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Dodatek €. 2 ke Cooperative Agreement ze dne 28.11.1994
Pracovni schéma
Smlouvy mezi UK a CIEE
uzaviené mezi

Council on International Educational Exchange, Inc. (CIEE)
zastoupend Lucii Zacharovou
7 Custom House Street, 3rd Floor
Portland, ME 04101, USA

na strané jedné

a

Ustav jazykové a odborné p¥ipravy Univerzity Karlovy (UJOP UK)
zastoupeny Mgr. Janem Podrouzkem, feditelem UJOP UK
Vratislavova 10, 128 00 Praha 2, Ceska republika
a
Filozoficka fakulta Univerzity Karlovy (FF UK)
zastoupend Prof. PhDr. Jaroslavem Vackem, CSC dékanem FF UK
nam. Jana Palacha 2, 116 38 Praha 1
které jsou na zaklad¢ Statutu Univerzity Karlovy v Praze opravnény v této véci jednat
jménem Univerzity Karlovy
na strané druhé

uzaviraji na zaklad¢ vzajemné shody toto Pracovni schéma

A. Toto Pracovni schéma se zakladd na Smlouvé mezi UK v Praze a CIEE. Instituce
povefené realizaci Smlouvy jménem UK jsou Filozoficka fakulta Univerzity Karlovy
(dale jen FF UK) a Ustav jazykové a odborné piipravy (déle jen UJOP). FF UK je
garantem akademické urovng programu.

B. Platby ve vy&i 50% celkové &astky nékladd budou zaplaceny UJOPu a FF UK pred
zaCatkem kaZdého programu, a to nejpozdéji do 15. ledna pro jarni semestr a nejpozdéji
do 15. srpna pro podzimni semestr. Program trva 4 mésice. Zbyvajici ¢astka ndkladd
bude zaplacena CIEE UJOPu a FF UK ne pozdgji nez do tff mésich od piiletu kazdé
skupiny. Platby budou pfevedeny na bankovni uéty UJOPu a FF UK uvedené niZe v
¢astkach uvedenych nize:

FF UK:
celkova ¢éastka:

1.950 USD za studenta/semestr, ktery je ubytovan na koleji Komenského (se snidani)
580 USD za studenta bez ubytovani na koleji

25.000 CZK celkové za akademicky dohled, uzsi spolupraci mezi FF UK a CIEE,
zajiStovanou Cinnosti akademickeho spolupracovnika povéfeného garanci
soucinnosti obou pracovist’, obsahovou kvalitou kurzi a dal§imi
aktivitami, viz specifikace pracovni napIné, pfiloha &. 1.

nazev uctu:  FF UK Praha

adresa banky: Komeréni banka, Staromé&stské ndmésti 24, Praha 1
Cislo uétu: 85631-011/0100

IBAN*: CZ9601000000000085631011

swift code: KOMB CZ PP




Invoice Code: 611 111

UJOP:

celkova Castka:

62.640 CZK za kazdého studenta CIEE/semestr za sluzby UJOPu a intenzivni
jazykové kurzy (UJOP obdrZi o 8618 CZK méné za studenta za kazdy
pfedmét ze <tyf odbornych predmétd, ktery tento student nebude
navitévovat na UK. Cestinu budou studenti CIEE studovat na UJOP.).

946.200 CZK za semestr za ubytované studenty v budové UJOP ve Vratislavové ulici
(se snidani) v pi{padé obsazeni celé kapacity (29 mist). V piipadé
Caste¢ného obsazeni ubytovaci kapacity budou ceny stanoveny podle
ceniku UJOP, viz piiloha &. 2.

nazev G&tu:  UJOP UK
adresa banky:
¢islo uétu:
swift code:

VySe odsouhlasené astky pokryvaji nésledujid polozky a dal$i sluzby zajisténé FF UK a
UJOPem.

1. Povinnosti FF UK:

a) FF UK zajisti ubytovani (v¢etné snidan€) pro miniméainé 40 garantovanych
studentll v kazdém semestru na koleji Komenského, Otava ¢i Kajetanka az do
pozadovaného mnoZstvi ubytovani, které bude ozndmeno CIEE 15, kvétna a 15.
listopadu kazdy rok.

b) FF UK oznami potvrzeny pocet mist 1. Cervna pro podzimni semestr a 30. listopadu
pro jarni semestr.

¢) FF UK uhradi vydaje za ubytovani studenti CIEE (v€etné snidani) na koleji
Komenského, Otava ¢i Kajetanka.

d) FF UK zajisti a postard se o akademicky dohled (supervizi) programu zajisténim
akademického spolupracovnika fediteli CIEE.

¢) FF UK zajisti, Ze v pfipad¢ zajmu si CIEE studenti mohou zapsat pfedmét na FF
UK spliiuji-li pfedpoklady nutné ke zvladnuti kurzu (pfi kurzech v angli¢tiné CIEE
zaplati navic USD 350 za studenta a kurz v semestru).

f) FF UK bude aktivn& spolupracovat ve snahdch zafadit CIEE studenty do Karlovy
Univerzity a zlepSovat kulturni a akademickou vyménu, jako napf. vyv&Sovat na
webovych strankach a nasténkach vzkazy studentim UK, zajistovat vyménu t¥id
mezi CIEE a FF UK (CIEE bude moci mit moZnost vyuovat jednu &i vice
pfedmétt v prostorach FF UK a naopak), podporovat zépis studenti UK do
pfedmétd vyufovanych vcentru CIEE (pomoc studentdm v potvrzeni kredit
jednotlivym katedram) a podporovat rozvoj studentské akademické spoluprace.

2. Povinnosti UJOPu:

a) UJOP zajisti studentim CIEE vystaveni potvrzeni o pfijeti ke studiu na Karlové
Univerzité pro Gcely ziskani studentského visa (tzv. visa letter) nejpozde€ji do 3
pracovnich dni po obdrZeni seznamii se vSemi potiebnymi udaji. Déale zajisti
vystaveni identifikaénich prikazek studentd Karlovy Univerzity ve spoluprici




s Informaénim Centrem UK viem studentim CIEE do konce orienta¢niho
programu studentii.

b) UJOP zajisti 2-tydenni intenzivni kurz eského jazyka pro skupinu studentd CIEE
na zadatku jejich pobytu v Ceské republice; tzn. na zatatku z&f a na za&atku tmora
(pfesny termin zahdjeni bude upfesnén na zékladé oboustranné dohody). Objem
jazykové vyuky predstavuje 50 vyudovacich hodin na skupinu b&hem intenzivniho
kurzu. UJOP zodpovidd za rozdéleni studentdé do menSich pracovnich skupin
s primérnym poctem 11 — 15 studentd.

¢) Béhem intenzivniho kurzu Seského jazyka zorganizuje UJOP oficialni uvitdn
studentd na UK, 2 prochazky historickym centrem Prahy s privodcem, navstévu
Nérodni knihovny v Praze, celodenni vylet na zajimavé historické nebo kulturni
misto a jednu navitévu divadelniho piedstaveni. UJOP rovn&? zajisti oficidlni
zakoncCeni programu.

d) UJOP zajisti vyuku &eského jazyka (4 lekce tydné na skupinu odpovidajici 4
vyucovacim jednotkdm o délce 50 minut) v pribéhu celého semestru.

e) UJOP uzavie smlouvy s vyucujicimi odbornych pfedmétli v programu CIEE a bude
jim vyplacet odménu na zakladé poétu odudenych hodin. VySe odmény bude
zaloZena na dohodé mezi UJOPem a zéstupci CIEE a je limitovéna priimérem
700 CZK hrubécho pnjmu na vyucovaci hodinu pracovnika. Pracovné pravm vztahy
mezi UJOPem a vyuujicimi, jakoZto i dal$i vztahy z nich vyplyvajici, jsou plné v
kompetenci UJOP a ¥di se platnyrm _piedpisy UK. Pracovni ndpli tchto
vyudujicich bude dohodnuta mezi CIEE a UJOP.

f) UJOP zajisti pfipojeni internetu pro CIEE. RovnéZ zajisti provoz sité v budové
pronajaté CIEE.

g) UJOP zajisti pojidténi vnitinitho zafizeni pronajatych prostor, potfebné revizni
prohlidky (revize elektrickych rozvodi a elektrickych zafizeni, revize plynovych
zalizeni, hasicich pfistroji a hydranti) v potfebnych terminech na zdkladé
vychozich revizi a reviznich zprav platnych ke dni pronajmuti budovy.

h) UJOP zajisti zékladni uklid prostor CIEE vietns dodévek toaletniho papiru, ruénikd
a mydla dle potieby a vSeobecného celkového uklidu prostor (tj. myti oken, ¢isténi
podlahovych krytin, celkovy tklid) jednou ro¢ng.

i) UJOP zajisti drobné opravy vnit¥niho vybaveni, zafizeni a zatizovacich pfedméti a
prib&znou Gdrzbu zahradky za budovou.

j) UJOP zajisti a postara se o udrzbu 100 Zidli se sklopnou deskou na psani.

k) UJOP zajisti a postara se o idr¥bu 70 stohovatelnych idli a 5 zahradnich lavidek.

1) UJOP zajisti vybaveni multimedilni ucebny v rozsahu:

- 1TV s thloptickou 72 cm

- 1 videorekordér

- 1 DVD piehravad

- 1 v&Zovou sestavu (tuner, kazetovy magnetofon, CD piehravac, zesilovag)
- 2 reproduktorové soustavy

m)UJOP vybavi uebny celkem &tyfmi stabilnimi keramickymi tabulemi
pfipevnénymi na sténu dle instrukci CIEE a dale dod4 celkem 2 mobilni tabule (do
pocitaové uCebny a auly) a postara se o jejich udrzbu.

n) UJOP dod4 5 ugitelskych pracovist’ (katedra + Zidle), 4 polopulty pro pfednésejici
(moZno postavit na stiil) a 1 pult pro pfednasejici.

0) UJOP zajisti a postara se o udrzbu technického vybaveni:

- 1 zpétny projektor




- 1 mobilni TV s videorekordérem

- 1 datovy projektor

- 1 diaprojektor

- . 1 pfenosny kazetovy magnetofon + CD piehrdvac

p) UJOP zajisti a postara se o udrzbu technického zézemi pro kancelate:

- 3 telefonnich piistroji se zdznamnikem a jejich pfipojeni na stdvajici telefonni
sit’

- 1 fax a jeho pfipojeni na sit’

- 2 tiskarny (1. rychlé kancelafské tiskarna a 2. barevnd)

- plipojeni na internet a provoz 5 poéita¢l CIEE (udrzovéni pocitadti v chodu,

identifikace poruch, bez oprav hardware a bez feSeni havarijnich stavii)
1 kopirka
- 3 vetsi korkove nésténky a 2 malé nasténky
q) UJOP zajisti technické vybaveni po&itadové uebny a postard se o jeji provoz:

- 15 pocitacl s pfipojenim na internet vybavenych MS Office 2000 nebo vyssi
obsahujici Word, Excel, Outlook, PowerPoint véetné funkce kontroly pravopisu
jazyka anglického

- 1 rychlé kancelarska tiskdrna

r) UJOP doda do kuchyitky mikrovinnou troubu a men3i stil s osmi Zidlemi.

. Povinnosti CIEE:

a) CIEE oznami UJOPu a FF UK terminy zah4jeni a ukon&eni pfidtich semestrd a
podet studentti ubytovanych na koleji Komenského a v budové UJOP ve
Vratislavove ulici a zadvazné pro tyto studenty objedna pocet lazek v terminech do
15. kvétna a do 15. listopadu kazdého roku. Za tento pocet luzek zaplati cenu
uvedenou v &asti B. tohoto Pracovniho schématu bez ohledu na to, zda je obsadi ¢i
ne nebo zda budou tato lGzka v prib&hu semestru studenty z jakéhokoli diivodu
uvolnéna. Tato cena bude soulasti platby za dany semestr. Pokud misto po
studentovi CIEE bude UJOPem dodateéné obsazeno, tato platba se v semestralnim
vyuctovéni odecte.

b) CIEE oznémi UJOPu po definitivni uzavérce zapisu, tj. informativng v 5. tydnu a
definitivnim potvrzenim v 9. tydnu po zah4jeni programu, finalni seznam studenti,
ktefi si na UJOP zapsali vyuku odbornych predmétl, v&etné poétu odbornych
pfedméth na kazdého studenta.

c) CIEE zajisti, aby pocet studentli v odbornych pfedmétech nebyl mensi nez 5 ve
skuping. Skupiny nesmi mit v priméru méné nez 10 studentti.

d) CIEE bude hradit provoz (energie, provozni naplné a dal$i spotiebni material)
didaktické a kancelafské techniky zminéné v tomto Pracovnim schématu a naklady
na ndhradni dily pro drobné opravy na majetku, ktery nepatfi UJOPu. P¥ipadné
revize nebo opravy a rovn€Z jiné sluzby objednavané jménem UJOP bude CIEE
objednavat prostredmctvun povéfeného pracovnika UJOP. V pipads, Ze tak
neudini, UJOP neni povinen tyto revize, opravy nebo sluzby uhradit. Pokud UJOP
nezajisti tyto sluzby do konce druhého pracovniho dne po nahléSeni pozadavku,
CIEE se miiZe postarat o jejich zaji$téni samostatné, o ¢emZ bude informovat
povéfeného pracovnika UJOPu. V takovém piipadé UJOP uhradi tyto revize,
sluzby nebo opravy.

e) CIEE plné zodpovida za veskery majetek UJOPu vneseny nebo instalovany v
budové CIEE na zékladé tohoto Pracovniho schématu. CIEE se zavazuje, Ze bude
zachazet s majetkem Setrné a v souladu s béZnymi pravidly jeho uZivani. CIEE




odpovida za $kodu na takovém majetku UJOP s vyjimkou ptipadt, kdy by ke $kod&
doslo 1 jinak, pfedev§im pak vinou okolnosti vylucujicich odpovédnost.

f) CIEE pteda UJOPu pisemnou objednavku na vyuku, ubytovani a daldi sluzby v
letnim programu (Cerven — &ervenec) nejpozdéji do 30.4. kazdého roku.

D) Co se tyée potfeby pfipadnych dodateénych sluZeb (vyuka v letnim programu aj.), ty
budou pfedmétem dodatecné smlouvy.

E) Ceny uvedené v tomto Pracovnim schématu podléhaji kaZdoro¢ni valorizaci v zavislosti
na oficialng vyhldeném procentu inflace v CR. Ceny upravené podle procenta inflace
vstoupi v platnost v programu, ktery nejbliZze nasleduje po oficidlnim zvefejnéni procenta
inflace. Jiné zmény finan¢niho charakteru musi byt ozndmeny pisemnou formou a
odsouhlaseny ob€ma stranami.

Toto Pracovni schéma vstupuje v platnost dnem 19. ledna 2005 a plati po dobu jednoho

za CIEE Portland




Priloha 1 k dodatku €. 2 ke smlouvé o spolupraci mezi UK a CIEE z 28/11/1994
Ustanoveni smlouvy o pracovnim plinu mezi UK a CIEE

Povinnosti kontaktu FF UK vii¢i v misté plisobicimu fediteli CIEE:

o Sledovat kvalitu vyuky (navstévami kurzi jednou za pololeti a ovéfovanim dokumentace
o kurzech), zajistit akademickou integritu, odpovidajici stupefl obtiznosti univerzitniho
programu, vhodné hodnoceni prace studentll a méfitka klasifikace piijatelnd jak pro KU
tak pro americké akademické rady (ACB). Spolupracovat s feditelem plisobicim v misté
pii vedeni ucitelského sboru pfi zajistovani nejvyssi trovné akademické kvality pokud jde
o kurzy bakalatského stupné absolvované studenty CIEE.

e Byt pfitomen na pravidelnych schiizkach ucitelského sboru programu (alespoil 3 krat za
semestr) a posuzovat kvalitu programu (1 navstéva ro¢niku kurzu za pololeti) a Gspéchy
student kontrolou vykazli zndmek a hodnoceni studentti. Navrhovat zdokonaleni vyuky
nezbytné pro zlepseni hodnocenf studentlt

e Zajistit nejvyssi kvalitu vyuky motivovanim piislusnych akademiki k vyuce kurzit CIEE
(vyhledavat nové vysokoskolské specialisty UK, vzbudit jejich zdjem)

e Zajistit zapis do pfedmétu v hostitelské instituci (kde je to pattiéné). Informovat studenty
o moznostech kurzi vyucovanych v ¢estiné a sledovat pokrok studentli v t&chto kurzech
(maximalné 2 Gcastnici pfihlaseni do kurzd UK za pololeti, dalsi musi byt schvéleni).

e Zajistovat podporu student UK a uéitelského sboru pfi vyuzivani studijniho centra CIEE
pro pfednasky a vyzkum, s vyuZitim mezinarodniho zaméfeni fondu knihovny

¢ Obhgjit a podporovat nabidku kurzi CIEE jako volitelnych pfedmétii pro studenty UK a
povzbuzovat studenty UK k ucasti v kurzech CIEE (v omezeném poctu)

o Pomahat pti $ifeni informaci o CIEE, spoluprici s KU a integraci americkych studentl
hostujicich na FF UK

Kwvalifikace kontaktu KU:

e Diikladnd znalost americkych vysokoskolskych instituci, jejich kultury a jejich
akademickych ocekavani

e Schopnost pracovat prostfednictvim sit¢ FFUK a umoZnit vysokoskolskou spolupraci
studenttt UK-CIEE — umozZnit ¢ast studenttt KU/programu Erasmus na kurzech CIEE

¢ Schopnost dobfe fungovat ve sloZitém instituénim systému a rychle a patfi¢né reagovat na
ménici se okolnosti vprogramu CIEE (s ohledem na pohyb uditelského sboru,
zdokonalovani akademické stranky)

» Mit prokazatelnou schopnost vést a motivovat tym pfi rozvijeni akademickych otdzek
Byt schopny Ginn€ komunikovat s feditelem CIEE pisobicim v misté, se studenty,
uditelskym sborem, ¢leny ACB a vysilacimi institucemi




Priloha 2 k dodatku €. 2 ke smlouvé o spolupraci mezi UK a CIEE z 28/11/1994
Ustanoveni smlouvy o pracovnim planu mezi UK a CIEE

Ceny ubytovani za lizko a den v¢etné DPH bez snidané:

RoomNo Noofbeds Price perbedin CZK Price per room in CZK

213 2 250 500
214 2 250 500
311 1 360 360
312 1 360 360
313 2 250 500
314 2 250 500
315 2 165 330
316 2 165 330
317 2 165 330
318 2 165 330
411 1 340 340
412 1 340 340
413 2 250 500
414 1 360 360
415 2 165 330
417 2 165 330
418 2 165 330
Total 29 6570,00




Amendment no. 2 to the Cooperative Agreement between UK and CIEE
from 11/28/1994
Operational Scheme Articles of
the Agreement between UK and CIEE
Made between

Council on International Educational Exchange, Inc. (CIEE)

represented in CR by Lucie Zacharova and in the USA by Steve Trooboff
7 Custom House Street, 3rd floor

Portland, ME 04101, USA

and

Language and Professional Training Institute, Charles University (UJOP UK)
represented by Jan Podrouzek, Director of UJOP UK

Vratislavova 10

Prague 2, 128 00 CR

Faculty of Arts, Charles University

represented by Vaclav Vacek, Dean of FF UK

namesti Jana Palacha

Prague 1, CR

which, based on their status at Charles University, are authorized parties to negotiate on
behalf of Charles University

The above mutunally agree to the following Operational Scheme Articles:

A. These Operational Scheme Articles are based on the Cooperative Agreement between
Charles University in Prague (hereinafter "UK”) and CIEE. The Faculty of Arts of Charles
University (hereinafter ”FF UK”) and the Language and Professional Training Institute
(hereinafter "UJOP”) are the institutions entrusted to implement the Agreement on behalf
of UK. FF UK is the guarantor of the academic quality of the programme.

B. Payments of 50% of the total amount of costs belonging to UJOP and FF UK shall be paid
to FF UK prior to the beginning of every programme, no later than 15 January for the
spring semester and no later than 15 August for the autumn semester. The programme will
last 4 months. The remaining amount of costs shall be paid by CIEE to UJOP and FF UK
no later than within three months of the arrival of each group concerned. Payments shall be
transferred to the bank accounts of UJOP and FF UK mentioned below in the following
amounts:

FF UK:
Amount total;
USD 1950 per student/semester when he/she stays at CU Hall of Residence (breakfast
included)

USD 580 per student when not staying at a hall of residence
CZK 25000 total/term for providing a liaison responsible for academic supervision
and closer cooperation between CIEE and FF UK, who will be in charge of




guaranteeing content quality of courses, cooperation of CIEE and UK,
and other activities as specified in the liaison’s job responsibilities in the
Appendix 1 of this Amendment.

- Account name: FF¥ UK Praha
Bank address: Komeréni banka, Staroméstské ndmésti 24, Prague 1
Account no.: 85631-011/0100
IBAN*: CZ9601000000000085631011
Swift code: KOMB CZ PP
Invoice Code: 611111
UJoP:
Amount total:

CZK 62.640 per every CIEE student/semester for the services of UJOP and intensive
language courses (UJOP shall receive by CZK 8618 less per student per
each of the four specialised subjects that will not be attended by the
student at UK. The Czech language will be studied by the CIEE students at
UJOP.).

CZK 946.200 per semester for students staying at the hall of residence on Vratislavova
Street (breakfast included) in the case of reaching the full capacity of 29
spaces. In the case of not reaching the full capacity of the hall of
residence, the rates shall be determined according to the UJOP price list,
see Appendix 2 of this Amendment.

Account name: UJOP UK
Bank address:

Account no.:
Swift code:

C. The above-agreed amounts shall cover the following items and other services provided by
FF UK and UJOP.

1. Responsibilities of FF UK:

a) FF UK will ensure accommodation and breakfast in Komenského, Otava or
Kajetanka Residence Hall for a guaranteed minimum of 40 CIEE students each
semester up to the full amount of accommodation requested by CIEE on May 15
and November 15 of each year.

b) FF UK will notify CIEE of the confirmed number of accommodations available on
June 1 for fall semester, and November 30 for spring semesters.

¢) FF UK shall pay the costs of accommodation for the CIEE students (breakfast
included) at CU Halls of Residence.

d) FF UK shall provide and arrange for academic supervision of the programme by
providing an academic liaison to the CIEE resident director.

e) FF UK will ensure that in case of interest, CIEE students can enroll in other Charles
University courses organized by Faculty of Arts, providing they fulfil the pre-
requisites of enrolment into these courses (for courses taught in English, CIEE will
pay an additional $350/student/a course tuition fee).

f) FF UK will actively cooperate in efforts that aim at integrating CIEE students into
CU and improving cultural and academic exchange; i.e. assisting in promoting
CIEE activities to CU students (announcements online, info-on-boards); arranging
for a possibility of mutual exchange of classroom space (CIEE can hold one or




more classes in FFUK facilities and vice-versa);, supporting enrollment of CU
students in CIEE courses (assisting in verification of credit to individual
departments) and helping in development of students academic cooperation

2. Responsibilities of UJOP:

a) UJOP will arrange VISA letters verifying CIEE students’ acceptance to CU in 3
business days from obtaining student list with all necessary information. In
addition, UJOP will arrange for CU identity cards issued in cooperation with the
CU Information Center for CIEE students by the end of the orientation program.

b) UJOP shall provide a 2-week intensive course of the Czech language for the group
of the CIEE students at the beginning of their stay in the Czech Republic, i.e. in
early September and in early February (the exact starting date subjects to a mutual
agreement). The total number of language class instruction shall be 50 lessons per
group during the intensive course. UJOP shall ensure that the students will be
divided into small work groups with the average number of 11 — 15 students.

¢) During the intensive course of the Czech language, UJOP shall organise official
welcome of the students to Charles University, two guided walking tours of
Prague’s historical centre, a visit to the National Library in Prague, an all-day trip
to a site of historical or cultural interest, one visit to a theatre performance, and
official graduation from the program.

d) UJOP shall provide the Czech language instruction (4 lessons a week per group
corresponding to 4 lesson units of 50 minutes) throughout the semester.

¢) UJOP shall conclude contracts with the teachers of specialised courses in the CIEE
program and pay them remuneration based on the number of hours taught. The
remuneration amount shall be based on an agreement between UJOP and the CIEE
officials and shall be limited by the average of the CZK 700 gross faculty salary per
class hour. Employment relations between UJOP and the teachers, as well as other
relations arising there from, are fully within the powers of UJOP and shall be
subject to the current regulations of UK. The work duties of these teachers are
subject to a mutual agreement between CIEE and UJOP.

f) UJOP shall provide an Internet connection for CIEE and shall also ensure the
network operations in the building leased to CIEE.

g) UJOP shall arrange for insurance of the internal equipment of the leased premises,
the required technical inspections (inspections of electricity distribution equipment
and electrical equipment, inspections of gas equipment, fire extinguishers and
hydrants) by the required deadlines on the basis of the original (initial) inspections
and inspection reports as of the date when the building was leased.

h) UJOP shall provide basic cleaning of the CIEE premises including a complete
whole building clean up of the premises (windows, floor-surface cleaning and/or
treatment) once a year and the supply of toilet paper, towels and soap as necessary.

i) UJOP shall arrange for minor repairs of internal devices, equipment and sanitary
appliances. UJOP shall arrange for the maintenance of the courtyard.

j) UJOP shall provide and arrange for the maintenance of 100 chairs with foldable
desk parts for writing.

k) UJOP shall provide and arrange for the maintenance of 70 storable chairs and 5
garden benches to be placed in the garden.

1) UJOP shall provide and arrange for the maintenance of the multimedia classroom
equipment as follows:

o 1 TV set with 72 cm visible screen size



1 VCR

1 DVD player

1 hi-fi set (tuner, tape recorder, CD player, amplifier)

2 loudspeaker systems

m)UJOP shall equip classrooms with four ceramic boards attached to wall according
to CIEE's instructions and shall further supply two mobile boards (for the computer
room and for the Auditorium) and shall arrange for the maintenance thereof.

n) UJOP shall supply 5 teacher sets (desk + chair), 4 small lecterns for lecturers (that
can be placed on a table) and 1 regular lectern.

0) UJOP shall provide and arrange for the maintenance of technical equipment as
follows:

¢ 1 overhead projector

1 mobile TV set with a video recorder

o 1 data projector

¢ 1 slide projector

s ] portable tape recorder + CD player

p) UJOP shall provide and arrange for the maintenance of service technologies for
office rooms:

o 3 telephone sets with an answering machine, connected to the existing
telephone network

¢ | fax machine connected to the network

» 2 printers (higher speed office printer + an additional color printer)

o an Internet connection and maintenance on 5 CIEE computers with
identification of faults, but no guarantees data, hardware repairs or emergency
resolution

e 1 copier

¢ 3 large cork boards and 2 small boards
q) UJOP shall provide technology and equipment for the computer room (computer
equipped with MS Office 2000 or higher including software for Word, Excel,
Outlook, PowerPoint and spell check for English) and shall arrange for the room
operations:
e 15 computers with an Internet connection
o higher speed office printer
r) UJOP shall equip the kitchenette with a microwave and small table with eight
chairs.

. Obligations of CIEE:

a) CIEE shall notify UJOP and FF UK of the starting and closing dates of the next
semesters and the number of students staying at CU Halls of Residence and at the
hall of residence on Vratislavova Street and shall reserve for these students the
relevant number of beds by 15 May and by 15 November every year. For this
number of beds, CIEE shall pay the price specified in Part B of these Operation
Scheme Articles regardless of whether the reserved capacity will be actually used,
or whether the beds will be vacated during the semester by the students for any
reason whatsoever. This price shall be included in the payment concerning the
semester in question. If a place is vacated by a CIEE student and UJOP is able to
lease the place thereafter, this payment shall be deducted from the final statement of
account regarding the semester.




b) CIEE will report definitive lists of students enrolled in CIEE Area Studies courses,
including the number of courses a student is enrolled in total to UJOP by 9 weeks
after the program’s beginning

c) CIEE shall ensure that the number of students attending specialised courses
(subjects) is not lower than 5 in a group and, on average, not lower than 10 in a
group.

d) CIEE shall pay for the operation (energy, operating fluids and other consumption
materials) of the didactic (teaching) and office equipment referred to herein and
shall pay for parts necessary for small repairs on equipment that is other than
UJOP’s possession. Any inspections or repairs or other services ordered on behalf
of UJOP shall be ordered by CIEE through an authorised UJOP staff member. In
the event that it fails to do so, UJOP shall not be obligated to pay for these
inspections, repairs or services. In case that UJOP fails to provide ordered services
by the second working day after an order has been placed at UJOP, CIEE is free to
arrange for these services itself, of which it informs an authorised UJOP staff
member. In that case UJOP shall pay for these inspections, services or repairs.

e) CIEE is fully responsible for all UJOP’s property carried into or installed in the
CIEE building hereunder. CIEE undertakes that it will handle this property with
care and in compliance with common rules of its use. CIEE is responsible for
damage on such UJOP property-except occasions, in which the damage was caused
by other circumstances, especially those that exclude responsibility.

f) CIEE shall specify its order for classes, accommodation and other services in the
summer semester (June-July) to UJOP in writing by April 30 every year.

D) As regards the need for additional services (i.e. summer session instruction), if any, these
will be subject to an additional agreement.

E) Prices quoted in these Operational Scheme Articles are subject to yearly inflation
according to officially announced percentage of inflation in the Czech Republic by Czech
National Bank. Prices altered according to the percentage of inflation will come into
force in the program (semester), which is the nearest to follow after the official
announcement of the percentage of inflation. Other changes of financial nature must be
notified in writing and approved by both parties.

F) These Operational Scheme Artiel
enforced for a year.

shall come into force on January 19th, 2005 and be

For CIEE, Portland, ME

For CIEE Study Center Prague

..............................................................................................



Appendix 1 to Amendment no. 2 to the Cooperative Agreement
between UK and CIEE from 11/28/1994
Operational Scheme Articles of the Agreement between UK and CIEE

FF UK Liaison to CIEE Resident Director Responsibilities:

¢ Monitor the quality of instruction (through once-a-term class visits and verification of the
documentation on courses), ensure academic integrity, appropriate degree of difficulty of
the academic program, appropriate assessment of student work, and standards of grading
acceptable to both CU and U.S. academic boards (ACB). Cooperate with the Resident
Director in guiding faculty in ensuring the highest standards of academic quality for the
bachelor level courses taken by CIEE students.

e Be present at regular meetings with the program faculty (at least 3 times a semester) and
review program quality (1 course class visit a term) and student achievements through
check of grade-reporting & student evaluations. Suggest improvements of instruction
necessary for the improvement of student evaluations

¢ Ensure highest quality of instruction through motivation of appropriate academics to teach
CIEE courses (search for new CU faculty, inspire their interest)

» Facilitate registration into courses of the host institution (when appropriate). Advise
students on options of courses taught in Czech and monitor student progress in these
courses (maximum 2 CIEE students enrolled in CU courses a term, other need to be
approved).

. Facilitate support of CU students and faculty in utilization of the CIEE Study Center
for reading and research, capitalizing on the international focus of the library’s collection

. Advocate offering of CIEE courses as electives for CU students and encourage CU
students to participate in the CIEE courses (limited space availability)

. Assist in distribution of information about CIEE, cooperation with CU, and integration

of the visiting US students to FF UK

CU liaison qualifications:

» In-depth knowledge of U.S. academic institutions, their culture and their academic
expectations

» Ability to work through the network of FFUK and facilitate CU-CIEE students academic
cooperation — facilitate CU/Erasmus students participation in the CIEE courses

e Ability to function well in a complex institutional framework, and respond quickly and
appropriately to changing circumstances in CIEE program (regarding faculty flow,
improvements of academics)

e Have the proven ability to lead and motivate a team in development of academic issues
Be able to effectively communicate with CIEE RD, students, faculty, members of the
ACB, and sending institutions




Appendix 2 to Amendment no. 2 to the Cooperative Agreement

between UK and CIEE from 11/28/1994

Operational Scheme Articles of the Agreement between UK and CIEE

Prices listed bellow are without breakfast, but include VAT

Room No Noofbeds Price perbedin CZK Price per roomin CZK
213 2 250 500
214 2 250 500
311 1 360 360
312 1 360 360
313 2 250 500
314 2 250 500
315 2 165 330
316 2 165 330
317 2 165 330
318 2 165 330
411 1 340 340
412 1 340 340
413 2 250 500
414 1 360 360
415 2 165 330
417 2 165 330
418 2 165 330

Total 29 6570,00






