SMLOUVA O PORADENSKE A AUDITORSKE CINNOSTI

uzaviena podle ust. § 2652 odst. 2 zakona ¢. 89/2012 Sb., Ob¢ansky zakonik, mezi
1.
Ceskou agenturou pro standardizaci, statni pfispévkovou organizaci
Biskupsky dvar 1148/5
110 00 Praha 1

IC: 065 787 05
DIC: CZ065 78 705

zastoupenou: Mgr. Zdeitkkem Veselym, generalnim feditelem

(dale jen klient)
na stran¢ jedné

a

2.

MMH CA s.r.o.

Marie Steyskalové 14, ¢. popisné 315
616 00 Brno

IC: 255 35 269
DIC: CZ255 35 269
&. uctu: XXXXXXXXX XXX

zapséana: v obchodnim rejstiiku vedeném Krajskym soudem v Brné,
spisova znacka: oddil C, vlozka 31321

zastoupena: Ing. Miroslav Hoficky, jednatel

(dale jen poskytovatel)

na strané druhé.

1/10



ClL I
Predmét smlouvy, cas plnéni

1. Poskytovatel prohlaSuje, Ze je opravnén poskytovat sluzby auditorské, a to dle opravnéni

3.

4.

vydaného Komorou auditort CR, &islo 305, jakoz i dalsi sluzby G&etni a poradenské dle svych
dalsich platnych podnikatelskych opravnéni v souladu se zapisem svého subjektu v obchodnim
rejstiiku.

Po dobu platnosti této smlouvy poskytovatel provede pro objednatele ovéieni podle Terms of
Reference Annex VI of the FPA 201, Projekt SA/CEN/GROW/EFTA/2020-03, Perioda 02/06/2020
to 01/09/2023, které tvoii ptilohu této smlouvy .

“Audit certificate” podle vzoru, ktery tvoii ptilohu této Smlouvy (Ptiloha 1)
preda objednateli v anglickém jazyce Vv elektronické formé nejpozdéji do 28. zaii 2023.

Mrwe

soucinnosti ze strany objednatele. Na hrozbu takové skutec¢nosti vsak poskytovatel
objednatele zvIast’ pisemné upozorni.

ClL IIL
Povinnosti smluvnich stran

. Povinnosti poskytovatele:

Poskytovatel je povinen zavazat vSechny své pracovniky k naprosté mlcenlivosti o vSech
skutecnostech tykajicich se objednatele, s nimiz pfisli do styku v souvislosti s touto
smlouvou, s vyjimkou ptipadi, kdy bude poskytovatel objednatelem mléenlivosti vyslovné
zbaven.

Veskeré vystupy plnéni poskytovatele dle této smlouvy budou (at’ jiz jsou predavany
objednateli v pribéhu plnéni jakymikoli cestami a zplsoby) vzdy nasledné verifikovany
pfedanim listinné podoby té které casti plnéni opatfené vlastnoruénim popisem auditora a to
bez zbyte¢ného prodleni. Jakékoli vystupy plnéni poskytovatele dle této smlouvy s vyjimkou
listinné podoby takovéhoto vystupu opatfené vlastnoruénim podpisem auditora je teba
povazovat za predbézné. Toto pravidlo je dohodnuto s ohledem na maximalni pravni jistotu
obou ucastnikli smlouvy.

Poskytovatel neodpovida za ty Casti a zavéry plnéni, které by vychézely z nespravnych
informaci ¢i dat poskytnutych objednatelem.

. Objednatel se zavazuje:

Poskytnout pracovniklim poskytovatele veskera Gcetni a jind data, informace a pisemnosti
potiebné k posouzeni spravnosti a Uplnosti vedeni ucetnictvi. Objednatel je povinen na
vyzadani poskytovatele kdykoli v pribéhu plnéni dle této smlouvy piedat poskytovateli
vV ptedem dohodnutém formatu databazi ucetnich zdznamd.

Umoznit poskytovateli ptistup do svého informacniho systému za ucelem prohliZeni dat, kdyz
poskytovatel neni opravnén v informa¢nim systému data potizovat. Objednatel je opravnén
vytvofit v informaénim systému prekazky branici pofizovani dat ze strany poskytovatele.
Poskytovat pracovnikiim poskytovatele na jejich pozadéani potifebna vysvétleni k jednotlivym
ucetnim a jinym piipadim.

Uhradit poskytovateli za provedené plnéni odménu stanovenou v ¢l. II1. této smlouvy.
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Cl I1II
Cena a fakturace

Za plnéni uvedené v Cl. I. této smlouvy zaplati klient poskytovateli dohodnutou cenu ve vysi
54 000,- K¢.

Stanovenou cenu té které Casti realizovaného plnéni vyuctuje poskytovatel klientovi fadnym
daniovym dokladem po dokonceni a pfedani konkrétniho plnéni klientovi. Pfedanim plnéni se
rozumi piedani pisemnych zprav, popi. véetné jejich projednani, je-li projednani soucasti
plnéni.

Splatnost danovych doklada je stanovena na dobu 14 dnl ode dne jejich doruceni klientovi.
Od fakturované ceny auditu bude odectena ptipadnd poskytnuta zaloha.

Ceny jsou sjednany dohodou podle zdkona ¢. 526/1990 Sb., o cendch. Ve vyse uvedenych
cenach a sazbach neni zahrnuta dan z ptidané hodnoty, ktera se ve faktute ptipocitava.

ClL 1v.
Odpovédnost poskytovatele

Poskytovatel prohlasuje, Ze je pojistén na odpovédnost za Skodu, ktera by objednateli mohla
vzniknout v souvislosti s vykonem auditorské ¢innosti.

Poskytovatel odpovida objednateli za $kodu, ktera mu v souvislosti s vykonem ¢innosti dle této
smlouvy vznikla. Za Skodu se povazuje napiiklad pokuta udélend objednateli ptislusnym
organem podle § 37 zakona ¢. 563/1991 Sb. v platném znéni, pokud doslo k zavinéni ze strany
poskytovatele. Poskytovatel neodpovidd za Skodu, pokud na skuteCnosti, kterych se tyka
pripadna skoda, objednatele vyslovng ve své zpraveé nebo v dopise vedeni spolecnosti upozornil
a v této souvislosti rovnéz upozornil objednatele na moznost vzniku Skody.

ClL V.
ZavérecCnd ustanoveni

Kterakoli z obou smluvnich stran mize od smlouvy odstoupit za podminek dle obfanského
zakoniku a zdkona o auditorech. Podstatnym porusenim povinnosti z této smlouvy se pro tcel
odstoupeni od ni rozumi napf. bezdiivodné odmitnuti plnéni ze strany poskytovatele, ¢i
neumérné dlouhé prodleni s poskytnutim plnéni, presahujicim 30 dnii. Ze strany klienta pak
neposkytnuti potfebné soucinnosti k plnéni ¢i védomé poskytnuti nespravnych informaci
k plnéni potiebnych ¢i prodleni s placenim té které platby ceny plnéni ¢i zalohy na cenu plnéni
ptesahujici 30 dnd.

Jednostranné ukonéeni smluvniho vztahu ze strany klienta musi byt v souladu s ustanovenim
§ 17 zakona ¢. 93/2009 Sb., o auditorech.

Tato smlouva a veSkeré vztahy z ni vyplyvajici se fidi obcanskym zakonikem a dal§imi obecné
zédvaznymi pravnimi predpisy.

Auditorem se pro ucel plnéni dle této smlouvy rozumi auditor zapsany v seznamu auditort
vedeného Komorou auditori Ceské republiky.

Audit bude proveden v souladu s pozadavky uvedenymi v piiloze ¢. 1 této smlouvy.

Audit certificate v anglickém jazyce upraveny podle pfipominek bude pifedan klientovi
Vv elektronické formé do 28. 9. 2023.
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7. Ptipadné zmény a doplilky této smlouvy budou provedeny pisemné formou ocislovanych
dodatkl podepsanych smluvnimi stranami.

8. Tato smlouva se uzavira na dobu urcitou, a to od nabyti jeji t€¢innosti do piedani pfedméetu
smlouvy poskytovatelem a pievzetim tohoto ukolu ze strany klienta.
Tato smlouva nabyva platnosti dnem podpisu a ucinnosti dnem zvefejnéni v registru smluv

podle zdkona ¢. 340/2015 Sb., o zvlastnich podminkach ucinnosti nékterych smluv,
uvetejiiovani téchto smluv a o registru smluv (zékon o registru smluv).

9. Tato smlouva je vyhotovena ve dvou vytiscich, z nichz kazd4a smluvni strana obdrzi po jednom.
10. Ucastnici této smlouvy prohlaSuji, Ze tato smlouva byla uzaviena svobodné a vazné, dale

prohlasuji, Ze se s obsahem této smlouvy seznamili, obsahu porozuméli a souhlasi s nim a na
dikaz toho tuto smlouvu podepisuji vlastnoru¢nimi podpisy.

klient poskytovatel
podpis, datum podpis,datum
Ptilohy:

Audit certificate
Terms of Reference
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Priloha 1

Audit certificate
[specific grant for an action agreement full number and name]
[Period covered by the audit]

Addressed to:

[NSB identification & address]

Beneficiary

Authorised representative: .............oiiiiii i

We [legal name of the audit firm], established in [full address/city/state/province/country]
represented for signature of this audit certificate by [name and function of an authorised
representative], hereby certify that:

We have conducted an audit relating to the financial statements of the activities covered by the specific grant for an
action agreements with the Commission of the European Communities and EFTA entitled [contract reference: title,
acronym, number; for example: SA/ICEN/GROW/EFTA/000/2015-XX] for the following period [from DD/MM/YYYY
to DD/MM/YYYY],

We confirm that our audit was carried out in accordance with generally accepted auditing standards respecting
ethical rules and on the basis of the relevant provisions of the referenced specific grant for an action agreement
including its annexes, and the Framework Partnership Agreement 2014 (including the audit terms of reference under
Annex VI), which governs it.

We confirm that no conflict of interest exists between the auditor and the beneficiary in establishing this certificate.

The issues examined during the audit include:

- The contractual arrangements of the beneficiary, including subcontracting, if any,

- The payments made between the beneficiary and other entities involved, both national standards bodies (NSB)
and external subcontractors,

- The payments made by the CEN to the beneficiary,

- The accounting system of the beneficiary,

- The costs and revenues recorded in the accounting system,

- That the recorded costs and revenues are correct, directly connected to the action, necessary for the
implementation of the action, justifiable, generated during the lifetime of the action, actually incurred by the
beneficiary, identifiable and verifiable,

- That the cost statements produced by the beneficiary are correct with respect to all these points.

The financial statements were examined and all tests of the supporting documentation and accounting records deemed
necessary were carried out in order to obtain reasonable assurance? that, in our opinion, based on our audit:
- the amount of total real costs? comply with the following cumulative conditions:
v' they are actual® and answer to the beneficiary's economic environment;
v they are determined in accordance with the beneficiary's usual accounting principles;
v they have been incurred during the periods covered by the financial statements concerned by this audit
certificate;
v they are recorded in the beneficiary's accounts at the date of the establishment of this audit certificate;
v they are exclusive of any non-eligible costs which are, as established in Article 11.19.4 of the Framework
Partnership Agreement 2014 with the Commission of the European Communities:
- return on capital;

1 Reasonable assurance is an accounting expression meaning a high degree of confidence that information is valid and
unaltered.

2 In cases where a part of the amount of the total real costs are qualified, modify the sentence and mention only the amount
of the total real costs that are unqualified. The purpose of the audit certificate is to certify unqualified real costs. The
auditor should clearly identify any amounts for which he/she cannot give reasonable assurances that the cost meet the
criteria.

3 Real costs are actual. They are not budgeted costs. Where actual costs are not available at the time of establishment of
the audit certificate, the closest possible estimate can be declared as actual if this is in conformity with the accounting
principles of the contractor. This must be mentioned in the financial statement. Any necessary adjustments to these
claims must be reported in the financial statement for the subsequent reporting period. For the last reporting period,
only actual costs can be declared.
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debt and debt service charges;

provisions for losses or potential future liabilities;

interest owed,;

doubtful debts;

exchange losses;

VAT, unless the Partner can show that he is unable to recover it according to the applicable national
legislation;

costs declared by the Partner and covered by another action or work programme receiving a Community
grant;

excessive or reckless expenditure;

-contributions in kind from third parties;

v'they are represented according to the cost reporting model the beneficiary shall use according to Annex V
of the Framework Partnership Agreement with the Commission of the European Communities. This audit
certificate includes one annex which presents the total real costs. They are converted into euro in accordance
with article 11.23.4 of the FPA 2014, if applicable .

- the accounting procedures used in the recording of the beneficiary's eligible costs and revenues respect the
accounting rules of the State in which the beneficiary and other entities involved are established, as well as
permit the direct reconciliation between the costs and revenues incurred for the implementation of the action
covered by the above-mentioned EC grant agreement, and the overall statement of accounts relating to the
beneficiary's overall business activity.

The total real costs amount to: A AAA AAAaa €

(insert amount in words)

The total revenue* amount to: A AAA AAAaa €

(insert amount in words)

* revenue should correspond to the amount invoiced by NSB so far

The beneficiary has paid for this audit certificate a price equal to [insert the amount in euros] excluding VAT (unless
not recoverable in compliance with art. 11.19.4 of the FPA 2014).

Date
Signature

Stamp of the audit firm

Annex I Cost statement with the real costs (Breakdown of Costs)
Annex Il: Terms of References (ToR) — Annex VI of the FPA 2014

! Please note that the Annexes | & 11 shall equally be dated, signed, stamped by the auditors and attached to the

audit certificate by them.

6/10



Annex | Cost statement with the actual costs (Breakdown of Costs)

(insert Breakdown of costs here)
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AnNnex Il - Terms of References (Annex VI of the FPA 2014)

The Auditor designs and carries out his work in accordance with the objective and scope of this engagement and the procedures to be performed as specified below. When performing these procedures
the Auditor may apply techniques such as inquiry and analysis, (re)computation, comparison, other clerical accuracy checks, observation, inspection of records and documents, inspection of assets and
obtaining confirmations or any others deemed necessary in carrying out these procedures.

The European Commission reserves the right to issue guidance together with example definitions and findings to guide the Auditor in the nature and presentation of the facts to be ascertained. The
European Commission reserves the right to vary the procedures by written notification to the Beneficiary. The procedures to be performed are listed as follows:

Procedures — Grant agreement for an action and for translation actions Standard factual finding and basis for exception reporting

Personnel costs NOT APPLICABLE

1. Definition The auditor has verified that the staff members that are charged under the budget heading
For a sample of staff members charged to the project (full coverage if less than 20 “costs of staff/experts” are staff of the Partner or staff of the Partner’s affiliated entities.

persons, otherwise a sample of minimum 20, or 20% of the staff members, whichever is| Personnel who do not fall under this definition should be listed (together with amounts) as
the greater), verify that the staff members thus charged are either staff of the Partner or | exceptions in the main report.
staff of the Partner’s affiliated entities.

2. Time-recording The Auditor has verified that the time recording system enables the time of employees working
For the same selection, examine and describe time recording of staff (paper/ computer, | on multiple projects to be allocated to those projects, and that it includes a check to prevent
daily/weekly/monthly, signed, authorised). double charging of time.

For the employees selected, the Auditor has verified that:

- the employees record their time on a daily/ weekly/ monthly basis using a paper/computer-
based system;

- the employees have recorded management and administrative tasks separately from project
time;

- the time-records selected are validated by the hierarchy.

If no time records are available which fit the above description, this should be listed as an
exception in the main report.

3. Employment status and employment conditions of personnel for Partner’s staff and | For the employees selected, the Auditor inspected their employment contracts and found that

staff of the Partner’s affiliated entities. they were:

The Auditor should obtain the employment contracts of the employees selected and — directly hired by the Partner or the Partner’s affiliated entity in accordance with its national
compare with the standard employment contract used by the employer. Differences legislation,

which are not foreseen by the Grant Agreement should be noted as exceptions. — under the sole technical supervision and responsibility of the latter, and

— remunerated in accordance with the normal practices of the Partner or its affiliated entity.
Personnel who do not meet all three conditions should be listed (together with the
amounts) as exceptions in the main report.

4. Category and scale of unit cost. For the employees selected, the Auditor has verified that the correct scale of unit cost, with
For the same selection of staff, verify that the employee has been classified under the regard to category and country of employment, has been used.

relevant category: “Technical and Project Management” or “Administrative support” in | Personnel who have not been charged using the correct scale of unit costs should be listed
compliance with the definitions of Annex V of the FPA. The Auditor should also check | (together with the amounts) as exceptions in the main report.




that the correct scale of unit cost has been used (category and country). The list of the
unit costs is provided by the Commission Decision C(2014)1892final and in Annex | of
the specific agreement..

Subcontracting

5. Verify that sub-contracting was foreseen in the description of the action and in the
budget. Compare the description of the sub-contracted work with the description in the
work programme.

The Auditor compared the description of the subcontracted work provided by the Partner to the
description of the action (Annex I of the grant agreement), and found them to be the same.

If the descriptions do not clearly match, this should be reported as an exception in the main
report.

6. Inspect documents and obtain confirmations that subcontracts are awarded according
to a procedure including an analysis of best value for money (best price-quality ratio),
transparency, and equal treatment, in accordance with Articles 11.6, 11.9 and 11.10 of the
FPA.

Full coverage if less than 20 items, otherwise a sample of minimum 20, or 20% of the
items, whichever is the greater.

The Auditor obtained tendering documents for each subcontract entered into and found that the
tendering process was followed and that a written analysis of value-for-money had been prepared
by the Partner in support of the final choice of subcontractor.

If the Auditor is not provided with evidence that the tendering procedure was followed, the
amount of the subcontract should be listed as an exception in the main report.

7. For Convenors and Secretaries of Technical Committees and Working Groups,
examine the selection procedure and its compliance with Article 1.7 of the FPA.

The Auditor has verified that the selection procedure of the Convenors and Secretaries of
Technical Committees and Working Groups complied with the FPA requirements.

If the Auditor is not provided with evidence that the correct selection procedure was
followed, the amount of the subcontract should be listed as an exception in the main report.

8. Verify that the sub-contracting costs declared are recorded in the accounts of the
Partner or of the Partner’s affiliated entity.

The Auditor has verified that the sub-contracting costs declared were recorded in the accounts of
the Beneficiary.

If the declared costs are not 100% recorded in the beneficiary’s account, this should be
reported (together with the amount) as an exception in the main report.

Other direct costs

9. Allocation of equipment subject to depreciation is correctly identified and allocated
to the project.

Full coverage if less than 20 items, otherwise a sample of minimum 20, or 20% of the
items, whichever is the greater.

The Auditor traced the equipment charged to the project to the accounting records and the
underlying invoices. The Beneficiary has documented the link with the project on the invoice
and purchase documentation, and, where relevant, the project accounting. The asset value was
agreed to the invoice and no VAT or other identifiable indirect taxes were charged. The
depreciation method used to charge the equipment to the project was compared to the
Beneficiary's normal accounting policy and found to be the same.

If assets have been charged which do not comply with the above, they should be listed
(together with the amounts) as exceptions in the main report.

10. Travel costs correctly identified and allocated to the project (and in line with
partner's normal policy for non-EC work regarding first-class travel, etc.)

Full coverage if less than 20 items, otherwise a sample of minimum 20, or 20% of the
items, whichever is the greater. The Partner should provide written evidence of its
normal policy for travel costs (e.g. use of first class tickets) to enable the auditor to
compare the travel charged with this policy.

The Auditor inspected the sample and found that the Beneficiary had allocated travel costs to the
project by marking of invoices and purchase orders with the project reference, resulting in
traceable allocation in the project accounts.

The costs charged were compared to the invoices and found to be the same. No VAT or other
identifiable indirect taxes were charged. The use of first class travel was in line with the written
policy provided by the Beneficiary.

Costs which are not allocated to project accounts and do not have a clear attribution
(normally by writing the project number on the original invoice) should be listed (together
with the amounts) as exceptions in the main report
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11. Consumables correctly identified and allocated to the project.
Full coverage if less than 20 items, otherwise a sample of minimum 20, or 20% of the
items, whichever is the greater.

The Auditor inspected the sample and found that the Beneficiary had allocated consumable costs
to the project by marking of invoices and purchase orders with the project reference, resulting in
traceable allocation in the project accounts.

The costs charged were compared to the invoices and found to be the same. No VAT or other
identifiable indirect taxes were charged.

Costs which are not allocated to project accounts and do not have a clear attribution
(normally by writing the project number on the original invoice) should be listed (together
with the amounts) as exceptions in the main report.

Other

12. Inspect and compare exchange rates into Euros.

The Auditor compared the exchange rates used for conversion with the applicable official
exchange rates established by the European Communities and the Partner used [choose one]:

« the conversion rate of the date where the actual costs were incurred

» the rate applicable on the first day of the month following the end of reporting period

Where rates cannot be agreed, an exception should be noted, (together with the amount) in
the main report.

13. Identification of receipts.

The Partner is obliged to deduct from its claim any receipts
related to the project (income from events, rebates from suppliers,
etc.)

The Auditor examined the relevant project accounts and obtained representations from the
Partner that the amounts listed represent a complete record of the sources of income connected
with the project. The amount included in the claim regarding receipts is the same as the amount
recorded in the project accounting.

Any discrepancies in the receipts noted in the accounts and those reported by the Partner
should be noted (together with the amount) as exceptions in the main report.

14. Identification of interest yielded on pre-financing. The Partner is obliged to declare
interest yielded on pre-financing

The Auditor compared the relevant project accounts with the interest shown in the bank
statements and found them to be the same.

Any discrepancies in the interest noted in the accounts and those reported by the Partner
should be noted (together with the amount) as exceptions in the main report.
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