Dodatek ¢. 8 ke Cooperative Agreement ze dne 28.11.1994
Pracovni schéma
Smlouvy mezi UK a CIEE
uzaviené mezi

Council on International Educational Exchange, Inc. (CIEE)
IC: 71376828
Zastoupena v CR feditelkou Mgr. Janou Cemusovou
Stulcova 89/4, Praha 2 — Vysehrad, 128 00, Ceska republika
Zastoupena v USA regionalni feditelkou pro Severni Evropu Caroline Maas
300 Fore Street, Portland, ME 04101, USA

na strané jedné
a

Ustav jazykové a odborné pripravy Univerzity Karlovy v Praze (UJOP UK)
1C: 00216208

zastoupeny Mgr. Janem Podrouzkem, feditelem UJOP UK

Vratislavova 10, 128 00 Praha 2, Cesk4 republika

a

Filozoficka fakulta Univerzity Karlovy v Praze (FF UK)

IC: 00216208
zastoupena Doc. PhDr. Michalem Stehlikem, PhD., dékanem FF UK
Ném. Jana Palacha 2, 116 38 Praha 1, Ceska republika,

které jsou na zakladé& statutu Univerzity Karlovy v Praze opravnény v této vécijednat jménem

Univerzity Karlovy v Praze
na stran€ druhé

uzaviraji na zakladé€ vzajemné shody toto Pracovni schéma

A. Toto Pracovni schéma se zakladd na Smlouvé mezi Univerzitou Karlovou v Praze a CIEE.
Instituce povétené realizaci Smlouvy jménem Univerzity Karlovy v Praze jsou Filozoficka
fakulta Univerzity Karlovy v Praze (dale jen FF UK) a Ustav jazykové a odborné pfiipravy
Univerzity Karlovy v Praze (dale jen UJOP). FF UK je garantem akademické arovné programu.

B. Platby ve vysi 50% celkové &astky nakladi budou zaplaceny UJOP UK a FF UK pred zacatkem
kaZdéeho programu, a to nejpozdéji do 15. ledna pro letni semestr a nejpozdé&ji do 15. srpna pro
zimni semestr. Program trvad 4 mésice. Zbyvajici ¢astku nakladi CIEE uhradi nejpozdéji do tii
mésictl od piijezdu kazdé skupiny (dle data uvedeného v Akceptaénim dopise). Platby budou

pievedeny na bankovni uéty UJOP UK a FF UK v &astkéach uvedenych nize:

FF UK:
celkova Castka:

14 000 CZK za kazdého studenta, kterému byl FF UK vystaven akceptacni dopis a jehoz
c¢ast v programu nebyla zruSena do 15.1. pro jarni semestr, resp. do 15.8. pro podzimni

semestr.

40 000 CZK za semestr celkove za akademicky dohled, uzsi spolupraci mezi FF UK a CIEE,
zajistovanou ¢innosti akademického spolupracovnika povéreného garanci souéinnosti obou



pracovidt, obsahové kvality kurzi a dal§imi aktivitami, viz specifikace pracovni naplné,
ptiloha €. 1.

nazev uctu: FF UK Praha

adresa banky: Komeréni banka, Staromé&stské ndamésti 24, Praha 1
¢islo uctu: 85631-011/0100

IBAN*: CZ9601000000000085631011

swift code: KOMB CZ PP

Invoice Code: 611111

UJOP UK:

Celkova castka:

69.680 CZK za kazdého studenta CIEE/semestr za sluzby UJOP UK a intenzivni jazykové
kurzy. Tato cena je platna v piipadé podtu studenti 140 a vySe. (UJOP UK obdrzi o
9.772 CZK mén& za studenta za kazdy predmét ze &tyt odbornych predmétd, ktery tento
student bude studovat jinde nez na UJOP UK. Tato &astka 9.772 CZK je platn4 v piipadg, Ze
celkovy ubytek pfedmétd nebude vyssi nez 70 za celou skupinu studentd CIEE za semestr.)
Cestinu budou studenti CIEE studovat na UJOP UK. V piipadg, Ze celkovy ubytek predméti
bude vyssi nez 70 nebo kurzu se zUCastni méné nez 140 studentll, bude pouZita nésledujici

tabulka:
PEtcistudents Cena programu Sleva za pfedmét | Sleva za predmét | Sleva za predmét

(1-70 (71 - 140 (141 a vice

predmétii) predméti) predméti)

A0 s icerstidente 69.680,- K¢ 9.772,- K& 9.114,- K¢ 8.056,- K¢
o) 18ekstvdEnt 70.618,- K& 0.994,- K¢ 9.240,- K¢ 8.167,- K¢
85 - 109 studenti 71.980,- Ké 10.276,- K& 9.421,- K& 8.329,- K¢
e 73.850,- K¢ 10.638,- K& 9.669,- K& 8.548,- K¢
HEnE nes60 studentii 76.294,- K& 11.089,- K¢ 9.992,- K& 8.834,- K¢

Tato tabulka se pouZije i v pfipadg, Ze student z vaznych divodd (vazna nemoc, nehoda, Giraz)
ukonéi studium predcasné, tedy dfive nez v fadném terminu. Ukongi-1i studium b&hem prvnich
dvou tydnit (béhem intenzivniho kurzu &estiny), bude poskytnuta sleva za 4 pfedméty v plné
vysi. Ukon&i-li studium b&hem prvni poloviny celého programu, bude poskytnuta sleva za 4
pfedméty ve vysi 50% v tabulce uvedenych hodnot. Ukon¢i-li studium ve druhé poloving
programu, nebude poskytnuta zZadna sleva.

1.298.170 CZK za semestr za ubytované studenty v budové UJOP UK ve Vratislavové ulici
(se snidani a s pifipojenim k internetu) v ptipadé obsazeni celé kapacity (37 mist). V pfipad€
CasteCného obsazeni ubytovaci kapacity budou ceny stanoveny podle ceniku UJOP UK, viz
ptiloha €. 2.

nazev uctu:
adresa banky:
¢islo 0ictu:
IBAN:

swift code:

C. Vyse odsouhlasené &4stky pokryvaji nasledujici polozky a dal$i sluzby zajisténé FF UK a UJOP
UK:

1. Povinnosti FF UK:



a) FF UK vystavi do 5 pracovnich dnll po obdrZeni jmenného seznamu potvrzeni o pfijeti ke
studiu, které je podkladem pro Zadost o vizum. Spravnost Udajd garantuje CIEE. Jmenny
seznam obsahuje:

© prijmeni

prvni, druhé a dalSi kfestni jméno

datum narozeni ve formatu den, mésic, rok

pohlavi

statni prislusnost

Cislo cestovniho dokladu

emailovou adresu studenta

nazev a sidlo domovské univerzity vcetné kontaktni osoby k ovéreni akreditace a
jeji emailové adresy

» odkaz na webové stranky

© rozsah vzdélavani ve forméatu poCet vyucovacich hodin/tyden
© predpokladanou dobu pobytu G¢astnika na Gzemi CR

OO0 ®0 °

b) FF UK zajisti akademicky dohled programu, a to jmenovanim akademického pracovnika
(népln préace tvofi prilohu €. 1tohoto dodatku)

c) FF UK zajisti pfistup studentim CIEE do webové aplikace programu East and Central
European Studies (dale jen ECES) nejpozdgji ke dni zéapisu do kurzl v pFislusném semestru
na zakladé podkladd dodanych CIEE nejpozdéji 15 dni pfed terminem zépisu. Tento
pristup umozni studentdm nahled aktualné nabizenych kurzl, jejich popisl, sylab,
Zivotopisl vyucujicich a rozvrhu.

d) FF UK zajisti, Ze v pfipadé zajmu si studenti CIEE mohou zapsat pfedmét na FF UK,
splfuji-li pfedpoklady nutné ke zvladnuti kurzu. Za kazdého studenta a kazdy zapsany
kurz, vyucovany v anglickém jazyce, uhradi CIEE dalSi poplatek ve vysi 8 500 CZK.
Tento poplatek bude soucasti zavérecné faktury. Pravidla zapisu jsou totozna jako pro
ostatni studenty FF UK. Informace o zplsobu, datu zapisu a rozvrhu programu ECES zasle
FF UK nejpozdéji 15 kalendarnich dnli pred zacatkem zapisu.

e) Opravnéni zapsat studenty do kurzi FF UK méa pouze pracovnik zahrani¢niho oddéleni FF
UK nebo jim pfimo povéreny pracovnik s limitovanym pfistupem k databazi webové
stranky ECES, jsou-li tito studenti k datu zapisu evidovani jako pfijati ke studiu na FF UK
a je-li volna kapacita vjednotlivych kurzech. Tento povéfeny pracovnik je opravnén
provadét zapis a odhlaseni z kurz( programu ECES do uzavreni zéapisu. CIEE odpovida za
spravnost tkont provedenych administratorem z fad zaméstnanctl CIEE.

f) Definitivni seznam takto zapsanych student(i oznami FF UK v den ukonéeni prvniho tydne
vyuky programu ECES. CIEE do dvou pracovnich dnll seznam ovéfi, neucini-li tak, bude
povazovan za spravny. FF UK bude aktivné spolupracovat ve snahach zaradit CIEE
studenty do Univerzity Karlovy v Praze a zlepSovat kulturni a akademickou vyménu, jako
napf. vyvéSovat na webovych strankach a nasténkach vzkazy studentim UK, podporovat
zépis studentdl UK do predmétl vyucovanych v centru CIEE (pomoc studentlm v potvrzeni
kreditd jednotlivym katedram) a podporovat rozvoj studentské akademické spoluprace.

g) FF UK nahliZzi na CIEE studenty jako na své vlastni Ffadné studenty se vdemi pravy a
povinnostmi z toho vyplyvajicimi. FF UK spolupraci s CIEE vstupuje v kontakt s
konsorciem americkych univerzit, jejichZ studenti studujici na UK pokraCuji v Fadném
dennim studiu na obdobném zakladé jako studenti vyménnych pobytl meziuniverzitnich
dohod.

h) FF UK zada do informacniho systému Univerzity Karlovy data pfijatych student(l tak, aby
jim mohly byt vystaveny ve spolupraci s Informacnim Centrem UK identifikacni prikazy,
a to nejpozdéji do konce orientacniho programu CIEE.

i) FF UK zajisti za pfedem stanovenych podminek tisk transkriptli nejpozdéji do 3 pracovnich
dnli od obdrZeni veskerych podkladl v elektronické podobé a emailovém avizu ze strany



CIEE Tediteli programu ECES. Za spravnost Udajl ru¢i CIEE. Transkripty budou odeslany
na adresu prazského sidla CIEE.

. Povinnosti UJOP UK:

a) UJOP UK zajisti studentim CIEE vystaveni potvrzeni o ubytovani pro Gcely ziskani
studentského visa (tzv. potvrzeni o zajisténi ubytovani) nejpozdéji do 3 pracovnich dnll po
obdrzeni seznam( se vSemi potfebnymi (daji.

b) UJOP UK zajisti 2-tydenni intenzivni kurz ¢eského jazyka pro skupinu studentl CIEE na
zaCétku jejich pobytu v Ceské republice; tzn. na zacatku zé&fi a na zaGatku Gnora (pFesny
termin zahajeni bude upfesnén na zékladé oboustranné dohody). Objem jazykové vyuky
predstavuje 50 vyucovacich hodin na skupinu béhem intenzivniho kurzu. UJOP UK
zodpovida za rozdéleni studentd do mensich pracovnich skupin s prdmérnym poctem 11 -
15 studentd.

¢) Béhem intenzivniho kurzu eského jazyka zorganizuje UJOP UK oficialni uvitani studentd
na Univerzité Karlové v Praze, 2 prochazky historickym centrem Prahy s prlvodcem,
celodenni vylet na zajimavé historické nebo kulturni misto a jednu navstévu divadelniho
predstaveni. UJOP UK rovnéz zajisti oficialni zahajeni a zakon&eni programu.

d) UJOP UK zajisti vyuku C&eského jazyka (4 lekce tydné na skupinu odpovidajici
4 vyucovacim jednotkdm o délce 50 minut) v pribéhu celého semestru.

e) UJOP UK uzavie smlouvy s vyucujicimi odbornych predmétil v programu CIEE a bude jim
vyplacet odménu na zakladé poctu oducenych hodin. VySe odmény bude zaloZena na
dohodé mezi UJOP UK a zéstupci CIEE a je limitovana primérem 1000 CZK hrubého
pfijmu na vyucovaci hodinu pracovnika vyucujiciho odborné pfedméty. Pracovné pravni
vztahy mezi UJOP UK a vyucujicimi, jakozto i dalsi vztahy z nich vyplyvajici, jsou pIné v
kompetenci UJOP UK a Fidi se platnymi pravnimi predpisy. Pracovni néplii téchto
vyucujicich bude dohodnuta mezi CIEE a UJOP UK.

f) UJOP UK zajisti pfipojeni internetu pro CIEE (v&etné Wi Fi). RovnéZ zajisti provoz sité v
budové pronajaté CIEE.

g) UJOP UK zajisti pojisténi movitého majetku UJOP UK v pronajatych prostorach CIEE,
potfebné revizni prohlidky (revize elektrickych rozvodd a elektrickych zafizeni, revize
plynovych zafizeni, hasicich pfistrojli a hydrant(l) v potfebnych terminech na zakladé
vychozich revizi a reviznich zprav platnych ke dni pronajmuti budovy.

h) UJOP UK zajisti zékladni Gklid prostor CIEE véetné dodéavek toaletniho papiru, ruéniki a
mydla dle potfeby a vSeobecného celkového Uklidu prostor (tj. myti oken, Cisténi
podlahovych krytin, celkovy Uklid) jednou rocné.

i) UJOP UK zajisti drobné opravy vnitfniho vybaveni, zafizeni a zafizovacich pfedmétd

j) UJOP UK zajisti a postara se o tdrzbu 60 Zidli se sklopnou deskou na psani.

k) UJOP UK zajisti a postara se o Gdrzbu 38 stohovatelnych Zidli a 5 zahradnich lavicek.

[) UJOP UK zajisti a postara se o udrzbu technického vybaveni:

- 2TV s thlopfickou 130 cm (Full HD resolution),
- 1videorekordér.

m) UJOP UK vybavi ucebny celkem 3esti stabilnimi keramickymi tabulemi pfipevnénymi na
sténu dle instrukci CIEE a dale dodd 1 mobilni tabuli a postara se o jejich montaz a
adrzbu.

n) UJOP UK dodé 6 uGitelskych pracovist (katedra + Zidle).

0) UJOP UK zajisti a postara se o udrzbu technického zazemi pro kancelére:

- 2tiskarny (jedna rychla kancelarska tiskarna, jedna bézna)
- pfipojeni na internet



2 kopirky (jedna rychla kancelafska tiskarna s kopirkou, jedna rychld kancelarska
tiskarna s kopirkou s kartovym systémem véetné oboustranného podavace dokumentt,
stolku a étecky karet)

p) UJOP UK zajisti technické vybaveni poéitadové udebny a postara se o jeji provoz:

q)

15 poditacl s pripojenim na internet vybavenych Windows OS a MS Office 2010 nebo
vyssi obsahujici Word, Excel, Outlook, PowerPoint v&etné funkce kontroly pravopisu
jazyka anglického

2 kanceléarské tiskarny

I server

internetové spojeni: prostfednictvim datovych kabeld pro 15 pocitacti v PC laboratofi,

10 v uCebnach a 15 poéitacti v kancelarich

Wi Fi spojeni v CIEE centru

Udrzba hardware:

UJOP UK zajisti opravu hardware naleziciho UJOP UK do tFetiho pracovniho dne od
oznameni problému. V pfipadé¢, Ze oprava vyZada odvezeni hardware, UJIOP UK zajisti
jeho docasnou nahradu. Udrzba vybaveni CIEE v PC laboratofi se tyka 15 LCD
monitort, 15 optickych mys$i a 6 Wi Fi, telefonni 0stfedny ALCATEL a prepinace
TISCO.

Udrzba software:

UJOP UK instaluje software podle bodu C.2.p na poéitade uvedené v tomto kontraktu.
Instalace dal§tho software nebo odinstalace se uskuteéni na zdklad€ vzajemné dohody,
ale nejlépe v dobé mezi semestry; UJOP UK nemuize garantovat funk&nost software nad
zaruky vyrobce.

UJOP UK nezodpovidé za jakékoli podkozeni nebo ztratu dat v pogitagich.

Konfigurace a piistup do misti sité je dan administratorem UJOP UK.

Konfigurace a pfistup do WiFi sit€ je dén uZivateli a fidi se podle instrukci

administratora UJOP UK. Pocitade pfipojené Jinak mohou byt zablokovany a mize

Jim byt odmitnut p¥istup do sité. Administrator UJOP UK bude vyhotovovat vykazy

vykonan¢ prace pro CIEE, coz bude potvrzeno podpisem CIEE pracovnika.

Misto vykonu sluzeb:

Sluzby budou poskytovany na misté, kde jsou pocitace umistny, tj. v PC laboratofi
nebo v centru CIEE. JestliZze pocitate nejsou umistény v téchto prostorach, UJOP UK
neni povinen zajistit jejich opravu.

Poéitacové vybaveni (hardware i software) bude obmériovano kazdé 3 roky.

UJOP UK doda CIEE oficidlni propoget &astek k proplaceni semestralnich nakladé

vzdy mésic pred splatnosti castky na email:

Povinnosti CIEE:

a) CIEE oznami UJOP UK a FF UK terminy zahajeni a ukon&eni pkistich semestri a podet
studenti ubytovanych na kolejich UK a v budové UJOP UK ve Vratislavové ulici a
zavazn€ pro tyto studenty objedna pocet lizek v terminech do 31. kvétna a do 30. listopadu
kazdého roku. Za tento pocet ltzek zaplati cenu uvedenou v &asti B tohoto Pracovniho
schématu bez ohledu na to, zda je obsadi ¢i ne nebo zda budou tato lizka v priib&hu
semestru studenty z jakéhokoli divodu uvolnéna. Tato cena bude soudasti platby za dany
semestr. Pokud uvolnéné misto po studentovi CIEE UJOP UK dodateéné obsadi, tato
platba se v semestralnim vyuétovani odedte.

b) CIEE oznami UJOP UK a FF UK po definitivni uzavérce zapisu v 5. tydnu finalni seznam
studentd, ktefi si na UJOP UK zapsali vyuku odbornych predméti, véetnd poétu odbornych
pfedmétl na kazdého studenta a nazvii predméti.

¢) CIEE pfeda UJOP UK definitivni seznam studentti a predméth studovanych mimo UJOP



UK pro ucely fakturace dle ¢lanku B do 10. tydne po zahajeni vyuky.

d) CIEE zajisti, aby poCet studentli v odbornych pfedmétech nebyl mensi neZ 5 ve skuping.
Skupiny nesmi mit v prdméru méné nez 10 studentd.

e) CIEE bude hradit provoz (energie, provozni napiné a dalsi spotfebni material) didaktické a
kancelarske techniky zminéné v tomto Pracovnim schématu a naklady na nahradni dily pro
drobné opravy na majetku, ktery nepatfi UJOP UK. Pfipadné revize nebo opravy a rovnéz
jiné sluzby objednavané jménem UJOP UK bude CIEE pisemné objednavat
prostiednictvim povéfeného pracovnika UJOP UK. V pfipadé, Ze tak neucini, UJOP UK
neni povinen tyto revize, opravy nebo sluzby uhradit. Pokud UJOP UK nezajisti tyto
sluzby do konce druhého pracovniho dne po pisemném nahlaSeni pozadavku, CIEE se
mlZe postarat o jejich zajisténi samostatng, o ¢emz bude informovat povéfeného
pracovnika UJOP UK. V takovém pfipadé UJOP UK uhradi tyto revize, sluzby nebo
opravy.

f) CIEE nebude ménit konfiguraci pocita¢l v pocitatové laboratofi a pripojeni do lokalni sité,
rovnéz nebude bez védomi UJOP UK instalovat jakykoli software. V opaéném pfipadé
UJOP UK neni povinen dostat svym zavazkdim tykajicim se adrzby pocitatového vybaveni
zminénym v bodé C.2.p).

g) CIEE pIné zodpovida za veskery majetek UJOP UK vneseny nebo instalovany v budové
CIEE na zakladé tohoto Pracovniho schématu. CIEE se zavazuje, Ze bude zachazet s
majetkem Setrné a v souladu s béZznymi pravidly jeho uZivani. CIEE odpovida za Skodu na
takovém majetku UJOP UK s vyjimkou pFipadd, kdy by ke $kodé doslo ijinak, predevsim
pak vinou okolnosti vylucujicich odpovédnost.

h) CIEE pfeda UJOP UK pisemnou objednavku na vyuku, ubytovani a dalsi sluzby v letnim
programu (Cerven - Cervenec) nejpozdéji do 30. 4. kazdého roku.

i) CIEE zajisti hromadné predani vsech dat a informaci, nutnych ktisku transkriptl za
uplynuly semestr, a to v elektronické podobé a predepsaném formatu, viz C.1.h.

D) Co se tyCe potfeby pfipadnych dodatecnych sluZzeb (vyuka v letnim programu aj.), ty budou

E)

F)

pfedmétem dodate¢né smlouvy.

Ceny uvedené v tomto Pracovnim schématu podléhaji kazdoroCni valorizaci v zavislosti na
oficialng vyhlaseném procentu inflace v CR Ceskou nérodni bankou. Ceny upravené podle
procenta inflace vstoupi v platnost v programu, ktery nejblize nésleduje po oficialnim zverejnéni
procenta inflace. Jiné zmény finanéniho charakteru musi byt ozndmeny pisemnou formou a
odsouhlaseny obéma stranami.

Z&dna Strana nebude v prodleni nebo odpovédna za $kodu vzniklou v dlsledku zpoZdéni nebo
neplnéni jakéhokoliv zavazku v rdmci Smlouvy, pokud takovéto zpozdéni nebo neplnéni vyplyva
pfimo Ci nepfimo z okolnosti mimo pfiméfenou kontrolu takovéto strany. Takovéto okolnosti
zahrnuji mj. vy38i moc, valeCné udalosti, obanské nepokoje, povstani, stavky, vyluky, nebo jiné
pracovni nepokoje, nehody, pozar, poSkozeni vodou, zaplavy, nebo jiné pfirodni katastrofy.
Strana postiZzena stavem vysS§i moci vyvine primérené Usili pro napraveni takovéhoto stavu, aby
mohla obnovit plnéni svych zévazkd co nejdfive, aviak Zadna Strana nebude povinna takto
urovnat stavku, vyluku nebojiny pracovni nepokoj jinak nez zcela dle svého uvéazeni.

G) Toto Pracovni schéma vstupuje v platnost dnem 1 8. 2013 a plati do 31.7.2015.



Michal Stehlik - dékan
za FF UK v Praze

datum

datum

.................................

Jan Podrouiek
za UJOP UK v Praze

Caroline Maas
za CIEE Portland

gJarra Cemusova
za CIEE Praha

da‘!tum



Ptiloha 1 k dodatku ¢. 8 ke smlouvé o spolupraci mezi UK a CIEE z 28.11.1994
Ustanoveni smlouvy o pracovnim planu mezi UK a CIEE

Povinnosti jmenovaného akademického pracovnika FF UK vii¢i v misté plisobicimu fediteli CIEE:

Sledovat kvalitu vyuky (navstévami kurzl jednou za pololeti a ovéfovanim dokumentace o
kurzech), zajistit akademickou integritu, odpovidajici stupeii obtiZnosti univerzitniho programu,
vhodné hodnoceni prace studentd a meéfitka klasifikace pfijatelna jak pro Univerzitu Karlovu
v Praze tak pro americké akademické rady (ACB). Spolupracovat s feditelem pusobicim v misté
pii vedeni ucitelského sboru pii zajistovani nejvyssi urovné akademické kvality pokud jde o kurzy
bakalarského stupné absolvované studenty CIEE.

Byt pfitomen na pravidelnych schiizkach ucitelského sboru programu (alespon 2 krat za semestr) a
posuzovat kvalitu programu (1 navstéva roéniku kurzu za pololeti, poskytnuti zpétné vazby
vyudujici/mu a zaslani stru¢ného zapisu z navstévy na adresu A Gspéchy
studentd kontrolou vykazi znamek a hodnoceni studenti. Navrhovat zdokonaleni vyuky nezbytné
pro zlepSeni hodnoceni studentl

Zajistit nejvys$8i kvalitu vyuky motivovanim pfisludnych akademiki k vyuce kurzii CIEE
(vyhledavat nové vysokoskolské specialisty UK, vzbudit jejich zajem)

Zajistovat podporu studentt UK a ucitelského sboru pii vyuZivani studijniho centra CIEE pro
ptednasky a vyzkum, s vyuzitim mezinarodniho zaméteni fondu knihovny

Obhgjit a podporovat nabidku kurzi CIEE jako volitelnych pifedméti pro studenty UK a
povzbuzovat studenty UK k ucasti v kurzech CIEE (v omezeném poétu)

Pomahat pfi Sifeni informaci o CIEE, spolupréci s UK a integraci americkych studentti hostujicich
na FF UK

Kvalifikace kontaktu UK:

Diikladna znalost americkych vysokoskolskych instituci, jejich kultury a jejich akademickych
oéekavani

Schopnost pracovat prostfednictvim sit¢ FF UK a umoZnit vysokoSkolskou spolupraci studentd
UK-CIEE — umoznit icast studenti UK/programu Erasmus na kurzech CIEE

Schopnost dobte fungovat ve sloZitém instituénim systému a rychle a patfi¢né reagovat na ménici
se okolnosti v programu CIEE (s ohledem na pohyb ugiteiského sboru, zdokonalovani akademické
stranky)

Mit prokazatelnou schopnost vést a motivovat tym pri rozvijeni akademickych otazek

Byt schopny a¢inné komunikovat s feditelem CIEE pisobicim v misté, se studenty, ulitelskym
sborem, ¢leny ACB a vysilacimi institucemi



PFiloha 2 k dodatku €. 8 ke smlouvé o spolupréci mezi UK a CIEE z 28.11.1994
Ustanoveni smlouvy o pracovnim pladnu mezi UK a CIEE

Ceny ubytovani za I0zko a den véetné DPH bez snidané:

Room No No of beds Price per bed in CZK  Price per room in CZK
213 2 310 620
214 2 310 620
215 2 200 400
216 2 200 400
311 1 440 440
312 1 440 440
313 2 310 620
314 2 310 620
315 2 200 400
316 2 200 400
317 2 200 400
318 2 200 400
401 2 310 620
411 1 410 410
412 1 410 410
413 2 310 620
414 1 440 440
415 2 200 400
417 2 200 400
418 2 200 400
511 2 200 400
Total 37 9860



PFiloha 3 k dodatku €. 8 ke smlouvé o spolupréaci mezi UK a CIEE z 28.11.1994
Ustanoveni smlouvy o pracovnim planu mezi UK a CIEE

VSechny strany smlouvy respektuji, Zze kurzy vyucované pro program CIEE na Univerzité Karlové
v Praze mohou byt vyu¢ovany pouze v programu CIEE. Nazvy kurzd, jejich popisy a s nimi spojené
exkurze a vylety jsou intelektudlnim vlastnictvim CIEE a nemohou byt pouzivany bez souhlasu CIEE.
Toto je zaruceno tim, Ze vyuCujici UJOP UK, ktefi jsou ve smluvnim vztahu o vyuce pro
program CIEE, pisemné potvrzuji, Ze nevyuCuji pfedméty se stejnym nazvem, popisem vV jinych
programech. Vyucujici se dale zavazuji, Ze vjinych programech nebudou vyuZivat materialy
specificky vytvofené pro vyuku v programu CIEE.
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Amendment no. 8 to the Cooperative Agreement between UK and C1EE from 11/28/1994
Operational Scheme Articles of
the Agreement between UK and CIEE
Made between

Council on International Educational Exchange, Ine. (CIEE)

represented in CR by Jana Cemusova

Stulcova 89/4, Praha 2 - Vysehrad, Czech Republic

represented in the USA by Caroline Maas, regional director for Northern Europe
300 Fore Street, Portland, ME 04101, USA

and

Institute for Language and Preparatory Studies, Charles University (UJOP UK)
represented by Jan Podrouzek, Director of UJOP UK
Vratislavova 10, 128 00 Prague 2, Czech Republic

and

Faculty of Philosophy & Arts, Charles University in Prague
represented by PhDr. Michal Stehlik, Ph.D., Dean of FF UK
Nameésti Jana Palacha 2, 116 38 Prague 1, Czech Republic

which, based on their status at Charles University, are authorized parties to negotiate on behalf of
Charles University

The above mutually agree to the following Operational Scheme Articles:

A. These Operational Scheme Articles are based on the Cooperative Agreement between Charles
University in Prague (hereinafter "UK”) and CIEE. The Faculty of Philosophy&Arts of Charles
University in Prague (hereinafter "FF UK”) and the Institute for Language and Preparatory Studies
(hereinafter "UJOP™) are the institutions entrusted to implement the Agreement on behalf of UK.
FF UK is the guarantor of the academie quality of the program.

B. Payments of 50% of the total amount of costs belonging to UJOP and FF UK shall be paid to FF
UK and to UJOP prior to the beginning of every program, no later than 15 January for the spring
semester and no later than 15 August for the autumn semester. The programme will last 4 months.
The remaining amount of costs shall be paid by CIEE to UJOP and FF UK no later than within
three months of the arrival of each group concerned (according the dates tated in the Letter of
Acceptation. Payments shall be transferred to the bank accounts of UJOP and FF UK mentioned
below in the following amounts:

FF UK:

Amount total:

CZK 14.000 per student for whom an acceptance letter was issued and whose participation in
the program was not cancelled by 15 January for the spring semester or by 15 August for the
fall semester.

CZK 40.000 total/term for academie supervision and closer cooperation between CIEE and
FF UK through an appointment of liaison to CIEE who will be in charge of guaranteeing
content quality of courses, cooperation of CIEE and UK, and other activities as specified in
the liaisoit'sjob responsibilities in the Appendix 1 ofthis Amendment.



Account name: FF UK Praha

Bank address: Komeréni banka, Staroméstské namésti 24, Prague |
Account no.: 85631-011/0100

IBAN: CZ9601000000000085631011

Swift code: KOMB CZ PP

Invoice Code: 611111

UJOP:

Amount total:

CZK 69 680 per every CIEE student/semester for the services of UJOP and intensive
language courses. This price is only valid for program enrolment of 140 students and higher
(UJOP shall receive by CZK 9772 less per student per each of the four specialised subjects
that will not be attended by the student at UJOP. This price is valid only when it applies to 70
and less courses taken outside of UJOP.). The Czech language will be studied by the CIEE
students at UJOP.). In case that more than 70 courses are taken outside of UJOP or less than
140 students are enrolled, the following schedule will be applied for the discount:

The number of Price of the Discount in Discount in Discount in
students program CZK per course | CZK per course | CZK per course
(170 courses (71— 140 (141 and more
outside UJOP) courses outside courses outside
UJop) UJOP)
140 and more 69.680,- K¢ 9.772,- K¢ 9.114,- K¢ 8.056,- K¢
TR0 80 stidents.|  20-00.8;- & 9.994,- K¢ 9.240,- K& 8.167,- K¢
85 - 109 students 71.980,- K¢ 10.276,- K& 9.421,- K& 8.329,- K¢
60 — 84 students 73.850,- K¢ 10.638,- K& 9.669,- K& 8.548,- K&
less than 60 76.294,- K¢ 11.089,- K¢ 9.992,- K¢ 8.834,- K¢
students

The table above is to be used only in the case when a student due to serious reasons (serious
illness, accident, injury) ends their studies earlier than the agreed upon date. If the student
needs to terminate their studies during the first two weeks (during the intensive Czech course),
the student will be provided with a full discount for four courses. If the student needs to
terminate their studies during the first half of the entire program, the student will be provided
with a 50% discount for four courses as stated in the table above. If the student needs to
terminate their studies during the second half of the entire program, the student will be not be
provided with any discount.

CZK 1.298.170 per semester for students staying at the hall of residence on Vratislavova
Street (breakfast and WiFi access included) in the case of reaching the full capacity of 37
spaces. In the case of not reaching the full capacity of the hall of residence, the rates shall be
determined according to the UJOP price list, see Appendix 2 of this Amendment.

Account name: UJOP UK
Bank address:
Account no.:
IBAN:

Swift code:

C. The above-agreed amounts shall cover the following items and other services provided by FF UK
and UJOP.



1 Responsibilities of FF UK:

a)

b)

c)

d)

9)

FF UK will issue a ,,confirmation of acceptance of studies, which is a part of the visa
application, within five working days of obtaining the list of student names from CIEE.
CIEE vouches for the accuracy of the data. The name list contains the following:

® Last name

© First, middle, and other names

® Déte of birth in the format of day, month, year

© Sex

© Citizenship

® Passport number

® Email address of student

e« Name and location of the home university, including the contact person for
verifying accredidation and that person’s email address

© Link for the web page

© Scope of education in the formét of lecture hours/week

Estimated length of the participants stay in Czech Republic

FF UK shall provide and arrange for academie supervision of the programme through
academie council and a liaison (job deseription is attached as addendum 1).

FF UK ensures students of CIEE access to the web application program East and Central
European Studies no later than the course enrollment day corresponding to the respective
semester and based on the materials provided by CIEE no later than 15 days before the
course enrollment day. The above stated access allows for an overview of actual offered
courses, course deseriptions, syllabi, resumes of lecturers, and course schedules.

FF UK will ensure that in €ase of interest, CIEE students can enroll in other Charles
University courses organized by Faculty of Arts, providing they fulfil the pre-requisites of
enrollment into these courses. For courses taught in English, CIEE will pay an additional
CZK 8 500/student/course tuition fee. This fee will be invoiced through the deposit and
final invoice. Enrolment rules will be the same as for other FF UK students. Information
about the enrolment process, schedule and dates of opening of Online enrolment will be
shared 15 days prior to opening of the enrolment.

Only an employee of the FF UK International Office or an employee authorized by FF UK
with limited access to the database of ECES is allowed to enrol students in couses of FF
UK. This is only if by the date of enrolment these students are officially accepted for
studies at FF UK and also if there are open spots in the aforementioned courses. This
authorized employee is accredited with carrying out the enrolment and with dropping of
ECES program courses by the end of the enrolment date. CIEE is responsible for the
correct order of operations, which are carried out by the CIEE administrator.

The definitivé number of enrolled students announces FF UK on the final day of the First
week of ECES classes. Within two working days CIEE will verify the list and if approved
will be considered dosed. FF UK will actively cooperate in its efforts to include CIEE
students with Charles University in Prague as well as improve cultural and academie
exchange; for example, post on Charles University web pages and bulletin boards messages
for Charles University students, support the enrollment of Charles University students in
CIEE courses (aid students in the accepting of credits towards individual faculties), and
support the development of student academie cooperation.

FF UK recognizes CIEE students’ status as that of its own regular students with all
rights and responsibilities resulting ffom such status. Through cooperation with



CIEE, FF UK enters into contracts with a consortium of US universities, whose
students studying at UK continue being fully enrolled students on similar basis as
students of exchange programs of bilateral university agreements.

h) In addition, FF UK will arrange for CU identity cards issued in cooperation with the CU

i)

Information Center for CIEE students by the end of the CIEE orientation program.

FF UK will arrange for issuance and sending of transcripts within 3 business days from the
receipt of all data in electronic format from CIEE accompanied by notification to ECES
director. Transcripts will be sent to the Prague address of CIEE.

. Responsibilities of UJOP:

3)

b)

c)

d)

9)

h)

UJOP will arrange official “proof of accommodation” letters for the purpose of obtaining
student visas no later than 3 business days from obtaining student list with all necessary
information.

UJOP shall provide a 2-week intensive course of the Czech language for the group of the
CIEE students at the beginning of their stay in the Czech Republic, i.e. in early September
and in early February (the exact starting date subjects to a mutual agreement). The total
number of language class instruction shall be 50 lessons per group during the intensive
course. UJOP shall ensure that the students will be divided into sméli work groups with the
average number of 11 - 15 students.

During the intensive course of the Czech language, UJOP shall organise official welcome
of the students to Charles University, two guided walking tours of Prague’s historical
centre, an all-day trip to a site of historical or cultural interest, one visit to a theatre
performance, and official graduation from the program.

UJOP shall provide the Czech language instruction (4 lessons a week per group
corresponding to 4 lesson units of 50 minutes) throughout the semester.

UJOP shall conclude contracts with the teachers of specialised courses in the CIEE
program and pay them remuneration based on the number of hours taught. The
remuneration amount shall be based on an agreement between UJOP and the CIEE officials
and shall be limited by the average of the CZK 1000 gross faculty salary per class hour of
area studies. Employment relations between UJOP and the teachers, as well as other
relations arising there from, are fully within the powers of UJOP and shall be subject to the
current regulations of UK. The work duties of these teachers are subject to a mutual
agreement between CIEE and UJOP.

UJOP shall provide an Internet (including WiFi) connection for CIEE and shall also ensure
the network operations in the building leased to CIEE.

UJOP shall arrange for insurance of the movable property in the leased premises, the
required technical inspections (inspections of electricity distribution equipment and
electrical equipment, inspections of gas equipment, fire extinguishers and hydrants) by the
required deadlines on the basis of the original (initial) inspections and inspection reports as
of the date when the building was leased.

UJOP shall provide basic cleaning of the CIEE premises including supply of toilet paper,
towels and soap as necessary and a complete whole building clean up of the premises
(windows, floor-surface cleaning, and a complete clean) once a year.

UJOP shall arrange for minor repairs of internal devices, equipment and sanitary
appliances.



j) UJOP shall provide and arrange for the maintenance of 60 chairs with foldable desk parts
for writing.
k) UJOP shall provide and arrange for the maintenance of 38 storable chairs and 5 garden
benches to be placed in the garden.
[) UJOP shall provide and arrange for the maintenance of the multimedia classroom
equipment as follows:
® 2 TV set with 130 cm visible screen size
© 1VCR
m) UJOP shall equip classrooms with six ceramic boards attached to wall according to CIEE's
instructions and shall further supply one mobile board and shall arrange for the
maintenance thereof.
n) UJOP shall supply 6 teacher work spaces (desk + chair).
0) UJOP shall provide and arrange for the maintenance of technical equipment as follows:
® 2 printers (higher speed office printer, and one regular office printer)
© 2 copier machines (1 high speed copier machine with printer, 1 high speed copier
machine with a card systém including two-side feeder of documents, side table and a
reader of cards).
q) UJOP shall provide technology and equipment for the Computer room and shall arrange
maintenance of:
® 15 computers with an Internet connection (Computer with Windows OS equipped
with MS Office 2010 or higher including software for Word, Excel, Outlook,
PowerPoint and spéli check for English)
© 2 higher speed office printers
© 1PC server
© Internet: the connection to internet is arranged through:
i) data cables for 15 UJOP PCs in the Computer lab and 10 CIEE PCs in
classrooms, and 15 PCs in CIEE offices
i)  WIiFi connection in the CIEE Study Center
¢ Maintenance of hardware:
UJOP will arrange for restoration of UJOP hardware by the third working day from
announcement of the problém. In Case the repair has to be taken out of the CIEE
Study Center, UJOP will arrange temporary replacement hardware. Maintenance of
CIEE equipment in the Computer lab pertains to 15 LCD monitors, 15 optical
Computer mice, and 6 WiFi routers, telephone exchange ALCATEL and a switch
TISCO.
® Maintenance of software:
UJOP will install all software on UJOP PCs according to this contract. Installation of
additional software or reinstallation is doné upon agreement, but best during times in
between semesters; UJOP cannot guarantee functionality of software beyond
guarantees of the software producer.

« UJOP does not guarantee any damage or loss of data saved in computers.

© Configuration and access into local network is doné specifically by the UJOP
Computer administrator. Configuration and access into WiFi network is doné by the
users independently based on the instructions of the UJOP Computer administrator.
Computers connected in other than the instructed way may be blocked and denied
access to the network. The Computer administrator will report the Services for CIEE,
which will be verified by CIEE office personnel signature.

« Area of Computer Services:

Computer Services are arranged for in the places where computers are located, i.e. in
the PC lab or CIEE Study Center. If the equipment is not located in the premises,
UJOP is not obliged to arrange for its repairs.

© The Computer equipment (hardware and software) will be replaced in the period of 3



years.

r) UJOP shall submit official calculation of total semester tuition fee t_ a

month before the final payment is due,

3. Obiligations of CIEE:

a) CIEE shall notify UJOP and FF UK of the starting and closing dates of the next semesters
and the number of students staying at CU Halls of Residence and at the hall of residence on
Vratislavova Street and shall reserve for these students the relevant number of beds by 31
May and by 30 November every year. For this number of beds, CIEE shall pay the price
specified in Part B of these Operation Scheme Articles regardless of whether the reserved
capacity will be actually used, or whether the beds will be vacated during the semester by
the students for any reason whatsoever. This price shall be included in the payment
concerning the semester in question. If a place is vacated by a CIEE student and UJOP is
able to lease the place thereafter, this payment shall be deducted from the final statement of
account regarding the semester.

b) CIEE will report to UJOP and FF UK definitive list of students and their classes as enrolled
in CIEE Area Studies courses, including the number and names of courses a student is
enrolled in total at UJOP in 5" week. and definitely.

c) CIEE will give UJOP definitive list of students studying the Area Studies courses out of
UJOP for purpose of invoice according to the article B by 10th week after the program’s
beginning.

d) CIEE shall ensure that the number of students attending specialised courses (subjects) is
not lower than 5 in a group and, on average, not lower than 10 in a group.

e) CIEE shall pay for the operation (energy, operating fluids and other consumption
materials) of the didactic (teaching) and office equipment referred to herein and shall pay
for parts necessary for small repairs on equipment that is other than UJOP’s possession.
Any inspections or repairs or other services ordered on behalf of UJOP shall be ordered by
CIEE through an authorised UJOP staff member. In the event that it fails to do so, UJOP
shall not be obligated to pay for these inspections, repairs or services. In case that UJOP
fails to provide ordered services by the second working day after an written order has been
placed at UJOP, CIEE is free to arrange for these services itself, of which it informs an
authorised UJOP staff member. In that case UJOP shall pay for these inspections, services
or repairs.

f) CIEE will not change the configuration of computers in the computer lab and their local
network access, as well as will not install any software without notifying UJOP. In case of
breaching this condition, UJOP is not responsible to keep to its responsibilities regarding
maintenance services as defined in C.2.p.

g) CIEE is fully responsible for all UJOP’s property carried into or installed in the CIEE
building hereunder. CIEE undertakes that it will handle this property with care and in
compliance with common rules of its use. CIEE is responsible for damage on such UJOP
property except occasions, in which the damage was caused by other circumstances,
especially those that exclude responsibility.

h) CIEE shall specify its written order for classes, accommodation and other services in the
summer semester (June-July) to UJOP in writing by April 30 every year.

i) CIEE will arrange for an electronic transfer of data and information necessary for transcript
issuance in prescribed format, see C.1.h. above.

D) As regards the need for additional services (i.e. summer session instruction), if any, these will be

E)

subject to an additional agreement.

Prices quoted in these Operational Scheme Articles are subject to yearly inflation according to
officially announced percentage of inflation in the Czech Republic by Czech National Bank.
Prices altered according to the percentage of inflation will come into force in the program



F)

G)

(semester), which is the nearest to follow after the official announcement of the percentage of
inflation. Other changes of financial nature must be notified in writing and approved by both
parties.

Neither party will be in default or responsible for damages ensued from delays or failures to
fulfill any contractual obligations directly or indirectly resulting from consequences of
circumstance beyond adequate control of either party. This circumstance may include among
others: Force Majeure, Acts of war, civil unrest, uprisings, strikes, exclusions or other work-
related unrests, accidents, fire, damage by water, floods or other natural disasters. The party
affected by Force Majeure will invest adequate efforts to remedy such circumstance in order to
renew fulfillment of its contractual obligations as soon as possible; however, neither party will be
obliged to resolve strike, accident or other work-related unrest otherwise then exclusively
according to its best judgment.

These Operational Scheme Articles shall come into force on August 1, 2013 and be enforced till
July 31%, 2015.

..........................

Michal Stehlik Caroline Maas
For the Faculty of Arts, UK Prague For CIEE, Portland, ME

Jan Pgdrouiek h arla Cemusova
For UJOP, UK Prague
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Appendix 1to Amesidment no. 8 to the Cooperative Agreement
between UK and CIEE from 11/28/1994
Operational Scheme Articles of the Agreement between UK and CIEE

FF UK Liaison to CIEE Resident Director Responsibilities:

© Monitor the quality of instruction (through once-a-term class visits and verification of the
documentation on courses), ensure academie integrity, appropriate degree of difficulty of the
academie program, appropriate assessment of student work, and standards of grading acceptable
to both CU and U.S. academie boards (ACB). Cooperate with the Resident Director in guiding
faculty in ensuring the highest standards of academie quality for the bachelor level courses taken
by CIEE students.

© Be present at regular meetings with the program faculty (at least 3 times a semester) and review
program quality (1 course class visit a term) and student achievements through check of grade-
reporting & student evaluations.  Suggest improvements of instruction necessary for the
improvement of student evaluations

e Ensure highest quality of instruction through motivation of appropriate academics to teach CIEE
courses (search for new CU faculty, inspire their interest)

® Facilitate registration into courses of the host institution (when appropriate). Advise students on
options of courses taught in Czech and monitor student progress in these courses (maximum 2
CIEE students enrolled in CU courses aterm, other need to be approved).

® Facilitate support of CU students and faculty in utilization of the CIEE Study Center for reading
and research, capitalizing on the international focus of the library’s collection

® Advocate offering of CIEE courses as electives for CU students and encourage CU students to
participate in the CIEE courses (limited space availability)

© Assist in distribution of information about CIEE, cooperation with CU, and integration of the
visiting US students to FF UK

CuU liaison gualifications:

® In-depth knowledge of U.S. academie institutions, their culture and their academie expectations

© Ability to work through the network of FFUK and facilitate CU-CIEE students academie
cooperation - facilitate CU/Erasmus students participation in the CIEE courses

® Ability to function well in a complex institutional framework, and respond quickly and
appropriately to changing circumstances in CIEE program (regarding faculty flow, improvements
of academics)

® Have the proven ability to lead and motivate a team in development of academie issues

© Be able to effectively communicate with CIEE RD, students, faculty, members of the ACB, and
sending institutions



Appendix 2 to Amendmemit no. 8 to the Cooperative Agreement
between UK and CIEE from 11/28/1994
Operational Scheme Articles of the Agreement between UK and CIEE

Prices listed bellow are without breakfast, but include VAT

Room No No of bedsPrice per bed in CZK  Price per room in CZK
213 2 310 620
214 2 310 620
215 2 200 400
216 2 200 400
311 1 440 440
312 1 440 440
313 2 310 620
314 2 310 620
315 2 200 400
316 2 200 400
317 2 200 400
318 2 200 400
401 2 310 620
411 1 410 410
412 1 410 410
413 2 310 620
414 1 440 440
415 2 200 400
417 2 200 400
418 2 200 400
511 2 200 400

w
by

Total 9860 CZK



Appendix 3 io Amendment no. 8 to the Cooperative Agreement
between UK and CIEE from 11/28/1994
Operational Scheme Articles of the Agreement between UK and CIEE

All parties to the agreement acknowledge that courses taught for the CIEE program at Charles
University in Prague can be taught only by CIEE Prague program. Course titles, and descriptions, and
inter-related excursions and trips are connected to the intellectual property of CIEE and cannot be uSed
without CIEE approval. This is achieved through CIEE faculty, contracted by UJOP UK to teach in
the CIEE program, verifying in writing that they do not teach courses of the same title, description,
and program in other programs. Faculty also agrees not to use material specifically developed for
CIEE instruction in other programs.
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