that the student is covered by such an insurance (taken either by the sending
institution (on a voluntary basis as part of its quality management) or by the participant herself or
himself)].

ARTICLE 6 — ONLINE LINGUISTIC SUPPORT [Only applicable for mobilities for which the main language
of instruction or work is Czech, Danish, Greek, English, French, German, Italian, Spanish, Dutch, Polish,



Portuguese or Swedish (or additional languages once they become available in the Online Linguistic Support
(OLS) tool), with the exception of native speakers]

6.1. The participant must carry out the OLS language assessment before and at the end of the mobility
period. The completion of the online assessment before departure is a pre-requisite for the mobility,
except in duly justified cases.

6.2 [Optional-only if not included in the Learning Agreement] The level of language competence in [main
language of instruction/work to be specified] that the student already has or agrees to acquire by the
start of the mobility period is: A1L] A2 B1[1 B2[] C1J C2[

6.3 [Only applicable to participants following an OLS language course] The participant shall follow the
OLS language course, starting as soon as they receive access and making the most out of the service.
The participant shall immediately inform the institution if he/she is unable to carry out the course,
before accessing it.

6.4 [Optional-to be decided by NA/beneficiary] The payment of the final instalment of the financial support
is subject to the completion of the compulsory OLS language assessment at the end of the mobility.

ARTICLE 7 — EU SURVEY

7.1.  The participant shall complete and submit the online EU Survey after the mobility abroad within 30
calendar days upon receipt of the invitation to complete it. Participants who fail to complete and submit
the online EU Survey may be required by their institution to partially or fully reimburse the financial
support received.

7.2 A complementary online survey may be sent to the participant allowing for full reporting on recognition
issues.

ARTICLE 8 - LAW APPLICABLE AND COMPETENT COURT

8.1  The Agreement is governed by the national law of the Czech Republic.

8.2  The competent court determined in accordance with the applicable national law shall have sole
jurisdiction to hear any dispute between the institution and the participant concerning the interpretation,
application or validity of this Agreement, if such dispute cannot be settled amicably.

SIGNATURES

For the participant For the [institution/organisation
[name / forename] [name / forename / function]
[signature] [signature]

Done at [place], [date] Done at [place], [date]
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Learning Agreement for Erasmus+ mobility for studies /
Learning Agreement for Erasmus+ mobility for traineeships /
Learning Agreement for Erasmus+ mobility for studies and for traineeships



Annex |1

GENERAL CONDITIONS

Avrticle 1: Liability

Each party of this agreement shall exonerate the other from
any civil liability for damages suffered by him or his staff as
a result of performance of this agreement, provided such
damages are not the result of serious and deliberate
misconduct on the part of the other party or his staff.

The National Agency of the Czech Republic, the European
Commission or their staff shall not be held liable in the event
of a claim under the agreement relating to any damage caused
during the execution of the mobility period. Consequently,
the National Agency of the Czech Republic or the European
Commission shall not entertain any request for indemnity of
reimbursement accompanying such claim.

Avrticle 2: Termination of the agreement

In the event of failure by the participant to perform any of the
obligations arising from the agreement, and regardless of the
consequences provided for under the applicable law, the
institution is legally entitled to terminate or cancel the
agreement without any further legal formality where no
action is taken by the participant within one month of
receiving notification by registered letter.

If the participant terminates the agreement before its
agreement ends or if he/she fails to follow the agreement in
accordance with the rules, he/she shall have to refund the
amount of the grant already paid, except if agreed differently
with the sending organisation.

In case of termination by the participant due to "force
majeure", i.e. an unforeseeable exceptional situation or event
beyond the participant's control and not attributable to error
or negligence on his/her part, the participant shall be entitled

to receive at least the amount of the grant corresponding to
the actual duration of the mobility period. Any remaining
funds shall have to be refunded, except if agreed differently
with the sending organisation.

Avrticle 3: Data Protection

All personal data contained in the agreement shall be
processed in accordance with Regulation (EC) No 45/2001 of
the European Parliament and of the Council on the protection
of individuals with regard to the processing of personal data
by the EU institutions and bodies and on the free movement
of such data. Such data shall be processed solely in
connection with the implementation and follow-up of the
agreement by the sending institution, the National Agency
and the European Commission, without prejudice to the
possibility of passing the data to the bodies responsible for
inspection and audit in accordance with EU legislation (Court
of Auditors or European Antifraud Office (OLAF)).

The participant may, on written request, gain access to his
personal data and correct any information that is inaccurate or
incomplete. He/she should address any questions regarding
the processing of his/her personal data to the sending
institution and/or the National Agency. The participant may
lodge a complaint against the processing of his personal data
with The Office for Personal Data Protection (Utad pro
ochranu osobnich udajii) with regard to the use of these data
by the sending institution, the National Agency, or to the
European Data Protection Supervisor with regard to the use
of the data by the European Commission.

Article 4: Checks and Audits

The parties of the agreement undertake to provide any
detailed information requested by the European Commission,
the National Agency of the Czech Republic or by any other
outside body authorised by the European Commission or the
National Agency of the Czech Republic to check that the
mobility period and the provisions of the agreement are being
properly implemented.



Erasmus+

Learning Agreement
Student Mobility for Studies

Higher Education:
Learning Agreement form
Student’s name
Academic Year 20.../20...

Last name(s) First name(s) Date of birth Nationality’ Sex [M/F] Study cycle2 Field of education >
Student
Erasmus code”
Sending Name Faculty/Department (if applicable) Address Country Contact person name®; email; phone
Institution
. Erasmus code
Receiving Name Faculty/ Department (if applicable) Address Country Contact person name; email; phone
Institution
Before the mobility
Study Programme at the Receiving Institution
Planned period of the mobility: from [month/year] ................ to [month/year] ...............
6 : : 8
Table A Component Component title at the Receiving Institution Semester Number of ECTS credits (or equllv.alent)
Before the code L ; 7 to be awarded by the Receiving
o R (as indicated in the course catalogue”) L. .
mobility (if any) Institution upon successful completion

Total: ...

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information]

The level of language competence® in

[indicate here the main language of instruction] that the student already has or agrees to acquire by the start of the

study periodis: AI0 A20 Bl O B20O ClO (€20 Native speaker O

Table B
Before the
mobility

Recognition at the Sending Institution

N f ECT. i ival
Component Component title at the Sending Institution Semester umber of EC S.credlts (or equn{a ent)
code S R to be recognised by the Sending
. (as indicated in the course catalogue) .
(if any) Institution
Total: ...

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information]

Commitment

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning Agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the
principles agreed in the Inter-Institutional Agreement for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the
Erasmus+ grant agreement. The Receiving Institution confirms that the educational components listed in Table A are in line with its course catalogue and should be available to the student.
The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them
towards the student's degree as described in Table B. Any exceptions to this rule are documented in an annex of this Learning Agreement and agreed by all parties. The student and the

Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment

Name

Email

Position

Date Signature

Student

Student

Responsible person™ at
the Sending Institution

Responsible person at the
Receiving Institution™




Higher Education:

Learning Agreement form
Erasmus+ Student’s name
Academic Year 20.../20...

During the Mobility

Exceptional changes to Table A

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institution)
Table A2 Component Component title at the Receiving Deleted Added Number of
During the code Institution component component Reason for change!? ECTS credits
mobility (if any) (as indicated in the course catalogue) [tick if applicable] [tick if applicable] (or equivalent)
m Choose an item.
g X Choose an item.

Exceptional changes to Table B (if applicable)
(to be approved by e-mail or signature by the student and the responsible person in the Sending Institution)

Table B2 mponen . . T Del A
al? € Component Component title at the Sending Institution eleted dded
During the code component component

(as indicated in the course catalogue) Number of ECTS credits (or equivalent)

mobility (if any) [tick if applicable] [tick if applicable]
O O
O O
After the Mobility
Transcript of Records at the Receiving Institution
Start and end dates of the study period: from [day/month/year] ... to [day/month/year]
Table C Component . L. . Was the component Number of ECTS Grades received
Component title at the Receiving Institution X L
After the code (as indicated in the course catalogue) successfully completed credits at the Receiving
mobility (if any) g by the student? [Yes/No] (or equivalent) Institution
Total: ...
Transcript of Records and Recognition at the Sending Institution
Start and end dates of the study period: from [day/month/year] ... to [day/month/year]
Table D Component Title of recognised component at the Sending Institution Number of FCTS credits Grades ‘reglster‘ed ?t the
After the code - A (or equivalent) Sending Institution
-~ . (as indicated in the course catalogue) . ) .
mobility (if any) recognised (if applicable)
Total: ...




Higher Education:

Learning Agreement form
- Erasmus+ Student’s name
Academic Year 20.../20...

! Nationality: country to which the person belongs administratively and that issues the ID card and/or passport.

2 study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7)
/ Doctorate or equivalent third cycle (EQF level 8).

? Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should be used to
find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the student by
the Sending Institution.

* Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher
Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

> Contact person: person who provides a link for administrative information and who, depending on the structure of the higher
education institution, may be the departmental coordinator or works at the international relations office or equivalent body within the
institution.

6 . . . . . . .

An "educational component" is a self-contained and formal structured learning experience that features learning outcomes, credits
and forms of assessment. Examples of educational components are: a course, module, seminar, laboratory work, practical work,
preparation/research for a thesis, mobility window or free electives.

’ Course catalogue: detailed, user-friendly and up-to-date information on the institution’s learning environment that should be
available to students before the mobility period and throughout their studies to enable them to make the right choices and use their
time most efficiently. The information concerns, for example, the qualifications offered, the learning, teaching and assessment
procedures, the level of programmes, the individual educational components and the learning resources. The Course Catalogue should
include the names of people to contact, with information about how, when and where to contact them.

8 ECTS credits (or equivalent): in countries where the "ECTS" system is not in place, in particular for institutions located in Partner
Countries not participating in the Bologna process, "ECTS" needs to be replaced in the relevant tables by the name of the equivalent
system that is used, and a web link to an explanation to the system should be added.

Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
10 Responsible person at the Sending Institution: an academic who has the authority to approve the Learning Agreement, to
exceptionally amend it when it is needed, as well as to guarantee full recognition of such programme on behalf of the responsible
academic body. The name and email of the Responsible person must be filled in only in case it differs from that of the Contact person
mentioned at the top of the document.

' Responsible person at the Receiving Institution: the name and email of the Responsible person must be filled in only in case it differs
from that of the Contact person mentioned at the top of the document.

"2 Reasons for exceptional changes to study programme abroad (choose an item number from the table below):

Reasons for deleting a component Reason for adding a component

1. Previously selected educational component is not available at the Receiving | 5. Substituting a deleted component
Institution
2. Component is in a different language than previously specified in the course | 6. Extending the mobility period
catalogue
3. Timetable conflict 7. Other (please specify)
4. Other (please specify)



http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm

Learning Agreement

Higher Education:

Learning Agreement form

Student’s name

Erasmus+  Student Mobility for Traineeships Academic vear 20.../20...

Last name(s) First name(s) Date of birth Nationality® Sex [M/F] Study cycle2 Field of education®
Trainee
Faculty/ Erasmus code” 5 .
N Add C t ; ;
Sending ame Department (if applicable) ress ountry Contact person name’; email; phone
Institution
. 6 . 7 . H .
Receiving Name Department Addbre‘ss, Country size Con‘t?ct .persor‘\ll n;;me, Mentor na.lll:nel; position;
Organisation website - position; e-mail; phone e-mail; phone
. < 250 employees
/Enterp"se [0 > 250 employees
Before the mobility
Table A - Traineeship Programme at the Receiving Organisation/Enterprise
Planned period of the mobility: from [month/year] ................ to [month/year]
Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

The level of language competence® in [indicate here the main language of work] that the trainee already has or agrees to acquire by the start of the

mobility periodis:A10 A20 B1 O B20O Cl10O (€20 Native speaker O

Table B - Sending Institution
Please use only one of the following three boxes:®

1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

Award ........ .... ECTS credits (or equivalent)m | Give a grade based on:  Traineeship certificate (1 ~ Final report (1  Interview (]

Record the traineeship in the trainee's Transcript of Records and Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes [J No [J

2.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes (1 No [J | If yes, please indicate the number of credits: ....

Give a grade: Yes [1 No [J | If yes, please indicate if this will be based on: Traineeship certificate [ Final report [ Interview [J

Record the traineeship in the trainee's Transcript of Records: Yes (1 No [

Record the traineeship in the trainee's Diploma Supplement (or equivalent).

Record the traineeship in the trainee's Europass Mobility Document: Yes (1 No [J

3.The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes [J No [J | If yes, please indicate the number of credits: ....

Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes (1 No [J

Accident insurance for the trainee

The Sending Institution will provide an accident insurance to the trainee (if

The accident insurance covers:
not provided by the Receiving Organisation/Enterprise):

Yes [J No [J - accidents during travels made for work purposes:  Yes (1 No [

- accidents on the way to work and back from work: Yes [J No [J

The Sending Institution will provide a liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise): Yes (1 No [

1




Higher Education:
Learning Agreement form

Student’s name
ol Frasmus—+ Academic Year 20.../20...

Table C - Receiving Organisation/Enterprise

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship: Yes (1 No (1 | If yes, amount (EUR/month): ...........

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes [1 No [J
If yes, please specify: ....

The Receiving Organisation/Enterprise will provide an accident insurance to the trainee

R ) . - The accident insurance covers:
(if not provided by the Sending Institution): Yes [ No [

- accidents during travels made for work purposes: Yes [1 No [
- accidents on the way to work and back from work: Yes [1 No [J

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):
Yes [J No [

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any
problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement.
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships (or the principles agreed in the partnership
agreement for institutions located in Partner Countries).

Commitment Name Email Position Date Signature

Trainee Trainee

Responsible person'! at the Sending Institution

Supervisor12 at the Receiving Organisation

During the Mobility

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation/Enterprise
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving
Organisation/Enterprise)

Planned period of the mobility: from [month/year] ................ till [month/year] ................

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:




Higher Education:
Learning Agreement form

Student’s name
ol Frasmus—+ Academic Year 20.../20...

After the Mobility

Table D - Traineeship Certificate by the Receiving Organisation/Enterprise

Name of the trainee:

Name of the Receiving Organisation/Enterprise:

Sector of the Receiving Organisation/Enterprise:

Address of the Receiving Organisation/Enterprise [street, city, country, phone, e-mail address], website:

Start date and end date of traineeship: from [day/month/year] .........cccceceunees to [day/month/year] .........c...c.......

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation/Enterprise:




Higher Education:
Learning Agreement form
Student’s name

Erasmus+ Academic Year 20.../20...

! Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

2 study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle
(EQF level 7) / Doctorate or equivalent third cycle (EQF level 8).

* Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should
be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be
awarded to the trainee by the sending institution.

* Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus
Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in Programme
Countries.

> Contact person at the sending institution: a person who provides a link for administrative information and who,
depending on the structure of the higher education institution, may be the departmental coordinator or will work at the
international relations office or equivalent body within the institution.

® Contact person at the Receiving Organisation: a person who can provide administrative information within the
framework of Erasmus+ traineeships.

” Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and
experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor
should be a different person than the supervisor.

® Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

° There are three different provisions for traineeships:
1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);
3. Traineeships for recent graduates.

' ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, in particular for institutions located in
Partner Countries not participating in the Bologna process, "ECTS" needs to be replaced in all tables by the name of the
equivalent system that is used and a web link to an explanation to the system should be added.

! Responsible person at the sending institution: this person is responsible for signing the Learning Agreement, amending
it if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as
set out in the Learning Agreement. The name and email of the Responsible person must be filled in only in case it differs
from that of the Contact person mentioned at the top of the document.

12 supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.


http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

Evropska
komise

ERASMUS+ STUDENT AND ALUMNI ASSOCIATION E R B S M U S

(=1
www.esaa-eu.org

Najdete nas také na: C H A RTA
n Erasmus+ STU DENTA

’ #ErasmusPlus Tato charta studenta uvadi prava a povinnosti
Ucastnikd programu Erasmus+. Obsahuje také
informace o tom, co muZete ve vsech fdzich
mobility od vysilajici a pFijimajici instituce/
organizace ocekavat.

Kontakt:

L]
0o 2%.-.
" + Vysokoskolské instituce Ucastnici se programu Erasmus+ se
zavazuji respektovat zasady Listiny programu Erasmus pro vyso-

DGm zahranicni spoluprace koskolské vzdélavani (ECHE), a to za ucelem usnadnit vam pobyt
Na PoFici 1035/4 v zahranici, poskytnout podporu a zajistit uznani mobility.
11000 Praha 1 b _—— ) i
www.dzs.cz | www.naerasmusplus.cz + Na druhe strané se i vy zavazujete respektovat pravidla a po-

vinnosti vyplyvajici z ucastnické smlouvy programu Erasmus+,
kterou jste s vysilajici instituci podepsal/a.

+ Erasmus+ Student and Alumni Association (ESAA) nabizi
podporu jak pred zahajenim pobytu v zahranici, tak v jeho priibéhu

44

i po skonceni.

Erasmus+



I. PFed zahajenim mobility

+ Coby Uspésné vybrany student programu
Erasmus+ mate narok na informace o part-
nerskych institucich/podnicich, kde mUzete
svou mobilitu vykonat, a o cinnostech,
kterym se tam mUzZete vénovat.

+ Mate narok na informace o klasifikaénim
systému v pfijimajici instituci/organizaci a
na informace ohledné poji$téni, ubytovani
a v pripadé potfeby i ohledné ziskani viz.
PFislusna kontaktni mista a zdroje informaci
naleznete v meziinstitucionalni dohodé po-
depsané mezi vysilajici a pfijimajici instituci.

+ Podepisete Gi€éastnickou smlouvuy, a to
i v pfipadé, Ze nedostanete financ¢ni podporu
z prostfedkl EU. Jste-li zapsani na vysoko-
Skolskeé instituci se sidlem v zemi programu
(tzv. programové zemi), podepiSete Ucast-
nickou smlouvu s vysilajici instituci. Pokud
jste zapsani na vysokoskolské instituci se
sidlem v partnerském statu (tzv. partnerské
zemi), mGzZete dohodu podepsat s vysilajici
nebo pfijimajici instituci, a to podle dohod-
nutych podminek. Kromé toho budete muset
s vysilajici a prijimajici instituci/organizaci
podepsat studijni smlouvu. Radnd ptipra-
va studijni smlouvy je klicem k uspéchu
mobility a zajisténi jejiho uznani. Studijni
smlouva uvadi podrobnosti o vasich pla-
novanych aktivitach v zahranici (v€etné
kreditdl, které ziskate a které vam budou
zapocteny do studia na vasi domovské
instituci).

+ Poté, co jste byl/a vybran/a, podstoupite
on-line hodnoceni vaSich jazykovych
znalosti (je-li k dispozici v hlavnim jazyce
vyuky Ci prace v zahranici), které umozni
vasi vysilajici instituci nabidnout vam vhod-
nou jazykovou podporu, je-li tfeba. Této
podpory byste méli bezezbytku vyuzit tak,
abyste pfislusny jazyk zvladli na udrovni
doporucené prijimajici instituci.

Erasmus+ Charta studenta

Il. V priibéhu mobility

+ Plné vyuZijte viech moZnosti vzdé-
lavani dostupnych v pfijimajici instituci/
podniku. Zaroveri dodrZujte jejich pravidla a
predpisy a snazte se co nejlépe obstat ve viech
zkouskach nebo jinych formach hodnoceni.

+ Pfijimajici instituce/podnik se zavazuji, Ze
s vami budou zachazet stejné jako se svymi
vlastnimi studenty/zaméstnanci. Vy byste
mél/a vynaloZit veskeré nezbytné usili na
zaélenéni do nového prost¥edi.

+ MUZete vyuzit siti mentord a spoluzakd,
pokud v pfijimajici instituci/podniku existuji.

+ PFijimajici instituce po vas nesmi v pribé-
hu mobility poZadovat poplatky za vyuku,
registraci, zkousky, pfistup do laboratofi
ani do knihoven. Nicméné vam mohou byt
uctovany malé poplatky stejné jako mist-
nim studentdm, napt. za pojisténi, ¢lenstvi
ve svazu studentd a za pouZiti rdznych
studijnich materiald nebo vybaveni.

+

Po dobu pobytu v zahranic¢i vam z(stava
zachovano studentské stipendium &i
studentska puajéka poskytnuta vasim
statem.

+ 0 zmény ve studijni smlouvé smite po-
Zadat pouze ve vyjimecnych pfipadech, a to
ve lhdtach stanovenych vysilajici a pfijima-
jici instituci. Musite zajistit, aby zmény byly
vysilajici a ptijimajici instituci/podnikem
schvaleny do dvou tydn( od podani Zados-
ti a kopie pfislusnych souhlast jste povinni
si uschovat. Zadost o prodlouZeni mobility
musi byt predloZena nejméné mésic pred
koncem plvodné planovaného obdobi.

Erasmus+ Charta studenta

Podle studijni smlouvy mate ze strany vysi-
lajici instituce narok na plné akademické
uznani Uspéiné dokontenych ¢&innosti
v pribéhu mobility.

Studujete-li v zahranici, pfijimajici instituce
zasle vam i vysilajici instituci vypis studij-
nich vysledk (Transcript of Records),
kde jsou uvedeny ziskané kredity a znamky,
a to do péti tydnl od zvefejnéni znamek.
Vysilajici instituce vam poté poskytne in-
formace o uznani vasich vysledk(. Jste-li
zapsani na vysokoskolské instituci se sidlem
v programové zemi, jsou uznané slozky (napr.
kurzy) uvedeny v Dodatku k diplomu.

Utastnite-li se praktické staZe!, obdr¥ite od
podniku osvédceni o absolvovani praktické
staZe (Traineeship Certificate) s uvede-
nim ¢innosti i jejich hodnoceni. Stanovuje-li
to studijni smlouva, obdrZite od vysilajici in-
stituce téZ vypis studijnich vysledk(. Pokud

1 K dispozici mezi programovymi a partnerskymi
zemémi az od roku 2017.

V pFipadé potizi:

staZ neni soucasti studijniho planu, a jste-li
zapsani na vysokoskolskeé instituci se sidlem
v programové zemi, obdobi mobility se uvede
v Dodatku k diplomu a na vasi Zadost i v do-
kumentu Europass Mobility. Pokud jste
Cerstvy absolvent, doporuCuje se pozadat
o vystaveni dokumentu Europass Mobility.

Je-li k dispozici on-line hodnoceni vasich
jazykovych znalosti v hlavnim jazyce vy-
uky nebo prace v zahranici, musite jej absol-
vovat. UmozZni vam posoudit, jak jste v da-
ném jazyce béhem své mobility pokrocili.

Pro potfeby zp&tné vazby o mobilité
Erasmus+ pro vysilajici a prijimajici institu-
ci, narodni agenturu a Evropskou komisi jste
povinni vyplnit zavére¢nou zpravu ucastnika
(EU Survey).

Zaroven doporuCujeme, abyste se o své
zku$enosti s mobilitou podélili s pia-
teli, kolegy, zaméstnanci ve vasi instituci,
novinafi atd., aby vasich zkusenosti mohly
vyuzit i dalsi osoby.

m Jasné popiSte problém a zjistéte si sva prava a povinnosti uvedené v ti¢astnické smlouvé.

m Ve vysilajici i pfijimajici instituci je fada lidi, jejichZ ukolem je pomahat studentiim
programu Erasmus+. V zavislosti na povaze problému a kdy k nému doslo, vam poskytne
pomoc kontaktni nebo odpovédna osoba ve vysilajici nebo pfijimajici instituci (nebo
v pfijimajicim podniku v pripadé stazi). Jména a kontaktni udaje naleznete ve své

studijni smlouvé.

m Je-li to nezbytné, vyuZijte v ramci vasi vysilajici instituce formalniho postupu odvolani.

m Neplni-li vysilajici nebo pfijimajici instituce své povinnosti uvedené v Listiné programu
Erasmus pro vysokoskolské vzdélavani (ECHE) nebo v ucastnické smlouvé, mlzete

kontaktovat pfFislusnou narodni agenturu.



Erasmus+
Ucastnicka smlouva pro mobilitu zaméstnanci na vyukovy pobyt a Skoleni

[Vzor Ucastnické smlouvy je dan ve form& minimalnich pozadavk, instituce si jej mize doplnit dle potieby.
Modie jsou oznaéeny vysvétlivky — nutno umazat, zluté jsou oznacena pole pro tpravu nebo vybér z moznosti]

[Pro zaméstnance vysokoskolskych instituci:

Cely oficialni nazev vysilajici instituce a Erasmus ID kod]

[Pro pozvané zaméstnance z podnik:

[Celé oficialni jméno piijimajici instituce]

Adresa: [uplna oficialni adresa]

dale jen "instituce", zastoupena za uéelem podpisu této Ucastnické smlouvy [piijmeni, jméno
a funkce] na jedné strané a

[jméno a pfijmeni Gcastnika / uCastnikii]

Sluzebni vek (pocet let): Statni prislusnost:

Adresa: [uplna oficialni adresa] Katedra/oddéleni:

Telefon: E-mail:

Pohlavi: [M/Z] Akademicky rok: 20../20..

Ugastnik s: O finanéni podporou ze zdroje EU Erasmus+

O nulovym grantem (EU zero-grant)
O finanéni podporou ze zdroje EU Erasmus+ v kombinaci se dny s
nulovym grantem

Finanéni podpora zahrnuje: O podporu tcastnika se specifickymi potiebami

[Vyplni pozvani zaméstnanci podnikt a dalsi ucastnici, kteti dostavaji finan¢ni podporu ze zdroji EU Erasmus+,
nema-li instituce jiz tyto informace k dispozici].

Cislo bankovniho G¢tu, na ktery bude vyplacena finanéni podpora:
Majitel u¢tu (jedna-li se o jinou osobu nez ucastnika):

Nazev banky:

BIC/SWIFT: IBAN:

dale jen "uCastnik" na strané druhé, se dohodli na zvlastnich podminkach a ptilohach
uvedenych nize, které tvofi nedilnou soucast této Ucastnické smlouvy (dale jen "smlouva"):

Ptiloha I Program mobility zaméstnancii na vyukovy pobyt /Skoleni (Mobility
Agreement)
Ptiloha II Vseobecné podminky

Ustanoveni zvlastnich podminek maji pfednost pted podminkami uvedenymi v ptilohach.

[U prilohy I neni nutné posilat original dokumentu s podpisem: v zavislosti na narodni legislativé jsou pfipustné
naskenované kopie podpisu a elektronické podpisy. |



ZVLASTNI PODMINKY

CLANEK 1 - PREDMET SMLOUVY

11

1.2

13

Instituce poskytne podporu tGéastnikovi mobility za ucelem [vyukového pobytu / $koleni / vyukového
pobytu a $koleni] v ramci programu Erasmus+.

Utastnik ptijima finanéni ptispévek nebo souhlasi se zajisténim cesty a pobytu dle ¢lanku 3 a zavazuje se
uskute¢nit mobilitu za acelem [vyukového pobytu / $koleni / vyukového pobytu a §koleni], jak je popsano
v Ptiloze I.

Zmény smlouvy musi byt pisemné vyzadany a odsouhlaseny ob&éma stranami formou dopisu nebo
elektronické zpravy.

CLANEK 2 — PLATNOST SMLOUVY A DELKA TRVANI MOBILITY

21
2.2

2.3

24

25

2.6

Smlouva vstupuje v platnost dnem podpisu posledni z obou stran.

Mobilita bude zahajena [datum] a ukon¢ena [datum]. Datum zahajeni mobility odpovida prvnimu dni,
kdy je vyZzadovana pfitomnost udastnika v piijimajici [instituci/organizaci] a datum ukonceni bude
poslednim dnem, kdy je vyzadovana pfitomnost u€astnika v ptijimajici [instituci/organizaci].

[Instituce zvoli piislusnou moznost: [Cas na cestu se nezapo¢itava do celkové délky trvani mobility.]
nebo [K celkové dobé trvani mobility je mozné piiéist jeden den na cestu pfedchazejici prvnimu dni
a/nebo jeden den nasledujici po poslednim dni aktivity v zahraniéi; tyto dny na dopravu budou zahrnuty
do vypoétu podpory na pobytové naklady.]

Ucastnik obdrzi podporu ze zdroji EU Erasmus+ na [...] dni mobility [dostava-li Gicastnik finanéni
podporu ze zdroju EU Erasmus+: pocet dni se v tomto pfipadé rovna dobé trvani mobility; dostava-li
ucastnik finanéni podporu ze zdroji EU Erasmus+ v kombinaci se dny nulového grantu (EU zero-grant):
tento pocet dni musi odpovidat dntim, na které se vztahuje finan¢ni podpora ze zdroji EU Erasmus+,
ktera musi byt poskytovana alesponi po minimalni délku trvani pobytu v zahrani¢i (2 dny na mobilitu)];
[jedna-li se o zaméstnance s nulovym grantem (EU zero-grant) na celé obdobi: pocet dnit bude 0] a [...]
dni na cestu [jedna-li se 0 zaméstnance s nulovym grantem (EU zero-grant) na celé obdobi: pocet dnt
bude 0].

Celkova délka trvani mobility nesmi prekroéit 2 mésice, pfiCemz minimum na mobilitu jsou 2 po sobé
jdouci dny. [pouze pro vyukovy pobyt: Musi byt dodrZzeno miniméalné 8 hodin vyuky tydné (nebo béhem
jakékoliv kratsi doby pobytu). Jestlize mobilita trva déle nez jeden tyden, minimum oducenych hodin pro
nekompletni tyden bude proporcionalné odpovidat délce jednoho tydne.

[Pro vyukovy pobyt [Uéastnik musi odugit celkem [...] hodin béhem [...] dni]

Ucastnik miize podat zadost o prodlouzeni mobility az do maximalni délky stanovené v lanku 2.4. Pokud
instituce souhlasi s prodlouzenim délky trvani mobility, bude smlouva odpovidajicim zpusobem
zménéna.

V potvrzeni o ucasti bude uvedeno skute¢né datum zahajeni aktivity a ukonceni aktivity.

CLANEK 3 — FINANCNI PODPORA

3.1.[Instituce vybere Variantu 1, Variantu 2 nebo Variantu 3]

[Varianta 1: Ucastnik obdrzi [...] EUR odpovidajici piispévku na pobytové ndklady a [..] EUR
odpovidajici p¥isp&vku na cestovni naklady. Vy3e piisp&vku na pobytové naklady je [...]' EUR na den az
do 14. dne aktivity a [...]> EUR na kazdy dalsi den od 15. dne.

Konecna vyse pfispévku na dobu trvani mobility se stanovi vynasobenim poctu dnti mobility uvedenym v
¢lanku 2.3 a odpovidajici denni sazby na pobytové naklady pro pfislusnou hostitelskou zemi a pfi¢tenim
pfispévku na cestovni naklady. Jedna-li se o zaméstnance s nulovym grantem na celé obdobi, bude
prispévek na cestovni naklady 0].

[Varianta 2: [Instituce poskytne ucastnikovi podporu v ramci rozpo¢tovych kategorii cestovnich nakladu
a pobytovych nakladi formou zajisténi cesty a pobytovych nakladi v souladu s vnitinimi predpisy
organizace. V takovém piipadé piijemce zajisti, aby tyto sluzby spliiovaly nezbytné standardy kvality a
bezpecnosti. ]

[Varianta 3: Ucastnik obdrzi od instituce finanéni piispévek ve vysi [..] EUR na [cestovni
naklady/pobytové naklady] a podporu formou zajisténi [cestovnich nakladi/pobytovych nakladu]. V
takovém ptipadé prijemce zajisti, aby poskytované sluzby spliiovaly nezbytné standardy kvality a
bezpecnosti a byly v souladu s vnitfnimi pfedpisy instituce.]

1 Uvede se ptislusna denni sazba pro zaméstnaneckou mobilitu

2 Uvede se prislusna denni sazba pro zaméstnaneckou mobilitu



3.2  Nahrada naklad vzniklych v souvislosti s podporou ucastnikii se specifickymi potifebami, [nebo
vysokymi cestovnimi naklady do/z nejvzdalenéjSich regiont a zamoiskych zemi a teritorii], je-li to
relevantni, bude vychazet z podkladt poskytnutych ucastnikem.

3.3  Financni piispévek nesmi byt pouzit na kryti nakladd, které jsou jiz financovany ze zdroji EU.

3.4  Nehledé na ¢lanek 3.3 je financni ptispévek slucitelny s jakymkoliv jinym zdrojem financovani.

3.5  Finanéni podpora nebo jeji ¢ast musi byt vracena, dojde-li k poruseni podminek smlouvy ucastnikem.
Vraceni finanéni podpory se v§ak nebude vyzadovat, neni-li G¢astnik schopen dokon¢it svou mobilitu, jak
je uvedeno v piiloze 1, z divodu vys$i moci. Takové ptipady budou nahlaSeny vysilajici instituci [U
pozvanych pracovniki z podnikii: pfijimajici instituci] a odsouhlaseny NA.

CLANEK 4 — PLATEBNI PODMINKY

4.1  [Pouze v ptipadé zvoleni Varianty 1 nebo 3 uvedenych v ¢lanku 3.1] Do 30 kalendainich dnti po podpisu
smlouvy obéma smluvnimi stranami, a nejpozd&ji v den zahajeni mobility, obdrzi u€astnik zalohu ve vysi
[70 % az 100 %] castky stanovené v ¢lanku 3.

4.2 Pouze v piipadé¢ zvoleni Varianty 1 nebo 3 uvedenych v ¢lanku 3.1 V piipadé, Ze platba podle ¢lanku 4.1
je nizsi nez 100 %, on-line podani zavérené zpravy ucastnika (EU Survey) se bude povazovat za zadost
ucastnika o doplatek. Instituce ma 45 kalendainich dnii na provedeni platby doplatku nebo vystaveni
ptikazu k vratce.

43  Ucastnik musi prokazat skuteéné datum zahajeni a ukondeni mobility ve form& potvrzeni o Gasti
vydaném pfijimajici organizaci.

CLANEK 5: ZAVERECNA ZPRAVA UCASTNIKA (EU SURVEY)

5.1.  Ugastnik on-line vyplni a odesle zavéreénou zpravu (EU Survey) po ukonéeni zahrani¢ni mobility do 30
kalendafnich dnti po obdrzeni vyzvy k jejimu podani.

5.2  Od ucastniki, ktefi nevyplni a neodeSlou on-line zavére¢nou zpravu (EU Survey), mize instituce
vyzadovat ¢astecné nebo uplné vraceni finan¢ni podpory.

CLANEK 6 - ROZHODNE PRAVO A PRISLUSNY SOUD

6.1  Smlouva se fidi pravnim fadem Ceské republiky.

6.2  Ptislusny soud uréeny v souladu s pfisluSnymi vnitrostatnimi pravnimi pfedpisy je vyluéné piislusny
rozhodovat v jakychkoli sporech mezi instituci a u¢astnikem ohledné vykladu, uplatiiovani nebo platnosti
této smlouvy, pokud takovy spor nelze vyresit dohodou obou stran.

PODPISY

Za Ucastnika Za instituci

[ptijmeni / jméno] [pfijmeni / jméno / funkce]
[podpis] [podpis]

V [misto], [datum] V [misto], [datum]



Priloha I

Program mobility zaméstnancti na vyukovy pobyt /Skoleni (Mobility Agreement)



Priloha I1

VSEOBECNE PODMINKY

Clanek 1: Odpovédnost za Skodu

Kazda ze stran této smlouvy zprosti druhou stranu jakékoliv
obcanskopravni odpovédnosti za skody vzniklé ji nebo jejim
zam&stnanciim v dasledku plnéni této smlouvy, pokud tyto
Skody nejsou dusledkem zavazného a imyslného pochybeni
druhé smluvni strany nebo jejich zaméstnanc.

Ceskd narodni agentura, Evropskia komise nebo jejich
zamé&stnanci nenesou odpovédnost v piipadé narokované
pojistné udalosti v ramci této smlouvy v souvislosti s
jakoukoliv §kodou vzniklou v pribéhu mobility. V dusledku
toho Ceskd narodni agentura nebo Evropska komise nevyhovi
zadné zadosti o ndhradu $kody doprovazejici tento vzneseny
narok.

Clanek 2: Ukonéeni smlouvy

V ptfipadé, Ze ucastnik neplni nékterou z povinnosti
vyplyvajicich z této smlouvy, a to bez ohledu na dasledky v
souladu s pfislusnymi pravnimi piedpisy, je instituce legalné
opravnéna vypovédét nebo odstoupit od smlouvy bez
jakékoliv dalsi pravni formality, nepodnikne-li castnik
kroky k napravé do jednoho mésice od obdrZeni oznameni
doporu¢enym dopisem.

Ukon¢i-li castnik smlouvu jest¢ pied vyprSenim jeji
platnosti nebo nedodrzuje-li smlouvu podle pravidel, musi
vratit tu ¢ast financni podpory, kterd mu jiz byla vyplacena,
neexistuje-1i jina dohoda s vysilajici instituci.

V piipadé ukon¢eni smlouvy ucastnikem z divodu "vyssi
moci", tj. nepfedvidatelné vyjimeéné situace nebo udalosti

mimo kontrolu ucastnika a neni-li nasledkem jeho pochybeni
¢i nedbalosti, ma ucastnik narok alespoil na cast finanéni
podpory odpovidajici skute¢né dob¢ trvani mobility. Veskeré
zbyvajici prostfedky musi byt vraceny, neexistuje-li jina
dohoda s vysilajici instituci.

Clanek 3: Ochrana osobnich tdaji

Veskeré osobni tidaje obsaZzené ve smlouve se zpracovavaji v
souladu s nafizenim (ES) ¢. 45/2001 Evropského parlamentu
a Rady o ochran¢ fyzickych osob v souvislosti se
zpracovanim osobnich udaju organy a institucemi EU a o
volném pohybu téchto udaji. Tyto tudaje musi byt
zpracovavany vyhradné v souvislosti s plnénim smlouvy a
naslednymi aktivitami v souladu s predmétem této smlouvy
ze strany vysilajici instituce, narodni agentury a Evropské
komise, aniz by byla dotéena moznost predat udaje organtim
odpovédnym za kontrolu a audit v souladu s pravnimi
predpisy EU (Evropsky ucetni dvtr nebo Evropsky ufad pro
boj proti podvodim (OLAF)).

Utastnik miize na zakladé pisemné zadosti ziskat piistup ke
svym osobnim udajim a opravit informace, které jsou
nepiesné nebo neuplné. Jakékoliv dotazy ohledné zpracovani
svych osobnich tdaji by mél sméfovat na vysilajici instituci
a/nebo narodni agenturu. Ugastnik miZe podat stiznost proti
zpracovani svych osobnich tdaji u Ufadu pro ochranu
osobnich udaji s ohledem na pouziti téchto tdaji vysilajici
instituci, narodni agenturou, nebo u Evropského inspektora
ochrany udajt, pokud jde o pouziti udaji Evropskou komisi.

Clanek 4: Kontroly a audity

Smluvni strany se zavazuji poskytovat jakékoliv podrobné
informace vyzadané Evropskou komisi, Ceskou narodni
agenturou nebo jinym externim subjektem povetenym
Evropskou komisi nebo ceskou narodni agenturou ke
kontrole fadné realizace mobility a ustanoveni této smlouvy.



Grant agreement model for Erasmus+ staff mobility for teaching and training

[This template can be adapted by the NA or the HEI/sending organisation, but the content of this template are minimum
requirements. Blue code: directions for NAs/HEIs that should be deleted; yellow code: NA/HEI to select or edit as
applicable]

[For staff from HEIs: Full official name of the sending institution and Erasmus Code, if
applicable] [For invited staff from enterprises: Full official name of the receiving institution]
Address: [official address in full]

Called hereafter "the institution”, represented for the purposes of signature of this agreement
by [name(s), forename(s) and function] of the one part, and

Dr/Mr/Mrs/Ms [Participant name(s) and forename(s)]

Seniority in the position: Nationality:

Address: [official address in full] Department/unit:

Phone: E-mail:

Sex: [M/F] Academic year: 20../20..
Participant with: [Ja financial support from Erasmus+ EU funds

[ a zero-grant
[NA to select if applicable] [Ja financial support from Erasmus+ EU funds combined with zero-grant
The financial support includes: [Jspecial needs support

[To be completed for invited staff from enterprises and any other participants receiving financial support from
Erasmus+ EU funds when the institution/organisation does not already have this information].

Bank account where the financial support should be paid:

Bank account holder (if different than participant):

Bank name:

Clearing/BIC/SWIFT number: Account/IBAN number:

Called hereafter “the participant”, of the other part,

Have agreed the Special Conditions and Annexes below which form an integral part of this
agreement ("the agreement™):

Annex | Staff Mobility Agreement

Annex Il General Conditions

The terms set out in the Special Conditions shall take precedence over those set out in the annexes.

[It is not compulsory to circulate papers with original signatures for Annex | of this document: scanned copies of
signatures and electronic signatures may be accepted, depending on the national legislation or institutional
regulations.]



SPECIAL CONDITIONS

ARTICLE 1 -SUBJECT MATTER OF THE AGREEMENT

11

1.2

1.3.

The institution shall provide support to the participant for undertaking a mobility activity for [teaching/
training/ teaching and training] under the Erasmus+ Programme.

The participant accepts the financial support or the provision of services as specified in article 3 and
undertakes to carry out the mobility activity for [teaching/ training/ teaching and training] as described in
Annex I.

Amendments to the agreement shall be requested and agreed by both parties through a formal notification
by letter or by electronic message.

ARTICLE 2 - ENTRY INTO FORCE AND DURATION OF MOBILITY

21
2.2

2.3

24

25

2.6

The agreement shall enter into force on the date when the last of the two parties signs.

The mobility period shall start on [date] and end on [date]. The start and the end date of the mobility
period shall be the first day that the participant needs to be present at the receiving
[institution/organisation] and the end date shall be the last day the participant needs to be present at the
receiving [institution/organisation].

[Institution/organisation to select the applicable option: [Travel time is excluded from the duration of the
mobility period.] or [One day for travel before the first day of the activity abroad [and/or] one day for
travel following the last day of the activity abroad shall be added to the duration of the mobility period
and included in the calculation for individual support.]

The participant shall receive support from Erasmus+ EU funds for [...] days of activity [If the participant
receives financial support from Erasmus+ EU funds: the number of days shall be equal to the duration of
the mobility period];If the participant receives financial support from Erasmus+ EU funds combined with
a zero-grant period the number of days shall correspond to the period covered by a financial support from
Erasmus+ EU funds, which shall be provided at least for the minimum duration of the period abroad (2
days per mobility period) ]; [if the participant receives a zero-grant for the entire period: this number of
days should be 0] and [...] days for travel [if the participant receives a zero-grant for the entire period:
this number of days should be 0].

The total duration of the mobility period, shall not exceed 2 months with a minimum of 2 consecutive
days per mobility activity. [for teaching mobility only: [A minimum of 8 hours of teaching per week has
to be respected. If the mobility lasts longer than one week, the minimum number of teaching hours for an
incomplete week shall be proportional to the duration of that week.]

[For teaching mobility [The participant shall teach a total of [...] hours in [...] days].

The participant may submit any request concerning the extension of the mobility period within the limit
set out in article 2.4. If the institution agrees to extend the duration of the mobility period, the agreement
shall be amended accordingly.

The Certificate of Attendance shall provide the effective start and end dates of the mobility period.

ARTICLE 3 — FINANCIAL SUPPORT

3.1. [Institution/organisation shall select Option 1, Option 2 or Option 3]

[Option 1: The participant shall receive EUR [...]. corresponding to individual support and [...] EUR
corresponding to travel. The amount of individual support is EUR [...]* per day up to the 14" day of
activity and EUR [...]? per day from the 15" day,

The final amount for the mobility period shall be determined by multiplying the number of days of the
mobility specified in article 2.3 with the individual support rate applicable per day for the receiving
country and adding the contribution for travel to the amount obtained.] [for zero-grant participants, the
contribution for travel should be 0]

[Option 2: The [institution/organisation] shall provide the participant with travel and individual support in
the form of direct provision of the required travel and individual support services. In such case, the
beneficiary shall ensure that the provision of services will meet the necessary quality and safety
standards.

[Option 3: The participant shall receive from the institution a financial support of [....] EUR for [travel/
individual support] and support in the form of direct provision of the required [travel/ individual support]
services. In such case, the beneficiary shall ensure that the provision of services will meet the necessary
quality and safety standards.

! A relevant daily rate for staff mobility to be stated
2 A relevant daily rate for staff mobility to be stated



3.2

3.3
3.4
3.5

The reimbursement of costs incurred in connection with special needs, [or expensive travel costs to/from
outermost regions and Overseas Countries and Territories (OCTs)], when applicable, shall be based on
the supporting documents provided by the participant.

The financial support may not be used to cover costs already funded by EU funds.

Notwithstanding Article 3.3, the financial support is compatible with any other source of funding.

The financial support or part of it shall be recovered if the participant does not carry out the mobility in
compliance with the terms of the agreement. However, reimbursement shall not be requested when the
participant has been prevented from completing his/her mobility activities as described in Annex | due to
force majeure. Such cases shall be reported by the sending institution [For invited staff from enterprises:
by the receiving institution] and accepted by the NA.

ARTICLE 4 - PAYMENT ARRANGEMENTS

4.1

4.2

4.3

[Only if options 1 or 3 in article 3.1 have been selected] Within 30 calendar days following the signature
of the agreement by both parties, and no later than the start date of the mobility period, a pre-financing
payment shall be made to the participant representing [between 70% and 100%] of the amount specified
in Article 3.

[Only if options 1 or 3 in article 3.1 have been selected] If payment under Article 4.1 is lower than 100%
of the financial support, the submission of the online EU Survey shall be considered as the participant's
request for payment of the balance of the financial support. The institution shall have 45 calendar days to
make the balance payment or to issue a recovery order in case a reimbursement is due.

The participant must provide proof of the actual dates of start and end of the mobility period, based on a
certificate of attendance provided by the receiving organisation.

ARTICLE 5 - EU SURVEY

5.1.

52

The participant shall complete and submit the online EU Survey after the mobility abroad within 30
calendar days upon receipt of the invitation to complete it.
Participants who fail to complete and submit the online EU Survey may be required by their institution to
partially or fully reimburse the financial support received.

ARTICLE 6 - LAW APPLICABLE AND COMPETENT COURT

6.1  The Agreement is governed by the national law of the Czech Republic.

6.2  The competent court determined in accordance with the applicable national law shall have sole
jurisdiction to hear any dispute between the institution and the participant concerning the interpretation,
application or validity of this Agreement, if such dispute cannot be settled amicably.

SIGNATURES

For the participant For the institution

[name(s) / forename(s)] [name(s)/ forename(s) / function]

[signature] [signature]

Done at [place], [date] Done at [place], [date]



Annex |

Staff Mobility Agreement



Annex |1

GENERAL CONDITIONS

Avrticle 1: Liability

Each party of this agreement shall exonerate the other from
any civil liability for damages suffered by him or his staff as
a result of performance of this agreement, provided such
damages are not the result of serious and deliberate
misconduct on the part of the other party or his staff.

The National Agency of the Czech Republic, the European
Commission or their staff shall not be held liable in the event
of a claim under the agreement relating to any damage caused
during the execution of the mobility period. Consequently,
the National Agency of the Czech Republic or the European
Commission shall not entertain any request for indemnity of
reimbursement accompanying such claim.

Avrticle 2: Termination of the agreement

In the event of failure by the participant to perform any of the
obligations arising from the agreement, and regardless of the
consequences provided for under the applicable law, the
institution is legally entitled to terminate or cancel the
agreement without any further legal formality where no
action is taken by the participant within one month of
receiving notification by registered letter.

If the participant terminates the agreement before its
agreement ends or if he/she fails to follow the agreement in
accordance with the rules, he/she shall have to refund the
amount of the grant already paid except if agreed differently
with the sending organisation.

In case of termination by the participant due to "force
majeure", i.e. an unforeseeable exceptional situation or event
beyond the participant's control and not attributable to error
or negligence on his/her part, the participant shall be entitled

to receive at least the amount of the grant corresponding to
the actual duration of the mobility period. Any remaining
funds shall have to be refunded except if agreed differently
with the sending organisation.

Avrticle 3: Data Protection

All personal data contained in the agreement shall be
processed in accordance with Regulation (EC) No 45/2001 of
the European Parliament and of the Council on the protection
of individuals with regard to the processing of personal data
by the EU institutions and bodies and on the free movement
of such data. Such data shall be processed solely in
connection with the implementation and follow-up of the
agreement by the sending institution, the National Agency
and the European Commission, without prejudice to the
possibility of passing the data to the bodies responsible for
inspection and audit in accordance with EU legislation (Court
of Auditors or European Antifraud Office (OLAF)).

The participant may, on written request, gain access to his
personal data and correct any information that is inaccurate or
incomplete. He/she should address any questions regarding
the processing of his/her personal data to the sending
institution and/or the National Agency. The participant may
lodge a complaint against the processing of his personal data
with The Office for Personal Data Protection (Utad pro
ochranu osobnich udajii) with regard to the use of these data
by the sending institution, the National Agency, or to the
European Data Protection Supervisor with regard to the use
of the data by the European Commission.

Article 4: Checks and Audits

The parties of the agreement undertake to provide any
detailed information requested by the European Commission,
the National Agency of the Czech Republic or by any other
outside body authorised by the European Commission or the
National Agency of the Czech Republic to check that the
mobility period and the provisions of the agreement are being
properly implemented.



Higher Education:
Mobility Agreement form
Participant’s name

Erasmus+

Mobility Agreement
Staff Mobility For Training®

Planned period of the training activity: from [day/month/year] till [day/month/year]
Duration (days) - excluding travel days: .....................

The Staff Member

Last name (s)

First name (s)

Seniority? Nationality®
Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution

Name

Erasmus code®
(if applicable)

Faculty/Department

Address

Country/
Country code®

Contact person
name and position

Contact person
e-mail / phone

The Receiving Institution / Enterprise®

Name

Erasmus code
(if applicable)

Faculty/Department

Address

Country/
Country code

Contact person,
name and position

Contact person
e-mail / phone

Type of enterprise:

NACE code ’
(if applicable)

Size of enterprise
(if applicable)

[(0<250 employees
(0>250 employees

For guidelines, please look at the end notes on page 3.




Higher Education:
Erasm uS + Mobility Agreement form

Participant’s name

Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME

Language of training: .......ccccooeiiiniieineece

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Activities to be carried out:

Expected outcomes and impact (e.g. on the professional development of
the staff member and on both institutions):




i *".* Higher Education:
i Erasmus+ Mobility Agreement form

Participant’s name

II. COMMITMENT OF THE THREE PARTIES

By signing® this document, the staff member, the sending institution and the receiving institution/enterprise
confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the
staff member.

The staff member will share his/her experience, in particular its impact on his/her professional development
and on the sending higher education institution, as a source of inspiration to others.

The staff member and the beneficiary institution commit to the requirements set out in the grant agreement
signed between them.

The staff member and the receiving institution/enterprise will communicate to the sending institution any
problems or changes regarding the proposed mobility programme or mobility period.

The staff member
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution
Name of the responsible person:

Signature: Date:

! In case the mobility combines teaching and training activities, the mobility agreement for teaching
template should be used and adjusted to fit both activity types.

2 seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of

experience) or Senior (approx. > 20 years of experience).

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 Erasmus Code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives.. It is only applicable to higher education institutions located
in Programme Countries.

5 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

6 All refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or
within Capacity Building projects.

7 The top-level NACE sector codes are available at
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST NOM DTL&StrNom=NACE R
EV2&StrLanguageCode=EN

8 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the sending institution
(in the case of mobility with Partner Countries: the national legislation of the Programme Country).
Certificates of attendance can be provided electronically or through any other means accessible to the staff
member and the sending institution.



https://www.iso.org/obp/ui/#search
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN

Erasmus+

Higher Education:
Mobility Agreement form
Participant’s name

Mobility Agreement

Staff Mobility For Teaching®

Planned period of the teaching activity: from [day/month/year] till [day/month/year]

Duration (days) - excluding travel days: ........cc..c........

The teaching staff member

Last name (s)

First name (s)

Seniority? Nationality®
Sex [M/F] Academic year 20../20..
E-mail

The Sending Institution/Enterprise®*

Name

Erasmus code®
(if applicable)

Faculty/Department

Address

Country/
Country code®

Contact person
name and position

Contact person
e-mail / phone

Type of enterprise:

NACE code’
(if applicable)

Size of enterprise
(if applicable)

[(0<250 employees
[(0>250 employees

The Receiving Institution

Name

Erasmus code
(if applicable)

Faculty/Department

Address

Country/
Country code

Contact person
name and position

Contact person
e-mail / phone

For guidelines, please look at the end notes on page 3.




Higher Education:

Erasm uS + Mobility Agreement form

Participant’s name

Section to be completed BEFORE THE MOBILITY

I. PROPOSED MOBILITY PROGRAMME

Main subject field®: .......ccccooeen....

Level (select the main one): Short cycle (EQF level 5) [O; Bachelor or equivalent first
cycle (EQF level 6) [; Master or equivalent second cycle (EQF level 7) [O; Doctoral or
equivalent third cycle (EQF level 8) O

Number of students at the receiving institution benefiting from the teaching
programme: ................

Number of teaching hours: ...................

Language of instruction: ........ccccoeoviiiiiiiiciie e,

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Content of the teaching programme:

Expected outcomes and impact (e.g. on the professional development of
the teaching staff member and on the competences of students at both
institutions):




i *".* Higher Education:
i Erasmus+ Mobility Agreement form

Participant’s name

II. COMMITMENT OF THE THREE PARTIES

By signing® this document, the teaching staff member, the sending institution/enterprise and the receiving
institution confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the
teaching staff member.

The teaching staff member will share his/her experience, in particular its impact on his/her professional
development and on the sending higher education institution, as a source of inspiration to others.

The teaching staff member and the beneficiary institution commit to the requirements set out in the grant
agreement signed between them.

The teaching staff member and the receiving institution will communicate to the sending
institution/enterprise any problems or changes regarding the proposed mobility programme or mobility
period.

The teaching staff member
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution

Name of the responsible person:

Signature: Date:

! In case the mobility combines teaching and training activities, this template should be used and adjusted
to fit both activity types.

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of
experience) or Senior (approx. > 20 years of experience).

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 All refererences to "enterprise" are only applicable to mobility for staff between Programme Countries or
within Capacity Building projects.

5 Erasmus Code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located
in Programme Countries.

6 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

7 The top-level NACE sector codes are available at
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST NOM DTL&StrNom=NACE R
EV2&StrLanguageCode=EN

8 The ISCED-F 2013 search tool (available at http://ec.europa.eu/education/tools/isced-f en.htm) should be
used to find the ISCED 2013 detailed field of education and training.

° Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the sending institution
(in the case of mobility with Partner Countries: the national legislation of the Programme Country).
Certificates of attendance can be provided electronically or through any other means accessible to the staff
member and the sending institution.


https://www.iso.org/obp/ui/#search
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
http://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=NACE_REV2&StrLanguageCode=EN
http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm
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