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1 INTRODUCTION
The Contractor is obliged at its own expense and in a proper and timely manner to prepare all the technical documentation which includes all the construction, technical and project documents, designs, data, drawings, calculations, and analyses describing the execution of the Work and/or its operation. 
The technical documentation includes in particular assembly manuals, instructions for Commissioning, manuals necessary for testing, records and documentation of the test progress and evaluation, inspection reports, measurement records, Basic Design, Detail design, As-built and any other technical documents to be provided by the Contractor to the Purchaser due to the obligations under the Contract.
All the technical documentation must be produced and supplied by the Contractor (after the individual stages of the Work) in such a scope, amount, dates, and quality, so it permits:
· Proper and timely execution and coordination of the Work;
· Assessment of the proposed solutions of the Work;
· Production of the equipment, assembly of the Work and its Commissioning;
· Documentation of the final condition of the Work;
· Operation and maintenance of the Work.
The Contractor is obliged to produce and deliver the Technical documentation in accordance with the applicable and effective legislation.
The technical documentation, which is subject to the approval by the Purchaser, is specified in paragraph 4.1 of this Appendix 3 of the Contract. 
2  Technical Documentation
2.1 Documentation for ensuring and managing the quality of the Work
The Documentation for ensuring and managing the quality of the Work shall be produced in accordance with the Quality plan and the Inspection and Test Plan produced by the Contractor.
2.2 Assembly Documentation
The Assembly Documentation must mainly contain the special procedures, requirements and measures needed for assembly and must be applicable to the entire scope of the assembled equipment. The requirements on the assembly of partial machinery and equipment shall take into account instructions of Sub-Contractors.
2.3 Regulations for equipment operation and maintenance
Operating and maintenance regulations for the entire equipment and systems shall be comprehensive and detailed to allow both the training of the operating personnel of the Purchaser and maintenance personnel. According to these regulations, the Purchaser’s operating and maintenance personnel must be able to manage the operation and perform detailed maintenance, including spare part orders.
Operating and maintenance regulations shall contain all the necessary information, equipment descriptions, schematics, blueprints, etc., so that the Purchaser can use them to operate and maintain the entire equipment. These regulations must specify all the possible normal and abnormal operating conditions of the equipment and its start-up, regular operation, planned shut-downs, emergency shut-down, troubleshooting procedures, emergency measures, etc. They must also specify the logical operation description of all the machines and equipment. In addition, the Manual must contain all the regulations and plans for repairs, technical audits and equipment maintenance.
The Equipment Maintenance Regulations must include the organisation, scope and schedule of maintenance works, operation shutdowns during the year, repair cycles including general ones, design of a non-disassembly diagnostics solution selected according to the importance of the equipment parts, etc. Further, detailed regulations regarding every individual equipment, machine, apparatus, etc. are to be handed over with the equipment delivery.
2.4 Documentation of Tests and Commissioning
The program of tests shall describe the procedure for verifying the completeness of the installed deliveries, the manner in which the quality of completed Works is checked at the Site, including the verification that delivered machinery and equipment was not damaged during its assembly, cleaning and other modification of the equipment, and the functional and performance testing of individual installations and equipment to verifying its ability to start the Trial operation.
2.5 Accompanying technical documentation
The accompanying technical documentation will be provided by the Contractor with its delivery of Goods and must contain especially the following:
· Storage regulations;
· Inspection logs of restricted equipment;
· Material certificates;
· Process data
· Description;
· Assembly drawing with BOM;
· List of spare parts, catalogues of spare parts for the machinery and equipment;
· Assembly regulations;
· Operation and maintenance regulation;
· Test certificates;
· Declaration of conformity;
· Test reports valid in the Czech Republic.
3 Documentation approval
3.1 List of to-be-approved documentation
	Item
	Documentation

	1
	Basic design

	2
	Detail design

	3
	Operating and maintenance regulations

	4
	As-Built


3.1.1 To-be-Approved Documents
The Contractor is obliged to prepare the technical documentation in a proper and timely manner and submit it to the Purchaser for approval to the extent specified in the Contract and its appendices. For documentation intended for approval, the Contractor may not continue to work until the “Approved” status is issued for the given part of the documentation. The documents submitted for approval shall be evaluated by one of the three following statuses:
· “Approved” status
The document is approved, the Contractor is entitled to perform the Work on the basis of the corresponding document.
· “Approved with reservations“ status
The document is approved in principle but with reservations specified by the Purchaser. The document amended in response to the reservations shall be sent back for approval. This status entitles the Contractor to perform the Works, however, while respecting the reservations of the Purchaser.
· “Disapproved” status
The document is not approved for reasons specified by the Purchaser. After the Purchaser’s legitimate comments have been incorporated, the document must be sent again for approval. Until then, the Contractor may not continue to perform the Works on the part of the technology concerned by the document.
Approval Process
Within fourteen (14) Days after the Purchaser receives the given documentation for approval, it must return either one approved copy to the Contractor or it must inform the Contractor in writing that its document is not approved and must specify rejection reasons.
If the Purchaser does not make 
any announcement in this matter within fourteen (14) Days, then such a document is considered approved or checked by the Purchaser.
If the documentation submitted by the Contractor for approval is incomplete
and the Purchaser is not able to check the documentation properly, the Purchaser shall immediately inform the Contractor thereof and the aforementioned fourteen-day period shall commence upon receipt of the required explanatory documentation / information. The same procedure will be used if any documentation cannot be approved because of inherent errors, inconsistencies or deviations from the Contract or other inaccuracies, and the Contractor is required to modify and submit the documentation for its new approval.
The Purchaser may not approve
only such a documentation that is in conflict with the provisions of the Contract or in conflict with good engineering work.
Non-Approval
If the reasons for non-approval of the documentation or finding that the documentation is incomplete are provided, the Contractor shall be obliged to comment on the opinion of the Purchaser without any delay after receiving the Purchaser’s opinion. Should the Purchaser submit comments on the documentation, the Contractor must immediately call a meeting to discuss the submitted comments, produce a record, which shall be mutually approved by the Contractor and the Purchaser, in which the method of resolving the comments shall be recorded. Subsequently, the Contractor shall, within 14 Days of the discussion (unless otherwise agreed) about the Purchaser’s opinion at the latest, correct the documentation or complete it. 
3.1.2 Documents for Information
For other parts of the technical documentation (i. e. other than those listed in paragraph 3.1of this Appendix 3 of the Contract) neither approval nor check by the Purchaser is required. Such documents are for information purposes only or for submission of design details. Although the document is not subject to its approval or check, the Purchaser may have comments on it, which the Contractor shall take into account.
3.2 Number of documentation copies
Documentation “For Approval”:

The following number of documentation copies will be handed over by the Contractor for approval:

· 3 printed copies + 2 USB flash discs
 Documentation returned to the Contractor after the approval:

· 1 printed marked copy
Document identification "For Information":
The following number of documentation copies will be handed over by the Contractor for information purposes:

· 2 printed copies + 2 USB flash discs
3.3 Quantity and form of documentation to be transmitted
The documentation shall be produced in a uniform and comprehensible form and in conformity with the common habits. Regarding documentation provided by the Sub-Contractors, the Contractor will ensure that the form and content of the documentation is unified within the entire Work.
Language in which the documentation is to be prepared is the Czech language. All documents relating to operational or maintenance matters, health and safety issues, Commissioning issues and issues relating to all job positions will be submitted in the Czech language.
Every newly published document revision handed over (to the Purchaser) for approval will feature marked changes from its previous revision. Changes shall be tracked (using the tools provided in MS Office) when text documents are revised; comments or highlighting shall be used on blueprints to indicate changes.
3.4 Instructions for preparation of documentation

Software for Drawings
All drawing documentation will be prepared by using AutoCAD (files .dxf / .dwg), version 2007 or higher, or by similar software enabling to a compatible format. AutoCAD extensions for various professions can be used for the mentioned software. 
Software for processing spreadsheets and text documents

Programs from MS Office version 2002 or other compatible versions will be used.

Formats:

· * .doc for MS WORD version 2007 or compatible,

· * .docx for MS WORD version 2007 or compatible,

· * .xls for MS EXCEL version 2007 or compatible,

· * .xlsx for MS EXCEL version 2007 or compatible,

· * .txt for Notepad,

· * .rft for Write Central European script

· * .pdf

· * .jpg
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