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Erasmus+

GRANTOVA DOHODA pro:

oom v 4
ZAHRANICNI
SPOLUPRACE

projekt s jednim pi¥ijemcem v ramci programu ERASMUS+

CISLO DOHODY — XXXXX

Tato dohoda (déle jen ,,dohoda‘) se uzavird mezi témito smluvnimi stranami:
na stran¢ jedné

Dtam zahraniéni spoluprace
prispévkova organizace

IC: 61386839

Na Poric¢i 1035/4, 110 00 Praha 1

narodni agentura (dale jen ,,agentura®) zastoupend pro ucely podpisu této dohody pani
Ing. Danou Petrovou, feditelkou, a jednajici na zédkladé povéieni Evropskou komisi (dale jen
,,Komise®),

a
na strané druhé
,»piijemce*

XXXXX XXXXX XXXXX
IC: XXXXX
XXXXX, XXXXX XXXXX

OID - identifikacni €islo organizace: XXXXX
Ko6d Erasmus: XXXXX

pro ucely podpisu této dohody zastoupeny: XXXXX XXXXX, XXXX
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Vyse uvedené strany

SE DOHODLY
na Zvlastnich podminkach (dale jen ,,zvlastni podminky*) a
nasledujicich ptilohéach:

Ptiloha I Vseobecné podminky (dale jen ,,vSeobecné podminky*) - ke stazeni na webu
WwWW.naerasmusplus.cz

Ptiloha IIPopis projektu; Souhrnny rozpocet projektu

Ptiloha IIIFinané¢ni a smluvni pravidla - ke stazeni na webu www.naerasmusplus.cz

Ptiloha IVPlatné sazby - ke stazeni na webu www.naerasmusplus.cz

Ptiloha V Vzory dohod k pouziti mezi pifijemcem a ucastniky - Ke stazeni na webu
www.naerasmusplus.cz

Pro mobilitu studentii:
Utastnicka smlouva pro mobilitu studentd na studijni pobyt / praktickou staz a jeji piilohy
Ptiloha I Studijni smlouva pro studijni pobyt (Learning Agreement for Studies) /

Studijni smlouva pro praktickou stz (Learning Agreement
for Traineeships)

Ptiloha II Vseobecné podminky
Ptiloha III Erasmus charta studenta

Pro mobilitu zaméstnancui:
Ugastnicka smlouva pro mobilitu zamé&stnancti na vyukovy pobyt a $koleni a jeji prilohy

Ptiloha I Program mobility zaméstnanct na vyukovy pobyt /Skoleni (Mobility
Agreement)
Ptiloha II Vseobecné podminky

které tvofi nedilnou soucast grantové dohody.
Ustanoveni ve zvlastnich podminkéach dohody jsou nadfazena ustanovenim jejich ptiloh.

Ustanoveni uvedena v piiloze I ,,VSeobecné podminky* jsou nadfazena ostatnim piiloham.
Ustanoveni uvedend v ptiloze III jsou nadfazena ptiloham 11, IV a V.

V pftiloze II je ¢ast o souhrnném rozpoctu nadiazena ¢ésti s popisem projektu.


http://www.naerasmusplus.cz/
http://www.naerasmusplus.cz/
http://www.naerasmusplus.cz/
http://www.naerasmusplus.cz/
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CLANEK L.1- PREDMET DOHODY

.1.1 Agentura se rozhodla udélit v souladu s podminkami uvedenymi ve zvlastnich
a vSeobecnych podminkach, jakoz i ostatnich pfilohach této dohody grant na projekt
XXXXX (dale jen ,,projekt®) v ramci programu Erasmus+ v rdmci programu Erasmus+
klicova akce 1: Vzdélavaci mobilita jednotlivcet, jak je popsano v ptiloze II.

1.1.2 Podpisem dohody piijimé pfijemce grant a souhlasi, Ze projekt na svou odpovédnost
provede.

.1.3 Pfijemce bude dodrzovat listinu programu Erasmus pro vysokoskolské vzdélavani
(ECHE).

CLANEK 1.2 - NABYTI UCINNOSTI A OBDOBIi PLNENI DOHODY

.2.1 Dohoda nabyva Gc¢innosti dnem, kdy ji podepise posledni smluvni strana.

1.2.2  Projekt trva po dobu 36 mésict od 1. 8. 2020 do 31. 7. 2023.

CLANEK 1.3- MAXIMALNI VYSE GRANTU A JEHO FORMA
1.3.1 Maximalni vySe grantu ¢ini XXXXX EUR.

1.3.2 Vsouladu se souhrnnym rozpo¢tem uvedenym v ptiloze II a se zpusobilymi naklady
a finan¢nimi pravidly uvedenymi v pfiloze Il ma grant:

a) proplaceni zpusobilych nakladd na akcei (,,proplaceni zpusobilych nakladt®), které:

i) byly skuteéné vynalozeny;

ii) byly vykazany na zaklad¢ jednotkovych naklada;

iii) proplaceni nakladl vykazanych na zéklad¢€ jednorazové ¢astky: nevztahuje se;

iIv) proplaceni nakladl vykazanych na zakladé pausalni ¢astky: nevztahuje se;

V) proplaceni nakladi vykazanych na zakladé obvyklych postupti partnera
pro u¢tovani nakladi: nevztahuje se;

b) jednotkovych pfispévki: nevztahuje se;
) jednorazovych piispévki: nevztahuje se;
d) pausalnich pfispévku: nevztahuje se;

e) financovani, které neni vazano na naklady: nevztahuje se.

1.3.3 Prevody rozpoctovych prostiredki bez dodatku

Piijjemce smi provadét pirevody financnich prostiedki mezi rlznymi rozpoctovymi
kategoriemi, které vedou k upravé souhrnného rozpoctu a souvisejicich aktivit popsanych
v ptiloze II, aniz by pozéadal o zménu dohody podle ¢lanku I1.13, za podminky, Ze je projekt
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provadén v souladu se schvalenou projektovou zadosti a celkovymi cili popsanymi v ptiloze II
a jsou dodrzena nasledujici pravidla:

a)

b)

d)

9)

Finan¢ni prostiedky lze pouzit pouze ke spolupraci s partnerskymi zemémi uvedenymi
v ptiloze II a za zaddnych okolnosti neni mozné ptevést financni prostiedky z jakékoli
rozpoctové kategorie na grant na organizaci mobilit nebo mezi partnerskymi zemémi.

Ptijemci smi az 50 % finan¢nich prostfedkd, které byly vyClenény na grant na organizaci
mobilit, pfevést na pobytové a cestovni naklady a podporu specialnich potieb v ramci
mobility studentli (studia a staze) a/nebo mobilitu zaméstnancti.

Ptijemci smi az 100 % financ¢nich prostiedki, které byly vyclenény na pobytové naklady,
prevést na cestovni naklady a naopak. To je mozné v ramci mobility studentd (studia
a staze) a mobility zaméstnancli i mezi nimi, pokud jsou i nadale vyuzivany ke spolupraci
se stejnou partnerskou zemi.

Ptijemci smi az 100 % finan¢nich prostredk, které byly vyclenény na cestovni a pobytové
naklady mobility zaméstnanct, pfevést na cestovni a pobytové ndklady mobility student
(studia a staze) probihajici se stejnou partnerskou zemi a naopak.

Ptijemci smi azZ 100 % finan¢nich prostfedkd, které byly vy€lenény na cestovni a pobytové
naklady mobility zaméstnancii na vyukovy pobyt, pfevést na cestovni a pobytové naklady
mobility zaméstnancli na Skoleni probihajici se stejnou partnerskou zemi a naopak.

V ramci partnerské zem¢ smi piijemce upravit smér tokd mobility, pokud je typ a smér
mobility zpusobily v souvislosti s konkrétni partnerskou zemi. VSechny tyto zmény
dohromady nesmi piekrocit 40 % celkového rozpoctu projektu vyc€lenéného v ptiloze Il.

V ptipad¢ mobility se zemémi v regionech 6, 7, 8, 9, 10 a 11 neni moZné prevadet finanéni
prvniho a druhého cyklu. V téchto zemich neni moZné prevadét finanéni prostredky
Z mobility zaméstnancli nebo mobility studentd tietiho cyklu na vyjizd&jici mobilitu
studentti v ramci kratkého, prvniho a druhého cyklu a naopak.

CLANEK L.4- PODAVANI ZPRAV A PLATEBNI UJEDNANI

Plati nasledujici ustanoveni o podavani zprav a platbach:

1.4.1 Platby

Agentura musi provést tyto platby ve prospéch ptijemce:

— prvni zélohu,

— dalsi platbu zalohy/platby zéaloh, na zadkladé¢ Zadosti o dalsi platbu zélohy
podle ¢lanku 1.4.3,

— doplatek na zakladé zadosti o doplatek podle ¢lanku 1.4.4.

4
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1.4.2 Prvni zaloha

Uelem zalohovych plateb je poskytnout pifjemci pocateéni finanéni prostiedky.
Tyto prostiedky zistavaji az do vyplaty doplatku majetkem agentury.

Agentura musi pfijemci uhradit do 30 kalendainich dnti po nabyti ucinnosti dohody prvni
zéalohu ve vysi XXXXX EUR odpovidajici 80 % maximalni vyse grantu uvedené v ¢lanku 1.3.1,
s vyjimkou piipadi, kdy se pouzije ¢lanek 11.24.

1.4.3 PribéZné zpravy a dalsi zalohy

Ptijemce musi do 15. 10. 2021, nebo jakmile bylo na tthradu nakladii projektu vyuzito alespon
70 % c&astky prvni zalohy, vyhotovit priibéZnou zpravu o provadéni projektu tykajici
se vykazovaného obdobi od data zahajeni projektu do 16. 9. 2021.

Pokud pribézna zprava doklada, Ze piijemce vyuzil alespoit 70 % prvni zalohy, musi byt
poklddana za Zzadost o dal§i zalohu a musi upfesnit pozadovanou castku
az do vyse XXXXX EUR odpovidajici 20 % celkové maximalni ¢astky uvedené v ¢lanku 1.3.1.

Jestlize z prabézné zpravy vyplyva, ze na tthradu nékladi na projekt bylo vynalozeno méné
nez 70 % provedenych predchozich zaloh, pfijemce musi predlozit dal$i pribéznou zpravu,
jakmile bylo vyuZito alespont 70 % c¢astky prvni zalohy, pfi¢emzZ zpradva musi byt pokladana
za zadost o dal$i zalohu a musi upfesnit pozadovanou castku az do vyse XXXXX EUR
odpovidajici 20 % maximalni ¢astky uvedené v ¢lanku 1.3.1.

AniZ jsou dotCeny Clanky I1.24.1 a 11.24.2, a po schvaleni zpravy agenturou musi agentura
uhradit ptijemci dalsi zalohu do 60 kalendainich dnti od pfijeti prubézné zpravy.

Pfijemce musi do 15. 10. 2022 vyhotovit dil¢i zpravu ohledné provadéni projektu tykajici
se vykazovaného obdobi od podéani pribézné zpravy do 16. 9. 2022.

.44 Zavérecna zprava a Zadost o doplatek

Ptijemce musi do 30 kalendainich dnt po datu ukonéeni projektu podle ¢lanku 1.2.2 vypracovat
zavéreCnou zpravu o provadéni projektu. Je-li grant udélen formou proplaceni jednotkovych
prispévkd nebo zpusobilych nakladt skutecné vzniklych v souladu s ptilohou III,
musi tato zprava obsahovat informace, které jsou nezbytné k odiivodnéni ¢astky pozadované
na zéklad¢ jednotkovych piispévki nebo zptsobilych nakladi skute¢né vzniklych.

Zavéreéna zprava je pokladana za zadost ptijemce o doplatek grantu.

Pfijemce musi potvrdit, ze informace uvedené v zadosti o doplatek jsou uplné, spolehlivé
a pravdivé. Musi rovnéz potvrdit, ze vzniklé naklady lze pokladat za zptsobilé v souladu
s dohodou a ze zadost o doplatek dokladaji patiicné podptrné dokumenty, které 1ze predlozit
Vv souvislosti s kontrolami nebo audity popsanymi v ¢lanku I1.27.
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1.4.5 Platba doplatku

Platbou doplatku se proplaci ¢i hradi zbyvajici ¢ast zptisobilych nakladi, které ptijemci vznikly
v souvislosti s provadénim projektu.

Agentura ur¢i splatnou ¢astku jako doplatek odectenim celkové ¢astky zaloh jiz vyplacenych
od konec¢né vySe grantu, ktera byla vypoctena v souladu s ¢lankem II.25.

Je-li celkova vySe doposud provedenych plateb vyssi nezli konecna vyse grantu vypoctena
podle ¢lanku I1.25, probiha vyplata doplatku formou vratky podle ¢lanku I1.26.

vvvvvv

I1.25, musi agentura vyplatit doplatek do 60 kalendafnich dnl od dne, kdy obdrzi doklady
uvedené v ¢lanku 1.4.4, s vyjimkou ptipadi, kdy se pouzije ¢lanek 11.24.1 nebo 11.24.2.

Podminkou pro provedeni platby je schvaleni zddosti o vyplaceni doplatku a podpirnych
dokumentil. Toto schvaleni neznamend, Ze bylo uzndno splnéni pozadavki, pravost, tiplnost
nebo spravnost jejich obsahu.

Castka k vyplaceni vak miize byt bez souhlasu pifjemce zapoétena proti piipadné jiné dluzné
Castce, kterou je pfijemce povinen uhradit agentufe, a to az do maximalni vySe grantu,
ktery je uveden v souhrnném rozpoctu v ptiloze II.

1.4.6 Oznameni o vysi plateb

Agentura musi zaslat ptijemci formdlni oznament:

a) kterym ho informuje o vysi plathy a
b) ve kterém uvadi, zda se oznameni tyka dalsi zalohy nebo vyplaceni doplatku.

Pokud jde o vyplaceni doplatku, agentura musi rovnéz uvést koneCnou c¢astku grantu
vypoctenou v souladu s ¢lankem I1.25.

1.4.7 Platby ve prospéch pFijemce

Agentura musi provadét platby ve prospéch ptijemce.

Platbou ve prospéch piijemce bude splnéna platebni povinnost agentury.
1.4.8 Jazyk Zadosti o platby a zprav

VSechny Zadosti o platby a zpravy musi byt predkladany v ¢eském jazyce.
1.4.9 Ména pro Zadosti o platby a pirepocet na eura

Zadost o platbu musi byt piedlozena v EUR.

Kazdy ptepocet ndkladi (v ramci rozpoctovych kategorii stanovenych na zéklad¢é skute¢né
vynalozenych nékladl) vzniklych v jinych ménach na euro musi ptfijemce provést s pouzitim
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meésicniho sménného kurzu stanoveného Komisi a zvetfejnéného na jejich internetovych
strankach?® platnych v den, kdy dohodu podepise posledni z obou smluvnich stran.

1.4.10 Ména pro platby

Agentura je povinna provadét platby v EUR.

1.4.11 Datum platby

Platby provadéné agenturou jsou povazovany za provedené v den, kdy jsou pfipsany k tizi jejiho
uctu, nestanovi-li vnitrostatni pravo jinak.

1.4.12 Naklady na platebni prevody

Naklady na platebni ptevody ponesou strany dohody takto:
a) agentura ponese naklady na pievod uctované jeji bankou;
b) piijemce ponese naklady na ptevod uc¢tované jeho bankou;

C) strana, ktera zapticini opakovani urcitého pfevodu, ponese vesSkeré naklady spojené
s opakovanymi pievody.

1.4.13 Uroky z prodleni

Neprovede-li agentura platbu ve lhité stanovené pro platby, ma piijemce narok na trok
z prodleni. Splatny urok se urCuje v souladu s ustanovenimi ve vnitrostitnim pravu,
ktera se vztahuji na dohodu, nebo v pravidlech agentury. Neexistuji-li takova ustanoveni,
vypocita se splatny urok podle sazby Evropské centralni banky, kterou tato banka pouziva
pro své hlavni refinan¢ni operace v eurech (,,referencni sazba*), plus tfi a ptil bodu. Referen¢ni
sazbou je sazba platna v prvni den mésice, v némz uplyne platebni lhiita, zvetejnéna v fadé C
Uredniho véstniku Evropské unie.

Pokud agentura pozastavi 1hlitu pro platby podle ¢lanku I1.24.2 nebo pozastavi skute¢né platby
podle ¢lanku I1.24.1, nelze je povazovat za opozdéné platby.

Uroky z prodleni se po¢itaji za obdobi ode dne, jenz nasleduje po dni splatnosti platby,
az do dne provedeni skute¢né platby véetné ve smyslu ¢lanku 1.4.11. Pti vypoctu konecné vyse
grantu ve smyslu ¢lanku I1.25 agentura neptihlizi ke splatnému uroku.

Odchyln¢ od prvniho pododstavce plati, Ze Cini-li vypoctené uroky 200 EUR nebo jsou nizsi,
musi byt pfijemci vyplaceny pouze na jeho zadost podanou do dvou meésicli od ptipsani
opozdéné platby.

! http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/inforeuro_en.cfm
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CLANEK L5 - BANKOVNIi UCET PRO PLATBY
Veskeré platby jsou poukazovany na nize uvedeny bankovni ucet piijemce:

Nazev banky: XXXXX XXXXX XXXXX XXXXX

Pfesny nazev/jméno majitele tctu: XXXXX XXXXX XXX XX

Uplné &islo Gétu (vEetnd bankovnich kodir): XXX XXXXXXX/XXXX
Kod IBAN: XXXX XXXX XXXX XXXX XXXX XXXX

SWIFT (pouze u a¢th vedenych v EUR): XXXXXXXX

Me¢éna, ve které je ucet veden: XXXXX

Variabilni/specificky symbol: XXXXX

CLANEK 1.6- ZPRACOVANI OSOBNICH UDAJU A UDAJE
PRO KOMUNIKACI

Pro ucely ¢lanku I1.7 je spravcem tudaju:

Vedouci oddeleni B4

Reditelstvi B — Mladez, vzdélavani a Erasmus+

Generalni reditelstvi pro vzdeélavani, mladez, sport a kulturu
Evropska komise

B-1049 Brusel
Belgie

1.6.1 Udaje pro komunikaci — agentura
Veskera sdé€leni urend agentufe musi ptijemce zasilat na tuto adresu:

Dum zahranicni spoluprdce

Na Porici 1035/4

110 00 Praha 1, Ceskd republika
e-mailova adresa: Erasmus@dzs.cz

1.6.2 Udaje pro komunikaci — p¥ijemce
Veskera sdé€leni urcend piijemci musi agentura zasilat na tuto adresu:

XXXXX XXXXX

XXXX

XXXXX XXXXX XXXXX
XXXXX, XXXXX XXXXX
e-mailova adresa:

BéZna projektova komunikace bude vedena s kontaktni osobou.

8
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CLANEK 1.7- OCHRANA A BEZPECNOST UCASTNIKU

Pfijemce musi mit zavedeny uU¢inné postupy a mechanismy, které zajistuji bezpecnost
a ochranu ucastnikt v jeho projektu.

Pfijemce musi zajistit, aby ucastnikim mobility bylo poskytovano pojistné kryti.

CLANEK I1.8— DOPLNUJICi USTANOVENI O VYUZIVANI VYSLEDKU
(VCETNE PRAV DUSEVNIHO A PRUMYSLOVEHO VLASTNICTVI)

Vedle ustanoveni ¢lanku I1.9.3 plati, Ze pokud pfijemce vytvoii v rdmci projektu vzdelavaci

materidly, musi byt takové materidly zpfistupnény prostiednictvim internetu zdarma a v rdmci

otevienych licenci?.

CLANEK 1.9 - POUZIVANI NASTROJU IT
1.9.1 Mobility Tool+

Pfijemce musi internetovy nastroj Mobility Tool+ pouzivat k zdznamu vSech informaci
souvisejicich s aktivitami vykonavanymi v ramci projektu, vetné aktivit s nulovym grantem
z fondt EU, a k vyhotoveni a ptedlozeni dil¢i zpravy, prubézné zpravy (je-li k dispozici
V nastroji Mobility Tool+ a pro piipady stanovené v clanku 1.4.3) a zavérecné zpravy.

Piijemce musi v nastroji Mobility Tool+ oznamit poc¢ate¢ni datum a datum ukonceni, misto
puvodu a misto konani kazdé mobility realizované v rdmci projektu.

Alespon jednou mésiéné béhem projektu mobility musi pfijemce vlozit a aktualizovat jakékoli
nové informace tykajici se ucastniki a mobilit.

1.9.2 Platforma pro Sifeni vysledku programu Erasmus+

Piijemce miize pouzivat Platformu pro Sifeni vysledki programu Erasmus+
(http://ec.europa.eu/programmes/erasmus-plus/projects) k Sifeni vysledkt projekti v souladu
S pokyny, které jsou na ni uvedeny.

CLANEK 1.10- DOPLNUJICI USTANOVENI O SUBDODAVKACH

Odchylné nejsou ustanoveni ¢l. I1.11.1 pism. ¢) a d) pouZitelna.

2 Otevrena licence — zpiisob, jakym vlastnik dila udé&luje jinym osobam povoleni k pouzivani zdroje. Licence se poji s jednotlivymi zdroji.
Podle rozsahu udélenych povoleni nebo ulozenych omezeni existuji rizné oteviené licence a pfijemce si mize vybrat konkrétni licenci,
ktera se bude uplatiovat na jeho dilo. Oteviena licence musi byt spojena s kazdym vytvofenym zdrojem. Oteviena licence neptedstavuje
ptevod autorskych prav ani prav dusevniho vlastnictvi.
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CLANEK L.11- DOPLNUJICI USTANOVENI O VIDITELNOSTI FINANCOVANI
EVROPSKOU UNII

Aniz je dotcen Clanek I1.8, musi piijemce uvést podporu pfijatou v ramcei programu Erasmus+
ve vSech komunikacnich a propaga¢nich materidlech, na internetovych strankach a socidlnich
médiich. Pokyny pro piijemce a dalsi tfeti osoby jsou k dispozici na internetové adrese
http://eacea.ec.europa.eu/about-eacea/visual-identity_en.

CLANEK 1.12 - PODPORA UCASTNIKU

Pokud pii provadéni projektu musi piijemce poskytnout ucastnikim podporu, musi byt
V souladu s podminkami uptesnénymi v ptiloze II a ptiloze V (je-li to relevantni). Podle téchto
podminek musi byt uvedeny alespon tyto informace:

a) maximalni vyse finan¢ni podpory. Tato ¢astka nesmi piekrocit 60 000 EUR na kazdého
ucastnika;
b) Kkritéria pro stanoveni piesné vyse podpory;

c) aktivity, pro které Gcastnik mutize obdrzet podporu, na zakladé pevné stanoveného
Seznamu;

d) definice osob ¢i kategorii osob, jez mohou podporu ziskat;

e) kritéria, jimiz se bude poskytnuti podpory fidit.

Pfijemce musi spravovat cely rozpofet pro mobilitu mezi programovymi zemémi

vvvvvvvv

studentd a zaméstnancu.

Obdrzi-li G€astnik jinou finanéni podporu neZ financni prostiedky EU z programu Erasmus+,
mohou byt informace tykajici se této podpory zahrnuty do dohody s ucastnikem podle pokynil
poskytnutych ve vzoru dohody, kterd ma byt s i€astnikem podepséna.

Je-li to relevantni, musi pfijemce v souladu s dokumenty poskytnutymi v pfiloze V:

— bud’ pievést finan¢ni podporu pro rozpoc¢tové kategorie cestovni naklady / pobytové naklady
v plné vysi UcCastnikiim Cinnosti mobility s uplatnénim sazeb pro jednotkové piispévky
podle ptilohy IV,

— nebo poskytnout podporu pro rozpoctové kategorie cestovni naklady / pobytové naklady
ucastniklim mobility ve form¢ zajisténi pozadovanych cest / pobytu. V takovém piipade
musi piijemce zarucit, aby zajiStovani cest / pobytu spliiovalo nezbytné kvalitativni
a bezpeCnostni normy. Tato moznost je povolena pouze pro cesty studenti a mobility
zamé&stnanc.

Pfijemce muze zkombinovat obé moznosti stanovené v predchozim odstavci tak, aby zajistil
spravedlivé a rovné zachazeni se vSemi UCastniky. V takovém ptipad€ se musi podminky
pouzitelné na kazdou moZnost uplatiiovat na rozpoctové kategorie, jichz se ptisluSna moznost
tyka.
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CLANEK 1.13- UPRAVY GRANTOVE DOHODY BEZ DODATKU
Piijemce mlize upravit grantovou dohodu, aniz pozaduje dodatek, v nasledujicich situacich:

a) Finan¢ni prostfedky pro dané mobilitni toky (mobility flows) s partnerskou zemi se udéluji
na celé obdobi projektu a pro dany pocet Gcastniki, jak je stanoveno v piiloze II. Ptijemce
grantu miize nastavit délku trvani mobilit libovoln¢, avSak za dodrzeni minimalni
a maximalni trvani stanovené v Piiru¢ce programu Erasmus+ a s ohledem na ptipadna
dodate¢na kritéria zvetejnéna narodni agenturou.

b) V ramci danych mobilitnich tokt (mobility flows) s partnerskou zemi muze ptijemce
grantu zajistit mobility pro jiny pocet ucastniki, nez je uvedeny v piiloze I,
a to za predpokladu, Ze jsou dodrzeny minimalni a maximalni doby trvani mobilit
stanovené v Pfirucce programu a S ohledem na ptipadnd dodatecna kritéria zvefejnéna
narodni agenturou.

c) V ramci danych mobilitnich toka (mobility flows) s partnerskou zemi mize piijemce
grantu organizovat mobility pro jiny typ aktivity, nez stanovi ptiloha II, pokud je tento typ
mobility v souvislosti s konkrétni partnerskou zemi zpusobily. V ptipadé mobility
se zemémi v regionech 6, 7, 8, 9, 10 a 11 je mozné organizovat vyjizdéjici mobilitu
studentl v rdmci kratkého, prvniho a druhého cyklu za ucelem studia nebo staze, pouze
pokud byla dana mobilita v téchto studijnich urovnich a konkrétnich regionech schvalena.

d) Pokud se zmény tykaji staZzi nebo mobility zaméstnancli v ramci neakademickych
organizaci, neni zapotfebi zména dohody, piijemce vSak musi do zahajeni mobilit nahlasit
zmeény prostiednictvim néstroje Mobility Tool+.

CLANEK 1.14—- DOPLNUJICI USTANOVENI O MONITOROVANI A HODNOCENI

Agentura a Komise budou monitorovat, zda piijemce fadné dodrzuje podminky Listiny
programu Erasmus pro vysokoSkolské vzdélavani a zavazky v oblasti kvality definované
Vv pfislusné interinstitucionalni dohod¢ ¢i dohodach.

V piipadé, ze monitorovani odhali nedostatky, musi pfijemce v €asovém rdmci stanoveném
agenturou nebo Komisi vypracovat a provést plan opatieni. Nepiijme-li dotéeny ptijemce
vhodna a v€asnd napravnd opatieni, mize agentura doporucit Evropské komisi, aby pozastavila
nebo odebrala Listinu programu Erasmus pro vysokoskolské vzdélavani v souladu
S ustanovenimi listiny.

CLANEK I.15— JAKAKOLI DOPLNUJICi USTANOVENI POZADOVANA
VNITROSTATNIM PRAVEM

V souladu se zdkonem ¢. 320/2001 Sb. o finan¢ni kontrole ve znéni pozd¢jSich predpisit musi
agentura vcas zjiStovat, vyhodnocovat a minimalizovat provozni, finan¢ni, pravni a jind rizika
vznikajici v souvislosti s pInénim schvalenych zamérd a cili agentury. Za timto ucelem
je ptijemce povinen informovat agenturu o vSech vyznamnych skute¢nostech, které mohou vést
ke zvySenym riziklim pii realizaci projektu, a jejichz nasledkem mize byt mimo jiné zahdjeni
insolvencniho fizeni.
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Pokud ptijemce nedodrzi tuto povinnost, odpovida za ndhradu veskerych skod, které takovym
jednanim agentufe vzniknou.

CLANEK I1.16— SPECIFICKE ODCHYLKY OD PRILOHY 1 VSEOBECNE
PODMINKY

1.Neni-li stanoveno jinak, musi byt v ptiloze I VSeobecné podminky pro ucely této dohody
vyraz ,,Komise* vykladan jako ,,agentura“, vyraz ,,akce jako ,,projekt” a vyraz ,jednotkové
naklady* jako ,,jednotkové ptispévky*.

Neni-li stanoveno jinak, musi byt pro ucely této dohody v piiloze I VSeobecné podminky pojem
,finan¢ni vykaz‘ vykladan jako ,,¢ast zpravy tykajici se rozpoctu*.

V ¢lanku I1.4.1, ¢lanku 11.8.2, ¢lanku 11.27.1, ¢lanku 11.27.3, €. 11.27.4 odst. 1, ¢1. 11.27.8 odst. 1
a ¢lanku I1.27.9 musi byt odkaz na ,,Komisi* vykladan jako odkaz na ,,agenturu a Komisi®.

V ¢lanku I1.12 musi byt vyraz ,.finanéni podpora® vykladan jako ,,podpora“ a vyraz ,treti
osoby* jako ,,i¢astnici®.

2.Pro ucely této dohody se nepouziji nésledujici ustanoveni ptilohy I VSeobecné podminky:
¢l. I1.2.d bod ii), ¢lanek 11.12.2, ¢lanek I1.13.4, ¢lanek I1.18.3, ¢lanek 11.19.2, ¢lanek 11.19.3,
¢lanek 11.20.3, ¢lanek 11.21, ¢1. 11.25.3 pism. a) bod ii) a ¢lanek 11.27.7.

Pro ucely této dohody se vyrazy ,pridruzené subjekty, ,pribeznd platba*, ,jednordzova

cey

Castka* a ,,pausalni sazba* nepouziji, jsou-li zminény ve vSeobecnych podminkach.

3. Clanek I1.7.1 musi byt vykladan takto:
»11.7.1 Zpracovani osobnich udaju ze strany agentury a Komise

Komise a agentura musi veSkeré osobni daje uvedené v dohodé zpracovavat v souladu
s nafizenim (EU) 2018/1725.3

Tyto tidaje musi spravce udajii uvedeny v ¢lanku 1.6 zpracovavat vyhradné pro tcely
provadeéni, spravy a kontroly dohody a pro ti€ely ochrany finan¢nich zajmi EU, v¢etné
kontrol, auditl a vySetfovani v souladu s ¢lankem I1.27.

Pf{jemci maji pravo na piistup ke svym osobnim udajlim, jejich opravu ¢i vymaz a pravo
na omezeni zpracovani, nebo pfipadné pravo na ptenositelnost udajii ¢i pravo vznést
namitku proti zpracovani osobnich udajt, jak je uvedeno v natizeni (EU) 2018/1725.
S veskerymi dotazy o zpracovani svych osobnich tidaji se musi za timto t¢elem obracet
na spravce udajii uvedeného v ¢lanku L.6.

Ptijemci se mohou kdykoli obratit na evropského inspektora ochrany tidaja.

8 Naftizeni Evropského parlamentu a Rady (EU) 2018/1725 ze dne 23. fijna 2018 o ochrané fyzickych osob v souvislosti se zpracovanim
osobnich udajti organy, institucemi a jinymi subjekty Unie a o volném pohybu téchto tidaji a o zruseni nafizeni (ES) ¢. 45/2001 a rozhodnuti
¢. 1247/2002/ES.
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4. V ¢lanku musi byt 11.9.3 ndzev a odst. 1 pism. a) vykladany takto:
»11.9.3 UZivaci prava agentury a Unie k vysledkiim a dFive zaloZenym pravim
Prijemce poskytuje agentute a Unii tato uzivaci prava k vysledkim projektu:

a)pro jeji vlastni ucely, zejména pravo tyto vysledky poskytnout osobam, jez pracuji
pro agenturu, organy, agentury a subjekty Unie, organim clenskych statd,
jakoz i je kopirovat a reprodukovat v plném ¢i ¢aste¢ném rozsahu a v neomezeném
poctu kopii;*.

Pro zbyvajici Cast tohoto ¢lanku se odkazy na ,,Unii“ musi vykladat jako odkaz
na ,,agenturu a Unii®.

5. Ustanoveni ¢l. I11.10.1 odst. 2 musi byt vykladano takto:
»Prijemce musi zajistit, ze agentura, Komise, Evropsky ucetni dviir a Evropsky urad
pro boj proti podvodiim (OLAF) budou moci vykonavat sva prava podle ¢lanku 11.27
rovnéz vici zhotovitelim, dodavateliim nebo poskytovateliim piijemce.*

6. Clanek I1.18 musi byt vykladan takto:
,,11.18.1 Dohoda se fidi pravnim fadem Ceské republiky.

11.18.2 Vylu¢nou pravomoc rozhodovat spory mezi agenturou a piijemcem, jeZ se tykaji
vykladu, uplatiiovani ¢i platnosti této dohody a jez nelze urovnat smirnou cestou,
ma piislusny soud uréeny v souladu s platnym vnitrostatnim pravem.

Proti agentufe miZe byt poddna Zaloba u pfislusného soudu Ceské republiky
podle pravniho fadu Ceské republiky.

7. Clanek 11.19.1 musi byt vykladan takto:
,»Podminky zplsobilosti ndkladi jsou definovany v oddilech I.1 a I1.1 pfilohy III.*

8. Clanek I1.20.1 musi byt vykladan takto:
,Podminky pro vykazovani nakladi a piispévkl jsou definovany v oddilech 1.2 a 11.2
ptilohy IIL.*

9. Clanek I1.20.2 musi byt vykladan takto:
»Podminky pro zdznamy a jiné podklady dokladajici vyk4dzané naklady a pfispévky
jsou definovany v oddilech 1.2 a I1.2 ptilohy IIL.*

10.Ustanoveni ¢l. I1.22 odst. 1 musi byt vykladano takto:

,Je-li projekt provadén v souladu s popisem v piiloze II, je pfijemce opravnén upravit
souhrnny rozpocet V pfiloze II tim zplisobem, Ze prostfedky v rozpoctu piesouva
mezi jednotlivymi rozpoctovymi kategoriemi. Pokud jsou splnény podminky stanovené
Vv ¢lanku 1.3.3, tyto Upravy nevyZzaduji zménu dohody dle ¢lanku I1.13.%

13
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11.Ustanoveni ¢l. I1.23 pism. b) musi byt vykladano takto:
,b) nepredlozi takovou zadost ani ve lhut¢ dalSich 30 kalendafnich dnt poté,
CO mu agentura zasSle pisemnou upominku.*

12.Ustanoveni ¢l. 11.24.1.3 odst. 1 musi byt vykladano takto:
,»V dob¢ pozastaveni plateb neni piijemce opravnén predkladat zadné zadosti o platby
ani podpiirné dokumenty uvedené v ¢lanku 1.4.3 a 1.4.4.*

13.Ustanoveni ¢l. I1.25.1 pism. b) musi byt vykladano takto:

LI1.25.1Krok 1 — Uplatnéni sazby proplacenych nakladi na zpisobilé naklady
a pfipocteni financovani, které neni vazano na nakladové, jednotkové, pausalni
a jednorazové piispévky

1. Je-li grant v souladu s ¢l. 1.3.2 pism. a) bodem 1ii) az v) ud€len formou proplaceni
zpusobilych jednotkovych, jednorazovych ¢i pausdlnich néklad, je sazba
proplacenych nakladii specifikovana v uvedeném c¢lanku uplatnéna na tyto zpisobilé
naklady, které schvali Komise pro dané kategorie nakladi, ptijemce a ptidruzené

subjekty.
14.Ustanoveni ¢l. I1.25.4 odst. 2 musi byt vykladano takto:
,Rozsah snizeni je tmérny rozsahu, v némz projekt nebyl proveden fadné, ¢i rozsahu
z&vaznosti poruseni povinnosti, jak stanovi oddil IV ptilohy IIL.*

15.Ustanoveni ¢l. 11.26.2 odst. 3 musi byt vykladano takto:

,,Neni-li do data uvedeného ve vyzvé k tthrad¢ platba provedena, bude agentura narokovat
dluznou ¢astku:

a) zapoctenim, bez ptedchoziho souhlasu pfijemce, proti veskerym dluznym castkam,
které agentura dluzi pfijemci (,,zapocteni);

Za vyjime¢nych okolnosti je agentura za Ucelem ochrany finan¢nich z4jma Unie
opravnéna provést zapocteni jesté pred terminem splatnosti.

Proti zapocteni 1ze podat Zalobu u ptislusného soudu uréeného v ¢lanku I1.18.2;
b) Cerpanim finanéni zaruky, stanovi-li tak ¢lanek 1.4.2 (,,Cerpani finan¢ni zaruky*);

€) podanim zaloby v souladu s ¢lankem I1.18.2 ¢i se zvlastnimi podminkami.*

16.Ustanoveni ¢l. 11.27.2 odst. 3 musi byt vykladano takto:

,Obdobi uvedena v prvnim a druhém pododstavci se prodluzuji v ptipadé, Ze prodlouzeni
vyZaduje vnitrostatni pravo nebo ze v souvislosti s grantem probihaji audity, jsou podany
opravné prostfedky, probihaji soudni spory ¢i jsou vyméahany pohledavky, a to vcetné
ptipadi podle ¢lanku I1.27.7. V takovych pfipadech je pfijemce povinen uchovavat
dokumenty az do doby, kdy jsou tyto audity, uplatiovani opravnych prostredkil, soudni
spory ¢i vymahani pohledavek ukonceny.*

14
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17.Clanek 11.27.3 musi byt vykladan takto:

,Prijemce je povinen poskytnout vSechny udaje véetné udajii v elektronickém formatu,
jez si agentura nebo Komise €i externi subjekt zmocnény tak ¢init jménem agentury
vyzadaji.

Nesplni-li pfijemce povinnost podle prvniho pododstavce, je agentura opravnéna
posoudit:

a) jako nezpusobilé naklady, jez nejsou dostate¢né odivodnény udaji, které tento
piijemce poskytne;

b) jako nezpusobily jakykoli jednotkovy, jednorazovy nebo pausalni piispévek, jenZ neni
dostate¢né odiivodnén udaji, které tento piijemce poskytne.*

PODPISY

Za piijemce Za agenturu
XXAXXX XXXXX Ing. Dana Petrova
XXXX reditelka DZS

Podpis Podpis

\ dne V Praze dne

Razitko Razitko
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CAST A — PRAVNI A ADMINISTRATIVNI USTANOVENI

CLANEK I1.1 — DEFINICE
Pro ucely této dohody se pouziji tyto definice:

»AKei“ se rozumi soubor ¢innosti i projekt, na které je udélen grant a které maji byt provadény
ptfijemcem podle ptilohy II.

»Porusenim zavazka“ se rozumi situace, kdy pfijemce nesplni jednu nebo vice smluvnich
povinnosti.

»Duvérnou informaci nebo dokumentem* se rozumi informace nebo dokument (v libovolné
form¢), které jedna ze smluvnich stran ziskala od druhé nebo ke kterym méla nékterd smluvni
strana pristup v souvislosti s provadénim dohody a které kterdkoli ze smluvnich stran pisemné
oznacila jako divérné. Nepatii sem vefejné€ ptistupné informace.

»Stietem zajmi* se rozumi situace, kdy je nestranné a objektivni provadéni dohody ze strany
ptijemce ohrozeno z rodinnych divodl, z divodl citovych vazeb, z divodli politické
nebo narodni  spfiznénosti, z davodu hospodaiského zajmu, jakéhokoliv piimého
nebo nepiimého osobniho zajmu, nebo z duvodt jiného spoleéného zajmu s Komisi
nebo jakoukoli tieti stranou, jeZ ma vazbu na ptedmét dohody.

»PFimymi naklady* se rozuméji specifické naklady, jez jsou pfimo spojeny s provadénim
akce, a mohou ji byt tedy ptimo pfifazeny. Nesméji zahrnovat Zddné nepiimé naklady.

»VyS$8i moci*“ se rozumi neptedvidatelnd vyjimecna situace nebo udélost, ktera se vymyka
kontrole smluvnich stran a kterd brani n¢které z nich v plnéni povinnosti danych dohodou,
neni nasledkem pochybeni ani nedbalosti z jejich strany ani ze strany subdodavatele,
pfidruzenych subjekti ¢i tretich osob ziskavajicich finanéni podporu a ukaze
se jako nevyhnutelna navzdory vynalozeni fadné péce. Na vys§i moc se nelze odvolavat
Vv piipad¢: pracovnépravnich sport, stavek, finan¢nich obtiZi nebo neposkytnuti sluzby ani vad
¢i pozdniho dodani vybaveni nebo materidlu, jeZ nejsou piimym disledkem piislusSného
pfipadu vyssi moci.

»Podvodem“ se rozumi jednani nebo opomenuti souvisejici s pouzitim nebo piedloZzenim
padélanych, nespravnych nebo netplnych vykazii nebo dokumentd, jejichz disledkem
je zpronevéra nebo neopravnéné piisvojeni finan¢nich prostfedkt a aktiv z rozpoctu Unie,
a s neposkytnutim informaci v rozporu se zvlastni povinnosti, se stejnym disledkem
nebo pouziti téchto finan¢nich prostiedki a aktiv za jinym G¢elem, nez za jakym byly pivodné
poskytnuty.

»Vaznym profesnim pochybenim* se rozumi poruSeni prav, nafizeni nebo etickych standarda
profese, ke které osoba nebo subjekt ndlezi nebo jakékoliv jiné neopravnéné jednani osoby
nebo subjektu, které ma dopad na profesni divéryhodnost a takové jednani vyplyva z nekalého
umyslu ¢i hrubé nedbalosti.

»Obdobim provadéni akce* se rozumi obdobi provadéni Cinnosti, které jsou soucasti akce
definované v ¢lanku 1.2.2.
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»NepFimymi naklady“ se rozuméji naklady, jez nejsou specifickymi naklady pfimo spojenymi
s provadénim akce, a tedy ji nemohou byt pfimo pfifazeny. Nesmé&ji zahrnovat naklady,
jez lze identifikovat jako zpusobilé piimé naklady nebo jezZ jsou jako takové vykazany.

»Nesrovnalosti“ se rozumi poruSeni pravniho pfedpisu Unie vyplyvajici z jednani
nebo opomenuti piijemce, v disledku kterého je nebo by mohl byt poSkozen rozpocet Unie.

sMaximalni vySi grantu®“ se rozumi maximalni pfispévek EU na akci definovany
v ¢lanku 1.3.1.

»JiZ existujicim materialem* se rozumi material, dokument, technologie nebo know-how,
které existuji k okamziku, kdy je pfijemce pouzije k dosazeni vysledku v ramci provadéni
dohody.

»DFive zaloZenym pravem“ se rozumi pravo pramyslového nebo dusevniho vlastnictvi
K jiz existujicimu materialu; mize se jednat o vlastnické pravo, licenci a/nebo uzivaci pravo,
jez nélezi ptijemci nebo jiné tieti strané.

»Spriznénou osobou“ se rozumi fyzicka nebo pravnickd osoba, kterd je ¢lenem vykonného
vedeni nebo dozor¢iho orgénu pfijemce, nebo kterda mé pravomoc zastupovat piijemce
nebo piijimat jeho jménem rozhodnuti.

»Dnem zahajeni“ se rozumi datum, od néhoz zaciné provadéni akce podle ¢lanku 1.2.2.

sSubdodavkou* se rozumi smlouva na vefejnou zakdzku ve smyslu ¢lanku I1.10,
jejimz ptedmétem je poskytovani plnéni, ktera jsou soucéasti akce podle piilohy I, téeti osobou.

CLANEK 11.2 - OBECNE POVINNOSTI A ULOHA PRIJEMCE
11.2.1 Obecné povinnosti a uloha prijemce

Ptijemce:

a) odpovida za provadéni akce v souladu s dohodou.

b)  musi spliiovat veskeré pravni povinnosti, jez se na né vztahuji podle platnych unijnich,
mezinarodnich a vnitrostatnich pravnich ptedpist;

c) musi neprodlené vyrozumét Komisi o jakékoli udalosti ¢i okolnosti, o nichz se dozvi
a jez mohou ovlivnit provadéni akce nebo zptisobit v jejim provadéni prodlevu;

d)  musineprodlen¢ vyrozumét Komisi:

I) o zménach ve své pravni, financni, technické ¢i organizacni situaci ¢i ve svych
vlastnickych pomérech nebo o zméné svého jména ¢i ndzvu, adresy ¢i pravniho
zastupce;

i) o zménach v pravni, finan¢ni, technické ¢i organizaéni situaci ¢i ve vlastnickych
pomeérech svych ptidruZzenych subjektii nebo o zméné jejich jména ¢i ndzvu, adresy
¢1 pravniho zastupce;
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Ili) o zménach tykajicich se situaci vedouci k vylouceni dle ¢lanku 136 Natizeni
Evropského parlamentu a Rady (EU, Euratom) 2018/1046 vcetné piidruzenych
subjektt.

CLANEK IL.3 - KOMUNIKACE MEZI STRANAMI

11.3.1 Forma a zpiisoby komunikace

Komunikace o dohod¢ nebo jejim provadéni, vcetné ozndmeni o rozhodnuti, dopist,
dokumentti a informaci spojenych s administrativnimi procesy, musi:

a) mit pisemnou podobu (papirovou ¢i elektronickou) v jazyce dohody;
b) uvadét ¢islo dohody a
C) pouzivat udaje pro pisemny styk podle ¢lanku 1.6.

Strany souhlasi, ze jakdkoliv formalni oznameni obdrzena postou nebo e-mailem jsou pravné
zavazna a jsou pripustna jako diikaz ve spravnich nebo soudnich fizenich.

PoZaduje-li smluvni strana v ptfiméfené lhtté pisemné potvrzeni elektronické komunikace, musi
odesilatel bez zbyte¢ného odkladu poskytnout podepsanou papirovou verzi dané¢ho sdéleni
zaslaného elektronicky.

11.3.2 Datum sdéleni

U jakéhokoli sd€leni se ma za to, ze je uc¢inné od okamziku, kdy bylo doruc¢eno adresatovi,
nestanovi-li tato dohoda, Zze se ma za to, Ze sdéleni je u¢inné od data jeho odeslani.

U e-mailu se ma za to, Ze je doruCen adresatovi v den, kdy byl tento e-mail odeslan,
za predpokladu, Ze byl zaslan na e-mailové adresy uvedené v ¢lanku 1.6. Odesilatel musi byt
schopen prokazat datum odeslani, napt. automaticky generovanym potvrzenim o piecteni.
Jestlize odesilatel obdrzi oznameni o tom, Ze jeho sdéleni nebylo doruceno, musi vynalozit
veSkeré usili k tomu, aby druha strana sdéleni skute¢né¢ obdrzela, bud’ poStou, nebo
elektronickou postou. V takovém piipadé se nema za to, Ze odesilatel porusil povinnost odeslat
dané sdéleni v predepsané lhite.

Je-1i Komisi zaslan dopis posStovni ¢i kuryrni sluzbou, ma se za to, ze je Komisi doru¢en dnem,
kdy jej zaeviduje utvar uvedeny v ¢lanku 1.6. U formdlnich oznameni se ma za to, Ze jsou
doruceny adresatovi v den, ktery je uveden v potvrzeni o piijeti, jenz se vraci odesilateli a uvadi,
ze sdéleni bylo konkrétnimu pfijemci doruceno.

Komise miZe povaZovat jakoukoliv neozndmenou zménu posStovni ¢i elektronické adresy
dalSich stran této dohody za vazné profesni pochybeni, coz je jedna ze situaci vedoucich
k vylouéeni dle ¢lanku 136 (1) (c) Natizeni Evropského parlamentu a Rady (EU, Euratom)
2018/1046.

CLANEK 1.4 — ODPOVEDNOST ZA SKODY

11.4.1 Komise nesmi nést hmotnou odpovédnost za Skodu, kterou zptisobi ¢i utrpi piijemce,
vcetné Skody zpisobené tietim osobam v dusledku nebo béhem provadéni akce.
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11.4.2 S vyjimkou piipadi vyssi moci musi piijemce Komisi nahradit jakoukoli Skodu,
jez ji byla zpusobena v dusledku provadéni akce nebo kvili tomu, Ze provedeni akce
neprob¢hlo plné v souladu s dohodou.

CLANEK 11.5— STRET ZAJMU
11.5.1 Piijemce musi pfijmout veskera nezbytna opatieni k zamezeni stretu zajmai.

11.5.2 Ptijemce je povinen neprodlené vyrozumét Komisi o jakékoli situaci, jez zaklada stiet
zajmu nebo jej muze pravdépodobné vyvolat. Je povinen neprodlené pfijmout veskera
opatteni k napravé situace.

Komise muze ovéfit, zda jsou ucinéna opatieni pfiméfena, a vyzvat k tomu, aby byla
v urcité lhite ptijata dalsi opatieni.

CLANEK I11.6 — DUVERNOST

11.6.1 V pribéhu provadéni akce a po dobu péti let od vyplaty zstatku musi smluvni strany
pfi naklddani s jakymikoli diivérnymi informacemi nebo dokumenty zachovavat
davérnost.

11.6.2 Smluvni strany mohou vyuZivat diivérné informace a dokumenty k jinému tcelu nezli
K pInéni povinnosti vyplyvajicich z dohody, jestlize nejprve obdrzely piedchozi
pisemny souhlas druhé smluvni strany.

11.6.3 Povinnost zachovavat diivérnost neplati, pokud:

a) strana, ktera dané informace poskytuje, druhou stranu této povinnosti zprosti;

b) diivérné informace nebo dokumenty se zvetejni jinou cestou, aniz by doslo k poruseni
povinnosti zachovavat divérnost;

C) zptistupnéni divernych informaci nebo dokumentii pozaduji pravni piedpisy.

CLANEK I1.7 — ZPRACOVANI OSOBNICH UDAJU
11.7.1 Zpracovani osobnich udaju ze strany Komise

Komise musi veskeré osobni udaje uvedené v dohod¢ zpracovavat v souladu s natizenim (EU)
2018/1725.

Tyto udaje musi spravce udaji uvedeny v ¢lanku 1.6 zpracovavat vyhradné pro ucely provadéni,
spravy a kontroly dohody a pro ucely ochrany finan¢nich z4jmt EU, vcetné kontrol, audith
a vySetfovani v souladu s ¢lankem 11.27.

Piijemce ma pravo na piistup, opravu ¢i vymaz osobnich udaji a ma pravo zpracovani
osobnich udajii omezit nebo, pokud je to relevantni, méa pravo na prenositelnost udajli a pravo
vznést piipominky ke zpracovani udaju v souladu s Nafizenim (EU) 2018/1725. S veskerymi

1 Natizeni 2018/1725 Evropského parlamentu a Rady ze dne 23. fijna 2018 o ochran¢ fyzickych osob v souvislosti se zpracovanim osobnich
udaji organy, institucemi a jinymi subjekty Unie a o volném pohybu téchto udaji a 0 zruSeni Nafizeni (ES) ¢. 45/2001, a rozhodnuti
¢. 1247/2002/ES.
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dotazy o zpracovani svych osobnich udajii se musi za timto ucelem obracet na spravce udaji
uvedené¢ho v ¢lanku 1.6.

Ptijemce se mize kdykoli obratit na evropského inspektora ochrany udaju.
11.7.2 Zpracovani osobnich udaju prijemcem

Ptijemce musi zpracovavat osobni tdaje v ramci této dohody v souladu s platnymi unijnimi
a vnitrostatnimi pravnimi piedpisy o ochran¢ udaji (véetné povoleni ¢i pozadavki tykajicich
se oznamovani).

Ptijemce smi poskytnout svym zaméstnancim ptistup pouze k udajiim, jez jsou nezbytné nutné
k provadéni, spravé a kontrole dohody. Pfijemce musi zajistit, Ze osoby, které jsou opravnéné
ke zpracovani osobnich udajii, se zavazaly k ml¢enlivosti nebo jsou jiz k ml¢enlivosti zavazani
na zaklad¢ ptislusnych zékonnych povinnosti.

Piijemce musi piijmout nalezita technicka a organizaéni bezpe€nostni opatfeni s ohledem
na rizika spojena se zpracovanim udajli a na povahu, rozsah, obsah a ucel zpracovani dotcenych
osobnich udaji. Tato opateni maji zajistit:

a) pseudonymizaci a kddovani osobnich udaji;

b) schopnost pokra¢ovani povinnosti k ml¢enlivosti, integrité, dostupnosti a bezpecnosti
systému a sluzeb pro zpracovani osobnich udaju;

c) schopnost obnovit dostupnost a piistup k osobnim tdajum bez zbyte¢ného odkladu
Vv ptipadé fyzické nebo technické udalosti;

d) proces pravidelného testovani, hodnoceni a vyhodnocovani G¢innosti technickych
a organizacnich opatieni k zajisténi bezpecnosti zpracovani udaju;

e) opatieni k ochrané udaju proti nahodnému nebo neopravnénému zniéeni, ztraté, Gprave,
neopravnénému zvetejnéni nebo piistupu k osobnim tdajim prendsenym, ulozenym
nebo jakkoliv jinak zpracovavanym.

CLANEK 11.8 — VIDITELNOST FINANCOVANI Z PROSTREDKU UNIE

11.8.1 Udaje o financovani z prostiedki Unie a pouZiti jejiho znaku

S vyjimkou ptipadd, kdy Komise vznese jiny poZadavek nebo vyslovi souhlas s jinym
postupem, musi sdéleni a publikace, jeZ piijemce zvefejituje 0 akci, mj. u prilezitosti konferenci,
seminafti ¢i v informacnich a propaga¢nich materidlech (napf. v broZurach, na letacich,
plakatech, v prezentacich v elektronické formé atd.):

a) uvadét, Ze akci financovala Unie, a
b) byt opatieny znakem Evropské unie.

Je-li znak Evropské unie umistén v blizkosti jiného loga, musi byt umistén v nalezité
zvyraznéné pozici.

Povinnost zobrazit znak Evropské unie neudéluje pifijemci pravo na jeho vylu¢né uZzivani.
Ptijemce neni opravnén si znak Evropské unie ani zddnou podobnou obchodni znamku ¢i logo
pfivlastnit, a to ani jejich registraci, ani jinymi prostiedky.
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Pro ucely prvniho, druhého a tfetiho pododstavce a za podminek v nich specifikovanych miize
piijemce pouzivat znak Evropské unie bez ptedchoziho souhlasu Komise.

11.8.2 Prohlaseni o vylouceni odpovédnosti Komise

Jakékoli sd€leni nebo publikace souvisejici s akci, jez ptijemce Cini v libovolné formé
a libovolnymi prostfedky, musi uvadét:

a) ze vyjadfuje pouze nazor autora a
b) ze Komise neodpovida za pouziti informaci, jez toto sdéleni ¢i publikace obsahuji.

(V?LANEVK 19 — DRiVoE Z/VALOZVENA,PRAVVA, JAKOZ I oVLASTNIQTVi
A VYUZIVANi VYSLEDKU (VCETNE PRAV DUSEVNIHO A PRUMYSLOVEHO
VLASTNICTVI)

11.9.1 Vlastnické pravo prijemce k vysledkim

Piijemci nalezi vlastnictvi vysledkd akce, véetné prav primyslového a duSevniho vlastnictvi,
a zprav a jinych dokumentd, které se akce tykaji, nestanovi-li dohoda jinak.

11.9.2 Dfive zaloZena prava

Jestlize Komise zaSle prijemci pisemnou zadost uvadéjici, které vysledky hodla vyuzit,
pfijemce musi:

a) sestavit seznam, v némz uvedou vSechna drive zaloZend prdava obsazena v téchto
vysledcich a
b) poskytnout tento seznam Komisi nejpozdéji spolu s zadosti o vyplatu zistatku.

Piijemce musi zajistit, aby on sam a jeho ptidruzené subjekty disponovali po dobu plnéni
dohody veskerymi uzivacimi pravy, jez se k drive zaloZenym praviim vazi.

11.9.3 Uzivaci prava Unie k vysledkiim a dfive zaloZenym praviim
Ptijemce poskytuje Unii tato uzivaci prava k vysledktim akce:

a) pro jeji vlastni ucely, zejména pravo tyto vysledky poskytnout osobam, jez pracuji
pro Komisi, ostatni organy, agentury a subjekty Unie, organim c¢lenskych statd,
jakoz i je kopirovat a reprodukovat v plném ¢i ¢aste¢ném rozsahu a v neomezeném poctu
kopii;

b) rozmnozovani: pravo povolit pfimé nebo nepfimé, docasné nebo trvalé rozmnozovani

vysledk jakymikoli prostfedky (mechanickymi, digitalnimi ¢i jinymi) a v jakékoliv formé,
vcelku nebo po Castech;

c) sdé€lovani vefejnosti: pravo povolit jakékoli pfedvedeni nebo sd€leni vefejnosti po draté
nebo bezdratove, veetné zptistupnéni vysledkl vetejnosti tak, aby k nim vefejnost méla
piistup z osobné¢ vybraného mista a v osobné vybraném case; toto pravo se rovnéz tyka
kabelového ¢i satelitniho sdéleni a vysilani;

d) Ssifeni: pravo povolit jakoukoli formu Sifeni vysledkd nebo kopii vysledki vefejnosti;
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e) Tuprava: pravo vysledky upravit;
f) pteklad;

g) pravo uchovavat a archivovat vysledky v souladu s piedpisy pro spravu dokumenti
platnymi v Komisi, v¢etné¢ digitalizace nebo konverze formatu pro ucely uchovavani
¢i nového pouziti;

h) v pfipadé, ze maji vysledky formu dokumentt, pravo povolit opakované tyto dokumenty
pouzit v souladu s rozhodnutim Komise 2011/833/EU ze dne 12. prosince 2011
0 opakovaném pouziti dokumenti Komise, jestlize je toto rozhodnuti pouzitelné
a dokumenty spadaji do jeho oblasti piisobnosti a nejsou zadnym z jeho ustanoveni
vylouceny. Pro ucely tohoto ustanoveni maji pojmy ,,opakované pouziti“ a ,,dokument®
stejny vyznam jako v rozhodnuti 2011/833/EU.

Vyse uvedend uzivaci prava mohou byt dale upfesnéna ve Zvlastnich podminkach.
Zvlastni podminky mohou také upravovat dalsi uzivaci prava Unie.

Piijemce musi zajistit, aby Unie disponovala uZivacim pravem k veskerym drive zaloZzenym
pravim, jez jsou soucasti vysledkt akce. Nestanovi-li Zvlastni podminky jinak, drive zaloZenad
prdva se musi uzivat ke stejnym ucellim a za stejnych podminek, jez plati pro uzivaci prava
k vysledkim akce.

V piipadech, kdy Unie vysledek zvefejnuje, musi uvést i idaje o majiteli autorskych prav.
Tento udaj o autorskych pravech musi byt uvadén v této podobé: ,,© — rok — jméno / nazev
majitele autorskych prav. VSechna prava vyhrazena. Evropské unii je udélena podminéna
licence.*

Skute¢nost, ze prijemce poskytuje Komisi uzivaci prava, nema dopad na jeho povinnost
zachovavat diivérnost dle ¢lanku II.6 ani na jejich povinnost dle ¢lanku II1.2.

CLANEK 11.10 — ZADAVANI VEREIJNYCH ZAKAZEK NUTNYCH K PROVEDENI
AKCE

11.10.1Je-1i k provedeni akce zapotiebi, aby ptijemce zadal vefejnou zakazku na dodavku
zboZi, provedeni stavebnich praci ¢i poskytnuti sluzeb, mél by tuto zakazku zadat
v souladu s obvyklymi nakupnimi postupy za podminky, Ze je zakazka zadana uchazeci,

v

cenu. Zaroven musi zabranit moznému stetu zajmii.
Piijemce musi zajistit, Ze Komise, Evropsky tGcetni dvir a Evropsky tfad pro boj

proti podvodim (OLAF) budou moci vykonavat sva prava podle ¢lanku I1.27
rovné€Z vuci zhotovitelim, dodavateliim nebo poskytovatelim piijemce.

11
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11.10.2 Piijemce, ktery je ,vefejnym zadavatelem* ve smyslu smérnice 2014/24/EU?
nebo ,,zadavatelem“ ve smyslu smérnice 2014/25/EU,® se musi fidit platnymi
vnitrostatnimi pravnimi predpisy o vetfejnych zakéazkach.

Pfijemce musi zajistit, aby se podminky, jez pro néj plati podle ¢lanku I1.4, I1.5, 11.6
a I1.9, vztahovaly rovnéZ na daného zhotovitele, dodavatele ¢i poskytovatele.

11.10.3 Za provedeni akce a dodrzeni této dohody nese vylu¢nou odpovédnost ptijemce.

11.10.4. Porusi-li pfijemce své povinnosti vyplyvajici z ¢lanku I1.10.1, povazuji se naklady
souvisejici s danou zakéazkou za nezpiisobilé podle ¢l. I1.19.2 pism. ¢), d) a e).

Porusi-li pfijemce svou povinnost vyplyvajici z ¢lanku 11.10.2, 1ze vySi grantu sniZzit
podle ¢lanku I1.25.4.

CLANEK 11.11 - UZAVIRANI SMLUV O SUBDODAVKACH NA PLNENIi V RAMCI
AKCE

11.11.1 Piijemce je opravnén uzavtit smlouvu o subdodavkach na plnéni, jez jsou soucasti
akce. Pokud tak ucini, musi zajistit, Ze krom¢ podminek ¢lanku I1.10 jsou splnény
tyto podminky:

a) smlouva o subdodavkach se netyka plnéni, které je hlavnim pfedmétem akce;

b) vyuziti moznosti subdodavek je oduvodnéno povahou akce a piedpoklady
nezbytnymi k jejimu provedeni;

c) piedpokladané naklady na subdodavky jsou piehledné vyznaceny v odhadu
rozpoctu v priloze II;

d) neni-li moznost subdodavek upravena v piiloze Il, musi tuto moznost piijemce
nahlasit a Komise ji musi schvalit. Komise miize udélit schvaleni:

1) pted uzavienim smlouvy na subdodavky v ptipad¢, Ze si ptijemce vyzada zménu
smlouvy podle ¢lanku I1.13; nebo

i) po uzavieni smlouvy na subdodavky, je-li tato smlouva:

—vyslovné odiivodnéna v priibézné nebo zavérecné technicke zprave uvedené
v Clancich1.4.3al4.4;a

— nema za nasledek zménu dohody, kterd by zpochybnila rozhodnuti
0 udéleni grantu nebo byla v rozporu se zdsadou rovného zachazeni s zadateli;

e) prijemce je povinen zajistit, aby se podminky, jez pro néj plati podle ¢lanku IL.8,
vztahovaly rovnéZ na subdodavatele.

2 Smérnice Evropského parlamentu a Rady 2014/24/EU ze dne 26. unora 2014 o zadavani vefejnych zakazek
a 0 zruseni smérnice 2004/18/ES.

% Smérnice Evropského parlamentu a Rady 2014/25/EU ze dne 26. unora 2014 o zadavani zakazek subjekty
plsobicimi v odvétvi vodniho hospodafstvi, energetiky, dopravy a posStovnich sluzeb a o zruseni smérnice
2004/17/ES.
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Porusi-li pfijemce své povinnosti vyplyvajici z ¢l. II.11.1 pism. a), b), c) nebo d),

povazuji se naklady souvisejici s danou zakazkou za nezpiisobilé podle ¢l. 11.19.2 pism.

f).

Porusi-li ptijemce svou povinnost vyplyvajici z ¢1. I.11.1 pism. e), 1ze vysi grantu snizit
podle ¢lanku 11.25.4.

CLANEK I1.12 — FINANCNI PODPORA TRETIM OSOBAM

11.12.1

11.12.2

11.112.3

Musi-li pfijemce v ramci provadéni akce poskytnout finan¢ni podporu tfetim osobam,
fidi se prijemce pii jejim poskytovani podminkami podle ptilohy Il. Na zaklad¢ téchto
podminek je zapotiebi uvést alespon tyto informace:

a) maximalni vysi finan¢ni podpory. Tato vyse nesmi presahnout 60 000 EUR na tieti

osobu, s vyjimkou piipadi, kdy by dosazeni cilti akce podle ptilohy II bylo nemozné
nebo pfili§ obtizné.
b) kritéria pro stanoveni piesné vyse finan¢ni podpory;

€) jednotlivé typy Cinnosti, na néz lze finanéni podporu ziskat a jez jsou uvedeny

ve vycerpavajicim seznamu,

d) osoby nebo kategorie osob, jez mohou ziskat finan¢ni podporu;
e) kritéria, jimiz se bude poskytnuti finan¢ni podpory fidit.

Odchylné od ¢lanku I1.12.1 plati, Ze je-li finan¢ni podpora udélovana ve formée ceny,
musi se piijemce pfi jejim poskytovani fidit podminkami podle ptilohy Il. Na zaklade
téchto podminek je zapotiebi uvést alespon tyto informace:

a) formalni kritéria a kritéria pro udéleni ceny;
b) vysi ceny;
C) zpusob vyplaceni.

Pfijemce je povinen zajistit, aby se podminky, jez pro néj plati podle ¢lanki 1.4, I1.5,
1.6, 11.8, 1.9 a 11.27, vztahovaly rovnéZ na tfeti osoby, jimZ je finan¢ni podpora
poskytovana.

CLANEK I1.13 — ZMENY DOHODY

11.13.1

11.13.2

11.13.3

Veskeré zmeény dohody musi byt provedeny v pisemné forme.

Utelem ani diisledkem zmény nesmi byt takova modifikace dohody, jez by mohla
zpochybnit rozhodnuti o udéleni grantu nebo byt v rozporu se zdsadou rovného
zachéazeni s Zadateli.

Jakékoli Zadost 0 zménu musi byt:

a) fadné odiivodnéna;

b) podlozena nalezitymi podklady; a

C) zaslana druhé stran¢ v dostatecném predstihu pfed zamySlenym dnem
pouzitelnosti, v kazdém ptipad¢ vSak ve lhiit€ jednoho mésice pted koncem obdobi
provadeni akce.
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Pismeno c) se neuplatni v ptipadech, jezZ strana zadajici o zménu fadn¢ odivodni a druha
strana akceptuje.

11.13.4 V ptipad¢ ptidéleni grantu na provozni naklady neni mozné projektové obdobi
stanovené v ¢lanku 1.2.2 prodlouzit dodatkem.

11.13.5 Zména nabyva ucinnosti dnem, kdy ji podepise posledni smluvni strana, nebo dnem
schvaleni ptislusné zadosti.

Zmeéna se pouzije ode dne, jejz strany sjednaji, nebo — v ptipadé, ze takové datum
sjednano neni — dnem, kdy zména nabyva Géinnosti.

CLANEK 11.14 — POSTOUPENI PLATEBNICH NAROKU NA TRETI OSOBY

11.14.1 Pfijemce nesmi postoupit zadny ze svych platebnich narokt vici Komisi tfeti strang,
pokud Komise toto postoupeni neschvali na zakladé¢ odivodnéné pisemné zadosti
predlozené piijemcem.

Nevyslovi-li Komise s postoupenim souhlas nebo nejsou-li dodrzeny jeho podminky,
nema postoupeni vici Komisi zadny ucinek.

11.14.2 Toto postoupeni nesmi v zadném piipadé zprostit ptijemce jeho zavazkl vici Komisi.

CLANEK 11.15 — VYSSi MOC

11.15.1 Smluvni strana, jez se setka s pfipadem vyss$i moci, musi druhé strané neprodlené
zaslat formalni oznameni, v némz uvede povahu, pravdépodobné trvani
a predpokladané dasledky dané situace nebo udalosti.

11.15.2 Smluvni strany musi pfijmout opatfeni nezbytna k tomu, aby omezily Skody vzniklé
v disledku vyssi moci. Musi ucinit, co je v jejich silach, aby byla akce co nejdiive

opétovné zah4jena.

11.15.3 Smluvni stranu, jez se setkda s pfipadem vy$$i moci, nelze pokladat za stranu,
ktera neplni své povinnosti z dohody, pokud ji v jejich splnéni brani vyssi moc.

CLANEK 11.16 — POZASTAVENI PROVADENI AKCE
11.16.1Pozastaveni provadéni ze strany prijemce

Piijemce je opravnén provadéni akce ¢i jeji Casti pozastavit v piipadé, je-li toto provadéni
vlivem mimotadnych okolnosti nemozné ¢i nadmérné€ obtizné, zejména v ptipad€ vyssi moci.

Pfijemce o tom musi neprodlen¢ vyrozumét Komisi a uvést:
a) davody pozastaveni, véetn¢ podrobnosti ohledné data nebo obdobi, kdy k mimotadnym

okolnostem doslo a
b) predpokladané datum opétovného zahajeni provadeéni akce.
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Jakmile okolnosti umozni piijemci akci opétovné zahajit, musi neprodlen¢ vyrozumét Komisi
a pozadat o zménu dohody podle ¢lanku I1.16.3. Tato povinnost neplati v ptipad¢, ze je dohoda
ukonc¢ena v souladu s ¢lanky I1.17.1, nebo ¢l. I1.17.2.1 pism. b) nebo c).

11.16.2Pozastaveni provadéni ze strany Komise

11.16.2.1 Duvody pozastaveni

Komise je opravnéna provadéni akce ¢i jeji ¢asti pozastavit:

a)
b)

ma-li dikazy, ze se ptijemce dopustil v fizeni o ud€leni grantu ¢i pii plnéni dohody
nesrovnalosti, podvodu nebo poruseni zavazkaii,

ma-li dikazy, ze se ptijemce dopustil systémovych ¢i opakujicich se nesrovnalosti,
podvodu ¢i zavazného poruseni zavazkii v ramci jinych granti, jez financovala Unie
nebo Evropské spolecenstvi pro atomovou energii (,,Euratom®) a jez byly tomuto
ptijemci ud€leny za podobnych podminek, za ptedpokladu, Zze tyto nesrovnalosti,
podvod ¢i poruseni zdvazkii maji vyznamny dopad na grant, jenz je predmétem
této dohody; nebo

ma-li podezieni, ze se ptijemce dopustil v fizeni o udéleni grantu ¢i pfi plnéni dohody
nesrovnalosti, podvodu €1 poruseni zavazkii a potebuje-1i ovéfit, zdali k nim skutené
doslo.

11.16.2.2 Rizeni o pozastaveni

Krok 1 — Pted pozastavenim provadéni akce je Komise povinna zaslat piijemci formalni
oznameni,

a)

v némz ho informuje o:

i) svém zaméru provadéni pozastavit;

i) davodech pozastaveni;

iii) podminkach nutnych k opétovnému provadéni v pripadech uvedenych
v ¢l I1.16.2.1 pism. a) a b); a

b) v némz ho vyzve, aby do 30 kalendainich dnt od data pfijeti formdalniho ozndameni
predlozil své pfipominky.
Krok 2 — Jestlize Komise neobdrzi pfipominky ¢i se rozhodne v fizeni pokracovat
I pfes ptipominky, jez obdrzela, musi ptijemci zaslat formdlni oznameni, v némz ho informuje
0:
a) pozastaveni provadéni;
b) divodech pozastaveni; a
¢) koneénych podminkach nutnych k opétovnému provadéni v ptipadech uvedenych
v ¢l 11.16.2.1 pism. a) a b); nebo
d) orienta¢nim datu, k némuz bude ukonceno potiebné ovérovani v piipadech uvedenych

v ¢l 11.16.2.1 pism. c).

Pozastaveni nabude ucinnosti dnem, kdy bylo ptijemci doruceno formdlni oznameni,

vV

nebo k pozdgjsimu datu upfesnénému ve formdlnim ozndmeni.

15



Grantova dohoda s jednim piijemcem 2020

V opacném piipadé musi Komise zaslat piijemci formalni oznameni s informaci o tom,
ze v tizeni o pozastaveni nepokracuje.

11.16.2.3 Opétovné zahajeni provadéni

V zajmu opétovného zahajeni provadéni je piijemce povinen co nejdiive splnit oznamené
podminky a informovat Komisi o dosazeném pokroku.

Jsou-li splnény podminky pro opétovné zahdjeni provadeéni nebo byla-li provedena nezbytna
ovéieni, Komise musi zaslat ptijemci formalni oznament:

a) v némz ho informuje o tom, Ze byly splnény podminky pro zruseni pozastaveni; a
b) pozada ho, aby piedlozil zadost o zménu dohody podle ¢lanku I1.16.3. Tato povinnost
neplati v pfipad¢, Ze je dohoda ukoncena v souladu s ¢lanky I1.17.1 nebo ¢l. 11.17.2.1
pism. b), f) nebo g).
11.16.3 U¢inky pozastaveni

Lze-li provadéni akce opétovné zahajit a nebyla-li dohoda ukoncena, je zapotiebi provést
zménu dohody podle ¢lanku 11.13, aby se:

a) stanovilo datum, k némuz ma byt akce opétovné zahajena;
b) prodlouzila doba trvani akce; a

c) provedly dal$i zmény nezbytné k tomu, aby se provadéni akce piizptsobilo nové situaci.

Pozastaveni se zrusi s G¢innosti od data opétovného zahajeni akce stanoveného v ramci zmény
dohody. Toto datum muze pfedchézet dni, kdy zména nabyva G¢innosti.

Z grantu nelze proplacet ani hradit naklady, jez ptijemci béhem pozastaveni vzniknou
a jez souviseji s provadénim pozastavené akce nebo jeji pozastaveni Casti.

Pozastavenim provadéni akce neni dotceno pravo Komise ukoncit dohodu v souladu s ¢lankem
11.17.2, snizit vysi grantu nebo provést inkaso neopravnéné vyplacenych ¢astek v souladu
s ¢lanky 11.25.4 a 11.26.

V dusledku pozastaveni akce jednou ze stran neni druha strana opravnéna poZadovat nadhradu
Skody.

CLANEK 11.17 — UKONCENI DOHODY

11.17.1Ukonéeni dohody ze strany prijemce

Ptijemce mtZe dohodu ukoncit.

Piijemce je povinen zaslat Komisi formdalni oznameni o ukonéeni dohody, v némz uvede:
a) davody ukonceni; a

b) datum, k némuz ukonéeni nabyva ucinku. Toto datum nesmi ptedchazet datu formalniho
oznameni.
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Neuvadi-li pfijemce divody ukonceni nebo je-li Komise toho nazoru, ze uvedené duvody
nejsou k ukonéeni dohody dostate¢né, ma se za to, ze dohoda byla ukon¢ena v rozporu s fadnym
postupem.

Ukonceni nabyva t¢innosti ke dni stanovenému ve formalnim ozndmeni.

11.17.2Ukon¢eni dohody ze strany Komise

11.17.2.1 Duvody ukonceni

Komise mtize ukoncit dohodu, pokud:

a)

b)

c)

d)

e)

f)

by zména v pfijemcové pravni, financni, technické ¢i organizaéni situaci
¢i v jeho vlastnickych pomérech mohla zavaznym zptsobem ovlivnit plnéni dohody
nebo zpochybiiuje rozhodnuti o udé€leni grantu, nebo nastanou-li zmény tykajici
se situaci vedoucich k vylouceni dle ¢lanku 136 Naftizeni Evropského parlamentu
a Rady (EU, Euratom) 2018/1046, které zpochybiuji rozhodnuti o pfidéleni grantu;
ptijemce, jakékoliv spriznéna osoba nebo jakakoliv fyzickd osoba, ktera je nezbytna
pro fizeni o ud€leni grantu a pro plnéni dohody, se dopustila poruseni zdavazki,
véetné nespravného provadéni akce, jak je uvedeno v piiloze I;

provadéni akce je zabranéno nebo je toto provadéni pozastaveno v dusledku vyssi moci
nebo vyjimecnych okolnosti a:

1) opé€tovné zahajeni akce neni mozné, nebo
i) nezbytné zmény dohody by zpochybnily rozhodnuti o udéleni grantu nebo by
byly v rozporu se zasadou rovného zachdzeni s zadateli;

prijemce nebo jakakoli fyzicka nebo pravnicka osoba, kterd v neomezeném rozsahu ruci
za dluhy tohoto pfijemce:

i) je vupadku, je pfedmétem insolvencniho fizeni nebo se nachazi v likvidaci,
jeho majetek spravuje likvidator nebo soud, ma se svymi véfiteli dohodu
0 vyrovnani, jeho obchodni ¢innost je pozastavena nebo je ve srovnatelné situaci
vyplyvajici z podobnych ftizeni podle unijnich ¢i vnitrostatnich pravnich
predpist;

i) porusil zavazky tykajici se placeni dani nebo piispévki na socialni zabezpeceni
V rozporu s pravnimi ptedpisy;

prijemce nebo nckterd spriznéna osoba nebo jakakoliv fyzicka osoba nezbytna
pro fizeni o udéleni grantu a pro plnéni dohody se dopustila::

i) vazného profesniho pochybeni prokazaného jakymkoliv zpiisobem;
i) podvodu;

Iii) korupce;

IV) jednani tykajiciho se zlo¢inecké organizace;

V) prani Spinavych penéz;

vi) teroristického trestného ¢inu (v¢etné financovani terorismu);

vii) détské prace nebo jiného trestného ¢inu obchodovani s lidmi;

Komise ma dikazy o tom, ze se ptfijemce nebo nekterd spriznend osoba nebo fyzicka
osoba nezbytna pro fizeni o udé€leni grantu a pro plnéni dohody dopustili v fizeni
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0 udéleni grantu ¢i pii plnéni dohody nesrovnalosti, podvodu nebo porusent zavazkai,
véetné pripadl, kdy tento piijemce nebo spriznénd osoba a fyzicka osoba uvedli
nepravdivé udaje nebo neptedlozili pozadované informace;

g) Komise ma dikazy o tom, ze se piijemce dopustil systémovych ¢i opakujicich
se nesrovnalosti, podvodu ¢i poruseni zavazki v ramci jinych grantd Unie nebo
Euratomu, jeZ mu byly udéleny za podobnych podminek, a tyto nesrovnalosti, podvod
¢1 poruSeni zavazkii maji vyznamny dopad na grant podle této dohody;

h) pfijemce nebo jakakoliv spriznénd osoba nebo fyzicka osoba nezbytna pro fizeni
0 ud¢leni grantu a pro plnéni dohody vytvofili subjekt v jiné jurisdikei s tmyslem obejit
danové, socialni nebo jiné pravni zavazky v jurisdikci, kde je registrovana
jeho kancelat, ustfedi nebo hlavni misto podnikani;

i) pfijemce nebo jakakoliv spriznénd osoba byli zaloZeni se zamérem v pism. h) nebo

J) Komise zaslala piijemci formalni oznameni, v némz ho zada, aby ukon¢il ti¢ast subjektu
k nému piidruzenému, protoze tento subjekt se nachdzi v jedné ze situaci uvedenych
Vv pismenech d) az 1), a pfijemce nepozadal o zménu dohody, ktera by ukoncila Gcast
daného subjektu a pterozdélila jeho plnéni.

11.17.2.2 Postup ukonceni

Krok 1- Pfed ukonéenim dohody musi Komise zaslat piijemci formdlni oznament:
a) v némz ho informuje o:

) svém zaméru dohodu ¢i ucast ukondit;
i)  davodech ukonceni; a

b) vyzve ho, aby do 45 kalendainich dnti od data pfijeti formalniho oznameni:

1)  predlozil ptipominky; a
i) v pfipadé podle ¢l. 11.17.2.1 pism. b) informoval Komisi o opatienich,
ktera maji zajistit splnéni povinnosti vyplyvajicich z dohody.

Krok 2 — Pokud Komise neobdrzi ptipominky nebo se rozhodne dohodu ¢i ucast ukoncit i pies
pfipominky, jez obdrzela, zaSle ptijemci formdlni oznameni, v némz ho informuje o ukonc¢eni
a datu, kdy toto ukonceni nabyva Gi€innosti.

V opacném piipadé musi Komise zaslat ptijemci formalni ozndmeni s informaci o tom,
Ze V tizeni o ukonCeni nepokracuje.

Ukonceni nabyva uinnosti:

a) v ptipadé¢ ukonceni podle ¢l. I11.17.2.1 pism. a), b) a d): dnem specifikovanym
Ve formalnim ozndmeni o ukonceni uvedeném v druhém pododstavci (tj. v kroku 2
vyse);

b) v ptipadé ukonceni podle ¢l. 11.17.2.1 pism. c), e) az j): dnem nasledujicim poté,
Co prijemce obdrzi formalni oznameni o ukonceni uvedené v druhém pododstavci
(tj. v kroku 2 vyse);
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11.17.3U0¢inky ukongéeni

Ptijemce musi ve lhiité¢ 60 kalendainich dnti ode dne, kdy ukonceni nabylo ucinnosti, predlozit
zéadost o vyplatu ztstatku podle ¢lanku 1.4.4.

Jestlize Komise ve vySe uvedené lhuté¢ zadost o vyplatu zastatku neobdrzi, z grantu
Ize proplacet nebo hradit pouze ty naklady nebo prispévky, které jsou uvedeny ve schvalené
technické zpraveé nebo piipadné ve schvaleném financnim vykazu.

Ukonc¢i-li dohodu Komise z divodu, ze piijemce porusil svou povinnost predlozit zadost
o0 platbu, nesmi piijemce po jejim ukonéeni zadnou zadost o platbu jiz predlozit. V takovém
ptipad¢ se pouzije druhy pododstavec.

Na zaklad¢ predlozenych zprav vypocitd Komise konecnou vysi grantu podle ¢lanku I1.25
avysi zustatku podle c¢lanku 1.4.5 Relevantni jsou pouze aktivity realizované diive
nez ukonceni nabylo u¢innosti nebo pred datem konce obdobi provadéni akce specifikovaném
v ¢lanku 1.2.2., podle toho, co nastane dfive. V ptipadech, kdy grant je vyplacen formou
skute¢n¢ vynalozenych zptsobilych nakladd, jak je uvedeno v ¢lanku 1.3.2. a), 1), lze z grantu
proplacet nebo hradit pouze naklady vzniklé diive, nez ukonceni nabylo uc¢innosti. K nakladim
souvisejicim se smlouvami, jez maji byt plnény az po ukonceni, se neptihlizi a nelze je z grantu
proplécet ani hradit.

Komise mlze grant snizit v souladu s ¢lankem I1.25.4 v ptipadé, Ze:

a) piijemce ukoncil dohodu v rozporu s fadnym postupem ve smyslu ¢lanku I1.17.1; nebo
b) dohodu ukoncila Komise z divodu uvedenych v ¢l. 11.17.2.1 pism. b) az j).

V dutsledku ukonceni dohody jednou ze stran neni druh4 strana opravnéna pozadovat ndhradu
Skody.

Doty¢ny pfijemce je i po ukonceni své ucasti nadale vazan povinnostmi, zejména povinnostmi
vyplyvajicimi z ¢lanka 1.4, 11.6, 11.8, 1.9, II.14, 11.27 a z dalSich ustanovenich tykajicich
se pouziti vysledki a vyplyvajicich ze Zvlastnich podminek.

CLANEK IL18 - ROZHODNE PRAVO, RESENI SPORU A VYKONATELNA
ROZHODNUTI

11.18.1 Tato dohoda se tidi pouzitelnym pravem Unie, doplnénym v piipadé potteby pravem
Belgie.

11.18.2 Vyluénou pravomoc rozhodovat spory mezi Unii a pfijemcem, jez se tykaji vykladu,
uplatiovani ¢i platnosti této dohody a jez nelze urovnat smirnou cestou,
ma podle ¢lanku 272 Smlouvy o fungovani EU Tribunal nebo — na zékladé opravného
prostiedku — Soudni dviir Evropské unie.

11.18.3 Na zédkladé ¢lanku 299 Smlouvy o fungovani EU je Komise pro ucely inkasa
prostiedkll ve smyslu ¢lanku I1.26 opravnéna piijmout vykonatelné rozhodnuti, kterym

ukladé penézity zavazek jinym osobdm neZ stattim.

Proti takovému rozhodnuti lze v souladu s ¢lankem 263 Smlouvy o fungovani
Evropské unie podat zalobu k Tribunalu Evropské unie.
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CAST B — FINANCNI USTANOVENI

CLANEK 11.19 — ZPUSOBILE NAKLADY

11.19.

1Podminky zpisobilosti nakladi

Zpusobilymi naklady na akci se rozuméji naklady, jez pfijemci skuteéné vzniknou a spliuji
tato kritéria:

a)

b)

c)
d)

e)
f)

11.19.

vzniknou béhem obdobi provddeéni akce, s vyjimkou nakladi, které jsou piedmétem
zadosti o vyplatu zistatku a odpovidajicich podklada dle ¢lanku 1.4.4;

jsou uvedeny v odhadu rozpoc¢tu. Odhad rozpoctu je uveden v piiloze II;

vzniknou v souvislosti s akci popsanou v priloze Il a jsou nezbytné k jejimu provedenti;
jsou identifikovatelné a ovéfitelné; zejména jsou zachyceny v uUcetnich zaznamech
ptijemce a uréeny v souladu s platnymi ucetnimi standardy zemé, ve které je piijemce
usazen, a v souladu s béZnymi postupy uctovani nakladi piijemce;

splituji pozadavky platnych danovych a socialnépravnich piedpist a

jsou ptiméfené, odiivodnéné a splituji zdsadu fadného financniho fizeni, zejména pokud
jde o hospodarnost a efektivitu.

2Zpusobilé primé naklady

Primé ndklady na akci jsou zpusobilé, spliuji-li podminky zptsobilosti v ¢lanku 11.19.1.

Zptsobilymi primymi nadklady jsou zejména néaklady spadajici do nésledujicich kategorii,
za predpokladu, Ze kromé& podminek zpulsobilosti v c¢lanku 11.19.1 spliuji rovnéz tyto
podminky:

a)

naklady na personal ptidéleny na akci, jenz vyviji pracovni ¢innost na zakladé pracovni
smlouvy s pfijemcem nebo na zdkladé rovnocenného jmenovaciho aktu,
a to za predpokladu, Ze tyto ndklady jsou v souladu s obvyklymi pfijemcovymi zdsadami
odménovani.

Tyto naklady zahrnuji skutecné platy, ptispévky na socialni zabezpeceni a dalsi zakonem
stanovené ndklady zahrnuté¢ v odméné. Tyto ndklady mohou zahrnovat téz nadramcové
odmény véetné penczitych plnéni na zakladé doplitkovych smluv bez ohledu na povahu
téchto smluv, za predpokladu, Ze jsou vyplaceny jednotné v ptipadé, Ze je vyzadovana
tatdz prace ¢i know-how, a nezévisle na pouZzitém zdroji financovani.

Do téchto nakladl na personal 1ze zahrnout téz naklady na fyzické osoby, které vyvijeji
pracovni ¢innost na zékladé smlouvy s pfijemcem, u niZ se nejedna o smlouvu pracovni,
anebo které k ptijemci vysle za uplatu tieti osoba, a to za predpokladu, ze jsou splnény
tyto podminky:

I)  dana osoba pracuje na za podminek podobnych podminkam zaméstnance
(zejména pokud jde o zplisob organizace prace, plnéné ukoly a prostory,
V nichz jsou tyto ukoly plnény);

i) vysledek prace nalezi piijemci (neni-li ve vyjimecnych ptipadech sjednano

jinak) a
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b)

d)

f)

9)

h)
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Iii)  dané naklady se vyrazné nelisi od nakladii na zaméstnance, ktefi vykonavaji
podobné ukoly na zakladé pracovni smlouvy s piijemcem;

cestovné a souvisejici prispévky na pobyt, jsou-li v souladu s ptijemcovymi obvyklymi
postupy ohledné cestovnich nakladu;

odpisy zafizeni ¢i jinych aktiv (novych ¢i potfizenych z druhé ruky) zachycené v ucetnich
vykazech ptijemce, za predpokladu, ze dané aktivum

1) je odpisovano v souladu s mezinarodnimi uc¢etnimi standardy a obvyklymi
ucetnimi postupy piijemce a

1) bylo pofizeno v souladu s c¢lankem I1.10.1, jestlize k pofizeni doslo
b&hem obdobi provadeni akce.

Zpisobilé jsou rovnéz ndklady na najem ¢i leasing zatizeni ¢i jinych aktiv, nejsou-li vyssi
nezli odpisy podobného zafizeni ¢i aktiv a neobsahuji-li Zddné poplatky za financovani.

Pti ur¢ovani vyse zptsobilych nékladi se prihlizi pouze k pomérné ¢asti odpist zafizeni,
najemného ¢i ndkladil na leasing, ktera ptipada na obdobi provadeni akce, a ke skute¢né
mife vyuziti zafizeni pro Gcely akce. V ramci vyjimky mohou byt pofizovaci naklady
zatizeni zpusobilé podle Zvlastnich podminek v plné vysi, je-li to odivodnéno povahou
akce a kontextem pouziti zafizeni ¢i aktiva;

naklady na drobny hmotny majetek a dodavky zbozi, jsou-li

1) pofizeny v souladu s ¢lankem I1.10.1 a

il) ptimo ptifazeny akci;
naklady plynouci pfimo z poZadavk této dohody (Sifeni informaci, specifické hodnoceni
akce, audity, pieklady, reprodukce), vcetné¢ nakladi na poskytnuti pozadovanych

finan¢nich jistot, jsou-li souvisejici sluzby pofizeny v souladu s ¢lankem 11.10.1;

naklady spojené se subdoddavkami ve smyslu ¢lanku I1.11, jsou-li splnény podminky
¢l. I.11.1 pism. a), b), ¢) a d);

naklady na finan¢ni podporu tfetim osobdm ve smyslu ¢lanku II.12, jsou-li splnény
podminky uvedeného ¢lanku;

piijemcem uhrazené davky, dan¢ a poplatky, zejména dan z piidané hodnoty (DPH), jsou-
li zahrnuty ve zptsobilych primych ndikladech a nestanovi-li tato dohoda jinak.

11.19.3Zpisobilé neprimé naklady

Neprimé naklady na akci jsou zpusobilé, predstavuji-li pfiméfeny podil z celkovych rezijnich
nakladi pfijemce a splituji-li podminky zpiisobilosti v ¢lanku 11.19.1.

Zpisobilé neprimé naklady musi byt vykazovany pausalni sazbou ve vysi 7 % z celkovych
zpusobilych primych ndkladii, nestanovi-li ¢lanek 1.3.2 jinak.
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11.19.4Nezpiisobilé naklady

Nad ramec dalSich nékladu, jez nesplituji podminky ¢lanku I1.19.1, nelze za zptisobilé pokladat
tyto néklady:

a) kapitalovy vynos a zisk vyplaceny pfijemcem;

b) dluh a poplatky za dluhovou sluzbu;

C) rezervy na ztraty ¢i zavazky;

d) dluzné uroky;

e) pochybné pohledavky;

f) kurzové ztraty;

g) naklady na bankovni pievody provadéné Komisi, jez uctuje banka piijemce;

h) naklady, jez vykaze pfijemce v ramci jiné akce, na niz je udélen grant financovany
z rozpoc¢tu Unie. K témto grantim patii granty, jez udéluji ¢lenské staty a jez jsou
financovany z rozpoctu Unie, a granty, jeZ ud€luji jiné subjekty nezli Komise pro tcely
plnéni rozpoctu Unie. Zejména nemohou piijemci, kteti maji udélen grant na provozni
naklady financovany z rozpo¢tu EU nebo Euratomu, vykazat za obdobi, na néZ je tento
grant udélen, neptimé naklady, ledaze mohou prokazat, ze tento grant nepokryva zadné
naklady na akci;

i) prispévky od tietich osob ve formé vécného plnéni;

J) nepfiméfené nebo neuvazené vydaje;

K) odpocitatelna DPH.

CLANEK 11.20 — IDENTIFIKOVATELNOST A OVERITELNOST VYKAZANYCH
CASTEK

I1.20.1 Vykazovani nakladi a prispévku
Ptijemce je povinen vykazat jakozZto zptsobily nidklad nebo jakozto vyzadany prispévek:

a) v pripadé skute¢nych nakladi: naklady na akci skuteéné vzniklé,;

b) v ptipadé jednotkovych nékladu ¢i jednotkovych piispévki: ¢astku, ktera se vypocte
jako soucin castky piipadajici na jednotku podle ¢lanku 1.3.2. a) ii) nebo b)
podle skute¢ného poctu pouzitych nebo vyprodukovanych jednotek;

C) v piipadé jednorazovych naklada ¢i jednorazovych prispévku: celkovou castku
dle ¢l. 1.3.2 a) iii) nebo c), jestlize bylo pfislusné plnéni poskytnuto anebo piislusna
¢ast akce provedena fadnym zpuisobem dle popisu v piiloze II;

d) v ptipadé pausalnich nakladu ¢i pausalnich piispévki: ¢astku, ktera se vypocte
uplatnénim pausalni sazby podle ¢l. 1.3.2 a) iv) nebo d);

e) financovani, které neni vazano na naklady: maximalni vySe grantu specifikovana
v ¢lanku 1.3.2 e), za predpokladu, ze vystupy nebo podminky uvedené v ptiloze Il
byly nalezité dosaZeny a splnény;

f) v ptipadé jednotkovych nakladt vykazanych na zakladé obvyklych pfijemcovych
postupil uctovani naklada: castku, kterd se vypocte jako soucin ¢astky ptipadajici
na jednotku vypoctené v souladu s pfijemcovymi postupy uctovani nakladi
a skute¢ného poctu pouzitych nebo vyprodukovanych jednotek;

g) v pfipadé jednorazovych nakladt vykazanych na zakladé obvyklych piijemcovych
postupit uctovani nékladl: celkovou castku, kterd je vypoctena v souladu
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s jeho obvyklymi postupy Uc¢tovani nakladd, a to za podminky, ze odpovidajici
plnéni jsou poskytnuta nebo odpovidajici ¢ast akce je provedena fadnym zptisobem;

h) v pfipad¢ pausalnich nakladi vykazanych na zakladé obvyklych piijemcovych
postupt uctovani nakladua: ¢astku, ktera se urci uplatnénim pausalni sazby vypoctené
Vv souladu s obvyklymi pfijemcovymi postupy tc¢tovani nakladi.

V piipadé, ze grant ma podobu uvedenou v bodech b), c), d), f), g) a h) tohoto ¢lanku,

vykazané ¢astky musi byt v souladu s podminkami uvedenymi v bodech a) a b) ¢lanku
11.19.1.

11.20.2Z4znamy a dalSi podkladova dokumentace k vykazovanym nakladim
a prispévkim

Na zadost v ramci kontrol a auditd podle ¢lanku I1.27 musi ptijemce ptedlozit tyto podklady:

a)

b)

d)

v pripad¢ skuteCnych nakladl: nalezité podklady, jimiz prokaze vykazané néklady,
napt. smlouvy, faktury a Gcetni zaznamy.

Dale musi pifijemcovy obvyklé tcetni a vnitini kontrolni postupy umoznovat piimé
sesouhlaseni vykdzanych castek jak s ¢astkami zachycenymi v ucetnich vykazech,
tak s ¢astkami uvedenymi v podkladech;

v pripad¢ jednotkovych ndkladi ¢i jednotkovych prispévkl: nalezité podklady,
Jimiz prokaze vykazany pocet jednotek.

Pokud jde o prokédzani vykazané cEéstky pfipadajici na jednotku, nemusi piijemce
identifikovat skute¢né zptisobilé naklady, jez jsou pfedmétem uhrady, ani piedkladat
podklady, napt. ucetni vykazy;

v piipad¢ jednordzovych nakladl ¢i jednordzovych ptispévkl: nalezité podklady,
jimiz prokaze fadné provedeni akce.

Pokud jde o prokazéani vykézané jednoradzové Castky, nemusi piijemce identifikovat
skutecné zpiisobilé ndklady, jez jsou pfedmétem uhrady, ani predkladat podklady,
napt. ucetni vykazy;

v ptipad¢ pausalnich naklada ¢i pauSalnich ptispévki: nalezité podklady, jimiz prokaze
zpusobilé ndklady nebo pozadovany piispevek, na néz se tato pausalni sazba uplatni.
Pokud jde o prokazani uplatnéné pausalni sazby, nemusi piijemce identifikovat

skutecné zpiisobilé ndklady, jez jsou pfedmétem uhrady, ani piedkladat podklady,
napf. Ucetni vykazy;

financovani, které neni vadzano na ndklady: odpovidajici podpirné dokumenty
prokazujici, Ze akce byla fadné realizovana;

Ptijemce nemusi presné specifikovat skutecné zptsobilé naklady nebo dolozit podptirné

dokumenty jako napftiklad ucetni vykazy, aby prokazal castku vykéazanou
jako financovani nesouvisejici s naklady.
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f) v pfipadé jednotkovych nakladii vykazanych na zakladé obvyklych piijemcovych
postupt uctovani nakladi: néalezité podklady, jimiz prokaze vykdzany pocet jednotek;

g) v pripadé jednorazovych nakladi vykazanych na zaklad¢ obvyklych piijemcovych
postuptl tctovani nakladt: nalezité podklady, jimiz prokaze fadné provedeni akce;

h) v ptipad¢ pausalnich nakladl vykazanych na zakladé obvyklych piijemcovych postupti
uctovani nakladt: nalezité podklady, jimiz prokaze zpiisobilé néklady, na néz se uplatni
pausalni sazba.

11.20.3 Podminky k uréeni souladu postupii actovani nakladi

11.20.3.1 V piipadech podle ¢l. 11.20.2 pism. f), g) a h) nemusi piijemce identifikovat skute¢né
zpusobilé naklady, jez jsou predmétem uhrady, avSak musi zajistit, aby postupy
uctovani nakladii, jez jsou pro ucely vykazovani zptisobilych nakladi pouzity,
splitovaly tyto podminky:

a) pouzité postupy uUctovani nakladi jsou jeho obvyklymi postupy uctovani
nakladi a jsou uplathovany jednotnym zplsobem na zakladé objektivnich
kritérii nezavislych na zdroji financovani;

b) vykazané naklady lze pfimo sesouhlasit s Castkami, jez jsou zachyceny
Vv jeho ucetni evidenci, a

c) Kkategorie nakladd, jez jsou pouzity k uréeni vykazovanych nakladi, neobsahuji
7z4dné nezpusobilé ndklady ani ndklady hrazené z jinych forem grantd
podle ¢lanku 1.3.2.

11.20.3.2 Stanovi-li tak Zvlastni podminky, miize piijemce predlozit Komisi zadost
0 posouzeni souladu jeho obvyklych postupti uctovani nakladd. Vyzaduji-li
to Zvlastni podminky, musi k zadosti ptilozit osvédceni o souladu postupti uctovani
nakladi (,,osvédceni o souladu uctovani naklada ‘).

Osvédceni o souladu uctovani nakladu musi:

a) byt vydano schvalenym auditorem, nebo, je-li pfijemcem vefejnopravni
subjekt, prisluSnym a nezavislym Gfednikem vetejné spravy a
b) byt vypracovano v souladu s ptilohou VII.

Toto osvédceni musi dokladat, ze piijemcovy postupy uUCtovani nakladd, jez slouzi
K vykazovani zpusobilych nakladd, spliuji podminky ¢lanku 11.20.3.1 a piipadné dalsi
podminky, jez jsou stanoveny ve Zvlastnich podminkach.

11.20.3.3 Potvrdi-li Komise, Ze obvyklé piijemcovy postupy uctovani nakladi jsou v souladu
se stanovenymi podminkami, nelze ndklady vykézané s pouZzitim té€chto postupil
zpochybnit ex post, jestlize

a) postupy, jez byly skute¢né pouzity, odpovidaji postuptim, jez Komise schvalila,
a

b) pfijemce pro ucely schvaleni svych postupt t¢tovani nakladi nezatajil zadné
udaje.
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CLANEK 1121 — ZPUSOBILOST NAKLADU SUBJEKTU PRIDRUZENYCH
K PRIJEMCI

Obsahuji-li Zvlastni podminky ustanoveni o subjektech pfidruzenych k piijemci, jsou naklady
vzniklé t€émto subjektim zpiisobilé, jestlize

a) splnuji tytéz podminky podle ¢lankt I1.19 a 11.20, jaké se uplatni na piijemce, a
b) pfijemce zajisti, aby se podminky, jez plati pro piijemce podle ¢lanku I1.4, IL.5, I1.6,
IL.8, I1.10, I1.11 a I1.27, vztahovaly rovnéz na tento subjekt.

CLANEK 11.22 - PRESUNY PROSTREDKU V ROZPOCTU

Je-li akce provadéna v souladu s popisem v pftiloze Il, je pfijemce opravnén upravovat odhad
rozpoctu v pfiloze II tim zplsobem, ze prostfedky v rozpoctu piesouvd mezi jednotlivymi
rozpoctovymi kategoriemi. Tyto Gpravy nevyzaduji zménu dohody dle ¢lanku I1.13.

Ptijemce vSak neni opravnén zahrnovat do rozpoctu navic i naklady na subdodavky, jez nejsou
uvedeny v priloze Il, ledaze tyto dodatecné subdodavky schvali Komise v souladu s ¢l. 11.11.1
pism. d).

Prvni dva pododstavce se neuplatni na jednorazové Castky podle ¢l. 1.3.2. a) iii) nebo c),

nebo na ty, které maji formu financovani, které neni vazano na naklady, jak je uvedeno v ¢lanku
1.3.2 €)

CLANEK 11.23 - NEDODRZENI POVINNOSTI K VYKAZOVANI

Komise je opravnéna ukoncit dohodu postupem dle ¢l. 11.17.2.1 pism. b) a snizit vysi grantu
postupem dle ¢lanku 11.25.4, jestlize piijemce:

a) neptedlozi ve 1hité 60 kalendainich dnd od konce pfislusného vykazovaného obdobi
Zadost o pribéznou platbu dle ¢lanku 1.4.3 ¢i o vyplatu zistatku dle ¢lanku 1.4.4 spolu
s ptislusnymi dokumenty a

b) nepiedlozi takovou zadost ani ve 1htité dalsich 60 kalendainich dnti poté, co mu Komise
za$le pisemnou upominku.

CLANEK 11.24 - POZASTAVENI PLATEB A STAVENI PLATEBNI LHUTY
11.24.1 Pozastaveni plateb

11.24.1.1 Duvody pozastaveni

Komise je opravnéna kdykoli v pribéhu plnéni dohody pozastavit platby ptredbézného
financovani a priabézné platby, anebo vyplatu zlstatku:

a) ma-li dikazy, ze se pfijemce dopustil v fizeni o ud€leni grantu ¢i pii plnéni dohody
nesrovnalosti, podvodu nebo poruseni zavazkait,

b) ma-li dtkazy, Zze se pfijemce dopustil systémovych ¢i opakujicich se pochybeni,
nesrovnalosti, podvodu ¢i zévazného poruseni zdvazkii v rémci jinych grantd,
jez financovala Unie nebo Evropské spolecenstvi pro atomovou energii (,,Euratom*)
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ajez byly pfijemci udéleny za podobnych podminek, =za pifedpokladu,
ze tyto nesrovnalosti, podvod ¢i poruseni zavazki maji vyznamny dopad na grant,
jenz je pfedmétem této dohody; nebo

€) ma-li podezieni, ze se ptijemce dopustil v fizeni o udéleni grantu ¢i pii plnéni dohody
zavazného pochybeni, nesrovnalosti, podvodu ¢i poruseni zavazkii, a potiebuje-li ovérit,
zdali k nim skute¢né doslo.

11.24.1.2 Rizeni o pozastaveni plateb

Krok 1 — Pfed pozastavenim plateb je Komise povinna zaslat ptijemci formdlni ozndmeni,
jimz jej:

a) vyrozumi o:

i)  svém zaméru platby pozastavit;

i)  davodech pozastaveni;

iii) v piipadech dle ¢l. 11.24.1.1 pism. a) a b) o podminkach, jez musi byt splnény,
maji-li byt platby opétovné zahdjeny, a

b) vyzve, aby ve lhuté¢ 30 kalendainich dnt od doruceni formdlniho ozndmeni vznesl
pfipominky.

Krok 2 — Jestlize Komise pfipominky neobdrzi anebo jestlize se rozhodne navzdory obdrzenym
pfipominkdm v fizeni pokracovat, je povinna zaslat piijemci formdlni ozndmeni, jimz jej
vyrozumi o:

a) pozastaveni plateb;

b) divodech pozastaveni,

€) kone¢nych podminkach v ptipadech dle ¢l. I1.24.1.1 pism. a) a b), za nichz Ize platby
opctovné zahjit;

d) orientacnim terminu v ptipad¢ dle ¢l. 11.24.1.1 pism. ¢), k némuz bude ukonceno
potifebné ovefovani.

Pozastaveni plateb nabyva uc¢inku dnem, kdy Komise odeSle formalni ozndmeni
0 pozastaveni plateb (krok 2).

V opacném piipadé je Komise povinna zaslat piijemci formalni oznameni, jimz jej vyrozumi,
ze nebude v fizeni o pozastaveni plateb pokracovat.

11.24.1.3 U&inky pozastaveni

Po dobu, kdy jsou platby pozastaveny, neni pfijemce opravnén podavat zadosti o platbu
a podklady podle ¢lanki 1.4.2, 1.4.3 a 1.4.4.

Prislusné Zadosti o platbu a podklady lze ptedloZit v nejblizSim mozném terminu poté,
Co je provadeéni plateb opétovné zahajeno, nebo je lze zahrnout do prvni zadosti o platbu

splatnou po tomto opétovném zahéjeni plateb podle harmonogramu v ¢lanku 1.4.1.

Pozastavenim plateb neni dotceno pravo piijemce pozastavit dle ¢lanku I1.16.1 provadéni akce
anebo ukoncit dohodu dle ¢lanku I1.17.1.
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11.24.1.4 Opétovné zahajeni plateb

K tomu, aby Komise opétovné zahgjila provadéni plateb, je pfijemce povinen co nejdiive splnit
oznamen¢ podminky a informovat Komisi o pokroku, jejz v této souvislosti ucini.

Jsou-li podminky pro opétovné zahdjeni plateb splnény, je pozastaveni plateb zruseno. Komise
zasle ptijemci formalni oznament, jimz jej o této skutecnosti vyrozumi.

I1.24.2 Staveni platebni lhuty

11.24.2.1 Komise je kdykoli opravnéna stavit platebni lhiitu podle ¢lanki 1.4.2, 1.4.3 a 1.4.5
Vv pfipadé, Ze nemuze schvalit zddost o platbu, nebot’

a) zadost nevyhovuje ustanovenim této dohody;

b) nebyly pfedlozeny pozadované podklady nebo

C) existuji pochybnosti o zpusobilosti nakladi uvedenych ve finan¢nich vykazech
a je nezbytné provést dopliujici kontroly, ptezkumy, audity ¢i Setieni.

11.24.2.2 Komise zasle ptijemci formdalni oznameni, jimz jej vyrozumi o

a) staveni lhity a
b) jeho divodech.

Staveni lhity nabyva uc¢inku dnem, kdy Komise toto formalni oznameni odesle.

11.24.2.3 Nejsou-li podminky pro staveni platebni lhuty jiz splnény, je staveni lhity zruSeno
a zacind bézet zbyvajici lhita.

Ptesdhne-1i doba staveni lhiity dva mésice, mlze se ptijemce dotdzat Komise, zda bude lhiita
stavena 1 nadale.

Dojde-li ke staveni platebni lhity v disledku toho, ze technické zpravy ¢i finanéni vykazy
nevyhovuji ustanovenim této dohody a Ze neni ptedloZeno jejich revidované znéni anebo proto,
Ze toto revidované znéni sice piedloZeno bylo, avSak i ono bylo zamitnuto, je Komise opravnéna
dohodu ukoncit postupem dle ¢l. I1.17.2.1 pism. b) a snizit vysi grantu postupem dle ¢lanku
11.25.4.

CLANEK 11.25 - VYPOCET KONECNE VYSE GRANTU

Konec¢na vyse grantu zavisi na rozsahu, v jakém byla akce provedena v souladu s podminkami
dohody.

Tuto kone¢nou vysi vypocte Komise pii vyplaceni zlstatku. Vypocet probiha v téchto krocich:

Krok 1 — Na zpusobilé naklady uplatni sazbu proplacenych nakladii a pripocte
financovani nesouvisejici s ndklady, jednotkovy, pausalni a jednorazovy piispévek.

Krok 2 — Vyslednou ¢astku omezi na maximalni vysi grantu.

Krok 3 — Castku snizi v souladu s pravidlem neziskovosti.
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Krok 4 — Castku snizi v disledku absence ¥adného provedeni &i v diisledku poruseni

jinych povinnosti.

11.25.

1Krok 1 — Uplatnéni sazby proplacenych nakladi na zpisobilé naklady

a pripocteni financovani, které neni vazano na niklady, jednotkového, pausalniho
a jednorazového prispévku

Tento

a)

b)

f)

krok je provadén nésledovné:

Je-1i grant v souladu s ¢l. 1.3.2 a) i) udélen formou proplaceni skute¢né vynalozenych
zpusobilych nékladd, je sazba proplacenych nédkladl specifikovand v piredmétném
¢lanku uplatnéna na zpisobilé naklady , které schvali Komise pro dané kategorie
nakladi, pfijemce a subjekty k nému piidruzené.

Je-li grant v souladu s ¢l. 1.3.2 a) ii) az v) udélen formou proplaceni zplsobilych
jednotkovych nakladi, pausalni ¢astky ndkladi nebo pausalni sazby nakladi, je sazba
proplacenych ndkladi specifikovand v pfedmétném cElanku uplatnéna na zptisobilé
naklady, které schvali Komise pro dané kategorie nakladi, pfijemce a subjekty k nému
pridruzené.

Hodnota prace dobrovolnikti uznatelna jako zptsobilé piimé ndklady pro piislusné
pfijemce a pfidruzené subjekty, musi byt omezena na nésledujici ¢astku, podle toho,
ktera hodnota je nizsi:

1) celkové zdroje financovani uvedené¢ v kone¢ném finanénim vykazu a schvalené
Komisi vynasobené padesati procenty; nebo

i1) mnozstvi prace dobrovolnikii uvedené v odhadovaném rozpoctu stanoveném
v priloze III.

Je-li grant v souladu s ¢l. 1.3.2 b) udélen formou jednotkového ptispévku, je jednotkovy
piispévek specifikovany v pfedmétném c¢lanku vynasoben skute€nym poctem jednotek,
ktery schvali Komise pro pfijemce a subjekty k nému pfidruzené.

Je-1i grant v souladu s ¢l. 1.3.2 ¢) udé€len formou jednorazového piispévku, uplatni
Komise jednorazovou c¢astku specifikovanou v uvedeném ¢lanku vudi prijemci
a subjektim k nému pfidruzenym, za predpokladu, ze dospéje k zavéru, ze bylo dané
plnéni poskytnuto anebo dana ¢ast akce provedena fadné podle piilohy I.

Je-li grant v souladu s ¢l. 1.3.2 d) udélen formou pausalniho pfispévku, je pausalni sazba
specifikovand v uvedeném clanku uplatnéna na zplsobilé naklady nebo na ptispévek,
které schvali Komise pro ptijemce a subjekty k nému ptidruzené.

Je-li grant v souladu s ¢l. 1.3.2 e) udélen formou financovani nesouvisejiciho s naklady,
uplatni Komise ¢astku specifikovanou v pfedmétném c¢lanku odpovidajici pfijemctim
a subjektlim k nim pfidruZzenym, za pfedpokladu, Ze podminky specifikované v ptiloze |
byly splnény a vysledky specifikované v ptiloze I byly dosazeny.

Stanovi-li ¢lanek 1.3.2 kombinaci riiznych forem granti, vysledné ¢astky se scitaji.

11.25.

2 Krok 2 — Omezeni vysledné ¢astky na maximalni vyS$i grantu

Celkova castka, kterou Komise piijemci vyplati, nesmi v zadném ptipad¢ prekroCit maximalni
vysi grantu.
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Je-li ¢astka vypoctena v kroku 1 vyS$s$i nez tato maximalni vySe, omezi se kone¢na vyse grantu
na tuto maximalni vysi.

Pokud je prace dobrovolnikii povazovana za ¢ast piimych zpusobilych nakladu, je kone¢na
¢astka grantu omezena na vysi celkovych zptsobilych nakladl a ptispévki schvalenych Komisi
minus mnoZzstvi prace dobrovolnika schvalené Komisi

11.25.3 Krok 3 — SniZeni ¢astky v souladu s pravidlem neziskovosti
Nestanovi-li Zvlastni podminky jinak, nesmi pfijemci plynout z grantu zisk.
Zisk musi byt vypocitan nasledovne¢:

a) Vypocte se piebytek celkovych pfijmi zakce nad ramec celkovych
zpusobilych nékladu a to takto:

Piijmy z akce minus konsolidované celkové zpisobilé naklady a piispévky schvalené Komisi
odpovidajici ¢astkam stanovenym v souladu s Krokem 1

Ptijmy z akce se vypocitaji takto:

ptijmy z akce pro piijemce a jeho ptidruzené subjekty jiné nez neziskové organizace plus ¢astka
ziskana podle Kroku 1 a 2.

Vytézek z této akce predstavuje konsolidované piijmy vzniklé, generované nebo schvalené
pfijemcem a jeho pfidruzenymi subjekty jinymi nez neziskovymi organizacemi ke dni,
kdy ptijemce pozadal o zaplaceni doplatku.

Za ptijmy se nepovazuji:

I.  Vécné a finan¢ni ptispévky tietich stran,
ii. V pfipadé provozniho grantu ¢astky uréené na vytvoreni rezerv.

b) Je-li ¢astka vypoctena podle a) kladna, tato Castka bude odectena od castky
vypocitané podle Krokii 1 a 2 v poméru ke kone¢né vysi nahrady skutec¢nych
zpusobilych nakladii na akci schvalenych Komisi pro kategorie nakladi uvedenych
Vv Clanku 1.3.2. a) 1).

11.25.4 Krok 4 — SniZeni ¢astky v dusledku absence Fadného provedeni ¢i v disledku
poruseni jinych povinnosti

Komise je opravnéna maximdlni vysi grantu snizit, jestlize akce nebyla provedena fadné
dle popisu v priloze Il (tj. jestlize provedena nebyla anebo byla provedena v nedostatecné
kvalité, neuplném rozsahu nebo po terminu), anebo jestlize doslo k poruseni jiné povinnosti
plynouci z dohody.

Rozsah snizeni je umérny rozsahu, v némz akce nebyla provedena fadné¢, ¢i rozsahu zavaznosti
poruseni povinnosti.

r~r

Ptedtim, nez Komise grant snizi, je povinna zaslat ptijemci formdalni oznameni, jimz jej
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a) vyrozumi o:
1)  svém zamé&ru maximalni vysi grantu snizit;
i)  Castce, o niz grant zamysli snizit;
iii)  davodech snizeni;

b) vyzve, aby ve lhaté 30 kalendainich dnti od doruceni formdlniho oznameni vznesl
piipominky.

Jestlize Komise pfipominky neobdrzi anebo jestlize se navzdory obdrzenym pfipominkam

rozhodne na snizeni grantu trvat, je povinna zaslat ptijemci formalni oznameni, jimz jej o svém
rozhodnuti vyrozumi.

V piipadé¢ snizeni grantu Komise vypocte jeho snizenou vysi tim zpisobem, ze castku,

0 niZ Se grant snizuje (vypoctenou pomérné k rozsahu, v némz akce nebyla provedena fadné¢,
anebo k rozsahu zavaznosti poruseni povinnosti), odecte od maximdalni vyse grantu.

Konec¢nou vysi grantu je
a) castka vypoctena postupem dle Kroku 1 az 3, nebo
b) sniZena vySe grantu vypoctena postupem dle Kroku 4, podle toho, ktera z téchto dvou
castek je niZsi.
CLANEK 11.26 — INKASO
11.26.1Inkaso pFi vyplaté zistatku

Probiha-li vyplata zastatku formou inkasa, je pfijemce povinen vratit Komisi ptislu§nou ¢astku.

Piijemce nese odpovédnost za vraceni piipadnych castek, jez Komise neopravnéné vyplati
jako prispévek na naklady, které vzniknou subjektiim k tomuto pfijemci pfidruzenym.

11.26.2Inkasni postup
Pied provedenim inkasa je Komise povinna zaslat ptijemci formdlni oznameni,

a) jimz jej vyrozumi o svém zaméru ziskat neopravnéné vyplacenou ¢astku zpét;
b) v némz upfesni vysi splatné ¢astky a duvody jejiho zpétného ziskani a
C) vyzve ptijemce, aby ve stanovené lhité vznesl pfipominky.

Nevznese-li piijemce Zadné piipominky nebo rozhodne-li se Komise navzdory piijemcovym
pfipominkam v postupu inkasa pokracovat, je Komise opravnéna inkaso potvrdit tim zptisobem,
ze prijemci zaSle formdalni oznameni v podobé vyzvy k uhrad¢€, kterd uptesiiuje podminky
a termin splatnosti.

Neni-li do data uvedeného ve vyzve k thradé¢ platba provedena, provede Komise inkaso splatné
Castky:

a) bez predchoziho souhlasu piijemce jejim zapoctenim s piipadnou ¢astkou (v ramci

rozpoctu EU ¢i Evropského spoleCenstvi pro atomovou energii (Euratom),
kterou piijemci dluzi Komise anebo vykonna agentura (,,zapocteni);
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Za vyjimecnych okolnosti je Komise za ucelem ochrany finan¢nich z4jmt Unie
opravnéna proveést zapocteni jesté pred terminem splatnosti.

Proti zapocteni l1ze podle ¢lanku 263 Smlouvy o fungovani EU podat Zalobu u Tribunalu
Evropské unie;

b) cerpanim financni jistoty, stanovi-li tak ¢lanek 1.4.2 (,,éerpani finanéni jistoty*);
€) podanim Zzaloby v souladu s ¢lankem II.18.2 ¢i se Zvlastnimi podminkami anebo
pfijetim vykonatelného rozhodnuti v souladu s ¢lankem I1.18.3.

11.26.3Uroky z prodleni

Neni-li platba provedena do data uvedené¢ho ve vyzvé k thradé, navysuje se ¢astka urcena
k inkasu o Groky z prodleni, jejichz sazba je urCena v ¢lanku 1.4.13; uroky z prodleni nabihaji
ode dne, jenz nasleduje po datu splatnosti uvedeném ve vyzvé k uhradé, az do dne vcetné,
kdy Komise obdrzi ¢astku v pIné vysi.

Caste¢na uhrada se zapogitava nejprve proti poplatkiim a uroktim z prodleni a poté proti jisting
pohledavky.

11.26.4Bankovni poplatky

Bankovni poplatky, jez v souvislosti s inkasem nab&¢hnou, hradi pfijemce s vyjimkou ptipadd,
kdy se pouzije smérnice 2007/64/ES*.

CLANEK 11.27 - KONTROLY, AUDITY A HODNOCENI

W

11.27.1Technické a finan¢ni kontroly, audity a pribézné a zavérecné hodnoceni

Béhem provadéni akce i po jejim ukonéeni je Komise opravnéna provadét technické a finanéni
kontroly a audity, aby zjistila, zda pfijemce provadi akci fadné a plni povinnosti plynouci
z dohody. Pro ucely pravidelného posuzovani jednorazovych a pauSalnich ¢astek
a jednotkovych nakladu je téz opravnéna kontrolovat zaznamy, které je piijemce povinen
podle pravnich piedpist vést.

S udaji a dokumenty, jez jsou v ramci kontrol ¢i audit ptedlozeny, je nakladano
jako s davérnymi.
Komise je dale opravnéna provadét prubézné ¢i zavérecné hodnoceni dopadu akce,

jejz pométuje s cilem ptislusného programu Unie.

Kontroly, audity a hodnoceni, jez Komise provadi, mohou provadét bud’ pfimo zaméstnanci
Komise nebo externi subjekt, opravnény tak Cinit jejim jménem.

4 Smérnice Evropského parlamentu a Rady 2007/64/ES* ze dne 13. listopadu 2007 o platebnich sluzbach na vnitfnim trhu, kterou se méni
smérnice 97/7/ES, 2002/65/ES, 2005/60/ES a 2006/48/ES a zrusuje smérnice 97/5/ES.
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Tyto kontroly, audity a hodnoceni miZze Komise zah4jit béhem plnéni dohody a béhem obdobi
péti let ode dne vyplaceni zistatku. Neptesahuje-li maximdlni vyse grantu 60 000 EUR, je toto
obdobi omezeno na tii roky.

Postup kontroly, auditu ¢i hodnoceni je povazovan za zahajeny dnem doruceni dopisu,
jimz Komise zahajeni tohoto postupu oznamuje.

Je-li audit provadén u piidruzeného subjektu, musi byt tento subjekt vyrozumeén piijemcem.
I1.27.2 Archivaéni povinnost

Po dobu péti let ode dne vyplaty ziistatku uchovava piijemce na vhodném nosi¢i vSechny
origindlni dokumenty, zejména ucetni a daiiové zdznamy, vcetné digitalizovanych originali,
pokud pfislusné vnitrostatni pravni predpisy takovou formu origindld pfipoustéji,
a za podminek v téchto predpisech urcenych.

Neptesahuje-li maximalni vyse grantu 60 000 EUR, je obdobi, po néz je nutno dokumenty
uchovavat, omezeno na tfi roky.

Obdobi uvedend v prvnim a druhém pododstavci se prodluzuji v piipad€, Ze v souvislosti
s grantem probihaji audity, jsou podany opravné prostiedky, probihaji soudni spory ¢i jsou
vymahany pohledavky, a to vcetné piipadi podle ¢lanku I1.27.7. V takovych piipadech
je ptijemce povinen uchovavat dokumenty az do doby, kdy jsou tyto audity, uplatiiovani
opravnych prostfedki, soudni spory ¢i vymahani pohleddvek ukonceny.

I1.27.3 Informacni povinnost

Piijemce je povinen poskytnout vSechny udaje véetné udaju v elektronickém formatu,
jez si Komise ¢i externi subjekt zmocnény tak Cinit jménem Komise vyzadaji.

Nesplni-li ptijemce povinnosti podle prvniho pododstavce, je Komise opravnéna posoudit:
a) jako nezpusobilé naklady, jeZ nejsou dostatecné odivodnény udaji, které piijemce
poskytne;
b) jako nesplatné financovani, které neni vazano na naklady, jednotkové, jednorazové
¢1 pausalni ptispévky, jez nejsou dostatecné odivodnény udaji, které ptijemce poskytne.
11.27.4Nav§tévy na misté
Bé&hem navstévy na misté je piijemce povinen zaméstnancim Komise a Komisi zmocnénému
externimu personalu poskytnout pfistup k mistim a prostoram, v nichz akce je nebo byla

provadéna, a ke v§em nezbytnym informacim vcetné informaci v elektronickém formatu.

Zajisti, aby byly tyto informace pii navstéve na misté snadno k dispozici a aby byly vyZzadané
informace ptedany ve vhodné formé.

Odmitne-li ptijemce poskytnout k t¢émto mistim, prostoram a informacim pfistup poZadovany
dle prvniho a druhého pododstavce, je Komise opravnéna posoudit:

a) jako nezpusobilé naklady, jeZ nejsou dostateéné odivodnény udaji, které tento piijemce
poskytne;
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b) jako nesplatné financovani, které neni vazano na naklady jednotkové, jednorazové
¢i pausalni ptispevky, jez nejsou dostateCné odivodnény udaji, které tento piijemce

poskytne.
11.27.5Sporné Fizeni v pripadé auditu

Na zaklad¢ zjisténi auditu je zpracovana piredbézné zprava (,,navrh auditni zpravy*). Komise
nebo jeji opravnény zastupce zasle tuto zpravu piijemci, jenz je ve lhiuté 30 kalendarnich dna
ode dne jejiho doruceni opravnén vznést pripominky. Ve lhtté 60 kalendéainich dni od uplynuti
lhtity k podani ptipominek je piijemci zaslana zavérena zprava (,,zavérecna auditni zprava®).

I1.27.6 U¢inky zjisténi auditu

Na zékladé zavérecnych zjisténi auditu je Komise opravnéna piijmout opatieni, jez poklada
za nezbytna, vcetné Castecného nebo Uplného inkasa podle ¢lanku 11.26.

Jsou-li zavere€na zjisténi auditu k dispozici az po vyplaté zlstatku, je pfedmétem inkasa ¢astka
ve vysi rozdilu mezi upravenou konecnou vysi grantu vypoctenou podle c¢lanku I1.25
a celkovou ¢astkou, jez byla piijemci vyplacena podle dohody na provadéni akce.

I1.27.7 Naprava systémovych ¢i opakujicich se pochybeni, nesrovnalosti, podvodu
¢i poruseni zavazki

11.27.7.1 Na grant, jenz je pfedmétem této dohody, je Komise opravnéna rozsitit zjisténi
auditu jinych grantd, jestlize

a) je zjisténo, ze se prijemce v ramci jinych grantd, jez EU ¢i Euratom udé@lily
za podobnych podminek, dopustil systémovych ¢i opakujicich se nesrovnalosti,
podvodu ¢i poruseni zavazku, které maji vyznamny dopad na grant, jenz je predmétem
této dohody, a

b) konecna zjisténi auditu jsou ve lhuté podle ¢lanku I1.27.1 piijemci zaslana cestou
formalniho oznameni spolu se seznamem grantt, jichz se tato zjisténi tykaji.

Rozsiteni zjiSténi mize vést k:

a) odmitnuti nakladd pro nezpusobilost;

b) snizeni grantu dle ¢lanku I11.25.4;

c) inkasu neopravnéné vyplacenych ¢astek dle ¢lanku 11.26;

d) pozastaveni plateb dle ¢lanku 11.24.1;

e) pozastaveni provadéni akce dle ¢lanku 11.16.2;

f) ukonceni dohody ¢i ucasti piijemce dle ¢lanku I1.17.2.
11.27.7.2 Komise je povinna zaslat piijemci formdlni oznameni, jimz jej vyrozumi
0 systémovych ¢i opakujicich se nesrovnalostech, podvodech ¢i poruseni zdvazkii a svém
zdmeru rozs§ifit zjisténi auditu a v némz uvede seznam grantli, jichz se tato zjiSténi tykaji.

a) Jestlize se zjisténi tykaji zpusobilosti nakladu, je postup nasledujici:
Krok 1 — Formalni oznameni musi obsahovat:

1) vyzvu vznést pfipominky k seznamu grantt, jichz se zjisténi tykaji;
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1) zadost o predlozeni revidovanych finan¢nich vykazi za vSechny tyto granty;

iii) vramci moznosti i opravnou sazbu, s jejiz pomoci bude provedena extrapolace a kterou
Komise uréi za ucelem vypoctu ¢astek urcenych k zamitnuti na zdkladé systémovych
¢1 opakujicich se pochybeni, nesrovnalosti, podvodu ¢1 poruseni zavazkii pro piipad,
Ze piijemce

— se domnivd, Zze ptedlozeni revidovanych financénich vykazii neni mozné
¢i proveditelné, nebo

— revidované finan¢ni vykazy neptedlozi.

Krok 2 — Ve lhtté 60 kalendainich dnti od doruéeni formdlniho ozndmeni vznese piijemce
piipominky a pfedlozi revidované finan¢ni vykazy anebo navrhne fadn¢ odivodnénou
alternativni metodu opravy. Tuto lhiitu miize Komise v odivodnénych ptipadech prodlouzit.

Krok 3 — Piedlozi-li pfijemce revidované finan¢ni vykazy, jez zohlednuji ozndmena zjisténi,
ur¢i Komise ¢astku urc¢enou k oprave na zaklade téchto revidovanych vykazi.

Jestlize pfijemce navrhne alternativni metodu opravy, kterou Komise akceptuje, je Komise
povinna zaslat ptijemci formalni oznameni, jimz jej vyrozumi

i) o tom, Ze tuto alternativni metodu akceptuje;
i) 0 upravenych zpusobilych nakladech, které se ur¢i touto metodou.

V opacném piipadé je Komise povinna zaslat ptijemci formalni oznament, jimz jej vyrozumi

i) o tom, ze pfipominky ¢i navrZenou alternativni metodu neakceptuje;
i) o wupravenych zpusobilych nakladech, které se ur¢i metodou extrapolace,
jez byla ptijemci oznamena ptivodné.

Jsou-li systémové ¢i opakujici se nesrovnalosti, podvod ¢i poruseni zavazkii zjistény
az po vyplaté zlstatku, je predmétem inkasa Castka ve vysi rozdilu mezi

i) upravenou kone¢nou vysi grantu, ktera se vypocte podle ¢lanku I1.25 z upravenych
zpusobilych nédkladl, jeZz piijemce vykadze a Komise schvali, anebo z upravenych
zpusobilych nakladii po extrapolaci, a

ii) celkovou ¢astkou, jez byla ptijemci podle této dohody na provadéni akce vyplacena.

b) Jestlize se zjisténi tykaji absence fadného provadéni akce anebo poruseni jiné povinnosti,
je postup nasledujici:

Krok 1 — Formdlni oznameni musi obsahovat:
1) vyzvu piijemci, aby vznesl pfipominky k seznamu grantt, jichz se zjisténi tykaji, a
ii) pausalni opravnou sazbu, kterou Komise zamysli uplatnit na maximalni vysi grantu

anebo jeji ¢ast v souladu se zasadou proporcionality.

Krok 2 — Ve lhtuté 60 kalendainich dnti od doruéeni formdlniho ozndmeni vznese piijemce
pfipominky anebo navrhne fadné odlivodnénou alternativni pausalni sazbu.
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Krok 3 — Jestlize Komise akceptuje alternativni pausalni sazbu, kterou pfijemce navrhne, je
povinna mu zaslat formdini oznameni, jimz jej vyrozumi

i) o tom, Ze tuto alternativni pausalni sazbu akceptuje;
I1) o opravené vysi grantu, ktera se ur¢i uplatnénim této pausalni sazby.

V opacném piipadé je Komise povinna zaslat ptijemci formalni ozndament, jimz jej vyrozumi

i) o tom, ze pfipominky ¢i navrzenou alternativni pausalni sazbu neakceptuje;
i) o opravené vysi grantu, ktera se ur¢i uplatnénim pausalni sazby, jez byla pfijemci
oznamena pivodné.

Jsou-li systémové ¢i opakujici se nesrovnalosti, podvod ¢&i poruseni zavazkii zjistény
az po vyplaté zustatku, je predmétem inkasa ¢astka ve vysi rozdilu mezi

1) upravenou konecnou vysi grantu po opravé pomoci pausalni sazby a
i) celkovou ¢astkou, jez byla piijemci podle této dohody na provadéni akce vyplacena.

11.27.8 Pravomoci uradu OLAF

Evropsky ufad pro boj proti podvodim (OLAF) ma pro ucely kontrol a Setfeni tatdz prava
jako Komise, zejména pravo na piistup.

Na z4kladé nafizeni Rady (Euratom, ES) &. 2185/96° a nafizeni (EU, Euratom) ¢. 883/2013°
je urad OLAF opravnén provadét téz kontroly a inspekce na misté v souladu s postupy, jez
pravo Unie stanovi k ochrané finan¢nich zajmu Unie proti podvodiim a dal§im nesrovnalostem.

Na zaklad¢ zjisténi ufadu OLAF je Komise opravnéna ptipadné provést inkaso c¢astek
od piijemce.

Zjisténi z vySetfovani, jez ufad OLAF provadi, mohou vést rovnéZz k trestnimu stihani
podle vnitrostatnich pravnich piedpisi.

11.27.9 Prava Evropského tcetniho dvora a U¥adu Evropského veiejného Zalobce
(EPPO)

Evropsky G&etni dvir a Utad Evropského vefejného Zalobce, ziizeny natizenim Rady (EU)
2017/1939 maji pro ucely kontrol, auditd a Setfeni tataz prava jako Komise, zejména pravo
na pristup.

5 Nafizeni Rady (Euratom, ES) ¢. 2185/96 ze dne 11. prosince 1996 o kontrolach a inspekcich na misté provadénych Komisi za u¢elem ochrany
finan¢nich zajma Evropskych spolecenstvi proti podvodiim a jinym nesrovnalostem.

® Natizeni Evropského parlamentu a Rady (EU, Euratom) &. 883/2013 ze dne 11. zat{ 2013 o vySetfovéani provadéném Evropskym tfadem
pro boj proti podvodim (OLAF).
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Priloha Il - KA1 - islo dohody : XXXXX

Projekt XXXXX

Podrobnosti o projektu

Kéd projektu XXXXX

Kéd podani (Submission ID) XXXXX

Pfijemce bude realizovat projekt popsany v grantové Zadosti s vyse uvedenym kddem projektu. Vybrané mobilitni toky jsou pouze ty, které jsou uvedeny v ptiloze v ¢asti
»,Podrobnosti o aktivitdch”. Tyto mobilitni toky budou realizovany podle popisu uvedeného v tabulce ,,Podrobnosti o aktivitach” Pfilohy Il Souhrnny rozpocet projektu a v Pfiloze Il
Popis projektu, ktera se tykd kvality spoluprdce s kazdou partnerskou zemi.

Pti implementaci projektu je prijemci dana flexibilita dle ¢lanku 1.3.3 Zvlastnich podminek (¢lanek tykajici se pfesunl bez nutnosti uzavfit dodatek) a ¢lanku 1.13 (¢lanek tykajici se
Uprav grantové dohody bez nutnosti uzavfit dodatek). Pfijemce miiZe najit dodatecné informace k realizaci projektu v Pfirué¢ce k mezinarodni kreditové mobilité na http://
ec.europa.eu/programmes/erasmus-plus/opportunities/organisations/learning-mobility/higher-education_en

Souhrnny rozpocet: Rozpocet schvaleny NA/grant pfidéleny NA

Rozpoctoveé polozky Celkovy pocet ucastniku Celkova vyse pridéleného grantu (v EUR)
Cestovni a Pobytové naklady XXXXX XXXXX
Naklady na organizaci mobilit XXXXX XXXXX
Celkova vyse pridéleného grantu XXXXX



http://ec.europa.eu/programmes/erasmus-plus/opportunities/organisations/learning-mobility/higher-education_en

ANNEX Il - KA1 - €islo dohody : XXXXX

Podrobnosti podle partnerské zemé

Rozpoctové polozky Celkovy pocet ucastnikl Celkova vyse pridéleného grantu (v EUR)
Cestovni naklady XXXXX XXXXX
Pobytové naklady XXXXX XXXXX
Naklady na organizaci mobilit XXXXX XXXXX
Mimofadné naklady (finanéni zaruka) XXXXX
Celkova vyse pridéleného grantu XXXXX
PIC Vysokoskolska instituce v partnerské zemi
XXXXX XXXXX
Typ aktivity Ptijizdé&jici/vyjizdéjici Pocet ucastnikd Cestovni a pobytové naklady
Total Incoming XXXXX XXXXX
Total Outgoing XXXXX XXXXX
Total XXXXX XXXXX XXXXX
HE-STA-T - Mobilita zaméstnancd na vyuku do/ze zemi programu Prijizdéjici XXXXX XXXXX
HE-STA-T - Mobilita zaméstnancl na vyuku do/ze zemi programu Vyjizdéjici XXXXX XXXXX
HE-SMS-T - Mobilita student( na studijni pobyt do/z partnerskych zemi Prijizdéjici XXXXX XXXXX
HE-SMS-T - Mobilita student(l na studijni pobyt do/z partnerskych zemi Vyjizdéjici XXXXX XXXXX
HE-STT-T - Mobilita zaméstnanctl na Skoleni do/ze zemi programu Prijizdéjici XXXXX XXXXX
HE-STT-T - Mobilita zaméstnanct na $koleni do/ze zemi programu Vyjizdéjici XXXXX XXXXX




ANNEX Il - KA1 - €islo dohody : XXXXX

Zucastnéné organizace

Oficidlni nazev organizace v latince XXXXX
Role organizace Organizace Zadatele
IC XXXXX
Pravni forma XXXXX
Adresa xxi
DIC (je-li relevantni) XXXXX
PIC XXXXX
Erasmus ID kdd (je-li relevantni) XXXXX




PRILOHA III - FINANCNI A SMLUVNI PRAVIDLA

I. PRAVIDLA TYKAJICI SE ROZPOCTOVYCH KATEGORIi NA ZAKLADE
JEDNOTKOVYCH PRISPEVKU

.1 Podminky zpiisobilosti jednotkovych prispévki
Ma-li grant podobu jednotkovych prispévkt, musi pocet jednotek spliiovat tyto podminky:
e jednotky musi byt skute¢né vyuzity nebo vytvoreny v obdobi stanoveném v ¢lanku
[.2.2 zvléastnich podminek;
¢ jednotky musi byt nezbytné pro provedeni projektu nebo jim musi byt vytvoreny;

e pocet jednotek musi byt identifikovatelny a ovétitelny, zejména musi byt dolozen
zdznamy a dokumentaci uvedenou v této ptiloze.

Realizace virtudlnich mobilit se vztahuje pouze na ptipady, kdy bylo nutné k tomuto typu
mobility pfistoupit z diivodu onemocnéni COVID-19. Vyzaduje se podavani zprav
0 virtualnich mobilitach v souladu s pravidly stanovenymi v grantové dohodé.

1.2 Vypoéet jednotkovych pFispévkii a podpiirné dokumenty*

A. Cestovni naklady

Standardné se za vychozi misto povazuje misto, kde se nachézi vysilajici organizace,
a za misto konani misto, kde se nachdzi pfijimajici organizace. Pokud je vykazéano jiné
vychozi misto nebo jiné misto konani, musi pfijemce tento rozdil zdivodnit.

V ptipadé, ze nedoSlo k Zadné cesté nebo byla cesta hrazena z jinych zdroji EU
nez z programu Erasmus+ (napf. GCastnik mobility se jiz na mist¢ konani nachazi
Vv souvislosti s jinou ¢innosti, neZ je ¢innost financovand podle dohody), musi pfijemce
nahlasit tuto skute¢nost prisluSnym zplisobem v nastroji Mobility Tool+ pro kazdou
dotéenou mobilitu. V tomto ptipadé nebude na cestu poskytnuta zadna grantova podpora.

vvvvvvvv

na pasmo vzdalenosti vynasobi jednotkovym ptispévkem piislusSnym pro dané pasmo
vzdalenosti, jak je stanoveno v pfiloze IV dohody. Jednotkovy pfispévek na pasmo

v pripadé¢ realizace virtualnich mobilit nevznikd narok na cestovni a pobytové naklady a na kurzovné. Je-1i relevantni, méla by byt
poskytnuta on-line jazykova podpora.



vzdalenosti predstavuje Castku grantu na zpateCni cestu mezi vychozim mistem
a mistem konani.

Pro stanoveni piislusného pasma vzdalenosti musi piijemce uvést vzdalenost
jednosmémé cesty =za pouziti on-line Kkalkulatoru vzdalenosti dostupného
na internetovych strankach Komise na adrese:
http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm .

Pfijemce si v nastroji Mobility Tool+ vypocte Castky grantli na cestovni naklady
na zéaklad¢ prislusnych sazeb jednotkovych ptispévku.

b) Rozhodna udalost: pro narok na grant je bezpodmine¢né nutné, aby se Gcastnik aktivity

c)

skute¢né zucastnil.

Podpiirné dokumenty pro zaméstnance: doklad o tom, Ze se dana osoba zucastnila
aktivity v zahrani¢i, ato ve formé& prohlaseni podepsaného pfijimajici organizaci,
Vv némzZ je uvedeno jméno ucastnika, Gcel ¢innosti a data jejiho zahajeni a ukonceni.

d) Podpiirné dokumenty pro studenty: Dokumentace vydavana pfijimajici organizaci,

B.

a)

V niz je uvedeno:
e jméno Studenta,
e datum zah4jeni a ukonceni mobility v tomto formatu:

- vypis studijnich vysledkt (Transcript of Records) (nebo prohlaSeni k nému
pfiloZené) v pfipad€ mobility za G€elem studia;

- osvedceni o absolvovani stdze (Traineeship Certificate) (nebo prohlaseni k nému
ptiloZen€) v piipad¢é mobility za ucelem staze.

Pobytové naklady

Vypocet vySe grantu pro studenty: vySe grantu se vypocte tak, Ze se pocet
dni/mésicli na jednoho studenta vynasobi jednotkovym pfispévkem ptisluSnym
pro den/mésic v pfijimajici zemi, jak je stanoveno v piiloze IV dohody. V ptipadé
neuplnych mésicti u dlouhodobych mobilit se vyse grantu vypocte tak, Ze se pocet dni
neuplného mésice vynasobi 1/30 jednotkového piispévku na mesic.


http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm

b)

V piipadé vysokoskolské mobility studentii se vypoctou data zahijeni a ukonceni
takto:

e datem zahajeni by mél byt prvni den, kdy musi byt student pfitomen v piijimajici
organizaci (prvni kurz / prvni den v praci / prvni den uvitaci akce nebo jazykovych
a mezikulturnich kurzi);

e datem ukonéeni by mél byt posledni den, kdy musi byt student piitomen
V pfijimajici organizaci (posledni den zkouSkového obdobi / kurzu / prace / povinné
dochazky).

Vypocet vySe grantu pro zaméstnance: vyse grantu se vypocte tak, ze se pocet dni
na jednoho ucastnika vynasobi jednotkovym piispévkem pfislusSnym pro den
Vv dot¢ené pfijimajici zemi, jak je uvedeno v piiloze IV dohody.

V pfislusnych ptipadech l1ze do vypoctu individudlni podpory zahrnout jeden den
na cestu pied ¢innosti a jeden den na cestu po ¢innosti.

Zmény obdobi pobytu pro studenty a pracovniky:

e je-li o¢ekavané obdobi pobytu delsi, nez je uvedeno v grantové dohodg, pfijemce
muze:
- bud’ zménit grantovou dohodu v pribéhu obdobi mobility, aby se zohlednilo
delsi trvani, za ptfedpokladu, ze to zbyvajici vySe grantu dovoli,

- nebo se s ucastnikem v pruibéhu obdobi mobility dohodnout na tom,
7e zbyvajici pocet dni se bude povazovat za obdobi s nulovym grantem
(nefinancované obdobi),

- po ukonc¢eni mobility nelze vysi grantu zvySovat;
e je-li potvrzené obdobi pobytu delsi, nez je uvedeno v grantové dohod¢, povazuji se
zbyvajici dny za obdobi s nulovym grantem;

e pro mobilitu studentii: aniz je dot¢eno dodrZzovani minimdlni zpiisobilé doby,
je-li potvrzené obdobi pobytu kratsi, nez je uvedeno v grantové dohod¢, bude
ptijemce postupovat takto:

- pokud je rozdil mezi potvrzenym obdobim a obdobim uvedenym v grantové
dohodé vétsi nez 5 dni, musi to pfijemce aktualizovat v nastroji Mobility Tool+
tak, Ze uvede potvrzené obdobi (tj. datum zahajeni a datum ukonceni nahlaSené
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c)

d)

v piepisu studijnich vysledkd (Transcript of Records) nebo v osvédceni
0 absolvovani staze (Traineeship Certificate) a grant se prepocita,

- naopak, pokud rozdil ¢ini 5 dni nebo mén¢, musi pfijemce v nastroji Mobility
Tool+ zachovat obdobi uvedené v grantové dohodé¢ (tj. grant se nepiepocitd);

e V piipadé pieruseni pobytu se obdobi pferuseni nebude pfi vypoctu pobytovych
nakladt brat v potaz,

e V piipad¢, kdy ucastnik ukonci dohodu s piijemcem z diivodu ,,vy$$i moci, musi
mit narok na ¢astku grantu odpovidajici alespon skute¢nému trvani mobility.
Piipadné zbyvajici prostiedky musi byt vraceny, neni-li s pfijemcem dohodnuto
jinak;

e Vv pfipad¢, Ze Gi¢astnik pozastavi dohodu s piijemcem z divodu ,,vy$§i moci®, musi
mit moznost v aktivitach po preruseni pokrac¢ovat, pokud datum ukonceni mobility
nepiekracuje datum ukonceni projektu. V ndstroji Mobility Tool+ by mél byt
takovy piipad vykazan jako jedna mobilita s obdobim pieruseni.

Rozhodna udalost: pro narok na grant je bezpodminecné nutné, aby se ucastnik
aktivity v uvedeném obdobi skute¢né zucastnil.

Podpirné dokumenty pro zaméstnance: doklad o tom, ze se dana osoba zucastnila
aktivity, ato ve form¢ prohlaSeni podepsaného piijimajici organizaci, v némz je
uvedeno jméno Gcastnika, ucel aktivity a data jejiho zahajeni a ukon¢eni.

Podpiirné dokumenty pro studenty: dokumentace vydavana piijimajici organizaci,
V niZ je uvedeno:

e jméno studenta,

e potvrzené datum zah4jeni a ukonceni ¢innosti mobility v zahrani¢i v tomto formatu:

- prepis studijnich vysledkli (Transcript of Records) (nebo prohlaSeni
¢iosvédCeni o dochazce (Certificate of Attendance) k nému piiloZzené)
Vv ptipadé€ mobility za G¢elem studia,

- osveédCeni o absolvovani stdze (Traineeship Certificate) (nebo prohlaseni
¢iosvédcéeni o dochdzce (Certificate of Attendance) k nému pftilozené)
Vv ptipadé mobility za Gcelem staze.



f)

Predkladani zprav:

Ugastnici mobility musi predlozit o téchto aktivitach zpravy prostfednictvim on-line
dotazniku, v némz poskytnou svoji zpétnou vazbu z hlediska vécnych a kvalitativnich
prvki obdobi aktivity, jakoz i jeji pfipravy a naslednych krokt. Po Gcastnicich, ktefi
zpravu nepiedlozi, mize byt vyzadovdno navraceni Casti nebo celého financ¢niho
prispévku z finan¢nich prostiedkt EU z programu Erasmus+.

C. Naklady na organizaci mobilit

a)

b)

d)

e)

Vypocet vySe grantu: vyse grantu se vypocte tak, ze se celkovy pocet ucastnikli
mobility (tj. bez ohledu na to, zda se dany Gcastnik podilel na jedné ¢i vice mobilitach)
vynasobi jednotkovym ptispévkem pftislusnym podle piilohy IV dohody. Celkovy
pocet ucastnikli uvazovanych pro vypocet organiza¢ni podpory zahrnuje pocet
uvedeno v ptiloze II. Pfijemce muze pozéadat o dodate¢nou organiza¢ni podporu pro
narodni agenturu na ucastniky s nulovym grantem z finan¢nich prostiedk EU
z programu Erasmus+. Do celkového poctu osob uvazovanych pro organizacni
podporu se nezahrnuji osoby, které doprovazeji ucastniky ptfi jejich ¢innosti,
a dodate¢né mobility, které mohou byt zorganizovany pievodem financnich
prostiedki mezi rozpoétovymi kategoriemi.

Vypocet vySe grantu v pripadé virtualnich mobilit: vyse grantu se vypocte tak,
ze se celkovy pocet G€astnikll virtualnich mobilit vynasobi jednotkovym piispévkem
uvedenym v ptiloze IV dohody.

Rozhodna udalost: pro narok na grant je bezpodmine¢né nutné, aby ucastnik aktivitu
skute¢né vykonal.

Podpiirné dokumenty: doklad otom, Ze se dana osoba zcastnila aktivity,
ato ve form¢ prohldSeni podepsané¢ho ptijimajici organizaci, v némz je uvedeno
jméno ucastnika, Gcel aktivity a datum zahajeni a ukonceni aktivity.

Predkladani zprav:

e je zde 10% rozmezi tolerance, které znamena, ze naklady na organizaci mobilit
nesmi byt snizeny, pokud celkovy pocet mobilit studentli a zaméstnanct
je 0 maximaln¢ 10 % nizsi nez pocet mobilit uvedeny V ptiloze Il dohody,



e je-li ve fazi predkladani zavérecné zpravy pocet uskutecnénych mobilit vyssi
nez pocet uvedeny v priloze Il dohody, vyse grantu na organizac¢ni podporu bude
omezena na maximalni vysi uvedenou v ptiloze II.

1. PRAVIDLA TYKAJICI SE ROZPOCTOVYCH KATEGORIi ZALOZENYCH
NA SKUTECNE VYNALOZENYCH NAKLADECH

I1.1 Podminky pro proplaceni skute¢né vynaloZenych naklada

Jestlize ma grant podobu proplaceni skutecné vynalozenych néklad, musi platit tyto
podminky:

a) naklady jsou vynaloZeny piijemcem;
b) naklady jsou vynalozeny v obdobi stanoveném v ¢lanku 1.2.2;

€) naklady jsou uvedeny v souhrnném rozpoctu stanoveném v ptiloze II nebo jsou
zpusobilé po pfevodu rozpoctovych prostiedki v souladu s ¢lankem 1.3.3;

d) naklady vznikly v souvislosti s projektem, jak je popsano v piiloze II, a jsou nezbytné

pro jeho provedent;

e) naklady jsou identifikovatelné a ovéfitelné, zejména jsou zaznamenany v ucetnich
zaznamech pifjemce a jsou stanoveny v souladu s G¢etnimi standardy platnymi v zemi,
v niz je sidlo pfijemce, a v souladu s obvyklymi Gcetnimi postupy piijemce;

f) naklady spliuji pozadavky platnych pravnich piedpist v danové a socialni oblasti;

g) naklady jsou ptiméfené, oduivodnéné a spliuji zasadu fadného financniho fizeni,
zejména pokud jde o hospodarnost a efektivnost;

h) naklady nejsou pokryty jednotkovymi ptispévky uvedenymi v oddile I této ptilohy.

11.2 Vypocet skutecné vynaloZenych nakladi

A. Podpora uéastniku se specifickvmi potrebami

Pfijemce smi provadét prevody financnich prostredkd, které byly ptidéleny pro jakoukoli
rozpoctovou kategorii do kategorie ndklady na ucastniky se specifickymi potfebami,
I kdyz plivodné pro tuto kategorii nebyly zadné finan¢ni prostredky pridéleny.

Jakmile jsou ucastnici vybrani, mohou byt finan¢ni prostiedky na podporu specifickych
potfeb pfidéleny dvéma zpisoby. Piijjemce miize bud piedlozit zddost o financovani
narodni agentufe, anebo provést pievod rozpoctu.
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a)

b)

d)

Vypocet vySe grantu: grant predstavuje ndhradu az do vySe 100 % skute¢né
vzniklych zptisobilych nakladi.

Zpusobilé naklady: naklady, které piimo souviseji s ucastniky se specifickymi
potiebami a doprovodnymi osobami (vCetn¢ nakladii souvisejicich s cestou
a pobytem, pokud je to opodstatnéné), pokud jednotkovy piispevek pro tyto tcastniky
neni pozadovan z rozpoctovych kategorii ,,cestovni naklady* a ,,pobytové naklady*,
a které dopliuji naklady podporované jednotkovym piispévkem, jak je uvedeno
Vv oddile I této piilohy.

Financ¢ni prostfedky na podporu specifickych potieb mohou byt, jakmile byli vybrani
ucastnici, zptistupnény dvéma zplsoby. Pfijemce bud’ muze ptedlozit néarodni
agentufe zadost o podporu, nebo mize pievést rozpoctové prostiedky v souladu
S ¢lankem 1.3.3.

V ptipadé virtudlnich mobilit se za zplisobilé povazuji naklady, které ptimo souviseji
s tcastniky se specifickymi potiebami a jsou nezbytné k jejich realizaci.

Podpiirné dokumenty: faktury na skute¢né¢ vynaloZzené naklady souvisejici
s projektem, v nichz je uveden nazev a adresa subjektu vystavujiciho fakturu, ¢astka
a ména a datum vystaveni faktury.

Predkladani zprav:

e prijemce musi v nastroji Mobility Tool+ uvést, zda byl vyuzit dodateCny grant
podpory na specifické potieby pro nékterého z tcastnikt se specifickymi potfebami
a/nebo doprovodnou osobu;

e Vv takovém piipad€ musi piijemce v ndstroji Mobility Tool+ uvést typ dodatecnych
vydajli a skutecnou ¢astku vynalozenych souvisejicich dodate¢nych naklada.

B. Mimoradné naklady

Ptijemce smi pfevést zjakékoli rozpoctové kategorie zalozené na jednotkovych

prispévcich az 10 % financ¢nich prostiedkli na mimotradné naklady s cilem pokryt naklady,

které souvisi s nakupem a/nebo pronajmem vybaveni a/nebo sluzeb nezbytnych k realizaci

virtualnich mobilit, a to i v pfipad€, Zze do rozpoctové kategorie mimoiadnych nakladt

nebyly ptivodné piidéleny Zadné finan¢ni prosttedky. Tyto pfevody se vzdy provadéji

Z rozpoctovych kategorii pridélenych na ¢innosti se stejnou partnerskou zemi.

a)

Vypocet vySe grantu: grant spocivd v proplaceni 75 % skutecné vzniklych
zpusobilych ndkladd (na finanéni zaruku).
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b)

d)

V ptipadé virtudlnich mobilit nahrazuje grant 75 % skute¢né vzniklych zpiisobilych
nakladii za ndkup a/nebo prondjem vybaveni a/nebo sluzeb.

Zpusobilé naklady: naklady vzniklé na zaklad¢ jistoty, kterou piijemce grantu slozil
pro ucely piedbézného financovani, pokud je takova jistota pozadovana narodni
agenturou, jak je uvedeno v ¢lanku 1.4.2 dohody.

V piipad¢ virtualnich mobilit se za zpisobilé povazuji ndklady, které souvisi
s nakupem a/nebo pronajmem vybaveni a/nebo sluzeb a jsou nezbytné k realizaci
virtudlnich mobilit.

Podpurné dokumenty: doklad o nakladech na finan¢ni zaruku vydany subjektem,
ktery zaruku piijemci poskytl, v némz je uveden ndzev a adresa subjektu,
ktery finan¢ni zaruku poskytl, vySe a ména ndkladi na zaruku a datum a podpis
zakonného zastupce subjektu, ktery zaruku poskytl.

V piipadé virtudlnich mobilit je tfeba dolozit doklad o zaplaceni nakladl vzniklych
na zaklad¢ faktur nebo jinych dokladi suvedenim jména a adresy subjektu,
ktery je vystavil, ¢astky, mény a data vystaveni dokladu.

Predkladani zprav: ptijemce musi v nastroji Mobility Tool+ uvést vysi skutecné
vynalozenych mimofadnych naklada na finanéni zaruku.

111.PODMINKY ZPUSOBILOSTI PROJEKTOVYCH AKTIVIT

a)

b)

Piijemce musi zajistit, aby aktivity projektu, na néz byla udélena grantova podpora,
byly zpusobilé v souladu s pravidly stanovenymi v pfiru¢ce programu Erasmus+
pro kazdou klicovou akci a kazdy sektor vzdélavani.

Uskute¢néné aktivity, jez nejsou v souladu spravidly stanovenymi v piirucce
programu Erasmus+ doplnénymi o pravidla stanovena v této piiloze, musi narodni
agentura prohlasit za nezplsobilé a ¢astky grantu nélezejici k danym aktivitdm musi
byt navraceny zpét v plném rozsahu. Vraceni prostfedkll z grantu se musi tykat
veskerych rozpoctovych kategorii, na néz byl udélen grant v souvislosti s aktivitou,
ktera je prohlasena za nezptisobilou.

Minimalni zptsobila doba trvani aktivity stanovena v pfiruc¢ce programu je minimalni
doba trvani aktivity bez zapocteni doby na cestu.



IV.PRAVIDLA A PODMINKY PRO SNIiZENi GRANTU Z DUVODU SPATNE,
CASTECNE NEBO POZDNIi REALIZACE

Narodni agentura na zaklad¢ zavérecné zpravy piedlozené piijemcem (vcetné zprav
od jednotlivych ucastniki, ktefi se mobility zucastnili) stanovi, zda nedosSlo ke $patné,
Caste¢né nebo pozdni realizaci projektu.

Narodni agentura také miize zohlednit informace z jakychkoli jinych relevantnich zdrojt,
které dokazuji, Ze projekt nebyl realizovan v souladu se smluvnimi ustanovenimi.
Jiné informa¢ni zdroje mohou zahrnovat monitorovaci navstévy, kontroly dokladi
nebo kontroly na misté provedené narodni agenturou.

Zaveéreéna zprava bude hodnocena na zakladé kritérii kvality S maximalnim skore
100 bodt. Ziska-li zaveére¢na zprava celkem méné€ nez 50 bodl, mlze narodni agentura
snizit kone¢nou vysi grantu na naklady na organizaci mobilit z divodu S$patného,
¢aste¢ného nebo pozdniho provadéni aktivity, piestoze vSechny vykazané ¢innosti byly
zpusobilé a opravdu se realizovaly.

Pokud v ptipadé akreditovanych organizaci ma narodni agentura za to, ze realizace
projektu nespliiuje pozadavek na kvalitu, k jaké se piijemce zavazal, pak mtze piijemci
ulozit, aby vypracoval a provedl v dohodnutém ¢asovém ramci plan opatieni, aby se
zajistilo dodrzeni pfisluSnych pozadavkll. Neprovede-li piijemce plan opatieni
uspokojivym zptisobem ve stanovené lhtté, mize narodni agentura doporucit Evropské
komisi, aby piijemci odebrala Listinu programu Erasmus pro vysokoskolské vzdélavani.

Zavéretna zprava bude hodnocena spole¢né se zpravami UGcastnikli mobilit na zakladé
spole¢ného souboru kritérii kvality, kterd se zaméfi na tyto faktory:

e rozsah, v jakém byla aktivita realizovana v souladu s grantovou dohodou,

e rozsah, v jakém byla aktivita realizovana, co se tyce kvality a pozadavki stanovenych
Vv listin€ programu Erasmus pro vysokoskolské vzdélavani av jejich piislusnych
interinstitucionalnich dohodéch,

e rozsah, v jakém byly finan¢ni ¢astky urcené Gcastnikiim mobility prevedeny v souladu

se smluvnimi ustanovenimi stanovenymi v dohod& mezi pfijemcem a Gcastnikem
na zaklad¢ vzoru uvedenych v piiloze V dohody;



Snizeni grantu z divodu $patné, ¢astecné nebo pozdni realizace 1ze pouzit na kone¢nou
vysi zpusobilych vydajii na nédklady na organizaci mobilit a mize Cinit:

o 25 %, pokud zavérecna zprava ziska alespoii 40 bodii a méné nez 50 bodu,
e 50 %, pokud zavérecna zprava ziska alespoil 25 bodii a méné€ nez 40 bodu,

e 75 %, pokud zavérecna zprava ziskd méné nez 25 bodu.

V. ZMENY GRANTU

V.1 Zména grantu z diivodu prierozdéleni finan¢nich prostiedkii nebo zpristupnéni
dodateénych finan¢nich prostredki

e Vramci prerozdéleni financnich prostfedkil nebo v ptipadé, kdy jsou narodni agentuie
zptistupnény dodate¢né financni prostiedky k (opétovnému) piidéleni institucim
ptijemcti, lze celkovou maximalni vysi grantu uvedenou v ¢lanku 1.3.1 zvysit
Vv souladu s témito podminkami:

- prijemci nebyl v hlavnim vybérovém kole ptidélen grant v plné pozadované vysi
z ditvodu vysoké poptavky a omezeného rozpoctu,

- mobilita s uvedenou partnerskou zemi byla pozadovéana jiz v podané zadosti
a prosla pocate¢nim posouzenim kvality,

- podle informaci obsazenych v ad hoc pribézné zpravé a udaji uvedenych v nastroji
Mobility Tool+ je uroven realizace mobilit, na néZ byl ptivodné grant udé€len,
v souladu s grantovou dohodou;

e pokud prubézna zprava vykazuje niz§i pocet nebo kratsi trvani ¢innosti mobility
indikujici, Ze pfijemce nebude schopen pfid€leny grant plné¢ vyuzit, je mozZné
po dohodé s ptijemcem celkovou maximalni vysi grantu uvedenou v ¢lanku 1.3.1 snizit
dodatkem podepsanym pouze NA. Pfijemce bude mit 30 dnli na pfedlozeni svych
pfipominek;

e konecna vySe udéleného grantu nesmi piekrocit ¢astku pozadovanou Zzadatelem
v uvodni zadosti o grant. Pozadovanou vySi grantu se rozumi celkovy grant
pozadovany v zadosti jako celku, bez ohledu na konkrétni Castky pozadované
podle rozpoétového kryti;

e Kkonetna vyse grantu udé€leného na mezinarodni kreditovou mobilitu by mohla
vyjimecné presdhnout pozadovanou ¢astku, pokud jsou dodatecné finanéni prostiedky
pozadovany na podporu tc¢astnikli se specialnimi potiebami.
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V.2 NavySeni grantu pro specialni potieby

e vzhledem k tomu, Ze neexistuje ustanoveni, jehoZ prostfednictvim by se v oblasti
vysokoSkolského vzdélavani zadalo o podporu specidlnich potfeb ve fazi zadosti,
muze piijemce pozadat o dodatecny grant, jakmile byli vybréni Ucastnici. Takovou
podporu muze narodni agentura poskytnout ucastnikiim, jejichz télesny, duSevni
nebo zdravotni stav je takovy, ze jejich Giéast v ¢innosti mobility by bez dodate¢né
finan¢ni podpory nebyla mozna.

e konefna vySe grantu udé€leného na mezinarodni kreditovou mobilitu by mohla
vyjimecné presdhnout pozadovanou ¢astku, pokud jsou dodatecné finan¢ni prostiedky
pozadovany na podporu uc¢astnikl se specialnimi pottebami.

V.3 Zmény smlouvy

e v souladu s ¢lankem II.13 ptilohy I dohody se jakékoli zmény grantu v souladu
s oddilem V pism. a) a b) vyse uskute¢ni formou dodatku k dohodg¢.

VI.KONTROLY PRIJEMCE GRANTU A POSKYTOVANI PODPURNYCH
DOKUMENTU

V souladu s ¢lankem I1.27 ptilohy I dohody mohou byt u piijemce provedeny kontroly
kontrol a audita je ovéfit, zda piijemce vyuzil grant v souladu s pravidly stanovenymi
vV dohodé, aby bylo moZno stanovit konecnou vysi grantu, na niZ ma pfijemce narok.

U vSech projektdl musi byt provedena kontrola zavére¢né zpravy. Navic miize byt
u projektu dale provedena kontrola dokladli nebo kontrola na misté, jestlize je grantova
dohoda zahrnuta do vzorku narodni agentury, ktery vyzaduje Evropské komise, i jestlize
narodni agentura vybrala grantovou dohodu pro cilenou kontrolu na zdklad€ svého
posouzenti rizik.

Nevyzada-li si narodni agentura originaly podplirnych dokumentd, musi ji pfijemce dodat
pro kontrolu zavérecné zpravy a pro kontrolu dokladt kopie podpurnych dokumentd
uvedenych v oddile 1.2 Narodni agentura po provedeni kontroly vrati originaly podptrnych
dokumentl piijemci. Pokud neni pfijemce ze zdkona opravnén zaslat pro kontrolu
zavérecne zpravy nebo pro kontrolu dokladi originaly dokumentli, mize misto nich zaslat
jejich kopie.
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Narodni agentura mize piijemce pozadat, aby pro kterykoli z druhii kontrol poskytl dalsi
podptirné dokumenty nebo dikazy, které jsou obvykle pozadovany pro jiny druh kontroly,
jak je uvedeno v ¢lanku I1.27 VSeobecnych podminek.

Typy kontrol mohou byt nasledujici:

a) Kontrola zavérecné zpravy

Kontrola zéavérecné zpravy se provadi ve fazi predkladani zavéreCné zpravy
V prostorach narodni agentury, aby bylo moZno stanovit konecnou vyS$i grantu,
na niz ma piijemce narok.

Pfijemce musi narodni agentuie ptedlozit prostfednictvim nastroje Mobility Tool+
zavérecnou zpravu, kterd bude obsahovat tyto informace o Cerpani grantu:

e jednotkové piispévky vynaloZené v rozpoctovych kategoriich:
- cestovni naklady
- pobytové naklady
- naklady na organizaci mobilit
e skute¢né vynalozené naklady v ramci rozpocétové Kategorii:
- naklady na ucastniky se specifickymi potifebami
e skutecné vynaloZené ndklady a podpirné dokumenty uvedené v oddile II této
ptilohy pro rozpoctovou kategorii:

- mimoiadné naklady

b) Kontrola dokladu

Kontrola dokladi je hloubkovou kontrolou podpurnych dokumentd v prostorach
narodni agentury, ktera mlze byt provedena ve fazi predkladani zavérecné zpravy
nebo po ni.

Na vyzadani musi pfijemce piedlozit narodni agentufe podpirné dokumenty
pro vSechny rozpoctové kategorie.
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c) Kontroly na misté

Kontroly na misté¢ vykonava nérodni agentura v prostorach piijemce nebo v jinych
prostorach relevantnich pro realizaci projektu. Pfijemce musi v priabéhu kontrol
na misté zpftistupnit narodni agentufe k pfezkumu originaly podptirnych dokumenta
pro vSechny rozpoctové kategorie.

Existuji tfi mozné typy kontrol na mist¢:

¢ Kontrola na misté v pribéhu realizace projektu

Tuto kontrolu provadi narodni agentura v prub¢hu realizace projektu, aby si pfimo
oveétila skuteCny stav a zpuUsobilost vsSech aktivit projektu a ucastnikl
a aby stanovila, zda byly splnény zavazky piijaté v disledku interinstitucionalnich
dohod.

¢ Kontrola na misté po dokonceni projektu
Tato kontrola se provadi po ukonceni projektu a obvykle po kontrole zavéreéné

zpravy.

Ptijemce musi poskytnout vSechny podptrné dokumenty, a navic musi narodni
agentufe zpfistupnit zdznamy o vydajich projektu ve svych ucetnich zaznamech.
e Systémova kontrola

Systémova kontrola se provadi s cilem ovéfit plnéni zavazkl ptijatych v disledku
Listiny Erasmus pro vysokoSkolské vzd€lavani, jakoz i interinstitucionalnich
dohod.

Ptijemce musi umoznit, aby narodni agentura ovéfila skutecny stav a zpiisobilost
vSech aktivit a téastnikt projektu.
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PRILOHA IV - PLATNE SAZBY

Program ERASMUS+ vysokoskolské vzdélavani

MOBILITA STUDENTU A ZAMESTNANCU DO / Z PARTNERSKYCH ZEMi

Vyse stipendii a grant platnych pro Vyzvu 2020

Sazby pobytovych nakladi

PFijizd&jici studenti do CR 800 EUR / mésic
Vyjizdé&jici studenti z CR 700 EUR / mésic
Pfijizdé&jici zaméstnanci do CR 140 EUR / 1. - 14. den; 98 EUR/15. - 60. den
Vyjizdé&jici zaméstnanci z CR 180 EUR / 1. - 14. den; 126 EUR/15. - 60. den

Sazby cestovnich nakladu platné pro studenty i zaméstnance*

Cestovni vzdalenost Castka

10-99 km 20 EUR

100 - 499 km 180 EUR

500-1999 km 275 EUR

2000 -2 999 km 360 EUR

3000 - 3999 km 530 EUR

4000 - 7999 km 820 EUR
8 000 km a vice 1 500 EUR

*cestovni vzdalenost znamena vzdalenost mezi vychozim mistem a mistem konani aktivity, sazba je pfispévkem na
cestu do mista konani aktivity a zpét

Grant na organizaci mobilit: 350 EUR/uéastnik




Higher Education:
Guidelines for Learning

ErasmUS‘l‘ Agreement for Studies

Guidelines on how to use the Learning
Agreement for Studies

The purpose of the Learning Agreement is to provide a transparent and efficient preparation of the study
period abroad and to ensure that the student will receive recognition in his/her degree for the educational
components successfully completed abroad.

This template is applicable to Erasmus+ mobility for studies between Programme Countries (KA103) and to
Erasmus+ mobility for studies between Programme and Partner Countries (KA107).It is recommended to use
this template. However, if higher education institutions already have an IT system in place to produce the
Learning Agreement or the Transcript of Records, they can continue using it, provided that all the minimum
requirements listed in this document are made available. Further fields can be added, if needed (e.g.
information on the coordinator of a consortium), and the format (e.g. font size and colours) can be adapted.

BEFORE THE MOBILITY

Administrative data

Before the mobility, it is necessary to fill in page 1 with information on the student, the Sending and the
Receiving Institutions. The three parties have to agree on this section to be completed before the mobility.

In case some administrative data is already available to the three parties, there is no need to repeat it in this
template.

On page 1, most of the information related to the student, Sending and Receiving Institutions will have to be
encoded in the Mobility Tool+.

Educational components (Tables A and B)

The study programme includes the indicative start and end months of the agreed study programme that the
student will carry out abroad.

The Learning Agreement must include all the educational components to be carried out by the student at
the Receiving Institution (in Table A) and it must contain as well the group of educational components that
will be replaced in his/her degree by the Sending Institution (in Table B) upon successful completion of the
study programme abroad. It is necessary to fill in Tables A and B thoroughly before the mobility. Additional
rows and columns can be added as needed. However, the two Tables A and B must be kept separated. The
objective is to make clear that there is no need to have one-to-one correspondence between the
components followed abroad and the ones replaced at the Sending Institution. The aim is rather that a
group of learning outcomes achieved abroad replaces a group of learning outcomes at the Sending
Institution.

In countries belonging to the European Higher Education Area (EHEA) an academic year of full-time study is
normally made up of educational components totalling 60 ECTS credits. It is recommended that for mobility
periods shorter than a full academic year, the educational components selected should equate to a roughly
proportionate number of credits (or equivalent units in countries outside the EHEA). In case the student
follows additional educational components beyond those required for his/her degree programme, these
additional credits (or equivalent) must also be listed in the study programme outlined in Table A.
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In case of thesis research/doctoral work at the receiving institution, the component "Thesis research" or

"Doctoral work" will be included in Table A. If no ECTS credits are provided by the receiving institution, it is
sufficient to write "not applicable" in that column. The thesis/doctoral work and the associated workload in
ECTS credits will be included in Table B, if relevant for the sending institution.

The Sending Institution should indicate in Table B the group of educational components counting towards
the student’s degree that would normally be completed at the Sending Institution and which will be
replaced by the Study Programme at the Receiving Institution. The total number of ECTS credits (or
equivalent) in Table B should correspond to the total number of ECTS credits (or equivalent) contained in
Table A. Any exception to this rule should be clearly stated in an annex of the Learning Agreement and
agreed by all parties. Example of justification for a discrepancy in the total number of ECTS credits (or
equivalent) between Table A and Table B: the student has already accumulated the number of credits
required for his/her degree and does not need some of the credits gained abroad.

The group of components can be included in Table B as follows:

Recognition at the Sending Institution
Table B
able Component co Component title at the Sending Institution Number of ECTS credits (or equivalent) to be recognised
Before the . . R Semester . s
o (if any) (as indicated in the course catalogue) the Sending Institution
mobility
Course X 10
Module Y 10
Laboratory Work 10
Thesis research/Doctoral work 10 or "Not applicable"
Total: 40 (or 30 if not applicable for Thesis research)

The European Commission encourages institutions to embed mobility windows' in their curricula. Where all
credits in Table A are automatically recognised as forming part of the programme at the Sending Institution,
typically in the case of mobility windows, Table B is simplified and reduced to one single line, as described

below:
Recognition at the Sending Institution
Table B Component co Component title at the Sending Institution Number of ECTS credits (or equivalent) to be recognised
Before the} . . . Semester . .
o (if any) (as indicated in the course catalogue) the Sending Institution
mobility
Mobility window Total: 30

The Sending Institution must foresee which provisions will apply if the student does not successfully
complete some of the educational components from his study programme abroad, by providing a web link.

Language competence

A recommended level in the main language of instruction has been agreed between the Sending and
Receiving Institutions in their Inter-Institutional Agreement. The Sending Institution is responsible for
providing support to its selected candidates so that they can have the recommended language skills at the
start of the study period.

The level of language competence in the main language of instruction, which the student already has or
agrees to acquire by the start of the study period, has to be reported in the box provided for that purpose in
the Learning Agreement for Studies or, alternatively, in the grant agreement.

In case the level of the selected student is below the recommended one when signing the Learning
Agreement (or grant agreement), the Sending Institution and the student should agree that he/she will
reach the recommended level by the start of the mobility. They should also discuss and decide the type of
support to be provided to the student by the Sending or Receiving Institution.
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The Erasmus+ Online Linguistic Support (OLS) has been designed to assist Erasmus+ students in improving
their knowledge of the main language of instruction, before and during their stay abroad, to ensure a better
quality of learning mobility.

For mobility between Programme Countries, and for the languages covered by the OLS, the student must
carry out an OLS language assessment before the mobility except for native speakers and in duly justified
cases (e.g. special needs students).

The completion of the OLS assessment before departure is a pre-requisite for the mobility. This assessment
will be taken after the student is selected, before signing the Learning Agreement or, alternatively, the grant
agreement.

Based on the results of the OLS assessment, the Sending Institution may allocate an OLS language course to
the students who wish to improve their language competences. Mobility participants with a level B2 or
higher at the first language assessment in their main language of instruction have the opportunity to follow
an OLS language course either in that language or in the local language of the country, provided it is
available in the OLS. It is up to the Sending Institution to indicate this choice directly in the OLS.

More opportunities for participants following the OLS language courses (OLS Live Coaching: MOOCs, Forum
and Tutoring sessions) are available at http://erasmusplusols.eu.

Signing the Learning Agreement

All parties must sign the Learning Agreement before the start of the mobility. It is not compulsory to
circulate papers with original signatures; scanned copies of signatures or digital signatures may be accepted,
depending on the national legislation or institutional regulations.

DURING THE MOBILITY

Exceptional Changes to the Study Programme

Changes to the study programme should be exceptional, as the three parties have already agreed on a group
of educational components that will be taken abroad, based on the course catalogue that the Receiving
Institution has committed to publish well in advance of the mobility period and to update regularly.

Any party can request changes to the study programme within five weeks after the start of each semester.
These changes should be agreed by all parties as soon as possible, within two-weeks following the request.

In case of changes due to an extension of the duration of the mobility, a request can be made by the student
at the latest one month before the foreseen end date.

All changes should be indicated in Tables A2 and B2, while Tables A and B should not be modified. All Tables
(A, B, A2 and B2) should be kept together in all communications. Changes to the study programme abroad
should be listed in Table A2. Please refer to endnote 12 to indicate the reason for change.

For example:

Exceptional changes to Table A

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institutio
Table A2 [Component title at the Receiving Deleted Added .
. Component code . L . component | component N Number of ECTS credits (or
During the | . Institution (as indicated in the course o o Reason for change® .
mobilit (if any) catalogue) [tick if [tick if equivalent)
Y g applicable] applicable]

XXX a Choose an item. 5
YYY O Choose an item. 8



http://erasmusplusols.eu/

Higher Education:
Guidelines for Learning

ErasmUS‘l‘ Agreement for Studies

Table B2 should be completed only if the changes described in Table A2 affect the group of educational
components agreed in Table B.

Changes of the Responsible person(s)

In case of changes of the responsible person(s), the information below should be inserted by the Sending or
Receiving Institution, where applicable.

Changes of the Responsible person(s) Name Email Position

New Responsible person at the Sending Institution

New Responsible person at the Receiving Institution

Confirming the Changes

All parties must approve the changes to the Learning Agreement. The European Commission would like to
limit the use of paper for exchanging documents and it is therefore accepted to exchange information
electronically, e.g. via email, scanned or digital signatures, etc. without the need of a paper signature.
However, if national legislations or institutional regulations require paper signatures, a signature box should
be added where needed.

AFTER THE MOBILITY

Transcript of Records at the Receiving Institution (Table C)

After the mobility, the Receiving Institution should send a Transcript of Records (Table C) to the student and
to the Sending Institution within a period stipulated in the Inter-Institutional Agreement (normally within
five weeks after publication/proclamation of the student’s results at the Receiving Institution). It can be
provided electronically or through any other means accessible to the student and the Sending Institution.

The Transcript of Records from the Receiving Institution (Table C) should refer to the educational
components agreed in Table A and, where applicable, in Table A2. Grade distribution information should be
included (web link or annex).

The actual start and end dates of the study period should be included according to the following definitions:

The start date of the study period is the first day the student has been present at the Receiving Institution.
For example, this could be the start date of the first course, a welcoming event organised by the Receiving
Institution, an information session for students with special needs, a language and intercultural course
organised either by the Receiving Institution or other organisations (if the Sending Institution considers it
relevant for the mobility).

The end date of the study period is the last day the student had to be present at the Receiving Institution,
not his actual date of departure. This is, for example, the end of exams period, courses or mandatory sitting
period.

Transcript of Records and Recognition' at the Sending Institution (Table D)

Following the receipt of the Transcript of Records from the Receiving Institution, the Sending Institution
should recognise the student’s academic outcomes successfully completed at the Receiving Institution. The
Sending Institution should fully recognise the total number of ECTS credits (or equivalent) contained in Table
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B (and, if applicable, B2) and count them towards the student’s degree, without the need for the student to
take any further courses or exams.

Where applicable, the Sending Institution will convert the grades received by the student abroad, taking into
account the grade distribution information from the Receiving Institution (for higher education institutions
from Programme Countries, see the methodology described in the ECTS Users' Guide"). The European
Commission encourages institutions to use the EGRACONS" tool for this purpose.

The Sending Institution will provide a Transcript of Records (Table D) to the student or record the results in a
database or any other means accessible to the student, normally within five weeks after having received the
transcript of the Receiving Institution.

The student will be able to report on the recognition by the Sending Institution via the on-line EU survey or a
complementary online survey.

Diploma Supplement: The information contained in the Transcript of Records from the Receiving Institution

should also be included in the Diploma Supplement produced by the Sending Institution (at least for Sending
Institutions located in Programme Countries), with the exact titles of the components that the student has
followed abroad.
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Steps to fill in the Learning Agreement for Studies
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" Mobility window: a period of time reserved for student credit mobility that is embedded into the curriculum of a study
programme.

i Reasons for exceptional changes to study programme abroad (choose an item number from the table below):

Reasons for deleting a component Reason for adding a component

1. Previously selected educational component is not available at the 5. Substituting a deleted component
Receiving Institution

2. Component is in a different language than previously specified in the 6. Extending the mobility period
course catalogue

3. Timetable conflict 7. Other (please specify)

4. Other (please specify)

i Recognition: all the credits (or equivalent units) that the student has earned during the mobility and that were
specified in the final version of the Learning Agreement as counting towards his/her degree (Table B and, if applicable,
B2 of the official template) are recognised by the Sending Institution and count towards the student’s degree without
the need to take any further courses or exams.

v ECTS Users' Guide: http://ec.europa.eu/education/ects/users-guide/index_en.htm

vV EGRACONS Grade Conversion Tool: https://tool.egracons.eu/
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Participant’s name

Staff Mobility For Training?

Planned period of the training activity: from [day/month/year] till [day/month/year]

Duration (days) — excluding travel days: ......................

The Staff Member

Last name (S)

First name (s)

Seniority? Nationality?

Gender Academic year 20../20..
[Male/Female/Undefi

E-mail

The Sending Institution

Name

Erasmus code?
(if applicable)

Faculty/Department

Address

Country/
Country code®

Contact person
name and position

Contact person
e-mail / phone

The Receiving Institution / Enterprise®

Name

Erasmus code
(if applicable)

Faculty/Department

Address

Country/
Country code

Contact person,
name and position

Contact person
e-mail / phone

Size of enterprise
(if applicable)

[O<250 employees
[0>250 employees

For guidelines, please look at the end notes on page 3.
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Participant’s name

Section to be completed BEFORE THE MOBILITY
I. PROPOSED MOBILITY PROGRAMME

Language of training: .........ccocceiiii i,

Overall objectives of the mobility:

Training activity to develop pedagogical and/or curriculum design skills:
Yes [0 No O

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Activities to be carried out:

Expected outcomes and impact (e.g. on the professional development of
the staff member and on both institutions):

Il. COMMITMENT OF THE THREE PARTIES

By signing” this document, the staff member, the sending institution and the receiving institution/enterprise
confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the
staff member.
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Participant’s name

The staff member will share his/her experience, in particular its impact on his/her professional development
and on the sending higher education institution, as a source of inspiration to others.

The staff member and the beneficiary institution commit to the requirements set out in the grant agreement
signed between them.

The staff member and the receiving institution/enterprise will communicate to the sending institution any
problems or changes regarding the proposed mobility programme or mobility period.

The staff member
Name:

Signature: Date:

The sending institution
Name of the responsible person:

Signature: Date:

The receiving institution/enterprise
Name of the responsible person:

Signature: Date:

1 Adaptations of this template:

. In case the mobility combines teaching and training activities, the mobility agreement for
teaching template should be used and adjusted to fit both activity types.

. In the case of mobility between Programme and Partner Countries, this agreement must be
always signed by the staff member, the Programme Country HEI as beneficiary and the Partner
Country HEI as sending or receiving organisation. In case of mobility from Partner Country HEIs to
Programme Country enterprises the last box should be duplicated to include the signature of the
Programme Country HEI (the beneficiary) and the receiving organisation (four signatures in total).

Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of
experience) or Senior (approx. > 20 years of experience).

2

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 Erasmus Code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located
in Programme Countries.

5 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

8 Any Programme Country enterprise or, more generally, any public or private organisation active in the
labour market or in the fields of education, training and youth (training of staff members from Programme
Country HEIs in Partner Country non-academic partners is not eligible).

7 Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the sending institution
(in the case of mobility with Partner Countries: the national legislation of the Programme Country).
Certificates of attendance can be provided electronically or through any other means accessible to the staff
member and the sending institution.


https://www.iso.org/obp/ui/#search
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Participant’s name

Mobility Agreement
Staff Mobility For Teaching?

Planned period of the teaching activity: from [day/month/year] till [day/month/year]

Duration (days) — excluding travel days: .....................

The teaching staff member

Last name (s) First name (s)

Seniority? Nationality®

Gender [Male/Female/Undefined] Academic year 20../20..
E-mail

The Sending Institution/Enterprise®

Name

Erasmus code® Faculty/Department
(if applicable)

Address Country/
Country code®
Contact person Contact person
name and position e-mail / phone
Size of enterprise [1<250 employees

(if applicable) [0>250 employees

The Receiving Institution

Name Faculty/Department

Erasmus code
(if applicable)

Address Country/
Country code

Contact person Contact person

name and position e-mail / phone

For guidelines, please look at the end notes on page 3.
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Participant’s name

Section to be completed BEFORE THE MOBILITY

I. PROPOSED MOBILITY PROGRAMME
Main subject field”: .....................

Level (select the main one): Short cycle (EQF level 5) [1; Bachelor or equivalent first
cycle (EQF level 6) [J; Master or equivalent second cycle (EQF level 7) [J; Doctoral or
equivalent third cycle (EQF level 8) I

Number of students at the receiving institution benefiting from the teaching
programme: ...............

Number of teaching hours®: ....................

Language of instruction: ............cccoccceiiiiiie e,

Overall objectives of the mobility:

Added value of the mobility (in the context of the modernisation and
internationalisation strategies of the institutions involved):

Content of the teaching programme:

Expected outcomes and impact (e.g. on the professional development of
the teaching staff member and on the competences of students at both
institutions):

Il. COMMITMENT OF THE THREE PARTIES

By signing® this document, the teaching staff member, the sending institution/enterprise and the receiving
institution confirm that they approve the proposed mobility agreement.

The sending higher education institution supports the staff mobility as part of its modernisation and
internationalisation strategy and will recognise it as a component in any evaluation or assessment of the
teaching staff member.

The teaching staff member will share his/her experience, in particular its impact on his/her professional
development and on the sending higher education institution, as a source of inspiration to others.
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Participant’s name

The teaching staff member and the beneficiary institution commit to the requirements set out in the grant
agreement signed between them.

The teaching staff member and the receiving institution will communicate to the sending
institution/enterprise any problems or changes regarding the proposed mobility programme or mobility
period.

The teaching staff member
Name:

Signature: Date:

The sending institution/enterprise
Name of the responsible person:

Signature: Date:

The receiving institution

Name of the responsible person:

Signature: Date:

1 Adaptations of this template:

. In case the mobility combines teaching and training activities, this template should be used and
adjusted to fit both activity types.

. In the case of mobility between Programme and Partner Country HEIls, this agreement must be
always signed by the staff member, the Programme Country HEI and the Partner Country HEI
(three signatures in total).

. In the case of invited staff from enterprises to teach in Partner Country HEIs, this
agreement must be signed by the participant, the Programme Country HEI as beneficiary; the
Partner Country HEI receiving the staff member and the Programme Country enterprise (four
signatures in total). An additional space will be added for signature of the Programme Country HEI
organising the mobility.

e For invited staff from enterprises to teach in Programme Country HEIls, it will be sufficient
with the signature of the staff member, the Programme Country HEI and the sending organisation
(three signatures in total, same as in mobility between Programme Countries).

2 Seniority: Junior (approx. < 10 years of experience), Intermediate (approx. > 10 and < 20 years of
experience) or Senior (approx. > 20 years of experience).

3 Nationality: Country to which the person belongs administratively and that issues the ID card and/or
passport.

4 Any Programme or Partner Country enterprise or, more generally, any public or private organisation active
in the labour market or in the fields of education, training and youth .

5 Erasmus Code: A unique identifier that every higher education institution that has been awarded with the
Erasmus Charter for Higher Education receives. It is only applicable to higher education institutions located
in Programme Countries.

6 Country code: ISO 3166-2 country codes available at: https://www.iso.org/obp/ui/#search.

7 The ISCED-F 2013 search tool (available at http://ec.europa.eu/education/tools/isced-f_en.htm) should be
used to find the ISCED 2013 detailed field of education and training.

8 A minimum of 8 teaching hours per week (or any shorter period of stay) has to be respected. If the
mobility lasts longer than one week, the minimum number of teaching hours for an incomplete week shall
be proportional to the duration of that week. If the teaching activity is combined with a training activity
during a single period abroad, the minimum is reduced to 4 teaching hours per week (or any shorter period
of stay). There is no minimum number of teaching hours for invited staff from enterprises.

® Circulating papers with original signatures is not compulsory. Scanned copies of signatures or electronic
signatures may be accepted, depending on the national legislation of the country of the sending institution
(in the case of mobility with Partner Countries: the national legislation of the Programme Country).
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Participant’s name

Certificates of attendance can be provided electronically or through any other means accessible to the staff
member and the sending institution.
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Learning Agreements for Traineeships
Between Programme and Partner Countries

The purpose of the current document is to provide a set of templates of Learning Agreements for traineeships and
guidelines on how to use them. The aim of the Learning Agreement itself is to provide a transparent and efficient
preparation of the traineeship period abroad and to ensure that the trainee will receive recognition for the
traineeship successfully completed abroad.

This document is applicable to Erasmus+ mobility for traineeships between Programme and Partner Countries
(KA107). Please note there is a different template for mobility between Programme Countries (KA103). It is
recommended to use the templates available in this document. However, if higher education institutions already
have an IT system in place to produce the Learning Agreement or the Transcript of Records, they can continue using
it, provided that all the minimum requirements listed in this document are made available. Further fields can be
added, if needed (e.g. information on the coordinator of a consortium), and the format (e.g. font size and colours)
can be adapted.

Depending on the direction of the mobility and whether it is combined with a study period, the Learning Agreement
could be tripartite or quadripartite. To ease the preparation of such Learning Agreements, three different templates
are available in this document depending on the activity:

1. Studies combined with traineeships in both directions, i.e. Learning Agreement for Student Mobility for
Studies combined with a Traineeship in mobility between Programme and Partner Countries (incoming and
outgoing): pages 9-14.

2. Traineeships incoming, i.e. Learning Agreement for Student Mobility for Traineeships from Partner to
Programme Countries (incoming): pages 15-18

3. Traineeships outgoing, i.e. Learning Agreement for Student Mobility for Traineeships from Programme to
Partner Countries (outgoing): pages 19-22

For more explanations about traineeships, please check the International Credit Mobility Handbook available at
http://ec.europa.eu/programmes/erasmus-plus/opportunities/organisations/learning-mobility/higher-education en.
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Guidelines on how to use the Learning Agreements for

Traineeships
Between Programme and Partner Countries

BEFORE THE MOBILITY
Administrative data

Before the mobility, it is necessary to fill in page 1 with information on the trainee, the higher education
institution(s) and the receiving organisation. The Programme Country institution is always mentioned in this part of
the document. Partner Country institutions will appear when the traineeship concerns a Partner Country student
and when Programme Country students combine their traineeships with a study period in that institution. If some
administrative data is already available to the three parties, there is no need to repeat it in this template.

All parties have to agree on the section to be completed before the mobility.

On page 1, most of the information related to the trainee, the higher education institution(s) [HEI(s)] and the
receiving organisation will have to be encoded in Mobility Tool+.

Traineeship Programme (Table A)

Please note the template for traineeships combined with a study period includes both a "Study Programme at the
Receiving Institution" and "Traineeship Programme at the Receiving Organisation". Learning agreements for
incoming or outgoing mobility exclusively for traineeships include only a "Traineeship Programme at the Receiving
Organisation".

We will first see the requirements for the "Traineeship Programme at the Receiving Organisation" and after that the
requirements regarding the "Study Programme at the Receiving Institution".

> Traineeship Programme at the Receiving Organisation

e The Traineeship Programme at the receiving organisation should include the indicative start and end months of the
agreed traineeship, the traineeship title, as well as the number of working hours per week.

e The detailed programme of the traineeship period should include the tasks/deliverables to be carried out by the
trainee, with their associated timing.

e If the traineeship can be considered a Traineeship in digital skills® it should be indicated by checking "yes" in the
relevant field.

e The Traineeship Programme should indicate which knowledge, intellectual and practical skills and competences
(Learning Outcomes) will be acquired by the end of the traineeship, e.g. academic, analytical, communication,
decision-making, ICT, innovative and creative, strategic-organisational, and foreign language skills, teamwork,
initiative, adaptability, etc.

e The monitoring plan should describe how and when the trainee will be monitored during the traineeship by the
receiving organisation and the HEI(s).

! Traineeship in digital skills: any traineeship will be considered as such when one or more of the following activities are practised by the
trainee: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or architectural design; development of
apps, software, scripts, or websites; installation, maintenance and management of IT systems and networks; cybersecurity; data analytics,
mining and visualisation; programming and training of robots and artificial intelligence applications. Generic customer support, order
fulfilment, data entry or office tasks are not considered in this category.
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e The evaluation plan should describe the assessment criteria that will be used to evaluate the traineeship and the
learning outcomes.

> Study Programme at the Receiving Institution

e  Mobilities for traineeships combined with a study period include training activities coupled with a study programme
which can be consecutive or take place during the same period. There is no minimum number of training hours
(neither per week, nor for the full period) and institutions shall decide which is the appropriate volume of the study
programme.

e The Learning Agreement must include all the educational components? to be carried out by the student at the
Receiving Institution (in Table A) and the group of educational components that will be replaced in his/her degree by
the Sending Institution (in Table B) upon successful completion of the study programme abroad. There is no need to
have one-to-one correspondence between the components followed abroad and the ones replaced at the Sending
Institution. The aim is that a group of learning outcomes achieved abroad replaces a group of learning outcomes at the
Sending Institution. Therefore these Tables A and B must be kept separated and, in case the student follows additional
educational components beyond those required for his/her degree programme, these additional credits (or
equivalent) must also be listed in the study programme outlined in Table A.

e In case of thesis research/doctoral work at the receiving institution, the component "Thesis research" or "Doctoral
work" will be included in Table A. If no ECTS credits are provided by the receiving institution, it is sufficient to write
"not applicable" in that column. The thesis/doctoral work and the associated workload in ECTS credits will be included
in Table B, if relevant for the sending institution.

e The Sending Institution should indicate in Table B the group of educational components counting towards the
student’s degree that would normally be completed at the Sending Institution and which will be replaced by the Study
Programme at the Receiving Institution. The total number of ECTS credits (or equivalent) in Table B should correspond
to the total number of ECTS credits (or equivalent) contained in Table A. Any exception to this rule should be clearly
stated in an annex of the Learning Agreement and agreed by all parties. Example of justification for a discrepancy in
the total number of ECTS credits (or equivalent) between Table A and Table B: the student has already accumulated
the number of credits required for his/her degree and does not need some of the credits gained abroad.

e The Sending Institution must foresee which provisions will apply if the student does not successfully complete some of
the educational components from his study programme abroad, by providing a web link.

Language competence

A recommended level of language competence? in the main language of work should be agreed with the receiving
organisation to ensure a proper integration of the trainee in the organisation.

When the traineeship is combined with a study period, the level of language competence in the main language of
instruction should also be agreed upon by the receiving institution.

The level of language competence in the main language of work (and instruction), which the trainee already has or
agrees to acquire by the start of the study period, has to be reported in the box provided for that purpose in the
Learning Agreement.

The type of support that the HEI(s) or the receiving organisation will provide to the student should also be discussed
and agreed upon.

2 An "educational component" is a self-contained and formal structured learning experience that features learning outcomes, credits and
forms of assessment. Examples of educational components are: a course, module, seminar, laboratory work, practical work,
preparation/research for a thesis, mobility window or free electives.

3 Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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Commitment of the Sending Institution regarding recognition (Table B)

The sending HEI commits to recognise the learning outcomes acquired by the trainee upon satisfactory completion
of the traineeship. The specific requirements are different depending on whether the sending HEIl is a country
taking part in the Bologna Process or in a Partner Country that is not part of the Bologna Process. In addition, the
commitments regarding recognition are higher when the traineeship is part of the student curriculum (i.e. it counts
towards the degree) than when it is a voluntary traineeship (i.e. it is not obligatory to complete the degree).

» Traineeships embedded in the curriculum

It will be necessary to use ECTS credits for the recognition of traineeships of short cycle, bachelor and master students from
countries that are part of the Bologna Process. ECTS will be used for the recognition of traineeships by doctoral candidates if
relevant for the sending institution. HEIs from Partner countries where ECTS credits are not in place will use an equivalent
system, in that case the term "ECTS" needs to be replaced in all tables by the name of the equivalent system and a web link
to an explanation to the system should be added.

It will also be necessary to indicate on which basis a grade will be provided.

The sending institution will record the traineeship in the trainee's Transcript of Records. In addition, when the sending
institution is based in a country taking part in the Bologna Process, the institution will also record the traineeship in the
Diploma Supplement (or equivalent) of the trainee.

The traineeship may as well be recorded in the Europass Mobility Document, which is to be filled in by the hosting and the
sending organisation.

» Voluntary traineeships

The sending institution decides whether it will be taking similar actions as those requested for traineeships embedded in the
curriculum. This is recommended to ensure a more enriching opportunity for the trainee. The only mandatory requirement is
for HEIs based in a country taking part in the Bologna Process when they organise traineeships for their own students; in that
case they will always have to record the traineeship in the Diploma Supplement (or equivalent) of the trainee. The three
templates available include the relevant options for each case.

Accident insurance

It is highly recommended that either the Programme Country HEI or the receiving organisation provide insurance
coverage to the trainee, and fill in the information in Table B or C accordingly. The trainee must be covered at least
by an accident insurance (damages caused to the trainee at the workplace) and by a liability insurance (damages
caused by the trainee at the workplace). If neither the Programme Country HEI nor the receiving organisation
provide this insurance coverage, it will have to be covered by the trainee. To this effect, the student grant
agreement must highlight what is mandatory or recommended in terms of insurance and it must state who is
responsible for taking the mandatory insurance.

Receiving organisation (Table C)

The receiving organisation should provide appropriate support, including mentoring, supervision and equipment, to
the trainee. If the receiving organisation plans to provide financial support and/or a contribution in kind for the
trainee on top of the Erasmus+ grant, it should specify which will be its amount and/or in what it will consist.

The receiving organisation commits to issue a Traineeship Certificate (table D of the template) within 5 weeks after
the end of the traineeship.
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Signing the Learning Agreement

All parties must sign the Learning Agreement before the start of the mobility. It is not compulsory to circulate
papers with original signatures, scanned copies of signatures or digital signatures may be accepted, depending on
the national legislation or institutional regulations.

DURING THE MOBILITY
Exceptional Changes to the Traineeship / Study and Traineeship Programme (Tables A2 & B2)

If it is necessary to make any changes to the planned activities, the Table A describing the Traineeship Programme
should be kept unchanged and changes should be described in Table A2. Both tables should be kept together in all
communications.

This also applies in the case of combined mobilities where the initial Table A describing the Study Programme
should be kept unchanged and modifications should be described and justified in Table A2. A separate table (Table
B2) is available to reflect any eventual changes to planned recognition of the study programme.

When changes to the traineeship programme arise, they should be agreed as soon as possible with the HEI(s) and
the receiving organisation. The same applies to changes to the study programme in case of combined mobilities.

When the change concerns an extension of the duration, the request can be made by the trainee at the latest one
month before the foreseen end date.
Changes of the Responsible person(s)

In case of changes of the responsible person(s), the information below should be inserted by the HEI(s) or receiving
organisation, where applicable.

Changes of the Responsible person(s) Name Email Position

New Responsible person at the
Programme Country Institution

New Responsible person at the
Partner Country Institution (where applicable)

New Supervisor at the receiving organisation

Confirming the Changes

All parties must approve the changes to the Learning Agreement. The European Commission would like to limit the
use of paper for exchanging documents as much as possible. That is why it is accepted that information is
exchanged electronically, e.g. via email, scanned or digital signatures, etc. without the need of a paper signature.
However, if national legislations or institutional regulations require paper signatures, a signature box can be added
where needed.



u Erasmus+ Higher Education:

Guidelines for Learning
Agreement for Traineeships

AFTER THE MOBILITY

Please note the template for traineeships combined with a study period includes both a "Traineeship Certificate" by

the receiving organisation and "Transcript of Records" by the receiving and the sending institution linked to the

study programme.

We will first see the requirements for the "Traineeship Certificate by the receiving organisation" and after that the

requirements regarding the two "Transcripts of Records".

>

Traineeship Certificate by the receiving organisation (Table D)
After the mobility, the receiving organisation should send a Traineeship Certificate to the trainee and Sending
Institution, normally within five weeks after successful completion of the traineeship. It can be provided electronically
or through any other means accessible to the trainee and the Sending Institution.
The Traineeship Certificate will contain at least the information in Table D.
The actual start and end dates of the traineeship programme should be included according to the following definitions:
0 The start date of the traineeship period is the first day the trainee has been present at the receiving
organisation to carry out his/her traineeship. For example, this could be the first day of work, a welcoming
event organised by the receiving organisation, an information session for trainees with special needs, a
language and intercultural course organised either by the receiving organisation or other organisations (if the
Sending Institution considers it relevant for the mobility).
0 The end date of the traineeship period is the last day the trainee has been present at the receiving
organisation to carry out his/her traineeship, not his actual date of departure.

Transcript of Records and Recognition*

The Sending Institution should recognise the traineeship according to the provisions in Table B. If applicable, the
Sending Institution should provide the Transcript of Records to the trainee or record the results in a database (or other
means) accessible to the student, normally five weeks after receiving the Traineeship Certificate, without further
requirements than those agreed upon before the mobility.

The Transcript of Records will contain at least the information that the Sending Institution committed to provide
before the mobility in the Learning Agreement, i.e. the number of ECTS credits (or equivalent) awarded and the grade
given (which can be expressed in the form of pass/fail).

In the case of traineeships combined with a study period, the Transcript of Records will also take into account the
study period abroad. To this effect, the Receiving Institution should send a Transcript of Records (Table C) to the
student and to the Sending Institution within a period stipulated in the Inter-Institutional Agreement (normally within
five weeks after publication/proclamation of the student’s results at the Receiving Institution). Similar provisions apply
as to traineeships in terms of the actual start and end dates. Following the receipt of the Transcript of Records, the
Sending Institution should recognise the academic outcomes successfully completed. It should award the total number
of ECTS credits (or equivalent) contained in Table B (and, if applicable, B2) and count them towards the student’s
degree, without the need for the student to take any further courses or exams. Where applicable, the Sending
Institution will convert the grades received by the student abroad, taking into account the grade distribution
information from the Receiving Institution (for higher education institutions from Programme Countries, see the

4 Recognition: all the credits that the trainee has earned during the mobility and that were specified in the final version of the Learning
Agreement (Table B of the official template) are recognised by the Sending Institution, according to its commitment before the mobility and
without further requirements than those agreed upon before the mobility.

6
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methodology described in the ECTS Users' Guide®). The European Commission encourages institutions to use the
EGRACONS® tool for this purpose.

e The Sending Institution will provide a Transcript of Records (Table D) to the student or record the results in a database
or any other means accessible to the student, normally within five weeks after having received the transcript of the
Receiving Institution.

e The student will be able to report on the recognition by the Sending Institution via the on-line EU survey or a
complementary online survey.

Diploma Supplement

In the case of HEIs based in countries part of the Bologna Process and the European Higher Education Area (EHEA),
the information contained in the Traineeship Certificate from the receiving organisation should also be included in
the Diploma Supplement (or equivalent) of the trainee upon his or her graduation.

It is also recommended to record the traineeship in the trainee's Europass Mobility Document, especially if the
student is from a Partner Country where the Diploma Supplement is not applicable.

5 ECTS Users' Guide: http://ec.europa.eu/education/ects/users-guide/index_en.htm
6 EGRACONS Grade Conversion Tool: https://tool.egracons.eu/
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Steps to fill in the Learning Agreement for Traineeships




Learning Agreement Higher Education:

Learning Agreement form

Erasmus+ Student MOblIlty for Studies ~ Student’s name
combined with a Traineeship Academic Year 20../20...

Between Programme and Partner Countries

Gender:
Last . . . . [Male/Female/
First name(s Date of birth Nationality* ¥ Study cycle? Field of education®
name(s) (s) Y Undefined] Yoy
Student
Faculty/ . s .
Name Erasmus code Address Country Contact person name® email; phone
Department
The
Programme
Country
Institution
Faculty/ Department .
Name ¥/ Dep Address Country Contact person name; email; phone
The Partner
Country
Institution
Mentor’ name;
Address; . Contact person® name; .
Name Department | Country Size o ) position;
website position; e-mail; phone .
e-mail; phone
Receiving
Organisation
[J < 250 employees
[J > 250 employees

1 Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7) /
Doctorate or equivalent third cycle (EQF level 8).

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should be used to find the
ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the trainee by the sending
institution.

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher
Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

5 Contact person at the Programme/ Partner Country Institution: a person who provides a link for administrative information and who,
depending on the structure of the higher education institution, may be the departmental coordinator or will work at the international relations
office or equivalent body within the institution.

6 Contact person at the Receiving Organisation: a person who can provide administrative information within the framework of Erasmus+
traineeships. The contact person may act as well as supervisor who is the person responsible for signing the Learning Agreement

7 Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and experience relative to
the organisation (culture of the organisation, informal codes and conducts, etc.). Normally, the mentor should be a different person than the
contact person and the supervisor.
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T Before the mobility Student’s name
Sl Erasmus+ Academic Year 20.../20...

Table A- Study Programme at the Receiving Institution

Planned period of the mobility: from [month/year] ................ to [month/year] ...............
Number of ECTS credits (or
Component? code Component title at the Receiving Institution Semester equivalent)® to be awarded by the
(if any) (as indicated in the course catalogue®) Receiving Institution upon

successful completion

Total: ...

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information]

Table A - Traineeship Programme at the Receiving Organisation

Planned period of the mobility: from [month/year] ................ to [month/year] ................

Traineeship title: ...

Number of working hours per week: ... " Traineeship in digital skills**: Yes (] No [J

Detailed programme of the traineeship:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

The level of language competence!? in [indicate here the main language of instruction and work] that the trainee already has or agrees to acquire by
the start of the mobility periodis: A1 0 A20 B1 O B2O Cld €20 Native speaker O

8 An "educational component" is a self-contained and formal structured learning experience that features learning outcomes, credits and
forms of assessment. Examples of educational components are: a course, module, seminar, laboratory work, practical work,
preparation/research for a thesis, mobility window or free electives.

9 Course catalogue: detailed, user-friendly and up-to-date information on the institution’s learning environment that should be available to
students before the mobility period and throughout their studies to enable them to make the right choices and use their time most efficiently.
The information concerns, for example, the qualifications offered, the learning, teaching and assessment procedures, the level of programmes,
the individual educational components and the learning resources. The Course Catalogue should include the names of people to contact, with
information about how, when and where to contact them.

10 ECTS credits (or equivalent): in countries where the "ECTS" system is not in place, in particular for institutions located in Partner Countries
not participating in the Bologna process, "ECTS" needs to be replaced in the relevant tables by the name of the equivalent system that is used,
and a web link to an explanation to the system should be added.

1 Traineeship in digital skills: any traineeship will be considered as such when one or more of the following activities are practised by the
trainee: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or architectural design; development of
apps, software, scripts, or websites; installation, maintenance and management of IT systems and networks; cybersecurity; data analytics,
mining and visualisation; programming and training of robots and artificial intelligence applications. Generic customer support, order
fulfilment, data entry or office tasks are not considered in this category.

12 Level of language competence: a description of the European Language Levels (CEFR) is available at:

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

10
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t Student’s name
Sl Erasmus+ Academic Year 20.../20...

Table B- Commitment of the Sending Institution before the mobility regarding recognition

Recognition based on Study Programme

Number of ECTS credits (or
Semester equivalent) to be recognised by the
Sending Institution

Component code Component title at the Sending Institution
(if any) (as indicated in the course catalogue)

Total: ...

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information]

Recognition linked to the Traineeship Programme - Please keep only one of the following boxes:

1.The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

Award of ECTS credits (or equivalent) as set out in the above table (B)

Give a grade based on:  Traineeship certificate (1  Final report (1  Interview (]

Transcript of Records Yes [] (mandatory)
Record the traineeship in the trainee's Diploma Supplement (mandatory if sending institution in EHEA) Yes (1 No [

Europass Mobility Document: Yes [1 No [J

2.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes [1 No [J I If yes, please indicate the number of credits: ....

Give a grade: Yes [1 No [J I If yes, please indicate if this will be based on: Traineeship certificate (1 Final report (1 Interview [
Transcript of Records: Yes (0 No I
Diploma Supplement (mandatory if sending institution in EHEA) Yes (0 No [
Europass Mobility Document: Yes [0 No [

Record the traineeship in the trainee's

Table B - Commitment of the Programme Country Institution regarding
Accident insurance for the trainee

The Programme Country Institution will provide accident insurance to the The accident insurance covers:

trainee (if not provided by the Receiving Organisation): Yes (1 No - accidents during work-related travel: Yes [ No [J
- accidents on the way to work or from work:  Yes (1 No [J
The Programme Country Institution will provide liability insurance to the trainee (if not provided by the Receiving Organisation): Yes [1 No [

Table C - Receiving Organisation

The Receiving Organisation will provide financial support to the trainee for the If yes, amount (EUR/month): ...........
traineeship: Yes (1 No (]
The Receiving Organisation will provide a contribution in kind to the trainee for the traineeship: Yes (1 No [
If yes, please specify: ....

The accident insurance covers:

The Receiving Organisation will provide accident insurance to the trainee (if not - accidents during work-related travel: Yes (1 No [
provided by the Programme Country Institution): Yes (1 No [ - accidents on the way to or from work: Yes [1 No [
The Receiving Organisation will provide liability insurance to the trainee (if not provided by the Programme Country Institution): Yes [J No [J
The Receiving Organisation will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship

— e -
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Commitment Student’s name|

ErasmUS+ Academic Year 20...720...

By signing this document, the student, the Programme Country Institution, the Receiving Organisation and the Partner Country Institution confirm that they
approve the Learning Agreement and that they will comply with all the arrangements agreed by all parties.

The Receiving Institution confirms that the educational components listed in Table A are in line with its course catalogue and should be available to the
student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the successfully completed
educational components and to count them towards the student's degree as described in Table B. Any exceptions to this rule are documented in an annex
of this Learning Agreement and agreed by all parties. The student, the Receiving Institution and the Receiving Organisation will communicate to the Sending
Institution any problems or changes regarding the programme abroad, responsible persons and/or planned period of mobility.

The Programme Country Institution and the trainee also commit to what is set out in the Erasmus+ grant agreement.

The Programme Country Institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships and the
Partner Country Institution commits to respect the principles agreed in the inter-institutional agreement for institutions located in Partner Countries.

Commitment Name Email Position Date Signature

Student Trainee

Responsible person®3 at the Programme Country
Institution

Responsible person at the Partner Country
Institution

Supervisor! at the Receiving Organisation

13 Responsible person at the Programme/Partner Country institution: this person is responsible for signing the Learning Agreement,
amending it if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as set out in
the Learning Agreement. The name and email of the Responsible person must be filled in only in case it differs from that of the Contact person
mentioned at the top of the document.

14 Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if needed, supervising
the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the Supervisor must be filled in only in case it
differs from that of the Contact person mentioned at the top of the document.

12
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Student’s name
Erasmus+ Academic Year 20...7/20...

During the Mobility

Exceptional changes to the Study Programme at the Receiving Institution (Table A)
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institution)

Number
. - of ECTS
Table A2 Component Component title at the Receiving Deleted Added credits
During the code Institution component component Reason for change (or
mobility (if any) (as indicated in the course catalogue) [tick if applicable] [tick if applicable] equivale
nt)
Choose an item.
o o Choose an item.
Reasons for exceptional changes to study programme abroad (choose an item number from the table below):
Reasons for deleting a component Reason for adding a component
1. Previously selected educational component is not available at the Receiving | 5. Substituting a deleted component
Institution
2. Component is in a different language than previously specified in the course | 6. Extending the mobility period
catalogue
3. Timetable conflict 7. Other (please specify)
4, Other (please specify)
Exceptional changes to planned recognition of study programme (Table B)- if applicable
(to be approved by e-mail or signature by the student and the responsible person in the Sending Institution)
Tal?le B2 Component Component title at the Sending Institution Deleted Added .
During the code (as indicated in the course catalogue) component component Number of ECTS credits (or
mobility (if any) 3 [tick if applicable] [tick if applicable] equivalent)
] ]
m| m|

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation
(to be approved by e-mail or signature by the student, the responsible person in the Programme Country Institution, the responsible person in the
Receiving Organisation and the Partner Country Institution)

Planned period of the mobility: from [month/year] ................ till [month/year] ...............

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

13



Higher Education:

Learning Agreement form
t Student’s name
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After the Mobility

Transcript of Records by the Receiving Institution

Start and end dates of the study period: from [day/month/year] ................ to [day/month/year] ................

Table C Was the component Grades
After the Component Component title at the Receiving Institution successfully Number ?f ECTS received at the
- code - . credits -

mobility (if any) (as indicated in the course catalogue) completed by the (or equivalent) Receiving

v student? [Yes/No] q Institution

Total: ...
Transcript of Records and Recognition by the Sending Institution
Start and end dates of the study period: from [day/month/year] ................ to [day/month/year] ......ccceouu.

Table D Component Grades registered at
After the czde Title of recognised component at the Sending Institution Number of ECTS credits the Sending
mobility (if any) (as indicated in the course catalogue) (or equivalent) recognised Institution

(if applicable)

Total: ...

Table D - Traineeship Certificate by the Receiving Organisation

Name of the trainee:

Name of the Receiving Organisation:

Sector of the Receiving Organisation:

Address of the Receiving Organisation [street, city, country, phone, e-mail address], website:

Start date and end date of traineeship: from [day/month/year] ........ccccureruuee to [day/month/year] ......cccceeuuun..

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation:

14
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Erasmus-+ Learning Agreement eademic D e
Student Mobility for Traineeships
Between Programme and Partner Countries

From Partner to Programme Countries

Gender:
Last . . . . . .
First name(s) Date of birth Nationality! | [Male/Female/ Study cycle? Field of education®
name(s) )
Undefined]
Student
Faculty/ . s .
Name Erasmus code Address Country Contact person name*® email; phone
Department
The
Programme
Country
Institution
Faculty/ Department .
Name v/ Dep Address Country Contact person name; email; phone
The Partner
Country
Institution
Mentor” name;
Address; . Contact person® name; . ’
Name Department . Country Size L. . position;
website position; e-mail; phone N
e-mail; phone
Receiving
Organisation
[J < 250 employees
[ > 250 employees

1 Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7) /
Doctorate or equivalent third cycle (EQF level 8).

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm should be used to find the
ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the trainee by the sending
institution.

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher
Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

5 Contact person at the Programme/ Partner Country Institution: a person who provides a link for administrative information and who,
depending on the structure of the higher education institution, may be the departmental coordinator or will work at the international relations
office or equivalent body within the institution.

6 Contact person at the Receiving Organisation: a person who can provide administrative information within the framework of Erasmus+
traineeships. The contact person may act as well as supervisor who is the person responsible for signing the Learning Agreement.

7 Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and experience relative to
the organisation (culture of the organisation, informal codes and conducts, etc.). Normally, the mentor should be a different person than the
supervisor and the supervisor.
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t Student’s name
Sl Erasmus+ Academic Year 20.../20...

Before the mobility

Table A - Traineeship Programme at the Receiving Organisation

Planned period of the mobility: from [month/year] ................ to [month/year] ................

Traineeship title: ...

Number of working hours per week: ... || Traineeship in digital skills®: Yes 0 No O

Detailed programme of the traineeship:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

The level of language competence® in [indicate here the main language of work] that the trainee already has or agrees to acquire by the start of the
mobility periodis: A10 A20 B1 O B20O (€10 C20 Native speaker O

Table B — Commitment of the Sending Institution before the mobility
Please use only one of the following boxes:

Recognition linked to the Traineeship Programme

1. The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

Award ........ .... ECTS credits (or equivalent)®®

Give a grade based on:  Traineeship certificate (1  Final report (1  Interview [

Transcript of Records Yes [] (mandatory)

Record the traineeship in the trainee's Diploma Supplement (mandatory if sending institution in EHEA) Yes (0 No I

Europass Mobility Document: Yes [1 No [J

2. The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes (1 No [J If yes, please indicate the number of credits: ....

Give a grade: Yes [1 No [J I If yes, please indicate if this will be based on: Traineeship certificate [1 Final report (1 Interview []
Transcript of Records: Yes (0 No I

Record the traineeship in the trainee's Diploma Supplement (mandatory if sending institution in EHEA) Yes (0 No [
Europass Mobility Document: Yes [0 No[J

8 Traineeship in digital skills: any traineeship will be considered as such when one or more of the following activities are
practised by the trainee: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or
architectural design; development of apps, software, scripts, or websites; installation, maintenance and management of IT
systems and networks; cybersecurity; data analytics, mining and visualisation; programming and training of robots and artificial
intelligence applications. Generic customer support, order fulfilment, data entry or office tasks are not considered in this
category.

9 Level of language competence: a description of the European Language Levels (CEFR) is available at:

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

10 ECTS credits or equivalent: in countries where the "ECTS" system it is not in place, in particular for institutions located in
Partner Countries not participating in the Bologna process, "ECTS" needs to be replaced in all tables by the name of the
equivalent system that is used. A web link to an explanation to the system should be added.
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Student’s name
Academic Year 20.../20...

Table B — Commitment of the Programme Country Institution regarding
Accident insurance for the trainee

The Programme Country Institution will provide accident insurance to the
trainee (if not provided by the Receiving Organisation ):
Yes LI No I

The accident insurance covers:
- accidents during work-related travel: Yes [ No [J
- accidents on the way to or from work: Yes (1 No [J

The Programme Country Institution will provide liability insurance to the trainee

(if not provided by the Receiving Organisation): Yes [J No [J

Table C - Receiving Organisation

The Receiving Organisation will provide financial support to the trainee for the traineeship: Yes (1 No [ If yes, amount (EUR/month): ...........

If yes, please specify: ....

The Receiving Organisation will provide a contribution in kind to the trainee for the traineeship: Yes [1 No (]

The Receiving Organisation will provide accident insurance to the trainee (if not
provided by the Programme Country Institution): Yes [ No [

The accident insurance covers:
- accidents during work-related travel: Yes (1 No [
- accidents on the way to or from work: Yes [J No [J

The Receiving Organisation will provide liability insurance to the trainee (if not provided by the Programme Country Institution): Yes (1 No [J

The Receiving Organisation will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

—————————————————————————— S

By signing this document, the trainee, the Programme Country Institution, the Receiving Organisation and the Partner Country Institution confirm that they
approve the Learning Agreement and that they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation will
communicate any problem or changes regarding the traineeship period to the Partner Country Institution and the Programme Country Institution. The

Programme Country Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement. The Programme Country Institution

undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships and the Partner Country Institution commits to

respect the principles agreed in the inter-institutional agreement for institutions located in Partner Countries.

Commitment Name Email

Position Date Signature

Trainee

Trainee

Responsible person?! at the Programme Country
Institution

Responsible person at the Partner Country
Institution

Supervisor!? at the Receiving Organisation

11 Responsible person at the Programme/Partner Country institution: this person is responsible for signing the Learning

Agreement, amending it if needed and recognising the credits and
academic body as set out in the Learning Agreement. The name an

associated learning outcomes on behalf of the responsible
d email of the Responsible person must be filled in only in

case it differs from that of the Contact person mentioned at the top of the document.

12 supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if

needed, supervising the trainee during the traineeship and signin

g the Traineeship Certificate. The name and email of the

Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.
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Higher Education:
Learning Agreement form
Student’s name

Erasmus+ Academic Year 20...720...

During the Mobility

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation
(to be approved by e-mail or signature by the student, the responsible person in the Programme Country Institution, the responsible person in the
Receiving Organisation and the Partner Country Institution)

Planned period of the mobility: from [month/year] ................ till [month/year] ...............

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

After the Mobility

Table D - Traineeship Certificate by the Receiving Organisation

Name of the trainee:

Name of the Receiving Organisation:

Sector of the Receiving Organisation:

Address of the Receiving Organisation [street, city, country, phone, e-mail address], website:

Start date and end date of traineeship: from [day/month/year] ........ccccueruuee to [day/month/year] ......c.cceeuuue..

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation:
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Learning Ag reement Higher Education:

Learning Agreement form

H H M Student’s name
Erasmus+ Student Mobility for Traineeships Aendermic yogent's name

Between Programme and Partner Countries

From Programme to Partner Countries

Gender:
Last name(s) First name(s) Date of birth Nationality? [Male/Female/ Study cycle? Field of education®
Undefined]
Trainee
Faculty/ . s .
Name Erasmus code Address Country Contact person name®; email; phone
Department
The
Programme
Country
Institution

Mentor” name;

Address; . Contact person® name; . !
Name Department . Country Size L. . position;

website position; e-mail; phone N

e-mail; phone

Receiving
Organisation
[J < 250 employees
[ > 250 employees

! Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF
level 7) / Doctorate or equivalent third cycle (EQF level 8).

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f en.htm should be

used to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to
the trainee by the sending institution.

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for
Higher Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

5 Contact person at the sending institution: a person who provides a link for administrative information and who, depending on
the structure of the higher education institution, may be the departmental coordinator or will work at the international relations
office or equivalent body within the institution.

6 Contact person at the Receiving Organisation: a person who can provide administrative information within the framework of
Erasmus+ traineeships.

7 Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and experience
relative to the organisation (culture of the organisation, informal codes and conducts, etc.). Normally, the mentor should be a
different person than the supervisor.
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Higher Education:

Learning Agreement form
t Student’s name
Sl Erasmus+ Academic Year 20.../20...

Before the mobility

Table A - Traineeship Programme at the Receiving Organisation

Planned period of the mobility: from [month/year] ................ to [month/year] ................

Traineeship title: ...

Number of working hours per week: ... Traineeship in digital skills®: Yes (1 No [J

Detailed programme of the traineeship:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

The level of language competence® in [indicate here the main language of work] that the trainee already has or agrees to acquire by the start of the
mobility periodis: A10 A20 B1 O B20O (€10 C20 Native speaker O

Table B - Commitment of the Sending Institution regarding recognition
Please use only one of the following boxes:

1. The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

Award ........ .... ECTS credits
Give a grade based on:  Traineeship certificate [1  Final report (1  Interview (]
Transcript of Records Yes [ (mandatory)
Record the traineeship in the trainee's Diploma Supplement Yes ] (mandatory)
Europass Mobility Document: Yes (1 No [J

2.The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Award ECTS credits (or equivalent): Yes (1 No [J I If yes, please indicate the number of credits: ....

Give a grade: Yes [1 No [J I If yes, please indicate if this will be based on: Traineeship certificate [1 Final report (1 Interview []
Transcript of Records: Yes (0 No [

Record the traineeship in the trainee's Diploma Supplement Yes [0 (mandatory in all cases)
Europass Mobility Document: Yes [ No [

8 Traineeship in digital skills: any traineeship will be considered as such when one or more of the following activities are
practised by the trainee: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or
architectural design; development of apps, software, scripts, or websites; installation, maintenance and management of IT
systems and networks; cybersecurity; data analytics, mining and visualisation; programming and training of robots and artificial
intelligence applications. Generic customer support, order fulfilment, data entry or office tasks are not considered in this
category.

% Level of language competence: a description of the European Language Levels (CEFR) is available at:
https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr
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Higher Education:

Learning Agreement form
t Student’s name
Sl Erasmus+ Academic Year 20.../20...

Commitment of the Sending Institution regarding
Accident insurance for the trainee

The Programme Country Institution will provide accident insurance to the
trainee (if not provided by the Receiving Organisation ):
Yes (1 No [

The accident insurance covers:
- accidents during work-related travel: Yes (1 No [
- accidents on the way to or from work: Yes [J No [J

The Programme Country Institution will provide liability insurance to the trainee (if not provided by the Receiving Organisation): Yes (1 No [J

Table C - Receiving Organisation

The Receiving Organisation will provide financial support to the trainee for the traineeship: Yes (1 No [ If yes, amount (EUR/month):

The Receiving Organisation will provide a contribution in kind to the trainee for the traineeship: Yes (1 No [
If yes, please specify: ....

The Receiving Organisation will provide accident insurance to the trainee (if not The accident insurance covers:

provided by the Programme Country Institution): Yes (1 No [ - accidents during work-related travel: Yes [ No [J
- accidents on the way to or from work: Yes (1 No [J
The Receiving Organisation will provide liability insurance to the trainee (if not provided by the Programme Country Institution):

Yes (1 No O

The Receiving Organisation will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Programme Country Institution and the Receiving Organisation confirm that they approve the Learning Agreement and
that they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation will communicate any problem or changes regarding
the traineeship period to the Programme Country Institution. The Programme Country Institution and the trainee should also commit to what is set out in the
Erasmus+ grant agreement. The Programme Country Institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to
traineeships

Commitment Name Email Position Date Signature
Trainee Trainee

Responsible person© at the Programme Country

Institution

Supervisor!! at the receiving organisation

10 Responsible person at the Programme/Partner Country institution: this person is responsible for signing the Learning
Agreement, amending it if needed and recognising the credits and associated learning outcomes on behalf of the responsible
academic body as set out in the Learning Agreement. The name and email of the Responsible person must be filled in only in
case it differs from that of the Contact person mentioned at the top of the document.

11 Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.
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Higher Education:
Learning Agreement form
Student’s name

Erasmus+ Academic Year 20...720...

During the Mobility

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation
(to be approved by e-mail or signature by the student, the responsible person in the Programme Country Institution and the responsible person in
the Receiving Organisation)

Planned period of the mobility: from [month/year] ................ till [month/year] ...............

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period:

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

After the Mobility

Table D - Traineeship Certificate by the Receiving Organisation

Name of the trainee:

Name of the Receiving Organisation:

Sector of the Receiving Organisation:

Address of the Receiving Organisation [street, city, country, phone, e-mail address], website:

Start date and end date of traineeship: from [day/month/year] ........ccccueruue. to [day/month/year] ......c.cceeuuue..

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee:

Knowledge, skills (intellectual and practical) and competences acquired (achieved Learning Outcomes):

Evaluation of the trainee:

Date:

Name and signature of the Supervisor at the Receiving Organisation:
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Leal’ning Agreement Higher Education:
L. _ i form
Student Mobility for Studies Hearning Agresment
“ ErasmusA Y

Student’s name
Academic Year 20.../20...

Gender:
[Male/Female/
Last name(s) First name(s) Date of birth Nationality* Undefined] Study cycle? Field of education 2
Student
Erasmus code*
Name Faculty/Department (if applicable) Address Country Contact person name®; email; phone
Sending
Institution
Receiving Erasmus code
Institution Name Faculty/ Department (if applicable) Address Country Contact person name; email; phone
Before the mobility
Study Programme at the Receiving Institution
Planned period of the mobility: from [month/year] ................ to [month/year] ...............
6 R 5 8
Table A Component Component title at the Receiving Institution Number of ECTS credits (or equ‘lv‘alent)
Before the code L . 7 Semester to be awarded by the Receiving
- . (as indicated in the course catalogue’) L. .
mobility (if any) Institution upon successful completion
Total: ...
|| Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information]
The level of language competence® in [indicate here the main language of instruction] that the student already has or agrees to acquire
by the start of the study periodis: A1 0 A20 Bl O B20O Cl10O C20 Native speaker O
Recognition at the Sending Institution
Table B Component . . . Number of ECTS credits (or equivalent)
Component title at the Sending Institution . .
Before the code s R Semester to be recognised by the Sending
o . (as indicated in the course catalogue) L
mobility (if any) Institution

Total: ...
Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information]

Commitment
By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning Agreement and that they will comply with all the
arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the
principles agreed in the Inter-Institutional Agreement for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the
Erasmus+ grant agreement. The Receiving Institution confirms that the educational components listed in Table A are in line with its course catalogue and should be available to the student.
The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them
towards the student's degree as described in Table B. Any exceptions to this rule are documented in an annex of this Learning Agreement and agreed by all parties. The student and the

Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.
Commitment Name Email Position Date Signature
Student Student
Responsible person© at

the Sending Institution
Responsible person at the
Receiving Institution?

During the Mobility
1



Higher Education:

“ Learning Agreement form
Erasmus+  Student’s name
Academic Year 20.../720...

Exceptional changes to Table A

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institution)
Table A2 Component Component title at the Receiving Deleted Added Number of
During the code Institution component component Reason for change®? ECTS credits
mobility (if any) (as indicated in the course catalogue) [tick if applicable] [tick if applicable] (or equivalent)
o o Choose an item.
o o Choose an item.

Exceptional changes to Table B (if applicable)
(to be approved by e-mail or signature by the student and the responsible person in the Sending Institution)

D-Lar?lieg I:Ife Con:zz:ent Component title at the Sending Institution co[r)::)?::nt cor):(:::)ident
mobility (if any) (as indicated in the course catalogue) [tick if applicable] [tick if applicable] Number of ECTS credits (or equivalent)
[m] [m]
[m] [m]
After the Mobility
Transcript of Records at the Receiving Institution
Start and end dates of the study period: from [day/month ... to [day/month/year]
Table C Component . . . Was the component Number of ECTS Grades received
Component title at the Receiving Institution N ..
After the code (as indicated in the course catalogue) successfully completed credits at the Receiving
mobility (if any) g by the student? [Yes/No] (or equivalent) Institution
Total: ...

Transcript of Records and Recognition at the Sending Institution

Start and end dates of the study period: from [day/month/year] ... to [day/month/year]

Table D Component . . . T Number of ECTS credits Grades registered at the
Title of recognised component at the Sending Institution . . -
After the code - ) (or equivalent) Sending Institution
- R (as indicated in the course catalogue) . X .
mobility (if any) recognised (if applicable)
Total: ...




Higher Education:

H Learning Agreement form
Erasmus+  Student’s name
Academic Year 20.../720...

1 Nationality: country to which the person belongs administratively and that issues the ID card and/or passport.

2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7)
/ Doctorate or equivalent third cycle (EQF level 8).

3 Field of education: The ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f en.htm should be used to
find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the student by
the Sending Institution.

4 Erasmus code: a unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher
Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

5> Contact person: person who provides a link for administrative information and who, depending on the structure of the higher
education institution, may be the departmental coordinator or works at the international relations office or equivalent body within the
institution.

6 An "educational component" is a self-contained and formal structured learning experience that features learning outcomes, credits
and forms of assessment. Examples of educational components are: a course, module, seminar, laboratory work, practical work,
preparation/research for a thesis, mobility window or free electives.

7 Course catalogue: detailed, user-friendly and up-to-date information on the institution’s learning environment that should be
available to students before the mobility period and throughout their studies to enable them to make the right choices and use their
time most efficiently. The information concerns, for example, the qualifications offered, the learning, teaching and assessment
procedures, the level of programmes, the individual educational components and the learning resources. The Course Catalogue should
include the names of people to contact, with information about how, when and where to contact them.

8 ECTS credits (or equivalent): in countries where the "ECTS" system is not in place, in particular for institutions located in Partner
Countries not participating in the Bologna process, "ECTS" needs to be replaced in the relevant tables by the name of the equivalent
system that is used, and a web link to an explanation to the system should be added.

° lLevel of language competence: a description of the FEuropean Language Levels (CEFR) is available at:

https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

10 Responsible person at the Sending Institution: an academic who has the authority to approve the Learning Agreement, to
exceptionally amend it when it is needed, as well as to guarantee full recognition of such programme on behalf of the responsible
academic body. The name and email of the Responsible person must be filled in only in case it differs from that of the Contact person
mentioned at the top of the document.

11 Responsible person at the Receiving Institution: the name and email of the Responsible person must be filled in only in case it differs
from that of the Contact person mentioned at the top of the document.

12 Reasons for exceptional changes to study programme abroad (choose an item number from the table below):

Reasons for deleting a component Reason for adding a component

1. Previously selected educational component is not available at the Receiving | 5. Substituting a deleted component
Institution
2. Component is in a different language than previously specified in the course | 6. Extending the mobility period
catalogue
3. Timetable conflict 7. Other (please specify)
4. Other (please specify)
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Erasmus+
Erasmus+

Utastnicka smlouva pro mobilitu studenti na studijni pobyt a/nebo praktickou staz
mezi programovymi a partnerskymi zemémi

[Vzor Utastnické smlouvy je dan ve form& minimélnich pozadavki, instituce si jej miize doplnit dle potieby.
Modre jsou oznaceny vysvétlivky — nutno umazat, zluté€ jsou oznacena pole pro Upravu nebo vybér z moznosti]

[Celé oficialni jméno instituce z programové zemé, Erasmus 1D kdd]

Adresa: [Uplna oficialni adresa]

dale jen "instituce", zastoupena za ucelem podpisu této smlouvy [piijmeni, jméno a funkce]
na jedné stran¢ a

[jméno a pifijmeni studenta]

Datum narozeni: Statni ptislusnost:

Adresa: [Uplna oficialni adresa]

Telefon: E-mail:

Pohlavi: [M/Z/Neur¢ité] Akademicky rok: 20../20..
Studijni cyklus: [Prvni cyklus/druhy cyklus/tieti cyklus/dlouhy magistersky cyklus]
Obor: [na vysilajici instituci] Kod: [Kod ISCED-F]

Pocet let ukonceného vysokoskolského studia:

Student s: O finan¢ni podporou ze zdroje EU Erasmus+

O nulovym grantem (zero-grant)

Finanéni podpora zahrnuje: O podporu Gcastnika se specifickymi potiebami
Student obdrzi finanéni podporu z jiného nez EU Erasmus+ zdroje O

[Pro ucastniky, ktefi jsou piijemci finanéni podpory ze zdroji EU Erasmus+].

Bankovni ucet, na ktery bude vyplacena finan¢ni podpora:
Majitel actu (jedna-li se o jinou osobu nez studenta):
Néazev banky:

BIC/SWIFT: IBAN:

dale jen "ucastnik" na stran¢ druhé, se dohodli na zvlastnich podminkach a ptilohach
uvedenych nize, které tvofi nedilnou soucast této Ucastnické smlouvy (dale jen "smlouva"):

Ptiloha I [Instituce vybere: Studijni smlouva pro studijni pobyt Erasmus+ (Learning
Agreement for Studies)/
Studijni smlouva pro praktickou stdZ Erasmus+ (Learning Agreement for
Erasmus+ mobility for traineeships)/
Studijni smlouva pro studijni pobyt a praktickou staz Erasmus+ (Learning
Agreement for Erasmus+ mobility for studies and for traineeships)]
Ptiloha II VSeobecné podminky
Ptiloha III Erasmus+ Charta studenta

Ustanoveni zvlastnich podminek maji prednost pied podminkami uvedenymi v ptilohach.

[U pftilohy I neni nutné posilat original dokumentu s podpisem: v zavislosti na narodni legislativé jsou piipustné
naskenované kopie podpisu a elektronické podpisy.]



ZVLASTNI PODMINKY

CLANEK 1 - PREDMET SMLOUVY

11

1.2

13

Instituce poskytne podporu ucastnikovi mobility za ucelem [studijniho pobytu/praktické staze/studijniho
pobytu a praktické staze] v rdmci programu Erasmus+.

Ucastnik piijima podporu na pobytové a cestovni néklady uvedenou v &lanku 3 a zavazuje se uskuteénit
mobilitu, jak je popsano v piiloze 1.

Zmény smlouvy, véetné data zahjeni a ukonceni mobility, musi byt pisemné vyzadany a odsouhlaseny
obéma stranami formou dopisu nebo elektronické zpravy.

CLANEK 2 - PLATNOST SMLOUVY A DELKA TRVANI MOBILITY

21
2.2

2.3

24

25

2.6

Smlouva vstupuje v platnost dnem podpisu posledni z obou stran.

Miniméalni doba trvani mobility je [studijni pobyt: 3 mésice nebo 1 akademické obdobi &i trimestr]
[prakticka staz: 2 mé&sice]. [Kombinovana mobilita: Mobilita kombinujici studijni pobyt a praktickou staz
zahrnuje studijni program spojeny se vzdélavacimi aktivitami, které mohou byt po sob& jdouci nebo se
uskutecni beéhem stejného obdobi. Minimalni doba trvani kombinovanych mobilit je 3 mésice nebo 1
akademické obdobi ¢i trimestr a instituce rozhodne o vhodné kombinaci studijnich a vzdélavacich aktivit.
Celkova délka trvani mobility nesmi piekro¢it 12 mésici, véetné obdobi s nulovym grantem (zero-grant),
které by mélo byt vyuZito pouze vyjimeéné.

Mobilita bude zahajena [datum] a ukon¢ena [datum]. Datum zahajeni mobility odpovida prvnimu dni,
kdy je vyzadovana piitomnost ucastnika v piijimajici organizaci. [U udastnikii jazykovych kurzi
poskytovanych jinou organizaci, neZ je pfijimajici instituce, zvoli instituce jako odpovidajici ¢ast mobility
v zahrani¢i: Datum zahajeni mobility odpovida prvnimu dni, kdy je Gcastnik pfitomen na jazykovém
kurzu mimo pfijimajici organizaci.] Datum ukonéeni zahrani¢ni mobility odpovida poslednimu dni, kdy
je vyzadovana piitomnost u¢astnika v ptijimajici instituci.

Ucastnik obdrzi finanéni podporu ze zdroje EU Erasmus+ na [...] mésict a [...] dnii.[Poéet mésicti a
dodateénych dnii se rovnad dobé trvani mobility; pro uéastniky s nulovym grantem (zero-grant) je pocet
mésict a dodateénych dni 0].

[Instituce v piipads potieby doplni specificka pravidla: Ugastnik obdrzi finanéni podporu z jiného nez EU
Erasmus+ zdroje na [...] dni mobility.]

PoZadavek na prodlouZeni doby pobytu bude pfedlozen alespoii jeden mésic pred pivodné planovym
koncem mobility.

[Instituce vybere v zavislosti na typu mobility: Na vypisu studijnich vysledkt (Transcript of
Records)/osvédceni o absolvovani praktické staze (Traineeship Certificate)/vypisu studijnich vysledkt a
osvédéeni o absolvovani praktické staze (Transcript of Records and Traineeship Certificate)] (nebo na
prohlaseni pfipojeném k tomuto dokumentu) bude uvedeno potvrzené datum zahajeni a ukonceni
mobility.

CLANEK 3 — FINANCNI PODPORA

3.1

3.2

3.3

3.4

3.5

Podpora na pobytové naklady ze zdroje EU Erasmus+ na délku trvani mobility ¢ini [...] EUR, coz
odpovida [...] EUR na mésic a [...] EUR na dodate¢né dny.

Koneéna ¢astka ze zdroje EU Erasmus+ na dobu trvani mobility se stanovi vynasobenim poctu mésici
mobility financovanych z EU Erasmus+ zdroje uvedenych v ¢lanku 2.4 a odpovidajici sazby na mésic pro
ptislu§nou hostitelskou zemi. V piipadé netuplnych mésict se finanéni podpora ze zdroje EU Erasmus+
vypocita vynasobenim poctu dni v netplném meésici a 1/30 jednotkovych nakladi na mésic.

[Instituce v pfipadé potieby doplni specificka pravidla: Finanéni podpora na mobilitu z jiného nez EU
Erasmus+ zdroje ¢ini [...] EUR.

[Instituce vybere Variantu 1 nebo Variantu 2]

[Varianta 1: Ucastnik zaroven obdrzi [...] EUR jako piispévek na cestovni naklady.] [Pro uéastniky
s nulovym grantem (zero-grant) je piispévek na cestovni naklady 0]

[Varianta 2: Instituce poskytne ucastnikovi podporu v ramci rozpoétovych kategorii cestovnich naklada
formou zajisténi cesty. V takovém piipadé piijemce zajisti, aby tyto sluzby spliiovaly nezbytné standardy
kvality a bezpecnosti.

Nahrada nakladi vzniklych v souvislosti s podporou ucastniki se specifickymi potfebami, je-li to
relevantni, bude vychéazet z podkladt poskytnutych ucastnikem.

Financni pfispévek nesmi byt pouzit na kryti obdobnych nakladt, které jsou jiz financovany ze zdroja
EU.

Nehledé na ¢lanek 3.4 je financni piispévek slucitelny s jakymkoliv jinym zdrojem financovani vcetné
piijmd, jeZ Gastnik mohl ziskat praci nad ramec svého studijniho pobytu/praktické stéze, vykonava-li
¢innosti uvedené v ptiloze 1.



3.6

Finanéni podpora nebo jeji ¢ast musi byt vracena, dojde-li k poruSeni podminek smlouvy ucastnikem.
Ukonci-li u€astnik smlouvu jesté pied vyprSenim jeji platnosti, musi vratit tu ¢ast finan¢ni podpory, ktera
mu jiz byla vyplacena, neexistuje-li jind dohoda s instituci. Neni-li G¢astnik schopen dokonéit svou
mobilitu, jak je uvedeno v ptiloze 1, z divodu vy$§i moci, ma ucastnik narok na alesponi ¢ast finanéni
podpory odpovidajici skutecné dobé trvani mobility. Veskeré zbyvajici prostfedky musi byt vraceny,
neexistuje-li jind dohoda s instituci. Takové piipady budou nahladseny instituci a odsouhlaseny narodni
agenturou. Ucastnik je povinen si uchovéavat uéetni doklady a smluvni dokumentaci za vynaloZené
naklady spojené s mobilitou, jejichz uhradu by v pripadé vyssi moci narokoval.

CLANEK 4 - PLATEBNi PODMINKY

4.1

4.2

4.3

Nejpozdéji v den zahdjeni mobility nebo po obdrzeni potvrzeni o piijezdu (pfipadné po predlozeni
potvrzeni o zfizeni uctu) obdrzi u¢astnik zalohu ve vysi [50 %, 70 % nebo 100 %] finanéni podpory na
pobytové a cestovni néklady ze zdroje EU Erasmus+ stanovené v ¢&lanku 3. V piipadé, ze udastnik
neposkytne pozadované podklady vcéas (dle harmonogramu instituce), mize byt vyjimecné schvalena
pozdé&jsi platba zalohy.

[Pokud vysSe zalohy nepokryva celkovou vysi grantu: [on-line podani zavérecné zpravy Gcéastnika (EU
Survey) bude povaZzovano za zadost Gcastnika o doplatek finan¢ni podpory. Instituce ma 20 kalendarnich
dnti od podani on-line zavéreéné zpravy (EU Survey) na provedeni platby doplatku nebo vystaveni
ptikazu k vratce].

[Obdrzi-li G¢astnik finanéni podporu z jiného nez EU Erasmus+ zdroje: instituce doplni pfislusna platebni
ujednani]

Clanek 5: POJISTENI
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54

Ugastnik musi mit odpovidajici pojisténi. [Instituce doplni do této dohody klauzuli s cilem zajistit, aby
studenti byli jasné€ informovani o problematice pojisténi, vzdy oznaci, co je povinné nebo doporucené. U
povinného pojisténi musi byt uvedeno, kdo je zodpovédny za zajisténi pojisténi (studijni pobyt: instituce
nebo Ucastnik; praktickd staz: vysilajici organizace, instituce nebo student). Nasledujici informace jsou
nepovinné, nicméné doporucené: referencni Cislo pojistné smlouvy a pojistovny. Velmi zalezi na
pravnich a spravnich piedpisech ve vysilajici a hostitelské zemi.]

[Studijni pobyt a prakticka staZ] Potvrzeni o zajisténi zdravotniho poji§téni bude soucasti této smlouvy.
[Pojisténi je povinné. Zakladni kryti mize byt poskytnuto narodnim zdravotnim pojisténim tcéastnika.
Nicméné vyse kryti vSak nemusi byt dostateéna, zvlasté v piipade repatriace ¢i specifického lékaiského
vykonu. V takovém ptipadé mize byt vhodné doplnkové soukromé pojisténi. Vysilajici instituce studenta
nese odpoveédnost za obeznameni ucastnika s problematikou zdravotniho pojisténi. ]

[Volitelné pro studijni pobyty, povinné pro praktické staze] Potvrzeni o sjednani pojisténi odpovédnosti
(kryti skod zptisobenych studentem na pracovisti [/v misté studia, je-li ptedpoklad, ze bude vyzadovano i
u studijnich pobytti]) a zptisobu jeho zajisténi bude soucasti této smlouvy.

[Pojisténi odpovédnosti kryje Skody zpiisobené studentem béhem jeho pobytu v zahranici (nezavisle na
tom, zda je na pracovisti / ve skole ¢i nikoliv). Je proto odpovédnosti vysilajici instituce presvédcit se, Ze
je sjednano pojisténi odpovédnosti, které povinné kryje minimalne skody zpiisobené ucastnikem na
pracovisti. Piiloha 1 jasné stanovi, zda ho hradi pFijimajici organizace, ¢i nikoliv. Neni-li povinné na
zdkladé vnitrostatnich pravnich piedpisii hostitelské zemé, nelze jej od prijimajici organizace vyZadovat.]
[\Volitelné pro studijni pobyty, povinné pro praktické staze] Potvrzeni o sjednéani \irazového pojisténi
vztahujiciho se na ukoly provadéné studentem zahrnujici alesponn Skody zpisobené studentovi na
pracovisti [/v misté studia, je-li pfedpoklad, Ze bude vyzadovano i u studijnich pobyti]) a zptisobu jeho
zajisténi bude soucasti této smlouvy.

[Toto pojisténi kryje Skody zpiisobené zaméstnanciim vyplyvajici z pracovnich vrazii. V mnoha zemich
Jsou zaméstnanci pojisténi prave pro pripad pracovnich urazii. Je proto odpovédnosti vysilajici instituce
presvédcit se, ze urazove pojisteni bylo sjednano. Priloha 1 jasné stanovi, zda ho poskytuje prijimajici
organizace, ci nikoliv. Neposkytuje-li prijimajici organizace takové pojisténi, (které nemizZe byt
vyZadovano, neni-li povinnym podle vnitrostdatnich pravnich predpisii hostitelské zemé), zajisti vysilajici
instituce, aby student mél takové pojisteni sjednano (bud’ vysilajici instituci (na zdakladé dobrovolnosti v
ramci svého fizeni kvality), nebo samotnym ucastnikem)].

Clének 6: ZAVERECNA ZPRAVA UCASTNIKA (EU SURVEY)

6.1

6.2

Utastnik obdrZi pozvéani k vyplnéni on-line zavéreéné zpravy (EU Survey) 30 kalendainich dni pied
koncem mobility. Ugastnik on-line vyplni a odesle zavéreénou zpravu (EU Survey) do 10 kalendatnich
dnti po obdrzeni vyzvy k jejimu podani. Od ugastniki, kteti nevyplni a neodeslou on-line zavére¢nou
zprévu (EU Survey), miize byt vyzadovano Easte¢né nebo plné vraceni finanéni podpory.

Utastnikovi bude zaslan dopliujici on-line dotaznik po ukonéeni mobility za uéelem ziskani Gplné zpravy
0 uznani vysledki studia.



CLANEK 7 - ROZHODNE PRAVO A PRISLUSNY SOUD

7.1 Smlouva se Fidi pravnim fadem Ceské republiky.

7.2 Piislusny soud uréeny v souladu s pfislusnymi vnitrostatnimi pravnimi ptedpisy je vyluéné pfislusny
rozhodovat v jakychkoli sporech mezi instituci a u¢astnikem ohledné vykladu, uplatiiovani nebo platnosti
této smlouvy, pokud takovy spor nelze vyfesit dohodou obou stran.

PODPISY

Za ucastnika Za [instituci

[ptijmeni / jméno] [ptijmeni / jméno / funkce]
[podpis] [podpis]

V [misto], [datum] V [misto], [datum]



Priloha I

Studijni smlouva pro studijni pobyt (Learning Agreement for Studies)
Studijni smlouva pro studijni pobyt a praktickou staz (Learning Agreement for Erasmus+
mobility for studies and for traineeships)
Studijni smlouva pro praktickou staz (Learning Agreement for Erasmus+ mobility for
traineeships)



Piiloha 11

VSEOBECNE PODMINKY

Clanek 1: Odpovédnost za $kodu

Kazda ze stran této smlouvy zprosti druhou stranu jakékoliv
obcanskopravni odpovédnosti za skody vzniklé ji nebo jejim
zaméstnancim v dusledku plnéni této smlouvy, pokud tyto
Skody nejsou disledkem zavazného a umyslného pochybeni
druhé smluvni strany nebo jejich zameéstnanct.

Ceska nérodni agentura, Evropskd komise nebo jejich
zam¢stnanci nenesou odpovédnost v pfipadé narokované
pojistné udalosti v ramci této smlouvy v souvislosti s
jakoukoliv skodou vzniklou v prabéhu mobility. V duasledku
toho Ceské narodni agentura nebo Evropska komise nevyhovi
Zadné zadosti o nahradu Skody doprovazejici tento vzneseny
narok.

Clanek 2: Ukon&eni smlouvy

V pripadé, Zze ucastnik neplni nékterou z povinnosti
vyplyvajicich z této smlouvy, a to bez ohledu na dusledky v
souladu s piislusSnymi pravnimi piedpisy, je instituce legalné
oprdvnéna vypov€dét nebo odstoupit od smlouvy bez
jakékoliv dalsi pravni formality, nepodnikne-li udastnik
kroky k népravé do jednoho mésice od obdrzeni oznameni
doporuc¢enym dopisem.

Ukon¢i-li ucastnik smlouvu jesté¢ pied vyprSenim jeji
platnosti nebo nedodrzuje-li smlouvu podle pravidel, musi
vratit tu ¢ast financni podpory, kterd mu jiz byla vyplacena,
neexistuje-li jind dohoda s vysilajici instituci.

V piipadé ukonéeni smlouvy ucastnikem z didvodu "vyssi
moci", tj. nepfedvidatelné vyjimeéné situace nebo udalosti
mimo kontrolu u¢astnika a neni-li nasledkem jeho pochybeni
¢i nedbalosti, ma ucastnik narok na alespon cast finanéni
podpory odpovidajici skute¢né dobé trvani mobility. VeSkeré
zbyvajici prosttedky musi byt vraceny, neexistuje-li jina
dohoda s instituc.

Clanek 3: Ochrana osobnich daji

Veskeré osobni udaje obsazené ve smlouve se zpracovavaji v
souladu s nafizenim (ES) & 2018/1725 Evropského
parlamentu a Rady o ochrané fyzickych osob v souvislosti se
zpracovanim osobnich udajii organy a institucemi EU a o
volném pohybu téchto udaji. Tyto udaje musi byt
zpracovavany vyhradné v souvislosti s plnénim smlouvy a
naslednymi aktivitami v souladu s pfedmétem této smlouvy
ze strany instituce, narodni agentury a Evropské komise, aniz
by byla dotcena moznost piedat idaje organim odpoveédnym
za kontrolu a audit v souladu s pravnimi pfedpisy EU (ucetni
dvir nebo Evropsky tfad pro boj proti podvodiim (OLAF)).

Utastnik miize na zékladé pisemné zadosti ziskat piistup ke
svym osobnim udajim a opravit informace, které jsou
nepiesné nebo neuplné. Jakékoliv dotazy ohledné zpracovani
svych osobnich idaji by mél sméfovat na instituci a/nebo
narodni agenturu. Ucastnik moZe podat stiznost proti
zpracovani svych osobnich tdaji u Ufadu pro ochranu
osobnich udaji s ohledem na pouziti téchto udajti instituci,
narodni agenturou, nebo u Evropského inspektora ochrany
udaju, pokud jde o pouziti udajii Evropskou komisi.

Clanek 4: Kontroly a audity

Smluvni strany se zavazuji poskytovat jakékoliv podrobné
informace vyzadané Evropskou komisi, ¢eskou narodni
agenturou nebo jinym externim subjektem povéfenym
Evropskou komisi nebo ceskou narodni agenturou ke
kontrole ¥adné realizace mobility a ustanoveni této smlouvy.



Erasmus+

Grant agreement model for Erasmus+ studies and/or traineeships between PROGRAMME
and PARTNER COUNTRIES

[This template can be adapted by the National Agency (NA) or the higher education institution (HEI), but the
contents of the template are minimum requirements. Blue code: directions for NAs/HEIs that should be deleted;
yellow code: NA/HEI to select or edit as applicable.]

[Full official name of the Programme Country institution and Erasmus Code]
Address: [official address in full]

Called hereafter "the institution™, represented for the purposes of signature of this agreement by
[name(s), forename(s) and function], of the one part, and

Mr/Ms [Student name and forename]

Date of birth: Nationality:

Address: [official address in full]

Phone: E-mail:

Gender: [Male/Female/Undefined] Academic year: 20../20..

Study cycle: [First cycle/Second cycle/Third cycle/Short cycle/One-cycle study programme]
Subject area: [degree in sending institution] Code: [ISCED-F code]
Number of completed higher education study years:
Student with: financial support from Erasmus+ EU funds O
a zero-grant OJ
The financial support includes: special needs support OJ
The student receives financial support other than Erasmus+ EU funds O

[Institution to complete the following box for participants receiving financial support from Erasmus+ EU funds].

Bank account where the financial support should be paid:

Bank account holder (if different than student):

Bank name:

Clearina/BIC/SWIFT number: Account/IBAN number:

Called hereafter “the participant”, of the other part,

Have agreed the Special Conditions and Annexes below which form an integral part of this
agreement ("the agreement"):

Annex | [Institution to select: Learning Agreement for Erasmus+ mobility for studies/
Learning Agreement for Erasmus+ mobility for traineeships/
Learning Agreement for Erasmus+ mobility for studies and for traineeships]
Annex Il General Conditions
Annex 11 Erasmus+ Student Charter

The terms set out in the Special Conditions shall take precedence over those set out in the annexes.

[It is not compulsory to circulate papers with original signatures for Annex | of this document: scanned copies of
signatures and electronic signatures may be accepted.]



SPECIAL CONDITIONS

ARTICLE 1 - SUBJECT MATTER OF THE AGREEMENT

11

1.2

1.3.

The institution shall provide support to the participant for undertaking a mobility activity for
[studies/traineeships/studies and traineeship] under the Erasmus+ Programme.

The participant accepts the individual and travel support as specified in article 3 and undertakes to carry out
the mobility activity as described in Annex I.

Amendments to the agreement, including to the start and end dates, shall be requested and agreed by both
parties through a formal notification by letter or by electronic message.

ARTICLE 2 - ENTRY INTO FORCE AND DURATION OF MOBILITY

21
2.2.

2.3

24

25

2.6

The agreement shall enter into force on the date when the last of the two parties signs.

The minimum duration of the mobility period is [for mobility for studies: 3 months or 1 academic term or
trimester] [for mobility for traineeships: 2 months]. [For combined mobilities: Mobilities combining studies
and traineeships include a study programme coupled with training activities which can be consecutive or take
place during the same period. The minimum duration for combined mobilities is 3 months or 1 academic term
or trimester and the Institution will decide on the appropriate combination of study and training activities.
The total duration of the mobility period shall not exceed 12 months, including any zero-grant period, which
shall only be used exceptionally.

The mobility period shall start on [date] and end on [date]. The start date of the mobility period shall be the
first day that the participant needs to be present at the receiving organisation. [Institution to select for
participants attending a language course provided by another organisation than the receiving institution as a
relevant part of the mobility period abroad: The start date of the mobility period shall be the first day of
language course attendance outside the receiving organisation.] The end date of the period abroad shall be the
last day the participant needs to be present at the receiving organisation.

The participant shall receive financial support from Erasmus+ EU funds for [...] months and [...] days. [The
number of months and extra days shall be equal to the duration of the mobility period; for zero-grant
participants, the number of months and days should be 0]

[Institution to select if applicable and complete with specific rules if needed: The participant shall receive a
financial support other than Erasmus+ EU funds for [...] days of activity.]

Demands to the institution to extend the period of stay should be introduced at least one month before the end
of the originally planned mobility period.

[Institution to select depending on type of mobility: The Transcript of Records/ Traineeship Certificate /
Transcript of Records and Traineeship Certificate] (or statement attached to this document) shall provide the
confirmed start and end dates of the mobility period.

ARTICLE 3 — FINANCIAL SUPPORT

3.1

3.2

3.3

3.4
35

3.6

The individual support from Erasmus+ EU funds for the mobility period is EUR [...], corresponding to EUR
[...] per month and EUR [...] per extra days. The final amount of Erasmus+ EU funds for the mobility period
shall be determined by multiplying the number of months of the mobility covered by Erasmus+ EU funds
specified in article 2.4 with the rate applicable per month for the receiving country concerned. In the case of
incomplete months, the financial support from Erasmus+ EU funds is calculated by multiplying the number
of days in the incomplete month with 1/30 of the unit cost per month.

[Institution to select if applicable and complete with specific rules if needed: The financial support other than
Erasmus+ EU funds for the mobility period is EUR [...].]

[Institution shall select Option 1 or Option 2]

[Option 1: [In addition, the participant shall receive [...] EUR as a contribution for travel.] [For zero-grant
participants, the contribution for travel should be 0]

[Option 2: [In addition, the institution shall provide the participant with travel support in the form of direct
provision of the required travel support services. In such case, the institution shall ensure that the provision of
services will meet the necessary quality and safety standards.]

The reimbursement of costs incurred in connection with special needs, when applicable, shall be based on the
supporting documents provided by the participant.

The financial support may not be used to cover similar costs already funded by EU funds.

Notwithstanding article 3.4, the grant is compatible with any other source of funding including revenue that
the participant could receive working beyond his/her studies/traineeship as long as he/she carries out the
activities foreseen in Annex I.

The financial support or part thereof shall be repaid if the participant does not carry out the mobility activity
in compliance with the terms of the agreement. If the participant terminates the agreement before it ends,
he/she shall have to refund the amount of the grant already paid, except if agreed differently with the
institution. However, when the participant has been prevented from completing his/her mobility activities as



described in Annex | due to force majeure, he/she shall be entitled to receive at least the amount of the grant
corresponding to the actual duration of the mobility period. Any remaining funds shall have to be refunded,
except if agreed differently with the institution. Such cases shall be reported by the institution and accepted
by the National Agency. The participant is obliged to keep accounting documents and contractual
documentation proving the costs associated with the mobility in case that force majeure is applied and the
participant claims a reimbursement of the costs.

ARTICLE 4 - PAYMENT ARRANGEMENTS

4.1

4.2

4.3

The participant shall receive individual and travel support in a timely manner. A pre-financing payment shall
be made to the participant no later than at the start day of the mobility period or after reception of the
confirmation of arrival (or when a bank account has been established) representing [50 %, 70 % or 100 %] of
the amount dedicated to individual and travel support specified in Article 3. In case the participant did not
provide the supporting documents in time, according to the sending institution's timeline, a later payment of
the pre-financing can be exceptionally accepted.

[If the pre-financing payment(s) do(es) not cover the total of the grant: [The submission of the online EU
survey shall be considered as the participant's request for payment of the outstanding balance. The institution
shall pay the remaining amount within 20 calendar days of the submission of the online EU survey, or issue a
recovery order in case a reimbursement is due.]

[If the participant receives a financial support other than Erasmus+ EU funds: institution to complete with the
applicable payment arrangements]

ARTICLE 5 - INSURANCE

51

52

53

54

The participant shall have adequate insurance coverage. [The institution shall add a clause to this agreement
in order to ensure that students are clearly informed about issues related to insurances. It shall always
highlight what is mandatory or recommended. For mandatory insurances, the responsible who takes the
insurance (for studies: institution or participant; for traineeships: receiving organisation, institution or student)
must be stated. The following information is optional but recommended: the insurance number/reference and
the insurance company. This depends highly on the legal and administrative provisions in the sending and
receiving country.]

[For studies and traineeships] Acknowledgement that health insurance coverage has been organised shall be
included in this agreement. [Insurance coverage is mandatory. Basic coverage might be provided by the
national health insurance of the participant. However, the coverage may not be sufficient, especially in case
of repatriation and specific medical intervention. In that case, a complementary private insurance might be
useful. It is the responsibility of the sending institution of the student to ensure that the participant is aware of
health insurance issues.]

[Optional for studies, mandatory for traineeships] Acknowledgement that liability insurance coverage
(covering damages caused by the student at the workplace [/study place if foreseen for studies]) has been
organised and of how it has been organised shall be included in this agreement.

[A liability insurance covers damages caused by the student during his/her stay abroad (independently
whether he/she is at work or not). It is the responsibility of the institution to check that there is liability
insurance covering in a mandatory way at least damages caused by the participant at the work place. Annex
1 provides clarity if this is covered by the host organisation or not. If not made compulsory by the national
regulation of the receiving country, this might not be imposed on the receiving organisation.]

[Optional for studies, mandatory for traineeships] Acknowledgement accident insurance coverage related to
the student's tasks (covering at least damages caused to the student at the workplace [/study place if foreseen
for studies]) has been organised and of how it has been organised shall be included in this agreement.

[This insurance covers damages to employees resulting from accidents at work. In many countries employees
are covered against such accidents at work. It is the responsibility of the institution to check that insurance
against accidents at work has been organised. Annex 1 provides clarity if this is covered by the host
organisation or not. If the receiving organisation does not provide such a coverage (which cannot be
imposed if not made compulsory by the national regulation of the receiving country), the institution shall
ensure that the student is covered by such an insurance (taken either by the institution (on a voluntary basis
as part of its quality management) or by the participant herself or himself)].

ARTICLE 6 - EU SURVEY

6.1.

6.2

The participant shall receive an invitation to complete the online EU Survey 30 calendar days before the end
of the mobility period. The participant shall complete and submit the survey within 10 calendar days upon
receipt of the invitation. Participants who fail to complete and submit the online EU Survey may be required
to partially or fully reimburse the financial support received.

A complementary online survey will be sent to the participant, after the end of the mobility, allowing for full
reporting on recognition issues.



ARTICLE 7 - LAW APPLICABLE AND COMPETENT COURT

7.1  The Agreement is governed by the national law of the Czech Republic.

7.2 The competent court determined in accordance with the applicable national law shall have sole jurisdiction to
hear any dispute between the institution and the participant concerning the interpretation, application or
validity of this Agreement, if such dispute cannot be settled amicably.

SIGNATURES

For the participant For the institution

[name / forename] [name / forename / function]
[signature] [signature]

Done at [place], [date] Done at [place], [date]



Annex |

[Key Action 1 — HIGHER EDUCATION Institution to select]
Learning Agreement for Erasmus+ mobility for studies
Learning Agreement for Erasmus+ mobility for studies and for traineeships
Learning Agreement for Erasmus+ mobility for traineeships



Annex |1

GENERAL CONDITIONS

Avrticle 1: Liability

Each party of this agreement shall exonerate the other from
any civil liability for damages suffered by him or his staff as
a result of performance of this agreement, provided such
damages are not the result of serious and deliberate
misconduct on the part of the other party or his staff.

The National Agency of the Czech Republic, the European
Commission or their staff shall not be held liable in the event
of a claim under the agreement relating to any damage caused
during the execution of the mobility period. Consequently,
the National Agency of the Czech Republic or the European
Commission shall not entertain any request for indemnity of
reimbursement accompanying such claim.

Avrticle 2: Termination of the agreement

In the event of failure by the participant to perform any of the
obligations arising from the agreement, and regardless of the
consequences provided for under the applicable law, the
institution is legally entitled to terminate or cancel the
agreement without any further legal formality where no
action is taken by the participant within one month of
receiving notification by registered letter.

If the participant terminates the agreement before its
agreement ends or if he/she fails to follow the agreement in
accordance with the rules, he/she shall have to refund the
amount of the grant already paid, except if agreed differently
with the institution.

In case of termination by the participant due to "force
majeure", i.e. an unforeseeable exceptional situation or event
beyond the participant's control and not attributable to error

or negligence on his/her part, the participant shall be entitled
to receive at least the amount of the grant corresponding to
the actual duration of the mobility period. Any remaining
funds shall have to be refunded, except if agreed differently
with the institution.

Article 3: Data Protection

All personal data contained in the agreement shall be
processed in accordance with Regulation (EC) 2018/1725 of
the European Parliament and of the Council on the protection
of individuals with regard to the processing of personal data
by the EU institutions and bodies and on the free movement
of such data. Such data shall be processed solely in
connection with the implementation and follow-up of the
agreement by the institution, the National Agency and the
European Commission, without prejudice to the possibility of
passing the data to the bodies responsible for inspection and
audit in accordance with EU legislation (Court of Auditors or
European Antifraud Office (OLAF)).

The participant may, on written request, gain access to his
personal data and correct any information that is inaccurate or
incomplete. He/she should address any questions regarding
the processing of his/her personal data to the institution
and/or the National Agency. The participant may lodge a
complaint against the processing of his personal data to the
European Data Protection Supervisor with regard to the use
of the data by the European Commission.

Article 4: Checks and Audits

The parties of the agreement undertake to provide any
detailed information requested by the European Commission,
the National Agency of the Czech Republic or by any other
outside body authorised by the European Commission or the
National Agency of the Czech Republic to check that the
mobility period and the provisions of the agreement are being
properly implemented.



Erasmus+
Erasmus+

Utastnicka smlouva pro mobilitu zaméstnanci na vyukovy pobyt a 3koleni mezi
programovymi a partnerskymi zemémi

[Vzor Ugastnické smlouvy je dan ve form& minimalnich pozadavka, instituce si jej mize doplnit dle potieby.
Modfe jsou oznaceny vysvétlivky — nutno umazat, Zluté€ jsou oznacena pole pro tpravu nebo vybér z moznosti]

[Mobilita zaméstnancti do/z neakademickych organizaci je pro mobility mezi programovymi a partnerskymi
zemémi od vyzvy 2018 zpusobila. Je tieba mit na paméti, ze toto schéma umoznuje mobilitu zaméstnanct na
vyukovy pobyt z neakademickych organizaci na vysokoSkolské instituce (v obou smérech) a Skoleni
zamé&stnancl vysokoSkolskych instituci z partnerskych zemi v neakademickych organizacich v programovych
zemich (tj. Skoleni zaméstnanci z vysokoskolskych instituci z programovych zemi v neakademickych
organizacich v partnerskych zemich neni v KA107 zpusobilé).

Pokud instituce vyuzije tento vzor pro skoleni zaméstnancti v neakademickych partnerskych organizacich, méla
by instituce vybrat "ptijimajici organizaci" pro ustanoveni, ktera tuto moznost predpokladaji.]

[Cely oficialni nazev instituce z programové zemé a Erasmus ID kdd]

Adresa: [Uplna oficialni adresa]
dale jen "instituce", zastoupena za Gc¢elem podpisu této Ucastnické smlouvy [pfijmeni, jméno
a funkce] na jedné strané a

[jméno a pfijmeni uc€astnika / i€astnikti]

Sluzebni vek (pocet let): Statni ptislusnost:

Adresa: [Uplna oficialni adresa] Katedra/oddé&lent:

Telefon: E-mail:

Pohlavi: [M/Z/Neur¢ité] Akademicky rok: 20../20..
Ucastnik s: O finanéni podporou ze zdroje EU Erasmus+

O nulovym grantem (zero-grant)

Finanéni podpora zahrnuje: O podporu Géastnika se specifickymi potfebami
Ucastnik obdrzi finanéni podporu z jiného nez EU Erasmus+ zdroje O

[Vyplni instituce pro Géastniky, ktefi dostavaji finanéni podporu ze zdroji EU Erasmus+, nema-li instituce jiz
tyto informace k dispozici].

Cislo bankovniho G&tu, na ktery bude vyplacena finanéni podpora:
Majitel uctu (jedna-li se o jinou osobu nez ucastnika):

Néazev banky:

BIC/SWIFT: IBAN:

dale jen "ucastnik" na strané¢ druhé, se dohodli na zvlastnich podminkach a pfilohach
uvedenych niZe, které tvoii nedilnou soucast této Ucastnické smlouvy (dale jen "smlouva"):

Ptiloha I Program mobility zaméstnancli na vyukovy pobyt /Skoleni (Mobility
Agreement)
Pfiloha IT VSeobecné podminky

Ustanoveni zvlastnich podminek maji pfednost pied podminkami uvedenymi v piilohach.

[U ptilohy I neni nutné posilat original dokumentu s podpisem: pfipustné jsou naskenované kopie podpisu a
elektronické podpisy.]



ZVLASTNI PODMINKY

CLANEK 1 - PREDMET SMLOUVY

11

1.2

13

Instituce poskytne podporu Ucastnikovi mobility za ucelem [vyukového pobytu / Skoleni / vyukového
pobytu a Skoleni] v rdmci programu Erasmus+.

Utastnik piijiméa podporu na pobytové a cestovni naklady uvedenou v &lanku 3 a zavazuje se uskuteénit
mobilitu za G¢elem [vyukového pobytu / Skoleni / vyukového pobytu a Skoleni], jak je popsano
v Piiloze I.

Zmény smlouvy musi byt pisemné vyzadany a odsouhlaseny obéma stranami formou dopisu nebo
elektronické zpravy.

CLANEK 2 - PLATNOST SMLOUVY A DELKA TRVANI MOBILITY

21
2.2

2.3

24

25

2.6

Smlouva vstupuje v platnost dnem podpisu posledni z obou stran.

Mobilita bude zahajena [datum] a ukonéena [datum]. Datum zahajeni mobility odpovida prvnimu dni,
kdy je vyZzadovana piitomnost ucastnika v [pfijimajici instituci/organizaci] a datum ukonceni bude
poslednim dnem, kdy je vyzadovana pritomnost ucastnika v piijimajici instituci [pfijimajici
instituci/organizaci].

[Instituce zvoli pfislusnou moznost: [Cas na cestu se nezapo¢itava do celkové délky trvani mobility.]
nebo [K celkové dobé trvani mobility je mozné pficist jeden den na cestu piedchazejici prvnimu dni
a/nebo jeden den nasledujici po poslednim dni aktivity v zahrani¢i; tyto dny na dopravu budou zahrnuty
do vypoétu podpory na pobytové naklady.]

Ucastnik obdrzi podporu ze zdrojit EU Erasmus+ na [...] dni mobility [pocet dni se v tomto pfipadé rovna
dobé trvani mobility; vyjma zaméstnanci s nulovym grantem (zero-grant), u kterych bude pocet dnti 0] a
[...] dni na cestu [jedna-li se o zaméstnance s nulovym grantem (zero-grant), pocet dnt bude 0].

[Instituce v piipadé potieby doplni specificka pravidla: Ugastnik obdrzi finanéni podporu z jiného nez EU
Erasmus+ zdroje na [...] dni mobility. ]

Celkova délka trvani mobility nesmi piekrocit 2 mésice, pfi¢emZ minimum na mobilitu je 5 dni. [pouze
pro vyukovy pobyt: Musi byt dodrzeno minimalné 8 hodin vyuky tydné (nebo béhem jakékoliv kratsi
doby pobytu). Jestlize mobilita trva déle nez jeden tyden, minimum oduc¢enych hodin pro nekompletni
tyden bude proporcionalné odpovidat délce jednoho tydne. Pokud je vyukovy pobyt kombinovan se
Skolenim béhem jednoho obdobi v zahrani¢i, minimalni pocet vyucovacich hodin je omezen na 4
vyucovaci hodiny tydn€ (nebo na kratsi dobu pobytu). Minimalni pocet vyucovacich hodin pro pozvané
zaméstnance z podniki neni stanoven. [Ucastnik musi odugit celkem [...] hodin béhem [...] dni].

Ucastnik miize podat zadost o prodlouzeni mobility az do maximalni délky stanovené v &lanku 2.4. Pokud
instituce souhlasi s prodlouzenim délky trvani pivodné planované mobility, bude smlouva odpovidajicim
zptisobem zménéna.

V potvrzeni o (¢asti bude uvedeno skuteéné datum zahajeni aktivity a ukonceni aktivity.

CLANEK 3 — FINANCNI PODPORA

3.1

3.2

3.3
3.4
35

[Instituce vybere Variantu 1, Variantu 2 nebo Variantu 3]

[Varianta 1: Ucastnik obdrzi [...] EUR odpovidajici piispévku na pobytové naklady a [..] EUR
odpovidajici piispévku na cestovni naklady. VysSe piispévku na pobytové naklady je [...] EUR na den az
do 14. dne aktivity a [...] EUR na kazdy dalSi den od 15. dne.

Koneéna vyse ptispévku na dobu trvani mobility se stanovi vynasobenim poétu dnii mobility uvedenych v
¢lanku 2.3 a odpovidajici denni sazby na pobytové ndklady pro piislusnou hostitelskou zemi a prictenim
pfispévku na cestovni naklady. Jedna-li se o zaméstnance s nulovym grantem, bude piispévek na cestovni
naklady 0].

[Instituce v pfipadé potieby doplni specificka pravidla: Finanéni podpora na mobilitu z jiného nez EU
Erasmus+ zdroje ¢ini [...] EUR.

[Varianta 2: [Instituce poskytne Gcéastnikovi podporu v ramci rozpoétovych kategorii cestovnich naklada
a pobytovych nakladt formou zajisténi cesty a pobytovych nakladi. V takovém piipadé piijemce zajisti,
aby tyto sluzby spliovaly nezbytné standardy kvality a bezpecnosti. |

[Varianta 3: Utastnik obdrzi od instituce finanéni piispévek ve vysi [..] EUR na [cestovni
naklady/pobytové naklady] a podporu formou zajisténi [cestovnich nakladi/pobytovych nakladta]. V
takovém ptipadé instituce zajisti, aby poskytované sluzby spliiovaly nezbytné standardy kvality a
bezpecnosti.]

Néhrada nakladi vzniklych v souvislosti s podporou 0castnikll se specifickymi potiebami, je-li to
relevantni, bude vychézet z podkladt poskytnutych ucastnikem.

Financni ptispévek nesmi byt pouzit na kryti nakladu, které jsou jiz financovany ze zdroju EU.

Nehledé na ¢lanek 3.3 je finanéni piispévek slucitelny s jakymkoliv jinym zdrojem financovani.

Finanéni podpora nebo jeji ¢ast musi byt vracena, dojde-li k poruSeni podminek smlouvy ugéastnikem.
Vréceni finanéni podpory se vSak nebude vyZadovat, neni-1i ti¢astnik schopen dokongit svou mobilitu, jak



je uvedeno v pfiloze 1, z diivodu vyssi moci. Takové piipady budou nahlaSeny instituci a odsouhlaseny
NA.

CLANEK 4 - PLATEBNI PODMINKY

41

4.2

Nejpozdéji v den zahajeni mobility, obdrzi ucastnik zalohu ve vysi [70 % aZz 100 %] ¢astky financni
podpory na pobytové a cestovni néklady ze zdroje EU Erasmus+ stanovené v ¢lanku 3. [V piipadé
zvoleni Varianty 1 nebo Varianty 3 uvedené v élanku 3.1, NA/instituce doplni konkrétni opatieni tykajici
se vyplaceni zalohy, v¢etné termind a ¢astek. ]

[V ptipadé, Ze je zvolena Varianta 1 nebo Varianta 3 uvedené v ¢élanku 3.1 a zaloha neni ve vysi
celkového grantu: ] [on-line podéani zavéreéné zpravy Gcastnika (EU Survey) se bude povazovat za Zadost
ucastnika o doplatek finanéni podpory. Instituce ma 45 kalendainich dnt od podani on-line zavéreéné
zpravy (EU Survey) na provedeni platby doplatku nebo vystaveni ptikazu k vratce].

4.3 [Pokud ucastnik obdrZi jinou finanéni podporu nez ze zdroje EU Erasmus+: instituce doplni pfislusna

platebni ujednani].

CLANEK 5: ZAVERECNA ZPRAVA UCASTNIKA (EU SURVEY)

5.1.

52

Ugastnik on-line vyplni a odesle zavérenou zpravu (EU Survey) po ukonéeni zahraniéni mobility do 30
kalendéinich dnti po obdrzeni vyzvy k jejimu podani.

Od tcastnikd, kteti nevyplni a neode$lou on-line zavéreénou zpravu (EU Survey), mize byt vyZzadovano
¢astené nebo Gplné vriceni finanéni podpory.

CLANEK 6 - POJISTENI

6.1

6.2

Ugastnik musi mit odpovidajici pojisténi. [Instituce doplni do této dohody klauzuli s cilem zajistit, aby
Ucastnici byli jasné informovani o problematice pojisténi, vzdy oznaci, co je povinné nebo doporuc¢ené. U
povinného pojisténi musi byt uvedeno, kdo je zodpoveédny za zajisténi pojisténi (instituce nebo ucastnik).
Nasledujici informace jsou nepovinné, nicméné doporucené: referencni Cislo pojistné smlouvy a
pojistovny. Velmi zalezi na pravnich a spravnich predpisech ve vysilajici a hostitelské zemi. |

Potvrzeni o zajisténi zdravotniho pojisténi musi byt soudasti této smlouvy. [Pojisténi je povinné. Zakladni
kryti muze byt poskytnuto narodnim zdravotnim pojisténim ucastnika. Nicméné vysSe kryti vSak nemusi
byt dostatecna, zvlasté v piipadé repatriace Ci specifického Iékaiského vykonu. V takovém piipadé muze
byt vhodné dopliitkové soukromé pojisténi. Vysilajici instituce Gi¢astnika nese odpoveédnost za obeznameni
ucastnika s problematikou zdravotniho pojisténi.]

CLANEK 7 - ROZHODNE PRAVO A PRISLUSNY SOUD

7.1 Smlouva se fidi pravnim fadem Ceské republiky.

7.2 Piislusny soud ureny v souladu s pfislusnymi vnitrostatnimi pravnimi ptedpisy je vyluéné pfislusny
rozhodovat v jakychkoli sporech mezi instituci a u¢astnikem ohledné vykladu, uplatiiovani nebo platnosti
této smlouvy, pokud takovy spor nelze vyfesit dohodou obou stran.

PODPISY

Za ucastnika Za instituci

[pfijmeni / jméno] [ptijmeni / jméno / funkce]

[podpis] [podpis]

V [misto], [datum] V [misto], [datum]



Priloha I

Program mobility zaméstnanct na vyukovy pobyt / Skoleni (Mobility Agreement)



Piiloha 11

VSEOBECNE PODMINKY

Clanek 1: Odpovédnost za $kodu

Kazda ze stran této smlouvy zprosti druhou stranu jakékoliv
obcanskopravni odpovédnosti za skody vzniklé ji nebo jejim
zamé&stnanciim v disledku plnéni této smlouvy, pokud tyto
Skody nejsou disledkem zavazného a umyslného pochybeni
druhé smluvni strany nebo jejich zameéstnanct.

Ceskd nérodni agentura, Evropskd komise nebo jejich
zam¢&stnanci nenesou odpovédnost v piipadé narokované
pojistné udalosti v ramci této smlouvy v souvislosti s
jakoukoliv Skodou vzniklou v prubéhu mobility. V diasledku
toho ¢eska narodni agentura nebo Evropska komise nevyhovi
Zadné zadosti o nahradu Skody doprovazejici tento vzneseny
narok.

Clanek 2: Ukon&eni smlouvy

V pripadé, Zze ucastnik neplni nékterou z povinnosti
vyplyvajicich z této smlouvy, a to bez ohledu na duisledky v
souladu s piislusnymi pravnimi piedpisy, je instituce legalné
opravnéna vypove€dét nebo odstoupit od smlouvy bez
jakékoliv dalsi pravni formality, nepodnikne-li udastnik
kroky k népravé do jednoho mésice od obdrzeni oznameni
doporuc¢enym dopisem.

Ukongi-li ucastnik smlouvu je§t¢ pted vyprSenim jeji
platnosti nebo nedodrzuje-li smlouvu podle pravidel, musi
vrétit tu ¢ast finan¢ni podpory, kterd mu jiz byla vyplacena,
neexistuje-li jind dohoda s instituci.

V ptipadé ukonCeni smlouvy ucastnikem z divodu "vyss§i
moci", tj. neptedvidatelné vyjimeéné situace nebo udalosti
mimo kontrolu u¢astnika a neni-li nasledkem jeho pochybeni
¢i nedbalosti, ma ucastnik narok alesponi na c¢ast financni
podpory odpovidajici skute¢né dobé trvani mobility. VeSkeré
zbyvajici prosttedky musi byt vraceny, neexistuje-li jina
dohoda s instituci.

Clanek 3: Ochrana osobnich udaji

Veskeré osobni Udaje obsazené ve smlouvé se zpracovavaji v
souladu s nafizenim (ES) & 2018/1725 Evropského
parlamentu a Rady o ochrané fyzickych osob v souvislosti se
zpracovanim osobnich daji organy a institucemi EU a o
volném pohybu téchto udaji. Tyto udaje musi byt
zpracovavany vyhradn€ v souvislosti s plnénim smlouvy a
naslednymi aktivitami v souladu s pfedmétem této smlouvy
ze strany instituce, Narodni agentury a Evropské komise, aniz
by byla dotcena moznost piedat udaje organim odpoveédnym
za kontrolu a audit v souladu s pravnimi pfedpisy EU (ucetni
dviir nebo Evropsky tifad pro boj proti podvodim (OLAF)).

Utastnik miize na zékladé pisemné zadosti ziskat piistup ke
svym osobnim udajim a opravit informace, které jsou
nepfesné nebo neuplné. Jakékoliv dotazy ohledné zpracovani
svych osobnich udaji by mél sméfovat na instituci a/nebo
narodni agenturu. Uastnik miZe podat stiznost proti
zpracovani svych osobnich tdaji u Ufadu pro ochranu
osobnich udaji s ohledem na pouziti téchto udaji instituci,
narodni agenturou, nebo u Evropského inspektora ochrany
udaju, pokud jde o pouziti udajii Evropskou komisi.

Clanek 4: Kontroly a audity

Smluvni strany se zavazuji poskytovat jakékoliv podrobné
informace vyzadané Evropskou komisi, ¢eskou narodni
agenturou nebo jinym externim subjektem povéfenym
Evropskou komisi nebo ¢&eskou ndrodni agenturou ke
kontrole ¥adné realizace mobility a ustanoveni této smlouvy.



Erasmus+

Grant agreement model for Erasmus+ staff mobility for teaching and training between
PROGRAMME and PARTNER COUNTRIES

[This template can be adapted by the National Agency (NA) or the higher education institution (HEI), but the
contents of this template are minimum requirements. Blue code: directions for NAs/HEIs that should be deleted;
yellow code: NA/HEI to select or edit as applicable.]

[Staff mobility to/from non-academic organisations is available for mobility between Programme and Partner
Countries from the 2018 Call. Please remember this scheme allows for staff mobility for teaching from non-
academic Partners towards HEIs (in both directions) and for training of Partner Country HEIs staff members in
non-academic organisations in Programme Countries (i.e. training of staff members from Programme Country
HEIs in Partner Country non-academic partners is not eligible in KA107).

When the Institution uses this template for staff training in non-academic partners, the Institution should select
"receiving organisation" for the provisions that foresee this possibility.]

[Full official name of the Programme Country institution and Erasmus Code]

Address: [official address in full]

Called hereafter "the institution™, represented for the purposes of signature of this agreement
by [name(s), forename(s) and function], of the one part, and

Dr/Mr/Mrs/Ms [Participant name(s) and forename(s)]

Seniority in the position: Nationality:
Address: [official address in full] Department/unit:
Phone: E-mail:
Gender: [Male/Female/Undefined] Academic year: 20../20..
Participant with: financial support from Erasmus+ EU funds OO
a zero-grant O
The financial support includes: special needs support OJ

The participant receives financial support other than Erasmus+ EU funds O

[Institution to complete the following box (if it does not already have this information) for participants receiving
financial support from Erasmus+ EU funds].

Bank account where the financial support should be paid:

Bank account holder (if different than participant):

Bank name:

Clearina/BIC/SWIFT number: Account/IBAN number:

Called hereafter “the participant”, of the other part,

Have agreed the Special Conditions and Annexes below which form an integral part of this
agreement ("the agreement"):

Annex | Staff Mobility Agreement
Annex I General Conditions

The terms set out in the Special Conditions shall take precedence over those set out in the annexes.

[It is not compulsory to circulate papers with original signatures for Annex | of this document: scanned copies of
signatures and electronic signatures may be accepted.]



SPECIAL CONDITIONS

ARTICLE 1 - SUBJECT MATTER OF THE AGREEMENT

11

1.2

1.3.

The institution shall provide support to the participant for undertaking a mobility activity for [teaching/
training/ teaching and training] under the Erasmus+ Programme.

The participant accepts the individual and travel support as specified in article 3 and undertakes to carry
out the mobility activity for [teaching/ training/ teaching and training] as described in Annex 1.
Amendments to the agreement shall be requested and agreed by both parties through a formal notification
by letter or by electronic message.

ARTICLE 2 - ENTRY INTO FORCE AND DURATION OF MOBILITY

21
2.2

2.3

24

25

2.6

The agreement shall enter into force on the date when the last of the two parties signs.

The mobility period shall start on [date] and end on [date]. The start date of the mobility period shall be the
first day that the participant needs to be present at the receiving [institution/ organisation] and the end date
shall be the last day the participant needs to be present at the receiving [institution/organisation].
[Institution to select the applicable option: [Travel time is excluded from the duration of the mobility
period.] or [One day for travel before the first day of the activity abroad [and/or] one day for travel following
the last day of the activity abroad shall be added to the duration of the mobility period and included in the
calculation for individual support.]

The participant shall receive financial support from Erasmus+ EU funds for [...] days of activity [the
number of days shall be equal to the duration of the mobility period, except for zero-grant participants,
where the number of days should be 0] and [...] days for travel [for zero-grant participants, the number of
travel days should be 0].

[Institution to select if applicable and complete with specific rules if needed: The participant shall receive
a financial support other than Erasmus+ EU funds for [...] days of activity.]

The total duration of the mobility period shall not exceed 2 months, with a minimum of 5 days per mobility
activity. [For teaching mobility: A minimum of 8 teaching hours per week (or any shorter period of stay)
has to be respected. If the mobility lasts longer than one week, the minimum number of teaching hours for
an incomplete week shall be proportional to the duration of that week. If the teaching activity is combined
with a training activity during a single period abroad, the minimum is reduced to 4 teaching hours per week
(or any shorter period of stay). There is no minimum number of teaching hours for invited staff from
enterprises. The participant shall teach a total of [...] hours in [...] days].

The participant may submit any request concerning the extension of the mobility period within the limit set
out in article 2.4. If the institution agrees to extend the duration of the originally planned mobility period,
the agreement shall be amended accordingly.

The Certificate of Attendance shall provide the effective start and end dates of the mobility period.

ARTICLE 3 — FINANCIAL SUPPORT

3.1.

3.2

3.3
3.4
35

[Institution shall select Option 1, Option 2 or Option 3]

[Option 1: The participant shall receive EUR [...]. corresponding to individual support and [...] EUR
corresponding to travel. The amount of individual support is EUR [...] per day up to the 14" day of activity
and EUR [...] per day from the 15™ day,

The final amount for the mobility period shall be determined by multiplying the number of days of the
mobility specified in article 2.3 with the individual support rate applicable per day for the receiving country
and adding the contribution for travel to the amount obtained.] [for zero-grant participants, the contribution
for travel should be 0]

[Institution to select if applicable and complete with specific rules if needed: The financial support other
than Erasmus+ EU funds for the mobility period is EUR [...].]

[Option 2: The institution shall provide the participant with travel and individual support in the form of
direct provision of the required travel and individual support services. In such case, the beneficiary shall
ensure that the provision of services will meet the necessary quality and safety standards.]

[Option 3: The participant shall receive from the institution a financial support of [....] EUR for [travel/
individual support] and support in the form of direct provision of the required [travel/ individual support]
services. In such case, the institution shall ensure that the provision of services will meet the necessary
quality and safety standards.]

The reimbursement of costs incurred in connection with special needs, when applicable, shall be based on
the supporting documents provided by the participant.

The financial support may not be used to cover costs already funded by EU funds.

Notwithstanding Article 3.3, the financial support is compatible with any other source of funding.

The financial support or part of it shall be recovered if the participant does not carry out the mobility
activity in compliance with the terms of the agreement. However, reimbursement shall not be requested
when the participant has been prevented from completing his/her mobility activities as described in Annex



I due to force majeure. Such cases shall be reported by the institution and accepted by the National Agency.
The participant is obliged to keep accounting documents and contractual documentation proving the costs
associated with the mobility in case that force majeure is applied and the participant claims a
reimbursement of the costs.

ARTICLE 4 - PAYMENT ARRANGEMENTS

4.1

4.2

4.3

The participant shall receive individual and travel support in a timely manner. The participant shall receive
a pre-financing payment representing [70 % aZ 100 %] of the amount dedicated to individual and travel
support specified in Article 3. [If options 1 or 3 in Article 3.1 have been selected, institution to complete
with specific provisions on pre-financing payment(s), including deadlines and amounts.]

[If options 1 or 3 in Article 3.1 have been selected and the pre-financing payment(s) do(es) not cover the
total of the grant: [The submission of the online EU survey shall be considered as the participant's request
for payment of the outstanding balance. The institution shall pay the remaining amount within 45 calendar
days of the submission of the online EU survey, or issue a recovery order in case a reimbursement is due.]
[If the participant receives a financial support other than Erasmus+ EU funds: institution to complete with
the applicable payment arrangements.]

ARTICLE 5 - EU SURVEY

5.1.
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The participant shall complete and submit the online EU Survey after the mobility abroad within 30
calendar days upon receipt of the invitation to complete it.

Participants who fail to complete and submit the online EU Survey may be required to partially or fully
reimburse the financial support received.

ARTICLE 6 — INSURANCE

6.1

6.2

The participant shall have adequate insurance coverage. [Institution shall add a clause to this agreement in
order to ensure that participants are clearly informed about issues related to insurances. It shall always
highlight what is mandatory or recommended. For mandatory insurances, the responsible who takes the
insurance (institution or participant) must be stated. The following information is optional but
recommended: the insurance number/reference and the insurance company. This depends highly on the
legal and administrative provisions in the sending and receiving country.]

Acknowledgement that health insurance coverage has been organised shall be included in this agreement.

[Insurance coverage is mandatory. Basic coverage might be provided by the national health insurance of
the participant. However, the coverage may not be sufficient, especially in case of repatriation and specific
medical intervention. In that case, a complementary private insurance might be useful. It is the
responsibility of the sending institution of the participant to ensure that the participant is aware of health
insurance issues.]

ARTICLE 7 - LAW APPLICABLE AND COMPETENT COURT

7.1  The Agreement is governed by the national law of the Czech Republic.

7.2 The competent court determined in accordance with the applicable national law shall have sole jurisdiction
to hear any dispute between the institution and the participant concerning the interpretation, application or
validity of this Agreement, if such dispute cannot be settled amicably.

SIGNATURES

For the participant For the institution

[name(s) / forename(s)] [name(s)/ forename(s) / function]

[signature] [signature]

Done at [place], [date] Done at [place], [date]
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GENERAL CONDITIONS

Avrticle 1: Liability

Each party of this agreement shall exonerate the other from
any civil liability for damages suffered by him or his staff as a
result of performance of this agreement, provided such
damages are not the result of serious and deliberate misconduct
on the part of the other party or his staff.

The National Agency of the Czech Republic, the European
Commission or their staff shall not be held liable in the event
of a claim under the agreement relating to any damage caused
during the execution of the mobility period. Consequently, the
National Agency of the Czech Republic or the European
Commission shall not entertain any request for indemnity of
reimbursement accompanying such claim.

Avrticle 2: Termination of the agreement

In the event of failure by the participant to perform any of the
obligations arising from the agreement, and regardless of the
consequences provided for under the applicable law, the
institution is legally entitled to terminate or cancel the
agreement without any further legal formality where no action
is taken by the participant within one month of receiving
notification by registered letter.

If the participant terminates the agreement before its
agreement ends or if he/she fails to follow the agreement in
accordance with the rules, he/she shall have to refund the
amount of the grant already paid except if agreed differently
with the institution.

In case of termination by the participant due to "force
majeure”, i.e. an unforeseeable exceptional situation or event

beyond the participant's control and not attributable to error or
negligence on his/her part, the participant shall be entitled to
receive at least the amount of the grant corresponding to the
actual duration of the mobility period. Any remaining funds
shall have to be refunded except if agreed differently with the
institution.

Article 3: Data Protection

All personal data contained in the agreement shall be
processed in accordance with Regulation (EC) No 2018/1725
of the European Parliament and of the Council on the
protection of individuals with regard to the processing of
personal data by the EU institutions and bodies and on the free
movement of such data. Such data shall be processed solely in
connection with the implementation and follow-up of the
agreement by the institution, the National Agency and the
European Commission, without prejudice to the possibility of
passing the data to the bodies responsible for inspection and
audit in accordance with EU legislation (Court of Auditors or
European Antifraud Office (OLAF)).

The participant may, on written request, gain access to his
personal data and correct any information that is inaccurate or
incomplete. He/she should address any questions regarding the
processing of his/her personal data to the institution and/or the
National Agency. The participant may lodge a complaint
against the processing of his personal data to the European
Data Protection Supervisor with regard to the use of the data
by the European Commission.

Article 4: Checks and Audits

The parties of the agreement undertake to provide any detailed
information requested by the European Commission, the
National Agency of the Czech Republic or by any other
outside body authorised by the European Commission or the
National Agency of the Czech Republic to check that the
mobility period and the provisions of the agreement are being
properly implemented.
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mobility od vysilajici a pFijimajici instituce/
organizace ocekavat.

+ Vysokoskolské instituce (i¢astnici se programu Erasmus+ se
zavazuji respektovat zasady Listiny programu Erasmus pro vyso-
koSkolské vzdélavani (ECHE), a to za ucelem usnadnit vam pobyt
v zahranici, poskytnout podporu a zajistit uznani mobility.

+ Na druhé strané se i vy zavazujete respektovat pravidla a po-
vinnosti vyplyvajici z ucastnické smlouvy programu Erasmus+,
kterou jste s vysilajici instituci podepsal/a.

+ Erasmus+ Student and Alumni Alliance (ESAA) nabizi podporu
jak pred zahajenim pobytu v zahranici, tak v jeho pribéhu i po
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skonceni.

Erasmus+




I. PFed zahajenim mobility

+ Coby Uspésné vybrany student programu
Erasmus+ mate narok na informace o part-
nerskych institucich/podnicich, kde mUzete
svou mobilitu vykonat, a o cinnostech,
kterym se tam mUzZete vénovat.

+ Mate narok na informace o klasifikaénim
systému v pfijimajici instituci/organizaci a
na informace ohledné poji$téni, ubytovani
a v pfipadé potfeby i ohledné ziskani viz.
PFislusna kontaktni mista a zdroje informaci
naleznete v meziinstitucionalni dohodé po-
depsané mezi vysilajici a pfijimajici instituci.

+ Podepiete Gi€éastnickou smlouvuy, a to
i v pfipadé, Ze nedostanete financ¢ni podporu
z prostfedkl EU. Jste-li zapsani na vysoko-
Skolske instituci se sidlem v zemi programut
(tzv. programové zemi), podepiSete Ucast-
nickou smlouvu s vysilajici instituci. Pokud
jste zapsani na vysokoskolské instituci se
sidlem v partnerském statu (tzv. partnerské
zemi), mGzZete dohodu podepsat s vysilajici
nebo pfijimajici instituci, a to podle dohod-
nutych podminek. Kromé toho budete muset
s vysilajici a prijimajici instituci/organizaci
podepsat studijni smlouvu. Radna ptipra-
va studijni smlouvy je klicem k uspéchu
mobility a zajisténi jejiho uznani. Studijni
smlouva uvadi podrobnosti o vasich pla-
novanych aktivitach v zahranici (v€etné
kreditdl, které ziskate a které vam budou
zapocteny do studia na vasi domovské
instituci).

+ Pokud se Ucastnite mobility v tzv. pro-
gramové zemi, podstoupite poté, co jste
byl/a vybran/a na mobilitu, povinné online
jazykové hodnoceni, tzv. Erasmus+ On-
line Linguistic Support assessment
(je-li k dispozici v hlavnim jazyce vyuky
Ciprace v zahranici). Jazykové hodnoceni
umozni Vasi vysilajici instituci nabidnout

Erasmus+ Charta studenta

Vam tu nejvhodnéjsi jazykovou podpo-
ru. Této podpory byste méli bezezbytku
vyuzit tak, abyste ptislusny jazyk zvladli
na urovni doporucené prijimajici instituci.

Il. V pribéhu mobility

+ Plné vyuZijte viech moZnosti vzdé-
lavani dostupnych v pfijimajici instituci/
podniku. Zaroveri dodrzujte jejich pravidla a
predpisy a snazte se co nejlépe obstat ve vsech
zkouskach nebo jinych formach hodnoceni.

+ Pfijimajici instituce/podnik se zavazuji, Ze
s vami budou zachazet stejné jako se svymi
vlastnimi studenty/zaméstnanci. Vy byste
mél/a vynaloZit veskeré nezbytné usili na
zaélenéni do nového prost¥edi.

+ MUZete vyuzit siti mentord a spoluzakd,
pokud v pfijimajici instituci/podniku existuji.

+ PFijimajici instituce po vas nesmi v priibé-
hu mobility poZadovat poplatky za vyuku,
registraci, zkousky, pfistup do laboratofi
ani do knihoven. Nicméné vam mohou byt
uctovany malé poplatky stejné jako mist-
nim studentdm, napt. za pojisténi, ¢lenstvi
ve svazu studentd a za pouZiti rdznych
studijnich materiald nebo vybaveni.

+

Po dobu pobytu v zahranic¢i vam zCOstava
zachovano studentské stipendium &i
studentska puajéka poskytnuta vasim
statem.

+ 0 zmény ve studijni smlouvé smite po-
Zadat pouze ve vyjimecnych pfipadech, a to
ve lhdtach stanovenych vysilajici a pfijima-
jici instituci. Musite zajistit, aby zmény byly
vysilajici a ptijimajici instituci/podnikem
schvaleny do dvou tydnt od podani Zados-
ti a kopie prislusnych souhlast jste povinni
si uschovat. Zadost o prodlouZeni mobility
musi byt predloZzena nejméné mésic pred
koncem plvodné planovaného obdobi.

! https://ec.europa.eu/programmes/erasmus-plus/programme-guide/part-a/who-can-participate/eligible-countries_en

Erasmus+ Charta studenta

Podle studijni smlouvy mate ze strany vysi-
lajici instituce narok na plné akademické
uznani Uspéiné dokontenych ¢&innosti
v priibéhu mobility.

Studujete-li v zahranici, pfijimajici instituce
zasle vam i vysilajici instituci vypis studij-
nich vysledk (Transcript of Records),
kde jsou uvedeny ziskané kredity a znamky,
a to do péti tydnl od zvefejnéni znamek.
Vysilajici instituce vam poté poskytne in-
formace o uznani vasich vysledkd. Jste-li
zapsani na vysokoskolské instituci se sid-
lem v programové zemi, jsou uznané slozky
(napft. kurzy) uvedeny v Dodatku k diplomu
(nebo jeho ekvivalentu).

Utastnite-li se praktické staZe, obdrite od
podniku osvédceni o absolvovani praktické
staZe (Traineeship Certificate) s uvede-
nim ¢innosti i jejich hodnoceni. Stanovuje-li
to studijni smlouva, obdrzite od vysilajici in-
stituce téZ vypis studijnich vysledkd. Pokud
staZ neni soucasti studijniho planu, miZzete
poZadat o zaznamenani staze do dokumen-

V pFipadé potizi:

tu Europass Mobility, a jste-li zapsani
na vysokoskolskeé instituci se sidlem v zemi
Ucastnici se Boloriského procesu, obdobi
mobility se uvede do Dodatku k diplomu
(nebo jeho ekvivalentu).Pokud jste Cerstvy
absolvent instituce z programové zemé, do-
porucuje se pozadat o vystaveni dokumen-
tu Europass Mobility.

Pokud vase mobilita probiha v ramci pro-
gramovych zemi, musite absolvovat i zavé-
re¢né on-line hodnoceni vasich jazyko-
vych znalosti, je-li k dispozici v hlavnim
jazyce vyuky nebo prace v zahranici. Umoz-
ni vam posoudit, jak jste v daném jazyce
béhem své mobility pokrocili.

Pro potfeby zpé&tné vazby o mobilité
Erasmus+ pro vysilajici a pfijimajici instituci,
Erasmus+ narodni agenturu a Evropskou ko-
misi jste povinni vyplnit zavére¢nou zpravu
ucastnika (EU Survey).

Zaroven doporuCujeme, abyste se o své
zku$enosti s mobilitou podélili s pia-
teli, kolegy, zaméstnanci ve vasi instituci,
novinari atd., aby vasich zkuSenosti mohly
vyuzit i dal3i osoby.

m Jasné popiSte problém a zjistéte si sva prava a povinnosti uvedené v ti¢astnické smlouvé.

m Ve vysilajici i pFijimajici instituci je fada lidi, jejichZ ukolem je pomahat studentiim
programu Erasmus+. V zavislosti na povaze problému a kdy k nému doslo, vam poskytne
pomoc kontaktni nebo odpovédna osoba ve vysilajici nebo pfijimajici instituci (nebo
v pfijimajicim podniku v pripadé stazi). Jména a kontaktni udaje naleznete ve své

studijni smlouvé.

m Je-li to nezbytné, vyuZijte v ramci vasi vysilajici instituce formalniho postupu odvolani.

m Neplni-li vysilajici nebo pfijimajici instituce své povinnosti uvedené v Listiné programu
Erasmus pro vysokoskolské vzdélavani (ECHE) nebo v ucastnické smlouvé, mlzete

kontaktovat pfFislusnou narodni agenturu.
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..highlights your rights and obligations
and tells you what you can expect from

your sending and receiving organisations
at each step of your Erasmus+ experience.

+ Higher education institutions participating in Erasmus+ have
committed themselves to respect the principles of the Erasmus
Charter for Higher Education to facilitate, support and recognise
your experience abroad.

+ On your side, you commit yourself to respect the rules and
obligations of the Erasmus+ Grant Agreement that you have
signed with your sending institution.

+ The Erasmus+ Student and Alumni Alliance (ESAA)
offers you a range of services to support you before, during
and after your experience abroad.

Erasmus+




2 Erasmus+ Student Charter

STEP I. Before your mobility period

+ Once you have been selected as an Eras-
mus+ student, you are entitled to receive
guidance regarding the partner institutions
or enterprises where you can spend your
mobility period and the activities that you
can undertake there.

+

You have the right to receive information on
the grading system used by your receiv-
ing institution as well as information on ob-
taining insurance and finding housing, and
securing a visa (if required). You can find
the relevant contact points and information
sources in the inter-institutional agreement
signed between your sending and receiving
institutions.

+ You will sign a Grant Agreement (even if
you do not receive financial support from
EU funds). If you are enrolled in a higher ed-
ucation institution located in a Programme
Country?, you will sign the Grant Agreement
with your sending institution. If you are
enrolled in a higher education institution
located in a Partner Country, you may sign
it with your sending or receiving institution,
depending on the agreed arrangements. In
addition, you will sign a Learning Agree-
ment with your sending and receiving in-
stitution/enterprise. Thorough preparation of
your Learning Agreement is crucial for the
success of your mobility experience and to
ensure recognition of your mobility period. It
sets out the details of your planned activities
abroad (including the credits to be earned and
that will count towards your home degree).

+

If your mobility is between Programme Coun-
tries, you will undergo a mandatory Eras-
mus+ Online Linguistic Support assess-
ment after you have been selected (provided
this is available in your main language of
instruction / work abroad). In addition, it will
allow your sending institution to offer you
the most appropriate language support. You
should take full advantage of this support

to improve your language skills to the level
recommended by your receiving institution.

STEP Il. During your mobility period

+ You should take full advantage of all
the learning opportunities available at
the receiving institution/enterprise, while
respecting its rules and regulations, and
endeavour to perform to the best of your
ability in all relevant examinations or other
forms of assessment.

+ Your receiving institution/enterprise com-
mits itself to treat you in the same way
as its home students/employees and you
should make all the necessary efforts to
fit into your new environment.

+ You could benefit from networks of mentors
and buddies where available at your receiv-
ing institution/enterprise.

+ Your receiving institution will not ask you to
pay fees for tuition, registration, examina-
tions or for access to laboratory and library
facilities during your mobility period. Never-
theless, you may be charged a small fee on
the same basis as local students for costs
such as insurance, student unions and the
use of study-related materials or equipment.

+

Your student grant or student loan from
your home country must be maintained
while you are abroad.

+

You can request changes to the Learning
Agreement only in exceptional circumstanc-
es and within the deadline decided by your
sending and receiving institutions. You must
ensure that these changes are validated by
both the sending and receiving institutions/
enterprise within a two-week period after
the request has been submitted and keep
copies of their approval. Any request to
extend the duration of the mobility period
must be submitted at least one month be-
fore the end of the originally planned period.

! https://ec.europa.eu/programmes/erasmus-plus/programme-guide/part-a/who-can-participate/eligible-countries_en
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In accordance with your Learning Agreement,
you are entitled to receive full academic
recognition from your sending institution
for activities that you have completed satis-
factorily during your mobility period.

If you are studying abroad, within five
weeks of the publication of your results,
your receiving institution will send a
Transcript of Records to you and to your
sending institution, showing your credits and
grades achieved. Upon receipt of your Tran-
script of Records, your sending institution
will provide you with complete information
on the recognition of your achievements.
If you are enrolled in a higher education
institution located in a Programme Country,
the recognised components (e.g. courses)
will appear in your Diploma Supplement
(or equivalent).

If you are doing a traineeship, your enterprise
will give you a Traineeship Certificate
summarising the tasks carried out and an
evaluation. Your sending institution will also
give you a Transcript of Records, if this
forms part of your Learning Agreement.
If the traineeship was not part of the

If you encounter a problem:

cu-rriculum you can request to have it re-
corded in your Europass Mobility Doc-
ument and if you are enrolled in a higher
education institution located in a country
taking part in the Bologna Process, the mo-
bility period will be additionally recorded in
your Diploma Supplement (or equivalent). If
you are a recent graduate from an institu-
tion located in a Programme Country, you are
encouraged to request the Europass Mobility
Document.

If your mobility is between Programme
Countries you should undergo a second
Erasmus+ Online Linguistic Support
Assessment, if available in your main lan-
guage of instruction/work abroad, to monitor
linguistic progress during your mobility.

You must fill in a Participant Report to
provide feedback on your Erasmus+
mobility period to your sending and re-
ceiving institution, to the relevant Erasmus+
National Agencies and to the European
Commission.

You are encouraged to share your mobility
experience with your friends, fellow stu-
dents, staff in your institution, journalists
etc. to let other people benefit from your
experience, including young people.

m You should identify the problem clearly and check your rights and obligations under

your Grant Agreement.

m There are a number of people working in your sending and receiving institutions whose
role is to help Erasmus+ students. Depending on the nature of the problem and the
time it occurs, the contact person or the responsible person at your sending or receiving
institution (or receiving enterprise in case of a traineeship) will be able to help you. Their
names and contact details are specified in your Learning Agreement.

m Use the formal appeal procedures in your sending institution if necessary.

m If your sending or receiving institution fails to fulfil the obligations outlined in the
Erasmus Charter for Higher Education or in your Grant Agreement, you can contact the

relevant Erasmus+ National Agency.
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