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EVROPSKA UNIE

PRILOHA 2 _PRAVIDLA PRO UZNATELNE NAKLADY

1. JEDNOTKOVE PRiISPEVKY

Misto ptivodu: misto, kde sidli vysilajici organizace.

Udrzitelné dopravni prostiedky: jizdni kolo, autobus, spolujizda a vlak. Narodni agentura mtze
na zakladé¢ zavedené praxe a piipad od ptipadu akceptovat jako udrzitelné i jiné dopravni
prostiedky.

Jednotkovy cestovni prispevek na udrzitelné dopravni prostiedky (ekologicky Setrné cestovani) je
uznatelny, pokud byly udrzitelné dopravni prostfedky pouzity pro vétSinu cesty tam i zpét.

Jednotkovy prispévek podle pasma vzdalenosti: castka zaplacend za cestu tam i zpét mezi
mistem odjezdu a mistem piijezdu.

Misto konani: misto, kde sidli ptijimajici organizace. Pokud je vykézano jiné misto piivodu nebo
jiné misto konani, musi pfijemce grantu tento rozdil zdtvodnit.

Pii urcovani, zda je dodrZzena minimalni zptsobild doba trvani mobilit stanovena v Pfirucce k
programu, nebude brana v ivahu doba strdvena na cesté.

1.1 Cestovni naklady

cey

Pro jakoukoli mobilitu zaméstnancti se pouZiji jednotkové ptispévky na cestu.
Pro mobilitu studenti se jednotkové piispévky na cestu pouziji:

) pro vysilajici instituce z nejvzdalenéjSich ¢lenskych statt EU a tfetich zemi
pfidruZenych k programu a regiont (nejvzdalenéjsi regiony, Kypr, Island, Malta) a
zdmotskych zemi a izemd;

i) pro osoby s omezenymi prilezitostmi ti¢astnici se kratkodobé mobility studentd;

iii)  pro ucastniky cestujici do tfetich zemi nepfidruzenych k programu s vyjimkou tietich
zemi nepiidruzenych k programu z regionu 13 a 14.

V piipad¢ bodu iii) se piijemci grantu mohou rozhodnout, Ze ucastnikim jednotkovy cestovni
pfispévek neposkytnou, s vyjimkou ucastnikii s omezenymi pfileZitostmi. Kritéria pro toto
rozhodnuti musi zajistit rovné zachdzeni a musi byt spravedlivd, transparentni, dokumentovana a
zvetfejnéna na internetovych strankach instituce.

a) Vypocet celkového jednotkového prispevku:
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Celkovy jednotkovy pfispévek na cestovni ndklady se vypocte tak, ze se pocet ucastnikii v daném
pasmu vzdalenosti vyndsobi jednotkovym piispévkem piisluSnym pro dotcené pasmo vzdalenosti
a druh cesty (standardni nebo udrzitelné prostiedky) uvedenym v piiloze 3 grantové dohody.

Pro stanoveni pfislusného pasma vzdalenosti musi pfijemce grantu uvést vzdalenost jednosmérné
cesty pomoci on-line kalkulatoru vzdalenosti dostupného na internetovych strankach Komise:
http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm.

Celkovy jednotkovy pfispévek na cestovni naklady vypocte piijemce grantu v nastroji pro
predkladani zprav a fizeni programu Erasmus+ na zakladé ptisluSnych sazeb jednotkovych
prispeévki.

b) Rozhodna udélost

Piispévek na cestovni naklady se vyplati pouze v pfipad€, Ze se ucastnik aktivity skute¢né
zucastnil.

€) Podpirné dokumenty:

Pro zaméstnance: doklad o tom, ze se dana osoba aktivity zcCastnila, a to ve form¢ prohlaseni
podepsaného piijimajici organizaci, v némz jsou v ptipadé kombinované mobility rovnéz zahrnuty
virtudlni slozky a je v ném uvedeno jméno ucastnika, ucel aktivity a potvrzené datum zahajeni a
ukonceni fyzické mobility.

Pro studenty: dokumentace vydana piijimajici organizaci, v niZ jsou v piipadé¢ kombinované
mobility rovnéz zahrnuty virtualni sloZky a je v ni uvedeno:

e jméno studenta,
e potvrzené datum zahdjeni a ukonceni fyzické mobility

v tomto formatu:

- vypis studijnich vysledkd (Transcript of Records) (nebo prohlaseni ¢i osvédéeni o
dochézce (Certificate of Attendance) k nému pfipojené) v piipadé mobility za tcelem
studia,

- osveédceni o absolvovani stdze (Traineeship Certificate) (nebo prohldSeni ¢i osvéd€eni o
dochézce (Certificate of Attendance) k nému pfipojené) v ptipadé mobility za tcelem
staze.


http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm
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Navic k vySe uvedenym podpirnym dokumentiim, v piipad¢ pouziti udrzitelnych dopravnich
prostiedkll (ekologicky Setrné cestovani): jako podplirna dokumentace poslouzi ¢estné prohlaseni
podepsané osobou Cerpajici cestovni grant.

Je-1i vychozi bod cesty jiny nez misto ptivodu nebo je-li cilovy bod jiny nez misto kondni, musi
pfijemce grantu tento rozdil zdGvodnit. V pfipad¢, Ze se cesta neuskutecnila nebo byla financovana
z jinych zdroji EU, nez je program Erasmus+, pfijemce grantu ve své zpravé uvede, Ze finan¢ni
podpora na cestu neni vyzadovana.

1.2 Podpora na pobytové naklady

a) Vypocet celkového jednotkového prispévku:

Celkovy jednotkovy piispévek se vypocte tak, Ze se pocet dnii/mésict fyzické pfitomnosti na
jednoho studenta vynésobi jednotkovym pfispévkem pfisluSnym pro den/mésic v dotCené
pfijimajici zemi uvedenym v piiloze 3 dohody. Je-li to pro konkrétni aktivitu relevantni, mohou
byt doplnény financované dny na cestu, jak je uvedeno v pfiloze 3.

V ptipadé neuplného mésice u dlouhodobych mobilit se celkovy jednotkovy ptispévek vypocte
tak, ze se pocet dnil netipIlného mésice vynasobi 1/30 jednotkového piispévku na mésic, vetné
navyseni podpory.

Studenti a Cerstvi absolventi s omezenymi pfileZitostmi, ktefi se ucastni mobility, musi obdrzet
navyseni podpory na pobytové ndklady pro osoby s omezenymi pfileZitostmi, pokud spliuji
kritéria zpisobilosti stanovend na vnitrostatni urovni.

V ptipad€ vysokoskolské mobility studenti za Gcelem stdze mezi ¢lenskymi staty EU a tietimi
zemémi pridruzenymi k programu a do tfetich zemi nepfidruzenych k programu z regionu 13 a 14
musi student a Cerstvy absolvent obdrzet mési¢ni navyseni podpory na pobytové naklady pro staze.

Navyseni podpory pro staze a 0soby S omezenymi ptilezitostmi jsou kumulativni pro dlouhodobou
mobilitu student mezi ¢lenskymi staty EU a tfetimi zemémi pfidruzenymi k programu a do tretich
zemi nepfidruzenych k programu z regionu 13 a 14.

V ptipadech, kdy studenti a Cerstvi absolventi neobdrzi grant na podporu na cestovni nédklady, maji
narok na navySeni podpory na pobytové naklady pro ucely ekologicky Setrného cestovani uvedené
v ptiloze 3.

Data zahajeni a ukond¢eni se vypoctou takto:

e Datem zahajeni je prvni den, kdy musi byt student pfitomen v pfijimajici organizaci
(prvni den kurzu / prvni den v préaci / prvni den uvitaci akce nebo jazykovych a
mezikulturnich kurzi).
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e Datem ukonceni je posledni den, kdy musi byt student piitomen v pfijimajici organizaci
(posledni den zkouskového obdobi / kurzu / prace / povinné dochazky).

Pro zaméstnance: celkovy jednotkovy prispévek se vypocte tak, ze se pocet dnl fyzické
pritomnosti na jednoho ucastnika vynasobi jednotkovym ptispévkem pftisluSnym pro den v
dotcené piijimajici zemi uvedenym v ptiloze 3 dohody. Je-li to pro konkrétni aktivitu relevantni,
mohou byt doplnény financované dny na cestu, jak je uvedeno v piiloze 3.

V ptipadé ,,¢asteéné mobility s nulovym grantem* v rdmci vysokoskolské mobility podporované
z prostiedkil vnitini politiky musi ucastnici obdrzet podporu na pobytové naklady minimalné po
dobu trvani mobility, s vyjimkou pln¢ nefinancované mobility (,,mobility s nulovym grantem*).

Zmény obdobi pobytu pro studenty a zaméstnance:

Je-li o¢ekavané obdobi pobytu delsi, neZ je uvedeno v ucastnické smlouvé, ptijemce grantu
muze:

e Ucastnickou smlouvu v pribéhu obdobi mobility pisemné zménit, aby se zohlednilo
delsi trvani, za predpokladu, Ze to zbyvajici vyse grantu dovoli, nebo

e se s Ucastnikem v pritbéhu obdobi mobility dohodnout na tom, Ze dodatec¢ny pocet dnti
se bude povazovat za obdobi s nulovym grantem (nefinancované obdobi).

Po ukonceni mobility nelze vysi grantu zvysit.

Je-li potvrzené obdobi pobytu delSi, nez je uvedeno v ucastnické smlouvé, povazuji se
dodatecné dny za obdobi s nulovym grantem.

Pro dlouhodobou mobilitu studenti: Aniz je dotéeno dodrzeni minimalni zptsobilé doby, je-li
potvrzené obdobi pobytu kratSi, nez je uvedeno v ucastnické smlouvé, bude ptijemce grantu
postupovat takto:

e pokud je rozdil mezi potvrzenym obdobim a obdobim uvedenym v tc¢astnické smlouveé
vétsi nez 5 dntll, musi piijemce grantu obdobi pobytu aktualizovat v néstroji pro predkladani
zprav a fizeni programu Erasmus+ tak, ze uvede potvrzené obdobi (tj. datum zahdjeni a
datum ukonceni nahlasené ve vypisu studijnich vysledkd (Transcript of Records) nebo v
osvédéeni o absolvovani staze (Traineeship Certificate) nebo v prohlaseni ¢i osvédceni o
dochazce (Certificate of Attendance) k nim piipojené, a grant se piepodita,

e naopak, pokud rozdil ¢ini 5 dnli nebo mén¢, musi pfijemce grantu v nastroji pro
predkladani zprav a fizeni programu Erasmus+ zachovat obdobi uvedené v ti¢astnické
smlouvé (tj. grant se neptfepocitd).
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V piipadé pieruseni béhem pobytu se obdobi pieruseni nebude pii vypoctu grantu na podporu na
pobytové ndklady brat v potaz. V ptipad¢ preruseni z ditvodu vyssi moci musi byt ucastnikovi
umoznéno aktivity po preruseni znovu zahajit a pokraCovat v nich (v souladu s podminkami
stanovenymi v této dohod¢).

V piipadé, kdy ucastnik ukon¢i mobilitu z davodu vyssi moci, musi mit acastnik narok na ¢astku
grantu odpovidajici skute¢nému trvani obdobi mobility. Pfipadné zbyvajici prostiedky musi byt
vraceny prijemci grantu, ledaze se ob¢ strany dohodnou jinak.

b) Rozhodna udélost:

Podpora na pobytové ndklady se vyplati pouze v ptipadé, ze se ucCastnik aktivity po stanovenou
dobu skute¢né zucastnil.

€) Podpurné dokumenty:

Pro zaméstnance: doklad o tom, Ze se dana osoba aktivity z(¢astnila, a to ve formé prohlaseni
podepsaného ptijimajici organizaci, v némz jsou v ptipadé kombinované mobility rovnéz zahrnuty
virtudlni slozky a je v ném uvedeno jméno ucastnika, ucel aktivity a potvrzené datum fyzického
zahdjeni a ukonceni.

Pro studenty: dokumentace vydana piijimajici organizaci, v niz jsou v piipadé kombinované
mobility rovnéz zahrnuty virtualni slozky a je v ni uvedeno:

e jméno studenta,
e potvrzené datum fyzického zahajeni a ukonceni mobility

v tomto formatu:

- vypis studijnich vysledkt (Transcript of Records) (nebo prohlaseni ¢i osvédcéeni o
dochazce (Certificate of Attendance) k nému piipojené) v ptipadé mobility za Gcelem
studia,

- osvédceni o absolvovani staze (Traineeship Certificate) (nebo prohlaSeni ¢i osvédceni o
dochazce (Certificate of Attendance) k nému ptipojené) v ptipadé mobility za Gcelem
staze.

Pro kombinovanou mobilitu a pro ucast v kombinovanych intenzivnich programech: je tieba
pouzit bézné dokumenty uvedené vyse.

Pro navySeni podpory pro osoby somezenymi pftilezitostmi: Doklad o splnéni jednoho
vnitrostatniho kritéria (v ramci vnitrostatnich kritérii je povoleno pouzit jako podptrny dokument
napft. vlastni prohlaSeni.)
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d) Piedkladani zprav:

Utastnici musi pouzit standardni on-line dotaznik poskytnuty Evropskou komisi (zprava
ucastnika) za i€elem podani vécnych informaci a zhodnoceni mobility, jeji piipravy a naslednych
krok.

Po tcastnicich, ktefi zpravu neptedlozi, muze byt vyzadovano navraceni casti nebo celého
finan¢niho ptispévku z programu Erasmus+.

1.3 Organizacni podpora

a) Vypocet celkového jednotkového piispévku

Celkovy jednotkovy ptispévek se vypocte tak, ze se celkovy pocet mobilit vyndsobi piislusnymi
jednotkovymi prispévky uvedenymi v piiloze 3 dohody.

Celkovy pocet mobilit zohlednénych pro vypocet organizacni podpory zahrnuje vSechny studenty
a zaméstnance, ktefi vycestuji v rdmci odchozi mobility, v€etné studentil a zaméstnancti s nulovym
grantem z finan¢nich prostfedkli EU z programu Erasmus+ po celou dobu jejich obdobi mobility,
a rovnéz pozvané zameéstnance podnikd, kteti pricestuji v rdmci pfichozi mobility. Do celkového
poctu osob zohlednénych pro organiza¢ni podporu se nezahrnuji osoby doprovazejici ucastniky
pfi jejich aktivitach.

Pro kombinované intenzivni programy se celkovy jednotkovy pifispévek vypocte tak, Ze se celkovy
pocet ucastnikli (mobilnich ucastnikli vzdélavani) kombinovaného intenzivniho programu, ktefi
pficestuji v ramci mobilit student nebo $koleni zaméstnancii, vynasobi pfisluSnym jednotkovym
piispévkem uvedenym v ptiloze 3 dohody.

b) Rozhodna udélost:

Organizacni podpora se vyplati pouze v ptipadé, Ze se UcCastnik aktivity skutecné zucastnil. V
pripad¢ kombinovanych intenzivnich programi se jednotkovy ptispévek vyplati, pokud se aktivita
uskutecnila.

€) Podpiirné dokumenty:

Stejné podpirné dokumenty, jaké jsou vyzadovany pro podporu na pobytové naklady i v pripadé¢
kombinovanych intenzivnich programd.

d) Predkladani zprav:

Ptijemce grantu musi ptedloZit zpravu o skute€ném poctu ucastnikit mobilit.

Pokud je ve fazi zavérecné zpravy vykéazany celkovy pocet realizovanych mobilit niz8i o
maximalné 10 % nez pocet mobilit v ptiloze 1 dohody, nesmi byt organiza¢ni podpora sniZena.
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Pokud je ve fazi zdvérecné zpravy vykazany celkovy pocet realizovanych mobilit vyssi nez pocet
v ptiloze 1 dohody, bude organiza¢ni podpora omezena na maximalni ¢astku v ptiloze 1 dohody.

V ptipadé kombinovanych intenzivnich programu, pokud je ve fazi zavérecné zpravy vykazany
celkovy pocet realizovanych mobilit G€astnikli vzdélavani niz$i o maximalné¢ 10 % nez pocet
mobilit uvedenych v pfiloze 1 dohody, nesmi byt organizacni podpora kombinovaného
intenzivniho programu snizena.

Pokud je ve fazi zavérecné zpravy vykazany celkovy pocet realizovanych mobilit vyssi nez pocet
v ptiloze 1 dohody, bude organiza¢ni podpora na kombinované intenzivni programy omezena na
maximalni ¢astku v ptiloze 1 dohody.

1.4 Podpora inkluze pro organizace

a) Vypocet celkového jednotkového piispévku:

Celkovy jednotkovy ptispévek se vypocte tak, ze se celkovy pocet ucastnikii s podporou inkluze
zapojenych do mobilit vynasobi pfislusSnym jednotkovym piispévkem uvedenym v piiloze 3
dohody.

b) Rozhodna udalost:

Podpora inkluze pro organizace se vyplati pouze v ptipadé, Zze se ucastnik aktivity skutecné
zucastnil a obdrZel podporu inkluze pro ucastniky.

c) Podpurné dokumenty:

Doklad o tom, ze se dana osoba aktivity zlc¢astnila, a to ve formé prohldSeni podepsaného
pfijimajici organizaci a Uc¢astnikem, v némz je uvedeno jméno Ucastnika, ucel aktivity a datum
jejiho zahajeni a ukonceni, a veskeré doklady prokazujici vyplaceni podpory inkluze pro
ucastniky, jak je uvedeno v oddile 2.1 této ptilohy.

2. SKUTECNE NAKLADY

2.1 Podpora inkluze pro ucastniky

a) Vypocet vySe grantu:

Grant spociva v proplaceni 100 % skute¢né vzniklych uznatelnych nékladi.
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b) Uznatelné naklady:

Dalsi naklady pfimo souvisejici s ucastniky s omezenymi pfilezitostmi a jejich
doprovodnymi osobami, které nelze pokryt z navyseni podpory na pobytové naklady pro
ucastniky s omezenymi ptilezitostmi. Cilem téchto ndkladu je zejména pokryt dodate¢nou
finan¢ni podporu, kterou je nutné poskytnout ucastnikiim s fyzickym ¢i mentalnim
postizenim nebo se zdravotnimi problémy, aby se mohli za¢astnit mobility a piipravnych
navstév.

Financovani doprovodnych osob po dobu prvnich 60 dnti vychézi z jednotkovych
nakladi na mobilitu zaméstnancti (podpora na cestovni ndklady, podpora na pobytové
naklady).

Stejné jako v ptipad¢ ti¢astnika, pokud jednotkové naklady na podporu na cestovni naklady
nepokryvaji alespont 70 % skute¢nych cestovnich nakladi doprovodné osoby, 1ze uplatnit
pravidla pro mimotfadné vysoké cestovni naklady.

Pokud je pobyt v zahranic¢i del$i nez 60 dni, bude rozpoc¢tova kategorie ,,Podpora inkluze
pro Gcastniky“ vypoctena na zakladé skuteénych nakladi na pobyt po 60. dni.

Jakmile jsou ucastnici vybrani, lze financni prostfedky na podporu inkluze pro ucastniky

dat k dispozici dvéma zpisoby. Ptijemce grantu bud’ mize ptedlozit narodni agentuie
zadost o financovani, nebo mize pievést rozpoctové prostiedky podle prilohy 5 dohody.

a) Podpurné dokumenty:

Dokumentace odivodiiujici potfebu podpory inkluze pro ucastnika podepsana piijimajici nebo
vysilajici organizaci, v niZ je uvedeno jméno ucastnika, Gi€el aktivity a datum jejiho zahdjeni
a ukonceni, dokumentace tykajici se planovanych skuteénych naklada a jejich schvaleni narodni
agenturou a doklad o zaplaceni souvisejicich nakladd na zakladé faktur, v nichz je uveden nazev
a adresa subjektu vystavujiciho fakturu, ¢astka a ména a datum faktury, a v pfisluSném piipadé
dokumentace podepsand pfijimajici organizaci, v niZ je uvedeno potvrzené¢ datum zahdjeni
a ukonceni pobytu doprovodné osoby.

b) Predkladani zprav:

U kazdé ndkladové polozky v této rozpoctové kategorii musi pifijemce grantu uvést povahu
nakladl a skutecnou vysi vzniklych nakladi.
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2.2 Mimoradné naklady

a) Vypocet vySe grantu:

Grant spociva v proplaceni 80 % néasledujicich skute¢né vzniklych uznatelnych ndkladi.

b) Uznatelné naklady:

)] Naklady souvisejici se zalohovou zarukou, kterou piijemce grantu poskytl, pokud je
takova zaruka pozadovana narodni agenturou, jak je uvedeno v Ptehledu udaji (viz bod
4).

i) Vysoké cestovni naklady: Néklady na cestu tim nejhospodarnéjsim a nejefektivnéjSim
zpusobem, pokud jednotkovy ptispévek nepokryva alespon 70 % cestovnich nakladu.
Tyto finan¢ni prostiedky Ize poskytnout studentlim a zaméstnanctim pouze tehdy, maji-
li narok na jednotkovy ptispévek na podporu na cestovni naklady. Mimoradnymi
vysokymi cestovnimi naklady se nahrazuje podpora na cestovni naklady. Jakmile jsou
ucastnici vybrani, pfijemce grantu bud’ muize pifedlozit narodni agentufe Zadost o
financovani vysokych cestovnich nakladl jako mimotfadnych nakladd, nebo je mize
pokryt pfevodem rozpoctovych prostifedki podle ptilohy 5 dohody.

c) Podpirné dokumenty:

Doklad o nédkladech na finan¢ni zaruku vydany subjektem, ktery zaruku piijemci grantu poskytl,
v némz je uveden nazev a adresa subjektu, ktery finan¢ni zaruku poskytl, vySe a ména nakladl na
zéaruku a datum a podpis zakonného zastupce subjektu, ktery zaruku poskytl.

V piipadé vysokych cestovnich nékladii dokumentace odtivodnujici potiebu tohoto grantu pro
ucastnika podepsana ptijimajici nebo vysilajici organizaci, v niz je uvedeno jméno ucastnika, tcel
aktivity a datum jejiho zah4jeni a ukonceni, dokumentace tykajici se planovanych skute¢nych
néaklad a jejich schvaleni narodni agenturou a doklad o zaplaceni souvisejicich nakladii na zakladé
faktur, v nichz je uveden nazev a adresa subjektu vystavujiciho fakturu, ¢astka a ména, datum
faktury a trasa cesty.
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EVROPSKA UNIE

PRILOHA 3 - PLATNE SAZBY

KLICOVA AKCE 1 — VZDELAVACi MOBILITA — VYSOKOSKOLSKE VZDELAVANI (HE)

1. Podpora na cestovni naklady

Vysokoskolsti studenti a Cerstvi
absolventi, ktefi jsou vyslani
vysokoskolskymi institucemi z
nejvzdalenéjsich regioni
clenskych statd EU, Kypru,
Islandu, Malty a zamotskych
zemi a uzemi pridruzenych k
¢lenskym statim EU a kteti
smétuji do ¢lenskych stati a
tretich zemi ptidruzenych k
programu nebo do tretich zemi
nepiidruzenych k programu z
regionu 13 a 14; studenti a
cerstvi absolventi s omezenymi
prilezitostmi ucastnici se
kratkodob¢ fyzické mobility a
vSichni vyjizdéjici studenti a
cerstvi absolventi ucastnici se

Standardni cesta — ¢astka

Ekologicky Setrna cesta —

mezinarodni mobility, jez castka
zahrnuje tfeti zeme neptidruzené
k programu, vyjma regionu 13 a
14.
Cestovni vzdalenosti
Mezi 10 az 99 km: 23 EUR na tcastnika
Mezi 100 a 499 km: 180 EUR na ucastnika 210 EUR na udastnika
Mezi 500 a 1 999 km: 275 EUR na ucastnika 320 EUR na ucastnika
Mezi 2 000 a 2 999 km: 360 EUR na ucastnika 410 EUR na ucastnika
Mezi 3 000 a 3 999 km: 530 EUR na ucastnika 610 EUR na ucastnika
Mezi 4 000 a 7 999 km: 820 EUR na ucastnika

8 000 km nebo vice:

1 500 EUR na uc¢astnika

Poznamka: Studenti a Cerstvi absolventi, kteti neobdrzi podporu na cestovni naklady, si mohou zvolit
tzv. ekologicky Setrné cestovani. V takovém ptipadé obdrzi jednorazovy piispévek ve vysi 50 EUR jako
navySeni podpory na pobytové naklady a pripadné az ¢tyfi dny dalSich pobytovych nakladd za ucelem

pokryti dnti na cestu tam a zpé&t.
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Mobilita zaméstnancu

EVROPSKA UNIE

Cestovni vzdalenosti

Standardni cesta — ¢astka

Ekologicky Setrna cesta —

¢astka
Mezi 10 az 99 km: 23 EUR na ucastnika
Mezi 100 a 499 km: 180 EUR na ucastnika 210 EUR na ucastnika
Mezi 500 a 1 999 km: 275 EUR na ucastnika 320 EUR na castnika
Mezi 2 000 a 2 999 km: 360 EUR na ucastnika 410 EUR na ucastnika
Mezi 3 000 a 3 999 km: 530 EUR na ucastnika 610 EUR na castnika
Mezi 4 000 a 7 999 km: 820 EUR na ucastnika

8 000 km nebo vice:

1 500 EUR na ucastnika

Poznamka: ,cestovni vzdalenost ptedstavuje vzdalenost mezi mistem ptivodu a mistem konani a
,»castka® zahrnuje ptispévek na cestu do mista konani a zpét.

2. Podpora na pobytové naklady na fyzickou mobilitu

Mobilita zaméstnancu

Prijimajici zemé

Do 14. dne aktivity (¢astka na den)

od 15. do 60. dne aktivity (¢astka

na den)

All

Al.2

Dansko, Finsko, Island,
Irsko, Lichtenstejnsko,
Lucembursko, Norsko,
Svédsko

Partnerské zemé z
regionu 14 (Faerské
ostrovy, Svycarsko,
Spojené kralovstvi)

153 EUR/den

107,10 EUR/den

Belgie, Francie, Italie,
Kypr, Malta, Némecko,
Nizozemsko,
Portugalsko, Rakousko,
Recko, Spanélsko

Partnerské zemé z
regionu 13 (Andorra,

136 EUR/den

95,20 EUR/den
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Monako, San Marino,
Vatikansky méstsky stat)

Bulharsko, Ceska
republika, Estonsko,
Chorvatsko, Litva,
LotySsko, Mad’arsko,
Polsko, Rumunsko,
Severni Makedonie,
Slovensko, Slovinsko,
Srbsko, Turecko

119 EUR/den 83,30 EUR/den

Treti zemé nepiidruZené
k programu z regionii 1—- 180 EUR/den

126 EUR/den
12

Tyto sazby stanovené narodni agenturou nebo samotnymi vysokoskolskymi institucemi (v ramci rozmezi)
jsou pevné pro cely projekt mobility.

Poznamka: ¢astka na den se vypocte takto:

Do 14. dne mobility: ¢astka na den a ucastnika, jak je uvedeno v tabulce vyse

+

Od 15. do 60. dne mobility + financované dny na cestu: 70 % ¢astky na den a Gcastnika, jak je uvedeno v
tabulce vyse.

Zamestnanci ucastnici se mobility zaméstnancti mohou obdrzet az dva dny na cestu financované z
podpory na pobytové naklady.

V ptipadée ekologicky Setrného cestovani udrzitelnymi dopravnimi prostfedky mohou zaméstnanci
Ucastnici se mobility zaméstnanct obdrzet az Ctyfi dalsi dny na cestu financované z podpory na pobytové
naklady.
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Mobilita studenta

EVROPSKA UNIE

e Zakladni ¢astka pro dlouhodobou mobilitu studenti za icelem studia a stazi do
¢lenskych stati EU, tretich zemi pridruZenych k programu a tietich zemi
nepiidruZenych k programu z regionu 13 a 14, s vyjimkou studenti z nejvzdalenéjSich
regionii a zamoiskych zemi a izemi

Prijimajici zemé

Castka na mésic —

Castka na mésic —

12

studijni pobyt prakticka staz
Skupina &. 1 Dénsko, Finsko, Island,
Irsko, Lichtenstejnsko,
Zemés Lucembursko, Norsko,
vysokymi Svédsko
Zivotnimi
naklady Tteti zemé neptidruzené k
programu z regionu 14
a L
Belgie, Francie, Itilie, 600 EUR/misic 750 EUR/mésic
Skupina ¢. 2 Kypr, Malta, Némecko,
Zemé se Nizozemsko, Pgrtugalsko,
stiedné Rak(v)usk(j, Recko,
vysokymi Spanélsko
Zivotnimi Tteti zemé& nepfidruzené k
naklady programu z regionu 13
Bulharsko, Ceska
republika, Estonsko,
Skupina €. 3 Chorvatsko, Litva,
NI Lotyssko, Mad’arsk
Zemé s nizkymi | HOYSSRO, Vadarsto, 480 EUR/mésic 630 EUR/mésic
Jivotnimi Polsko, Rumunsko,
naklady Severni Makedonie,
Slovensko, Slovinsko,
Srbsko, Turecko
Mezindrodni Tteti zemé nepridruzené
Z1 1 .
mobilita k programu z regionu 1 - 700 EUR/mésic 700 EUR/mésic

Tyto sazby stanovené narodni agenturou nebo samotnymi vysokoskolskymi institucemi (v ramci
rozmezi) jsou pevné pro cely projekt mobility.

V tomto pripadé se pouzije navyseni prostiedki pro studenty a Cerstvé absolventy s omezenymi

prilezitostmi.
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Navyseni prostfedki na staze se pouzije pouze v pripadé mobility do tfetich zemi nepfidruzenych k
programu z regionu 13 a 14.
Clenské staty EU a tfeti zem¢ ptidruzené k programu zahrnuji nejvzdalengjsi regiony a ZZU.

e Dlouhodoba mobilita studenti za ucelem staZi do ¢lenskych statd EU a tietich zemi
pfidruzenych k programu a tfetich zemi nepfidruzenych k programu z regionu 13 a 14:
dopliikové navySeni prostiredki k zakladni ¢astce podpory na pobytové naklady ve vysi
150 EUR mési¢né. Studenti a Cerstvi absolventi s omezenymi prilezitostmi, ktefi se ucastni
stazi, maji narok na navyseni prostredktl pro studenty a Cerstvé absolventy s omezenymi
prilezitostmi i na navyseni prostfedkil na staze.

e Dlouhodoba mobilita studenti a cerstvych absolventii s omezenymi prileZitostmi:
doplinkové navySeni prostiredku k zakladni ¢astce podpory na pobytové naklady ve vysi
250 EUR mésicné.

e Studenti a €erstvi absolventi tcastnici se kratkodobé fyzické mobility do jakékoli zemée
obdrzi zakladni ¢astku ve vysi 79 EUR na den az do 14. dne mobility a 56 EUR na den mezi
15. a 30. dnem mobility + financované dny na cestu.

e Studenti a €erstvi absolventi s omezenymi prileZitostmi tcastnici se kratkodobé fyzické
mobility obdrzi navyseni prostiedk k zakladni ¢astce podpory na pobytové naklady ve vysi
100 EUR na dobu fyzické mobility v délce 5—-14 dni a 150 EUR na dobu fyzické mobility v
délce 15-30 dnti. NavySeni prostfedkill na staze se v tomto piipad¢ nepouzije.

¢ Financované dny na cestu:

o Studenti a Cerstvi absolventi ti€astnici se kratkodobé mobility studentli mohou obdrzet
az dva dny na cestu financované z podpory na pobytové naklady.

o 'V ptipadé ekologicky Setrného cestovani udrzitelnymi dopravnimi prostfedky mohou
studenti a Cerstvi absolventi Gcastnici se kratkodobé a dlouhodobé mobility studentti
obdrzet az étyti dalsi dny na cestu financované z podpory na pobytové naklady.

3. Organizacni podpora
Organizac¢ni podpora mobility

Do poctu 100 tcastniki: 400 EUR na ucastnika
+ pro pocet nad 100 ucastnikti: 230 EUR na kazdého dalsiho Gcastnika.

KA131 organiza¢ni podpora kombinovanych intenzivnich programi

400 EUR na ucastnika mobility s minimalné 15 ucastniky vzdélavani a maximalné 20 financovanymi
ucastniky vzdélavani (mobilita studentd za uc¢elem studia nebo mobilita zaméstnancd za ucelem
Skoleni).

4. Podpora inkluze pro organizace

100 EUR na tcastnika na naklady spojené s organizaci mobilit pro ucastniky s omezenymi

prilezitostmi, ktefi dostavaji dopliitkovou podporu na zakladé skuteénych nakladd prostiednictvim
rozpoétové kategorie podpory inkluze pro ucastniky.
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PRILOHA 4 - FORMULAR PRISTOUPENI PRIJEMCU GRANTU

Nepouzije se.
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PRILOHA 5 — ZVLASTNi PRAVIDLA

1. MAXIMALNI VYSE GRANTU (— CLANEK 5.2)

1.1 NavySeni grantu v dusledku pierozdéleni finan¢nich prostiredku

V ramci prerozdé€leni financnich prostiedkll v oblasti vysokoskolské mobility nebo v ptipadé,
ze narodni agentura dostane k dispozici dalsi finan¢ni prostiedky pro (opctovné) ptid€leni
piijemcim grantu, mize byt celkovd maximalni vySe grantu uvedena v ¢lanku 5.2 navysena
prostiednictvim dodatku v souladu s ¢lankem 39 za predpokladu, ze:

ve fazi ptedloZeni pribézné zpravy se uskutecnil nebo se predpoklada vyssi pocet mobilit nebo
delsi doba trvani odchozich mobilit (v pfislusném piipad¢ véetné pozvanych zaméstnancl
podniki). Kritéria, podle nichz mohou byt poskytnuty dalsi finan¢ni prosttedky, jsou tato: V
ptipadé vyssich pozadavki, nez jsou volné finan¢ni prostfedky, bude dana priorita pokryti
pozadavkil na studentské mobility a navySeni prostfedkil na ucastniky s podporou inkluze. O
dalSich kritériich miZze rozhodnout Schvalovaci komise programu Erasmus+ vysokoskolské
vzdélavani.

1.2 SniZeni vySe grantu v disledku nizkého poctu realizovanych mobilit

Pokud priib&ézna zprava nebo zprava o pokroku vykazuje velmi nizky poc¢et mobilit naznacujici,
Ze ptijemce grantu pfidé€leny grant plné nevyuzije, je mozné celkovou maximalni vysi grantu
uvedenou Vv ¢lanku 5.2 snizit prostfednictvim dodatku v souladu s ¢lankem 39.

1.3 NavySeni grantu na podporu inkluze a mimoradné naklady

Vzhledem k tomu, Ze naklady na podporu inkluze a mimofadné nédklady z diivodu jejich
nahodilé povahy nelze ve f4zi podani zaddosti zahrnout do piivodniho rozpoctu, mize piijemce
grantu formou dodatku pozadat o dalSi grantovou podporu, jakmile byli vybrani ucastnici s
omezenymi piilezitostmi nebo vyS$§imi cestovnimi ndklady. Tuto podporu inkluze muze
narodni agentura poskytnout ucastnikiim s omezenymi pfilezitostmi a jejich organizaci nebo
Vv piipadé mimotadnych nakladu, jak je uvedeno v priloze 2 a ptiloze 3.

2. ROZPOCTOVA FLEXIBILITA (— CLANEK 5.5)

S ohledem na ¢lanek 5.5 je vyzadovan dodatek v piipadée jakychkoli rozpoctovych pievodi do
rozpoctové kategorie Organizacni podpora (pro mobility a pro kombinované intenzivni

programy).
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S ohledem na ¢lanek 5.5 je vyzadovan dodatek, pokud rozpoctové pievody z jakékoli rozpoctoveé
kategorie Mobility studentit do jakékoli jiné rozpoctové kategorie Mobility zaméstnancit, véetné
rozpoc€tovych kategorii skute€nych nakladd, piekroci 10 % celkovych finanénich prostredkl v
uvedené rozpoctové kategorii.

3. PRIJEMCI FINANCNI PODPORY TRETIM STRANAM (— CLANEK 9.4)

Pokud pfi realizaci projektu musi piijemce grantu poskytnout ucastnikiim podporu, musi takovou
podporu poskytnout v souladu s podminkami uvedenymi v ptiloze 1, ptiloze 2 a piiloze 3.

Piijemce grantu musi bud”:

a) vyplatit podporu na pobytové naklady apodporu na cestovni naklady, v piipadé
zpusobilosti podle pfilohy 2 v plném rozsahu ti¢astniklim projektovych aktivit, pficemz se
uplatni sazby pro jednotkové piispévky uvedené v piiloze 3, nebo

b) ucastnikim projektovych aktivit poskytnout podporu pro tytéz rozpoétové kategorie
uvedené vyse ve formé¢ poskytnuti pozadovaného zbozi a sluzeb. V takovém piipad€ musi
pfijemce grantu zajistit, aby poskytnuti tohoto zbozi a sluzeb spliiovalo nezbytné
kvalitativni a bezpe¢nostni normy. Tato varianta je povolena pouze u mobilit zaméstnancii
a mobilit studentd se samostatnou podporou na cestovni naklady.

Pfijemce grantu muize ob¢ varianty uvedené v predchozim odstavci zkombinovat, pokud zajisti
spravedlivy a rovny piistup ke vSem uc¢astnikiim. V takovém ptipad€ se musi podminky platné pro
kazdou variantu uplatnit na rozpoc€tové kategorie, na néz se ptislu§na varianta vztahuje.

4. PODPORA INKLUZE PRO UCASTNIKY S OMEZENYMI PRILEZITOSTMI

U tcastnikl s omezenymi pfilezitostmi piijemce grantu zajisti, aby pokud moZno podpora inkluze
nebo navyseni podpory pro osoby s omezenymi ptilezitostmi bylo financovano zalohove s cilem
usnadnit G€ast na aktivitach.

5. OCHRANA UDAJU (— CLANEK 15)

5.1 Predkladani zprav o dodrZeni povinnosti v oblasti ochrany udaju

Piijjemci grantu v zdvérecné zpravé musi informovat o opatfenich, kterd byla v souladu s
povinnostmi stanovenymi v ¢lanku 15 zavedena k zajisténi souladu jejich operaci zpracovani udaji
s nafizenim 2018/1725, a to alespont v téchto oblastech: bezpecnost zpracovani, divérnost
zpracovani, poskytovani soucinnosti spravci udajii, uchovavani tdaji, pfispivani k auditim,
veetné inspekci, vytvaieni zdznamii osobnich udaji pro vSechny kategorie ¢innosti zpracovani
provadénych jménem spravce.
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5.2 Informovani ucastniki o zpracovani jejich osobnich udajua

Pfijemci grantu poskytnou ucastnikiim relevantni prohldSeni o ochran¢ soukromi tykajici se
zpracovani jejich osobnich udaji ptfedtim, nez jsou tyto udaje zakodovany do elektronickych
systému pro fizeni mobilit Erasmus+.

6. PRAVA DUSEVNIHO VLASTNICTVI — STAVAJICi ZNALOSTI A VYSLEDKY — PRAVA NA PRISTUP
A UZIVACI PRAVA (— CLANEK 16)

6.1 Seznam stavajicich znalosti

Pokud pied uzavienim dohody existuji prava pramyslového a dusevniho vlastnictvi (v¢etné prav
tietich stran), musi pfijemci grantu sestavit seznam téchto stavajicich prav primyslového a
dusevniho vlastnictvi, v némz budou uvedeni vlastnici prav.

Koordinator musi pied zahdjenim akce piedlozit tento seznam poskytovateli grantu.

6.2 Vzdélavaci materialy

Pokud pfijemci grantu vytvoii v ramci projektu vzdélavaci materidly, musi byt takové materialy
zpiistupnény prostiednictvim internetu zdarma a v rdmci otevienych licencil. Pfijemci grantu musi
zajistit, aby pouzita adresa internetovych stranek byla platna a aktualni. Je-1i webhosting ukoncen,
musi pfijemci grantu internetovou stranku odstranit z registracniho systému organizaci, aby se
zabrénilo riziku, Ze doména bude pfevzata jinou stranou a presmérovdna na jiné internetové
stranky.

7. KOMUNIKACE, SIRENi A ZVIDITELNENI (— CLANEK 17.4)

Ptijemci grantu uvedou podporu obdrzenou v rdmci programu Erasmus+ ve vS§ech komunikacnich
a propagacnich materialech, v¢etné¢ internetovych stranek a socialnich médii.

Pokyny tykajici se vizualni identity pro pfijemce grantu a jiné tfeti strany jsou k dispozici na:

https://commission.europa.eu/funding-tenders/managing-your-project/communicating-and-raising-eu-
visibility cs

7.1 Platforma vysledki projektii Erasmus+

Koordinator mtze vysledky projektu zpfistupnit na platformé& vysledkli projektd Erasmus+
(http://ec.europa.eu/programmes/erasmus-plus/projects).

1 Oteviena licence — zptlisob, jakym vlastnik dila udéluje jingm osobam povoleni k pouzivani daného zdroje. S kazdym zdrojem je spojena licence.
Podle rozsahu udélenych povoleni nebo ulozenych omezeni existuji riizné oteviené licence a piijemce grantu si mize vybrat konkrétni licenci,
ktera se bude uplatiiovat na jeho dilo. S kazdym vytvofenym zdrojem musi byt spojena oteviena licence. Oteviena licence nepfedstavuje
ptevod autorskych prav ani prav dusevniho vlastnictvi.
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8. ZVLASTNI PRAVIDLA PRO REALIZACI AKCE (— CLANEK 18)

8.1 Omezujici opati‘eni EU

Piijemci grantu musi zajistit, aby z grantu EU nem¢li prospéch ptidruzeni partnefi, subdodavatelé
nebo ptijemci finanéni podpory tetim stranam, na néz se vztahuji omezujici opatieni pfijata podle
¢lanku 29 Smlouvy o Evropské unii nebo ¢lanku 215 Smlouvy o fungovani EU (SFEU).

9. PREDKLADANI ZPRAV (— CLANEK 21)

9.1 Nastroj pro predkladani zprav a Fizeni programu Erasmus+

Koordinator musi pouzivat internetovy nastroj pro predkladani zprdv a fizeni poskytovany
Evropskou komisi k zdznamu vsech informaci souvisejicich s aktivitami vykonavanymi v ramci
projektu (v€etné aktivit, které nebyly pifimo podpotfeny grantem z finanénich prostiedk EU) a k
vyhotoveni a pfedlozeni pribézné zpravy (zprav) a zpravy (zprav) o pokroku (je-li k dispozici v
nastroji pro predkladani zprav a fizeni programu Erasmus+ a pro ptipady stanovené v ¢lanku 21.2)
a zavéreCné zpravy.

Piijemce grantu Vv nastroji pro predkladani zprav a fizeni programu Erasmus+ béhem projektu
mobility musi alespon jednou mésicné zakddovat a zaktualizovat jakékoli nové informace tykajici
se ucastnik a aktivit.

9.2 Pribézna zprava a zprava o pokroku
Pravidelna zprava a zprava o pokroku obsahuji technickou ¢ast.

Technickad ¢ast obsahuje ptehled realizace akce. Musi byt vypracovana podle Sablony poskytnuté
narodni agenturou (je-li k dispozici).

Podpisem technické zpravy pfijemci grantu potvrzuji, ze poskytnuté informace jsou uplné,
spolehlivé a pravdivé.

V ptipadé pravidelné zpravy musi byt kromé technické ¢asti predlozen i finan¢ni vykaz.
9.3 Zavéretna zprava
Zaverecnd zprava musi obsahovat tyto informace:

1. Jednotkové piispévky vynalozené v rozpoctovych kategoriich:
- Organiza¢ni podpora
- Organizaéni podpora kombinovanych intenzivnich programi

- Podpora na pobytové naklady

- Cestovni naklady
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- Podpora inkluze pro organizace

2. Skutecné naklady vzniklé v rozpoctovych kategoriich:
- Mimotadné naklady

- Podpora inkluze pro ucastniky

9.4 POSOUZENi ZAVERECNE ZPRAVY

Zaverecnd zprava se posoudi spolecné se zpravami ucastnikli za pouziti spolecného souboru
kritérii kvality, jenz se zamé&fi na tyto faktory:

a) Rozsah, v jakém byl projekt realizovan v souladu s grantovou dohodou.

b) Rozsah, vjakém byl projekt realizovan, co se ty¢e pozadavku na kvalitu a soulad
stanovenych v Listiné programu Erasmus pro vysokoskolské vzd€lavani a prislusné
meziinstitucionalni dohod¢ (dohodach).

€) Rozsah, v jakém byly G¢astnikiim mobility pfevedeny splatné grantové ¢astky v souladu
se smluvnimi ustanovenimi uvedenymi v dohod¢ mezi pfijemcem grantu a ucastnikem na
zakladé¢ Sablon uvedenych v ptiloze 6 dohody.

Zavérecna zprava bude ohodnocena na stobodové stupnici. Pokud ma narodni agentura za to, Ze
pii realizaci projektu neni dodrzena kvalita, k jaké se pfijemce grantu zavazal, pak navic k tomu
nebo namisto toho muze piijemci grantu ulozit, aby vypracoval a realizoval v dohodnutém
Casovém ramci akéni plan, aby se zajistilo dodrZeni piislusnych pozadavkl. Nerealizuje-li
pfijemce grantu akéni plan uspokojivym zpisobem ve stanovené lhité, miize narodni agentura
doporucit Evropské komisi, aby pfijemci grantu odebrala Listinu programu Erasmus pro
vysokoskolské vzdélavani.

10. SPLATNA CASTKA (— CLANEK 22.3)

Piijjemce grantu musi zajistit, aby projektové aktivity, na né€Z byl udélen grant, byly zptsobilé
v souladu s pravidly stanovenymi v Pfirucce k programu Erasmus+ a s touto dohodou.

Nérodni agentura bude povaZovat za nezplsobilou jakoukoli aktivitu, ktera neni v souladu s
pravidly stanovenymi v Pfirucce k programu Erasmus+ nebo s pravidly stanovenymi v této
dohodg. Castky grantu odpovidajici uvedenym aktivitam musi byt vraceny v plné vysi. Vratka se
bude vztahovat na veskeré rozpoctové kategorie, na néz byl udélen grant v souvislosti s aktivitou,
ktera je prohldSena za nezptlisobilou.
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Ptijemce grantu smi pouzit az 20 % posledniho udéleného grantu na projekt podle Piehledu udajt
(viz bod 3) na odchozi mobilitu studentd a zaméstnanci do tietich zemi nepfidruzenych
k programu (podil rozpo¢tu na mezinarodni mobilitu). Do tohoto podilu rozpoctu se zapocitavaji
nasledujici rozpoc¢tové kategorie:

- Granty na mezinarodni mobilitu studentl: podpora na pobytové naklady a podpora na
cestovni naklady
- Granty na mezinarodni mobilitu zaméstnanct: podpora na pobytové naklady a podpora na
cestovni naklady
- Organizacni podpora mobility: vypoctena na zakladé poctu mezinarodnich mobilit,
piicemz sazba pro jednotlivou mezinarodni mobilitu je primérnd organizacni podpora
mobility daného projektu pro jednotlivou mobilitu.
- Podpora inkluze pro organizace
Rozpoctové kategorie skute¢nych nakladi uvedené v ptiloze 1 Podpora inkluze pro ucastniky a
Mimovddné vysoké cestovni naklady pouzivané pro mezinarodni mobility se pfi vypoctu podilu
rozpoctu na mezinarodni mobilitu nezohlediuji, a to ani jako ¢ast celkového grantu na projekt, ani
jako ¢ast vykazanych financnich prostfedki na mezindrodni mobilitu.

11. HODNOCENi, KONTROLY, AUDITY A VYSETROVANI (— CLANEK 25)

Koordinator nebo dotceni pfijemci grantu narodni agentufe poskytne pro tcely clanku 25 listinné
nebo elektronické kopie podpirnych dokumentt uvedenych v ptiloze 2, ledaZe si ndrodni agentura
vyzada ptedlozeni originali podplirnych dokumentti. Po provedeni analyzy originalii podpirnych
dokumenti je narodni agentura musi dot¢enému piijemci grantu vratit. Pokud neni pfijemce grantu
ze zakona opravnén zaslat originaly podptirnych dokumentt, zasle jejich kopii.

Projekt mize byt pfedmétem dalSich kontrol: kontroly dokladd, kontroly na misté a systémové
kontroly. V této souvislosti mize narodni agentura piijjemce grantu pozadat, aby poskytl dalsi
podptirné dokumenty nebo diikazy jiné nez ty, které jsou uvedeny v pfiloze 2 a které jsou obvykle
pro dany typ kontroly vyZadovany.

11.1 kontrola dokladu

Kontrola dokladu je hloubkovou kontrolou podptirnych dokumentti v prostorach narodni agentury,
ktera mize byt provedena ve fazi predlozeni zavéreCné zpravy nebo po ni. Na vyzadani musi
piijemce grantu pfedlozit narodni agentufe podpirné dokumenty pro vSechny rozpoctové
kategorie.

11.2 Kontroly na misté

Kontroly na misté provadi narodni agentura v prostorach piijemce grantu nebo v jinych prostorach
relevantnich pro realizaci projektu. V prib¢hu kontrol na misté musi piijemce grantu narodni
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agentuie zpfistupnit k nahlédnuti origindly podpirné dokumentace pro vSechny rozpoctové
kategorie a musi ji umoznit pfistup k zaznamtm o vydajich projektu ve svém ucetnictvi.

Kontroly na misté mohou mit tyto podoby:

a) Kontrola na misté v prabéhu realizace projektu: tuto kontrolu provadi narodni agentura
v prib¢hu realizace projektu, aby si pifimo ovéfila skutecny stav a zpusobilost vSech
projektovych aktivit a ucastniki.

b) Kontrola na misté po dokon¢eni projektu: tato kontrola se provadi po ukonc¢eni projektu
a obvykle po ovéteni zavérecné zpravy.

12. SNiZENI VYSE GRANTU (— CLANEK 28)

Nérodni agentura na zdklad¢ zavérecné zpravy piedloZené piijemcem grantu a zprav od Ucastnik,
ktefi se aktivit zucastnili, stanovi, zda nedoslo ke Spatné, caste¢né nebo pozdni realizaci projektu.

Narodni agentura miize vzit v ivahu informace obdrzené z jakéhokoli jiného relevantniho zdroje,
které prokazuji, Ze ptijemce grantu porusuje povinnosti vyplyvajici z této dohody. Jiné informacni
zdroje mohou zahrnovat monitorovaci navstévy, akreditacni pritbézné zpravy, kontroly doklada
nebo kontroly na misté provedené narodni agenturou.

V souladu s bodovacim postupem zavérecné zpravy, ktery je uveden v ¢lanku 9.4 ptilohy 5, snizi
narodni agentura kone¢nou vysi grantu na organiza¢ni podporu takto:

- 10 %, pokud zavérecna zprava ziska alespon 50 bodti a méné nez 60 bodd,
- 25 %, pokud zavérecna zprava ziska alespon 40 bodti a méné nez 50 bodd,
- 50 %, pokud zavérecna zprava ziska alesponl 25 bodti a méné nez 40 bodu,
- 75 %, pokud zavérecna zprava ziskd méné nez 25 bodu.

13. KOMUNIKACE MEZI STRANAMI (— CLANEK 36)

Oficidlni oznameni v tiSténé podobé urcend poskytovateli grantu je potieba zasilat na adresu
narodni agentury uvedenou v preambuli.

Oficialni oznameni v tisténé podobé urCena piijemcim grantu je potieba zasilat na jejich
registrovanou adresu uvedenou v preambuli.

14. MONITOROVANI A HODNOCENI AKREDITACI

Narodni agentura a Komise budou monitorovat, zda ptijemce grantu fadné dodrzuje podminky
Listiny programu FErasmus pro vysokoSkolské vzdélavani a zdvazky stanovené ve svych
meziinstitucionalnich dohodéch.
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V ptipad¢, ze monitorovani odhali nedostatky, musi pfijemce grantu v ¢asovém ramci stanoveném
narodni agenturou nebo Komisi vypracovat a realizovat akéni plan. Nepiijme-li pfijemce grantu
vhodna a vCasnd napravna opatfeni, mize ndrodni agentura doporucit Komisi, aby Listinu
programu Erasmus pro vysokoskolské vzdélavani v souladu s ustanovenimi listiny pozastavila
nebo odebrala.

15. ON-LINE JAZYKOVA PODPORA (OLS)

Pfijemce grantu musi v§em zpusobilym uc¢astniklim co nejdiive poté, co byli vybrani pro mobilitu,
poskytnout piistupy k OLS.

V souladu s cilem mnohojazycnosti programu Erasmus+ musi pfijemce grantu u zpusobilych
ucastnikil podporovat aktivni vyuzivani testi a kurza v rdmci OLS.

Ugastnici mohou absolvovat libovolny poéet jazykovych kurzd a testd v jazycich, které jsou v
nastroji OLS k dispozici.

Ptijemce grantu musi jednat v souladu s pokyny pro vyuzivani OLS stanovenymi poskytovateli
sluzby OLS.

Pfijemce grantu musi na zakladé¢ informaci poskytnutych prostfednictvim nastrojii fizeni
monitorovat vyuzivani OLS ucastniky a uvést pocet vyuzitych jazykovych testi a kurzl ve svych
zavérecnych zpravach, jsou-li k dispozici statistické udaje.

16. OCHRANA A BEZPECNOST UCASTNIKU

Pfijemce grantu musi mit zavedeny 0¢inné postupy a mechanismy, které zajist'uji bezpecnost a
ochranu ucastniki v jejich projektu.

Piijjemce grantu musi zajistit, aby ucastniklim zapojenym do mobilit bylo poskytnuto pojistné
kryti.

Pfijemce grantu musi s Ucastniky podepsat grantové dohody, v nichZ jsou uvedeny podrobnosti
0 aktivitach (datum zah4jeni a ukonceni), finan¢ni podpora a platebni a pojistna ujednani.
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Erasmus+ Ucastnickd smlouva (KA131 a KA171) — 2023

Priloha 6: Vzor ucastnické smlouvy mezi prijemcem a tiastniky

UCASTNICKA SMLOUVA — ERASMUS+ -MOBILITA JEDNOTLIVCU
Cislo projektu: [YYYY-R-NA00-KA000-FFF-000000000]

[Tato Sablona se vztahuje na Ucastniky, ktefi se Ucastni jakychkoli aktivit mobility v sektoru
vysokoskolského vzd&lavani (KA131 a KA171). Zluty text a obsah v [zelenych ziavorkich] je
navodem k pouziti tohoto vzoru grantové smlouvy. Po vyplnéni dokumentu tento text
vymazte. Sedy text musi byt v jednotlivych ptipadech nahrazen piislugnymi informacemi. Obsah
Sablony stanovi minimalni pozadavky, které nesmé&ji byt upravovany nebo vymazany. NA nebo
piijemce/VS/vysilajici/ptijimajici organizace vsak mize v ptipadé potieby doplnit dalsi
ustanoveni. ]

Oblast: Vysokoskolské vzdélavani
Akademicky rok: 20../20..

Erasmus+ mobility ID ¢islo: [pokud je relevantni — jinak n/a]

PREAMBULE

Tato Uc¢astnicka smlouva (dale jen “smlouva”) je uzaviena mezi nasledujicimi stranami:
na jedné strané,
organizace (dale jen “organizace”),

[Pro odchozi mobilitu: Uplny oficialni nazev vysilajici instituce/konsorcia a piipadné kod
Erasmus]|

[Pro prichozi mobilitu zahrnujici také pozvané odborniky z podniku: Uplny oficialni nazev
pfijimajici instituce/konsorcia a ptipadné kod Erasmus]|

Adresa: [uplna oficialni adresa]
Email:

zastoupena pro podpis této smlouvy [jméno, piijmeni a funkce]
a

na strané€ druhé,

ucastnik (dale jen “0c¢astnik™)
[Jméno a piijmeni ucastnika]
Datum narozeni:

Adresa: [uplna oficialni adresa]
Telefon:

Email:

[Pro vsechny ucastniky, kteri dostavaji financni podporu ze zdroje EU Erasmus+, kromé
ucastnikit pouze s nulovym grantem ze zdroje EU, pokud je k dispozici evropsky bankovni ucet:

Bankovni tcet, na ktery maji byt pievedeny prostiedky financ¢ni podpory:



Jméno majitele bankovniho uctu:
Nazev banky:

Cislo clearingu/BIC/SWIFT:
Cislo u¢tu/IBAN:]

Vyse uvedené strany se dohodly na uzavieni této smlouvy.
Smlouva je sloZena:
Ustanoveni a podminky

Ptiloha 1: [ Studijni smlouva pro studijni pobyt v ramci programu Erasmus+ / Studijni smlouva
pro praktickou staz v ramci programu Erasmus+ / Studijni smlouva pro studijni
pobyt a praktickou staz/ Program mobility zaméstnanct na vyukovy pobyt v rdmci
programu Erasmus+ / Program mobility zaméstnanct na $koleni v ramci programu
Erasmus+/ Program mobility zaméstnancti na vyukovy pobyt a $koleni]*

[Moznost pouze pro studenty: Piloha 2: Erasmus Charta Studenta]

Ustanoveni a podminky maji pfednost pted ustanovenimi v piilohach.

Celkova ¢astka zahrnuje [vyberte dle potieby]:

O Finan¢ni podporu na pobytové naklady pro dlouhodobou fyzickou mobilitu

O Finan¢ni podporu na pobytové naklady pro kratkodobou fyzickou mobilitu

O Navyseni pro studenty a Cerstvé absolventy s omezenymi pfilezitostmi pro dlouhodobé mobility (250 EUR)

[0 Navyseni pro studenty a Cerstvé absolventy s omezenymi piilezitostmi pro kratkodobé mobility (100 EUR nebo
150 EUR)

O Navyseni pro aktivity stazi (150 EUR) [neni relevantni pro aktivitu KA171]

[0 Navyseni na podporu ekologicky Setrného cestovani (jednorazovy piispévek 50 EUR) [neni relevantni pro
aktivitu KA171]

O Cestovni naklady (standardni nebo ekologicky Setrné cestovani)
[ Dalsi dny na cestu (dalsi dny na pobytové naklady)

O Podporu na mimotadné vysoké cestovni naklady (na zakladé skute¢nych nakladi) [neni relevantni pro aktivitu
KA171]
O Podporu na inkluzi (na zaklad¢ skute¢nych nakladi)

Ugastnik obdrzi [vyberte jednu variantu]:

O finan¢ni podporu ze zdroje EU Erasmus+

O nulovy grant (zero-grant)

O finanéni podporu ze zdroje EU Erasmus+ v kombinaci s nulovym grantem [neni relevantni pro aktivitu KA171]

USTANOVENI A PODMINKY

CLANEK 1 - PREDMET SMLOUVY

1.1 Smlouva stanovi prava a povinnosti a podminky vztahujici se na financni podporu
udé¢lenou na uskutecnéni mobility v ramci programu Erasmus+.

1 U ptilohy I neni nutné posilat original dokumentu s podpisem: v zavislosti na narodni legislativé a institucionalnich
predpisech jsou piipustné naskenované kopie podpist a elektronické podpisy (vcetné sité¢ Erasmus without Paper).



1.2

1.3

14

Organizace poskytne podporu ucastnikovi k realizaci mobility v ramci programu
Erasmus+.

Ugastnik piijme podporu uvedenou v ¢lanku 3 a zavazuje se uskute¢nit mobilitu, jak je
popsano v piiloze 1.

Zmény smlouvy musi byt vyzadidny a odsouhlaseny obéma stranami formalnim
oznamenim, a to dopisem nebo elektronickou zpravou.

CLANEK 2 - PLATNOST A TRVANIi MOBILITY

2.1
2.2
2.3

2.4

Smlouva vstupuje Vv platnost dnem podpisu posledni z obou stran.

Obdobi mobility za¢ina [datum] a kon¢i [datum].

Obdobi, na které se vztahuje smlouva, zahrnuje:

e fyzické obdobi mobility od [datum] to [datum], odpovidajici [pocet dni mobility] dniim
e [varianta [...] financované dny na cestu]

o [varianta pro kombinované mobility: virtualni ¢ast mobility od [datum] do [datum]]

Na [pifijemce vybere: vypisu studijnich vysledkii (Transcript of Records) / osvédceni o
absolvovani praktické stdze (Traineeship Certificate) / potvrzeni o Ucasti (prohlaseni
ptipojeném k t€émto dokumenttim) ] bude uvedeno potvrzené datum zahajeni a ukonéeni
mobility, véetné virtudlni slozky.

CLANEK 3 - FINANCNI PODPORA

3.1

3.2

3.3

3.4

Finan¢ni podpora se vypocita podle pravidel financovani uvedenych v ptirucce programu
Erasmus+, Vyzva [202X].

Ucastnik obdri finanéni podporu ze zdroje EU Erasmus+ na dobu [...] dni [Poéet dni se
bude rovnat fyzické délce mobility v¢etné dni na cestu; pokud ucastnik nedostane finan¢ni
podporu po ¢ast nebo celé obdobi mobility, bude tento pocet dni odpovidajicim zplisobem
upraven]

Ucastnik miize podat zadost na prodlouzeni délky mobility v ramci ¢asového rozmezi
uvedeného v pfiru¢ce programu Erasmus+t 0 [...] dni. [vyplni pfijemce podle pravidel
ptirucky programu Erasmus+]. Pokud organizace souhlasi s prodlouzenim obdobi
mobility, bude smlouva odpovidajicim zpisobem doplnéna.

[Mobility studenta: piijemce vybere variantu 1 nebo variantu 3]
[Mobility zaméstnancti: ptijemce vybere variantu 1, variantu 2 nebo variantu 3]

[Varianta 1:
Organizace poskytne ucastnikovi celkovou finan¢ni podporu na obdobi mobility [pokud
relevantni: adny na cestu] ve vysi [...] EUR [ pro ucastniky s nulovym grantem (zero-
grant) 0]]

[Varianta 2:

Organizace poskytne tcastnikovi podporu v ramci rozpoctovych kategorii cestovnich
nakladii a pobytovych néklad formou zajisténi cesty a pobytovych nékladl v souladu
s vnitinimi pfedpisy organizace. V takovém piipad¢€ pfijemce zajisti, aby tyto sluzby
spliovaly nezbytné standardy kvality a bezpecnosti. |

[Varianta 3:



3.5

3.6

3.7

Organizace poskytne tcastnikovi potiebnou finan¢ni podporu ve vysi [...] EUR a
podporu formou zajisSténi: [cestovnich nakladu / pobytovych nakladi]. Organizace
zajisti, aby pfimo poskytované sluzby spliiovaly nezbytné standardy kvality a
bezpecnosti. |
Prispévek na vzniklé naklady na cestu nebo na podporu potieb inkluze ([pfijemce vybere:]
[podpora inkluze, mimofadné vysoké cestovni néaklady, cestovni naklady, piispévek na
ekologicky Setrné cestovani, navySeni pro ucastniky s omezenymi piilezitostmi]), se
stanovi na zaklad¢é podkladi predlozenych ucastnikem.

Finan¢ni pfispévek nesmi byt pouzit na kryti obdobnych ndkladl, které jsou jiz
financovany ze zdroji EU.

Bez ohledu na ustanoveni ¢lanku 3.6 je grant slucitelny s jakymkoli jinym zdrojem
financovani, v€etné finanéniho ohodnoceni, které by ucastnik mohl pobirat za svoji staz
nebo vyukové aktivity nebo za jakoukoli praci mimo aktivity mobility, pokud vykonava
¢innosti uvedené v priloze I.

CLANEK 4 - PLATEBNi UJEDNANI
[Pouzije se pokud v ¢lanku 3.4 zvolena varianta 1 nebo 3

4.1

4.2

[pro odchozi mobilitu:

Ucastnikovi bude poukazéana platba nejpozdéji (podle toho, co nastane diive):

- Do 30 kalendatnich dnt po podpisu smlouvy obéma stranami.

- [prijemce si vybere jednu moznost: Do data zahajeni obdobi mobility / [Neplati pro
ucastniky, ktefi obdrZeli navySeni pro uUcCastniky s omezenymi pftilezitostmi, podporu
inkluze:]. Po obdrZeni potvrzeni o ptijezdu ucastnika. |

[pro prichozi mobilitu]

Ucastnik obdrZi pobytové néklady a piipadné cestovni néklady véas po pifjezdu Gidastnika. ]
Ugastnik obdrzi zalohu ve vysi [... %] [pijemce vybere mezi 70 % a 100 %] z &astky
uvedené v ¢lanku 3. V pfipadé€, Ze G€astnik neposkytne poZzadované podklady vcas (dle

harmonogramu financujici organizace) muze byt na zakladé¢ opravnénych davodi
vyjimecné schvalena pozd&jsi platba zalohy.

[varianta pokud platba dle clanku 4.1 je nizsi nez 100 % financni podpory: Podani
zavérecné zpravy ucastnika (EU Survey) se bude povazovat za zadost ucastnika o doplatek.
Organizace ma /Pro odchozi mobilitu: 451 Pro prichozi mobilitu: 20| kalendainich dnti na
provedeni platby doplatku nebo vystaveni piikazu k vratce. |

CLANEK 5 - NAHRADA

5.1

Finan¢ni podporu nebo jeji ¢ast bude vysilajici organizace vymahat, pokud ucastnik
nedodrzi podminky smlouvy. Pokud ucastnik vypovi smlouvu pted jejim ukoncenim, je
povinen vratit jiz vyplacenou ¢astku grantu, pokud se s vysilajici organizaci nedohodne
jinak. Druhd moznost musi byt vysilajici organizaci nahlasena narodni agentuie a ta ji
musi schvalit.

CLANEK 6 — POJISTENI

6.1 Organizace zajisti, aby mél uc€astnik dostate¢né pojistné kryti, a to bud’ formou poskytnuti

pojisténi, nebo uzavienim dohody s pfijimajici organizaci o zajiSténi pojisténi, nebo



poskytnutim ptislusnych informaci a podpory ucastnikovi, ktery si pojisténi zajisti sam. [V
piipadé, ze je pfijimajici organizace v ¢lanku 5.3 oznacena jako odpovédna strana, bude k
této grantové smlouvé pfiloZzen konkrétni dokument, ktery definuje podminky poskytnuti
pojisténi vcetné souhlasu pfijimajici organizace.]

6.2 Pojistné kryti zahrnuje minimalné zdravotni pojisténi /povinné pro staze a volitelné pro
ostatni mobility: a pojisténi odpoveédnosti a urazové pojisténi.| [Vysvétleni: V piipadé
mobility v ramci EU bude narodni zdravotni pojisténi ucastnika zahrnovat zakladni
pojisténi na dobu jeho pobytu v jiné zemi EU prostfednictvim evropského prukazu
zdravotniho pojisténi. Toto pokryti vSak nemusi byt dostatecné pro vSechny situace,
naptiklad v piipad¢ repatriace nebo zvlaStniho lékarského zdkroku, nebo v pfipadé
mezindrodni mobility. V takovém piipadé mize byt nutné doplitkové soukromé zdravotni
pojisténi. Pojisténi odpovédnosti a urazové pojisténi kryji Skody zptisobené ucastnikem
nebo ucastnikovi béhem jeho pobytu v zahranic¢i. V riznych zemich existuje riizna pravni
uprava téchto pojisténi a Ucastnici se vystavuji riziku, zZe se na n¢ standardni systémy
nebudou vztahovat, naptiklad pokud nejsou povazovani za zaméstnance nebo nejsou
formalné registrovani v pfijimajici organizaci. Krom¢ vyse uvedeného se doporucuje
uzaviit pojisténi pro piipad ztraty nebo odcizeni dokladd, cestovnich listkil a zavazadel.]

[Rovnéz se doporucuje zahrnout nésledujici informace:] [Poskytovatel(¢) pojisténi, ¢islo
pojisténi a pojistnou smlouvu]

6.3 Stranou odpovédnou za uzavieni pojisténi je: [organizace NEBO tucastnik NEBO
piijimajici organizace] [V ptipadé¢ jednotlivych pojisténi se odpovédné strany mohou lisit
a budou zde uvedeny podle jejich piislusnych odpovédnosti].

CLANEK 7 — ONLINE PODPORA JAZYKA (OLS)

7.1 Ucastnik mize pfed zaGatkem mobility vyplnit jazykové hodnoceni OLS v jazyce, ve
kterém bude probihat mobilita (pokud je k dispozici) a vyuZzivat jazykové kurzy dostupné
v platformé OLS.

[varianta pokud neni zahrnuto v Learning Agreement (studijni smlouve)

7.2 Urovei jazykové kompetence v [uvést hlavni jazyku vyuky / pracovnim jazyce], kterou
jiz ucastnik ma nebo se zavazuje dosahnout do zac¢atku zahajeni mobility, je: ALL]
A20] B1L1 B2 C11 c20d]

CLANEK 8 —- ZPRAVA UCASTNIKA

8.1 Ucastnik vyplni a piedlozi zpravu o své zkuSenosti s mobilitou (prostiednictvim online
nastroje EU Survey) do /Pouze pro dlouhodobou mobilitu prijizdéjicich studentii: 10/
varianta pro vsechny ostatni mobility: 30| kalendafnich dnd od obdrzeni vyzvy k jejimu
podani. Uéastnici, ktefi online zavéreénou zpravu nevyplni a neodevzdaji, mohou byt svou
organizaci vyzvani k ¢aste€nému nebo tplnému vraceni obdrzené finan¢ni podpory.

8.2 [Varianta pro studensy vyjizdéjici na studijni pobyt: Utastnikovi mize byt zaslan
doplnujici online dotaznik, ktery umozni podat uplnou zpravu o otazkach uznavani. |

CLANEK 9 - ETIKA A HODNOTY

9.1 Etika: Mobilita musi byt realizovana v souladu s nejvyssimi etickymi standardy a platnymi
pravnimi ptedpisy EU, mezinarodnimi a vnitrostatnimi pravnimi piedpisy o etickych
zasadach.



9.2

9.3

Hodnoty: Ugastnik se musi zavazat k dodrzovani zékladnich hodnot EU (jako je respekt k
lidské diistojnosti, svoboda, demokracie, rovnost, pravni stat a lidska prava, véetné prav
mensin).

Pokud tucastnik porusi kteroukoli z téchto zasad, podle tohoto ¢lanku, mize byt grant
sniZen.

CLANEK 10 - OCHRANA UDAJU

10.1

10.2

10.3

Financujici organizace poskytne ucastnikim piislusné prohldseni o ochrané osobnich
udaju pro zpracovani jejich osobnich udaju piedtim, nez budou tyto tdaje uvedeny v
elektronickych  systémech  pro  spravu  mobilit ~ programu Erasmus+:
https://webgate.ec.europa.eu/erasmus-esc/index/privacy-statement .

Veskeré osobni udaje obsazené Vv této smlouve se zpracovavaji v souladu s nafizenim
(ES) €.2018/1725 Evropského parlamentu a Rady o ochrané fyzickych osob v souvislosti
se zpracovanim osobnich udaji organy a institucemi EU a o volném pohybu téchto tidajt.
Tyto Udaje musi byt zpracovavany vyhradné v souvislosti s plnénim smlouvy a
naslednymi aktivitami Vv souladu s pifedmétem této smlouvy ze strany vysilajici
organizace, narodni agentury a Evropské komise, aniz by byla dot¢ena moZnost ptedat
udaje organim odpovédnym za kontrolu a audit v souladu s pravnimi piedpisy EU2
(Evropsky tcetni dviir nebo Evropsky tfad pro boj proti podvodiim (OLAF)).

Ucastnik miize na zékladé pisemné Zadosti ziskat p¥istup ke svym osobnim tidajim a
opravit informace, které jsou nepfesné nebo neuplné. Jakékoliv dotazy ohledné
zpracovani svych osobnich idaji by mél smétovat na vysilajici organizaci a/nebo narodni
agenturu. Udastnik mize podat stiznost proti zpracovani svych osobnich udaji u
Evropského inspektora ochrany udaji, pokud jde o pouziti idaji Evropskou komisi.

CLANEK 11 —- UKONCENI SMLOUVY

111

11.2

V pfipad¢, Ze ucastnik neplni nékterou z povinnosti vyplyvajicich z této smlouvy, a to
bez ohledu na diisledky v souladu s ptislusnymi pravnimi ptedpisy, je organizace legalné
opravnéna vypoveédet nebo odstoupit od smlouvy bez jakékoliv dalsi pravni formality,
nepodnikne-li ucastnik kroky k napravé do jednoho mésice od obdrzeni oznameni
doporuc¢enym dopisem.

V piipadé ukonceni smlouvy ucastnikem z divodu "vyssi moci", tj. nepiedvidatelné
vyjimecné situace nebo udéalosti mimo kontrolu Uc¢astnika a neni-li nasledkem jeho
pochybeni ¢i nedbalosti, ma ucastnik narok alespoii na ¢ast finanéni podpory odpovidajici
skutecné dobé trvani mobility. VeSkeré zbyvajici prostiedky musi byt vraceny.

CLANEK 12 - KONTROLY A AUDITY

121

Smluvni strany se zavazuji poskytovat jakékoliv podrobné informace vyzadané
Evropskou komisi, ¢eskou ndrodni agenturou nebo jinym externim subjektem povérenym
Evropskou komisi nebo ¢eskou narodni agenturou ke kontrole fadné realizace mobility a
ustanoveni této smlouvy.

2 Dalsi informace o ugelu zpracovani vasich osobnich udajii, o tom, jaké udaje shromazd’ujeme, kdo k nim ma pfistup a jak
jsou chranény, najdete zde: https://webgate.ec.europa.eu/erasmus-esc/index/privacy-statement



https://webgate.ec.europa.eu/erasmus-esc/index/privacy-statement
https://webgate.ec.europa.eu/erasmus-esc/index/privacy-statement

CLANEK 13 - ODPOVEDNOST

131

13.2

Kazda ze stran této smlouvy zprosti druhou stranu jakékoliv obcanskopravni
odpovédnosti za Skody vzniklé ji nebo jejim zaméstnancim v disledku plnéni této
smlouvy, pokud tyto skody nejsou dasledkem zédvazného a umyslného pochybeni druhé
smluvni strany nebo jejich zaméstnanci.

Ceska narodni agentura, Evropska komise nebo jejich zaméstnanci nenesou odpovédnost
v piipadé narokované pojistné udalosti v ramci této smlouvy v souvislosti s jakoukoliv
Skodou vzniklou v pribéhu mobility. V disledku toho ¢eskd narodni agentura nebo
Evropska komise nevyhovi zadné Zadosti o nahradu Skody doprovazejici tento vzneseny
narok.

CLANEK 14 - ROZHODNE PRAVO A PRISLUSNY SOUD

14.1  Tato smlouva se fidi pravnim fadem Ceské republiky.

14.2  Piislusny soud uréeny v souladu s piislusnymi vnitrostatnimi pravnimi piedpisy je
vyluéné ptislusny rozhodovat v jakychkoli sporech mezi instituci a G€astnikem ohledné
vykladu, uplatiiovani nebo platnosti této smlouvy, pokud takovy spor nelze vyteSit
dohodou obou stran.

PODPISY

za ucastnika za organizaci

[jméno / ptijmeni] [jméno / ptijmeni / funkce]

[podpis] [podpis]

V [misto], dne [datum] V [misto], dne [datum]



Priloha 1

[Kli¢ova akce 1 — VYSOKOSKOLSKE VZDELAVANI, piijemce vybere]
Studijni smlouva pro studijni pobyt (Learning Agreement for Studies)
Studijni smlouva pro praktickou staz (Learning Agreement for Traineeships)
Studijni smlouva pro studijni pobyt a praktickou staz (Learning Agreement for Studies
and Traineeships)

Program mobility zaméstnancu na vyukovy pobyt (Mobility Agreement for Teaching)
Program mobility zaméstnancii na Skoleni (Mobility Agreement for Training)
Program mobility zaméstnancii na vyukovy pobyt a Skoleni (Mobility Agreement for
Teaching and Training)






Erasmus+ participant grant agreement (KA131 and KA171) — 2023

ANNEX 6: TEMPLATE FOR AGREEMENT BETWEEN BENEFICIARIES AND
PARTICIPANTS
AGREEMENT - ERASMUS+ - MOBILITY OF INDIVIDUALS
Project code: [YYYY-R-NA00-KAQ00-FFF-000000000]

[This template is applicable for participants taking part in any mobility activities in the higher
education sector (KA131 and KAL171). The text in yellow is guidance for using this grant
agreement template. Please remove this text once the document is completed. The field in grey
should be replaced by the relevant information for each case. Options [in green sguare
brackets] mean that the applicable option must be chosen, and not chosen options must be
deleted.

The content of the template sets minimum requirements and as such, they must not be deleted.
This template can be complemented by the beneficiary/HEI/sending/receiving organisation]

Field: Higher Education
Academic year: 20../20..

Erasmus+ mobility ID number: [if available — or n/a]

PREAMBLE

This Agreement (‘the Agreement’) is between the following parties:
on the one part,
the Organisation (‘the organisation’),

[Option for outgoing mobility: Full official name of the beneficiary
organisation/consortium/sending institution and Erasmus code if applicable|

[Option for incoming mobility including incoming invited staff from enterprises: Full official
name of the beneficiary organisation/consortium/receiving institution and Erasmus code if
applicable]

Address: [official address in full]
Email:

represented for the purposes of signature of this agreement by [forename and surname,
function]

and

on the other part,

the ‘participant’

[first name and family name]
Date of birth:

Address: [official address in full]
Phone:

Email:



[Option for participants receiving financial support from Erasmus+, except those receiving
only a zero-grant from EU funds, if a European bank account is available:

Bank account where the financial support should be paid:
Bank account holder:
Bank name:
Clearing/BIC/SWIFT number:
Account/IBAN number:
The parties referred to above have agreed to enter into this Agreement.
The Agreement is composed of:
Terms and Conditions

Annex 1: [Erasmus+ learning agreement for student mobility for studies/ Erasmus+
learning agreement for student mobility for traineeships/ Erasmus+ mobility agreement
for staff mobility for teaching/ Erasmus+ mobility agreement for staff mobility for
training]*

[Option for students only: Annex 2: Erasmus Student Charter]

The terms set out in the Terms and Conditions will take precedence over those set out in the
annex.

LIt is not compulsory to circulate documents with original signatures for Annex 1 of this agreement: scanned
copies of signatures and electronic signatures may be accepted (including via the Erasmus Without Paper
Network), depending on the national legislation or institutional regulations.



Total amount includes [delete non-applicable options]:

[0 Base amount for individual support for long-term physical mobility

[0 Base amount for individual support for short-term physical mobility

O Top-up amount for students and recent graduates with fewer opportunities on long-term mobility
O Top-up amount for students and recent graduates with fewer opportunities on short-term mobility
O Top-up amount for traineeships [not applicable to KA171 mobility]

O Top-up amount for green travel to individual support [not applicable to KA171 mobility]

O Travel support (standard travel or green travel amount)

O Travel days (additional individual support days)

[0 Exceptional cost for expensive travel (based on real costs) [not applicable to KA171 mobility]

O Inclusion support (based on real costs)

The participant receives [choose one]:

O a financial support from Erasmus+ EU funds

[J a zero-grant

O a partial financial support from Erasmus+ EU funds for part of the physical duration [not applicable to KA171
mobility]

TERMS AND CONDITIONS

ARTICLE 1-SUBJECT OF THE AGREEMENT

11

1.2

1.3

14

This agreement sets out the rights and obligations and terms and conditions applicable to
the financial support awarded to carry out a mobility activity under the Erasmus+
Programme.

The organisation will provide support to the participant for undertaking a mobility
activity.

The participant accepts the support or the provision of services as specified in Article 3
and undertakes to carry out the mobility activity as described in the Annex 1.
Amendments to this grant agreement will be requested and agreed by both parties through
a formal notification by letter or by electronic message.

ARTICLE 2-ENTRY INTO FORCE AND DURATION OF MOBILITY

2.1

2.2
2.3

2.4

The grant agreement will enter into force on the date when the last of the two parties
signs this grant agreement.

The mobility period will start on [date] and end on [date].

The period covered by the grant agreement includes:

e a physical mobility period from [date] to [date], equal to [number of mobility days]
days

e [Option [...] funded travel days|

e [Option for blended mobility: a virtual component from [date] to [date]]

The [choose what is applicable: transcript of records/traineeship certificate/certificate of
attendance (or statement attached to these documents)] shall provide the confirmed start
and end dates of duration of the mobility period, including the virtual component.



ARTICLE 3 - FINANCIAL SUPPORT

3.1

3.2

3.3

3.4

3.5

3.6

3.7

The financial support is calculated following the funding rules indicated in the Erasmus+
Programme Guide 2023 version.

The participant will receive a financial support from Erasmus+ EU funds for [...] days of
[The number of days will be equal to the duration of the physical mobility period plus
travel days; if the participant will not receive financial support for a part or the entire
mobility period, this number of days are to be adjusted accordingly]

The participant may submit a request concerning the extension of the physical mobility
period within the limit set out in the Erasmus+ Programme Guide of [...] days [to be
completed by the beneficiary according to the Erasmus+ Programme Guide rules]. If the
organisation agrees to extend the duration of the mobility period, the agreement will be
amended accordingly.

[Option for students, beneficiary shall select Option 1 or Option 3]
[Option for staff, beneficiary shall select Option 1, Option 2 or Option 3]

[Option 1:

The organisation shall provide the participant the total financial support for the
mobility period [Option if applicable: and travel days]| in the form of a payment of
EUR [...J Option for zero-grant participants0]]

[Option 2:

The organisation shall provide the participant with the required support in the form of
direct provision of the needed support services. The organisation shall ensure that the
provision of services will meet the necessary quality and safety standards. ]

[Option 3:

The organisation shall provide the participant with the required support in the form of
a payment of the following amount EUR [...] and in the form of direct provision of:
[travel/subsistence]. The organisation shall ensure that the direct provision of services
will meet the necessary quality and safety standards. |

The contribution towards costs incurred in connection with travel or inclusion needs
([choose what is applicable:] [inclusion support, exceptional costs for expensive travel,
travel support, green travel top-up, top-up for fewer opportunities]), shall be based on the
supporting documents provided by the participant.

The financial support may not be used to cover costs for actions already funded by Union
funds.

Notwithstanding Article 3.6, the financial support is compatible with any other source of
funding. This includes a salary that the participant could receive for their traineeship or
teaching activities, or for any work outside their mobility activities as long as they carry
out the activities foreseen in Annex I.

ARTICLE 4 - PAYMENT ARRANGEMENTS
[Option if in Article 3.4 Option 1 or 3 are selected

4.1

[Option for outgoing mobility
Payment shall be made to the participant no later than (whichever comes first):



4.2

- 30 calendar days after the signature of the agreement by both parties

- [beneficiary to choose one option: the start date of the mobility period / [Not applicable
for participants receiving the top-up for fewer opportunities or inclusion support:] upon
receipt of confirmation of arrival by the participant. |

[Option for incoming mobility]

The participant shall receive individual and travel support, if applicable, in a timely
manner after the arrival of the participant. |

The payment shall be made to the participant representing [...%] [organisation to choose
between 70% and 100%] of the amount specified in Article 3. In case the participant did
not provide the supporting documents in time, according to the funding organisation's
timeline, a later payment of the pre-financing can be exceptionally accepted, based on
justified reasons.

[Option if the payment under Article 4.1 is lower than 100% of the financial support:
The submission of the participant report via the online EUSurvey tool shall be considered
as the participant's request for payment of the balance of the financial support. The
organisation shall have [Option for outgoing maobility: 45] [Option for incoming mobility:
20] calendar days to make the balance payment or to issue a recovery order in case a
reimbursement is due. |

ARTICLE 5- RECOVERY

5.1

The financial support or part thereof shall be recovered by the sending organisation if
the participant does not comply with the terms of the agreement. If the participant
terminates the agreement before it ends, the participant shall have to return the amount
of the grant already paid, except if agreed differently with the sending organisation. The
latter shall be reported by the sending organisation and accepted by the National
Agency.

ARTICLE 6 — INSURANCE
6.1 The organisation shall make sure that the participant has adequate insurance coverage

6.2

either by providing itself the insurance, or by making an agreement with the receiving
organisation for the latter to provide the insurance, or by providing the participant with
the relevant information and support to take an insurance on their own. [In case the
receiving organisation is identified as the responsible party in art 5.3, a specific document
will be attached to this grant agreement defining the conditions of the insurance provision
and including the consent of the receiving organisation.]

Insurance coverage shall include at minimum a health insurance [mandatory for
traineeships and optional for other mobilities:] and a liability insurance and an accident
insurance.| [Explanation: In the case of intra-European mobility, the participant’s
national health insurance will include a basic coverage during their stay in another EU
country through the European Health Insurance Card. However, this coverage may not be
sufficient for all situations, for example in case of repatriation or special medical
intervention or in case of international mobility. In that case, a complementary private
health insurance may be needed. Liability and accident insurances cover damages caused
by the participant or to the participant during their stay abroad. Varying regulation of
these insurances is in place in different countries and participants run the risk of not being
covered by standard schemes, for example if they are not considered to be employees or
formally enrolled at their receiving organisation. In addition to the above, insurance
against loss or theft of documents, travel tickets and luggage is recommended. The
National Agency may amend Article 5.2 if there is a justification to adapt the default
requirements to the national context.]



[It is recommended to also include the following information:][Insurance provider(s),
insurance number and insurance policy].

6.3 The responsible party for taking the insurance coverage is: [the organisation OR the
participant OR the receiving organisations] [In the case of separate insurances, the
responsible parties may be different and will be listed here according to their respective
responsibilities].

ARTICLE 7 - LANGUAGE LEVEL AND ONLINE LANGUAGE SUPPORT (OLS)

7.1  The participant may carry out the OLS language assessment in the language of mobility
(if available) before the mobility period and make use of the language courses available
on the OLS platform.

[Option if not included in the Learning Agreement

7.2 The level of language competence in [main language of instruction/work to be
specified] that the participant already has or agrees to acquire by the start of the
mobility period is: ALL] A2[1 B1[] B2[1 C1[1 C2[1]

ARTICLE 8 - PARTICIPANT REPORT

8.1 The participant shall complete and submit the participant report on their mobility
experience (via the online EUSurvey tool) within [Option for incoming long-term student
mobility: 10 / Option for all other mobilities: 30] calendar days upon receipt of the
invitation to complete it. Participants who fail to complete and submit the online
participant report may be required by their organisation to partially or fully reimburse the
financial support received.

8.2 [Option for students mobility for studies A complementary online survey may be sent to
the participant allowing for full reporting on recognition issues. ]

ARTICLE 9 - ETHICS AND VALUES

9.1 Ethics: The mobility activity must be carried out in line with the highest ethical standards
and the applicable EU, international and national law on ethical principles.

9.2 Values: The participant must commit to and ensure the respect of basic EU values (such
as respect for human dignity, freedom, democracy, equality, the rule of law and human
rights, including the rights of minorities).

9.3 If a participant breaches any of its obligations under this Article, the grant may be
reduced.

ARTICLE 10 - DATA PROTECTION

10.1 The funding organisation shall provide the participants with the relevant privacy
statement for the processing of their personal data before these are encoded in the
electronic systems for managing the Erasmus+ mobilities:
https://webgate.ec.europa.eu/erasmus-esc/index/privacy-statement

10.2  All personal data contained in the agreement shall be processed in accordance with
Regulation (EC) No 2018/1725 of the European Parliament and of the Council on the
protection of individuals with regard to the processing of personal data by the EU
organisations and bodies and on the free movement of such data. Such data shall be
processed solely in connection with the implementation and follow-up of the agreement
by the sending organisation, the National Agency and the European Commission,
without prejudice to the possibility of passing the data to the bodies responsible for
inspection and audit in accordance with EU legislation (Court of Auditors or European
Antifraud Office (OLAF)).


https://webgate.ec.europa.eu/erasmus-esc/index/privacy-statement

10.3  The participant may, on written request, gain access to his personal data and correct any
information that is inaccurate or incomplete. The participant should address any
questions regarding the processing of his/her personal data to the sending organisation
and/or the National Agency. The participant may lodge a complaint against the
processing of his personal data to the European Data Protection Supervisor with regard
to the use of the data by the European Commission.

ARTICLE 11 - TERMINATION OF THE AGREEMENT

11.1 In the event of failure by the participant to perform any of the obligations arising from
the agreement, and regardless of the consequences provided for under the applicable
law, the organisation is legally entitled to terminate or cancel the agreement without any
further legal formality where no action is taken by the participant within one month of
receiving notification by registered letter.

11.2 In case of termination by the participant due to "force majeure”, i.e. an unforeseeable
exceptional situation or event beyond the participant's control and not attributable to
error or negligence on their part, the participant shall be entitled to receive at least the
amount of the grant corresponding to the actual duration of the mobility period. Any
remaining funds shall have to be refunded.

ARTICLE 12 - CHECKS AND AUDITS

12.1  The parties of the agreement undertake to provide any detailed information requested by
the European Commission, the National Agency of Czech Republic or by any other
outside body authorised by the European Commission or the National Agency of Czech
Republic to check that the mobility period and the provisions of the agreement are being
properly implemented.

ARTICLE 13- LIABILITY

13.1 Each party of this agreement shall exonerate the other from any civil liability for
damages suffered by them or their staff as a result of performance of this agreement,
provided such damages are not the result of serious and deliberate misconduct on the
part of the other party or his staff.

13.2 The National Agency of Czech Republic, the European Commission or their staff shall
not be held liable in the event of a claim under the agreement relating to any damage
caused during the execution of the mobility period. Consequently, the National Agency
of Czech Republic or the European Commission shall not entertain any request for
indemnity of reimbursement accompanying such claim.

ARTICLE 14 - APPLICABLE LAW AND COMPETENT COURT
14.1 The Agreement is governed by law of the Czech Republic.

14.2 The competent court determined in accordance with the applicable national law shall
have sole jurisdiction to hear any dispute between the organisation and the participant
concerning the interpretation, application or validity of this Agreement, if such dispute
cannot be settled amicably.

SIGNATURES

For the participant For the organisation

[name / forename] [name / forename / function]
[signature] [signature]



Done at [place], [date] Done at [place], [date]



Annex 1

[Key Action 1 — HIGHER EDUCATION Institution to select]
Erasmus+ learning agreement for student mobility for studies
Erasmus+ learning agreement for student mobility for traineeships
Erasmus+ mobility agreement for staff mobility for teaching
Erasmus+ mobility agreement for staff mobility for training
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Erasmus+ Learning Agreement
Student Mobility for Studies

Mobility between Erasmus+ countries (EU
Member States and third countries associated to
the Programme)

[Learning agreements are digital in the Erasmus+ 2021-2027 programme. Higher education institutions can exchange
digital learning agreements through an IT system connected to the Erasmus Without Paper Network. This template is
provided for those institutions that are in the process of connecting to the network and might need an editable version
of the template. For more information, please visit the European Commission’s webpage about Erasmus Without

Paper.]
General information
[Applicable for all learning agreement types]
Last name(s) First name(s) Date of birth Nationality Gender
Student

European Student Identifier (ESI)

Level of education

Field of education

<Field of education

[Unique electronic identifier for mobile (EQF level) (ISCED code)
students] (clarification)>
Name Faculty/Department Erasmus code Country Administrative contact person name; email
Sending Institution
Receiving Name <Faculty/Department> Erasmus code Country Administrative contact person name; email
Institution

The level of language competence in

[indicate here the main language of instruction] that the student already has or agrees to acquire by the start of the

study period is:

Al0O A20 Bl O B20O ClO €20 Native speaker O

Learning agreement type and mobility duration

Learning agreement for studies type (select one)

Estimated duration (to be confirmed by the Receiving Institution)

. Long-term mobility O / Virtual component (only if applicable) O

. Short-term mobility with a mandatory virtual component O

. Short-term doctoral mobility O / Virtual component (only if applicable) O

Planned period of the physical mobility:

. Academic year [year/year] ......c.........

. from [<day>/month/year] ................

. to [<day>/month/year] ...............

Based on the selected learning agreement for studies type, only the applicable learning agreement type below is visible to the student, sending

and receiving institutions.



https://erasmus-plus.ec.europa.eu/european-student-card-initiative/ewp/governance/bpo
https://erasmus-plus.ec.europa.eu/european-student-card-initiative/ewp/governance/bpo

Learning agreement for long-term mobility

Study Programme at the Receiving Institution

(SRS Component title at the Receiving Institution Term b\ LSRG CE LA eql.u\.lalent)
et il (as indicated in the course catalogue) [e.g. autumn/spring; term] Dl e E Al e
(if any) i & pring; Institution upon successful completion
Total: ...
Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information]
Recognition at the Sending Institution
Component Term LTS e
P Component title at the Sending Institution . credits (or equivalent) Automatic recognition
Table B code . . [e.g. autumn/spring; .
(if any) (as indicated in the course catalogue) — to be recognised by [Yes/No]

the Sending Institution

Total: ...

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information]

[If the option of virtual component was selected the table below must be filled in]

Description of a virtual component at Receiving Institution and recognition
at the Sending Institution

Table C

Component
code (if any)

Component title or description of the study
programme at the Receiving Institution

Short description of the
virtual component

Term [e.g.
autumn/spring;
term]

Number of
ECTS credits to
be awarded

Automatic
recognition
[Yes/No]

Total: ...




Commitment of the three parties

By digitally signing/approving, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for studies The
Beneficiary Institution and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the educational components listed
are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at
the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The student and the Receiving Institution will

communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment Name Email Position Date Approval
Student Student
Responsible person at the Sending
Institution
Responsible person at the Receiving
Institution
Exceptional changes to the learning agreement
Exceptional changes to Table A
Component Component title at the Receiving Ll e Reason for change Number ?f
. component component [Add the applicable ECTS credits
Table A2 code Institution s S . .
(if any) e L I p——— — [tick if [tick if reason code or write (or equivalent)
v & applicable] applicable] other reason] to be awarded
O O Choose an item.
O O Choose an item.
Exceptional changes to Table B (if applicable)
Component Component title at the Deleted Added <Reason for Number of ECTS Automatic
Table B2 | code (ifany) | Sending Institution component component change> credits (or equivalent) recognition
(as indicated in the course [tick if applicable] [tick if applicable] to be awarded [Yes/No]
catalogue)
[w] ]
[m} O
Exceptional changes to Table C (if applicable)
Component Component title or description of the study || Short description of Reason for change Number of ECTS Automatic
Table c2 || code (if any) programme at the Receiving Institution the virtual [Add the applicable credits (or recognition
component reason code or equivalent) to [Yes/No]
write other reason] be awarded

Choose an item.

Choose an item.




Approval of exceptional changes to the learning agreement

By digitally signing/approving this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will
comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating
to mobility for studies The Beneficiary Institution and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the
educational components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all
the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The
student and the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study
period.

Commitment Name Email Position Date Approval

Student Student

Responsible person at the Sending
Institution

Responsible person at the Receiving
Institution

Learning agreement for short-term mobility with a
mandatory virtual component

Study Programme at Receiving Institution and recognition at the Sending

Institution
Component Component title or description of the Short description of the virtual component Number of Automatic
Table D code (if any) study programme ECTS credits to recognition
be awarded [Yes/No]
Total: ...

Commitment of the three parties

By digitally signing/approving this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will
comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating
to mobility for studies The Beneficiary Institution and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the
educational components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all
the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The
student and the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study
period.

Commitment Name Email Position Date Approval

Student Student

Responsible person at the Sending
Institution

Responsible person at the Receiving
Institution




Exceptional changes to the Learning Agreement

Exceptional changes to Table D

Component Component title or description of the study | Short description of | Reason for change Number of ECTS Automatic
Table D2 | code (if any) programme at the Receiving Institution the virtual (Add the applicable credits (or recognition
component reason code or equivalent) to [Yes/No]
write other reason) be awarded

Choose an item.

Choose an item.

Approval of exceptional changes to the Learning Agreement

By digitally signing/approving this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will
comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating
to mobility for studies The Beneficiary Institution and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the
educational components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all
the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The
student and the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study
period.
Commitment

Name Email Position Date Approval

Student Student

Responsible person at the Sending
Institution

Responsible person at the Receiving
Institution

Learning agreement for short-term doctoral mobility

Study Programme at Receiving Institution and recognition at the Sending

Institution
Component Component title or description of the Short description of the virtual <Number of Automatic
Table E code (if any) study programme Component (only if applicable) ECTS credits to recognition
be awarded> [Yes/No]
Total: ...

Commitment of the three parties




By digitally signing/approving this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will
comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating
to mobility for studies The Beneficiary Institution and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the
educational components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all
the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The
student and the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study

period.
Commitment Name Email Position Date Approval
Student Student
Responsible person at the Sending
Institution
Responsible person at the Receiving
Institution
Exceptional changes to the learning agreement
Exceptional changes to Table E
Component Component title or description of the study | Short description of | Reason for change <Number of ECTS Automatic
Table E2 | code (if any) programme at the Receiving Institution the virtual (Add the applicable credits (or recognition
component (only if reason code or equivalent) to be [Yes/No]
applicable) write other reason) ardod
Choose an item.
Choose an item.

Approval of exceptional changes to the Learning Agreement

By digitally signing/approving this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will
comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating
to mobility for studies The Beneficiary Institution and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the
educational components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all
the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The
student and the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study

period.
Commitment Name Email Position Date Approval
Student Student
Responsible person at the Sending

Institution

Responsible person at the Receiving
Institution




Glossary

Term

Definition/Explanation

Nationality

Country to which the person belongs administratively and that issues the ID card and/or passport.

The European Student
Identifier (ESI)

A unique European electronic identifier number used to identify and authenticate mobile students
using Erasmus Without Paper consistently across different IT systems e.g. to share their digital
learning agreement and receive the approval of the sending institution and the receiving
institution. The identifier is technical and not meant for student or staff to provide manually. The
ESI field should not be visible to end users. If the sending institution does not yet issue an ESI for
its students an alternative mechanism for digitally identifying and authenticating students can be
accepted. Please note that the ESI will become mandatory in the future. For more information on
how Higher Education Institutions can deploy the ESI, read the Technical Documentation page of
the European Student Card Initiative portal.

Level of education

Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent
second cycle (EQF level 7) / Doctorate or equivalent third cycle (EQF level 8). EQF level codes 5 to
8 are equivalent to the ISCED levels 5 to 8.

Field of education

The ISCED-F 2013 search tool available at http://ec.europa.eu/education/international-standard-
classification-of-education-isced en should be used to find the ISCED 2013 detailed field of
education and training that is closest to the subject of the degree to be awarded to the student by

the Sending Institution.

Erasmus code

A unique identifier that every higher education institution receives that has been awarded with
the Erasmus Charter for Higher Education (ECHE). It is only applicable to higher education
institutions located in EU Member States and third countries associated to the programme.

Administrative Contact
person

A person who provides a link for administrative information and who, depending on the structure
of the higher education institution, may be the departmental coordinator or works at the
international relations office or equivalent body within the institution.

Long-term mobility

A physical study period abroad lasting at least one academic term/trimester or 2 months to 12
months.

Blended mobility

Any mobility can be carried out as a “blended mobility” by combining the physical study period
abroad with a virtual component at the receiving institution before, during and/or after the
physical mobility to further enhance the learning outcomes.

Short description of a
virtual component

A description of the virtual component of a blended mobility and the type of online activity(ies)
undertaken. For example it can be an online course, embedded in a course selected at the receiving
institution; part of a blended intensive programme; and/or other type of virtual activity at the
receiving institution.

Short-term mobility with
a mandatory virtual
component

Students may undertake a study period abroad lasting between 5 days and 30 days and combined
with a compulsory virtual component.

Short-term doctoral
mobility

A study period abroad lasting between 5 days and 30 days. An optional virtual component to
facilitate an online learning exchange and/or teamwork can be added to further enhance the
learning outcomes.

ECTS credits (or
equivalent)

In countries where the "ECTS" system is not in place, in particular for institutions located in third
countries not associated to the programme not participating in the Bologna process, "ECTS" needs
to be replaced in the relevant tables by the name of the equivalent system that is used, and a web
link to an explanation to the system should be added.

Automatic recognition

All credits gained abroad — as agreed in the learning agreement and confirmed by the transcript
of records — will be transferred without delay and counted towards the students’ degree (study
programme) without any additional work or assessment of the student. This is signalled in the



https://erasmus-plus.ec.europa.eu/european-student-card-initiative/help-support/technical
https://education.ec.europa.eu/education-levels/higher-education/european-student-card-initiative
http://ec.europa.eu/education/international-standard-classification-of-education-isced_en
http://ec.europa.eu/education/international-standard-classification-of-education-isced_en
http://ec.europa.eu/education/international-standard-classification-of-education-isced_en
https://ec.europa.eu/education/ects/users-guide/docs/ects-users-guide_en.pdf

learning agreement by the “Yes” check box. If the “No” check box is selected, a clear justification
needs to be provided and an indication on what other type of formal recognition will be applied,
e.g. registration in the students’ diploma supplement or Europass Mobility Document.

Educational component

A self-contained and formal structured learning experience that features learning outcomes,
credits and forms of assessment. Examples of educational components are: a course, module,
seminar, laboratory work, practical work, preparation/research for a thesis, mobility window or
free electives.

Level of language
competence

A description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

Course catalogue

Detailed, user-friendly and up-to-date information on the institution’s learning environment that
should be available to students before the mobility period and throughout their studies to enable
them to make the right choices and use their time most efficiently. The information concerns, for
example, the qualifications offered; the learning, teaching and assessment procedures; the level
of programmes; the individual educational components and the learning resources. The course
catalogue should include the names of people to contact, with information about how, when and
where to contact them.

Responsible person at
the Sending Institution

An academic who has the authority to approve the Learning Agreement, to exceptionally amend
it when it is needed, as well as to guarantee full and automatic recognition of the study programme
described in the learning agreement on behalf of the responsible academic body. The name and
email of the responsible person must be filled in only in case it differs from that of the contact
person mentioned at the top of the document.

Reasons for deleting a
component

Previously selected educational component is not available at the Receiving Institution
Component is in a different language than previously specified in the course catalogue
Timetable conflict

Other (please specify)

Reason for adding a
component

Substituting a deleted component
Extending the mobility period
Adding a virtual component
Other (please specify)

O NOURWN PR



https://europa.eu/europass/en/diploma-supplement
https://europa.eu/europass/en
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

Erasmus+ Learning Agreement

Student Mobility for Studies

(KA131 International mobility)

General information

[Applicable for all learning agreement types]

Last name(s) First name(s) Date of birth Nationality Gender
Student — - . - - -
European Student Identifier (ESI) Level of education Field of education <Field of education
[Unique electronic identifier for mobile (EQF level) (ISCED code) (clarification)>
students]
Erasmus
Name Faculty/Department code/City Country Administrative contact person name; email
Sending Institution
Erasmus code
Receiving Name Faculty/Department /City Country Administrative contact person name; email
Institution

The level of language competence in

study period is:

[indicate here the main language of instruction] that the student already has or agrees to acquire by the start of the

AlO A20 Bl O B20O ClO €20 Native speaker O

Learning agreement type and mobility duration

Learning agreement for studies type (select one)

Estimated duration (to be confirmed by the Receiving Institution)

. Long-term mobility O / Virtual component (only if applicable) O

. Short-term mobility with a mandatory virtual component O

. Short-term doctoral mobility ® / Virtual component (only if applicable) O

Planned period of the physical mobility:

. Academic year [year/year] ......c.......
. from [<day>/month/year] ...............

. to [<day>/month/year] ...............




Learning agreement for long-term mobility

Study Programme at the Receiving Institution

Component

Component title at the Receiving Institution

Term

Number of ECTS credits (or equivalent)

Table A - . . to be awarded by the Receiving

e (as indicated in the course catalogue) [e.g. autumn/spring; term] e oy e e Dasr e

Total: ...
Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information]
Recognition at the Sending Institution
Component Term Number of ECTS
P Component title at the Sending Institution ) credits (or equivalent) Automatic recognition

Table B code . . [e.g. autumn/spring; .

(if any) (as indicated in the course catalogue) — to be recognised by [Yes/No]

the Sending Institution

Total: ...

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information]

[If the option of virtual component was selected the table below must be filled in]

Description of a virtual component at Receiving Institution and recognition
at the Sending Institution

Table C

Component
code (if any)

Component title or description of the study
programme at the Receiving Institution

Short description of the
virtual component

Term [e.g.
autumn/spring;
term]

Number of Automatic
ECTS credits to recognition
be awarded [Yes/No]

Total: ...




Commitment of the three parties

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for studies. The
Beneficiary Organisation and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the educational components listed
are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at

the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The student and the Receiving Institution will
communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment Name Email Position Date Approval
Student Student
Responsible person at the Sending
Institution
Responsible person at the Receiving
Institution
Exceptional changes to the learning agreement
Exceptional changes to Table A
Component Component title at the Receiving Ll e Reason for change Number ?f
. component component [Add the applicable ECTS credits
Table A2 code Institution s S . .
(if any) e L I p——— — [tick if [tick if reason code or write (or equivalent)
v i applicable] applicable] other reason] to be awarded
O O Choose an item.
O O Choose an item.
Exceptional changes to Table B (if applicable)
Component Component title at the Deleted Added <Reason for Number of ECTS Automatic
Table B2 | code (ifany) | Sending Institution component component change> credits (or equivalent) recognition
(as indicated in the course [tick if applicable] [tick if applicable] to be awarded [Yes/No]
catalogue)
[m} O
[m} O
Exceptional changes to Table C (if applicable)
Component Component title or description of the study | Short description of Reason for change Number of ECTS Automatic
Table c2 || code (if any) programme at the Receiving Institution the virtual [Add the applicable credits (or recognition
component reason code or equivalent) to [Yes/No]
write other reason] be awarded

Choose an item.

Choose an item.

Approval of exceptional changes to the learning agreement

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for
studies. The Beneficiary Organisation and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the educational
components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all the credits
or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The student and
the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment

Name

Email

Position

Date

Approval

Student

Student

Responsible person at the Sending
Institution

Responsible person at the Receiving
Institution




Learning agreement for short-term mobility with a
mandatory virtual component

Study Programme at Receiving Institution and recognition at the Sending
Institution

Component Component title or description of the Short description of the virtual component Number of Automatic
Table D code (if any) study programme ECTS credits to recognition
be awarded [Yes/No]
Total: ...

Commitment of the three parties

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for
studies. The Beneficiary Organisation and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the educational
components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all the credits
or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The student and
the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment

Name

Email Position

Date

Approval

Student

Student

Institution

Responsible person at the Sending

Institution

Responsible person at the Receiving




Exceptional changes to the learning agreement

Exceptional changes to Table D

Component Component title or description of the study
Table D2 | code (if any) programme at the Receiving Institution

Short description of
the virtual
component

Reason for change
(Add the applicable
reason code or
write other reason)

Number of ECTS
credits (or
equivalent) to
be awarded

Automatic
recognition
[Yes/No]

Choose an item.

Choose an item.

Approval of exceptional changes to the learning agreement

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for
studies. The Beneficiary Organisation and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the educational
components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all the credits
or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The student and
the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment Name Email Position Date Approval
Student Student
Responsible person at the Sending

Institution

Responsible person at the Receiving
Institution




Learning agreement for short-term doctoral mobility

Study Programme at Receiving Institution and recognition at the Sending

Institution
Component Component title or description of the <Short description of the virtual <Number of Automatic
Table E code (if any) study programme component> ECTS credits to recognition
be awarded> [Yes/No]

Total: ...

Commitment of the three parties

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for
studies. The Beneficiary Organisation and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the educational
components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all the credits
or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The student and
the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment Name Email Position Date Approval
Student Student
Responsible person at the Sending
Institution
Responsible person at the Receiving
Institution
Exceptional changes to the learning agreement
Exceptional changes to Table E
Component Component title or description of the study | Short description of | Reason for change <Number of Automatic
Table E2 | code (if any) programme at the Receiving Institution the virtual (Add the applicable ECTS credits (or recognition
component (only if reason code or equivalent) to [Yes/No]
applicable) write other reason) be awarded>

Choose an item.

Choose an item.

Approval of exceptional changes to the learning agreement

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the learning agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for
studies. The Beneficiary Organisation and the student must also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that the educational
components listed are in line with its course catalogue or as agreed otherwise and should be available to the student. The Sending Institution commits to recognise all the credits
or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's degree. The student and
the Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Commitment Name Email Position Date Approval
Student Student
Responsible person at the Sending

Institution

Responsible person at the Receiving
Institution




Glossary

Term

Definition/Explanation

Nationality

Country to which the person belongs administratively and that issues the ID card and/or passport.

The European Student
Identifier (ESI)

A unique European electronic identifier number used to identify and authenticate mobile students
using Erasmus Without Paper consistently across different IT systems e.g. to share their digital
learning agreement and receive the approval of the sending institution and the receiving
institution. The identifier is technical and not meant for student or staff to provide manually. The
ESI field should not be visible to end users. If the sending institution does not yet issue an ESI for
its students an alternative mechanism for digitally identifying and authenticating students can be
accepted. Please note that the ESI will become mandatory in the future. For more information on
how Higher Education Institutions can deploy the ESI, read the Technical Documentation page of
the European Student Card Initiative portal.

Level of education

Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent
second cycle (EQF level 7) / Doctorate or equivalent third cycle (EQF level 8). EQF level codes 5 to
8 are equivalent to the ISCED levels 5 to 8.

Field of education

The ISCED-F 2013 search tool available at http://ec.europa.eu/education/international-standard-
classification-of-education-isced en should be used to find the ISCED 2013 detailed field of
education and training that is closest to the subject of the degree to be awarded to the student by

the Sending Institution.

Erasmus code

A unique identifier that every higher education institution receives that has been awarded with
the Erasmus Charter for Higher Education (ECHE). It is only applicable to higher education
institutions located in EU Member States and third countries associated to the programme.

Administrative Contact
person

A person who provides a link for administrative information and who, depending on the structure
of the higher education institution, may be the departmental coordinator or works at the
international relations office or equivalent body within the institution.

Long-term mobility

A physical study period abroad lasting at least one academic term/trimester or 2 months to 12
months.

Blended mobility

Any mobility can be carried out as a “blended mobility” by combining the physical study period
abroad with a virtual component at the receiving institution before, during and/or after the
physical mobility to further enhance the learning outcomes.

Short description of a
virtual component

A description of the virtual component of a blended mobility and the type of online activity(ies)
undertaken. For example, it can be an online course, embedded in a course selected at the
receiving institution; part of a blended intensive programme; and/or other type of virtual activity
at the receiving institution.

Short-term mobility with
a mandatory virtual
component

Students may undertake a study period abroad lasting between 5 days and 30 days and combined
with a compulsory virtual component.

Short-term doctoral
mobility

A study period abroad lasting between 5 days and 30 days. An optional virtual component to
facilitate an online learning exchange and/or teamwork can be added to further enhance the
learning outcomes.

ECTS credits (or
equivalent)

In countries where the ECTS system is not in place, in particular for institutions located in third
countries not associated to the programme not participating in the Bologna process, "ECTS" needs
to be replaced in the relevant tables by the name of the equivalent system that is used, and a web
link to an explanation to the system should be added.

Automatic recognition

All credits gained abroad — as agreed in the learning agreement and confirmed by the transcript
of records — will be transferred without delay and counted towards the students’ degree (study



https://erasmus-plus.ec.europa.eu/european-student-card-initiative/help-support/technical
https://education.ec.europa.eu/education-levels/higher-education/european-student-card-initiative
http://ec.europa.eu/education/international-standard-classification-of-education-isced_en
http://ec.europa.eu/education/international-standard-classification-of-education-isced_en
http://ec.europa.eu/education/international-standard-classification-of-education-isced_en
https://ec.europa.eu/education/ects/users-guide/docs/ects-users-guide_en.pdf

programme) without any additional work or assessment of the student. This is signalled in the
learning agreement by the “Yes” check box. If the “No” check box is selected, a clear justification
needs to be provided and an indication on what other type of formal recognition will be applied,
e.g. registration in the students’ diploma supplement or Europass Mobility Document.

Educational component

A self-contained and formal structured learning experience that features learning outcomes,
credits and forms of assessment. Examples of educational components are: a course, module,
seminar, laboratory work, practical work, preparation/research for a thesis, mobility window or
free electives.

Level of language
competence

A description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

Course catalogue

Detailed, user-friendly and up-to-date information on the institution’s learning environment that
should be available to students before the mobility period and throughout their studies to enable
them to make the right choices and use their time most efficiently. The information concerns, for
example, the qualifications offered; the learning, teaching and assessment procedures; the level
of programmes; the individual educational components and the learning resources. The course
catalogue should include the names of people to contact, with information about how, when and
where to contact them.

Responsible person at
the Sending Institution

An academic who has the authority to approve the Learning Agreement, to exceptionally amend
it when itis needed, as well as to guarantee full and automatic recognition of the study programme
described in the learning agreement on behalf of the responsible academic body. The name and
email of the responsible person must be filled in only in case it differs from that of the contact
person mentioned at the top of the document.

Reasons for deleting a
component

Previously selected educational component is not available at the Receiving Institution
Component is in a different language than previously specified in the course catalogue
Timetable conflict

Other (please specify)

Reason for adding a
component

Substituting a deleted component
Extending the mobility period
Adding a virtual component
Other (please specify)

O NDURWDN R



https://europa.eu/europass/en/diploma-supplement
https://europa.eu/europass/en
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

Higher Education:
Erasmus+

Learning Agreement form
Student’s name
Academic Year 20.../20...

Erasmus+ Learning Agreement
Student Mobility for Traineeships?

Gender
. . . . Level of education . i
Last name(s) First name(s) Date of birth Nationality? [Male/Female/ 3 Field of education*
. ) (EQF level)
Trainee Undefined]
Faculty/
Erasmus code® :
Beneficiary Name Department X K Address Country Contact person name’; email
e . ) (if applicable)
organisation (if applicable)
5
Sending Faculty/ Erasmus code .
- Name . ) Address Count Contact person name; email
Institution Department (if applicable) i P !
[only if
different from
Beneficiary
Organisation]
Address; . Contact person® name; Mentor® name; position;
Name Department ! Country Size p L o P !
website position; email email
Receiving O <«so
Organisation employees
O 250
employees

Before the mobility

Table A - Traineeship Programme at the Receiving Organisation

Planned period of the physical component: from [day (optional)/month/year] ...

If applicable, planned period of the virtual component: from [day (optional)/month/year] ................ to day (optional)/month/year] ...............

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship (including the virtual component, if applicable):

Traineeship in digital skills'®: Yes (1 No [J

Knowledge, skills and competences to be acquired by the end of the traineeship (expected learning outcomes):

Monitoring plan:

Evaluation plan:

The level of language competence!! in [indicate here the main language of work] that the trainee already has or agrees to acquire by the start of the

mobility period is: A1 O 20 s 0O 20 2 20 wative speaker O

Table B - Sending Institution
Please use only one of the following three boxes:

1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

Award ............ ECTS credits (or equivalent)*?

Give a grade based on:  Traineeship certificate O  Final report O  interview ™
Record the traineeship in the trainee’s Transcript of Records and Diploma Supplement (or equivalent).

1
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Record the traineeship in the trainee’s Europass Mobility Document: Yes O no O

2.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:
Award ECTS credits (or equivalent): Yes O nold If yes, please indicate the number of credits: ....

Give a grade: Yes O nod If yes, please indicate if this will be based on: Traineeship certificate O Final report O interview (1

Record the traineeship in the trainee’s Transcript of Records: Yes O nod
Record the traineeship in the trainee’s Diploma Supplement (or equivalent).

Record the traineeship in the trainee’s Europass Mobility Document: Yes O nod

3.The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes O nNold If yes, please indicate the number of credits: ....

Record the traineeship in the trainee’s Europass Mobility Document (highly recommended): Yes O no

Accident insurance for the trainee

The beneficiary organisation will provide an accident insurance to the trainee
(if not provided by the Receiving Organisation):

- accidents during travels made for work purposes:  Yes O no O
Yes (1 No [

The accident insurance covers:

- accidents on the way to work and back from work: Yes O no

The beneficiary organisation will provide a liability insurance to the trainee (if not provided by the Receiving Organisation): Yes O no O

Table C - Receiving Organisation

The Receiving Organisation will provide financial support to the trainee for the traineeship: Yes O no O If yes, amount (EUR/month): .........

The Receiving Organisation will provide a contribution in kind to the trainee for the traineeship: Yes O no O
If yes, please specify: ....

The Receiving Organisation will provide an accident insurance to the trainee (if not The accident insurance covers:

provided by the beneficiary organisation): Yes L1 No [ - accidents during travels made for work purposes: Yes [1 No [

- accidents on the way to work and back from work: Yes O no O

The Receiving Organisation will provide a liability insurance to the trainee (if not provided by the beneficiary organisation):

Yes [ no [

The Receiving Organisation will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Receiving Organisation undertakes to issue a traineeship certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the beneficiary organisation, the receiving organisation [and the sending institution, if different from the beneficiary
organisation] confirm that they approve the learning agreement and that they will comply with all the arrangements agreed by all parties. The trainee and receiving
organisation will communicate to the sending institution [and beneficiary organisation, if different from the sending institution] any problem or changes regarding the
traineeship period. The sending institution [and the beneficiary organisation, if different from the sending institution] and the trainee should also commit to what is
set out in the Erasmus+ grant agreement. The sending institution [and the receiving institution [if the receiving organisation is a higher education institution]
undertake[s] to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships.

Commitment Name Email Position Date Signature

Trainee Trainee

Responsible person'* at the beneficiary
organisation

[Responsible person®® at the sending institution,
if different from the beneficiary organisation]

Supervisor'® at the receiving organisation




Higher Education:
Erasmus+

Learning Agreement form
Student’s name
Academic Year 20.../20...

During the Mobility

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation
(to be approved by e-mail or signature by the student, the responsible person in the sending institution and the responsible person in the receiving
organisation)

Planned period of the mobility: from [day (optional)/month/year] ................ till [day (optional)/month/year] ................
If applicable, planned period(s) of the virtual mobility: from [day (optional)/month/year] ................ to [day (optional)/month/year] ................
Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period (including the virtual component, if applicable):

Knowledge, skills and competences to be acquired by the end of the traineeship (expected learning outcomes):

Monitoring plan:

Evaluation plan:

After the Mobility

Table D - Traineeship Certificate by the Receiving Organisation

Name of the trainee:

Name of the Receiving Organisation:

Sector of the Receiving Organisation:

Address of the Receiving Organisation [street, city, country, e-mail address], website:

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee (including the virtual component, if applicable):

Knowledge, skills (intellectual and practical) and competences acquired (achieved learning outcomes):
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Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation:

1 In case the mobility combines studies and traineeship, the mobility agreement for studies template should be used and
adjusted to fit both activity types.

2 Country to which the person belongs administratively and that issues the ID card and/or passport.

3 Level of education: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent
second cycle (EQF level 7) / Doctorate or equivalent third cycle (EQF level 8). EQF level codes 5 to 8 are equivalent to the
ISCED levels 5 to 8.

4 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should
be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be
awarded to the trainee by the sending institution.

> In the case of outgoing mobility, the beneficiary organisation is the sending institution.

® Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus
Charter for Higher Education (ECHE) receives. It is only applicable to higher education institutions located in EU Member
States and third countries associated to the programme.

7 Contact person at the sending institution: a person who provides a link for administrative information and who,
depending on the structure of the higher education institution, may be the departmental coordinator or will work at the
international relations office or equivalent body within the institution.

& Contact person at the receiving organisation: a person who can provide administrative information within the framework
of Erasmus+ traineeships.

® Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and
experience relative to the organisation (culture of the organisation, informal codes and conducts, etc.). Normally, the
mentor should be a different person than the supervisor.

10 Traineeship in digital skills: any traineeship where trainees receive training and practice in at least one or more of the
following activities: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or
architectural design; development of apps, software, scripts, or websites; installation, maintenance and management of IT
systems and networks; cybersecurity; data analytics, mining and visualisation; programming and training of robots and

4


http://ec.europa.eu/education/tools/isced-f_en.htm
http://ec.europa.eu/education/tools/isced-f_en.htm

Higher Education:
Erasmus+

Learning Agreement form
Student’s name
Academic Year 20.../20...

artificial intelligence applications. Generic customer support, order fulfilment, data entry or office tasks are not considered
in this category.
11 Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
12 There are three different provisions for traineeships:

1. Traineeships embedded in the curriculum (counting towards the degree);

2. Voluntary traineeships (not obligatory for the degree);

3. Traineeships for recent graduates.

13 ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, "ECTS" needs to be replaced in all
tables by the name of the equivalent system that is used and a web link to an explanation to the system should be added.

14 Responsible person at the beneficiary organisation: this person is responsible for signing the learning agreement,
amending it if needed and if the beneficiary organisation is the sending institution, is responsible for recognising the credits
and associated learning outcomes on behalf of the responsible academic body as set out in the learning agreement. The
name and email of the responsible person must be filled in only in case it differs from that of the contact person mentioned
at the top of the document.

1> Responsible person at the sending institution: this person is responsible for signing the learning agreement, amending it
if needed and if the beneficiary organisation is not the sending institution, is responsible for recognising the credits and
associated learning outcomes on behalf of the responsible academic body as set out in the learning agreement. The name
and email of the responsible person must be filled in only in case it differs from that of the responsible person at the
beneficiary organisation.

16 Supervisor at the receiving organisation: this person is responsible for signing the learning agreement, amending it if
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the
supervisor must be filled in only in case it differs from that of the contact person mentioned at the top of the document.


https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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Erasmus+ Mobility Agreement
Staff Mobility For Teaching?

Planned period of the physical mobility: from [day/month/year] to [day/month/year]
Duration of physical mobility (days) - excluding travel days: ....................

If applicable, planned period of the virtual component: from [day/month/year] to
[day/month/year]

The teaching staff member

Last name (s) First name (s)

Seniority? Nationality3

Sex [M/F/Undefined] Academic year 20../20..
E-mail

The Sending Organisation

Name

Erasmus code* Faculty/Department

(if applicable) (if applicable)

Address Country/
Country code>

Contact person Contact person

name and position e-mail / phone

Type of organisation] Size of organisation | <250 employees
(if applicable) 0=250 employees

The Receiving Institution

Name Faculty/Department

Erasmus code
(if applicable)

Address Country/
Country code

Contact person Contact person

name and position e-mail / phone

For guidelines, please look at the end notes on page 3.
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Section to be completed BEFORE THE MOBILITY

I. PROPOSED MOBILITY PROGRAMME

Main subject field®: ........ccooveuee...

Level (select the main one): Short cycle (EQF level 5) J; Bachelor or equivalent first
cycle (EQF level 6) O; Master or equivalent second cycle (EQF level 7) [; Doctoral or

equivalent third cycle (EQF level 8) [

Number of students at the receiving institution benefiting from the teaching
programme: ................

Number of teaching hours: ....................

Language of instruction: ........ccccoeiviiiiiie e,

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Content of the teaching programme (including the virtual component, if
applicable):

Expected outcomes and impact (e.g. on the professional development of
the teaching staff member and on the competences of students at both
institutions):

II. COMMITMENT OF THE THREE PARTIES

By signing’ this document, the teaching staff member, the sending organisation and the receiving institution
confirm that they approve the proposed mobility agreement.

The sending higher education institution or other organisation supports the staff mobility as part of its
modernisation and internationalisation strategy and will recognise it as a component in any evaluation or
assessment of the teaching staff member.
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The teaching staff member will share their experience, in particular its impact on their professional
development and on the sending higher education institution or other organisation, as a source of
inspiration to others.

The teaching staff member and the beneficiary organisation commit to the requirements set out in the grant
agreement signed between them.

The teaching staff member and the receiving institution will communicate to the sending organisation any
problems or changes regarding the proposed mobility programme or mobility period.

The teaching staff member
Name:

Signature: Date:

The sending organisation
Name of the responsible person:

Signature: Date:

The receiving institution

Name of the responsible person:

Signature: Date:

! Adaptations of this template

e In case the mobility combines teaching and training activities, this template should be used
and adjusted to fit both activity types.

e In the case of mobility between higher education institutions (HEIs) this agreement must
always be signed by the staff member, the sending and the receiving HEI (three signatures in
total).

e In the case of KA171 outgoing mobility of invited staff from (non-academic) organisation to
teach in a HEI, this agreement must be signed by the participant, the beneficiary organisation,
the HEI receiving the staff member, and the organisation they belong to (four signatures in
total). An additional space should be added for signature of the beneficiary organisation
organising the mobility.

e In the case of incoming mobility of invited staff from enterprises/(non-academic) organisation
to teach in a HEI, this agreement must be signed by the staff member, the receiving institution
(if applicable, the beneficiary organisation (if different from the receiving institution)) and the
sending organisation (three or four signatures in total).

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of
experience) or Senior (approx. > 20 years of experience).

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 Erasmus code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located
in EU Member States and third countries associated to the programme.

5 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui.

6 The ISCED-F 2013 search  tool (available at  https://ec.europa.eu/eurostat/statistics-
explained/index.php?title=International Standard Classification of Education %28ISCED%?29#ISCE
should be used to find the ISCED 2013 detailed field of education and training.

7 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the beneficiary
organisation (in the case of mobility with third countries not associated to the programme: the national
legislation of the EU Member State or third country associated to the programme). Certificates of
attendance can be provided electronically or through any other means accessible to the staff member and
the sending institution.


https://www.iso.org/obp/ui
http://ec.europa.eu/education/tools/isced-f_en.htm
https://ec.europa.eu/eurostat/statistics-explained/index.php?title=International_Standard_Classification_of_Education_%28ISCED%29#ISCE
https://ec.europa.eu/eurostat/statistics-explained/index.php?title=International_Standard_Classification_of_Education_%28ISCED%29#ISCE
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Erasmus+ Mobility Agreement
Staff Mobility For Training?

Planned period of the physical mobility: from [day/month/year] to [day/month/year]

Duration of physical mobility (days) - excluding travel days: .....................

If applicable, planned period of the virtual component: from [day/month/year] to

[day/month/year]

The Staff Member

Last name (s)

First name (s)

Seniority?

Nationality?

Sex [M/F/Undefined]

Academic year

20../20..

E-mail

The Sending Institution

Name

Erasmus code*
(if applicable)

Faculty/Department

Address

Country/
Country code?

Contact person
name and position

Contact person
e-mail / phone

The Receiving Organisation

Name

Erasmus code
(if applicable)

Faculty/Department
(if applicable)

Address

Country/
Country code

Contact person,
name and position

Contact person
e-mail / phone

Type of organisation

Size of organisation
(if applicable)

[(0<250 employees
(0>250 employees

For guidelines, please look at the end notes on page 3.
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Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME

Language of training: ......ccocvoeiiieiiereecee

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Activities to be carried out (including the virtual component, if applicable):

Expected outcomes and impact (e.g. on the professional development of
the staff member and on both institutions):

II. COMMITMENT OF THE THREE PARTIES

By signing® this document, the staff member, the sending institution and the receiving_organisation confirm
that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the
staff member.

The staff member will share their experience, in particular its impact on their professional development and
on the sending higher education institution, as a source of inspiration to others.

The staff member and the beneficiary organisation commit to the requirements set out in the grant
agreement signed between them.
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The staff member and the receiving organisation will communicate to the sending institution any problems
or changes regarding the proposed mobility programme or mobility period.

The staff member
Name:

Signature: Date:

The sending institution
Name of the responsible person:

Signature: Date:

The receiving organisation
Name of the responsible person:

Signature: Date:

! Adaptations of this template:

e In case the mobility combines teaching and training activities, the mobility agreement for
teaching template should be used and adjusted to fit both activity types.

e In the case of mobility between higher education institutions (HEIs), this agreement must always
be signed by the staff member, the sending and the receiving HEI (three signatures in total).

e In the case of incoming mobility of higher education staff to an organisation, this agreement must
be signed by the participant, the beneficiary organisation, the sending HEI and the organisation
receiving the staff member (four signatures in total). An additional space should be added for
signature of the beneficiary organisation organising the mobility.

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of
experience) or Senior (approx. > 20 years of experience).

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 Erasmus code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located
in EU Member States and third countries associated to the programme.

5 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui

6 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the beneficiary
institution (in the case of mobility with third coutnries not associated to the programme: the national
legislation of the EU Member State or third country associated to the programme). Certificates of
attendance can be provided electronically or through any other means accessible to the staff member and
the sending institution.


https://www.iso.org/obp/ui
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