Rules, Obligations and Recommendations for the Provision of External Presentation
(Publicity) of the CR's FDC for Entities Implementing Projects

1.

The implementing entity is recommended, as early as in the project document
preparation phase, to consider appropriate ways of providing external presentation of
the planned project of the CR's FDC. It is recommended to consider the use of all
available tools of communication and publicity (Internet, printed or audio-visual
materials, communication with the media, information and presentation events, or
promotional items, etc.). The use of promotional tools should always be appropriate to
the focus and scope of the project, project activities and the target groups of the
project.

The implementing entity is obliged to ensure the visibility of the CR's FDC in all
phases of project implementation in a suitable manner - in the phase of the project
start, performance of individual project activities, in the places of project
implementation and during its presentation in the media.

The implementing entity is also obliged to use the logo of the CR's FDC in the form of
Czech Republic Development Cooperation (in English version) and Ceskd republika
pomdahda (in the Czech version) in all promotional activities of a project. For material
information and promotional in nature (e.g. printed matter and promotional items,
certificates, invitations, programme of events or correspondence of the implementing
entity related to project solution) the logo of the CR's FDC is sufficient. For a larger
format (e.g. project information panels, reports, publications, CR-ROM or DVD) it is
necessary to publish information promoting the whole project (e.g. "This publication
was created as part of the XY project supported by the Czech Republic's Foreign
Development Cooperation™) supplemented by the logo of the CR's FDC.

The use of the logo of the CR's FDC is defined by the Graphic Manual of the CR's
FDC that can be downloaded, just as the logo of the CR's FDC, at www.czda.cz. In
particular, it is necessary to respect the correct order of the logos, the colour, spacing,
size and font. Every logo is always used as a whole and it is inadmissible to change its
proportions or colour in any way.

Only the logo of the entity implementing the project or of any other partner that
contributes financially to the implementation can be used together with the logo of the
CR's FDC. In most projects, the share of funds from the CR's FDC in the total value of
the project will be the decisive criterion . The model order of logos (for projects where
the share of funds from the CR's FDC is more than 50 %) is defined as follows: the
logo of the CR's FDC and behind it (below it) the logo of the entity implementing the
project. The logo of the CR's FDC must not be smaller than the logo of the entity
implementing the project. The minimum distance of the logo of the implementing
entity from the logo of the CR's FDC must always be observed. In trilateral projects
where the contribution of the CR's FDC is usually significantly smaller, the logo of the
more important donor (EU, UN, etc.) is preferred.

If circumstances allow, the logo of the FDC should also be used to mark contracts
concluded within a project, the attendance lists and all written correspondence of the
implementing entity with local partners. For electronic correspondence directly related
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to a project financed within the framework of the CR's FDC, if its nature offers it (e.g.
in the case of official communication, sending invitations, etc.), it is necessary to use
an email signature with the logo of the CR's FDC. At the beginning of such
communication it must be clearly stated that the implementing entity communicates
within a project of the CR's FDC. Designs of the graphic representation of the CR's
FDC for written documents are included in the Graphic Manual of the CR's FDC.

Every event co-financed from the project resources must be accompanied by
information that it is financed from the resources of the CR's FDC (e.g. "This training
is provided within the XY project supported within the framework of the Czech
Republic's Foreign Development Cooperation™). The implementing entity should not
forget to photographically document the visual identity of these events.

All premises visited by the beneficiaries/participants/partners of the project (entrance
to the building, officers of the implementing entities, training premises) must be
visibly marked with the logo of the CR's FDC. The implementing entity is also obliged
to use a sticker with the logo of the CR's FDC to mark the equipment (furniture,
computer technology, devices, equipment, etc.), which is co-financed from a project of
the CR's FDC - if the nature of this equipment allows it.

After a consultation with the CzDA and the relevant embassy, the implementing entity
is obliged to issue a press release for the local (possibly also Czech) media at the
beginning and end of the project (the text must be consulted and approved by the
CzDA). The press release and related materials must then contain publicity for the CR's
FDC according to the rules stated above. Publicity is also welcome in the form of
radio or television performances.

When preparing any promotional materials, it is advisable to consider the preparing of
various language versions (English, in the language of the partner country, or the
Czech version). When preparing leaflets, brochures or similar presentation material,
the entity implementing the project is obliged to consult their content and form with
the provider of the subsidy/announcer of the contract (CzDA). The implementing entity
is also obliged to provide the CzDA with at least one third of such promotional
materials prepared within the project (from each language version) and the same share
must be handed over to the relevant embassy. The implementing entity will distribute
the remaining leaflets in an appropriate manner in the partner country.

If promotional materials presenting project activities are created within a project
(leaflets, brochures, etc.), they should be prepared in the first months of the project
duration and not at the end of its implementation. If the promotional material is used to
present the achieved results, it is clear that it will be prepared and distributed at a later
stage.

The implementing entity is obliged to publish information on the project
implementation on his/its website (if the beneficiary operates its own website) and list
the project in its own annual report.

The implementing entity is recommended to ensure the publicity for a project of the
CR's FDC even in case any public media (print, electronic, radio and television)
informs about the project in question in the form of an interview or report.
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The implementing entity is also obliged to inform the provider of the
subsidy/announcer of the contract (CzDA) as well as the relevant embassy on all
available media coverage arising under the project (articles, reports, interviews, etc.).

The entity implementing the project is obliged to inform about the performed
information and promotional activities of the project in interim and final reports that
are regularly submitted to the contracting authority (CzDA). The entity implementing
the project keeps all documents related to project promotion for the necessary
monitoring activities. To adhere to the rules of presentation of the CR's FDC, the
implementing entity is bound by the contract/subsidy decision. If a breach of the above
obligations is found, this may be resolved in accordance with the relevant provisions
of the contract/decision. The implementing entity is therefore obliged to archive the
original or copies of articles covering the project, leaflets, information materials,
photos from events for the project presentation, presentation sheets, DVD copies, etc.),
or accounting documents, invoices, etc. related to presentation.



IIpaBniaa, o000B'SI3kM Ta pekoMeHJAanil /I BHKOHABIIB TMPOEKTIB 3 MeTOI0
3a0e3neyeHHs 30BHIIIIHLOTO ponaryBanHs (posroJiocy) 3CP YP

1. BuxoHaBlEeBI pEKOMEHJOBAHO B)K€ Ha €Tami MiATOTOBKH IPOEKTHOIO JOKYMEHTY
3BaKUTHU BIANOBIAHI  crocoOu  3a0e3nedeHHs 30BHIIIHBOTO IMPONaryBaHHS
3amiaHoBaHoro mnpoekty 3CP YP. PexkoMeHmyeTbcsi moayMaTd MPO BUKOPHUCTAHHS
yCiX JIOCTYIHHUX 1HCTPYMEHTIB KOMYHIKalii Ta po3ronocy (iHTepHET, IpYKOBaHI 4u
ayJnio-, BifleoMaTepialid, CIUIKYBaHHS 3 MEAIsIMH, 1H(POPMAIIiHI 3aX0a Ta 3aX0JU 3
[ponaryBaHHsi, pEKJaMHI TpeAMETH TOmo). BuKOpHCTaHHS  IHCTPYMEHTIB
MpoIaryBaHHs 3aBXAW Majo O BIANOBIJATH CHPSIMYBAaHHIO Ta OOCSTY MPOEKTY,
MPOEKTHUM 33aX0J]aM Ta IUJTLOBUM IPYyIaM MPOEKTY.

2. BukoHaBellb TOBUHEH BIAIOBIIHUM criocobom 3abe3neuntu npesenranito 3CP UP na
BCIX eTamax peajizallii MpoeKTy — Ha e€Talll MoYaTKy MPOEKTY, 3MIMCHEHHS OKPEeMHUX
MPOEKTHHUX 3aXOJiB, y MICIAX peaii3amii MpoeKTy Ta IiJ 9ac WOro MpomlaryBaHHS y
MeIisx.

3. BukoHaBellb TEK MOBUHEH MPH Oy/b-IKOMY IPOIAryBaHHI MPOCKTY BUKOPUCTOBYBATH
norotun 3CP YP, a came y Burmsaai Czech Republic Development Cooperation (B
aHTIiichKiil Bepcii), a6o x y ueckkiit Bepcii y dopmi Ceska republika pomaha/Yechka
PecnyOnika momomarae. CtocoBHO Marepiainy iH(GOpMariifHOro Ta mHpormaramiifHOro
xapaktepy (Hamp., JpyKOBaHI MaTepiajy, peKJIaMHI MpeMeTd, cepTtudikary,
3aIlpOIICHHs, MPOTpaMH 3aXOJiB, MEPENHUCcKa BUKOHABIS, OB s3aHA 3 peasi3alli€ro
MPOEKTY) A0cTaTHbO Bukopuctatu jorotun 3CP YP. ¥V Bumanky ¢gopmary BEIUKHX
po3mipiB (Harp., iHpopMaLiliHi TaHEeNi PO MPOEKT, 3BITH, ApyKoBaHi myoOiikamnii, CD-
ROM a6o DVD) HeoOXigHO ONpHIIOIHUTH 1H(QOpMAILIiI0, [0 MPOMarye MpPOeKT Y
oMy (Hamp., «[{s dpykosana nybonixayis Oyia cmeopena y pamkax npoekmy XY,
AKull Oy10 NiIOMPUMAHO Yy PAMKAX 3aKOpOOHHOI cnignpayi Onsi pozeumxy UPy»), Ta
nonoBHUTH 11 tjorotuniom 3CP YP.

4. Buxopuctanns norotuny 3CP YP Busnauae I'padiuna inctpykuis 3CP YP, koTpy, Tak
camo, sk 1 jgorotun 3CP YP, MoxHa 3aBaHTaXHUTH Ha BeO-CTOpiHKaxX www.czda.cz.
3okpeMa HEOOX1HO JOTPUMYBATHUCA NPABWIBHOTO YHOPSAAKYBAaHHS JIOTOTHIIIB,
KOJIbOpOBOi 00poOKHM, MpoOiniB, po3MipiB 1 TumiB mpudty. Koxen mororun
BUKOPHUCTOBYEThCS K OJHE Liljie, Oy/b-gKl 3MIHM HOro Mpomopuiid 4u KOJbOPIB HE
JIOMyCKAIOThCA.

5. Pasom 3 norotunom 3CP YP Mo>kHAa BUKOPUCTATH JIMLIE JIOTOTUI BUKOHABILS TPOEKTY
Yy 1HIIOrO MapTHepa, sIKMi Oepe ydacTh y ¢iHaHCYBaHHI peamnizauii. Y OUIBIIOCTI
IIPOEKTIB BUPILIAIBHUM KpUTepieM Oyne po3Mip noii KomriB, Haganux 3CP YP y
3arajibHii BapTOCTi MpPoeKkTy. MojenabHa MOCHIIOBHICTh JOTOTHUIIIB (y MPOEKTIB, e
noist rpomoBux KomriB, HamaHnux 3CP UYP mnepeBumye 50%) Bu3Ha4aeThCcs y
HacTynHui croci6: nmorotun 3CP YUP, 3a HuM (M1 HUM) JTOTOTUI BUKOHABLS [TPOEKTY.
Jlorotunn 3CP YP nHe Moxe OyTH 3a po3MipoM MEHIIMM BiJ JOTOTHIY BHUKOHABIIS
MPOEKTy. Y OyIb-SKOMY BHUITQJIKy HEOOXITHO NOTPUMYBATHCS MiHIMAJIbHOI BiJCTaHi
JorotTuny BukoHaBIs Big sorotuny 3CP UP. V Bunmajaky TphOXCTOPOHHIX HPOEKTIB, Yy
akux 3CP YP 3amyueHa 3HaYHO MEHILIOIO MIpOIO, NEpeBara HaJae€TbCs JIOTOTUITY
o111 BaxknuBoro poHopa (€C, OOH Ttomo).
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ko e A03BoNs0ThE 00ctaBuHM, JToroTunoM 3CP UP maroTe OyTH mo3Ha4YeHi Tex
JOTOBOPH, YKJIAaAEHI Yy paMKax I[pOEKTY, CIUCKH MPHUCYTHIX 1 BCS IHChbMOBa
KOPECHOH/ICHIIII BUKOHABL 3 MICHEBUMH NapTHepamu. Y BHUMAJIKY E€JIEKTPOHHOL
MEePENUCKH, sika 0e3MocepeIHhO CTOCYEThCS MPOEKTY, (hpiHaHcoBaHOrO Y pamkax 3CP
UP, i sgkmo e MOXKIMBO 3a 1 XapakTepoMm (Hamp., y BHUNAAKY O(imiifHOTO
CHUIKYBaHHSI, HamNpaBlEHHS 3alpolleHb TOII0) HEOOXIJHO BXXHMBATH EJIEKTPOHHHIM
niamuc 3 gorotunom 3CP YP. Ha mouaTky Takoro cniikyBaHHs HEOOX11HO OYTH YiTKO
BKa3aHO, M0 BHKOHABEIb CIIIKYeThCs y pamkax mnpoekty 3CP YP. IIpoektu
rpadiunoro 3o060paxkeHHss 3CP YP s nucbMoBO 0GOpPMIIEHHX JIOKYMEHTIB €
CKJIAJIOBOKO YaCTHHOI TOKYMEHTY I pagiuna incmpyxyis 3CP YP.

Koken 3axiz, criBiHaHCOBaHUN 32 PaXyYHOK KOIITIB MPOCKTY, HEOOXITHO PO3IMOYATH
Ha/JaHHAM iH(opMarii nmpo Te, mo el 3axia ¢inancoBaHuii 3a paxyHOK KomTiB 3CP
UP (mamp., «lfeu incmpykmadic peanizogyemovcsa y pamkax npoekmy XV,
RIOMPUMAHO20 Y PAMKAX 3AKOPOOHHO20 CRIBpOOImHUYmea 3 po3sumky YP»).
Bukonagenp He MOBHUHEH 3a0yBaTH T Mpo GoTorpadiyHy JOKYMEHTAII0 Bi3yallbHOT
imeHTHdIKaIll] BKa3aHUX 3aXO0/IiB.

VYci npuMinieHHs, KOTpi BiIBIAYIOTh OTPUMYBadi/y4aCHUKH/TAPTHEPH MPOCKTY (BXiX
10 00 €ekTy, opicy BUKOHABIIS, HABYAIbHI MIPUMIIICHHS ), TIOBUHHI OyTH HA BHIUMOMY
mici nmo3HaueHi JorotunioM 3CP YP. Bukonasens ITOBHHEH ITO3HAYUTH HAKIEHKOIO 3
norotuniom 3CP YP Tex oOnamHanHsa (MeOmi, KOMII'IOTepHa TEXHIKa, MPUCTPOI,
YCTaTKyBaHHS TOILO), KOTpe CHiBpiHAHCOBaHE 3a paxyHOK KomTiB npoekty 3CP UP —
SIKIIIO 1I€ YMOJJIUBIIIOE XapaKTep TAaKOro 00J1aTHAHHS.

Bukonagenp micis koucynbraiii 3 YAP Ta BianoBignum KB noBunen Buaatu npecose
MOB1TOMJICHHS /17151 MicuieBHX (200 TE€X 4eChKHMX) MEil MPH BIIKPUTTI Ta 3aBEepIICHH]
NpOeKTy (TEKCT HeoOXiJHO KOHCynbTyBaTH Ta 3aTBepautu YAP). Ilpecose
MOBIJOMJICHHSI Ta TOB s3aHI MaTepiaju MOBHUHHI MIicTUTH Tpe3eHTyBaHHi 3CP YP
3TiIHO 3 BUIIIE3a3HAUYEHUMH NpaBuiaMu. bakaHo 3a0e3mednT Tex po3rojoc y Gpopmi
pazio-, Ta Tenenepeaad.

['oTytoun Oyab-sKi pomaraiiiiHi Marepiajiu, i 3BaKUTH PO3pOOKY PI3HUX MOBHHX
Bepciii (aHIMiHChKOi, MOBOIO KpaiHU-TIAPTHEPA, YEChbKOi). Y BHIAIKy pPO3POOKH
OykjeTiB, Opomop abo aHaJOriyHOrO MpPE3eHTALIMHOro MaTepialy BHKOHABEllb
NPOEKTY TIOBMHEH KOHCYJIbTYBaTHM iXHIM 3micT 1 (¢opMy 3 HagaBayem
norartii/3amoBHuKOM TeHaepy (YAP). Bukonasens Tex 30008 s3anuii Hajatu YAP sk
MIHIMYM TPETHHY JOJi TakuX pEeKJIaMHHMX MaTepiaiiB, pO3po0JIieHHX Y paMKax
MpOEKTy (B KOXXHOI MOBHOI Bepcii), OJHAKOBY JOJIO BiH INOBHHEH IEpenaTu
BignosigHoMy KB. Pemty OykiieTiB BiAOBIAHUM CIIOCOOOM TUCTpHOY€E HA TEPUTOPIi
KpalHu-IIapTHepa.

Sxkmo y paMkax npoekTy OyayTh CTBOPEHI PEKJIaMHI MaTepiaid, 10 MpOIaryroTh
3ax0/i1 MPOEKTY (OYyKIEeTH, OPOIIOPH TOIO), BOHU MAaIOTh OyTH BUTOTOBJIEHI y MepIi
MicslLll peajizalii MPOeKTy, a He HaNpHUKIHLI HOro BHUKOHAHHA. SIKIO peKiIaMHi
MaTepiajii ciayXaTb JAJs MpONaryBaHHS JOCSITHEHHMX pe3ysbTaTiB, 3BICHO, L0 TakKi
MaTepianu OyayTh CTBOPIOBATHCS Ta yCTpUOYBaTHCS Ha MI3HIIIOMY €Tarll.



12. BuxonaBenps 3000B 13aHUN ONPUITIOAHUTH 1HPOPMALIiIO PO peali3aliio MPoeKTy Ha
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CBOIX BeO-CTOpiHKax (JKIIO OTPUMyBad OOCIYrOoBy€ BiacHi BeO-CTOPIHKH), 1
3a3Ha4yaTy BiZJOMOCTI PO MPOEKT y CBOEMY PIYHOMY 3BITi.

BukoHaBIIO peKOMEHOBAHO BIAMOBITHUM CIIOCOOOM 3a0€3MEYUTH PO3TOJIOC MPOCKTY
3CP YP Tex y BUNAAKY, SIKIIO MPO MPEAMETHUNH MPOEKT OyayTh MOBIIOMIITH Y
¢dopmi iHTEpB'10 UM penopTaxy Oynb-ski myOiiuHi Meais (IpyKOBaHi, €IEKTPOHHI,
pazio, TeneOadeHHs ).

14. BukoHaBsenb TakoX 3000B s3aHUIl IOBIAOMJIATH HajaBaya AOTAallii/3aMOBHUKA

tennepy (YAP), a tex Bignmosiguuii KB mpo Bci mocTymnHi MeniainbHI TBOPH, 110 OyJIH
CTBOPEHI y paMKax MPOEKTY (CTaTTi, pEOPTaxi, IHTEPB 10 TOIIO).

15. BukoHaBenp MpoeKTy 3000B s3aHUI MOBIIOMIISTH TPO 3AilCHEH] iHpopMmaliiHi Ta

peKIaMHi 3aXOAM MPOEKTY Yy pErylspHUX Ta 3aKIIOYHHX 3BITax, SIKi PErysspHO
npen aBistoThes 3aMOoBHUKY (UAP). BukonaBens mpoekrty 30epirae yci JOKyMEHTH,
MOB's3aH1 3 MPOMAaryBaHHSM MPOEKTY [Isi HEOOXiTHOTO MOHITOPUHTY 3axoay. 3
MeTor norpuMmyBaHHs mpaBwi npeseHtanii 3CP UP BukonaBenns 3000B si3aHUit
JOTOBOpPOM/pillIeHHsIM Tpo  JoTanito. IlopymieHHs BkazaHuX O00OB SI3KIB MOXKYTh
PO3B’sI3yBaTHCS 3TiAHO 3 BIANOBITHUMH TIOJOKEHHSMH JOTOBOpY/pimieHHs. Tomy
BHUKOHABEllb MOBHMHEH 30epiraTu OpuriHal 4u KOMii cTaTeil, y SKUX HAalKCaHO TMPO
NpoeKT, OykierH, iHpopmaniHi Mmarepianu, (otorpadii i3 3axoaiB, NPU3HAYCHUX
MPOIaryBaHHIO MPOEKTY, CIHCKU MPHUCYTHIX, komii DVD Tomio), abo Oyxranrepchki
JOKYMEHTH, PaKTypH TOIMIO, TIOB sI3aHi 3 OPTaHi3aIli€ro Mmpe3eHTaIli.



