Pofet stram 3

“@smuss HE-2015 Higher Education ’ O};’
: 5
Learning Agreement for { ’i}'

Erasmus-+

Academic Year 20187 zuty

LT
‘ il i l i
lastnamels) | Firstnamels) | Dateofbirth | Natlonality® Sex [M/F] Study cycle® field of education®
Tralnee e h
© EQF level 6 1015
Eacubty/ Erasmus code® k, .
Marme Bepariment (it appiicable] Addrass Country Contact person namie”; email; phone
pondig || Collegeof 1 Tolstdho 15, |
nstitution 1} Polysechnics rave: an CZ HHLAVAGZ 58501 Czech Republic | Iveta Chalupavi, iveta.chalupova@vspl.cz, (0420567141220
liklava Tourism
Hhlava
Adidress; Contact persen’ natae; Mentor name; positlon;
Name Bepartment websiie Country Size position; e«nall; phone e«nail; phone
Mar. Jan Skdla
. Representative of the
ing. Zbyndk Sech !
R 1
Recalving ' Sgi;i;g‘;lah?:;a‘ Head of the External Refations WSOE;:;;E: on
4 g : .
3??““}01} V;'miéiza Presidentiz WL K- Crech {7 « 380 employees action E-mal: skalaj@kr-
REFprSe eald secretariat VysOCina.cz Republic & » 250 empioyess . vys0CinNa.cz
: £-mail: cech.z@kr-vysoclna.cy Telephone (3} +32 {0)
Telephone (C2): +420 564 602 4 :
146 25118 028
Telephone {CZ): +420 564
602 367
Before the mobility
Table A - Tralneeship Progromme at the Recelving Organisation/Enterprise
Planned pericd of the moblity; from 15 January 2017 to 15 April 2017
Tralneeshis title: a student - tralnee st the Vysofina Regloh Office In Brussels Number of worldng hours per week: 3§

Detatled prograrame of the trainesship:

The tralneeship is being held at the Vysodlna Reglon Office, rue du Commerce 20722, Brussels.
introductory week — explanation of the tasks, introduction to the partners of the Vysotina Reglon, securlty tralning, ete. — Jznuary

Assistance with preparatfon of events taking place In Brussels which are organised or co-organised by the Vysocina Reglon {Echoes of the Yhlava IDFF, ligh school
excursion, Euregha meetings, cultural svents, meetings of the regional polltickins with representatives of the EU Instttations), The trainee wil participate In
meetings of different kind, she wii take notes and present the attitude of the Representative of the Vysoflna Region in Brussels when he s not present, She wil

help with the organisation of the events: distributlon of Invitations, reception of guests and other stipporting tasks - from the end of January to the beglnning of
Aparit

Administrative tasks on a day-to-day basls — analyses on reglonal polley related toplcs, information materiats for the reglonal officlals on specific tasks, business
correspondence, press refeases, translations, daily information reports. The tralnee will pather Information regarding the work of the EU instftutions ahd other
regions represented In Brussels, She will write reports from important seminars and conferences taking part in Brussels, She witl transtate documents from English
to Czech and vice versa ~ from the end of January to the beginning of Aprii

Finat week — handover of the ongolog projects o the Representative of the Vysoting Reglen In Brussels — mid-Aprll

Al the tasks are fulfilled In cooparation with the Representative of the Vysoina Region In Brussels.

Kriowledge, skfits and competences to be acquired by the end of the traineeship:

Information on the functioning of the EU institutions, the representation of reglonat Interests, €U financial resources, lobbying, Practical Information on the
Vysodina Region and its policies.

Skitls and competences: organisational and analytic competences, arganising events in the cooperation with other partners on the European level, use of the
individual ereativity, improving language skills, transiating, writing of summarles,
Other benefits: opportunity for an academic research and professional development, finding contacts,

Monlioring plan:

All the tasks are fulfitfed in a cooperation and # day-to-day cammunication with the Representative of the Vysofina Reglon In Brussels,
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Evaluation plan:

frainee will be evaluated on the day-to-day basls with regard to her completed tasks, The finat evaluation will be provided at the end of the traineeship,

The level of language competence’ In Englishiindicate here the main language of work] that the trainge already has or agrees to acquire by the start of the mobility
periedis: A1 A20 BIQ B2® CIU (20  Notive speaker T

Yable 8 - Sending Instltution
Please use only ane of the following three boxes:®

1. The traineeship Is embedded in the currlculum and upon satisfactory completion of the trainegship, the institution undertakes to!

Award ... 1o ECYS credits {or equivalent)™ E Give a grade based on:  Traineeship certificate 1 Finalreport [ Interview [
Record the fraineeship In the tralnee’s Transcript of Records and Diploma Supplement {or equivalent].
Record the traineaship in the trainee's Euyropass Mobiifty Document: Yes [ No Ul

Bad

. The traineeship Is voluntary and, upon satisfactory completion of the tralneeship, the institution undertakes to:

Award ECIS credits {or equivalent): Yes [ Mo I i If ves, please indicate the number of credits: ...,

Give s grade: Yes I No O3 | Wyes, please indicate if this will be based on: Traineeship certificate L] Final repor O Interview [
Record the tralneeship In the trainee’s Trenscript of Records: Yes [ No I

Record the traineeship In the trainee's Diploma Supplement (or equivalent].

Record the traineeship In the trainee's Europass Maobility Document: Yes 0 No

[

\The traineeship Is carried out by a recent graduate and, upon satlsfactory completion of the tralneeship, the institution undertakes to:

Award ECTS credits {or equivalenth Yes D No i) l If yes, please Indicate the number of credits: ...
Record the traineeship in the trainee's Europass Mobility Document {Fghfy recommended); Yes [1 No 171

Accldent insurance for the tralnee

The Sending Institution wilt provide an aceldent Insurance to the tratnee {if

) ' L . N The aceident insurance covers: -
3:: ?;ﬁfg by the Recelving Organisation/Enterprise: - accidents durlng travels made for work purposes:  Yes 1 o £

- attldents on the way to work and back from work: Yes I3 No [0}

The Sending Instiiution will provide a fiability Insurance to the trainee {if not provided by the Recelving Organisation/Entergrise}: Yes 1 %o [

Table € - Receiving Organlsatlon/Enterprise

The Recelving Organtsation/Enterprise will provide financial support to the trainee for the traineeship: Yes [ No B8 | Wyes, amount [EUR/month): ...

The Recelving Organisation/Enterprise will provide 3 contribution in kind to the traines for the traieeship: Yes [] No B
If yes, please specify: ...

The Recelving Organisation/Enterprise will provide ap accident insurance to the trainee

. Ident i H
{if not provided by the Sending Institutlon): Yes {1 Ne The accldent insurance covers

~ accidents during travels made for work purposes:  Yes [J No
- accidents on the way to work and back from work: Yes T No

The Recelving Organisation/Enterprise will provide a llability insurance to the trainee (if not provided by the Sending Institution):
Yes ] No &

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the tralnee.

Upon completion of the traineeship, the OrganisationfEnterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Sendlng Institution and the Recelving Organisation/Enterprise confirm that they approve the Learning Agreement and that
they wilt camply with alf the arrangerents agreed by all parties, The trainee and Recelving Orpanisation/Enterprise wil communizate to the Sending Institution any
probiem or changes regarding the traineeship pariod. The Sending Institution and the traines should also commit to what Is set out in the Erasmus+ grant agreement,
The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education refating to traineeships {or the principles agreed in the parinership
agreement for Institutions located in Partoer Countries).
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i .1k i
Trainee Traines
Respansifle person® at the Sending Institution  Lybe- At 'f %C’ﬁf ché o o ‘2{’(;}2 -
f?;’"? . _D , 4 A
President of the .
Superviser™ af the Receiving Organlsatlon WDr, Jitt Béhounek Vysotineg Reglon 3 g '..m- Zn

* Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport,

* Study cycle; Short cycle {(EQF level 5) / Bachelor or equivalent first cycle (EQF level 6} / Master or equivalent second cycle
{EQF level 7} / Dactorate or equivalent third cycle {(EQF level 8).

® Field of education: The ISCED-F 2013 search tool available at hitp://ec.europa.eufeducation/toolsfisced-f en.htm

should be used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree

to be awarded to the trainee by the sending institution.

* Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus

Charter for Higher Education {ECHE) receives, It is only applicable to higher education institutions located in Programme
Countries.

9 Contact person at the sending institution: a person who provides a link for administrative Information and who,
depending on the structure of the higher education institution, may be the departmental coordinator or will work at the
international relations office or equivalent body within the institution,

® Contact person at the Recelving Organisation: a person who can provide administrative information within the
framework of Erasmus+ traineeships.

? Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and

experience relative to the enterprise {culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor
should be a different perzon than the supervisor.

¥ Level of language competence: a description of the European Language Levels {CEFR) is available at:
https://europass.cedefop.europa.eu/en/resourcesfeuropean-language-levels-cefr

® There are three different provisions for traineeships:
1. Traineeships embedded in the curriculum {counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);
3. Traineeships for recent graduates,

O ECTS credits or equivalent: in countrles where the "ECTS" system it is not it place, in particular for institutions located
in Partner Countries not participating in the Bologna process, "ECTS" needs to be replaced in all tables by the name of the
equivalent system that [s used and a weblink to an explanation to the system should be added.

' Responsible person at the sending institution: this person is responsible for signing the Learning Agreement, amending
it if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as
set out In the Learning Agreement, The name and email of the Responsible person must be fitled in only in case it differs
from that of the Contact person mentioned at the top of the document,
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2 Supervisor at the Recelving Organisation: this person is responsible for signing the Learning Agreerment, amending it if
needed, supervising the trainee during the traineeship and signing the Traineaship Certificate, The name and emalf of the
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.
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