PRILOHA Il - FINANCNi A SMLUVNIi PRAVIDLA
Annex Il — Financial and contractual rules

Tato priloha se tyka grantovych smluv pro tento typ projekta (,Outcome”):

projekty odborného vzdélavani (Outcome 3) schvalené ve tretim kole vyzev.

1. PRAVIDLA TYKAJICi SE ROZPOCTOVYCH KATEGORIi NA ZAKLADE JEDNOTKOVYCH
NAKLADU

1.1 Podminky zpusobilosti jednotkovych naklada

Ma-li grant podobu jednotkovych pfispévkl, musi pocet jednotek splfiovat tyto podminky:

a)

b)

c)
d)

f)
g)

jednotky musi byt skutec¢né vyuzity nebo vytvoreny v obdobi stanoveném v ¢lanku 2.2
zvlastnich podminek smlouvy;

naklady jsou uvedeny v souhrnném rozpoctu stanoveném v pfiloze | smlouvy nebo jsou
zpUsobilé po prevodu rozpoctovych prostiedkd v souladu s ¢lankem 3.3 zvlastnich
podminek smlouvy;

jednotky musi byt nezbytné pro provedeni projektu nebo jim musi byt vytvoreny;
pocet jednotek musi byt identifikovatelny a ovéfitelny, zejména musi byt dolozen
zaznamy a dokumentaci uvedenou v této pfiloze;

souviseji s predmétem grantové smlouvy;

byly pouZzity vyhradné za uc¢elem dosazeni cili a o¢ekdvanych vysledk( projektu;

jsou v souladu s pozadavky pfislusnych danovych predpist a prdvnich predpist v
oblasti socidlniho zabezpeceni.

1.2 Vypocet a podplirné dokumenty jednotkovych nakladu

A. Cestovni naklady

Za vychozi misto se povazuje misto, kde se nachazi vysilajici instituce, a za misto konani

misto, kde se nachazi pfijimajici organizace. Pokud je vykazano jiné vychozi misto nebo jiné

misto konani, musi dotceni pfijemci tento rozdil zdavodnit.

Vypocet vyse grantu: vySe grantu se vypocte tak, Ze se pocet ucastnikd (véetné
doprovodnych osob) vynasobi jednotkovym prispévkem pfisluSnym pro dané pasmo
vzdalenosti, jak je stanoveno v pfiloze Ill smlouvy. Jednotkovy pfispévek na pasmo
vzddalenosti predstavuje ¢astku grantu na zpatecéni cestu mezi vychozim mistem a
mistem konani.

Pro stanoveni pfisluSného pdsma vzdalenosti musi pfijemci uvést vzdalenost
jednosmérné cesty za pouziti on-line kalkuldtoru vzdalenosti dostupného na
internetovych strankach Evropské komise na adrese:
http://ec.europa.eu/programmes/erasmus-plus/tools/distance en.htm.



http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm

e Rozhodnd uddlost: pro narok na grant je bezpodminecné nutné, aby se uUcastnik
aktivity skutecné zucastnil.

e Podpirné dokumenty: Doklad o tom, Ze se dana osoba aktivity zucastnila, a to ve
formé prohlaseni podepsaného pfijimajici organizaci, v némz je uvedeno jméno
Ucastnika, ucel ¢innosti a datum jejiho zahajeni a ukonceni.

B. Jazykova podpora

e Vypocet vyse grantu: vySe grantu se vypocte tak, Ze se celkovy pocet ucastniku
vzdélavani s jazykovou podporou vynasobi jednotkovym prispévkem podle pfilohy Il
smlouvy.

® Rozhodnd uddlost: pro narok na grant je bezpodminecné nutné, aby ucastnik skutecné
podstoupil jazykovou pfipravu v jazyce vyuky nebo prdce v zahranici.

e Podplirné dokumenty:

o doklad o tom, Ze se dand osoba zucastnila kurz(, a to ve formé prohlaseni
podepsaného poskytovatelem kurz(, v némZ je uvedeno jméno Ucastnika,
vyucovany jazyk, format a délka trvani poskytované jazykové podpory;

o faktura za nakup ucebnich materiald, v niz je uveden dotceny jazyk, nazev a
adresa subjektu vystavujiciho fakturu, ¢dstka a ména a datum faktury;

o pokud jazykovou podporu poskytuje pfimo pfijemce: prohlaseni podepsané a
datované ucastnikem, v némz je uvedeno jméno Ucastnika, vyucovany jazyk,
format a délka trvani ziskané jazykové podpory.

C. Pobytové naklady

e Vypocet vyse grantu:

o vySe grantu se vypocte tak, Zze se pocet dni na jednoho ucastnika (véetné
doprovodnych osob v pfipadé zakl strfednich Skol) vyndsobi jednotkovym
pfispévkem pfislusSnym pro den v pfijimajici zemi, jak je stanoveno v pfiloze Il
smlouvy.

Pokud je to nutné, Ize do vypoctu pobytovych nakladl zahrnout jeden den na cestu

pred aktivitou a jeden den na cestu po aktivité

e Data zahiajeni a ukonceni se stanovi takto:

o Datem zahdjeni by mél byt prvni den, kdy musi byt Gcastnik pfitomen v
prijimajici organizaci (prvni den kurzu / prvni den v praci), v pfipadé Zaka se
mUzZe jednat téZ o prvni den uvitaci akce nebo jazykovych a mezikulturnich
kurzd.



o Datem ukonceni by mél byt posledni den, kdy musi byt ucastnik pfitomen v
prijimajici organizaci (posledni den zkouskového obdobi / kurzu / prace /
povinné dochazky).

e Zmény obdobi pobytu ucastnika:
Je-li o¢ekdvané obdobi pobytu delsi, neZ je uvedeno v Ucastnické smlouvé?, pfijemci
mohou:

o bud zménit ucastnickou smlouvu v pribéhu obdobi aktivity, aby se zohlednilo
delsi trvani, za predpokladu, Ze to zbyvajici vyse grantu dovoli,

o nebo se s Uc¢astnikem v pribéhu obdobi aktivity dohodnout na tom, Ze zbyvajici
pocet dni se bude povaZovat za obdobi s nulovym grantem (nefinancované
obdobi),

Po ukonceni aktivity nelze vysi grantu zvySovat. Je-li potvrzené obdobi pobytu delsi,

nez je uvedeno v Ucastnické smlouvé, povazuji se zbyvajici dny za obdobi s nulovym
grantem.

Aniz je dotéeno dodrzovani minimalni zpUsobilé doby, je-li potvrzené obdobi pobytu
kratsi, nez je uvedeno v Ucastnické smlouvé, bude prijemce postupovat takto: pokud
je rozdil mezi potvrzenym obdobim a obdobim uvedenym v Ucastnické smlouvé, musi
to pfijemce aktualizovat v prlibézné/zavérecné zpraveé tak, Ze uvede potvrzené obdobi,
tj. datum zahajeni a datum ukoncéeni nahldsena:

o Vv osvédcéeni o absolvovani staze (Traineeship Certificate) nebo
o Vv potvrzeni o Ucasti (Certificate of Attendance)

Nasledné se grant prepocita.

V pripadé preruSeni pobytu se obdobi preruseni nebude pfi vypoctu pobytovych
naklad( brat v potaz.

e Rozhodnd uddlost: pro narok na grant je bezpodminecné nutné, aby se Ucastnik
aktivity v uvedeném obdobi skuteéné zucastnil.

e Podplirné dokumenty: Doklad o tom, Ze se dand osoba zucastnila aktivity, a to ve
formé prohlaseni podepsaného pfijimajici organizaci, v némzZ je uvedeno jméno
Ucastnika, ucel aktivity a datum jejiho zahdjeni a ukondéeni.

D. Projektové fizeni a organizace

e Vypocet vyse grantu: vyse grantu se vypocte tak, Ze se celkovy pocet mésicl trvani
projektu vynasobi jednotkovym pfispévkem pfislusejicim danému pfijemci a vSem
projektovym partnerdm podle pfilohy lll smlouvy. Pfijemce a partnefi projektu se musi

1 Pro Gcely této pfilohy se U€astnickou smlouvou rozumi dokument uzavfeny mezi pfijemcem/partnerem
projektu s icastnikem projektovych aktivit.



dohodnout na rozdéleni ¢astky mezi sebou podle miry jejich zapojeni a podilu na
aktivitach projektu a vystupech.

Rozhodna udadlost: pro narok na grant je bezpodminecné nutné, aby prijemce nebo
partnefi uskutecnili projektové aktivity a vytvofili projektové vystupy, které maji byt z
této rozpoctové kategorie hrazeny, jak bylo uvedeno v zadosti o grant a schvéleno ze
strany DZS.

Podplirné dokumenty: doklad o uskutecnéni aktivit a vytvorenych vystupech se
predklada ve formé popisu téchto aktivit a vystupl v zavérecné zpravé. Dale musi
pfijemce zajistit, aby byly vytvorené vystupy k dispozici ke kontroldm a auditiim v
prostordch prijemce a partnerU projektu.

Predkladani zprav: ptijemce musi predlozZit zprdvu o kone¢ném rozdéleni financnich
prostfedkl a o uskuteénénych aktivitach a vysledcich za projekt jako celek. Pokud je
vyzaddno ze strany DZS, musi pfijemce predlozit evaluaéni dotazniky na formulafti
poskytnutém DZS pro tyto Ucely.

E. Mezinarodni projektova setkani

Vypocet vyse grantu: vyse grantu se vypocte tak, Ze se celkovy pocet ucastnikl
vynasobi jednotkovym prispévkem prislusnym podle pfilohy Il smlouvy.

Standardné se za vychozi misto povazuje misto, kde se nachazi vysilajici organizace, a
za misto kondni misto, kde se nachazi ptijimajici organizace. Pokud je vykazano jiné
vychozi misto nebo jiné misto konani, musi pfijemce tento rozdil zd{vodnit.

Pro stanoveni pfisluSného pdsma vzdalenosti musi pfijemci uvést vzdalenost
jednosmérné cesty za pouziti on-line kalkulatoru vzdalenosti dostupného na
internetovych strankach Evropské komise na adrese:
http://ec.europa.eu/programmes/erasmus-plus/tools/distance en.htm.

Rozhodnd uddlost: pro narok na grant je bezpodminecné nutné, aby se ucastnik
mezinarodniho projektového setkani skutecné zuéastnil.

Podpiirné dokumenty:

o Cestovni ndklady: Doklad o tom, Ze se dana osoba aktivity zUcastnila, a to ve
formé prezencni listiny nebo prohlaseni podepsanych pfijimajici organizaci,
v nichZ je uvedeno jméno ucastnika, ucel aktivity a datum jejiho zahdjeni
a ukonceni.

o Doklad o tom, Ze se dand osoba mezindrodniho projektového setkani
zUcastnila, a to ve formé seznamu uUcastnikd podepsaného ucastniky, na némz
je uveden nazev, datum a misto konani mezindrodniho projektového setkani a
u kazdého ucastnika: jméno a podpis Ucastnika a nazev a adresa organizace,
ktera ucastnika vyslala.
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o Podrobny program jednani a jakékoliv dalSi dokumenty pouZité nebo Sifené na
mezinarodnim projektovém setkani.

Predkladani zprav:

o Prijemce musi informovat o misté setkani, datu a poc¢tu ucastniku.

o Ve vSech ptipadech musi byt pfijemce a projektovi partnefi schopni prokazat
formalni vazbu na osoby, které se mezindrodniho projektového setkani
zUcastnily, bez ohledu na to, zda se na projektu podileji jako pracovnici (at uz
na profesionalnim nebo dobrovolnickém zakladé) ¢i jako studenti z organizaci
pfijemce nebo partner(l projektu.

F. Mzdové naklady na tvorbu intelektualnich vystupa

Vypocet vyse grantu: vySe grantu se vypocte tak, Ze se pocet dni odpracovanych
pracovniky pfijemce a partnerld projektu vyndsobi jednotkovym pfispévkem
pfislusnym pro jeden den pro danou kategorii pracovnika a zemi zaméstnavatele, jak
je uvedeno v priloze Il smlouvy. Ptislusnd kategorie se netyka profesniho profilu dané
osoby, ale funkce, kterou ve vztahu k tvorbé zasadniho vystupu vykonava.

Ocekdva se, Ze naklady na fidici a administrativni pracovniky budou uhrazeny
z rozpoCtové polozky ,projektové fizeni a organizace”. Tyto ndklady lze uplatnit
v rozpoctové polozice ,naklady na tvorbu zasadnich vystup(“ pouze v pfipadé, pokud
o né bylo pozadano a byly schvaleny DZS, jak je uvedeno v pfiloze | smlouvy.

Rozhodnd uddlost: pro narok na grant je bezpodminecéné nutné, aby byl zasadni vystup
vytvoren, a aby vykazoval pfijatelnou Uroven kvality, kterd je posouzena ze strany DZS.

Podplirné dokumenty:

o dlkaz o vytvoreni zasadniho vystupu, ktery bude priloZzeny k zavérecné zpravé
a musi byt k dispozici ke kontroldam a auditlim v prostorach prijemcaq,

o doklad o po&tu odpracovanych hodin?, které pracovnici na vytvoreni zasadniho
vystupu vynalozili, ato ve formé osobnich pracovnich vykaz(, v nichz je
uvedeno jméno osoby, kategorie pracovnika v ramci 4 kategorii uvedenych
v priloze Ill smlouvy, data a celkovy pocet dni, které dand osoba na vytvareni
zasadniho vystupu odpracovala. Vykaz musi byt podepsdn zaméstnancem a
jeho nadfizenym,

o doklad ozaméstnaneckém vztahu mezi danou osobou a pfijemcem nebo
partnery projektu. Ve vSech pfipadech musi byt pfijemci schopni prokazat
formalni vazbu na dotycnou osobu, kterd se projektu zucastnila. Osoby, které
pracuji pro pfijemce na zakladé smlouvy na dodavku sluzeb (napt. prekladatelé,
tvdrci internetovych stranek atd.), se za pracovniky dotycné organizace

2 0dpracované hodiny se vykazuji v zaokrouhleni na ptl/celou hodinu.
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nepovazuji. Jejich pracovni dobu tedy nelze narokovat jako ,intelektudlni
vystupy”, ale mlze byt zpUsobild jako ,mimoradné naklady” za podminek
stanovenych v souvisejicim oddile nize.

Predkladani zprdv: Prijemce musi predloZit zpravu o uskutecnénych aktivitach
a vytvorenych vystupech za projekt jako celek. Pfijemce musi zahrnout informace
o datu zahdjeni a ukonceni a o poctu pracovnich dni za kazdou kategorii pracovniku
u prijemce i partnert projektu, ktefi pfimo spolupracovali na tvorbé vystupd.

2. PRAVIDLA TYKAJICi SE ROZPOCTOVYCH KATEGORIi ZALOZENYCH NA SKUTECNE
VYNALOZENYCH VYDAJU

2.1 Podminky pro proplaceni skutecné vynalozenych vydaju

Jestlize ma grant podobu proplaceni skute¢né vynalozenych vydaj(i, musi platit tyto podminky:

a)
b)
c)

d)

f)
g)

h)

vydaje jsou vynaloZeny ptijemcem nebo projektovymi partnery;

vydaje vznikly v obdobi stanoveném v ¢lanku 2.3 zvlastnich podminek smlouvy;
vydaje jsou uvedeny v souhrnném rozpoctu stanoveném v ptiloze | smlouvy nebo jsou
zpUsobilé po prevodu rozpoctovych prostfedkld v souladu s ¢lankem 3 zvlastnich
podminek smlouvy;

vydaje vznikly v souvislosti s projektem, jak je popsano v pfiloze | smlouvy, a jsou
nezbytné pro jeho provedeni;

vydaje jsou identifikovatelné a ovéfitelné, zejména jsou zaznamenany v Ucetnich
zadznamech pfijemce a jsou stanoveny v souladu s ucetnimi standardy platnymi v zemi,
v niZ je sidlo pfijemce a/nebo partnera projektu;

vydaje splniuji pozadavky platnych pravnich predpisli v dariové a socidlni oblasti;
vydaje jsou primérené, odlvodnéné a spliuji zasadu fadného financniho fizeni,
zejména pokud jde o hospodarnost a efektivnost;

vydaje nejsou pokryty jednotkovymi prispévky uvedenymi v oddile | této pfrilohy.

2.2 Vypocet skutecné vynalozenych vydaji

A. Naklady na ucastniky se specifickymi potfebami

Vypocet vyse grantu: grant predstavuje ndhradu az 100 % skutecné vzniklych
zpusobilych vydaja.

Zplsobilé vydaje: vydaje, které primo souviseji s Ucastniky se specifickymi potfebami
a doprovodnymi osobami (véetné vydajl souvisejicich s cestou a pobytem, pokud je to
opodstatnéné), které doplnuji ndklady podporované jednotkovym prispévkem, jak je
uvedeno v oddile 1 této pfrilohy.



Podplirné dokumenty:

o faktury na skutec¢né vynaloZzené vydaje souvisejici s projektem, v nichz je
uveden ndzev a adresa subjektu vystavujiciho fakturu, ¢astka, ména a datum
vystaveni faktury;

o vypis z uctu;

o doklad o pfimérenosti a transparentnosti vydajl (napf. srovnani cen na trhu).

Predkladani zprav: Ptijemce musi v zavérecné zpravé uvést, zda byl vyuzit dodatecny
grant podpory na specifické potreby pro nékterého z ucastnik(i se specifickymi
potfebami a/nebo doprovodnou osobu. V takovém pfipadé musi pfijemce také uvést
typ dodatecnych vydajl a skutecnou ¢astku vynalozenych souvisejicich dodateénych
vydaj(.

B. Mimoradné naklady souvisejici s tcasti ucastnikli s omezenymi pfileZitostmi

Vypocet vyse grantu: grant spocCiva v proplaceni az 100 % skute¢né vynaloZenych
zpUsobilych nakladd na ucdast zakd a studentl s omezenymi pfilezitostmi.

Zplsobilé vydaje: Vydaje, které jsou nezbytné, aby se mohli Zaci a studenti s
omezenymi pfilezitostmi zapojit do projektu a které dopliuji ndklady pokryté
jednotkovym pfispévkem, jak je uvedeno v oddile 1 této pfilohy.

Podpiirné dokumenty:

o faktury na skutecné vynaloZené vydaje, v nichZ je uveden nazev a adresa
subjektu vystavujiciho fakturu, ¢astka, ména a datum vystaveni faktury;

o vypis z uctu;
doklad o pfimérenosti a transparentnosti vydajli (napf. srovnani cen na trhu)
Predkladani zprdv: Pfijemce musi v zavérecné zpravé uvést, zda vznikly mimoradné

vydaje. V takovém pfripadé musi prijemce uvést typ vydajli a skuteénou cdastku
vynaloZenych souvisejicich vydaju.

3. NEZPUSOBILE VYDAJE

Za zpUsobilé se nepovaZuji zejména tyto vydaje:

neprimé vydaje;

uroky z dluhu (uvéru), debetni iroky, poplatky na dluhovou sluzbu a poplatky za pozdni
Uhradu;

poplatky za financni transakce a jiné Cisté financ¢ni vydaje (napf. poplatky za bankovni
sluzby, sménarenské sluzby, poplatek za zfizeni Uétu, poplatek za vedeni Uctu, poplatek
za bankovni prevody);

rezervy na ztraty nebo potencidlni budouci zavazky a dluhy;

kurzové ztraty;



vratna dan z pfidané hodnoty, tj. DPH s narokem na odpocet dané na vstupu;
zaplacené dané (silni¢ni dan, dan z nemovitosti, dan darovaci, dan dédicka, apod.) a
cla;

spravni poplatky (vypis z katastru nemovitosti, vypis z obchodniho rejstfiku apod.);
vydaje, které byly uhrazeny z jinych zdroji nebo budou ndrokovany jako zplsobilé
v ramci jinych grantovych programu;

pokuty, penale, financni tresty, sankce a vydaje na soudni fizeni, s vyjimkou soudniho
fizeni, které je nedilnou a nezbytnou slozkou pro dosazeni vysledk(
projektu/programu/iniciativy a je zahrnuto do podrobného rozpoctu;

vydaje na pravni spory.

Dale budou za nezplsobilé vydaje oznaceny takové vydaje, které nespliuji podminky

zpUsobilosti z hlediska ¢asového, obsahové vazby na projekt a jeho rozpocet nebo dalsich

relevantnich divod( v souladu s ustanovenimi v grantové smlouvé.

4. PODMINKY ZPUSOBILOSTI PROJEKTOVYCH AKTIVIT A UCASTNIKU

a)

b)

c)

d)

f)

Ptrijemce musi zajistit, aby aktivity projektu, na néz byla udélena grantova podpora,
byly zpUsobilé v souladu s pravidly stanovenymi v grantové smlouvé a v Pfiruéce pro
Zadatele pro kazdy typ projektu (,,Outcome”).

Uskutecnéné aktivity, jez nejsou v souladu s pravidly stanovenymi v grantové smlouvé
a v Pfirucce pro zadatele a pfijemce doplnénymi o pravidla stanovena v této pfiloze,
musi DZS prohlasit za nezpUsobilé a ¢astky grantu nalezejici k danym aktivitdm musi
byt navraceny zpét v plném rozsahu. Vraceni prostfedkd z grantu se musi tykat
vesSkerych rozpoctovych kategorii, na néz byl udélen grant v souvislosti s aktivitou,
ktera je prohlasena za nezpUsobilou.

Minimalni zpUsobild doba trvani mobilitni aktivity je stanovena v Prirucce pro zadatele
platné k dané vyzvé.

U rozpoctovych kategorii cestovni ndklady, jazykova podpora, pobytové naklady,
mezindrodni projektova setkani, ndklady na ucastniky se specifickymi potrebami,
mimoradné naklady souvisejici s Ucasti ucastnikd s omezenymi prilezitostmi musi byt
Ucastnici aktivit bud zaméstnanci nebo Zaci/studenti radné zapsani v matrice skoly
prijemce nebo partner( projektu.

Ptrijemci nesmi plynout z grantu zisk. Ziskem se rozumi prebytek celkovych ptijm{
z projektu nad ramec celkovych zpUsobilych vydaju na projekt.

Pokud pfijemce nebo partnefi projektu vytvori v ramci projektu vzdéldvaci materidly,
musi byt takové materialy zpfistupnény prostrednictvim internetu zdarma a v ramci
otevrenych licenci.



5. PRAVIDLA A PODMINKY PRO SNiZENi GRANTU zZ DUVODU SPATNE, CASTECNE NEBO
POZDNi REALIZACE

DZS na zakladé zavéretné zpravy predloZené prijemcem (véetné zprdv od jednotlivych
Ucastniku aktivit, pokud je to pro dany typ projektu relevantni) a produktt a vystup vzniklych
v ramci projektu stanovi, zda nedoslo ke Spatné, ¢astecné nebo pozdni realizaci projektu.

DZS také mUze zohlednit informace z jakychkoli jinych relevantnich zdroj(, které dokazuji, Ze
projekt nebyl realizovan v souladu se smluvnimi ustanovenimi. Jiné informacni zdroje mohou
zahrnovat monitorovaci navstévy, kontroly doklad( nebo kontroly na misté provedené DZS.

Zavérelna zprava bude hodnocena na zakladé kritérii kvality s maximalnim skére 100 bodd.
Ziska-li zavérecna zprdva celkem méné nez 50 bodd, mlze DZS snizit konec¢nou vysi grantu z
dlvodu Spatného, ¢astecného nebo pozdniho provadéni projektu, pfestoze vSechny vykazané
aktivity byly zpUsobilé a opravdu se realizovaly.

Zavérecna zprava bude hodnocena spolecné se zpravami Ucastnikl jednotlivych aktivit a
s produkty a vystupy projektu na zakladé pouziti spoleéného souboru kritérii kvality, ktera se
zaméfi na tyto faktory:

e Rozsah, v jakém byl projekt realizovan v souladu s grantovou smlouvou.

e Dopad na zucéastnéné organizace a cilovou skupinu projektu.

e Kvalita uskute¢nénych aktivit a jejich soulad s cili projektu.

e Kvalita vytvorenych produktd a vystupl a jejich soulad s cili projektu.

e Rozsah, v jakém projekt prispél k celkovym cilim programu Vzdélavani a Fond( EHP
2014-2021.

e Rozsah, v jakém projekt proved| Ucinna opatfeni kvality i opatfeni pro hodnoceni
vysledk( projektu.

e Potencidlni SirSi dopad projektu na jednotlivce a organizace, které nejsou prijemci.

e Kvalita a rozsah komunikacnich aktivit.

Snizeni grantu z dlvodu Spatné, ¢astecné nebo pozdni realizace lze pouzit na konecnou vysi
zpUsobilych vydaji a mize Cinit:

e 25%, pokud zavérecna zprava ziska alespor 40 bodl a méné nez 50 bodd,
e 50 %, pokud zdvérecna zprava ziskd alespon 25 bodl a méné nez 40 bodd,
e 75 %, pokud zdvérecna zprava ziskd méné nez 25 bodu.

6. KONTROLY PRIJEMCU GRANTU A POSKYTOVANiIi PODPURNYCH DOKUMENTU
a) Kontrola zavérecné zpravy

Po predloZeni zavérecné zpravy prijemcem, provadi DZS jeji kontrolu, aby bylo mozino
stanovit konec¢nou vysi grantu, na niZ ma pfijemce narok.



b)

c)

Pfijemce musi DZS predlozit prostfednictvim informacniho systému zavérecnou zpravu,
ktera bude obsahovat tyto informace o ¢erpani grantu:

e Jednotkové naklady vynaloZené v rozpoctovych kategoriich:
o Projektové fizeni a organizace

Mezindrodni projektova setkani

Mzdové ndklady na tvorbu intelektualnich vystupl

Cestovni naklady

Pobytové naklady

Jazykova podpora

O O O O O

e Skutetné vynaloZené vydaje apodpurné dokumenty uvedené v oddile 2 této
pfilohy pro rozpoctové kategorie:
o Ndklady na ucastniky se specifickymi potfebami
o Mimoradné naklady souvisejici s U¢astniky s omezenymi pfilezitostmi

e Zavérecné zpravy a evaluacni dotazniky ucastnikd aktivit

e \ystupy projektu
o V pfipadé, Ze neni mozné dolozit elektronickou verzi vystupu nebo odkaz
na webové stranky projektu, prijemce poskytne DZS fyzickou verzi vystupu.

Kontrola dokladu

Kontrola dokladd je hloubkovou kontrolou podplrnych dokumentd v prostorach DZS,
kterd mlze byt provedena ve fazi predkladani zavérecné zpravy nebo po ni.

Na vyzadani musi pfijemce predloZit DZS podplrné dokumenty pro vsechny rozpoctové
kategorie, které mu byly schvaleny, jakoz platnou Dohodu o partnerstvi.

Kontroly na misté

Kontroly na misté vykondava zastupce DZS v prostordch prijemce nebo v jinych prostorach
relevantnich pro realizaci projektu. Pfijemce musi v pribéhu kontrol na misté zpfistupnit
DZS ke kontrole origindly podplrnych dokumentl, jak je stanoveno pro kontroly
zavérecné zprdvy a kontroly dokladd. Soucdasné musi prijemce doloZit zpUsobilost
Ucastniku dle ¢l. 4 d) této pfrilohy.

Existuji dva mozné typy kontrol na misté:
- Kontrola na misté v priibéhu realizace projektu

Tuto kontrolu provadi DZS v pribéhu realizace projektu, aby si pfimo ovéfila skutecny
stav a zpUsobilost vSech aktivit projektu a ucastniku.
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- Kontrola na misté po dokonceni projektu

Tato kontrola se provadi po ukonceni projektu a obvykle po kontrole zavéreéné
zpravy.

PFrijemce musi poskytnout vSechny podpurné dokumenty, a navic musi DZS zpfistupnit
zdznamy o vydajich projektu ve svych ucetnich zdznamech.

DOPLNUJICi FINANCNi A SMLUVNIi PRAVIDLA PLATNA POUZE PRO PROJEKTY, KTERE KVULI
ONEMOCNENI COVID-19 PORADAJI ONLINE AKTIVITY

Nasledujici pravidla doplfuji pravidla v ¢lancich 1.2 a 2.2 této pfilohy a vztahuji se pouze na
pfipady, kdy je z ddvodu onemocnéni COVID-19 nutné realizovat online aktivity. VyZaduje se
predkladani zprav o online aktivitach v souladu s pravidly stanovenymi v grantové smlouveé.

1.2 Vypocet a podptirné dokumenty jednotkovych nakladu

Ustanoveni pro projektové fizeni a organizaci zUstavaji platna.

A. Mezinarodni projektova setkani

Pro realizaci online aktivit nevznikd narok na zadné dalsi jednotkové prispévky. Pridélené
prostfedky v ramci rozpoctové kategorie Projektové fizeni a organizace pokryvaji naklady
spojené s témito setkanimi.

B. Cestovni naklady

Na cestovni naklady neni pfi online aktivitach narok.

D. Pobytové naklady

e Vypocet vyse grantu: vySe grantu predstavuje jednotkovy prispévek na pobytové
naklady. VySe grantu se vypocte tak, Ze se pocet dni online Gcasti na Uc¢astnika vynasobi
15 % jednotkového pfispévku prislusného pro den v pfijimajici zemi, jak je stanoveno
v pfiloze Il smlouvy. Do vypoctu pobytovych nakladli nemohou byt zahrnuty dny na
cestu pred nebo po konani aktivity.

e Rozhodnd uddlost: je takova udalost, kterd zaklada ndrok na grant tim, ze ucastnik
aktivitu vykonal.

e Podpiirné dokumenty: doklad o Ucasti na aktivité v podobé prohlaseni podepsaného
pfijimajici organizaci, na kterém je uvedeno jméno uUcastnika, ucel aktivity, a rovnéz
datum zahdjeni a ukonceni online aktivity.

E. Jazykova podpora

V pfipadé online aktivit mQzZe byt poskytnuta jazykova podpora a plati stejna pravidla jako u
fyzickych aktivit.
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2.2. Vypocet skutecnych nakladu
A. Naklady na ucastniky se specifickymi potrebami

e Vypocet vyse grantu: grant nahrazuje az 100 % skutecné vzniklych zpUsobilych vydaju.

e Zplsobilé vydaje: vydaje, které se primo vztahuji k Ucastnikim se specifickymi
potfebami a jsou potfebné k realizaci online aktivit.

e Podpiirné dokumenty:
o faktury na skutecné vynaloZené vydaje, na kterych je uveden nazev a adresa
subjektu, ktery je vystavil, ¢astka, ména a datum vystaveni faktury;
vypis z Uctu;
doklad o pfimérenosti a transparentnosti vydajli (napf. srovnani cen na trhu).

B. Mimoiradné naklady souvisejici se subdodavkami nebo pofizenim zbozi nebo sluzeb
e Vypocet vyse grantu: grant nahrazuje az 100 % skutecné vzniklych zpUsobilych vydajl
za nakup a/nebo prondjem vybaveni a/nebo sluzeb.

e Zpusobilé vydaje: vydaje, které souvisi s ndkupem a/nebo pronajmem vybaveni
a/nebo sluzeb a jsou nezbytné k realizaci online aktivit.

e Podplirné dokumenty:

o faktury na skute¢né vynaloZzené vydaje, v nichz je uveden ndzev a adresa
subjektu vystavujiciho fakturu, ¢astka, ména a datum vystaveni faktury.

o vypis z uctu.

o doklad o pfimérenosti a transparentnosti vydaju (napf. srovndni cen na trhu).
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ANNEX Il — FINANCIAL AND CONTRACTUAL RULES

For grant agreements, this Annex covers the following Outcome:

VET projects (Outcome 3) approved in the 3" Call for proposals.

1. RULES APPLICABLE TO BUDGET CATEGORIES BASED ON UNIT COSTS

1.1 Conditions for eligibility of unit contributions

Where the grant takes the form of a unit cost, the number of units must comply with the

following conditions:

a)

b)

f)

g)

the units must be actually used or produced in the period set out in Art. 2.2 of the
Special Conditions of the Agreement;

the costs are stated in the project budget set out in Annex | of the Agreement, or are
eligible after a transfer of funds between budget categories according to Art. 3.3 of the
Special Conditions of the Agreement;

the units must be necessary for implementing the Project or produced by it;

the number of units must be identifiable and verifiable, in particular it must be
supported by records and documentation specified in this Annex;

they are connected with the subject of the Agreement and they are indicated in the
estimated Project Budget;

they must be used for the sole purpose of achieving the objectives of the Project and
its expected outcomes;

they comply with the requirements of applicable tax and social legislation.

1.2 Calculation and supporting documents for unit costs

A. Travel

By default, the place of origin is understood as the place where the sending organisation

is located and the place of the venue as the place where the receiving organisation is

located. If a different place of origin or venue is reported, the concerned beneficiaries must

provide the reason for this discrepancy.

Calculation of the grant amount: the grant amount is calculated by multiplying the
number of participants (including the accompanying persons) per distance band by the
unit cost applicable to the distance band concerned, as specified in Annex Il of the
Agreement. The unit cost per distance band represents the grant amount for a return
travel between the place of departure and the place of arrival.

For the establishment of the distance band applicable, the Beneficiary must indicate
the distance of a one-way travel using the on-line distance calculator available on the
European Commission’s website at:
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http://ec.europa.eu/programmes/erasmus-plus/tools/distance en.htm.

e Triggering event: the event that conditions the entitlement to the grant is that the
participant has actually undertaken the activity.

e Supporting documents: proof of attendance of the activity in the form of a declaration
signed by the receiving organisation, specifying the name of the participant, the
purpose of the activity as well as its starting and ending date.

B. Linguistic support

e Calculation of the grant amount: the grant amount is calculated by multiplying the
total number of learners receiving linguistic support by the unit cost as specified in
Annex lll of the Agreement.

e Triggering event: the event that conditions the entitlement to the grant is that the
participant has actually undertaken the language preparation in the language of
instruction or work.

e Supporting documents:

o proof of attendance of courses in the form of a declaration signed by the course
provider, specifying the name of the participant, the language taught, the
format and the duration of the provided linguistic support;

o invoice for the purchase of learning materials, specifying the language
concerned, the name and address of the body issuing the invoice, the amount
and currency, and the date of invoice;

o in case the linguistic support is provided directly by the Beneficiary: a
declaration signed and dated by the participant, specifying the name of the
participant, the language taught, the format and the duration of the received
linguistic support.

C. Individual support

e Calculation of the grant amount:

o the grant amount is calculated by multiplying the number of days per
participant (including the accompanying persons in case of mobilities of
students in secondary education) by the unit costs applicable per day for the
concerned receiving country as specified in Annex Il of the Agreement.

If necessary, one travel day before the activity and one travel day following the

activity can be included for the calculation of individual support.

e Starting and ending dates will be set as follows:
o The starting date should be the first day on which the participant needs to be
present at the receiving organisation (first day of a course / first day at work),
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in case of students, it may be also the first day of a welcoming event or of a
language and intercultural course.

o The ending date should be the last day the participant needs to be present at
the receiving organisation (last day of the exam period / course / work /
mandatory sitting period).

e Changes in the period of stay of participants:
If the expected period of stay is longer than the one indicated in the participant’s
agreement?, the Beneficiary or the Project Partners may:

o either amend the participant’s agreement during the mobility period to take
into account the longer duration, provided that the remaining grant amount
allows it,

o or agree with the participant during the mobility period that the additional
number of days will be considered a period of a “zero-grant” (non-funded
duration).

The grant amount cannot be increased after the mobility is finished. If the confirmed
period of stay is longer than the one indicated in the participant’s agreement, the
additional days are to be considered a period of a “zero grant”.

Without prejudice of the respect of the minimum eligible duration, if the confirmed
period of stay is shorter than the one indicated in the participant’s agreement, the
Beneficiary will act as follows: if the difference between the confirmed period and the
period indicated in the participant’s agreement, the Beneficiary must update this in
the interim/final report by indicating the confirmed period, i.e. the starting date and
the ending dates notified in:

o the Traineeship Certificate or

o the Certificate of Attendance.

Then the grant will be recalculated.

In case of an interruption during the stay, the period of interruption will not be counted
when calculating the individual support grant.

e Triggering event: the event that conditions the entitlement to the grant is that the
participant has actually undertaken the activity for the specified period.

e Supporting documents: proof of attendance of the activity in the form of a declaration
signed by the receiving organisation, specifying the name of the participant, the
purpose of the activity as well as its starting and ending date.

3 For the purposes of this Annex, Participant Agreement means a document concluded between the Beneficiary
/ Project Partner and the participant of the mobility.
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D. Project management and implementation support

Calculation of the grant amount: the grant amount is calculated by multiplying the
total number of months of the project duration by the unit contribution applicable to
the Beneficiary and all the Project Partners, as specified in Annex Il of the Agreement.
The Beneficiary and the Project Partners must agree on the distribution of the amount
between them depending on their respective workload and contribution to the project
activities and results.

Triggering event: the event that conditions the entitlement to the grant is that the
Beneficiary implements the project activities and produces the project outputs to be
covered from this budgetary category as applied for in the grant application and as
approved by DZS.

Supporting documents: proof of activities undertaken and outputs produced will be
provided in the form of a description of these activities and outputs in the final report.
Further, the Beneficiary must ensure that the outputs produced will be available for
checks and audits at the premises of the Beneficiary and the Project Partners.

Reporting: on behalf of the project as a whole, the Beneficiary must report on the final
distribution of the funds and on the undertaken activities and results. If requested by
DZS, the Beneficiary must submit evaluation questionnaires in the form provided by
DZS for these purposes.

E. Transnational project meetings

Calculation of the grant amount: the grant is calculated by multiplying the total
number of participations by the unit contribution applicable, as specified in Annex
of the Agreement.

By default, the place of origin is understood as the place where the sending
organisation is located and the place of the venue as the place where the receiving
organisation is located. If a different place of origin or venue is reported, the
Beneficiary must provide the reason for this discrepancy.

For the establishment of the distance band applicable, the Beneficiary must indicate
the distance of a one-way travel using the on-line distance calculator available on the
European Commission’s website at:

http://ec.europa.eu/programmes/erasmus-plus/tools/distance en.htm.

Triggering event: the event that conditions the entitlement to the grant is that the
participant has actually participated in the transnational project meeting.
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Supporting documents:

o Travel: proof of attendance of the activity in the form of an attendance list or
individual attendance certificates signed by the receiving organisation,
specifying the name of the participant, the purpose of the activity as well as its
starting and ending date;

o Proof of attendance of the transnational project meeting in the form of a
participants list signed by the participants and the receiving organisation
specifying the name, date and place of the transnational project meeting, and
for each participant: name and signature of the person, name and address of
the sending organisation of the person.

o Detailed agenda and any documents used or distributed at the transnational
project meeting.

Reporting:

o The Beneficiary must report on the venue of the meeting, the date and the
number of participants.

o Inall cases, the Beneficiary must be able to demonstrate a formal link with the
persons participating in transnational project meetings, whether they are
involved in the project as staff (whether on a professional or a voluntary basis)
or as learners of the Beneficiary or the Project Partners.

F. Cost of staff assigned to the project

Calculation of the grant amount: the grant amount is calculated by multiplying the
number of days of work performed by the Beneficiary or the Project Partners by the
unit cost applicable per day for the category of staff for the country in which the
employer is established as specified in Annex Ill of the Agreement. The applicable
category does not relate to the professional profile of the person, but the function
performed by the person in relation to the development of the intellectual output.

Staff costs for managers and administrative staff are expected to be covered already
under the “Project management and implementation support” budget item. These
costs can be used under the item “Costs of staff assigned to the project” only if applied
for and approved by DZS as specified in Annex | of the Agreement.

Triggering event: the event that conditions the entitlement to the grant is that the
intellectual output has been produced and that it is of acceptable quality level, as
determined by the evaluation of DZS.
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e Supporting documents:

o proof of the intellectual output produced which must be attached to the
project final report and must be available for checks and audits at the premises
of the Beneficiary;

o proof of the staff time? invested in the production of the intellectual output in
the form of a time sheet per person, identifying the name of the person, the
category of staff in terms of the 4 categories specified in Annex lll, the dates
and the total number of days of work of the person for the production of the
intellectual output. The time sheet must be signed by the employee and his/her
superior,

o proof of employment relationship between the person and the Beneficiary or
the concerned Project Partners. In all cases, the Beneficiary must be able to
demonstrate the formal link with the concerned person participating in the
project. Persons working for the Beneficiary on the basis of service contract
(e.g. translators, web designer etc.) are not considered staff of the concerned
organisation. Their working time can, therefore, not be claimed under
“intellectual outputs”, but may be eligible under “exceptional costs” under the
conditions specified in the related section below.

e Reporting: on behalf of the project as a whole, the Beneficiary must report on the
activities undertaken and results produced. The Beneficiary must include information
on the project’s starting and ending days, on the number of days of work per category
of staff for the Beneficiary and each of the Partners cooperating directly on the
development of intellectual outputs.

2. RULES APPLICABLE FOR THE BUDGET CATEGORIES BASED ON THE REIMBURSEMENT OF
ACTUAL INCURRED COSTS

2.1 Conditions for the reimbursement of actual costs

When the grant takes the form of the reimbursement of actual costs, the following conditions
must apply:

a) they are incurred by the Beneficiary or the Project Partners;

b) they are incurred in the period set out in Article 2.3 of the Special Conditions;

c) they are indicated in the estimated budget set out in Annex | or are eligible following
budget transfers in accordance with Article 3 of the Special Conditions;

d) they are incurred in connection with the project as described in Annex | of the
Agreement and are necessary for its implementation;

4 The hours worked are reported as rounded to a half/whole hour.
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f)
g)

h)

they are identifiable and verifiable, in particular they are recorded in the Beneficiary’s
accounting records and determined according to the applicable accounting standards
of the country where the Beneficiary or the Project Partners are established;

they comply with the requirements of applicable tax and social legislation;

they are reasonable, justified, and comply with the principle of sound financial
management, in particular regarding economy and efficiency;

they are not covered by the unit contribution as specified in Section | of this Annex.

2.2 Conditions for the reimbursement of actual costs

A. Special needs support

Calculation of the grant amount: the grant is the reimbursement of up to 100 % of the
eligible costs actually incurred.

Eligible costs: costs directly related to participants with special needs and
accompanying persons (including costs related to travel and subsistence, if justified)
and which represent additional costs to those supported by the unit cost mechanism
as specified in Section | of this Annex.

Supporting documents:

o Invoices of the related costs incurred, specifying the name and address of the
body issuing the invoice, the amount and currency, and the date of the invoice;

o Account statement;
o Proof of proportionality and transparency (e.g. market price comparison).

Reporting: In the final report, the Beneficiary must report whether additional grant
was used for the special needs support and/or an accompanying person. In such case,
the Beneficiary must report in the final report on the type of additional expenses as
well as on the real amount of related costs incurred.

B. Exceptional costs to support participants with fewer opportunities

Calculation of the grant amount: the grant is the reimbursement of up to 100 % of the
eligible costs actually incurred for the participants with fewer opportunities.

Eligible costs: costs that are indispensable to allow learners with fewer opportunities
to participate in the project and which represent additional costs to those supported
by the unit contribution mechanism as specified in Section | of this Annex.
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e Supporting documents:

o Invoices of the actual costs incurred, specifying the name and address of the
body issuing the invoice, the amount of currency, and the date of the invoice;

o Account statement;
o Proof of proportionality and transparency (e.g. market price comparison).

e Reporting: In the final report, the Beneficiary must report whether exceptional costs
were incurred. In such case, the Beneficiary must report in the final report on the type
of additional expenses as well as on the real amount of related costs incurred.

3. NON-ELIGIBLE EXPENDITURES
The following costs shall not be considered eligible:

e indirect expenditures;

e interest on debt, debt service charges and late payment charges;

e charges for financial transactions and other purely financial costs (e.g. bank service
charges, currency exchange services, charges for setting up an account and for
maintaining an account, charges for bank transfers);

e provisions for losses or potential future liabilities;

e exchange losses;

e recoverable VAT, i.e. VAT with the right to deduct input tax;

e paid tax (road tax, real estate tax, gift tax, inheritance tax etc.) and customs duties;

e administrative fees (extract from the land register, extract from the commercial
register etc.);

e expenditures covered from other sources or to be claimed as eligible under other
subsidy programmes;

e fines, penalties, financial punishments, sanctions and costs of litigation, except where
litigation is an integral and necessary component for achieving the outcomes of the
project/ programme/ initiative and is included in the detailed budget;

e costs of legal disputes.

In addition, such expenditures which do not meet the conditions of the time, connection with
the content of the project and its budget, or other relevant reasons in accordance with the
provisions of this Agreement will also be identified as ineligible.

4. CONDITIONS OF ELIGIBILITY OF PROJECT ACTIVITIES AND PARTICIPANTS

a) The Beneficiary must ensure that the activities of the project for which the grant
support was awarded are eligible in accordance with the rules set out in this
Agreement and the Guide for Applicants for each Outcome.
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b) Activities undertaken that are not compliant with the rules set out in this Agreement
and the Guide for Applicants and Beneficiaries as complemented by the rules set out
in this Annex must be declared ineligible by DZS and the grant amounts corresponding
to the activities concerned must be reimbursed in full. The reimbursement must cover
all the budget categories for which the grant was awarded in relation to the activity
that is declared ineligible.

c) The eligible minimum duration of mobility activities is specified in the Guide for
Applicants valid for the relevant Call for proposals.

d) In case of the budget categories travel, linguistic support, individual support
(subsistence), transnational project meetings, special needs support, exceptional costs
to support participants with fewer opportunities, the participants of the activities must
be employees or learners/students duly enrolled in the school register of the
Beneficiary or the Project Partners.

e) The grant may not produce a profit for the Beneficiary/Project Partners. Profit means
the surplus of the total receipts of the project over the total eligible expenditures of
the project.

f) If the Beneficiary or Project Partners produce educational materials under the scope
of the project, such materials must be made available through the Internet, free of
charge and under open licenses.

5. RULES AND CONDITIONS FOR GRANT REDUCTION BASED ON POOR, PARTIAL OR LATE
IMPLEMENTATION

Based on the final report submitted by the Beneficiary (including reports from individual
participants taking part in the activities, if relevant for the Outcome) and products and outputs
produced by the project, DZS may establish whether the project’s implementation was poor,
partial or late.

DZS may also consider the information received from any other relevant source proving that
the project is not implemented in accordance with the contractual provisions. Other sources
of information may include monitoring visits and desk checks undertaken by DZS.

The final report will be assessed on the basis of quality criteria and scored on a total of
maximum 100 points. If the final report scores below 50 points in total, DZS may reduce the
final grant amount on the basis of poor, partial or late implementation of the action even if all
the reported activities were eligible and actually took place.

The final report will be assessed in conjunction with the reports of individual participants and
products and outputs produced by the project, using a common set of quality criteria focusing
on:

e The extent to which the project was implemented in line with the grant agreement.
e The impact on the participating organisations and the target group of the project.

21



e The quality of activities undertaken and their consistency with the project objectives.

e The quality of the products and outputs produced by the project and their consistency
with the project objectives.

e The extent to which the project proved to add to the overall objectives of the
programme Education and EEA Grants 2014-2021.

e The extent to which the project implemented effective quality measures as well as
measures for evaluating the project’s outcomes.

e The potential wider impact of the project on individuals and organisations beyond the
beneficiaries.

e The quality and scope of the dissemination activities undertaken.

A grant reduction based on poor, partial or late implementation may be applied to the final
amount of eligible expenditures and may be:

o 25%, if the final report scores at least 40 points and below 50 points,
e 50%, if the final report scores at least 25 points and below 40 points,
e 75%, if the final report scores below 25 points.

6. CHECKS OF GRANT BENEFICIARIES AND PROVISION OF SUPPORTING DOCUMENTS
a) Final report check

After the Beneficiary submits the final report, DZS undertakes the final report check in order
to establish the final grant amount to which the Beneficiary is entitled.

The Beneficiary must submit to DZS the final report through the information system which will
include the following information on the grant expenditure:

e Unit costs consumed for budget categories:

Project management and implementation support
Transnational project meetings

Costs of staff assigned to the project

Travel

Individual support (subsistence)

o O O O O O

Linguistic support

e Real costs incurred and supporting documents specified in Section 2 of this Annex for
budget categories:
o Special needs support
o Exceptional costs to support participants with fewer opportunities

e Final report and evaluation questionnaires of the participants of the project activities

e Project outputs
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o in case it is not possible to submit an electronic version of the output or a link
to the project’s website, the Beneficiary shall provide a tangible version of the
output to DZS.

b) Desk check

Desk check is an in-depth check of supporting documents at DZS premises that may be
conducted at or after the final report stage.

Upon request, the coordinator must submit to DZS the supporting documents for all the
approved budget categories, as well as the valid Partnership Agreement.

c) On-the-spot check

On-the-spot checks are performed by DZS at the premises of the Beneficiary or at any other
premise relevant for the execution of the Project. During on-the-spot checks, the Beneficiary
must make available for review original supporting documentation as specified for the final
report and desk checks. The Beneficiary must be able to demonstrate the eligibility of the
participants in accordance to Art. 4 d) of this Annex.

There are two types of possible on-the-spot checks:

e On-the-spot check during the project implementation
This check is undertaken during the implementation of the project in order for DZS to
verify directly the reality and eligibility of all the project activities and participants.

e On-the-spot check after completion of the project
This check is undertaken after the end of the project and usually after the final report
check.

In addition to providing all supporting documentation, the Beneficiary must enable DZS access
to the recording of the project expenses in the Beneficiary’s accounts.

ADDITIONAL FINANCIAL AND CONTRACTUAL RULES ONLY APPLICABLE TO PROJECTS
ORGANISING ONLINE ACTIVITIES DUE TO COVID-19

The following rules are additional to those in Articles 1.2 and 2.2 in this Annex and only applies
to cases where online activities need to be organised due to COVID-19. Reporting on online
activities is required in line with the rules provided in the Grant Agreement.

1.2 Calculation and supporting documents for unit costs

Provisions for project management and implementation remain applicable.
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A. Transnational project meetings

No additional unit costs are eligible for online activities. The resources available under the

“Project management and implementation” budget shall cover the costs related with these

meetings.

B. Travel

Travel costs are not eligible for online activities.

D. Individual support

Calculation of the grant amount: the grant amount takes the form of unit contribution
towards individual support. The grant amount is calculated by multiplying the number
of days of online participation per participant, by 15% of the unit cost applicable per
day for the receiving country concerned, as specified in Annex Il of the Agreement.
Travel days before or after the activity cannot be included for the calculation of the
individual support.

Triggering event: the event that conditions the entitlement to the grant is that the
participant has undertaken the activity.

Supporting documents: Proof of attendance of the activity in the form of a declaration
signed by the receiving organisation specifying the name of the participant, the
purpose of the activity, as well as the start and end date of the online activity.

E. Linguistic support

Linguistic support may also be provided in case of online activities and the same rules apply

as for physical activities.

2.2. Calculation of actual costs

A. Special needs support

Calculation of the grant amount: the grant is a reimbursement of up to 100% of the
eligible costs actually incurred.

Eligible costs: costs directly related to participants with special needs and required to
implement online activities.

Supporting documents:

o invoices of the related costs specifying the name and address of the body
issuing the invoice, the amount and currency, and the date of the invoice;
account statement;
proof of proportionality and transparency (e.g. market price comparison).
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B. Exceptional costs related to subcontracting or purchase of goods and services

e Calculation of the grant amount: the grant is the reimbursement of up to 100% of the
eligible costs actually incurred for buying and/or renting of equipment and/or services.

e Eligible costs: cover costs related to buying and/or renting of equipment and/or
services necessary for the implementation of online activities.

e Supporting documents:

o invoices of the actual costs incurred, specifying the name and address of the
body issuing the invoice, the amount of currency, and the date of the invoice;

o account statement;

o proof of proportionality and transparency (e.g. market price comparison).
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