
Rules, Obligations and Recommendations for the Provision of External Presentation 

(Publicity) of the CR's FDC for Entities Implementing Projects 

1. The implementing entity is recommended, as early as in the project document 

 preparation phase, to consider appropriate ways of providing external presentation of 

 the planned project of the CR's FDC. It is recommended to consider the use of all 

 available tools of communication and publicity (Internet, printed or audio-visual 

 materials, communication with the media, information and presentation events, or 

 promotional items, etc.). The use of promotional tools should always be appropriate to 

 the focus and scope of the project, project activities and the target groups of the 

 project. 

2.  The implementing entity is obliged to ensure the visibility of the CR's FDC in all 

 phases of project implementation in a suitable manner - in the phase of the project 

 start, performance of individual project activities, in the places of project 

 implementation and during its presentation in the media. 

3. The implementing entity is also obliged to use the logo of the CR's FDC in the form of 

 Czech Republic Development Cooperation (in English version) and Česká republika 

 pomáhá (in the Czech version) in all promotional activities of a project. For material 

 information and promotional in nature (e.g. printed matter and promotional items, 

 certificates, invitations, programme of events or correspondence of the implementing 

 entity related to project solution) the logo of the CR's FDC is sufficient. For a larger 

 format (e.g. project information panels, reports, publications, CR-ROM or DVD) it is 

 necessary to publish information promoting the whole project (e.g. "This publication 

 was created as part of the XY project supported by the Czech Republic's Foreign 

 Development Cooperation") supplemented by the logo of the CR's FDC. 

4. The use of the logo of the CR's FDC is defined by the Graphic Manual of the CR's 

 FDC that can be downloaded, just as the logo of the CR's FDC, at www.czda.cz. In 

 particular, it is necessary to respect the correct order of the logos, the colour, spacing, 

 size and font. Every logo is always used as a whole and it is inadmissible to change its 

 proportions or colour in any way. 

5. Only the logo of the entity implementing the project or of any other partner that 

 contributes financially to the implementation can be used together with the logo of the 

 CR's FDC. In most projects, the share of funds from the CR's FDC in the total value of 

 the project will be the decisive criterion . The model order of logos (for projects where 

 the share of funds from the CR's FDC is more than 50 %) is defined as follows: the 

 logo of the CR's FDC and behind it (below it) the logo of the entity implementing the 

 project. The logo of the CR's FDC must not be smaller than the logo of the entity 

 implementing the project. The minimum distance of the logo of the implementing 

 entity from the logo of the CR's FDC must always be observed. In trilateral projects 

 where the contribution of the CR's FDC is usually significantly smaller, the logo of the 

 more important donor (EU, UN, etc.) is preferred. 

6. If circumstances allow, the logo of the FDC should also be used to mark contracts 

 concluded within a project, the attendance lists and all written correspondence of the 

 implementing entity with local partners. For electronic correspondence directly related 
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 to a project financed within the framework of the CR's FDC, if its nature offers it (e.g. 

 in the case of official communication, sending invitations, etc.), it is necessary to use 

 an email signature with the logo of the CR's FDC. At the beginning of such 

 communication it must be clearly stated that the implementing entity communicates 

 within a project of the CR's FDC. Designs of the graphic representation of the CR's 

 FDC for written documents are included in the Graphic Manual of the CR's FDC. 

7. Every event co-financed from the project resources must be accompanied by 

 information that it is financed from the resources of the CR's FDC (e.g. "This training 

 is provided within the XY project supported within the framework of the Czech 

 Republic's Foreign Development Cooperation"). The implementing entity should not 

 forget to photographically document the visual identity of these events. 

8. All premises visited by the beneficiaries/participants/partners of the project (entrance 

 to the building, officers of the implementing entities, training premises) must be 

 visibly marked with the logo of the CR's FDC. The implementing entity is also obliged 

 to use a sticker with the logo of the CR's FDC to mark the equipment (furniture, 

 computer technology, devices, equipment, etc.), which is co-financed from a project of 

 the CR's FDC - if the nature of this equipment allows it. 

9. After a consultation with the CzDA and the relevant embassy, the implementing entity 

 is obliged to issue a press release for the local (possibly also Czech) media at the 

 beginning and end of the project (the text must be consulted and approved by the 

 CzDA). The press release and related materials must then contain publicity for the CR's 

 FDC according to the rules stated above. Publicity is also welcome in the form of 

 radio or television performances. 

10. When preparing any promotional materials, it is advisable to consider the preparing of 

 various language versions (English, in the language of the partner country, or the 

 Czech version). When preparing leaflets, brochures or similar presentation material, 

 the entity implementing the project is obliged to consult their content and form with 

 the provider of the subsidy/announcer of the contract (CzDA). The implementing entity 

 is also obliged to provide the CzDA with at least one third of such promotional 

 materials prepared within the project (from each language version) and the same share 

 must be handed over to the relevant embassy. The implementing entity will distribute 

 the remaining leaflets in an appropriate manner in the partner country.  

11. If promotional materials presenting project activities are created within a project 

 (leaflets, brochures, etc.), they should be prepared in the first months of the project 

 duration and not at the end of its implementation. If the promotional material is used to 

 present the achieved results, it is clear that it will be prepared and distributed at a later 

 stage. 

12. The implementing entity is obliged to publish information on the project 

 implementation on his/its website (if the beneficiary operates its own website) and list 

 the project in its own annual report.  

13. The implementing entity is recommended to ensure the publicity for a project of the 

 CR's FDC even in case any public media (print, electronic, radio and television) 

 informs about the project in question in the form of an interview or report. 



14. The implementing entity is also obliged to inform the provider of the 

 subsidy/announcer of the contract (CzDA) as well as the relevant embassy on all 

 available media coverage arising under the project (articles, reports, interviews, etc.). 

15. The entity implementing the project is obliged to inform about the performed 

 information and promotional activities of the project in interim and final reports that 

 are regularly submitted to the contracting authority (CzDA). The entity implementing 

 the project keeps all documents related to project promotion for the necessary 

 monitoring activities. To adhere to the rules of presentation of the CR's FDC, the 

 implementing entity is bound by the contract/subsidy decision. If a breach of the above 

 obligations is found, this may be resolved in accordance with the relevant provisions 

 of the contract/decision. The implementing entity is therefore obliged to archive the 

 original or copies of articles covering the project, leaflets, information materials, 

 photos from events for the project presentation, presentation sheets, DVD copies, etc.), 

 or accounting documents, invoices, etc. related to presentation. 
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