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Contract to Provide Security Services 
No. 2021 / 02821
	Česká pošta, s.p.
	

	Registered office:
	Politických vězňů 909/4, 225 99 Prague 1

	Company registration number:
	47114983

	Tax identification number (DIČ):
	CZ47114983

	Represented by:
	Josef Moravec, Manager, Corporate VIP Clients

	Registered in the Commercial Register:
	Municipal Court in Prague, Section A, File 7565

	Bank name:
	Československá obchodní banka, a.s.

	Account number:
	133715683/0300

	(hereinafter referred to as “the Provider”)


and
	Versace Czech s.r.o. 
	

	Registered office/Place of business:
	xxxxxxxxxx

	Company registration number:
	xxxxxxxxxx

	Tax identification number (DIČ):
	xxxxxxxxxx

	Represented by:
	xxxxxxxxxx

	Registered in the Commercial Register:
	xxxxxxxxxx

	Bank name:
	xxxxxxxxxx

	Account number:
	xxxxxxxxxx

	(hereinafter referred to as “the Client”)


This Contract to Provide Security Services (hereinafter referred to as “the Contract”) is made by the above-mentioned Parties (each shall hereinafter individually be referred to as “a Party” and collectively as “the Parties”) in accordance with section 1746 subsection 2 of the Act No. 89/2012 Coll., the Civil Code, as amended (hereinafter referred to as “the Civil Code”).
Clause I
Subject-matter of the Contract
1. The Provider hereby agrees to provide the following paid security services as required by the Client: 
(i)
Protected road transportation of shipments; 
(ii)
Cash processing; 
(iii)
Supplying of consumables;
all under the conditions and to the extent set forth in this Contract and its Annexes. 
2. The Client agrees to pay to the Provider a fee for duly and timely provided security services in accordance with clause VI below.
Clause II
Definitions and interpretation
1. “Security Services” or “Services” mean the activities set forth in subclause I.1 above.
2. For the purposes of this Contract, a “Shipment” means cash, a valuable, or a money equivalent (in Czech: cenina), contained in security packaging including this packaging; i.e. one Shipment can be made up of one or more than one packages containing cash, valuables, or money equivalents. The package must be identifiable with a unique registration number, and must be sealed in a tamper-evident manner. If necessary, the manner in which cash and money equivalents are to be packaged is specified in Annex 1. The maximum weight of one package is 15 kg, and the maximum weight of all Shipments transported by one transportation vehicle is 300 kg. Banknotes and coins must be placed in separate packages. Less than 100 coins wrapped in a coin bag or another wrap can be placed together with banknotes in the same package.
3. For the purposes of this Contract, “Personal Identification” means a process used to check the identity of persons authorised to hand and take over Shipments. Personal Identification must always be done before the Shipments are handed and taken over. The specific manner in which Personal Identification is done, including the documents that are to be used, will be described in the Security Services specification and during the security discussion at the specific collection points where specific Shipments will be taken and handed over.
4. For the purposes of this Contract, “transportation” means the time period including the physical takeover of Shipments with the written certificate of their takeover at the collection point, their transportation, and the handover to the addressee at the handover point with the written certificate of their handover. During transportation, at least one security guard must be present in the vehicle used for transportation. The Client is entitled to request in writing that a Shipment be stored with the Provider for a certain period of time. Such event is considered as a temporary suspension of transportation and takeover of the Shipment for storage. During the entire period of storage of the Shipment, the Provider is obliged to take due care of the Shipment.
5. xxxxxxxxxx.
6. For the purposes of this Contract, “Client’s Business Units” or “Premises” mean Client’s premises located in the territory of the Czech Republic, as listed (including the address and Client’s main contact person) in Annex 3 to this Contract.
7. “Collection Points” mean the places where Shipments are taken over from the sender. As a rule, Collection Points are Client’s Business Units, although they may also include other places as specified in writing by the Client.
8. For the purposes of this Contract, “Security Guards” mean persons designated by the Provider and/or subcontractors carrying out the transportation of Shipments. The designated persons carrying out the transportation of Shipments only take over the Shipment for transportation, and must not be used, either by the Provider or by the Client, for direct handling of the content of the Shipment; nor can they be informed about the content of the transported Shipments.
9. For the purposes of this Contract, a “Valuable” means things or commodities identified as such by the Client, placed into security packaging, whose value can be expressed in money.
10. For the purposes of this Contract, “Cash” means currency in CZK or EUR.
11. For the purposes of this Contract, a “Money Equivalent” (in Czech: cenina) means a share certificate, a note, another security, or another money equivalent specified by the Client.
12. A “Transportation Vehicle” or a “Vehicle Used for Transportation” means the vehicles identified as such by the Provider, used by the Provider to carry out transportation of Shipments; the Provider may use either its own vehicles and/or a subcontractor’s vehicles to transport Shipments.
13. “Subcontractor” means the company Česká pošta Security, s.r.o., company registration number: 27772683, having its registered office located at Politických vězňů 909/4, 110 00 Prague 1 – Nové Město. The Provider may authorise the Subcontractor to carry out all activities that are the subject-matter hereof; however, the Provider will be held liable for the Subcontractor’s performance as if the Provider itself has carried out the activities.
14. “Shipment” means the revenue generated in one Location and sent in one Shipment to the relevant CVVC for processing.
15. “D+digit(s)” means: D=day of collection; digit(s)=number of working days.
Clause III
Terms and Conditions for Providing the Services
1. The terms and conditions for transportation of Shipments and Cash processing are as follows.
a) Regular transportation
Each day specified in the time schedule attached hereto as Annex 2 (hereinafter referred to as “the Time Schedule”), the Provider will regularly transport Shipments in a designated Transportation Vehicle from the Client’s Business Units to the relevant CVVC of the Provider, and process the content of the Shipments. In case of Cash, the Provider will deliver it within D+1 to the Client’s bank specified in subclause II.1 of Annex 1 to this Contract. 
In such case, the handover of the Cash Shipment to the addressee designated in Annex 2 to this Contract will be considered as the time of delivery of the Shipment.
If the day for regular transportation is a public holiday, transportation will be provided on the day before the public holiday. If the day when Cash is to be deposited after processing is a Saturday, Sunday, public holiday, or if the bank where the Client’s account is maintained is not open on the day, (hereinafter referred to as “a Holiday”), the Provider will deposit the processed Cash into its own depository, and will deposit it into the Client’s account on the first possible day after the Holiday. 
The Client’s authorised person will inform the Provider about any changes and cancellations of regular transportation by an email sent to the email address: xxxxxxxxxx at least 1 working day (by 3 p.m. at the latest) before the required change or cancellation of transportation. The notice of a change or cancellation of transportation is considered as an order to suspend transportation services in the meaning of section 2559 of the Civil Code. The Provider is not obliged to carry out the Client’s request if the above-mentioned conditions are not complied with.
b) Extraordinary transportation
Extraordinary transportation of Shipments, i.e. transportation other than scheduled in the Time Schedule, will be carried out by the Provider based on written orders delivered to the Provider’s email address: xxxxxxxxxx. Orders of extraordinary transportation must be delivered to the Provider at least one working day (by 3 p.m. at the latest) before the required transportation so that the Provider can specify the operating conditions under which the required transportation can be carried out. The Provider is not obliged to carry out the transportation if the above-mentioned conditions are not complied with. The conditions applicable to Shipments or Cash Shipments are the same as those applicable to regular transportation specified in paragraph a) of this subclause. 
In case of extraordinary transportation, the Provider and the Client will agree on specific time limits for takeover and delivery of Shipments; the agreed time limits will be included in the written confirmation of the acceptance of the extraordinary transportation order, sent to the email address of the designated person who sent the order.
2. Cash processing
The Provider will process Cash delivered in Shipments from Client’s establishments; in particular, the Provider will check the genuineness and validity of Czech banknotes and coins including their count and denomination. The Provider will inform the Client about the results of Cash processing in the manner specified in subclause II.5 of Annex 1 to this Contract. If the Provider finds any potentially counterfeited or altered, invalid or damaged banknotes or coins, the Provider will proceed in accordance with the Act No. 136/2011 Coll. Further details on the manner in which Cash will be processed are contained in clause II of Annex 1 to this Contract.
3. The Parties agree to follow the rules below in their communication about the subject-matter of this Contract:
a) In any communication concerning the transportation of Shipments, they will maintain the secrecy of transportation details and, if necessary, use the designated codes of collection points, i.e. identification numbers of the Client’s branch offices specified in Annex 2 to this Contract; 
b) Any communication will be done through the Provider’s transportation control centre or through a back-up transportation control centre designated by the Provider, unless the content of this Contract implies another method of communication.
Clause IV
Rights and duties of the Provider
1. The Provider represents that it is fully entitled to perform the subject-matter of this Contract and has sufficient material, personnel, and legal preconditions to do so.
2. The Provider agrees to provide services for the benefit of the Client in a proper, timely, and safe manner and to comply with applicable legal standards and laws when providing services, especially when handling firearms or other security devices.
3. xxxxxxxxxx. 
4. xxxxxxxxxx.
5. The Provider agrees to deliver to the Client, on the basis of Client’s orders, packaging material and a list of transported and processed Shipments, and to update the list regularly on the basis of Client’s orders to prevent any problems with the due and timely performance of its duties specified in this Contract. The Client agrees to pay to the Provider, in a due and timely manner, the price for the packaging material in the amount and manner specified in clause VI below. The Client will use the form contained in Annex 9 to this Contract for orders of packaging material. The Client will send the orders by email to the relevant Provider’s CVVC.
6. The Provider agrees to train, free of charge, Client’s designated authorised personnel in how to fill in and confirm relevant forms, organise secure transfer of Shipments in Client’s premises, and ensure secure loading and unloading of Shipments within Client’s closed premises. The Provider will repeat such training at prearranged times.
7. The Provider agrees to take out insurance for the entire term of duration of this Contract, covering any damage caused to the Client during the performance of services hereunder. The Provider will carry out any actions required by the insurer in relation to insurance claims immediately after the occurrence of the claims. The Client agrees to provide the Provider with any cooperation that the Client can possibly provide, necessary in relation to insurance claims. The Provider’s insurance certificate, valid as of the date of effect of this Contract, makes Annex 6 to this Contract.
Clause V
Rights and duties of the Client
1. The Client agrees to inform the Provider about all potential risks and any other relevant facts, such as change of address of Client’s establishments, closure of Client’s establishments, that could affect Provider’s performance, and is responsible for the creation of secure conditions and health safety within the premises of Client’s Business Units.
2. The Client agrees to designate persons authorised to order services hereunder and/or hand and take over Shipments and the accompanying documentation to/from Provider’s authorised persons, and to submit to the Provider a list of such designated persons. The list of persons, mentioned in the previous sentence and valid as of the date of signing this Contract, makes Annex 3 to this Contract; the Annex can be changed even without entering into an amendment to this Contract, by means of a written notice served by the Client to the Provider. In such case, the change will take effect on the day of delivery of the notice of such change to the Provider.
3. The Client will use a designated form to confirm the hand- and takeover of Shipments; a specimen of the form makes an integral part hereof as Annex 7 to this Contract.
4. The Client agrees:
a) to use all things borrowed from the Provider, including transportation vehicles and documents related to the performance of the subject-matter of this Contract, for its own needs only and to follow Provider’s instructions;
b) to respect all operating procedures used by the Provider as well as its security recommendations during the performance of services;
c) not to interfere with Provider’s technology and manner of performance of services.
5. The Client will give Provider’s authorised persons a possibility to conduct a security review at all places where transportation services will be provided and to inform authorised personnel about the procedure used for packaging and handing over Shipments. The results of the reviewing process will have the nature of a recommendation. If the Client disrespects Provider’s recommendations and/or other security instructions and incurs any damage due to the disrespect, the Provider will not be liable for such damage.
6. The maximum value of a Shipment carried out during one transportation event in one designated transportation vehicle from one collection point is restricted to xxxxxxxxxx. The Client agrees to fully respect this maximum limit. If the transported Shipments have a value expressed in a currency other than CZK, the value will be converted using the relevant foreign currency exchange rate published by the Czech National Bank for the transportation day. 
7. The maximum value of Cash, valuables, and money equivalents permitted to be placed into one sealed security package is xxxxxxxxxx. The Client agrees to use a disposable security package with a size adequate to this volume. If the transported Shipments have a value expressed in a currency other than CZK, the value will be converted using the relevant foreign currency exchange rate published by the Czech National Bank for the transportation day. 
8. Without the prior written consent of the Provider, the Client is not entitled to transfer the rights and duties arising from this Contract, or this entire Contract to a third party. The Provider is entitled to transfer the rights and duties arising from this Contract, or this entire Contract to the subcontractor specified in subclause II.13 above. The Provider is entitled to transfer the rights and duties arising from this Contract, or this entire Contract to a person other than the subcontractor only with a prior written consent of the Client.
Clause VI
Service price
1. The Parties agree that the Client will pay to the Provider the following prices agreed for the provided services:
a) xxxxxxxxxx;
b) xxxxxxxxxx;
c) xxxxxxxxxx;
d) xxxxxxxxxx;
e) xxxxxxxxxx;
f) P xxxxxxxxxx :
The prices for the provided services include all Provider’s costs and fees connected with the performance of services under the terms and conditions of this Contract.
2. All prices mentioned in this clause of this Contract are exclusive of VAT; VAT at the statutory rate will be added to the prices in accordance with the applicable legal regulations.
3. xxxxxxxxxx:
4. The Parties agree in the meaning of section 1794 subsection 2 of the Civil Code that the Client expressly waives the Client’s right in the meaning of section 1793 of the Civil Code and consents to the amount of the price for the services as agreed by the Parties hereinabove.
Clause VII
Payment conditions
1. xxxxxxxxxx.
2. xxxxxxxxxx.
3. The invoice will be delivered to the Client with the accompanying evidence of the extent of services provided in the relevant billing period. Evidence of the extent of services provided in the relevant billing period means statements of transportation events; the evidence must contain records of the type of transportation events, number of transportation events, identification as regular or extraordinary transportation event, number of exchange events, used transportation packages, and extent of storage (if applicable).
4. The Client will immediately inform the Provider about any inconsistency between the statement of transportation events and the invoice, identified by the Client; the Provider will immediately check the invoice and, if applicable, correct and send the corrected invoice to the Client. The maturity period of the invoice stops running during the period of correction until the delivery of the corrected invoice, and will be extended by this period provided that the claim of inconsistency reported by the Client is justified and genuine.
Clause VIII
Duration of this Contract
1. This Contract becomes valid on the day of its signature by the authorised representatives of the Parties and effective on the day of its publication in the register of contracts in the meaning of subclause X.5 below, and is made for xxxxxxxxxx. 
2. Either Party may terminate this Contract by a written notice; the one-month notice period starts running on the first day of the month next to the delivery of the notice to the other Party. 
3. This Contract may also be terminated by withdrawal for reasons stipulated by legal regulations. Any withdrawal from this Contract must be made by a written notice delivered to the other Party. The withdrawal will take effect on the day of delivery. 
4. Performances properly exchanged between the Parties before the withdrawal will not be returned. 
5. The termination of this Contract will not affect the right to a contractual fine resulting from this Contract, the duty to compensate for damage or pay contractual fines, the obligation of secrecy, as well as any other obligations whose nature requires that they should survive the termination hereof.
Clause IX
Liability for damage
1. Unless it is agreed otherwise in this Contract, liability for damage is governed by the applicable laws, in particular section 2894 et seq. of the Civil Code, and also section 2566 et seq. of the Civil Code in relation to the transportation of Shipments. Provider’s liability for other than property damage is excluded. Provider’s liability for damage is exclusively towards the Client to the exclusion of any liability towards third parties even if services have been provided under this Contract to the benefit of any third party.
2. The Provider is liable towards the Client for a damaged Shipment from the time of the physical takeover of the Shipment until it is properly and against written confirmation handed over to the addressee designated in Annex 2 of this Contract. The value of a Shipment is set as follows:
– Cash or money equivalents: as their nominal value;
– valuables: as the usual price set in each case by an expert.

However, the total compensation for damage resulting from a breach of any Provider’s duty imposed hereby, for which the Provider is held liable, is limited by the maximum limits set in subclauses V.6 and V.7 above, excluding cases of Provider’s wilful misconduct and gross negligence. The Parties agree that this amount is considered by them as the maximum foreseeable compensation.
3. Pursuant to section 2913 subsection 2 of the Civil Code, the Provider is not liable for any damage caused under circumstances where an extraordinary, unforeseeable and insurmountable obstacle beyond the Provider’s control prevents the Provider from fulfilling its duties hereunder. Such circumstances include but are not limited to, events that constitute an exclusion from the Provider’s insurance policy under subsection IV.7 above. The Provider is obliged to inform the Client immediately about the beginning and end of such event. As soon as the obstacle is removed, the Provider agrees to make every effort to fulfil the duties under this Contract without unnecessary delay. 
4. The Client is obliged to claim compensation for damage from the Provider in writing as soon as the damage is identified; however, within 30 calendar days from the discovery of the damage at the latest. The Provider will pay the compensation for damage after the Client signs a statement confirming that the acceptance of the compensation will fully settle any mutual claims relating to the damage.
5. Payment of any contractual fine hereunder does not affect the right to a full compensation of damage.
Clause X
Final provisions
1. xxxxxxxxxx.
2. Unless it is specified otherwise in this Contract, this Contract may be modified or supplemented only by amendments, made in writing, numbered in ascending order, and signed by both Parties. 
3. All competitively significant, identifiable, measurable and in the relevant business circles normally inaccessible facts connected with the Parties, whose owner – in its own interest – ensures their confidentiality in an adequate manner are considered as trade secrets. For the purposes hereof, trade secrets include but are not limited to: details of technical and security nature, technological procedures, manuals, plans and drawings, sales details such as price arrangements, budgets, calculations, processing and financial analyses, data concerning income, revenues and costs, customer and supplier data, marketing plans, business strategies and business plans. The Parties agree to maintain the confidentiality of trade secrets of the other Party as well as of the facts and information designated as confidential. The duty of confidentiality exists until information of the above-mentioned nature becomes generally known, provided that it is not due to a breach of the duty of confidentiality. The duty of confidentiality is not affected by the form of communication of such information (written or oral) and its format (materialised or dematerialised). 
The Parties agree not to disclose any information of the above-mentioned nature, not to make it available to other entities, not to use it for their own purposes or for the purposes of any other person, to maintain their strict confidentiality and to take necessary measures for their protection and prevention of leakage, including ensuring that it will be used only for activities related to the preparation and performance of this Contract in accordance with the purpose specified in this Contract. The Parties are entitled to disclose the information exclusively to such employees that are designated to prepare and perform this Contract and are authorised for this purpose to acquire the information to the necessary extent. The Parties agree to ensure that these persons will also consider the said information as confidential and maintain its confidentiality. The Parties will ensure that all received documents containing trade secrets or confidential information will be properly recorded, that no unrecorded copies will be made, and that all documents including copies will be returned to the other Party before the termination of their contractual relationship.
Any breach of a trade secret in the meaning of section 2985 of the Civil Code will be handled by the Parties by means of legal protection against unfair competition.
The damaged Party is entitled to claim compensation of the damage incurred by it by the breach of confidentiality by the other Party.
The duty to perform the provision hereof concerning trade secrets and confidential information does not apply to information that:
· may be published without any breach hereof;
· has been released from these restrictions by written consent of both Parties;
· is known or has been published otherwise than by negligence of either Party;
· has been known to the recipient before the disclosure by the Party;
· is required by a court of law, public prosecutor, competent administrative authority or public authority by the operation of law;
· is published in accordance with and on the basis of a legal regulation (e.g. concerning free access to information);
· the Provider is obliged to provide to its founder.

The confidentiality duty exists regardless of the termination or expiry hereof.
xxxxxxxxxx.
An invoice for the contractual penalty must be sent to the other Party by registered mail with return receipt, and the maturity period will be thirty (30) calendar days from the date of issuance of the invoice.
4. If communication in writing is contemplated by this Contract, it means email notices exchanged between the relevant authorised persons of the Parties, with the exception of amendments to this Contract and actions resulting in the termination of this Contract, which must always be made in writing and signed by persons with a relevant competence.
5. The Parties acknowledge that this Contract will be published in the register of contracts under the Act No. 340/2015 Coll., on special conditions of effect of certain contracts, their publication and on the register of contracts, as amended (hereinafter referred to as “the Register of Contracts Act”). The Parties agree that the Provider will arrange for the sending of this Contract to the administrator of the register of contracts. Before sending this Contract to the administrator of the register of contracts, the Provider must obliterate any information in the Contract which is not subject to the duty to publish under the Register of Contracts Act as well as any information that constitute a trade secret.
6. Each Party as a data controller processes the personal identification data of the the contact persons provided in this Contract and its Annexes, solely for the purposes of performing and reviewing the performance of this Contract over the term of duration of this Contract, or for any purposes resulting from legal regulations for a longer period justified by such legal regulations. Accordingly, the Client is obliged to inform the natural persons whose personal data is transferred to the Provider for the purposes related to the performance of this Contract.
7. Further information related to the processing of personal data, including the rights of data subjects related to such processing, is available on the Provider’s website at www.ceskaposta.cz.
8. If, during the performance of this Contract, the Parties gain an accidental access to further information containing personal data protected by the applicable legal regulations, the Parties will be authorised to access such personal data only to the extent necessary to perform the subject-matter of this Contract (e.g. contact information and data accessible to a Party over the term of performance hereof). The Parties agree to use any disclosed personal data only on the basis of mutually given instructions as data controllers, only for the purposes of performing this Contract, to maintain its confidentiality, and safeguard it against leakage, accidental or unauthorised destruction, loss, alteration, or unauthorised disclosure to third parties.
9. This Contract is made in 4 counterparts, 2 counterparts for each of the Parties.
10. The following Annexes make an integral part of this Contract:
Annex 1 – Specification of Provided Security Services;
Annex 2 – Time Schedule for Regular Transportation; 
Annex 3 – List of Client’s Business Units and Authorised Personnel;
Annex 4 – List of Provider’s authorised personnel;
Annex 5 – Specimen of Provider’s Security Personnel Identification Card;
Annex 6 – Provider’s Insurance Certificate;
Annex 7 – Specimen of the Shipment Handover and Takeover Certificate;
Annex 8 – Cash Processing Certificate;
Annex 9 – Packaging Material Order Form; 
11. Each Party represents that it does not feel as a weaker Party in relation to the other Party.
12. Each Party represents that it read the content of this entire Contract including its Annexes; understands the content of this Contract; and that it enters into this Contract as a free act and deed. IN WITNESS WHEREOF the Parties have signed this Contract through their authorised representatives.
13. In case of a discrepancy between the Czech version of this Contract and its English counterpart, the Czech version will prevail over the English version.
	In Prague on      
The Provider

	In Prague on 
The Client:

	.....................................................
Josef Moravec

Manager, Corporate VIP Clients


	.....................................................
xxxxxxxxxx
xxxxxxxxxx


Annex 1 – Specification of Provided Security Services
I. Protected road transportation of Shipments
I.1 Protected transportation of Shipments including the takeover of the Shipment at the collection point, its transport and handover to the designated addressee (the CVVC designated in Annex 2 to this Contract, Time Schedule for Regular Transportation) will be carried out regularly on the days and at the places and times specified in the Time Schedule in Annex 2 to this Contract or on the basis of a written order in accordance with subclause III.1.b) of this Contract. 
Pursuant to subclause III.1.b) of this Contract, an extraordinary transportation order must contain:
Place and date of loading the Shipment;
Place and date of unloading the Shipment;
Value and weight of the Shipment;
Contact person at the place of loading/unloading the Shipment.
I.2 If an unexpected event results in a time delay in the takeover or delivery of the transported Shipment or if it is not possible to transport the Shipment, the Provider will inform the Client’s authorised employee listed in Annex 3 to this Contract by phone after the occurrence of the event and agree on a procedure to deal with the consequences of the event. If it is not possible to transport the Shipment within the time limit set by the Time Schedule, the Provider will, by prior agreement, inform the Client’s authorised employee about an alternative date of transportation on the nearest possible day. If the Shipment is not transported on the set day, the Provider is obliged to inform the Client of this fact by an email sent to the email address: xxxxxxxxxx.
I.3 Operational matters, such as changes in the time intervals for handover and takeover of transported Shipments, may be arranged for directly by Provider’s employees authorised for operational matters, as designated in Annex 4 to the Contract, and by Client’s authorised employees, as designated in Annex 3 to this Contract, each within their respective business units. Changes of the time limits do not require an amendment to this Contract. 
I.4 Takeover and handover of transported Shipments in Client’s Business Units will be done by handing and taking over the sealed transported Shipment; the Client is obliged to create the conditions necessary to make this takeover or handover of the transported Shipment as quick as possible while maintaining maximum security measures. The Client will not require direct handling of the delivered Cash from the authorised employees of the Provider when they are handing over the transported Shipment.
I.5 xxxxxxxxxx. 
I.6 The Provider will hand over to the Client’s authorised employee the packaging material necessary to prepare the Shipment for transportation and instruct the employee on how to prepare Cash Shipments for transportation, seal the package, and fill in the documentation necessary for preparation of the Shipment for transport. The Client will order packaging materials by email sent to the email address in Annex 4 to the Contract (Head of the Cash and Valuables Circulation Centre). The Provider agrees to deliver the ordered packaging materials, within 7 working days of receiving a written order, at the time of collecting of Shipments. 
I.7 The Client will prepare the transported Shipment of Cash or valuables for dispatch so that the Shipment is ready for transportation in a properly closed and sealed package at the agreed time (according to the Time Schedule for the respective establishment or business unit), i.e. at the beginning of the time interval, in order to reduce the time necessary for the Provider’s authorised personnel to take it over to a minimum. 
I.8 The Client will ensure that the package is legibly marked with the Client’s name and the address of the establishment from which the Shipment will be transported. The Client will fill in the following data in the accompanying transportation documentation, which makes Annex 7 to this Contract:
Sender: 



Name, code, and address of Client’s Business Unit.
Recipient:


xxxxxxxxxx.
Sealed package ID code: 

ID code of the disposable package.
Number of packages: 

Number of packages contained in the Shipment (usually one).
xxxxxxxxxx.
I.9 xxxxxxxxxx.
I.10 xxxxxxxxxx. 
I.11 If, after checking the identity of the person taking over the Shipment, it is found that such person is not on the list contained in Annex 4 to the Contract, the Client’s authorised employee is not entitled to hand over the Shipment to such person and is obliged to immediately inform the Provider. By signing this Contract, the Client expressly acknowledges and expressly agrees that if the Client hands over the Shipment to such person, the Provider will not be liable for any damage including theft, loss, damage, or destruction of the transported Shipment or a part thereof.
I.12 xxxxxxxxxx:
II. Cash processing
II.1 Shipments received from the Client within the Time Schedule for Regular Transportation will be processed and the Cash at the value identified during the processing will be transferred to the Czech National Bank or to another commercial bank so that it can be credited to Client’s account number xxxxxxxxxx “Client’s Bank”). 
II.2 The Provider will provide the Client’s Bank with the information (cash processing certificate) necessary for crediting the Cash to the Client’s account. Individual items will be distinguished by a payment reference number (variable symbol) in the format: 
The establishment’s code given in Annex 2 to the Contract – to be specified by the Client (maximum 4 digits);
Day; Month; Year (DD/MM/YY) generated by the Provider’s system (it can also be generated in the reverse order as YY/MM/DD).
The payment reference number (variable symbol) may include up to 10 characters.
Example: 
	Establishment’s code
	DD
	MM
	YY

	1234
	22
	08
	19


II.3 Cash processing will be carried out in accordance with the principles set out in the Act No. 136/2011 Coll., on the Circulation of Banknotes and Coins, and the Decree No. 274/2011 Coll. In particular, the Provider will check the genuineness and validity of domestic banknotes and coins, their number and denomination. 
II.4 The Provider’s workplace accepts Czech banknotes and coins and EUR banknotes for processing. EUR banknotes will be processed according to the same principles and procedures as the Czech currency.
II.5 The Provider will prepare a Cash processing certificate (hereinafter referred to as “the Certificate”) stating the Cash processing results. On the day of transferring the processed Cash to the bank, the Provider will send the Cash processing certificate to the Client by email to the email address: xxxxxxxxxx Annex 8 to this Contract contains a specimen Cash Processing Certificate.
II.6 Information on the amounts placed in each closed and sealed package will be sent by the Client to the Provider in the form of a statement; the Client will retain a copy of the statement (the original must be inserted into the package with Cash – it may not be placed in the pocket on the external package intended for the accompanying transportation documents). After processing the Cash, the Provider will keep the Client’s statement. The Client will be provided with the relevant blank statements by the Provider. If the amount identified during the Cash processing does not agree with the information in the statement, the Provider will prepare a certificate of the identified differences in accordance with subclause II.8 of Annex 1 to the Contract.
II.7 If the Provider discovers banknotes and coins suspected of counterfeiting or alteration, or abnormally damaged banknotes and coins (hereinafter referred to as “Defected Cash”) during the Cash processing, it will withhold the Defected Cash without compensation and send it to the Czech National Bank without undue delay for expert assessment. Pursuant to the legal regulations implementing the Act No. 136/2011 Coll., the Provider will issue a certificate of the withholding of the Defected Cash, stating the number of banknotes and coins, their total value, and the Client’s Business Unit from which the Defected Cash has been received, and will send a copy of the certificate to the Client’s email address: xxxxxxxxxx . Separate certificates of withheld Defected Cash for each relevant establishment will be attached to the email message. The Czech National Bank will check the suspect counterfeit banknotes and coins, and if they are genuine, the bank will transfer an amount corresponding to the value of the genuine Czech banknotes or coins to the Client’s account. In the case of EUR, the Czech National Bank will send the banknotes or coins to the Client by insured mail. As soon as the Provider receives an expert opinion from the Czech National Bank, it will immediately forward it to the Client. If the Czech National Bank decides to pay compensation for an abnormally damaged Czech banknote or coin, the Provider will send the relevant Czech National Bank statement to the Client.
II.8 The Provider will prepare a certificate of all detected differences, stating the Shipments where the differences will have been detected, specification of the difference (such as denominations, differences in counts, counterfeit, altered, invalid or damaged money), and the total value of the differences, and will send the certificate to the Client’s email address: xxxxxxxxxx. Separate certificates of differences for each Shipment for each relevant Client’s establishment will be attached to the email message.
II.9 Cash processing will be monitored by the Provider. In the event that the result of Cash processing differs from the data in the Client’s statement, the Client has the right to become acquainted with the record of the processing of its Shipments. The Provider is obliged to archive these records for a period of 30 calendar days. The Client may request access to a specific record of Cash processing no later than 25 calendar days from the recording date (date of processing of the relevant package/Shipment).
III. An incorrectly designated Shipment (missing data on the packaging, ambiguously completed accompanying documentation, e.g. it is unclear whether the Cash is intended for collection or exchange) will be considered as a Shipment of Cash intended for processing under the conditions of this clause II of Annex 1 to this Contract.
IV. Supplies of packaging materials 
III.1 Upon request, the Provider will supply the Client’s stores with security packaging intended for the packaging of Cash and valuables and other consumables including forms, necessary for packaging and keeping records of Shipments of Cash and valuables.
III.2 Orders for consumables will be submitted by the Client in writing using the form specified in Annex 9 to this Contract. The form contains a summary of items of the materials that can be ordered.
III.2.1. Unless the Client complains about the delivered products, the signed order form for packaging and other materials will be used for invoicing purposes.
III.3 The Client will place the completed and signed order form into the documentation pocket of a regular Cash Shipment or send it to the email address specified in Annex 4 to this Contract (Head of the Cash and Valuables Circulation Centre). The Provider will deliver the ordered material to the Client by D+7 at the latest.
III.4 The Provider reserves the right to adjust the quantity of ordered material. 
In the event of any inconsistency between this Annex and the text of the Contract, the text of the Contract will prevail.
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