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niZze uvedeného dne mésice a roku mezi smluvnimi
stranami:

Ceska republika — Ceska rozvojova agentura
Zastoupena: Mgr. Zbynikem Wojkowskym
Se sidlem: Nerudova 3, 118 50 Praha 1
I1CO: 75123924

Ceska narodni banka, Na
Prikopé 28, Praha 1
0000-72929011/0710
PhDr. Blanka M. RemesSova,

Bankovni spojeni:

Cislo Gétu:
Kontaktni osoba:
Ph.D.

Tel.:

E-mail:

(dale jen ,CRAY),

a
Nino Tsutskiridze

Se sidlem: Ilo Mosashvili street, N 5, apartment 12,
Vake, Thilisi, Georgia _
Bankovni spOJem e

[ 5 ;:3'
Cislo Gi¢tu:  &%Fniis
ICO: 01008016194
Tel ;'_,_""f_-g|-\:-~'l-\,,‘i.-\.'l""""hm :‘E
E-mail: 8aii s *"ﬁ"‘r“’
(dale jen ,,Ofﬁce manager

\-/'!‘__

CRA a Office manager spole¢né jen ,Smluvni strany*
nebo jednotlivé ,Smluvni strana®“.
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www.czechaid.cz

Translation from the Czech language into English
language

Ref. No. Client: 280886/2024-CRA

Cooperation Agreement

between the following Contracting Parties on the
day, month and year given below:

The Czech Republic - The Czech Development
Agency
Represented by: Mgr. Zbynék Wojkowski,
Head of the project realization
department
With its registered office at:
Nerudova 3, 118 50 Prague 1

CRN: 75123924

Banking details: Cesk4 narodni banka, Na
Prikopé 28, Prague 1

Account no.: 0000-72929011/0710

Contact person: PhDr. Blanka M. RemesSova,

Ph.D.

Tel.: S R :-‘“,;

E-mail: i acﬁyzja e

(hereinafter the “CzD? ”)

And
Nino Tsutskiridze

With its registered office at: Ilo Mosashvili street, N
5, apartment 12, Vake Tblhsl Georgla )
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The CzDA and the Office Manager together only as
the “Contracting Parties” or individually as the
“Contracting Party”.
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Ceska rozvojové agentura

Clanek 1

1.1. Smluvni strany se dohodly na spolupréci v ramci
projekti delegované spoluprace CRA a na
aktivitich ~ spojenych s projekty delegované
spoluprace CRA v Gruzii. Office Manager se
timto zavazuje na vlastni néklady a nebezpeci
radné a vcas poskytovat CRA sluzby spocivajici
ve vykonu funkce office managera pro projekty
s~Support to the Food Safety and SPS Sector in
Georgia under ENPARD IV* a ,Better Goods
and Better Services in Georgia“ (dale jen
sprojekty”) vrezimu delegované spoluprace
s Evropskou komisi (dale jen ,sluzby®), pricemz
Office manager se zavazuje vykonavat v ramci
sluzeb zejména nasledujici ¢innosti:

o Administrativni podpora realizace projekti;

e Vyhledavani partnerdi, organiza¢ni podpora
a zajisténi realizovanych akei;

e Koordinace a komunikace s partnery
projektti (donofi, gruzinské instituce, atd.);

e Asistence a pomoc pri vyhledavani
ubytovani, transportu, obcerstveni atd. pro
experty, kolegy v ramci aktivit béhem
projekti;

e Vyhledavani relevantnich expertd, kteri
poskytnou expertizu pri realizaci projekti;
spoluprace na pripravé smluv s témito experty;

e Koordinace a komunikace s relevantnimi
experty a dalSimi pripadnymi aktéry (na
zakladé povéreni CRA);

e Priprava podkladi pro narativni reporty
projekti;

e Spoluprace pii priprave verejnych zakazek;

e Ucast na jednanich na zakladé instrukce
projektového manazera;

° Udrzovani tabulky financénich vydaji
projektii dle pokynu projektového manazera;

° Poskytovani ~ potfebné  soucinnosti
projektovému manazerovi a ¢lenim tymu.

1.2. Mistem plnéni je Gruzie. Office Manager se
zavazuje disponovat prislusnymi opravnéni
pro pobyt a praci vGruzii vrozsahu
nezbytném pro poskytovani sluzeb po celou

dobu trvani smlouvy.

Nerudova 3, 118 50 Praha 1
tel.: +420 251 108 130, fax: +420 251 108 225
www.czechaid.cz

Article 1

1.1. The contracting parties agreed on cooperation
within the projects of delegated cooperation of
the Czech Republic and activities connected
with the delegated cooperation of the Czech
Republic in Georgia. The Office manager hereby
undertakes, at his own expense and risk, to
properly and timely provide the CRA with
services consisting of the performance of the
function of an Office Manager for the projects
"Support to the Food Safety and SPS Sector in
Georgia under ENPARD IV" and “Better Goods
and Better Services in Georgia“ (hereinafter
referred to as the “projects”) in the regime of
delegated cooperation with the European
commission (hereinafter referred to as
“services”), whereby the Office Manager
undertakes to carry out the following activities
in particular within the framework of the
services:

° Organizational support for

communication and promotion.

projects

e Finding partners, organizational support and
arranging events;

e Coordination and communication with projects
partners (donors, Georgian institutions, etc.);

e Assistance and support in finding accommodation,
transport, refreshments, etc. for experts, colleagues
in the activities during the projects;

e Searching for relevant experts to provide expertise
during the implementation of the projects;
cooperation on the preparation of contracts with
these experts;

e Coordination and communication with relevant
experts and other possible stakeholders (on the basis
of the CzDA mandate);

e Preparation of documents for projects narrative
reports;

e Collaboration
procurement;

e Participation in meetings as instructed by the
Project Manager;

e Maintaining a spreadsheet of project financial
expenditures as instructed by the Project Manager;

e Providing necessary assistance to the Project
Manager and team members.

1.2. This will be done in Georgia. The Office

in the preparation of public
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1.3. CRA se timto zavazuje ¥4dné a véas zaplatit
Office managerovi za poskytnuti sluzeb
sjednanou odménu za podminek upravenych
touto smlouvou.

1.4. Sluzby budou plneny touto osobou jméno: Nino
Tsutsklrldze tel o

Clanek 2

2.1. Smluvni strany se dohodly, 7e CRA zaplati
Office Managerovi za poskytnuti sluzeb podle ¢l.
1 této smlouvy 10 USD za kazdou ucelné
vynalozenou hodinu  poskytovani  sluzeb
vykazanou ve vykazu prace (k odméné nebude
pripoéitano DPH, nebot projekty je od DPH
osvobozeny). Predpoklddany mési¢ni rozsah
prace Office managera ¢ini 160 hodin. Doba
stravena na cesté se pro ucely vypoctu odmény
nepocitd. Tato odmeéna zahrnuje veskeré
naklady Office Managera, které mu v souvislosti
s poskytovanim  sluzeb  vzniknou, mimo
néasledujici naklady:

CRA bude v ptipadé pracovni cesty hradit Office
Managerovi cestovni néklady, a to pouze
naklady na dopravu, ubytovani a
administrativni naklady, bez nichz by nebylo
mozné cestu uskutecnit, jako jsou napriklad
néklady na povinné zdravotni testy nebo viza.
Pro Gcely vypoétu nédkladi na pracovni cestu
urcily smluvni strany pocatek a konec pracovni
cesty mésto Thilisi. Office Managerovi nélezi
nadhrada za cas na pracovni cesté straveny
samotnou cestou ve vysi 7 USD za kazdou celou
hodinu (hodinova sazba ve vysi 7 USD je
uplatiovana pouze pro ty hodiny, které nejsou
zahrnuty do vykazu prace).

CRA nebude hradit Office Managerovi zadné
jiné naklady, ani stravné, ani zadné jiné platby
nez vySe uvedené. Predpokladana kalkulace
ndkladii na pracovni cestu musi byt Office
Managerem pisemné (postacuje i e-mailem)
predlozena CRA ke schvaleni nejpozdéji 5
pracovnich dni pred zapocetim pracovni cesty.
Pracovni cesta nesmi byt zahajena, dokud
nedojde ze strany CRA ke schvéleni kalkulace
nakladd na pracovni cestu (rovnéz postacuje e-

1.3.

1.4.

2.1.

Manager undertakes to have the relevant
authorizations to stay and work in Georgia to the
extent necessary to provide the services for the
entire duration of the Agreement.

The CzDA hereby undertakes to duly pay the
Office manager the agreed remuneration for
providing the services, that being at the time and
under the conditions regulated by this contract.

The services will be performed by this person:
name: Nino Tsutskiridze, tel.: ##Fbegtids i i
ulskl : EH S

, e-mail: ; tf@., e T

ﬁ i ﬁ?ﬁ AT

Article 2

For providing the services pursuant to Article 1
of this Agreement the Contracting Parties have
agreed that the CzDA will pay the Office
Manager USD 10 for each hour spent providing
the services stated in the timesheet (VAT will not
be added to the reward, as the projects are
exempt from VAT). The expected monthly scope
of the Office Manager’s work is 160 hours.
Travel time is not included when calculating the
remuneration. This remuneration includes all
costs incurred by the Office Manager in
connection with providing the services, except
for the following costs:

In the event of a business trip, the CzDA will
cover the Office Manager's travel costs, namely
only the costs of transportation, accommodation
and administrative costs of mandatory health
tests or visas. For the purposes of calculating the
costs of the business trip, the contracting parties
have determined the city of Tbilisi as the
beginning and the end of the business trip. The
Office Manager shall be reimbursed for travel
time spent on the trip itself at the rate of USD 7
for each full hour (the USD 7 hourly rate applies
only to those hours not included in the
timesheet).

The CzDA will not reimburse the Office Manager
for any other costs, including meals, or any other
payments than those listed above. The estimated
cost calculation for the business trip must be
submitted by the Office Manager in writing (e-
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2.2,

2.3.

3.1.

3.2.

Ceska rozvojové agentura

Nerudova 3, 118 50 Praha 1
tel.: +420 251 108 130, fax: +420 251 108 225

wwwiczechaid.cz

mailem).

Office Manager vystavi dafiovy doklad -
fakturu, ktery doruéi CRA vidy do 10
kalendarnich dni od schvéleni vykazu prace ze
strany CRA. Pfilohou faktury musi byt vykaz
prace schvaleny CRA. Castka na faktufe musi
odpovidat souctu jednotkovych cen uvedenych
ve vykazu prace a pripadnym cestovnim
nakladim. Faktura bude obsahovat tcetni
¢iselny kod pridéleny CRA.

Lhiita splatnosti kazdé faktury je 21
kalendainich dnti od jejtho dorudeni CRA.
Termin thrady se rozumi den odpisu platby
zuftu CRA. Faktura bude mit vSechny
néalezitosti datiového dokladu. CRA je opravnéna
vratit do data splatnosti fakturu Office
Managerovi, a neproplacet ji, pokud obsahuje
nespravné 1ddaje nebo nebude priloZzen
schvaleny vykaz prace ¢i doklady prokazujici
vynalozeni nakladt.

Clanek 3

Tato smlouva se uzavira na dobu urcitou do 31.
12. 2024, nebo do doby, az vysSe vesSkerych
castek uhrazenych primo Office Managerovi na
zakladé ¢lanku 2 této smlouvy dosidhne nebo

v/ V2

prekroci ¢astku 19 400 USD.

Tuto smlouvu lze ukonéit dohodou smluvnich
stran, pripadné pisemnou vypovédi i bez
uvedeni divodu jedné smluvni strany druhé
smluvni strané. Vypovédni doba ¢ini dva
kalendarni mésice a po¢inad bézet prvnim dne
meésice nasledujiciho po mésici, ve kterém byla
vypoveéd dorucena druhé smluvni strané.

3.3 CRA je opravnéna od této smlouvy odstoupit:

e vpripadé podstatného poruseni smluvnich
povinnosti ze strany Office managera ve
smyslu ust. § 2002 odst. 1 obcéanského
zakoniku.

e pokud Office Manager nebude poskytovat
sluzby véas dle dohodnutych termind, nebo
odevzdané vystupy budou objektivné
nevyhovujici kvality, a to opakovane,

2.2,

2.3.

3.2.

3.3.

mail is also sufficient) to the CRA for approval
no later than 5 working days before the start of
the business trip. The work trip must not be
started until the CRA approves the calculation of
the costs for the work trip (an e-mail is also
sufficient).

The Office Manager issues a tax document - an
invoice, which is always delivered to the CzDA
within 10 calendar days after the CzDA approves
the timesheet. The timesheet approved by the
CzDA must be attached to the invoice. The
amount on the invoice must correspond to the
sum of the unit prices stated in the timesheet
and any travel costs. The invoice will contain the
numerical accounting code assigned by the
CzDA.

Each invoice’s due date is 21 calendar days from
its delivery to the CzDA. The payment date
means the day the payment is debited from the
CzDA account. The invoice will have all the
requisites of a tax document. The CzDA is
entitled to return the invoice to the Office
Manager by the due date, and not to reimburse it
if it contains incorrect data or does not have an
approved timesheet and/or documents proving
the expenditure of costs attached.

Article 3

. This Agreement is concluded for a definite

period until December 31t 2024, or until the
sum of all amounts paid directly to the Office
Manager based on Article 2 of this agreement
reaches or exceeds the amount of USD 19 400.

This Agreement may be terminated by
agreement between the Contracting Parties, or
by written notice, without giving a reason, from
one Party to the other Party. The notice period is
two calendar months, which begins on the first
day of the month following the month in which
notice was delivered to the other Party.

The CzDA is entitled to withdraw from this

Agreement:
e in the event of a material breach of
contractual obligations by the Office
N/ CESKA REPUBLIKA
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4.1.

4.2.

4.3.

Ceska rozvojové agentura
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minimalné 2krat, pricemz na tuto
skutecnost bude po prvnim poruseni ze
strany CRA pisemné upozornén.

e pokud Office Manager prerusi bez udani
dtivodu poskytovani sluzeb, a to na dobu
delsi nez 10 dnd nebo vptipadé, Ze se

poskytované sluzby jevi jako zcela
nezpiusobilé k ucelu uziti.
e pokud se Office Manager ocitne

v likvidaci nebo bude proti nému vydano
rozhodnuti o apadku.

Clanek 4
CRA je povinna poskytnout Office Managerovi
nutnou soucinnost pro plnéni predmétu

smlouvy. Nutnou soucinnosti se pro ucely této
smlouvy rozumi zejména poskytnuti veskerych
informaci a podkladi primo souvisejicich
s pfedmétem plnéni této smlouvy, povéreni
zastupcli, ktefi budou po celou dobu plnéni
predmétu smlouvy spolupracovat s Office
Managerem a budou se schopni kvalifikované
vyjadfovat ksituacim, pripadnym otazkdm a
pozadavkiim souvisejicim s plnénim predmétu
smlouvy.

Office Manager neni odpovédny za prodleni
z diivodi neposkytnuti soulinnosti ze strany
CRA.

Office Manager si je védom skutecnosti, zZe
v pribéhu poskytovani sluzeb bude ziskavat
informace o planovanych projektech ZRS,
zad4avanych CRA v rezimu vefejnych zakazek &
dotaci. Ztohoto divodu se Office Manager
zavazuje, ze bude zachovavat mlcéenlivost o
veskerych informacich ziskanych v ramci
provadéni sluzeb, Ze nebude poskytovat zadné
informace ziskané pri provadéni sluzeb ani se
nebude ucastnit samostatné, jako poddodavatel
nebo jakymkoliv jinym zplsobem téchto
verejnych zakazek ¢i dotaci.

4.1.

4.2.

4.3.

manager in the sense of the provisions of
Section 2002, (1) of the Civil Code.

e if the Office Manager does not provide
services on time in line with the agreed
deadlines, or the submitted outputs will be
of an objectively unsatisfactory quality,
repeatedly, at least 2 times, while the CzDA
will have given a written notification about
this fact after the first violation.

e if the Office Manager interrupts the
provision of services without giving a
reason, that being for a period longer than
10 days, or if the services provided appear to
be wholly unfit for purpose.

o if the Office Manager is in liquidation or a
bankruptcy decision is issued against them.

Article 4

The CzDA is obliged to provide the Office
Manager with the necessary cooperation for the
performance of the Agreement’s subject matter.
For the purposes of this contract, necessary co-
operation means, in particular, the provision of
all information and documents directly related
to the Agreement’s subject matter, the
authorization of representatives who will
cooperate with the Office Manager for the entire
duration of the Agreement’s performance and
will be able to express qualified opinions on
situations or questions and requirements
associated with the performance of the
Agreement’s subject matter.

The Office Manager is not responsible for delays
due to non-cooperation by the CzDA.

The Office Manager is aware of the fact that in
the course of providing services it will obtain
information on planned FDC projects submitted
to the CzDA under the regime of public
procurement or subsidies. For this reason, the
Office manager undertakes to maintain the
confidentiality of all information obtained in the
course of carrying out the services, not to
provide any information obtained in the course
of carrying out the services or to participate
independently, as a subcontractor or in any
other way, in these public contracts or grants.

" CESKA REPUBLIKA
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5.1.

5.2.

5-3-

6.1.

Ceska rozvojové agentura

Clanek 5

Office Manager bude poskytovat sluzby
pritbéZzné dle aktuilni potfeby CRA. PoZzadavky
na provadéni sluzeb mohou byt ze strany CRA
Office =~ managerovi sdélovany  osobné,
telefonicky ¢i e-mailem. Pokud pozadavek na
sluzby nebude spadat pod odbornost Office
managera, je tento tuto skute¢nost bezodkladné
sdélit CRA, vpripadé, ze tak neucini, CRA
piredpoklada, ze Office manager je v dané oblasti
odbornikem.

Office Manager se zavazuje reagovat a vécné
odpovidat na e-maily ze strany CRA nejpozdéji
do 24 hodin od doruceni e-mailu.

Do péti dnii od skonceni kazdého kalendainiho
mésice zasle Office Manager na e-mail CRA
uvedeny vzahlavi této smlouvy a na e-mail
projektového manazera vykaz prace, kde bude
uveden soupis konkrétnich c¢innosti v ramci
plnéni sluzeb s uvedenim poc¢tu hodin u kazdé
této cinnosti, hodinové sazby a suvedenim
celkové ceny. Ve vykazu prace bude dale
uvedeny c¢as strdveny samotnou cestou s
rozhodnymi okamziky pro pocatek a konec
pracovni cesty. Office Manager ve vykazu prace
rozdéli odpracovanou dobu podle dni a ¢innosti
na projektech a pripadnych ostatnich ¢innosti v
ramci Delegované spoluprace. Vzor vykazu
prace zasle CRA na e-mail Office Managera po
uzavieni této smlouvy. CRA se zavazuje tento
vykaz schvalit, nebo pozadovat jeho doplnéni,
upravy ¢i vysvétleni, a to do deseti dnii od jeho
predlozeni. Az odsouhlasenim tohoto vykazu
vznika Office Managerovi narok na odmeénu za
poskytnuti sluzeb dle ¢l. 2 této smlouvy.

Clanek 6

Office Manager se zavazuje zaplatit CRA
smluvni pokutu ve vysi 1.000 USD za kazdé
jednotlivé poruseni mlcenlivosti dle odst. 4.3
této smlouvy nebo za jakoukoliv ucast ve verejné

5.1.

5.2.

5-3-

6.1.

Nerudova 3, 118 50 Praha 1
tel.: +420 251 108 130, fax: +420 251 108 225
wwwiczechaid.cz

Article 5

The Office Manager will provide services on an
ongoing basis according to the needs of the
CzDA at the time. The CzDA may ask the Office
Manager to carry out the services, that being by
a communication in person, by telephone or by
e-mail. If the request for services does not fall
under the Office Manager’s expertise, it is
necessary to immediately inform the CzDA of
this fact; if it does not do so, then the CzDA
assumes that the Office Manager is an expert in
the given area.

The Office Manager undertakes to react and
respond to emails from the CzDA no later than
24 hours from receiving the e-mail.

Within five days from the end of each calendar
month, the Office manager will send a timesheet
to the CzDA at the e-mail specified in the header
of this Agreement and to the Project Manager.
This will contain a list of specific activities for
carrying out the services with the number of
hours for each activity, hourly rates and the total
price. The timesheet will also give the time spent
on the journey itself with the decisive moments
for the start and end of the business trip. In the
timesheet, the Office Manager shall divide the
time worked according to the days and activities
on the projects and any other activities within
the framework of Delegated Cooperation. The
CzDA will send a sample timesheet to the Office
manager’s e-mail after concluding this
Agreement. The CzDA undertakes to approve
this statement, or request it be supplemented,
modified or explained, within ten days of its
submission. The Office Manager only has the
right to remuneration for providing the services,
pursuant to Article 2 of this Agreement, once the
timesheet is approved.

Article 6

The Office Manager undertakes to pay the CzDA
a contractual penalty amounting to USD 1.000

" CESKA REPUBLIKA
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zakdzce nebo dotaci tohoto

ustanoveni smlouvy.

ve smyslu

6.2. Office Manager se zavazuje zaplatit CRA

7.1.

7.2.

7.3.

7.4.

7-5-

7.6.

smluvni pokutu ve vysi 3 USD za kazdy zapocaty
den prodleni s odpovédi na e-mail ve smyslu
odst. 5.2. této smlouvy.

Clanek 7

CRA predava Office Managerovi osobni tdaje
nezbytné pro plnéni vyse uvedené smlouvy ze
strany Office Managera a Office Manager je tedy
v pozici zpracovatele ve smyslu Narizeni
Evropského parlamentu a Rady (EU) 2016/679
ze dne 27.dubna 2016 o ochrané fyzickych osob
v souvislosti se zpracovanim osobnich tdaji a o
volném pohybu téchto wdaji a o zruSeni
smeérnice 95/46/ES, (dale jen ,GDPR"). Osobni
udaje predavané Office Managerovi jsou blize
specifikovany v priloze ¢. 1 této smlouvy. Office
Manager se zavazuje postupovat i v souladu se
zakonem ¢. 110/2019 Sb., o zpracovani osobnich
udaji, ve znéni pozdéjsich predpisi.

Osobni 1udaje budou Office Managerem
zpracovavany pouze po dobu trvani smlouvy.

Office Manager se zavazuje, ze bude dodrzovat
veskeré povinnosti stanovené mu pravnimi
predpisy upravujicimi ochranu osobnich tdaji,
zejména pak GDPR, a zachovavat mlcenlivost
ohledné osobnich tdaji ziskanych od CRA.

Office Manager se zavazuje, Ze bude zpracovavat
osobni tudaje pouze na zakladé doloZenych
pokyntt CRA a informuje CRA o piipadnych
pozadavcich na predani osobnich tdaji do treti
zem€ nebo mezinarodni organizaci, pokud
pravni predpisy nestanovi, Ze toto informovani
z dtlezitych dtvodi verejného zajmu neni
mozné.

Office Manager se zavazuje, Ze zajisti, aby se
osoby opravnéné pro néj zpracovavat osobni
udaje zavazaly k mlcéenlivosti nebo aby se na né
vztahovala zdkonna povinnost mlcenlivosti.

Office Manager se zavazuje, ze dodrzi podminky

7

6.2.

7.1.

7.2.

7-3-

7.4.

7.5.

for each individual breach of confidentiality
pursuant to paragraph 4.3 of this Agreement or
for any participation in a public contract or
grants in the sense of this provision of the
Agreement.

The Office Manager undertakes to pay the CzDA
a contractual penalty amounting to USD 3 for
each day of delay in replying to an email in the
sense of paragraph 5.2. of this Agreement.

Article 7

The CzDA hands over personal data to the Office
manager that is necessary for the performance of
the above Agreement by the Office manager and
the Office Manager is therefore a controller
within the meaning of Regulation (EU)
2016/679 of the European Parliament and of the
Council of 27 April 2016 on the protection of
natural persons with regard to the processing of
personal data and on the free movement of such
data, and repealing Directive 95/46/EC
(hereinafter the “GDPR”). The personal data
handed over to the Office manager are specified
in more detail in Annex No. 1 to this Agreement.
The Office managerundertakes to proceed in
accordance with Act No. 110/2019 Coll., on
Personal Data Processing, as amended.

The Office Manager will only process personal
data for the duration of the Agreement.

The Office Manager undertakes to comply with
all obligations set out in the legislation
governing personal data protection, in particular
the GDPR, and to maintain confidentiality
regarding personal data obtained from the
CzDA.

The Office Manager undertakes to process
personal data only on the basis of documented
instructions from the CzDA and to inform the
CzDA about any requests for the transfer of
personal data to a third country or international
organization, unless the law states that
providing such information is not possible for
important reasons of public interest.

The Office Manager undertakes to ensure that

N/ CESKAREP’UBLIK,A
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7.7.

7.8.

7.9.

7.10.

7.11.

7.12.

7.13.

Ceska rozvojové agentura

Nerudova 3, 118 50 Praha 1
tel.: +420 251 108 130, fax: +420 251 108 225

wwwiczechaid.cz

stanovené CRA pro zapojeni dalsiho
zpracovatele, zejména bude vybirat dalSiho
zpracovatele se zvlastni peclivosti a bude od néj
pozadovat takové zaruky, které zabezpeci
ochranu osobnich 1daji asponn vrozsahu
odpovidajici  tarovni  zabezpeCeni  Office
managera a pozadavkim GDPR. Zapojeni
dalsiho zpracovatele je mozné jen s pisemnym
souhlasem CRA.

Office Manager se zavazuje, Ze poskytne
souc¢innost CRA pro splnéni jeho povinnosti
vyridit Zadost subjektu wdaji vztahujici se
k vikonu jeho prav a kjednanim s dozorovym
organem.

Office Manager se zavazuje, Ze osobni udaje
ziskané od CRA nijak nezneuZije pro svij
prospéch nebo ve prospéch tteti osoby.

Office Manager prohlasuje, Ze osobni udaje
ziskané od CRA budou dostateéné chranény
jeho systémem technickych a organiza¢nich
opatreni. Tento systém ochrany se zavazuje
pravidelné kontrolovat. V ramci téchto opatteni
bude Office manager zejména nakladat
s osobnimi daji tak, aby nebyly zpfistupnény
nepovolanym osobam, tj. osobni idaje v listinné
podobé, na vyménnych a vyjimatelnych
datovych médiich bude uklddat mimo dosah
tiretich osob v uzamykatelnych prostorech nebo
skiinich a vypocetni techniku zabezpeci
pristupovym heslem.

Office Manager se zavazuje prijmout takova
technickd a organizatni opatteni, aby dosahl
stejné nebo vyssi Grovné ochrany jako CRA,
pokud to po ném lze spravedlivé pozadovat
sohledem na vysi nakladd, kterou na tato
opatreni bude muset vynalozit.

Office Manager se zavazuje, 7e s CRA bude
spolupracovat pri posuzovani vlivu na ochranu
osobnich tdaji a votazkach zabezpeceni
osobnich 1daji a ohlasovani poruseni tohoto
zabezpeceni.

Dojde-li k poruseni zabezpecéeni osobnich udajt

7.10.

7.6.

7.7

7.8.

7-9-

je Office Manager povinen tuto skute¢nost bez 7.11.

zbyteéného odkladu ohlasit CRA, nejpozdéji pak
do 48 hodin.

Office Manager se zavazuje, Zze poskytne CRA

8

the persons authorized to process personal data
for it have bound themselves to confidentiality
or a legal obligation of confidentiality relates to
them.

The Office Manager undertakes to comply with
the conditions set by the CzDA for involving
another controller, in particular to choose
another controller with special care and to
require such guarantees from them that will
ensure personal data protection at least to the
extent corresponding to the Office Manager's
level of security and GDPR requirements.
Involving another controller is only possible
with the written consent of the CzDA.

The Office Manager undertakes to cooperate
with the CzDA in order to meet its obligation to
deal with a data subject's request relating to the
exercise of his/her rights and to negotiations
with the supervisory authority.

The Office Manager undertakes not to misuse
the personal data obtained from the CzDA for its
own benefit or for the benefit of a third party.

The Office Manager declares that personal data
obtained from the CzDA will be sufficiently
protected by its system of technical and
organizational —measures. The Controller
undertakes to check regularly this protection
system. As part of these measures, the Office
manager will, in particular, handle personal data
so that they are not made available to
unauthorized persons, i.e. personal data in
paper form, on exchangeable and removable
data media will be stored out of reach of third
parties in lockable rooms or cabinets and
computers will be secured with a password.

The Office Manager undertakes to adopt such
technical and organizational measures in order
to achieve the same or a higher level of
protection than the CzDA, if this can be
reasonably required of it with regards to the
amount of costs it will have to invest for these
measures.

The Office Manager undertakes to cooperate
with the CzDA when assessing the impact on
personal data protection and in issues
concerning personal data security and reporting
security breaches.

" CESKA REPUBLIKA
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7.14.

7.15.

7.16.

8.1.

8.2.

Ceska rozvojové agentura

Nerudova 3, 118 50 Praha 1
tel.: +420 251 108 130, fax: +420 251 108 225

wwwiczechaid.cz

veskeré informace nutné k doloZeni plnéni vSech

povinnosti Office managera pii zpracovani 7.12.

osobnich 1udaji a umozni CRA provadéni
kontroly.

V pripadé, Ze ma Office Manager za to, Ze urcity
pokyn CRA je vrozporu s GDPR nebo jinymi
pravnimi predpisy tkajicimi se ochrany
osobnich tdajli, neprodlené na to to CRA
upozorni.

Po ukonceni poskytovani sluzeb Office Manager
provede likvidaci vSech osobnich uadaji
zpracovanych pro CRA svyjimkou téch
osobnich tdajt, které si CRA vyzada zpét a téch
osobnich tdaji, které musi archivovat po dobu
stanovenou zikonem ¢.563/1991 Sb., o
ucetnictvi, ve znéni pozdéjsich predpist, nebo
jinym pravnim predpisem.

Pokud zhotovitel v priibéhu realizace predmétu

Inéni ziska osobni tdaje, které bude predavat
CRA, je Office Manager povinen zajistit pred
zahajenim zpracovani od subjektu udajii nebo
jeho zakonného zastupce v pripadé, ze
subjektem udaji je dité, pisemny souhlas se
zpracovanim jeho osobnich tdaji CRA a tento
pisemny souhlas predat bez zbyte¢ného odkladu
od jeho ziskani CRA, pokud nebude moZné
zpracovani osobnich 1#daji CRA provést
v souladu s GDPR bez souhlasu subjektu tdaju.
Souhlas bude udélen na formulafi souhlasu,
ktery tvori prilohu ¢. 2 této smlouvy.

Clanek 8

Smluvni strany prohlasuji, Ze tato smlouva byla
mezi nimi uzaviena vazné a svobodné, nikoliv
v tisni ¢i za podminek napadné nevyhodnych.

Pisemna komunikace mezi smluvni stranami je
pripustnd i e-mailem zaslanym na e-mail druhé
smluvni strany uvedeny v zahlavi této smlouvy.
Za okamzik doruceni e-mailu je povazovan

7.13.

7.14.

7.15.

7.16.

8.1.

If there is a breach of personal data security, the
Office Manager must report this fact to the CzDA
without undue delay, within 48 hours at the
latest.

The Office Manager undertakes to provide the
CzDA with all information necessary to
corroborate all the Office Manager’s obligations
have been met when processing personal data
and to enable the CzDA to make checks.

If the Office Manager considers that a certain
instruction from the CzDA is in conflict with the
GDPR or other legal regulations concerning
personal data protection, it will immediately
notify the CzDA of this.

Upon termination of the provision of services,
the Office Manager will destroy all personal data
processed for the CzDA, with the exception of
those personal data that the CzDA requests be
returned and those personal data that must be
archived for the period specified by Act No.
563/1991 Coll., on Accounting, as amended, or
other legislation.

If the CzDA will not be able to process the
personal data in accordance with the GDPR
without the consent of the data subject and the
Contractor obtains personal data when carrying
out the subject of the performance, data which
will be transferred to the CzDA, the Office
Manager must ensure written consent to the
CzDA processing its personal data from the data
subject, or its legal representative if this data
subject is a child, and to immediately submit this
written consent to the CzDA once obtained. The
consent will be given on the consent form, which
forms Annex No. 2 to this Agreement.

Article 8

The Contracting Parties declare that this
Agreement was concluded between them
solemnly and freely, not under duress or under
conditions that were conspicuously
unfavourable.

" CESKA REPUBLIKA
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8.3.

8.4.

8.5.

8.6.

8.7.

8.8.

8.9.

Ceska rozvojové agentura

Nerudova 3, 118 50 Praha 1
tel.: +420 251 108 130, fax: +420 251 108 225

wwwiczechaid.cz

okamzik jeho odeslani.

Pokud by tato smlouva trpéla pravnimi vadami,
zejména pokud by nékteré z jejich ustanoveni
bylo v rozporu s platnymi pravnimi predpisy, v
disledku c¢ehoz by mohla byt tato smlouva
posuzovana jako neplatna, povaZzuje se toto
ustanoveni za samostatné (a tedy samostatné
neplatné) a smlouva se posuzuje, jako by takové
ustanoveni nikdy neobsahovala.

Pokud v této smlouvé neni vyslovné dohodnuto
jinak, vztahy mezi smluvnimi stranami podle
této smlouvy se ridi pravnimi predpisy platnymi
v Ceské republice. Ustanoveni § 570 odst. 1, §
647, § 1765 odst. 1, § 1766, § 1793, § 1794, §
1795, 81971, § 1805 odst. 2 obcéanského
zakoniku, se na pravni vztah zaloZeny touto
smlouvou nepouziji. Smluvni strany pro piipad
sporu sjednavaji jako mistné prislusny obecny
soud CRA v Ceské republice tedy Obvodni soud
pro Prahu 1.

Tato smlouva muze byt zménéna pouze na
zakladé cislovaného pisemného dodatku
podepsaného opravnénymi zastupci obou stran.

Tato smlouva tvori uplnou dohodu mezi
stranami a nahrazuje vSechny ptedchozi
dohody, ujednani a sdéleni tykajici se dila.
Zadné dalsi dohody, prohlaseni, zaruky nebo
jiné zalezitosti, af jiz dstni nebo pisemné,
nebudou povazovany za zavazné pro uvedené
strany v souvislosti s predmétem této smlouvy.

Tato smlouva je vyhotovena ve trech
stejnopisech s platnosti originalu, dva jsou
uréeny pro objednatele a jeden pro Office
managera. V pripadé elektronického podpisu
bude smlouva jen v jednom vyhotoveni s el.
podpisem obou smluvnich stran.

Tato smlouva je vypracovana v ceském a
anglickém jazyce, pricemz v pripadé rozporu je
rozhodné ceské znéni.

Smluvni strany berou na védomi, Ze tato
smlouva bude zvefejnéna v registru smluv dle
zakona €. 340/2015 Sb., o registru smluv, jelikoz
je CRA povinnou osobou ve smyslu tohoto
zakona, a s jejim zverejnénim souhlasi.
Zvetejnéni se zavazuje zajistit CRA do 30 dnii od
podpisu této smlouvy obéma smluvnimi

10

8.2.

8.3.

8.4.

8.5.

8.6.

8.7.

Written communication between the
Contracting Parties is also permitted by email
sent to the email of the other Contracting Party
stated in the header of this Agreement. The
moment an email is considered to be delivered is
the moment it is sent.

Should this Agreement suffer from legal defects,
in particular if any of its provisions would be in
conflict with the applicable law, as a result of
which this Agreement could be considered
invalid, this provision is considered separate
(and therefore separately invalid) and the
Agreement is appraised as never having
contained such a provision.

Unless expressly agreed otherwise in this
Agreement, relations between the Contracting
Parties under this Agreement shall be governed
by the laws in force in the Czech Republic. The
provisions of Section 570 (1), Section 647,
Section 1765 (1), Section 1766, Section 1793,
Section 1794, Section 1795, Section1971, Section
1805 (2) of the Civil Code shall not apply to the
legal relationship established by this Agreement.
In the event of a dispute, the Contracting Parties
agree on the District Court for Prague 1 as the
CzDA’s locally competent district court in the
Czech Republic.

This Agreement may be amended only on the
basis of a numbered written addendum signed
by the authorized representatives of both
Parties.

This Agreement constitutes the entire
arrangement between the Parties and
supersedes all prior arrangements,

understandings and communications relating to
the work. No other arrangements, declarations,
warranties or other matters, whether oral or
written, shall be construed as binding on such
Parties in connection with the subject matter of
this Agreement.

This Agreement is made in three identical copies
with the validity of the original, two are intended
for the client and one for the Office manager. In
the event of an electronic signature, the
Agreement will be drafted in just one copy with
the electronic signature of both Contracting

Parties.

CESKA REPUBLIKA

POMAHA ¢



8 Ceska rozvojova agentura

stranami.

8.10. Tato smlouva nabyva platnosti dnem jejiho
podpisu obéma smluvnimi stranami a d¢innosti
dnem uverejnéni v registru smluv.,

Seznam pfiloh:

Piiloha €. 1: Specifikace osobnich tidajii pfedavanych
Office managerovi;

P¥iloha €. 2: Souhlas se zpracovinim osobnich tidaji

Nerudova 3. 118 50 Praha 1
Lal.: +420 261 104 130, fax: +420 251 108 225
wawwiczechaid oz

8.8. This Agreement is compiled in Czech and
English, the Czech text being authentic in the
event of divergence.-

8.9. The Contracting Parties are aware that this

Agreement will be published in the Agreement

Register pursuant to Act No. 340/2015 Coll., on

the Agreement Register, as the CzDA is a liable

person within the meaning of this Act, and they
agree to its publication. The CzDA undertakes to
ensure its publication within 30 days of both

Contracting Parties signing this Agreement.

8.10. This Agreement shall enter into force on the
day of its signing by both Contracting Parties
and shall take cffect on the day of its publication

in the Agreement Register.
List of Annexes:
Annex No. 1: Specification of Personal Data

Transmitted to the Office manager;

Annex No. 2: Consent to Personal Data Processing

V Praze dne: V Thilisi dne: '

In Prague, on: In Thilisi, on: 2, j , )JS' ) ]
14 s 4 T Mk . oy o e
b ’.q’.:* i *’é{ “‘?-1?5 1. et e A e T

o e Ao -}‘?Hﬁr N -:'e,*_"’é? ‘"_._ L
S SRS
Mgr. ZbynekWOkavslo Nino Tsutskiridze
Vedouci oddéleni realizace projektii Office Manager

Head of Project Realization Department

11

CESKA REPUBLIKA

POMAHA ¢

©



Priloha ¢. 1 - Specifikace osobnich tidajii /Annex No. 1 — Specification of

Personal Data
Uéel zpracovani:

Zpracovani podle ustanoveni ¢l. 6 odst. 1
pism. b) Naiizeni (EU) 2016/679 (GDPR)

Zpracovani je nezbytné pro plnéni smlouvy o
spolupraci.
Kategorie subjekti udaja:

zameéstnanci  Spravce, dodavatel a
Konzultant a jejich statutarni organy,
kontaktni osoba dodavatele a Konzultante,
kontaktni osoba ambasady, kontaktni osoby
signatate Memorandum of Understanding,
kontaktni osoby partnera zapojeného v
projektu rozvojové spoluprace, prijemci
plnéni z projektu rozvojové spoluprace,
zadatel o poskytnuti dotace, statutarni organ
zadatele o poskytnuti dotace, zaméstnanci
zadatele o poskytnuti dotace, clenové
expertniho tymu zadatele o poskytnuti
dotace, kontaktni osoby partnerskych
organizaci, icastnik zadavaciho tizeni a jeho
statutarni organ, poddodavatel ucastnika
zadavaciho tizeni a jeho statutarni organ,
zaméstnanci dcastnika zadavaciho fizeni,
Clenové  expertntho tymu  tucastnika
zadavaciho Ttizeni, kontaktni osoby pro
overeni referenci

Purpose of processing:

Processing in accordance with Article 6 (1)
b) of Regulation (EU) 2016/679 (GDPR)

Processing is necessary for the performance
of the cooperation agreement.
Categories of data subjects:

the Controller’s employees, the supplier and
Consultant and their statutory bodies, the
supplier and Consultant’s contact person,
the embassy’s contact person, the contact
persons of the signatories of the
Memorandum of Understanding, the
contact persons of the partner involved in
the development cooperation project, the
recipients of aid from the development
cooperation project, the grant applicant, the
grant applicant’s statutory body, the grant
applicant’s employees, members of the grant
applicant’s expert team, the contact persons
of partner organisations, the tenderer and
its statutory body, the tenderer’s
subcontractor and its statutory body, the
tenderer’s employees, members of the
tenderer’s expert team, contact persons for
the verification of references



Kategorie osobnich udajua:

Zadatel o poskytnuti dotace, tUcastnik
zadavactho rizeni, Konzultant, dodavatel,
poddodavatel

jméno, prijmeni, sidlo, bydlisté, datum
narozeni, rodné ¢islo, podpis, emailova adresa,
telefonni ¢islo, ICO

statutarni organ zadatele o poskytnuti
dotace, TUcastnika zadavactho rizeni,
Konzultante, dodavatele ¢i poddodavatele

jméno, prijmeni, bydlisté, funkce, podpis,
emailova adresa, telefonni ¢islo

zamestnanci Zadatel o poskytnuti dotace,

Clenové expertntho tymu Zadatele o
poskytnuti  dotace, kontaktni  osoby
partnerskych organizaci, zaméstnanci

Spravce, kontaktni osoba dodavatele a
Konzultante, kontaktni osoba ambasady,
kontaktni osobysignataire Memorandum of
Understanding, kontaktni osoby partnera
zapojeného v projektu rozvojové
spoluprace, prijemci plnéni z projektu

rozvojové spoluprace, zameéstnanci
Ucastnika zaddavactho Fizeni, ¢lenové
expertntho tymu tcastnika, kontaktni

osoby pro ovérent referenct

jméno, prijmeni, telefonni ¢islo, emailova
adresa

Categories of personal data:

the grant applicant, tenderer, Consultant,
supplier, subcontractor

name, surname, registered office, residence,
date of birth, national identity number,

signature, email address, telephone
number, ID number
the grant  applicant’s,  tenderer’s,

Consultant’s, supplier’s and subcontractor’s
statutory body

name, surname, residence, position,
signature, email address, telephone number

the grant applicant’s employees, members
of the grant applicant’s expert team, the
contact persons of partner organisations,
the Controller’s employees, the supplier and
Consultant’s contact person, the embassy’s
contact person, the contact persons of the
signatories of the Memorandum of
Understanding, the contact persons of the
partner involved in the development
cooperation project, the recipients of aid
from the development cooperation project,
the tenderer’s employees, members of the
tenderer’s expert team, contact persons for
the verification of references

name, surname, telephone number, email
address
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Priloha ¢. 2/Annex no. 2.
Subjekt iidaja/ Data subject:

Jméno/Name:

Piijmeni/Surname:

Datum narozeni/ Date of Birth:

Bydlisté/ Address:

Osoba vykonavajici rodi¢ovskou
zodpovédnost / Person holding
parent responsibility:

Timto udé&luji Ceské republice - Ceské rozvojové agentute, se sidlem Nerudova 3, 118 50 Praha 1, Ceska republika,
ICO: 75123924, (dale jen ,,Spravce), souhlas se zpracovanim mych niZe specifikovanych osobnich tidaju ve smyslu
Narizeni Evropského parlamentu a Rady (EU) 2016/679 ze dne 27. dubna 2016 o ochrané fyzickych osob
v souvislosti se zpracovanim osobnich tidaju a o volném pohybu téchto idaju a o zruseni smérnice 95/46/ES, (dale
jen ,,GDPR®). / I hereby give my consent to the Czech Republic — Czech Development Agency, registered office
Nerudova 3, Prague, Post Code 118 50, Czech Republic, Registered number: 75123924 (hereinafter the
“Controller”) to the processing of my personal data specified below under the Regulation (EU) 2016/679 of the
European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the
processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (hereinafter
the “GDPR").

Udéluji Spravci souhlas, aby v souvislosti s aktivitami Spravce v oblasti zahrani¢ni rozvojové spoluprace zpracovaval
mé jméno, prijmeni a bydlisté a porizoval fotografie mé osoby a videozdznamy mé osoby a zvefejiioval je: / I give
consent to the Controller to process my name, surname and address and take photographs and videos of me in
connection with activities of the Controller in development cooperation and publish them:
— vtisténych prezentacnich materidlech/ in printed presentation materials
ANO/ YES [ONE/NO
— na internetovych strankach Spravce/ on Controller s websites
- ANO/YES ONE/NO
— uctu Spravee na Youtube/ on Controller’s Youtube account
- ANO/YES ONE/NO
— uétech Spravce na socialnich sitich (napt.: Twitter, Facebook, Instagram)/ on Controller s accounts on social
media networks (e.g.: Twitter, Facebook, Instagram)
- ANO/YES [ONE/NO
— jako ilustracni fotografie ke sdé€lenim Spravce na jeho internetovych strankach a tctech na socidlnich siti a

v prezentacnich materidlech Spravce/ as illustrational photographs to the Controller s announcements on
Controller’s websites and accounts on social media networks and Controller’s presentation materials

ANO/YES [ONE/NO

za Gcelem prezentace aktivit Spravce v oblasti zahrani¢ni rozvojové spoluprace./ in order to present Controller’s
activities in development cooperation.

Beru na védomi, ze mam nésledujici prava / I acknowledge to have following rights:

a) pravo vzit souhlas kdykoliv zpét (e-mailem nebo dopisem zaslanymi na kontaktni adresu Spravce), / right to
withdraw my consent anytime (by mail or letter sent to the contact address of the Controller),

b) pravo pozadovat po Spravci informaci o tom, jaké mé osobni adaje jsou zpracovavany, / right to request
information about which of my personal data are processed,

¢) pravo poZzadovat po Spravci vysvétleni ohledné zpracovani osobnich tdajt, / right to request explanation about
processing of personal data,

d) pravo vyzadat si u Spravce pristup k témto osobnim tidajum a tyto nechat aktualizovat nebo opravit, / right to
request access to the personal data and let them update or rectify,

e) pravo pozadovat po Spravci vymaz téchto osobnich adaju, / right to request erasure of the personal data,

f) préavo vznést namitku proti zpracovéani a pravo na prenositelnost osobnich tdajt, / right to object to processing
of personal data nad right portability of personal data,
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g) pravo podat stiznost u dozorového aradu (Uiad pro ochranu osobnich tidajt), / right to lodge complaint to the
supervisory authority (Office for Personal Data Protection),

h) doba uloZeni osobnich tdaju se odviji od naplnéni tcelu, k jakému byly osobni tdaje zpracovany, a ridi se
internimi predpisy Spravce. Poté, co nebude jiz mozné, aby Spravce osobni tidaje zpracovaval za vySe stanovenym
ucelem, dojde v priméiené dobé k jejich likvidaci. / archiving depends on the fulfilment of the purpose for which
the personal data were processed and is governed by the internal regulations of the Controller. Once it is no longer
possible for the Controller to process the personal data for the above stated purpose, they will be disposed in
reasonable time.

DAtUIN/ DALE: ooooccveiieciieeeecieieccies erteeireeesrsteeesteeeserrreeeases seesssseesasteeeasrrees areeeennraeeeanreeeeenntees
Podpis subjektu adaju/
Signature of the data subject



Ministry of Justice of Georgia
LEPL National Agency of Public Registry

Extract from Registry of
Entrepreneurs and Non-Entrepreneurial
(Non-Commercial) Legal Entities

Serial number of the application registration, date of preparation: B24026604, 29/02/2024 16:18:49

Subject

Firm Name: Individual Entrepreneur NINO TSUTSKIRIDZE
Legal Form: Individual Entrepreneur
Identification Number: 01008016194
Registration Number and Date: 29/02/2024
Registering Authority: LEPL National Agency of Public Registry
Legal Address: Georgia, Thilisi, Vake district, [lo Mosashvili street, N 5, apartment 12
Person: Nino Tsutskiridze, 01008016194

Seizure/Injunction

Not registered

Tax Lien/Mortgage
Not registered

Pledge/Leasing on Intangible or Movable Property
Not registered

Debtor Registry

Not registered

If an individual earns supplementary income through non-entrepreneurial activities by utilizing their owned property or assets for a duration of up to
2 years, they are required to file their income tax declaration with the tax authority by the 15th of the subsequent month after the reporting month.
Additionally, the corresponding income tax must be paid within the same timeframe.

Income tax is due for the tax year when an individual receives a gift of property valued at 1,000 GEL or more without the tax being withheld at the
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source of payment. The individual must submit a declaration to the tax authority regarding the relevant accounting year by April 1 of the following

year.

®  Failure to meet the specified obligation constitutes a tax offense, resulting in accountability under Chapter XL of the Tax Code.

®  The authenticity of the document can be verified through the official web-page of the National Agency of Public Registry www.napr.gov.ge;

®  The extract can be obtained through the web-page www.napr.gov.ge, at any territorial registration office, Public Service Hall and Authorized Person
of the National Agency of Public Registry;

.

In case of technical discrepancy in the extract, contact us at 2405405 or personally fill out an application on the web-page;
®  Consultations are available through the hotline of the Public Service Hall at 2405405;
In case of unlawful action by the employee of the National Agency of Public Registry, contact us at 2 405 405;

Email us at info@napr.gov.ge regarding any issue.
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