Smlouva

o zprostiredkovani uzaviena dle ust. § 2445 a
nasl. zakona ¢. 89/2012 Sb., obcansky
zakonik, ve znéni pozdéjsSich piredpisu

1. SMLUVNI STRANY

1.1. Objednatel:

Univerzita Karlova

Ustav jazykové a odborné pripravy

128 00 Praha 2, Vratislavova 29/10

zastoupena PhDr. Danou Hilkovou Nyvltovou, Ph.D.,
feditelkou UJOP UK

1CO: 00216208

DIC: CZ 00216208

Bankovni spojeni: Komer¢ni banka
CZK: 107-996320257/0100
EURO: 27-1838690257/0100

(dale té% jako "Objednatel nebo UJOP UK")

1.2. Zprostredkovatel

Nazev: ISN - International Student Network spol. s
r.0.

Se sidlem: Holeckova 3362/53, 150 00 Praha 5
Zastoupen: Annou Malyk, jednatelkou

ICO: 14201461

Bankovni spojeni:

Uéet ¢. 6446035002/5500

(dale téz jako ,Zprostiedkovatel“)

(dale spolecné téz jako ,smluvni strany*)

2. PREDMET SMLOUVY

Predmétem této smlouvy je zavazek
Zprostredkovatele zprostiedkovat uzavireni smlouvy
specifikované vbodu 3.1. a poskytnout dalsi
potfebnou soucinnost dle bodu 3.1. a zavazek

Objednatele zaplatit Zprostiredkovateli za

zprostiredkovani provizi.

3. PRAVA A POVINNOSTI SMLUVNICH STRAN

3.1. Zprostiredkovatel se zavazuje:

a) Zprostredkovavat pro Objednatele uzavieni
smluv se zahrani¢nimi zajemci (fyzickymi

osobami, dale jen ,Zajemci“ nebo téZ ,studenti“) o

Agency Agreement

entered into under provisions of Section
2445 et seq. of Act No. 89/2012 Coll,, Civil
Code, as amended

1. CONTRACTING PARTIES

1.1. Client:

Charles University

Institute for Language and Preparatory Studies
128 00 Prague 2, Vratislavova 29/10

Represented by PhDr. Dana Hiilkova Nyvltova, PhD.,
director of the Institute

Identification No.: 00216208

Tax identification No.: CZ 00216208

Bank details: Komer¢ni banka
CZK: 107-996320257/0100
EUR: 27-1838690257/0100

(hereinafter referred to as “Client or UJOP UK”)

1.2. Agent

Name: ISN - International Student Network spol.
Sr.o.

Registered office: Holeckova 3362/53, 150 00
Praha 5

Represented by: Anna Malyk, Director
Identification No.: 14201461

Bank Account No. 6446035002/5500

(hereinafter referred to as “Agent”)

(hereinafter jointly referred to as “Contracting
Parties”)

2. SUBJECT OF THE AGREEMENT

Subject hereof is Agent’s obligation to intermediate
conclusion of a contract specified in clause 3.1. and
provide other necessary assistance under clause 3.1.
and Client’s obligation to pay a commission to the
Agent for the intermediation.

3. RIGHTS AND DUTIES OF THE CONTRACTING
PARTIES
3.1. The Agent undertakes to:

a) Intermediate for the Client conclusion of
contracts with foreign persons (natural persons,
hereinafter referred to as “Interested Persons” or
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b)

d)

studium kurzi a programl organizovanych
Objednatelem v akademickém roce 2022/2023

v v 7

vCetné Zadosti o ubytovani.

Dodat Objednateli prihlasku ke studiu Zajemce a
ptislusné prilohy.

Seznamit Zajemce s obsahem smlouvy dle bodu
3.1. a) (napft. cena studia a doprovodnych sluZeb,
povinnost zajistit si zdravotni pojiSténi, podminky
vraceni zaplacené ceny a storno poplatkii), kterou
je Zajemce povinen podepsat nejpozdéji v den
nastupu do kurzu/programu; v pripadé, ze
zajemce neni ke dni nastupu do kurzu/ programu
plnolety, smlouvu podepisuje jeden z jeho
zakonnych zastupca.

Informovat priibézné a vcas Objednatele o vSech
Zajemcich o jednotlivé typy studia nebo kurzi /
programi a ucastnit se vzajemnych jednani.

Vykonavat dohodnutou ¢innost ve smyslu této
smlouvy s vynalozenim veskeré své odborné péce,
respektovat a chranit zajmy a obchodni tajemstvi
Objednatele;, v  tomto  smyslu  nesmi
zprostiredkovatel bez vyslovného pisemného
souhlasu Objednatele sdélit udaje a informace
ziskané v souvislosti s touto smlouvou tretim
osobam nebo je vyuzit pro sebe ¢i jiné osoby
takovym zpisobem, ktery by mohl zpisobit Skodu
Objednateli. ZdrZet se vSeho, co by mohlo
poskodit dobré jméno a povést Objednatele nebo
co by mohlo negativné ovlivnit spolupraci
s Objednatelem.

Poskytovat Zijemciim informace o podminkach
studia na vysokych $kolach v CR, zejména o
rovnych podminkach prijimacich zkousek i
studijnich programech pro zahrani¢ni studenty
jako pro ceské studenty.

3.2. Objednatel se zavazuje:

a)
b)

Zaplatit Zprostredkovateli provizi dle ¢l. 4.3.
Poskytovat Zprostiedkovateli veskeré informace
a materialy potifebné k plnéni této smlouvy (napf-.
informace o typech kurzli/ programi, cené
kurzii/programt apod.).

Zaslat po predlozeni vyplnénych piihlasek (vzor
dostupny na webovych strankach Objednatele
www.ujop.cuni.cz), véetné pozadovanych priloh, a
po zaplaceni plné ceny kurzu/programu, na
adresu Zajemce uvedenou v prihlasce dokument
potvrzujici prijeti do prislusného kurzu/
programu.

b)

d)

“Students”) interested in studying courses and
programs organized by the Client in academic
year 2022/2023 including application for

accommodation.

Deliver to the Client a study application form of
the Interested Person and respective
attachments.

Inform the Interested Persons about the content
of the contract under clause 3.1.a) (e.g. price of
the studies and accompanying services, duty to
secure his/her own health insurance, conditions
for repayment of the price and fees), which the
Interested Person shall sign at the latest on the
day he/she starts his/her studies in the
course/program; in case that the Interested
Person is not of age as of the day of starting the
course/program, the contract shall be signed by
one of his/her legal representatives.

Keep the Client informed in a timely manner
about all Interested Persons interested in
individual types of studies or courses/programs
and participate in mutual negotiations.

Carry out the agreed activities within the
meaning hereof exerting all its professional care,
respect and protect interests and business secret
of the Client; within this meaning the Agent must
not, without express written consent of the
Client, disclose the data and information
obtained in connection herewith to third parties
or use it itself or for other persons in such
manner that might cause damage to the Client.
Refrain from anything that could damage the
good name and reputation of the Client or that
could negatively affect cooperation with the
Client.

Provide the Interested Persons with information
on conditions of study at universities in the Czech
Republic, in particular on level playing field of
entrance examinations and study programs for
foreign students as for the Czech students.

3.2. The Client undertakes to:

a)
b)

Pay commission to the Agent under clause 4.3.
Provide the Agent with any and all information
and materials necessary for performance hereof
(e.g. information on types of courses/programs,
price of the courses/programs etc.).

After submission of completed application forms
(template available on Client's website
www.ujop.cuni.cz), including the required
attachments, and after payment of full price of
the course/program, to send a document
confirming admission in the respective
course/program to the address of the Interested
Person stated in the application form.



http://www.ujop.cuni.cz/
http://www.ujop.cuni.cz/

4. FINANCNI UJEDNANI

4.1. Platba a splatnost:

a)

b)

d)

Zprostiedkovatel zajisti, Ze zaloha na ubytovani je
uhrazena dle udajti ve Vyzvé k platbé.

Zprostiedkovatel zajisti, Ze cena kurzu/programu
bude zaplacena v plné vysi nejpozdéji 1 tyden
pfred zah3jenim  kurzu/  programu. V
odltvodnénych pripadech a po piredchozi dohodé
smluvnich stran je mozné kurz/program zaplatit
prinastupu Zajemce do kurzu/programu. Zajemci
s vizovou povinnosti musi mit uhrazenou plnou
cenu kurzu/programu pied vydanim potvrzeni o
ptijeti.

Veskeré platby budou provedeny bankovnim
prevodem. Budou-li platby navySeny o bankovni
poplatky, Zprostiedkovatel zajisti, aby tyto
poplatky Sly k jeho tiZzi. Platba musi byt provedena
tak, aby na tucet Objednatele byla pripsana ¢astka
odpovidajici celkové cené kurzu/programu
ptipadné cené kurzu/programu vcetné dalSich
objednanych sluzeb (tzn. vcéetné zalohy na
ubytovani apod.).

Za den uhrady se povazuje den piipsani
finan¢nich prostiredki na Gcet Objednatele.
Platba muze byt provedena pouze v ménach, ve
kterych jsou uvedeny ceny v propagacnich
materidlech nebo na webovych strankach
Objednatele dle bodu 4.2. a).

4.2. Cena kurzii/programii:

a)

b)

Cena Kkurzli/programi a cena dalSich sluzeb
odpovidd cenam uvedenym v propagacnich
materidlech  daného  akademického roku
Objednatele a na webovych strankach
Objednatele (www.ujop.cuni.cz) u prislusnych
kurzii/programd.

Plna cena kurzu/programu zahrnuje registracni
poplatek 120 EUR, ktery je nevratny.

4.3. Provize:

a)

Za prokazatelné plnéni ¢innosti, tj. pripsani plné
ceny kurzu/programu na ucet Objednatele a
nastup do vyuky za dodrZeni podminek podle
ustanoveni odstavce 3.1. této smlouvy prizna
Objednatel Zprostredkovateli provizi z ceny
kurzli/programii ve vysi 8 % za minimalné 2
zprostiedkované Zijemce a kazdého dalsiho v
jednom akademickém roce.

4. FINANCIAL PROVISIONS

4.1. Payment and maturity:

a)

b)

d)

The Agent shall ensure that the advance payment
on accommodation is paid according to the
Payment Request.

The Agent shall ensure that the price of the
course/program is paid in its full amount at the
latest 1 week before the course/program starts.
In justified cases and after prior agreement of the
Contracting Parties it is possible to pay the
course/program at the moment when the
Interested Person starts the course. Interested
Persons with visa requirements must pay the full
price of the course/ program before issuance of
the admission document.

Any and all payments must be made by bank
transfer. If the payments are increased by bank
charges, the Agent shall be obliged to send the
payment in such manner so that these charges
are at its expense. The payment must be made in
such manner so that Client’s account is credited
with the amount corresponding to the full price
of the course/program or possibly price of the
course/program including other ordered
services (i.e. including advance payment for
accommodation etc.).

The day of crediting Client’s account with funds
is considered to be the day of payment.

A payment may be made only in currencies
which are stated in promotional materials or
website of the Client under clause 4.2. a).

4.2. Price of courses/programs:

a)

b)

Price of courses/programs and price of other
services correspond to prices mentioned in
Client’s promotional materials for the relevant

academic year and on Client's website
(www.ujop.cuni.cz) at respective
courses/programs.

Full price of the course/program includes
registration fee of EUR 120, which is not
refundable.

4.3. Commission:

a)

For demonstrable performance of the activity
(i.e. crediting the full price of the
course/program to Client's account and entering
the Interested Person into the course in
compliance with the conditions of paragraph 3.1.
of this Agreement), the Client shall award to the
Agent a commission of 8% of the
course/program price for at least 2 mediated




b)

d)

g)

KvySe stanovené provizi Zprostiredkovatel
vyfakturuje zdkonem stanovenou dai z ptidané
hodnoty, je-1i platce DPH. Neplatce DPH fakturuje
jen provizni ¢astky odmény.

Pro ptiznani celkového poctu studentti za ucelem
stanoveni vySe provize z ceny kurzii/programi
jsou studenti zapocitavani s nasledujici vahou:

- studenti v celoro¢nich kurzech/programech
(ro¢ni intenzivni kurz ceStiny a program
jazykové a odborné ptipravy ke studiu na VS)
s vahou 1;

- studenti \ semestralnich
programech s vdhou 0,5;

- studenti v letnich kurzech/programech, v
Sestitydennich kurzech/programech a v
dalSich prezencnich kurzech/ programech s
vahou 0,25.

Do 31. 10. zaSle Zprostredkovatel Objednateli

prvni seznam dle bodu 3.1. zprostredkovanych

studentd, kteri fyzicky nastoupili do vyuky, a to na
formulati UJOP UK. Za dal$i zprostiedkované

studenty fyzicky nastoupené do vyuky po 31. 10.

posle Zprostiedkovatel seznamy vzdy po konci

kalendainiho mésice, nejpozdéji k 31.3.. Seznam
online nastoupenych studentl zasle

Zprostiedkovatel Objednateli k 31. 3.. Pokud

dojde k vratce nebo Castec¢né vratce ceny kurzu a

nedoslo k proplaceni provize, pomérné se krati

vySe vyplacené provize.

kurzech/

Do 10 dni po obdrzeni seznamid Objednatel
potvrdi, kdo z téchto studenti nastoupil ke studiu
vdaném stredisku a zaplatil ¢astku za vyuku a
zasle potvrzeny seznam zpét Zprostiredkovateli.

Provize z ceny kurzu/programu je splatnd na
zakladé danového dokladu (faktury), ktery do 10
dni od obdrZzeni potvrzeného seznamu
Zprostredkovatel vystavi a zasle Objednateli.
Faktura bude zaslana na mail xxxxxx a bude mit
splatnost alespon 14 dni ode dne doruceni
faktury Objednateli a musi splnovati dalsi obecné
pozadavky na obsah a formu danovych dokladi.
V opacném pripadé nema Zprostiedkovatel narok
na vyplatu provize.

V pripadé, kdy student bude ptihlaSen ke studiu
nékolika zprostiredkovateli, nalezi provize tomu,
kdo prihlasil (tj. zaslal prihlasku vcetné priloh)
studenta drive.

Zprostredkovatel bere na védomi, Ze Objednatel
neni povinen zaradit do kurzu/programu
Zajemce, ktery nenastoupi do vyuky (fyzicky nebo
online) ve stanoveny a Zijemci a
Zprostredkovateli oznameny nejzaz$i termin
nastupu do kurzu/programu. Za takového
Zajemce se provize nevyplaci.

b)

d)

g)

Interested Persons and for each other student

within one academic year.

If the Agent is a VAT payer, he/she shall invoice

the statutory value added tax amount together

with the commission. Persons who are not VAT
payers invoice only the commission.

For granting of total number of students for the

purpose of assessing the commission on price of

the courses/programs, the Students are counted
with the following weight:

- Students in all-year courses/programs
(yearlong intensive course of Czech and
preparatory program for university studies)
with weight 1;

- Students in semestral courses/programs
with weight 0.5;

- Students in summer courses/programs, in
six-week courses/programs and other full-
time courses/programs with weight 0.25.

By 31 October, the Agent shall send to the Client

the first list of intermediated Students who

initiated their studies pursuant to point 3.1, on
the CU ILPS form. For other intermediated
students who physically initiated their studies
after 31 October, the Agent shall send the lists
always after the end of the calendar month, the
latest as of 31 March. The list of students who
initiated their studies online will be send by the

Agent to the Client as of 31 March. If the price of

the course or its part is refunded and the

commission was not paid, the amount of
commission will be proportionally reduced.

Within 10 days of receiving this list, the Client

shall confirm which Students started their

studies at the relevant Centre and paid the
tuition fee and send the confirmed list back to the

Agent.

Commission on price of the course/program

shall be mature on the basis of a tax document

(invoice), which shall be issued by the Agent and

sent to the Client within 10 days from receipt of

the confirmed list. The invoice shall be send to

xxxxxx and have maturity of at least 14 days

from the day of delivery of the invoice to the

Client and it must comply also with other general

requirements concerning content and form of tax

documents. If not, the Agent shall not be entitled
to payment of the commission.

In case that the Student is enrolled in the study

by several agents, such agent shall be entitled to

the commission which enrolled the Student (i.e.

sent the application) earlier.

The Agent takes into account that the Client shall

not be obliged to admit to the course/program an

Interested Person, who does not initiate his/her

studies (physically or online) at the set latest

date and will notify the Interested Person and the

Agent on the latest date for course/program
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h) Pokud v online ptihlaSce Zajemce o studium neni
jmenovité Zprostiedkovatel uveden, neexistuje
narok na proplaceni provize.

5. ZAVERECNA USTANOVENI

5.1. Doba trvani a ukonceni smlouvy:

a) Tato smlouva se sjedndva na dobu urcitou
s platnosti do 31.12.2023. Tato smlouva nabyva
platnosti dnem jejiho podpisu zastupci obou
smluvnich stran a uU¢innosti dnem uverejnéni
vregistru smluv dle zdkona ¢. 340/2015 Sb,, o
registru smluv, ve znéni pozdéjsich piredpisu.

b) Smluvni strany mohou od smlouvy bez
zbytecného odkladu odstoupit z diivodu poruseni
této smlouvy podstatnym zpidsobem, za které je
povazovano mimo jiné poruseni prav a povinnosti
vyplyvajicich zbodu v odst. 3.1. nebo 3.2. této
smlouvy.

¢) Smluvni strany mohou tuto smlouvu ukoncit
vypoveédi bez udani diivodu s vypovédni lhilitou 2
meésice, kterd pocina bézet prvniho dne mésice
nasledujictho po doruceni pisemné vypovédi
druhé smluvni strané.

5.2. Sankce:

a) Vpripadé poruseni povinnosti stanovenych
v bodé 3.1. této smlouvy ztraci Zprostiredkovatel
narok na vyplatu dosud nevyplacené provize.
Pokud se poruseni vztahuje ke konkrétnimu
Zajemci nebo konkrétnimu poctu vice Zajemci,
ztraci Zprostredkovatel narok na vyplatu provize
v takové vysi, ktera odpovida vyplacené provizi za
zprostredkovani smlouvy timto Zajemcem, resp.
Zajemci.

b) Aplikaci sankce uvedené pod pism. a) neni
dotceno pravo na nahradu skody.

5.3. Mlcenlivost

Smluvni strany se zavazuji, Ze v pripadé ukonceni
smluvniho vztahu z jakychkoliv divodii jsou povinny
zachovat po dobu nejméné dvou roki od jeho
skonceni nezbytnou mlcenlivost o informacich a
udajich, které ziskaly ze vzajemné spoluprace a
zavazuji se po tuto dobu tyto informace, udaje a
znalosti nepouzit ve stejné oblasti podnikani.

5.4. Rozhodné pravo

initiation. No commission shall be paid for such
Interested Person.

h) In case that the application of the Interested
Person does not explicitly list the Agent, no title
for commission payment arises.

5. FINAL PROVISIONS

5.1. Term and termination of the Agreement:

a) This Agreement is concluded for a definite period
of time until 31 December 2023. This Agreement
comes into force on the day of its signing by the
representatives of both Contracting Parties and
becomes effective on the day of its publication in
the Register of Contracts under Act No.
340/2015 Coll,, on the Register of Contracts, as
amended.

b) The Contracting Parties may withdraw from the
Agreement without undue delay for the reason of
material breach hereof, for which breach of
rights and duties arising from clause 3.1. or 3.2.
hereof shall be considered among others.

c) The Contracting Parties may terminate this
Agreement by a notice without giving reasons
with a 2-month notice period, which shall
commence on the first day of the month
following delivery of the written notice to the
other Contracting Party.

5.2. Penalties:

a) In case of a breach of obligations stipulated in
point 3.1. hereof, the Agent shall lose the right to
payment of the commission not yet paid. If such
breach concerns a particular Interested Person
or a particular number of Interested Persons, the
Agent loses the right to payment of such part of
the commission which corresponds to mediation
of the contract with such Interested
Person/Interested Persons.

b) Applying of penalty under letter a) shall not
affect the right to compensation for damage.

5.3. Confidentiality

The Contracting Parties undertake that in case of
termination of contractual relations for any reasons
they shall be obliged to maintain necessary
confidentiality for the period of at least two years
from termination thereof concerning information
and data which they obtained from mutual
cooperation and they undertake not to use such
information, data and knowledge in the same area of
business for such period.




Pravni vztahy mezi smluvnimi stranami vcetné
pripadnych spora vzniklych z této smlouvy se ridi
vyhradné prislusSnymi ustanovenimi zakon C.
89/2012, obcansky zakonik, ve znéni pozdéjsich
predpist, a dalSimi obecné zavaznymi pravnimi
predpisy Ceské republiky.

5.5. Zmény smlouvy

VesSkeré zmény této smlouvy je moZné provadét
pouze vzestupné Cislovanymi pisemnymi dodatky
schvidlenymi a podepsanymi obéma smluvnimi
stranami.

5.6. Jazykové verze

Smlouva se vyhotovuje ve dvou jazykovych verzich,
pricemz obé jsou totozného obsahu. V piipadé
rozporu mezi verzemi nebo sporu o vyklad smlouvy
nebo jednotlivych ustanoveni je rozhodné znéni
jazykové verze v ceském jazyce.

5.7. GDPR

Zprostiedkovatel je povinen pfi zpracovani osobnich
udaji Zajemcd a Studentd dodrZovat Zakon C.
110/2019 Sb., o zpracovani osobnich tdaju, ve znéni
pozdéjsich piedpist a rovnéz Narizeni Evropského
parlamentu a Rady (EU) 2016/679 ze dne 27. dubna
2016 o ochrané fyzickych osob v souvislosti se
zpracovanim osobnich udaji a o volném pohybu
téchto udaji.

5.8. Zasah vyssi moci

Pokud se poskytovani sluzeb za sjednanych
podminek stane v disledku vzniku zasahu vys$si moci
nemoznym nebo natolik obtiznym, Ze je nelze
spravedlivé pozadovat, strana, ktera se bude chtit na
vys$$i moc odvolat, poZada druhou stranu o Upravu
Smlouvy ve vztahu k predmeétu, cené a dobé plnéni.
Pokud nedojde k dohodé, ma strana, ktera se dvodné
odvolala na vys$$i moc, pravo jednostrannym
prohlasenim zaslanym doporuc¢enym dopisem druhé
strané odstoupit od této Smlouvy. Uéinnost
odstoupeni nastava v tomto pripadé dnem doruceni
oznameni druhé smluvni strané.

5.9.

Tato smlouva je vyhotovena ve dvou (2) stejnopisech,
z nichz kazdy ma platnost originaly, a kazda smluvni
strana obdrZi po jednom (1) z nich.

Smluvni strany prohlasuji, Ze si tuto smlouvu piecetly,
souhlasi s jejim obsahem a potvrzuji, Ze byla sepsana
na zakladé pravdivych dajt, jejich pravé a svobodné
vile a nebyla ujednana v tisni ani za jinak
jednostranné nevyhodnych podminek. Na diikaz toho
pripojuji své podpisy.

5.4. Governing law

Legal relations between the Contracting Parties
including possible disputes arising herefrom shall be
governed solely by applicable provisions of Act No.
89/2012, Civil Code, as amended, and other
generally binding legal regulations of the Czech
Republic.

5.5. Changes of the Agreement

Any and all changes hereof may be made only by
written amendments numbered in ascending order
and approved and signed by both Contracting
Parties.

5.6. Language versions

The Agreement is drawn up in two language versions
and both of them have the same content. In the case
of any contradiction between the versions or dispute
on interpretation of the Agreement or individual
provisions, the Czech language version shall prevail.

5.7. GDPR

When processing personal data of Interested
Persons and Students, the Agent is obliged to comply
with Act No. 101/2000 Coll. on the protection of
personal data, as amended, as well as Directive
2016/679 of the European Parliament and of the
Council (EU) of 27 April 2016 on the protection of
individuals with regard to the processing of personal
data and on the free movement of such data.

5.8. Force Majeure

If the provision of services under the agreed
conditions becomes impossible or so difficult as a
result of force majeure that they cannot be fairly
demanded, the party wishing to invoke force
majeure shall request the other party to modify the
Agreement in relation to subject matter, price and
time of performance. If no agreement is reached, the
Party who has reasonably invoked force majeure has
the right to withdraw from this Agreement by a
unilateral statement sent by registered letter to the
other Party. In this case, the withdrawal shall take
effect on the date of delivery of the notification to the
other Contracting Party.

5.9.

This Agreement is drawn up in two (2) counterparts,
each of which has the validity of the original, and
each Contracting Party shall receive one (1) of them.
The Contracting Parties declare that they have read
this Agreement, they agree with its content and they
confirm that it has been drawn up on the basis of true
data, their true and free will and has not been agreed
in distress or under other unilaterally




Priloha €. 1 - Vykladovy slovnik pojmi

affix their signatures.

Annex No. 1 - Definition of terms

Za Objednatele
For and on behalf of the Client

V Praze, dne ...

PhDr. Dana Hilkova Nyvltova, Ph.D,,

Piiloha & 1 - VYKLAD POJMU

Piihlaska ke studiu - prihlaseni zajemce o
studium

probiha pouze vyplnénim online prihlasky do
kurzu/programu na webu ujop.cuni.cz. Pouze
prihlaska obsahujici vSechny povinné udaje o
zajemci a povinné prilohy (motivacni dopis,
kopie dokladu o nejvyssi dosazeném vzdélanti,
kopie pasu s platnosti nejméné 3 mésicii po
konci pldnovaného pobytu v CR) je povaZovana
za kompletni a je dale zpracovana.

Vyzva k platbé

je oficidlni dokument UJOP UK. Vyzva k platbé&
je  potvrzenim kompletnosti prihlasky
zajemce vystavena studijnim oddélenim UJOP
UK a obsahuje udaje o zajemci o studium a
castky kzaplaceni za vyuku a objednané
sluzby.

Uzavireni smlouvy o studiu s Uchazeci
o studium

Podpis smlouvy o studiu obéma smluvnimi
stranami:

Za Zprostiedkovatele

For and on behalf of the Agent

In Prague, date .....oeonenenneeneense e

Anna Malyk

Annex No. 1 - DEFINITIONS

Application for study - study applicant
enrolment

only by filling up an online application for the
course/program at the website ujop.cuni.cz.
Only an application containing all obligatory
information about the applicant and all
obligatory attachments (motivation letter,
copy of the proof of the highest education
completed, copy of a passport valid at least 3
months after the planned end of the stay in the
Czech Republic) is considered complete and
will be further processed.

Payment request

is an official document of the Institute for
Language and Preparatory Studies, Charles
University (ILPS CU). Payment request
confirms that the application is complete and
it is issued by the Study Department of ILPS
CU, it contains information about the
applicant and the amounts to be paid for the
courses and services ordered.

Conclusion of a Study Agreement with
Applicants

Execution of the study agreement by both
contracting parties:

disadvantageous conditions. In witness whereof they




- fyzicky podpis Uchazece o studium
probiha béhem osobni registrace
do studia na studijnim stredisku.
Nezletili zajemci privezou
kregistraci smlouvu o studiu
podepsanou zakonnymi zastupci;

- elektronicky (dynamicky
biometricky) ovéfeny podpis
probiha online v pripadé zajemct,
ktefi zalinaji studium online ze
zahrani¢i (tzn. nejsou v CR). Za
nezletilé zajemce provede podpis
jejich zakonny zastupce.

Registrace ke studiu U¢astnika

ve studijnim stfedisku UJOP UK - registrace
(fyzickd i online) ve studijnim stredisku
probiha nejdiive tyden pred zahajenim vyuky
a nejpozdéji v nejzazs$i termin nastupu do
kurzu/programu dle Harmonogramu vyuky a
aktivit UJOP UK a daného akademického roku
(aktualni harmonogram je dostupny na webu
ujop.cuni.cz).

Nastup do kurzu/programu:

- fyzicky nastup do vyuky probiha
osobneé ve tiidach studijnich stredisek
UJOP UK, a to ode dne zah4jeni vyuky
do nejzazStho mozného terminu
nastupu do kurzu/programu;

- za_online nastup do vyuky je
povazovano vyuziti prihlaSovacich
tidajii udélenych UJOP UK Ué¢astnikovi
kurzu / programu a jeho prvni
prihlaSeni do MS TEAMS (Zoom).
MiiZe probéhnout nejpozdéji do 14
dni od oficidlniho terminu zahajeni

vyuky.
Zahajeni vyuky
Terminy  zahajeni vyuky v kurzech/
programech UJOP UK jsou uvedeny

v Harmonogramu vyuky a aktivit UJOP UK,
ktery je vydavan pro kazdy akademicky rok na
webu ujop.cuni.cz.

Nejzaz$i termin nastupu
i online) do kurzu/programu

(fyzického

je uveden v Potvrzeni o prijeti ke studiu.

- physical signature of the Applicant
is executed during the registration
for study in the study center in
person. Minor applicants will bring
a contract signed by their legal
representatives to the registration;

- electronic (dynamic biometric)
verified signature is executed
online in case of applicants who
begin their studies online from
abroad (i.e. they are not in the
Czech Republic). In case of minor

applicants, the signature is
executed by their legal
representative.

Participant’s registration for studies

in the study center of ILPS CU - registration
(both physical and online) in the study center
takes place the earliest one week prior to the
commencement of classes and the latest on
the last day for initiating the course/program
according to the Schedule of classes and
activities of ILPS CU for the respective
academic year (current schedule available at
the website ujop.cuni.cz).

Initiating the course/program:

- physical initiation of the course takes
place in person in the classrooms of
ILPS CU study centers from the day of
course initiation until the last possible
day for course/program initiation;

- online initiation of the course
coincides with the use of the login data
issued by ILPS CU to the Participant of
the course/program and his/her first
login into MS TEAMS (Zoom). It may
take place the latest 14 days after the
official course initiation.

Commencement of classes

Dates of commencement of classes in ILPS CU
courses/programs are listed in the Schedule
of classes and activities of ILPS CU which is
issued for each academic year at the website
ujop.cuni.cz.

Latest date for course/program initiation
(physical and online)

is listed in the Confirmation of Acceptance for
Studies.






