PRILOHA Il - FINANCNIi A SMLUVNIi PRAVIDLA
Annex Il — Financial and contractual rules

Tato priloha se tyka grantovych smluv pro tento typ projekta (,,Outcome*):

projekty mobilit (Outcome 2).

1. PRAVIDLA TYKAJICi SE ROZPOCTOVYCH KATEGORIi NA ZAKLADE JEDNOTKOVYCH
NAKLADU

1.1 Podminky zpusobilosti jednotkovych nakladt

Ma-li grant podobu jednotkovych pfispévkl, musi pocet jednotek spliiovat tyto podminky:

a)

b)

c)
d)

f)
g)

jednotky musi byt skutec¢né vyuzity nebo vytvoreny v obdobi stanoveném v ¢lanku 2.2
zvlastnich podminek smlouvy;

naklady jsou uvedeny v souhrnném rozpoctu stanoveném v pfiloze | smlouvy nebo jsou
zpUsobilé po prevodu rozpoctovych prostfedkd v souladu s ¢lankem 3.3 zvlastnich
podminek smlouvy;

jednotky musi byt nezbytné pro provedeni projektu nebo jim musi byt vytvoreny;
pocet jednotek musi byt identifikovatelny a ovéfitelny, zejména musi byt dolozen
zaznamy a dokumentaci uvedenou v této pfiloze;

souviseji s predmétem grantové smlouvy;

byly pouZzity vyhradné za Gcelem dosazeni cili a o¢ekdvanych vysledk( projektu;

jsou v souladu s pozadavky pfislusnych danovych predpist a prdvnich predpist v
oblasti socidlniho zabezpedeni.

1.2 Vypocet a podplirné dokumenty jednotkovych nakladu

A. Naklady na organizaci mobilit

Vypocet vyse grantu: vyse grantu se vypocte tak, Ze se celkovy pocet Gcastnikl mobilit
(tj. bez ohledu na to, zda se dany ucastnik podilel na jedné ¢i vice mobilitach) vynasobi
jednotkovym nakladem pfislusSnym podle pfilohy Il smlouvy. Osoby doprovazejici
Ucastniky béhem jejich ¢innosti se nepovazuji za ucastniky mobilit a nepocita se s nimi
pro vypocet nakladli na organizaci mobilit.

Rozhodna udadlost: pro narok na grant je bezpodminecné nutné, aby ucastnik aktivitu
skutec¢né vykonal.

Podplirné dokumenty: doklad o tom, Ze se dana osoba zucastnila aktivity, a to ve formé
prohlaseni podepsaného pfijimajici organizaci, v némz je uvedeno jméno ucastnika,
Ucel aktivity a datum zahajeni a ukonéeni aktivity.



Predkladani zprav: je-li ve fazi predkladani zavérecné zpravy pocet uskuteénénych
mobilit vy$si nez pocet uvedeny v pfiloze | smlouvy, vySe grantu na organizacni
podporu bude omezena na maximalni vysi uvedenou v pfiloze I.

B. Cestovni naklady

Za vychozi misto se povazuje misto, kde se nachazi vysilajici instituce, a za misto konani

misto, kde se nachazi pfijimajici organizace. Pokud je vykazano jiné vychozi misto nebo jiné

misto konani, musi dotéeni pfijemci tento rozdil zdGvodnit.

Vypocet vyse grantu: vyse grantu se vypocte tak, Ze se pocet ucastnikd (vCetné
doprovodnych osob) vynasobi jednotkovym ptispévkem pfisluSnym pro dané pasmo
vzdalenosti, jak je stanoveno v pfiloze Il smlouvy. Jednotkovy pfispévek na pasmo
vzdalenosti predstavuje ¢dstku grantu na zpdatecni cestu mezi vychozim mistem a
mistem konani.

Pro stanoveni pfisluSného pdsma vzdalenosti musi pfijemci uvést vzdalenost
jednosmérné cesty za pouziti on-line kalkuldtoru vzdalenosti dostupného na
internetovych strankach Evropské komise na adrese:
http://ec.europa.eu/programmes/erasmus-plus/tools/distance en.htm.

Rozhodnd udadlost: pro narok na grant je bezpodminecné nutné, aby se uUcastnik
aktivity skute¢né zucastnil.

Podpiirné dokumenty: Doklad o tom, Ze se dana osoba aktivity zucastnila, a to ve
formé prohlaseni podepsaného pfijimajici organizaci, v némzZ je uvedeno jméno
Ucastnika, ucel ¢innosti a datum jejiho zahajeni a ukonceni.

C. Jazykova podpora

Vypocet vyse grantu: vySe grantu se vypocte tak, Ze se celkovy pocet ucastnika
vzdélavani s jazykovou podporou vynasobi jednotkovym prispévkem podle pfilohy Il

smlouvy.

Rozhodnd uddlost: pro narok na grant je bezpodminecné nutné, aby ucastnik skute¢né
podstoupil jazykovou pfipravu v jazyce vyuky nebo prace v zahranici.

Podpiirné dokumenty:

o doklad o tom, Ze se dand osoba zucastnila kurz(, a to ve formé prohlaseni
podepsaného poskytovatelem kurz(, v némzZ je uvedeno jméno Ucastnika,
vyucovany jazyk, format a délka trvani poskytované jazykové podpory;

o faktura za nakup ucebnich materiall, v niZ je uveden dotceny jazyk, nazev a
adresa subjektu vystavujiciho fakturu, ¢astka a ména a datum faktury;


http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm

o pokud jazykovou podporu poskytuje pfimo pfijemce: prohlaseni podepsané a

datované ucastnikem, v némz je uvedeno jméno ucastnika, vyucovany jazyk,
format a délka trvani ziskané jazykové podpory.

D. Pobytové naklady

Vypocet vyse grantu:
o v pfipadé mobilit jinych neZ tercidlniho vzdélavani se vyse grantu vypocte tak,

Ze se pocet dni na jednoho Ucastnika (v€etné doprovodnych osob v pripadé
mobilit Zaka strednich Skol) vyndsobi jednotkovym prispévkem prislusnym pro
den v pfijimajici zemi, jak je stanoveno v pfiloze Ill Smlouvy.

v pfipadé mobilit studentd instituci tercidlniho vzdélavani se vySe grantu
vypocte tak, Ze se pocet dni vynasobi 1/30 jednotkového prispévku na mésic
dle pfijimajici zemé.

v pfipadé mobilit zaméstnancl instituci tercidlniho vzdélavani se vyse grantu
vypocte tak, Ze se pouZije prislusna sazba pro dany pocet tydnd, jak je
stanoveno v pfiloze Il Smlouvy. Jeden tyden predstavuje minimalné 5 dni.
V pripadé neuplnych tydn( se vySe grantu vypocte tak, Ze se pocet dni nad
rdmec celych tydn( (v tomto ptipadé se jako cely tyden povazuje 7 dni),
vynasobi 1/5 rozdilu pfislusnych tydennich sazeb. Napf. v pfipadé aktivity
trvajici 9 dni v donorském statu (9 dni =7 dni 1. tyden a 2 dny z druhého tydne)
se jednd o rozdil mezi sazbou na 2 tydny a na tyden. Vypocet: 1250€ +
2x((2200€-1250€)/5)=1630€; v pripadé aktivity trvajici 17 dni v donorském
staté (17 dni = 14 dni jako 2 celé tydny a 3 dny z tfetiho tydne) se jedna o rozdil
mezi sazbou na 3 tydny a na 2 tydny. Vypocet: 2200€ + 3x((3000¢€-
2200€)/5)=2680¢.

Pokud je to nutné, Ize do vypoctu pobytovych naklad( zahrnout jeden den na cestu
pred aktivitou a jeden den na cestu po aktivité.

Data zahdjeni a ukonceni se vypoctou takto:
o Datem zahajeni by mél byt prvni den, kdy musi byt ucastnik pfritomen v

prijimajici organizaci (prvni kurz / prvni den v préci), v pripadé vysokoskolskych
studentl se muZe jednat téZ o prvni den uvitaci akce nebo jazykovych a
mezikulturnich kurz(.

Datem ukonceni by mél byt posledni den, kdy musi byt Gcastnik pritomen v
prijimajici organizaci (posledni den zkouskového obdobi / kurzu / prace /
povinné dochazky).



e Zmény obdobi pobytu ucastnika:
Je-li oéekdvané obdobi pobytu delsi, neZ je uvedeno v Ulastnické smlouvé?, pfijemce
nebo partnefi projektu mohou:

o bud zménit Ucastnickou smlouvu v priibéhu obdobi mobility, aby se zohlednilo
delsi trvani, za predpokladu, Ze to zbyvajici vyse grantu dovoli,

o nebo se s Ucastnikem v prlbéhu obdobi mobility dohodnout na tom, Ze zbyvajici
pocet dni se bude povaZovat za obdobi s nulovym grantem (nefinancované
obdobi),

Po ukonéeni mobility nelze vysi grantu zvySovat. Je-li potvrzené obdobi pobytu delsi,

neZ je uvedeno v Ucastnické smlouvé, povazuji se zbyvajici dny za obdobi s nulovym
grantem.

Aniz je dotéeno dodrzovani minimalni zpUsobilé doby, je-li potvrzené obdobi pobytu
kratsi, nez je uvedeno v Ucastnické smlouvé, bude ptijemce postupovat takto: pokud
je rozdil mezi potvrzenym obdobim a obdobim uvedenym v Ucastnické smlouvé, musi
to pfijemce aktualizovat v prlibézné/zavérecné zpraveé tak, Zze uvede potvrzené obdobi,
tj. datum zahajeni a datum ukoncéeni nahlasena:

o v prepisu studijnich vysledk( (Transcript of Records),
o v osvédceni o absolvovani stdze (Traineeship Certificate) nebo
o v potvrzeni o Ucasti (Certificate of Attendance)

Nasledné se grant prepocita.

e Rozhodnd uddlost: pro narok na grant je bezpodminecné nutné, aby se ucastnik
aktivity v uvedeném obdobi skutecné zucastnil.

e Podpirné dokumenty: Doklad o tom, Ze se dana osoba zucastnila aktivity, a to ve
formé prohlaseni podepsaného pfijimajici organizaci, v némzZ je uvedeno jméno
Ucastnika, ucel aktivity a datum jejiho zahdjeni a ukondéeni.

Podplrné dokumenty pro vysokoskolské studenty: Dokumentace vydavana pfijimajici
organizaci, v niz je uvedeno:
o jméno studenta,
o potvrzené datum zahajeni a ukonceni ¢innosti mobility v tomto formatu:
o prepis studijnich vysledk( (Transcript of Records), nebo potvrzeni o

Ucasti (Certificate of Attendance) k nému priloZzené, v pripadé mobility
za Ucelem studia,

o osvédceni o absolvovani staze (Traineeship Certificate), nebo potvrzeni
o ucasti (Certificate of Attendance) k nému pfilozené, v pripadé mobility
za UCelem staze.

V pfipadé zaku strednich skol, ktefi se ucastni mobility za Ucelem staze, by staz méla
byt doloZena osvédcéenim o absolvovani staze (Traineeship Certificate).

1 Pro Ggely této pfilohy se Uéastnickou smlouvou rozumi dokument uzavieny mezi pfijemcem/partnerem
projektu s ucastnikem mobilit.



Predkldddni zprdv: Ucastnici mobility musi predloZit o téchto aktivitdch zpravy
prostfednictvim dotazniku, na zdkladé vzoru DZS, a v némz poskytnou svoji zpétnou
vazbu z hlediska vécnych a kvalitativnich prvka obdobi aktivity v zahranici, jakoZ i jeji
pfipravy a naslednych krok(l. Po ucastnicich, ktefi zprdvu nepredlozi, muze byt
vyZadovano navrdceni ¢asti nebo celého finan¢niho prispévku z finanénich prostredku
programu Vzdélavani.

2. PRAVIDLA TYKAJICi SE ROZPOCTOVYCH KATEGORIi ZALOZENYCH NA SKUTECNE
VYNALOZENYCH VYDAJU

2.1 Podminky pro proplaceni skute¢né vynalozenych vydaju

Jestlize ma grant podobu proplaceni skutec¢né vynaloZenych naklad(, musi platit tyto

podminky:

a)
b)
c)

d)

f)
g)

h)

vydaje jsou vynaloZeny ptijemcem nebo projektovymi partnery;

vydaje vznikly v obdobi stanoveném v ¢lanku 2.3 zvladstnich podminek smlouvy;
vydaje jsou uvedeny v souhrnném rozpoctu stanoveném v pfiloze | smlouvy nebo jsou
zpUsobilé po prevodu rozpoctovych prostfedkd v souladu s ¢lankem 3 zvlastnich
podminek smlouvy;

vydaje vznikly v souvislosti s projektem, jak je popsano v pfiloze | smlouvy, a jsou
nezbytné pro jeho provedeni;

vydaje jsou identifikovatelné a ovéfitelné, zejména jsou zaznamendny v Ucéetnich
zaznamech pfijemce a jsou stanoveny v souladu s U¢etnimi standardy platnymi v zemi,
v niZ je sidlo pfijemce a/nebo partnera projektu;

vydaje spliuji pozadavky platnych pravnich predpist v dariové a socialni oblasti;
vydaje jsou primérené, odlvodnéné a spliuji zdsadu fadného financniho fizeni,
zejména pokud jde o hospodarnost a efektivnost;

vydaje nejsou pokryty jednotkovymi prispévky uvedenymi v oddile | této pfrilohy.

2.2 Vypocet skutecné vynaloZenych vydaju

A. Naklady na ucastniky se specifickymi potfebami

Vypocet vyse grantu: grant predstavuje ndhradu az 100 % skutecné vzniklych
zpUsobilych vydaju.

Zpiisobilé vydaje: vydaje, které primo souviseji s Ucastniky se specifickymi potfebami
a doprovodnymi osobami (véetné vydajl souvisejicich s cestou a pobytem, pokud je to
opodstatnéné), které doplnuji ndklady podporované jednotkovym prispévkem, jak je
uvedeno v oddile 1 této pfrilohy.

Podpiirné dokumenty: faktury na skutecné vynalozené vydaje souvisejici s projektem,
v nichZ je uveden nazev a adresa subjektu vystavujiciho fakturu, ¢astka, ména a datum
vystaveni faktury.



Predkladani zprdv: Pfijemce musi v zavérecné zprdvé uvést, zda byl vyuzit dodatecny
grant podpory na specifické potfeby pro nékterého z ucastnik(i se specifickymi
potfebami a/nebo doprovodnou osobu. V takovém pripadé musi pfijemce také uvést
typ dodatecnych vydajl a skutecnou ¢astku vynalozenych souvisejicich dodatecnych
vydaju.

B. Mimoradné naklady souvisejici s Gcasti ucastnikli s omezenymi pfileZitostmi

Vypocet vyse grantu: grant spociva v proplaceni az 100 % skutec¢né vynaloZenych
zpusobilych ndklad( na ucast zaku a studentd s omezenymi pfileZitostmi.

Zpusobilé vydaje: Vydaje, které jsou nezbytné, aby se mohli Zaci a studenti s
omezenymi pfilezitostmi zapojit do projektu a které dopliuji naklady pokryté
jednotkovym ptispévkem, jak je uvedeno v oddile 1 této pfilohy.

Podplirné dokumenty: faktury na skutecné vynaloZzené vydaje, v nichzZ je uveden nazev
a adresa subjektu vystavujiciho fakturu, ¢astka, ména a datum vystaveni faktury.

Predkladani zprdv: Pfijemce musi v zavérecné zpravé uvést, zda vznikly mimoradné
vydaje. V takovém pfripadé musi prijemce uvést typ vydaji a skutecnou cdastku
vynaloZenych souvisejicich vydaju.

3. NEZPUSOBILE VYDAJE

Za zpUsobilé se nepovaZuji zejména tyto vydaje:

neprimé vydaje;

uroky z dluhu (avéru), debetni uroky, poplatky na dluhovou sluzbu a poplatky za pozdni
Uhradu;

poplatky za financni transakce a jiné Cisté financni vydaje (napf. poplatky za bankovni
sluzby, sménarenské sluzby, poplatek za zfizeni Uétu, poplatek za vedeni Uctu, poplatek
za bankovni prevody);

rezervy na ztraty nebo potencidlni budouci zavazky a dluhy;

kurzové ztraty;

vratna dan z pfidané hodnoty, tj. DPH s ndarokem na odpocet dané na vstupu;
zaplacené dané (silni¢ni dan, dan z nemovitosti, dan darovaci, dan dédicka, apod.) a
cla;

spravni poplatky (vypis z katastru nemovitosti, vypis z obchodniho rejsttiku apod.);
vydaje, které byly uhrazeny z jinych zdroji nebo budou ndrokovany jako zpUsobilé
v ramci jinych grantovych programu;

pokuty, penale, finanéni tresty, sankce a vydaje na soudni fizeni, s vyjimkou soudniho
fizeni, které je nedilnou a nezbytnou slozkou pro dosazeni vysledk
projektu/programu/iniciativy a je zahrnuto do podrobného rozpoctu;

vydaje na pravni spory.



Dale budou za nezplsobilé vydaje oznaceny takové vydaje, které nespliuji podminky
zpUsobilosti z hlediska ¢asového, obsahové vazby na projekt a jeho rozpocet nebo dalSich
relevantnich divod( v souladu s ustanovenimi v grantové smlouvé.

4. PODMINKY ZPUSOBILOSTI PROJEKTOVYCH AKTIVIT A UCASTNIKU

a) Prijemce musi zajistit, aby aktivity projektu, na néz byla udélena grantova podpora,
byly zpUsobilé v souladu s pravidly stanovenymi v grantové smlouvé a v Pfiruéce pro
Zadatele pro kazdy typ projektu (,,Outcome”).

b) Uskutecnéné aktivity, jez nejsou v souladu s pravidly stanovenymi v grantové smlouvé
a v Pfirucce pro zadatele a pfijemce doplnénymi o pravidla stanovena v této pfiloze,
musi DZS prohlasit za nezpUsobilé a ¢astky grantu nalezejici k danym aktivitdm musi
byt navraceny zpét v plném rozsahu. Vraceni prostfedkd z grantu se musi tykat
veskerych rozpoctovych kategorii, na néz byl udélen grant v souvislosti s aktivitou,
kterd je prohlasena za nezpUsobilou.

c) Minimalni zplsobila doba trvani mobilitni aktivity je stanovenad v Pfirucce pro Zadatele
platné k dané vyzvé.

d) U rozpoctovych kategorii cestovni naklady, jazykovd podpora, pobytové naklady,
mezinarodni projektova setkdni, naklady na ucastniky se specifickymi potifebami,
mimoradné naklady souvisejici s Ucasti ucastnikd s omezenymi prilezitostmi musi byt
Ucastnici aktivit bud zaméstnanci nebo Zaci/studenti radné zapsani v matrice skoly
pfijemce nebo partner(l projektu.

5. PRAVIDLA A PODMINKY PRO SNiZENi GRANTU zZ DUVODU SPATNE, CASTECNE NEBO
POZDNi REALIZACE

DZS na zdkladé zavérecné zpravy predlozené pfijemcem (véetné zprav od jednotlivych
Ucastnikd aktivit, pokud je to pro dany typ projektu relevantni) a produkttd a vystupl vzniklych
v ramci projektu stanovi, zda nedoslo ke Spatné, ¢astecné nebo pozdni realizaci projektu.

DZS také muze zohlednit informace z jakychkoli jinych relevantnich zdroju, které dokazuiji, ze
projekt nebyl realizovan v souladu se smluvnimi ustanovenimi. Jiné informaéni zdroje mohou
zahrnovat monitorovaci navstévy, kontroly dokladd nebo kontroly na misté provedené DZS.

Zavérecna zprava bude hodnocena na zakladé kritérii kvality s maximalnim skére 100 bod.
Ziska-li zavérec€na zprava celkem méné nez 50 bodd, mlze DZS snizit konecnou vysi grantu z
dlvodu Spatného, ¢astecného nebo pozdniho provadéni projektu, prestoze vsechny vykazané
aktivity byly zpUsobilé a opravdu se realizovaly.

Zavérecna zprava bude hodnocena spolecné se zpravami Ucastnikd jednotlivych aktivit a
s produkty a vystupy projektu na zakladé pouziti spoleéného souboru kritérii kvality, ktera se
zaméri na tyto faktory:

e Rozsah, v jakém byl projekt realizovan v souladu s grantovou smlouvou.
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e Dopad na zucastnéné organizace a cilovou skupinu projektu.

e Kvalita uskute¢nénych aktivit a jejich soulad s cili projektu.

e Rozsah, vjakém projekt pfispél k celkovym ciliim programu Vzdéldvani a Fond( EHP
2014-2021.

e Kvalita praktickych opatfeni na podporu mobilit, pokud jde o pfipravu, monitorovani a
podporu Ucastnikd pred a v pribéhu jejich mobilit.

e Kvalita opatfeni pro uznani a ovéreni vysledk( uceni ucastnikd.

e Rozsah, v jakém projekt provedl ucinna opatfeni kvality i opatfeni pro hodnoceni
vysledk( projektu.

e Kvalita a rozsah komunikacnich aktivit.

Snizeni grantu z dlvodu Spatné, ¢astecné nebo pozdni realizace lze pouzit na konecnou vysi
zpUsobilych vydaji a mize Cinit:

e 25 %, pokud zdvérecna zprava ziskd alespor 40 bodl a méné nez 50 bodd,
e 50 %, pokud zavérecna zprava ziska alespon 25 bodl a méné nez 40 bodd,
e 75 %, pokud zdvérecna zprava ziska méné nez 25 bodu.

6. KONTROLY PRIJEMCU GRANTU A POSKYTOVANI PODPURNYCH DOKUMENTU
a) Kontrola zavérecné zpravy

Po predlozeni zavérecné zpravy prijemcem, provadi DZS jeji kontrolu, aby bylo mozno
stanovit konec¢nou vysi grantu, na niZ ma pfijemce narok.

PFrijemce musi DZS predlozZit prostfednictvim informacniho systému zavérecnou zpravu,
ktera bude obsahovat tyto informace o Cerpani grantu:

Jednotkové naklady vynaloZené v rozpoctovych kategoriich:
o Naklady na organizaci mobilit
o Cestovni naklady
o Pobytové naklady
o Jazykova podpora

e Skutecné vynaloZené vydaje apodpurné dokumenty uvedené v oddile 2 této
prilohy pro rozpoctové kategorie:
o Naklady na ucastniky se specifickymi potfebami
o Mimoradné naklady souvisejici s U€astniky s omezenymi pfilezitostmi

e ZavérecCné zpravy a evaluacni dotazniky ucastnikd aktivit
e Vystupy projektu

o V pripadé, ze neni mozné dolozit elektronickou verzi vystupu nebo odkaz
na webové stranky projektu, prijemce poskytne DZS fyzickou verzi vystupu.



b) Kontrola dokladu

Kontrola dokladd je hloubkovou kontrolou podplrnych dokumentd v prostorach DZS,
kterd mlze byt provedena ve fazi predkladani zavérecné zpravy nebo po ni.

Na vyzadani musi pfijemce predlozit DZS podplrné dokumenty pro vSechny rozpoctové
kategorie, které mu byly schvaleny, jakoZ platnou Dohodu o partnerstuvi.

c) Kontroly na misté

Kontroly na misté vykondva zadstupce DZS v prostordach prijemce nebo v jinych prostorach
relevantnich pro realizaci projektu. Pfijemce musi v prabéhu kontrol na misté zptistupnit
DZS ke kontrole origindly podplrnych dokumentl, jak je stanoveno pro kontroly
zavérecné zprdvy a kontroly dokladd. Soucasné musi prijemce doloZit zpusobilost
Ucastnikud dle €l. 4 d) této pfrilohy.

Existuji dva mozné typy kontrol na misté:

e Kontrola na misté v priibéhu realizace projektu
Tuto kontrolu provadi DZS v pribéhu realizace projektu, aby si pfimo ovéfila skutecny

stav a zpUsobilost vSech aktivit projektu a ucastniku.

e Kontrola na misté po dokonceni projektu
Tato kontrola se provadi po ukonceni projektu a obvykle po kontrole zavérecné

zpravy.

Prijemce musi poskytnout vsechny podpuirné dokumenty, a navic musi DZS zpfistupnit
zaznamy o vydajich projektu ve svych Uéetnich zaznamech.



ANNEX Il — FINANCIAL AND CONTRACTUAL RULES

For grant agreements, this Annex covers the following Outcome:

mobility projects (Outcome 2);

1. RULES APPLICABLE TO BUDGET CATEGORIES BASED ON UNIT COSTS

1.1 Conditions for eligibility of unit contributions

Where the grant takes the form of a unit cost, the number of units must comply with the

following conditions:

a)

b)

f)

g)

the units must be actually used or produced in the period set out in Art. 2.2 of the
Special Conditions of the Agreement;

the costs are stated in the project budget set out in Annex | of the Agreement, or are
eligible after a transfer of funds between budget categories according to Art. 3.3 of the
Special Conditions of the Agreement;

the units must be necessary for implementing the Project or produced by it;

the number of units must be identifiable and verifiable, in particular it must be
supported by records and documentation specified in this Annex;

they are connected with the subject of the Agreement and they are indicated in the
estimated Project Budget;

they must be used for the sole purpose of achieving the objectives of the Project and
its expected outcomes;

they comply with the requirements of applicable tax and social legislation.

1.2 Calculation and supporting documents for unit costs

A. Organisational support for mobility

Calculation of the grant amount: the grant amount is calculated by multiplying the
number of participants (regardless of whether it is a participant of one or more
mobilities) by the unit contribution applicable as specified in Annex Ill of the
Agreement. Persons accompanying participants during their activity are not
considered participants of mobility activities and are should not be included in the
calculation of the organisational support grant.

Triggering event: the event that conditions the entitlement to the grant is that the
participant has actually undertaken the activity.

Supporting documents: proof of attendance of the activity in the form of a declaration
signed by the receiving organisation, specifying the name of the participant, the
purpose of the activity as well as its starting and ending dates.
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Reporting: at the final report stage, if the number of mobilities implemented is higher
than the number specified in Annex |, the grant amount for organisational support will
be limited to the maximum amount specified in Annex I.

B. Travel

By default, the place of origin is understood as the place where the sending organisation

is located and the place of the venue as the place where the receiving organisation is

located. If a different place of origin or venue is reported, the concerned beneficiaries must

provide the reason for this discrepancy.

Calculation of the grant amount: the grant amount is calculated by multiplying the
number of participants (including the accompanying persons) per distance band by the
unit cost applicable to the distance band concerned, as specified in Annex Il of the
Agreement. The unit cost per distance band represents the grant amount for a return
travel between the place of departure and the place of arrival.

For the establishment of the distance band applicable, the Beneficiary must indicate
the distance of a one-way travel using the on-line distance calculator available on the
European Commission’s website at:

http://ec.europa.eu/programmes/erasmus-plus/tools/distance en.htm.

Triggering event: the event that conditions the entitlement to the grant is that the
participant has actually undertaken the activity.

Supporting documents: proof of attendance of the activity in the form of a declaration
signed by the receiving organisation, specifying the name of the participant, the
purpose of the activity as well as its starting and ending date.

C. Linguistic support

Calculation of the grant amount: the grant amount is calculated by multiplying the
total number of learners receiving linguistic support by the unit cost as specified in
Annex lll of the Agreement.

Triggering event: the event that conditions the entitlement to the grant is that the
participant has actually undertaken the language preparation in the language of
instruction or work.

Supporting documents:
o proof of attendance of courses in the form of a declaration signed by the course
provider, specifying the name of the participant, the language taught, the
format and the duration of the provided linguistic support;
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©)

invoice for the purchase of learning materials, specifying the language
concerned, the name and address of the body issuing the invoice, the amount
and currency, and the date of invoice;

in case the linguistic support is provided directly by the Beneficiary: a
declaration signed and dated by the participant, specifying the name of the
participant, the language taught, the format and the duration of the received
linguistic support.

D. Individual support (subsistence)

e Calculation of the grant amount:

(@]

in case of mobilities other than higher education the grant amount is calculated
by multiplying the number of days per participant (including the accompanying
persons in case of mobilities of students in secondary education) by the unit
costs applicable per day for the concerned receiving country as specified in
Annex lll of the Agreement.

in case of students in higher education, the grant amount is calculated by
multiplying the number of days by 1/30 of the unit cost applicable per month
for the concerned receiving country as specified in Annex Ill of the Agreement.
In case of mobilities of staff of higher education institutions, the grant is
calculated by applying the unit cost applicable for the number of weeks as
specified in Annex Il to the Treaty. One week consists of at least 5 days. In case
of incomplete weeks, the grant amount is calculated by multiplying the number
of days in the incomplete week (in this case 7 days as a whole) by 1/5 of the
difference between the applicable unit costs. E.g. in case of an activity lasting
9 days in the donor state (9 days = 7 days of the 1st week and 2 days of the
second week), this means the difference between the unit cost applicable for
2 weeks and the unit cost applicable for one week. Calculation: 1250 € + 2x
((2200 €-1250€) / 5) = 1630 €; in case of an activity lasting 17 days in the donor
state (17 days = 14 days as 2 whole weeks and 3 days of the third week), this is
the difference between the unit cost applicable for 3 weeks and the unit cost
applicable for 2 week. Calculation: 2200 € + 3x ((3000 € -2200 €) / 5) = 2680 €.

If necessary, one travel day before the activity and one travel day following the

activity can be included for the calculation of individual support.

e Starting and ending dates will be counted as follows:

o

The starting date should be the first day on which the participant needs to be
present at the receiving organisation (first course / first day at work), in case of
students in higher education, it may be also the first day of a welcoming event
or of a language and intercultural course.
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o The ending date should be the last day on which the participant needs to be
present at the receiving organisation (the last day of the exam period / course
/ work / mandatory sitting period).

e Changes in the period of stay of participants:
If the expected period of stay is longer than the one indicated in the participant’s
agreement?, the Beneficiary or the Project Partners may:

o either amend the participant’s agreement during the mobility period to take
into account the longer duration, provided that the remaining grant amount
allows it,

o or agree with the participant during the mobility period that the additional
number of days will be considered a period of “zero-grant” (non-funded
duration).

The grant amount cannot be increased after the mobility is finished. If the confirmed
period of stay is longer than the one indicated in the participant’s agreement, the
additional days are to be considered a period of a “zero grant”.

Without prejudice of the respect of the minimum eligible duration, if the confirmed
period of stay is shorter than the one indicated in the participant’s agreement, the
Beneficiary will act as follows: if there is a difference between the confirmed period
and the period indicated in the participant’s agreement, the Beneficiary must update
this in the interim/final report by indicating the confirmed period, i.e. the starting date
and the ending dates notified in:

o the Transcript of Records,

o the Traineeship Certificate or

o the Certificate of Attendance.
Then the grant will be recalculated.

e Triggering event: the event that conditions the entitlement to the grant is that the
participant has actually undertaken the activity for the specified period.

e Supporting documents: proof of attendance of the activity in the form of a declaration
signed by the receiving organisation, specifying the name of the participant, the
purpose of the activity as well as its starting and ending date.

Supporting documents for students in higher education: documentary evidence issued
by the receiving organisation and specifying:
o the name of the student,

2 For the purposes of this Annex, Participant Agreement means a document concluded between the Beneficiary
/ Project Partner and the participant of the mobility.
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o the confirmed starting and ending date of the mobility activity in the following
format:
o Transcript of Records, or Certificate of Attendance attached to it, in the
case of mobility for studies,
o Traineeship Certificate or Certificate of Attendance attached to it, in the
case of mobility for traineeship.

In case of students in secondary education participating in the mobility for traineeship,
the activity should be supported by the Traineeship Certificate.

Reporting: participants of the mobility activities must report on this activity via a
guestionnaire (based on the DZS template) providing their feedback in terms of factual
information and their appreciation of the activity period, as well as of its preparation
and follow-up. Participants who fail to submit the report may be required to partially
or fully reimburse the financial contribution received from the Programme Education.

2. RULES APPLICABLE FOR THE BUDGET CATEGORIES BASED ON THE REIMBURSEMENT OF
ACTUAL INCURRED COSTS

2.1 Conditions for the reimbursement of actual costs

When the grant takes the form of the reimbursement of actual costs, the following conditions

must apply:

a)
b)
c)

d)

e)

f)
g)

h)

they are incurred by the Beneficiary or the Project Partners;

they are incurred in the period set out in Article 2.3 of the Special Conditions;

they are indicated in the estimated budget set out in Annex | or are eligible following
budget transfers in accordance with Article 3 of the Special Conditions;

they are incurred in connection with the project as described in Annex | of the
Agreement and are necessary for its implementation;

they are identifiable and verifiable, in particular they are recorded in the Beneficiary’s
accounting records and determined according to the applicable accounting standards
of the country where the Beneficiary or the Project Partners are established;

they comply with the requirements of applicable tax and social legislation;

they are reasonable, justified, and comply with the principle of sound financial
management, in particular regarding economy and efficiency;

they are not covered by the unit contribution as specified in Section | of this Annex.

2.2 Conditions for the reimbursement of actual costs

A. Special needs support

Calculation of the grant amount: the grant is the reimbursement of up to 100 % of the
eligible costs actually incurred.
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e Eligible costs: costs directly related to participants with special needs and
accompanying persons (including costs related to travel ad subsistence, if justified) and
which represent additional costs to those supported by the unit cost mechanism as
specified in Section | of this Annex.

e Supporting documents: invoices of the related costs incurred, specifying the name and
address of the body issuing the invoice, the amount and currency, and the date of the
invoice.

e Reporting: In the final report, the Beneficiary must report whether additional grant
was used for the special needs support and/or an accompanying person. In such case,
the Beneficiary must report in the final report on the type of additional expenses as
well as on the real amount of related costs incurred.

B. Exceptional costs to support participants with fewer opportunities

e Calculation of the grant amount: the grant is the reimbursement of up to 100 % of the
eligible costs actually incurred for the participants with fewer opportunities.

e Eligible costs: costs that are indispensable to allow learners with fewer opportunities
to participate in the project and which represent additional costs to those supported
by the unit contribution mechanism as specified in Section | of this Annex.

e Supporting documents: invoices of the actual costs incurred, specifying the name and
address of the body issuing the invoice, the amount of currency, and the date of the
invoice.

e Reporting: In the final report, the Beneficiary must report whether exceptional costs
were incurred. In such case, the Beneficiary must report in the final report on the type
of additional expenses as well as on the real amount of related costs incurred.

3. NON-ELIGIBLE EXPENDITURES
The following costs shall not be considered eligible:

e indirect expenditures;

e interest on debt, debt service charges and late payment charges;

e charges for financial transactions and other purely financial costs (e.g. bank service
charges, currency exchange services, charges for setting up an account and for
maintaining an account, charges for bank transfers);

e provisions for losses or potential future liabilities;

e exchange losses;

e recoverable VAT, i.e. VAT with the right to deduct input tax;

e paid tax (road tax, real estate tax, gift tax, inheritance tax etc.) and customs duties;
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administrative fees (extract from the land register, extract from the commercial
register etc.);

expenditures covered from other sources or to be claimed as eligible under other
subsidy programmes;

fines, penalties, financial punishments, sanctions and costs of litigation, except where
litigation is an integral and necessary component for achieving the outcomes of the
project/ programme/ initiative and is included in the detailed budget;

costs of legal disputes.

In addition, such expenditures which do not meet the conditions of the time, connection with

the content of the project and its budget, or other relevant reasons in accordance with the

provisions of this Agreement will also be identified as ineligible.

4. CONDITIONS OF ELIGIBILITY OF PROJECT ACTIVITIES AND PARTICIPANTS

a)

b)

d)

The Beneficiary must ensure that the activities of the project for which the grant
support was awarded are eligible in accordance with the rules set out in this
Agreement and the Guide for Applicants for each Outcome.

Activities undertaken that are not compliant with the rules set out in this Agreement
and the Guide for Applicants and Beneficiaries as complemented by the rules set out
in this Annex must be declared ineligible by DZS and the grant amounts corresponding
to the activities concerned must be reimbursed in full. The reimbursement must cover
all the budget categories for which the grant was awarded in relation to the activity
that is declared ineligible.

The eligible minimum duration of mobility activities is specified in the Guide for
Applicants valid for the relevant Call for proposals.

In case of the budget categories travel, linguistic support, individual support
(subsistence), transnational project meetings, special needs support, exceptional costs
to support participants with fewer opportunities, the participants of the activities must
be employees or learners/students duly enrolled in the school register of the
Beneficiary or the Project Partners.

5. RULES AND CONDITIONS FOR GRANT REDUCTION BASED ON POOR, PARTIAL OR LATE
IMPLEMENTATION

Based on the final report submitted by the Beneficiary (including reports from individual

participants taking part in the activities, if relevant for the Outcome) and products and outputs

produced by the project, DZS may establish whether the project’s implementation was poor,

partial or late.

DZS may also consider the information received from any other relevant source proving that

the project is not implemented in accordance with the contractual provisions. Other sources

of information may include monitoring visits and desk checks undertaken by DZS.
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The final report will be assessed on the basis of quality criteria and scored on a total of
maximum 100 points. If the final report scores below 50 points in total, DZS may reduce the
final grant amount on the basis of poor, partial or late implementation of the action even if all
the reported activities were eligible and actually took place.

The final report will be assessed in conjunction with the reports of individual participants and
products and outputs produced by the project, using a common set of quality criteria focusing
on:

e The extent to which the project was implemented in line with the grant agreement.

e The impact on the participating organisations and the target group of the project.

e The quality of activities undertaken and their consistency with the project objectives.

e The extent to which the project proved to add to the overall objectives of the
programme Education and EEA Grants 2014-2021.

e The quality of the practical arrangements provided in support of the mobility, in terms
of preparation, monitoring and support provided to participants during their mobility.

e The quality arrangements for the recognition/validation of the learning outcomes of
participants.

e The extent to which the project implemented effective quality measures as well as
measures for evaluating the project’s outcomes.

e The quality and scope of the dissemination activities undertaken.

A grant reduction based on poor, partial or late implementation may be applied to the final
amount of eligible expenditures and may be:

e 25%, if the final report scores at least 40 points and below 50 points,
e 50%, if the final report scores at least 25 points and below 40 points,
e 75%, if the final report scores below 25 points.

6. CHECKS OF GRANT BENEFICIARIES AND PROVISION OF SUPPORTING DOCUMENTS
a) Final report check

After the Beneficiary submits the final report, DZS undertakes the final report check in order
to establish the final grant amount to which the Beneficiary is entitled.

The Beneficiary must submit to DZS the final report through the information system which will
include the following information on the grant expenditure:

e Unit costs consumed for budget categories:
o Organisational support for mobility
o Travel
o Individual support (subsistence)
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o Linguistic support

e Real costs incurred and supporting documents specified in Section 2 of this Annex for
budget categories:
o Special needs support
o Exceptional costs to support participants with fewer opportunities

e Final report and evaluation questionnaires of the participants of the project activities

e Project outputs
o in case it is not possible to submit an electronic version of the output or a link
to the project’s website, the Beneficiary shall provide a tangible version of the
output to DZS.

b) Desk check

Desk check is an in-depth check of supporting documents at DZS premises that may be
conducted at or after the final report stage.

Upon request, the coordinator must submit to DZS the supporting documents for all the
approved budget categories, as well as the valid Partnership Agreement.

c) On-the-spot check

On-the-spot checks are performed by DZS at the premises of the Beneficiary or at any other
premise relevant for the execution of the Project. During on-the-spot checks , the Beneficiary
must make available for review original supporting documentation as specified for the final
report and desk checks. The Beneficiary must be able to demonstrate the eligibility of the
participants in accordance to Art. 4 d) of this Annex.

There are two types of possible on-the-spot checks:

e On-the-spot check during the project implementation
This check is undertaken during the implementation of the project in order for DZS to
verify directly the reality and eligibility of all the project activities and participants.

e On-the-spot check after completion of the project
This check is undertaken after the end of the project and usually after the final report
check.

In addition to providing all supporting documentation, the Beneficiary must enable DZS access
to the recording of the project expenses in the Beneficiary’s accounts.
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