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On the basis of the principles of equality and mutual benefit and through friendly consultations, this
memorandum is signed by the Faculty of Social Sciences, Charles University UK, (hereafter referred to as
‘FSV") and Academic Travel Abroad (hereafter referred to as "ATA"). This memorandum describes the
cooperative operation of the CET Prague programs and short-term programs for North American students at
Charles University by FSV and Academic Travel Abroad's division, CET Academic Programs (hereafter referred
to as "CET").

Toto memorandum, podepsané Fakultou socialnich véd Univerzity Karlovy (dale jen "FSV") a Academic Travel
Abroad (dale jen "ATA”"), popisuje spolupraci mezi FSV a divizi ATA, CET Academic Programs (dale jen “CET").

Charles University is a legal entity lawfully created and validly existing under the laws of the Czech Republic.
ATA is a legal entity lawfully created and validly existing under the laws of the District of Columbia, USA. FSV
and CET serve as working departments of Charles University and ATA.

Univerzita Karlova je pravni subjekt zakonné ustanoveny a platné fungujici v ramci zakont Ceské republiky.
ATA je pravni subjekt zakonné ustanoveny a platné fungujici v ramci zakon( federalniho distriktu Kolumbie,
USA. FSV je fakultou Univerzity Karlovy a CET je divizi ATA.

Through many friendly discussions, FSV and CET have reached an agreement based on the following terms
and conditions.

Na zakladé ¢etnych diskuzi o spolupraci dosahly FSV a CET dohody zaloZené na nasledujicich podminkach.

Article 1 Program Management

A. FSV's duties

1. Arrange for CET students to be allowed to enroll in English language courses at FSV, which
are taught according to the standard FSV academic calendar. FSV will notify CET of
English language course offerings shortly after they have been determined. FSV will work
with CET to ensure that CET students can complete all of their coursework by the end of
the CET semesters, around December 20" (fall) and May 20" (spring). CET has set a limit
of one to two FSV course per CET student per term. Students will be enrolled by FSV in
the SIS system.

2. lIssue official academic transcripts for any courses taken at the Faculty of Social Sciences
for CET students upon completion of the program.

3. Coordinate with CET to provide good management of academics and instructors.

4. Coordinate with CET's representatives to resolve unforeseen problems.

B. CET's duties

1. Take responsibility for the work of recruiting students.



2. Take responsibility for the work of managing and educating CET students.
3. Take responsibility for organizing a variety of activities for CET students.

4. Take responsibility for the health and safety of the students

Representatives hired by both parties will take responsibility for organizing and implementing the above.

Clanek 1

Rizeni programu

A. Povinnosti FSV

1.

Zajistit, aby se studenti CET mohli zapsat do pfedmét(l vyu¢ovanych v angliétiné na FSV, které
jsou vyuéovany v souladu s béznym akademickym kalendafem FSV. FSV upozorni CET na nabidky
pfedmétl v anglictiné kratce po tom, co budou vypsany. FSV ve spolupraci s CET zajisti, aby
studenti CET mohli dokon¢it veSkerou praci souvisejici s kurzem do konce semestru CET, tj. kolem
20. prosince (zimni semestr)a 20. kvétna (letni semestr). CET ur€il limit jednoho az dvou kurzi FSV
pro jednoho studenta CET za semestr.

Vystavit oficialni akademické transkripty pro FSV kurzy pro studenty CET po dokonéeni programu.

Pracovat v souladu s CET na zajiSténi dobré spravy akademickych zaleZitosti, akademického
personalu a instruktord.

4. Pracovat v souladu se zastupci CET na fegeni neoCekavanych problémd.

B. Povinnosti CET

1.

2
3.
4

Prevzit odpovédnost za nabor studentu.
Prevzit odpovédnost za vedeni a vzdélavani studentd CET.
Prevzit odpoveédnost za organizaci skaly aktivit pro studenty CET.

Prevzit odpovédnost za zdravi a bezpedi student(.

Zastupci obou stran prebiraji odpovédnost za organizaci a realizaci vy$e uvedenych povinnosti.

Article 2

Program Operation

A. Terms

The specific semester start and end dates of each long-term program are to be determined by CET.
2023 Program Dates
Spring January 18 — May 11
Fall August 23 — December 21

B. Enroliment

CET will notify FSV of the possible number of applicants after the application deadline, according
to the following schedule:

Fall term enroliment July 1

Spring term enrollment December 15

CET will notify FSV of the final number of courses for each term according to the following schedule:



Clanek 2

Fall term enroliment One week after the FSV classes begin
Spring term enroliment One week after the FSV classes begin

C. Transcripts

In the name of Charles University, FSV will issue transcripts of work completed on forms acceptable
to CET after the final grades are submitted by the students. Original transcripts will bear the Charles
University school seal and will be mailed from CET's Prague office to CET's Washington office.
CET's Washington office will then mail transcripts to students’ home institutions. Transcripts should
be provided in English, bearing the appropriate seals and stamps.

D. Discipline

CET staff is responsible for strictly requiring that students participating in the CET program obey
the Czech laws and Charles University rules and regulations, and take good care of Charles
University property. If a CET student breaks a Charles University regulation or damages Charles
University property, that student will be responsible for his/her actions. CET and its staff will have
no criminal or civil liability whatsoever for any violation of Czech law or Charles University
regulations, or damages to Charles University property by the students. The CET staffs
responsibility in case of misconduct by any students enrolled by CET is limited to taking disciplinary
action against any offending student.

E. CET Director of Prague Programs, Academic Director, and Program Coordinator(s)
The CET Director of Prague Programs and Resident Director(s) will manage the programs in

Prague.

Provozovani programu

A.

Podminky

Konkrétni data zacatku a konce kazdeho dlouhodobého programu budou uréena CET.
Data programi pro rok 2023

Letni semestr 18. ledna — 11. kvétna

Zimni semestr 23. srpna — 21. prosince

Zapis
CET upozorni FSV ohledné mozného poctu piihlasenych po uzavérce prihlasek podle
nasledujiciho planu:

Zapis do zimniho semestru 1. Cervenec

Zapis do letniho semestru 15. prosinec

CET upozorni FSV ohledné konec¢ného poétu kurzd na kazdy semestr podle nasledujiciho planu:
Zapis zimniho semestru Tyden po zadatku vyucovani na FSV

Zapis letniho semestru Tyden po zadatku vyu€ovani na FSV



C. Transkripty
Jménem Univerzity Karlovy vyda FSV transkripty za dokonéené studium na formulafi pfijatelném
pro CET poté, co studenti obdrzi zavérecnou klasifikaci. Originaly transkriptl budou oznacené
razitkem Univerzity Karlovy a budou zaslany z prazské pobot¢ky CET do Ustfedi CET ve
Washingtonu. Ustfedi CET Washingtonu poté pfeposle transkripty domovskym institucim student.
Transkripty budou vystaveny v angli¢tiné a budou mit pfislusné peceté a razitka.

D. Disciplina
Zaméstnanci CET budou pfisné vyZadovat po studentech CET, aby dodrZovali Eeském zakony a
pravidla Univerzity Karlovy, stejné tak aby slusné zachazeli s majetkem Univerzity Karlovy. Pokud
student CET porudi pravidlo Univerzity Karlovy nebo podkodi jeji majetek, bude za své Ciny
zodpovédny. CET a jeho zaméstnanci nenesou trestni ani civilni odpovédnost za jakékoliv poruseni
¢eskych zakonl nebo pravidel Univerzity Karlovy Ci poni¢eni jejiho majetku ze strany studentd.
Zodpovédnost zaméstnancl CET v pfipadé vy$e uvedeného nevhodného chovani studentd
zapsanych v CET je omezena na zahdjeni disciplinarniho fizeni proti studentovi.

E. Vedouci prazskych programi(i a mistni vedouci CET
Vedouci prazskych program(i a mistni vedouci CET povedou programy v Praze.

Article 3 Fees, Facility Usage, and Services
A. Tuition
CET agrees to pay tuition per credit hour per course taken at the FSV at the cost of 100 Euros per

credit.
CET agrees to transfer the funds to FSV no later than two weeks after the beginning of the FSV
semester, based on an invoice (an issued tax document) with a maturity of 14 days. On the invoice,
FSV is required to provide all necessary bank information.
CET will be responsible for paying FSV tuition based upon the actual number of students who enroll
in the courses.

B. English-Language Electives
Upon receiving the current FSV course schedule, students will be enrolled in the classes they are
interested through the SIS system by FSV after receiving this information from CET. Students will
decide within one week their final course choices and CET will inform FSV of the final selection.

C. Computer Access or Library Access
CET students can use the FSV computer facilities at Jinonice, including email and the internet at
no additional charge. Students will pay a nominal fee set by the service provider for printing.
Students will pay the same fee for printing as FSV degree students.
CET students will be granted access to FSV libraries to aid them in their academic research. FSV
will assist CET to provide CET students with access to the English language library.

D. Additional issues

FSV and CET will work together in good faith to address any and all additional issues which may
arise throughout the term of the contract. CET reserves the right to hire an outside provider for all
services not enumerated in this contract, or to hire FSV.



Clanek 3

Poplatky, vyuziti_mistniho zatizeni a sluzby

A.

Article 4

Skolné

CET souhlasi se zaplacenim skolného za kreditovou hodinu na jeden kurz na FSV za cenu 100 Euro
za jeden kredit a jednoho studenta.

CET souhlasi se zaplacenim nejdéle dva tydny po zahajeni semestru na FSV na zakladé vystavené
faktury-dafiového dokladu s lhitou splatnosti 14 dnl FSV ma povinnost poskytnout veskeré
nezbytné bankovni udaje CET pfed timto pfevodem.

CET bude zodpovédné za placeni Skolného pro FSV. VySe Skolného se bude odvijet od skuteéného
poctu studentl, ktefi budou zapsani v kurzech.

Volitelné pfedméty v anglictiné

Po obdrzeni aktualniho seznamu pfedmétl se studenti CET zapisi do pfedmétl dle své volby. FSV
je zapiSe do systému SIS poté, co obdrzi informace ze strany CET. Studenti se rozhodnou béhem
jednoho tydne ohledné koneéné volby kurzu a CET bude ohledné koneéného vybéruinformovat FSV.
PFistup k pocitadi nebo pristup do knihovny

Studenti CET mohou vyuzivat pocitace v zafizeni FSV v Jinonicich v€etné emailu a internetu bez
dalSich poplatkl. Studenti uhradi nominalni poplatek uréeny poskytovatelem sluzby za tisk. Studenti
budou platit stejny poplatek za tisk jako jini studenti FSV.

Studentim CET bude zajistén pfistup do knihoven FSV, ktery jim pomizZe v akademickém vyzkumu.
FSV bude pomahat CET k zajisténi pFistupu studentliim CET do anglické knihovny.

Dalsi zalezitosti

FSV a CET budou spolupracovat v dobré vire tak, aby mohly fesit jakékoliv dalsi zalezitosti, které
mehou v priibéhu trvani smlouvy vzniknout. CET si vyhrazuje pravo najmout externiho poskytovatele
pro veskeré sluzby nejmenované v této smlouvé, popfipadé najmout FSV.

Future Cooperation

A. CET and FSV agree to work together to develop a more robust partnership, to the benefit of both

institutions and their students.



Clanek 4 Budouci spoluprace

A. CET a FSV vyjadfuji zajem dale spolupracovat smérem k rozvinuti siln&jsiho partnerstvi, coz bude
pfinosné pro obé instituce a jejich studenty.

Article 5 Integration, Lanquage, Term and Validity of Memorandum

A. This Memorandum represents the final agreement between the parties and neither party will violate
or disavow this agreement during the period during its term of validity.

B. In the event that CET needs to cancel the program before any given term due to low enroliment,
there will be no cancellation penalty and no tuition will be paid to FSV for that term.

C. The term of the validity of this Memorandum for 365 days, beginning on January 1, 2023 and ending
on December 31, 2023.

D. The term of the Memorandum may be extended upon the written agreement of both parties.

E. This memorandum is valid and enforceable from the time it is signed by the CET Director of Prague
Programs and the Dean.

Clanek 5  Dalgi zalezitosti

A. Tato dohoda reprezentuje kone&nou dohodu mezi stranami. Zadna ze stran neporusi ani nepopfe
tuto dohodu po dobu jeji platnosti.

B. V pfipadé, ze CET bude potfebovat zrusit program pfed kterymkoli semestrem kvili nizkému
mnozstvi zapsanych studentl, nebude platit Zadnou pokutu za zruSeni a rovnéz nebude platit
8kolné pro FSV na dany semestr.

C. Doba platnosti této dohody se urcuje na 365 dni, pocinaje 1. lednem 2023 a konée 31. prosincem
2023.

D. Dobu platnosti je mozné prodlouZit na zakladé pisemné dohody podepsané obéma stranami.

E. Tato dohoda je platna a vynutitelna od doby podpisu vedoucim CET a dékanem FSV.

The parties acknowledge that in order to come into effect this agreement requires to be released in the register
of agreements in compliance with the Act no. 340/2015 Coll. and they furthermore approve of this release.
Charles University shall secure forwarding of the agreement to the registry of agreements immediately upon
signing the agreement. Charles University commits to notify the other party about the execution of registration
by sending to the other party a copy of the confirmation from the administrator of the registry of agreements
about the release of the agreement and it shall do so without undue delay after it has obtained such a
confirmation; or, if previously inserted an ID of the databox of the other party in the appropriate section on the
accompanying form (in this case, a confirmation from the administrator of the registry of agreements shall be
received by both parties simultaneously).

This agreement will enter force on the date of signature of both contracting parties and on the date it is entered
in the registry of agreements.

Smluvni strany berou na védomi, Ze tato smlouva ke své ucinnosti vyZzaduje uvefejnéni v registru smluv podle

zakona & 340/2015 Sb., zakon o registru smluv a s timto uvefejnéni souhlasi. Zaslani smlouvy do registru



smiuv zajisti FSV neprodlené po podpisu smlouvy. FSV se sou¢asné zavazuje informovat CET o provedeni

registrace tak, ze zasle CET kopii potvrzeni spravce registru smluv o zvefejnéni smlouvy bez zbyte¢ného
odkladu poté, kdy sama obdrzi potvrzeni.

Tato smlouva nabyva platnosti dnem podepsani obéma smluvnimi stranami a Uc¢innosti dnem uvefejnéni v
registru smiuv.

In Prague
V Praze 9.2.2023

20 -04- 2023

PhDr. JUD¥Tdmas Karasek, Ph.D. Jifi Bukovirisky

Dean Director of Prague Programs
Faculty of Social Sciences, Charles University ATA i’






