Partnership Agreement

. (2019-1980/ 001- 00})
Boesting Innovation in Education aNd REsenrch oF Precision AgricalTure in Palestine

The present Partnership Agreement, hereinafter referred to as “the Agreement”, is made and
entered into by and between,

Al Quds Open University- QOU
Kaoan Building, Al Ersal Street P.O.Box: 1804
Ramallah, Palestine

hereinafter referved to as the “coordinator”, represented for the purposes of signature of the
Agrecment by Prof. Youses Amr, President of Al Quds Open University, the legal
represcntative as defined in the Gramt Agreement (2019-19807 001-001) and the following
beneficiaries:

Institnte of Technology and Business in Ceské Budéjovice, Okruini 10, 370 01 Ceské
Budijovice, Czech Republic

hereinafter referred to as the “beneficiarics”, represented for the purposes of signature of this
Agreement by their legal representatives, according to the Mandutes previously signed and
attached to the Grant Agreement (here in Annex V).

Where a provision applies without distinction to the "coordinator” and the "beneficiaries”, for
the purpose of this Agreement they will be collectively referred to as the "beneficiaries”,

The parties hereby have agreed as follows:



Article 1
Subject of the Partnership Agreement

t.1 This Agreement defines the terms that govem the relations between the parties, by
cstablishing their rights and obligations, and lays dowa the rules of procedure for the work to
bhe carried out in order to successfully implement the Erasmus+ CBHE action Boosting
lanovation in Education aNd REsearch oF Precision AgriculTure in Palestine (BENEFIT)
(hercinafter referred to as the “project™ ).

1.2 The coordinator and the beneficiaries, undertake to do everything in their power to
carry out the work programme forming the subjcct of this Agreement, which fatls within the
framework of the Grant Agreement  (2019-1980/ 001-001)  concluded between the
coordinator and the Cdueation, Audiovisual and Culture Executive Agency (hereinafter
veferred to as the "Executive Agency™), related to the above-mentioned project.

1.3 The subject matter of this Agreement and the related work programme are detailed in
the annexes of the Grant Agveement. The respective Grant Agreement terms and conditions,
related annexes and guidelines, shail form an integral part of the present Agreement, and take
precedence over it (see Article 20 of the present Agreement for the list of anexes).

1.4 The coordinator and the beneficiarics shall be bound by the terms and conditions of this
Agreement, the Grant Agreement and any further amendments of the latter.

Article 2
Daration

2.1  This Agreement shall enter into force on the date the last pa , but shall have
retroactive eftect from  15/1/2020 the sfarting date of the eligibility Iaid down in the

Grant Agreement.

2.2 The period of eligibility of the activities and the costs shall be in accordance 1o the
dispositions of the Gramt Agreement or any subsequent amendments of it.

2.3 The present Agreement shall remain in force until the coordinator has been discharged
in full of his obligations arising from the Grant Agreement signed with the Executive Agency.

Article 3
Obligntions and respoasibilitics

3.1 General obligations and role of the beneficiaries {including the coordinator).

The beneliciaries;

L. are jointly responsible for carrying oul the activities attributed to them, and shall conduct
the work in accordance with the work programme and schedule set forth in the Grant
Agreement and spproved application, working to the best of their abilities to achieve the
defined results and taking full responsibility for their work in accordance with accepted
professional principles;

2. undentake to comply with all the provisions of the Grant Agreement and its annexes, with
all the provisions of this Agreement, as well as with EU and national legislation;

3. are jointly responsible for complying with any legal obligations incumbent on them
jointly or individually; '



4.

shall providc staff, facilitics, equipment and material to the extenl needed for executing
the activities as specified in the work programme;

shall be responsible for the sound financial inanagement and cost efficiency of the funds
allocated to the project.

shall conduct the work in accordance with the coordination and managemenl modalities
set forth by the coordinator, and shall take full responsibility of their oulputs and
deliverables in accordance wilh the accepted quality measurc that is sct forth by the
Quality Assurance Comunittee:

3.2  Specific obligations and role of the coordinator.

The coardinator undertakes to:
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be responsible for the overall coordination, management and implementation of the
project in accordance with the Granl Agreement;

be the intermediary for all communication between the beneficiaries and the Executive
Agency, and inform the beneficiaries of any relevant communication exchanged with the
Executive Agency; ‘

inform the beneficiaries of any changes connected to the project or {o the Grant
Agreement, or of any event likely lo substantially affect the implementation of the action;
as the sole recipient of payments on behalf of all bencficiarics, tmnsfer (unds to the
beneficiaries without unjustified delay and in accordance with the dispositions for
payments laid down in Article 5 of this Agreement;

manage and verify the appropriatc spending of the funds in accordance with the
dispositions of the Grant Agreement and this Agrecment; '
comply with all reporting requirements vis-d-vis the Executive Agency, as per the
dispositions ol Article 1.4 of'the G recment. The coordinator shall not delepate any
part of this task to any party;

cstablish payment requests on behall of The beneficiaries, as per the dispositions of Article
.4 of the Gram Agreement;

provide one copy of this Agreement duly signed to each beneficiary and to the Executive
Agency within 6 months of the signature of the Grant Agreement.

provide the beneficiaries with official documents related to the project, such as the signed
Grani Agreentent and ils annexes, the Guidelines for the Use of the Grant, the various
reports templates and any other relevant document concerning the project.

. transmit to the beneficiary's copies of all reports submitied to the Executive Agency, as

well as copies of any feedback letters received from the Agency following report
assessment and field monitoring visits.

Specitic obligations and role of each beneficiary (excluding the coordinator).

Each beneficiary undertakes to:

(a) ensure adequate communication with the coordinator and with the other
beneficiaries.

{b) support the coordinator in fulfilling its tasks according to the Grant Agreement.



1. Submit in due time to the coordinator all relevam data needed to draw up the reports,
financial statements and any other documents provided for in the Granl Agreement,
as well as all necessary documents in the events of audits, checks or evaluations.

2. Keep all original documents needed to draw up the reports, financial statements, as
well as any other docwinents provided for in the Grant Agreement whilke provide
copy of these doeumnt to the courdinator,

3. Provide the cootdinator with any other information or documents it may require and
which are necessary for the management of the project;

4. Notify the coordinator of any event likely to substantially affect or delay the
implementation of the action, as well as of any important deviation of the project
(c.g. replaccment of the project contact person, changes in partner’s budget,
deviations from work plan elc.);

5. Inform the coordinator of any change in its legal, financial, technical, organisational
or ownership situation and of any change in its name, address or legal
representative,

6. Give access to the relevant authoritics (Audit Authority, Commission Services and
national and EU controlling institutions) 1o its premises for the necessary controls
and audits,

7. Ensure that its part of activities to be implemented in the approved project is not fitlly
or partly financed by other EU Programmes.

8.The cxpenditure reported to the coordinator has been incurred @mrpose of
implementing the project and correspond to the activities describ approved

application.

9. In case of one or more of the outputs and results aren’t successfully achieved: as set
in the proposal document, adequate corrective measures are put in place, subject to
the coordinator approval.

10. To install separate accounting system and bank account for (he settlement of the
project and safeguard that the eligible costs as well as the received subsidies can he
clearly' identified.

L1. To timely deliver project outputs and detiverables for which il is responsible in due
time and incompliance with the approved proposal document, subject to Quality
Assurance Comnitice evaluation and approval.

12. implement the part(s) of the project for which it is responsible in due time and in
compliance with the approved application form ensuring, in quantitative and
qualitative lerms, the delivery of its planned project activities, Outputs and resulls.

Article 4
Financing the action

The maximum Erasmus+ gramt contribution to the project for the contractval period

covered by the Grant Agreement amounts to EUR [790,845.00 EURQ] and shall take the
torm as stipulated in Annex 11} of the Grant Agreement,

4.2 The Erasmus+ grant contribution is awarded to the partnership under the form of:

a "reimbursement of actual costs™ for Equipment and Subcontracting costs
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o a "unit confribution™ to the costs incurred for Staff costs, Travel costs and costs of Stay

4.3 The grant conlribution lo the project is intended to cover only part of the costs actually
incurred by the beneficiaries in carrying out the activities foreseen. The commit to provide
additional resources to the project so as to ensure its full implementation in accordance with
the Grant Agreement.

4.4  Full delails of the cstimated budgel breakdown per funding source, beneficiary and

budgel category is given in Annex 1 of this Agreement.

Article 5
Payment arrangements

5.1  The coordinator will transfer the part of the Erasmus+ grant contribution corresponding
to each individuat beneficiary using the accounts stipulated in Annex V1 of this Agreement.

5.2  The transfer of the Erasmust grant contribution to individual beneficiaries will be
implemented in accordance with the following timetable and procedure:

Reimbursement of costs incurred

Each beneficiary has to send the necessary proofs of expenditure activity (as specified in the
Guidelines for the Use of the Cirant) 1o the conrdinator by the following deadlines:

- The report and deliverables for cach achicved work package.

- First year reportshal] be submitted by no later than February 15, 2021,

- Second year report shall be submitled by vo later than Febreary {35, 2022,

- Final year report shall be submitted by no later than February 15, 2023.

Within 30 days of receipt of the necessary proofs of expenditure/activity at the end of each
WPimplementation, the coordinator in cooperation with the Quality Assurance Comumitice
will evaluate the progress, outputs and resuits. According to the cvaluation results by the
Quality Assurance Committee and the coordinator, the coordinator will transfer to the
beneficiary the funding or, the eligible cost charged to the bereficiary's budget for WP
implementation, In accordance with the rules described in the Grant Agreement,

In calculating the financing amount foreseen for WP implementation, the coordinator will
take into account the reserve fund for co-financing (Annex t), which is the 10% of each
partner budget.

Shouid the caordinator not have any remaining funds for the project to make the payment (o
the beneficiary, the payment will be delayed until the arrival of the next transfer of funds
from the Executive Agency 1o the project. :

5.3  Beneficiarics arc abliged to use the Erasmnust grant contribution exclusively for the
purposes defincd by the project, and in accordance with the terms and provisions of the
present Agreement and the Grant Agreement and its annexes. Erasmus+ grant amounts
received in advance and not used by the beneficiaries will be reimbursed to the coordinator at
the latest 30 days after the end of the project's contractual period.



5.4  Ifthere is a difference between the amount of the Erasmus+ grant contribution actually
used by the partnership and the amount of expenditure declared eligible by the Execulive
Agency at the end of the project, the following procedure will apply:

The beneficiary responsible for the expenditure declared incligible will reimburse the
corresponding amount to the coordinator.

5.5 The costs of financial wansfers will be bome by both the coordinator and the beneficiary.

3.6 I is preferable to transfer the budget according to WP progress (and upon the delivery of
outputs) to ensure efficiency and quality of deliverables and the overall quality of the project.

5.7. The coordinator will transfer to the respective account of each beneficiary in advance of
actual activities in the following way:

- 50% of the eslimated Erasmus+ grant contribution at the time of signature of his
agreement.

- 40% of the estimated Erasmus + grant contribution within 60 days of the reception of
necessary proofs of expenditurc covering the amount of a ayment already made
when at lcast 70% of the previous pre-financing payment used up.

- 10% of the estimated Erasmus+ grant contribution issued 60 calendar days of the
receipl of the final report.

Article 6
Reporting

6.1 The coordinator is responsible for submitiing in duc time (o the Executive Agency all
reports and financial statements as required in the Gram Agreement. For this purpose and in a
timely manner, the beneficiarics commit to provide the coordinator with all necessary
information and, if applicable, copies of supporting documents necded for drawing up reports,
financial statements and any other documents required in the Grant Agreement.

6.2 The coordinalor shalf provide the beneficiaries with the appropriate reposting forms
for the declaration of expenses/activities and the respective instructions for their coimpletion.
These reports must be drawn up in EURO.

6.3 The heneficiaries shall keep a record of any expenditure/activity incurred under the
project and all proofs and related documents for a perind of 5 years after the payment of the
final balance under the Grant Agreement. The coordinator may reject any item which cannot
be justified in accordance with the rules set out by the Executive Agency in the Grant
Agrecment and in the Guidelines for the Usc of the Grant.

Article 7 .
Budgetary and financinl management

7.1 The Erasmus+ grant contribution to the project's staff costs, travel costs and costs of
stay will be calculated on the basis of "unit contributions” whose individual amounts are
specified in the Erasmus* Programme Guide, in the Guidelines for the Use of the Grant.

7.2 For the implementation of the project and the beneficiary's reimbursement of costs
incurred in terms of staff, travel and costs of stay, the partnership will use the producers
described in Annex 1 of this agreement.



7.3. For the implementation of the project and the benefictary's reimbursement of cosls
incuited in terms of staff, the partaership will apply the unit costs amoumts as defined in the
Erasmus+ Programme Guide and in the {uidelines for the use of the Grant and as indicated in

the Annex {1 of this Agreement.

7.4. The Erasmus+ gran! contribution to the project's equipment and subcontracting costs will
be based on the justification of the costs actually incurred. This justification will take the formn
of the suppott documentation specified in the relevant section of the Guidelines for the Use of
the Grant.

7.5 The beneficiaries confirm that they respect the social and labour legislation of their
country regarding the costs of staff contributing to the project.

7.6 Each beneficiary is responsible for ensuring adequate insurance arrangements for
their staff and students while participating in project activities.

Article 8
Generai administrative provisions

8.1 Any imporiant project related communication between the parties shall be done in
writing and addresscd 1o the appointed project manager of each beneficiary, as per the details
helow:

For the coordinator:

Dr. Aziz Salameh

Al- Quds Open University
Al Ersal, P.O.BOX 1804
Ramallah, Palestine
Email:

8.2 Any changes to the above information should be communicated in a limely manner.

Article 9
Promotion and visibility

8.1  Thecoordinator and the beneficiaries shall ensure adcquate promotion of the project
and commit to playing an active role in any actions organised Lo capitalise on, exploit /
disseminate the resulis of the project.

9.2 Any notice or publication by the project, including at a conterence or a seminar, must
specify that the project is being co-financed by EU funds within the framework of'the
Erasmus+ Programme, and must comply with the visibility rules laid down in Articles 1.10.8
and L10.9 of the Grant Agreement, as well as in section 1.6 of the Guidelines for the Use of
the Grant.

Article 10
Confidentiality and data protection

10.1  The coordinator and the beneficiaries undertake to preserve the confidentiality of any
document, information or other material directly related to the subject of the Agreement tha
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is duly classed as confid f disclosure could cause prejudice to the other party. The
parties shall remain bou is obligation beyond the closing date of the action.

1.2 All personal data contained in or relating to this Agreement shall be processed in
accordance with the dispositions of Article 116 of the Grant Agreement,

Article 11
Ownership and Property Rights

H.1 The ownership of all project results, including copyrights and intellectual property
rights, as well as all reports and other documentation resulting from the action, shall be vested
in the beneficiaries, in complionce with Article 1.7 of the Grant Agreement.

11.2 Materials already developed and brought in may be only used within the scope of the
project as templates of good practice. Copyrights shall be strictly safeguarded and permission
for reproduction and seale of production has to be settled beforehand.

Article 12
Liability

12.1 Each of the contracting parties discharges the other of any civil liability for any
damages suffered by itself or its staff/students as a result of the performance of this
Agreemenl, insofar as such damages are not due (o serious or intentional negligence or fault
of the other party or its staff/students,

Article 13
Conflict of Interest

13.1 The coordinator and bencficiaries must undertake ail necessary precautions to prevent
any risk of conflicts of interest which could affect their impartial and objective performance
of the Agreement. Such conflict of interest could arise in particular as a result of economic
interesl, political or pational affinity, family or emotional reasons, or any other shared
inlerest,

132 Any situation constituting or likely to lead to any such conflict should be brought to the
attention of the coordinator without delay, and the beneficiary in causc shall undertake to take
all necessary weasures to rectify this sitnation at once,

13.3 The coordinator will decide if it is deemed necessary to inform the Executive Agency
as provided for in Article [1.4 of the Girant Agrecinent.

Article 14
Working Languages

4.1 The working language of the partnership shall be in English

14.2 Both parties commit in allocating to the project staff with enough knowledge of the
working language, allowing a smooth communication and understanding of the matters
discussed.



Article 15
Conflict Resolution

15.} In case of conflict between the project pariners resulting from the interpretation or the
application of this Agreement, or in connection with the activities contained within, the
parties involved shall make the effort to come lo an amicable arrangement rapidly and in the

spirit of good cooperation.

15.2 Disputes shouid be addressed in writing to the project Steering Committee {or a body
cansisting of representatives of all the project pariners), thal to mediate in order to

resolve the conflict.

Article 16
Applicable law and jurisdiction

16.1 This Agreement is governed by the Palestinian Law, being the law of the coordinator's
couniry.

16,2 1In case of any disputes on matters under this Agreement, which cannot be resolved by
an amicable settlement, the matter shall have to be decided in accordance with the jurisdiction
of the coordinator's country.

16.3 If any provision of this Agrecement or the application of any such provision shall be
considered invalid or unenforceable in whole or in part for legal requirements, alf other
stipulations remain valid and binding to both partics.

16.4 If any provision in this Agreement should be wholly or partly ineffective, the parties to
this Agreement undertake to replace the ineffective provision by an effeclive provision which
comes as close as possible to the purpose of the ineffective provision.

16.5 This Agreement is concluded in English, In the event of translation of this Agreement
and its annexes, the English version shall prevail.

Ardicle 17
Termination of the Agreement

17.1 In the cvent that any of the beneficiaries fail 1o perform any obligations under the
present Agreement or the Grant Apreement, the coordinator may terminate their participation
in the project, upon formal written authorisation by the Executive Agency.

17.2 The coordinator shall notify the beneficiary in cause by registered letter. The
beneficiary has one month to supply all relevant information to appeal the decision.

Artlele 18
Force Majeure

18.1 If cither parties face a case of force majenre (as per defined in article 11.14 of the Grant
Agreement), it shall promptly notily the other party in writing, specifying the nature, probable
duration and expected effects of this event.



18.2 Neither of the parties shall be deemed in breach of its obligations if it has been
prevented from performing its tasks due to force majeure. The parties shall take all necessary
measures to minimise possible damage to successful project implementation,

Article 19
Amendments

19.1 Any amendments to this Agreement must be made in wriling by means of a
Supplementary Agreement, and become effective when signed by the authorised legal
representatives of bolh partics. No oral agreement may bind the parties to this effect.

19.2 ‘The amendmeni may not have the purpose or the effect of making changes which might
call into question the dispositions of the Grant Agreement.

Article 20
Annexes
Examples of possible annexes
Annex I Budget and Cu@g breakdown
Annex I Role and expe put for each partner

Amex I Reimbursement modalities for travel and costs of stay.
Annex [V Remuneration modalities of staff involved in the project
Annex V Copy of the Grant Agreement signed and its annexes

-Annex VI link to Guidelines for the tse of the Grant.

Annex VI - Individual Bank account of each beneficiary organisation,
Annex V11 - Internal Reporting fonns.
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We, the undersigned, declare fo bhave read and accepted the terms and conditions of this
Agreement as described here before, including the annexes thereto.

For the Coordinator For the Beneficiary

The legal representative The legal representative

Prof. Younis Amr prof. Ing. Marck Vochozka, MBA, Ph.D.
President of Al Quds Qpen University rector

Signarure anassismigy Signature and stamp

Done in Rargalan Done in Ceské Budéjovice

Date Date
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ANNEX I - BUDGET AND CO-FINANCING BREAKDOWN

1. Breakdown by work package
Budget Breakdown by Workpackage / Budget Headings

1. Staft 2, Travel 3 Costs 4. Equipment 5. Subcontracting Total
WarkPackage Costs Costs of Stay Costs Costs §. Exceptional Costs (EUR}
Preparation 93.36 00 3353000 7776000 - 5.000.00 - 211,685.00
Development 9049500 - : 181750 09 12,000 00 3 28424500
Quality Plan 20316.00 348000 21600 00 - - - 47.980.00
Disseminztion & Exploitation 31,080 60 32200 64.800.00 250000 - 126.600.00
Management 37 25500 321900 38.880 0D - 1200000 - 120,325.00
Total 295,135.80 75.420.00 203,040.00 181.750.00 31.500.00 - 780,845.00
2. Break by organization
DISTRIBUTION OF THE GRANT BY ORGANISATION {in EUR)
Parmne 1.960 2 Yawl LComol | 4 Euoh 5. Subcoceracting | 6. Exceptieaul Toul
" Mo of Partiar Coumy PRIPA Cons Cosm Say oo o Cors Coe tin VR
Pi__ ARChes Coen Uriversay Palewne Poera Strvey ZI0 T REECET R 3 0095 1Y
P2 [Folewnr Yool Urnuresey - Kadoere {Presrs Parre: Cores JEIAEY THR REGET SR H ] ain
Pl [Slovernean Poi iwaln Unoery v Mise | Siowans Pregorarisrg Sourions R EN] F355.27 BERE] - - 8. 248 b6
L Qersco Programms Cormes 638 | SN EEE] - . .70
ps  [vseks Shoia Toonnon 0 EGAOmOR v CHATEN 1 mper, Renie Fongrarmvin Caurioas L) LR nsAn . Taate
% E@fw Pawsire Poor Corres R O] PR 1T0m 3 900 B
BT [ikervrone ot s Anged Karoran ¥ esgraree Tone: T T80 FESRES) £ S - 5800
P2 lavioos Usvensy Paestre Farmne Lovtes L4350 TN FrED] EEY] 253030 H.885.00
2| rverscy Cotoge o Axpiod Soencer Passtnt Fore Carves P EET) LG ZB00 2005 TR
DI | Mo Lty 2 Fere Corres TEE TNy FRE=hd EFTEL AR HInw




ANNEXII - ROLE AND EXPECTED OUTPUT FOR EACH
PARTNER (BREAKDOWN BY PACKAGE)

The core aim of the project is encouraging both Palestinian researchers and academics Lo
interests related to the concept, domains, lools and digital technology of the Precision
Agriculture (e.g. a wide ammay of items such as GPS puidance, control syslems, sensors,
robotics, drones, autonomous vehicles, variable rate technology, GPS-based soil sampling,
automated hardware, telematics, and software).

The role by working package brenkdown will be like followiug:

£.3.2020

. . Estimated Estimated
WP PREPARATION: Start Date End Date Lend Orgftnisu!ioll
1. PREPARATION 15.12019 | 15.4.2021 | University of Ruse Angel
Kanchev
1.1 Supported materials for Due Date All Partuers specially the EU
training workshops 01.04.2020 Partners
1.2 ;nslmclmnal phase and 01.07.2020 EU partners
curriculum development 1 ]
1.3 Technical phase and learning 01.10.2020 EU partners
content development
.4 chlm';cal‘ phasc? - Advance 01.12.2020 EU partuers
technologies in agriculture
Palestinians’
1.5 ToR development 31.3.2021 institution & supervised by
EU partners
Eshi
WP2 DEVELOPMENT C ted | Estimated | | cad Organization
I])J:\;::)la:gmet.nt, Implementation and 1.2.2021 30.7.2022
proymen Stovak University of
2.1. Curricelum Development Due Date Agriculture in Nitra
- . 1.6.2021
2.2 Learning Content Development | 31.1.2022 Palestinians' partners
| 2.3 Infrastructure and deployment | 31,1,2022 Palcstinians’ partners
WP3 Evaluatian & Quality Estimated ‘| Estimated
Assurance Start Date End Date nstitute of Technology and
15.1,2020 15.1.2023 | Business in CeskéBudjovice
Duc Date 4. l
Institute of Technology aud
. Business in Ceské
3.1 Quality Management Plan i.3.2020 Budéjoviee & Quality
- Commiltee (QC)
3.2 institutional readiness report Institute of Technology and

Business ig Ceské

1



Budéjovice & Quality
Commiutee (QC)

3.3 guality of course curricujum

Quality Comnmittee (QC)

newsletters, brochure and roll-up eic.

during the whole project

and OERs design reports 1.3.2022 -wﬂh EU pariners
i o involvement
WP4 DISSEMINATION & Estimated Estimated Lead Organisation
EXPLOITATION Start Date__ | End Date
7 :
Wpd. Dissemination and Piloting 15.1.2020 15.1.2023
Al-Istiglal University
Due Date
:i;anJect design maminl & Dissemination 1.3.2020 Ablstiglal University
;'2 \\_febsnc, repository & Community of 1.4.2020 Al-Istiqlal University
ractice
4.3 Promotion materials - periodical 1.6.2020 and continual Al-Istiglal University &

other Partners

4.4 To prepare Social Media campaign
inclhided audio-visual malerial, on-site
awareness campaign with farmers in
Palestine

1.9.2020 and continual
during the whole project

Al-Istiglal University

4.5 Preparing a research nelwork

Al-Istigglal University &

HLBENEFIT Community of Practice » 1.01.2621 other Partners
3i(6]e‘t;’)l'soducmg promotional and educational 1.1.2022 Al-Istiglal University
4.7 BENEFIT Incubator 1.2.2022 Al-lstiglal University& QOU

-~ R Estimated | Estimated | Lead Organisation
WPS Project Management Start Date | End Date
WPS: Project Management PM 15.1.2020 [ 15.1.2023 |
Due Date Al-Quds Open University
5.1 Project memt handbook
nect management handboo .3.2020

5-2 Partner IPR agreement 1.07.2020 QOU with all partners

5.3 Virtual Collaborative environment 01.3.2020 University of Patras




ANNEX HI - REIMBURSEMENT MODALITIES FOR TRAVEL
AND COSTS OF STAY

Although CBHE partnership applies the unit costs, amounts defined in the Erasmus+

Prograimne Guide for the reimbursement of the travel and costs of stay incurred by the

beneficiary organizations for the implementation of the project activities. The beneficiary's

procedure for covering these costs will be based on the reimbursement of aclual costs

incuered for travel costs and costs of stay, subject Lo the key principles listed below,

The coordinator will transfer the travel expenses prior to each travel

- All travels have to be consistent with the project activities. Existence of a formal
employment rclation is required in order to participate to a travel

- Key principles for travel cost and cost of stay:

1. Each partner will pre-reserve and pre-pay plane tickels

2. Bencficiaries are reguired to cheose the cheapest means of travel, e.g. economy
tickets for air travel and to takc advantage of reduced fares. Where this is not the
case, a full explanation should be provided to the coordinator

3. The coordinator will pre-reserve hotel rooms for the number of nights needed to
perform the project-relaled activities. The coordinator will take care of planning such
number of nights in consideration of reasonable travel schedules. All other expenses
(e.p. difference from a standard room to a superior room or a superior hotel, mini bar,
botel bar, additional neals, etc.) will not be covered

4. In case of cancellation, for any reason, after confimation (i.e. afier ticket purchase

and/or holel bocking} the related costs will heg y case deducted from the
beneficiary's project budget. -‘(g

- Exceptions to thesc modalities will be managed on a case-by-case basis,

- [n addition to the supporting documents specified on point 3.3. I .2 of the Guidelines for
the Use of the Grant, beneficiaries need to justify the actual cost of the expenditures not
anticipated by the coordinator and to provide the relevant supporting documents (c.g.
invoices and receipts, travel tickets and boarding passes).



ANNEX 1V - REMUNERATION MODALITIES OF STAFF
INVOLVED IN THE PROJECT

This budget heading contributes to the cost of staff for all beneficiaries performing
tasks which arc directly necessary to the achievement of the objectives of the project.
These costs are supportedbased on unit costs. A unit cost is a fixed contribulion
which is multiplied by the specific number of units to cover the costs linked to the
implementation of a specific activity or task. The unil costs to be applied are those
defined in the lables below.

COUNTRY CAT 1 (M) CAT2(R) CAT3 (D) CAT4(A) |
Palestine 7700 57.00 40.00 32.00
Slovakia 88.00 74.00 55.00 39.00
“Greece 164.00 137.00 102.00 78.00
Czech 164.00 137.00 102.00 78.00 |
Republic

Bulgania 88.00 74.00 55.00 39.00

The existence of a formal employment relationship between the employee and the
bencficiary institutions is required. The employee must be part of the payroll system
of the beneficiary institution.
The unit costs to be applied for Staff costs take into account two variables: the type
of slaff category and the country in which the staff member is employed. Each unit
cost corresponds to an amount in Euro per working day per staff,
The applicable staft categories to be applied are the following:
¢ CAT 1- Managers (including legislators, senior officials and managers) catry
out top managerial activities related to the administration and coordination of
project activities;
¢ CAT 2-Researchers, teachers and trainers (RTT):typically carry out
academic activities related to the development of project results;
¢ CAT 3-Technical staff (including tcchnicians and associate professionals)
camries out technical tasks such as bookkeeping, accountancy, in-house
translation activities;
¢ CAT 4-Administrative staff (including office and customer service clerks)
carvies oul administrative tasks such as seeretarial duties. Students can work
for the project and can be considered as administrative staff, provided that
they have signed a work contract with a consortium beneficiary institution.

The Staff category to be applied depends on the type of activity performed in the
project and not on the status or title of the staff member. The unit cost to be applicd
is the one corresponding to the county in which the staff member is employed,;
independently of where the tasks will be cxecuted (i.e. a staff member of an
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organization of country A working (partly) in country B will be considered for the
unit costs under country A).

The reimbursement is based exclusively on the application of the unit costs and is
independent from the actual remuneration of the staff involved. ‘I'he reimbursement
for staff costs is calculated by multiplying the unit cost (corresponding to the
applicable category of country and staff) by the total number of days spent on the
implementation of the project per staff member. One working day is defined
according to the applicable national legislation. Declared working days per
individual shall not exceed 20 days per month or 240 days per year.



ANNEX 'V - COPY OF THE GRANT AGREEMENT AND ITS
ANNEXES



ANNEX VI - GUIDELINES FOR THE USE OF THE GRANT

These Guidelines provide guidance to the beneficiaries with regards to the
impicmentation of the activities and the use of the grant relating to the projecl.
Link to the Guidclines for the yse of the Grant - Direct link (PDF):
https://eacea.ec.europa.ewssites/eacea-
site/files/guidelines_for the use of the grant 2017 cbhe v ij -
09 _january 2018 0.pdf




ANNEX VII - INDIVIDUAL BANK ACCOUNT OF EACH
BENEFICIARY ORGANISATION

Bank account
Beneficiary Organization: Institute of T echnology and Business in Ceské Budgjovice

ACCOUNT HOLDER NAME [ Institute of Technelogy and Business in Ceské
Budéjovice

ACCOUNT HOLDER ADDRESS OkruZnf 10, 370 0] Ceské Budgjovice, Czech

Republic

BANK NAME

BANK ADDRESS  Zelotavski 152571, 14092 Praha 4

SWIFT CODE

IBAN -

ACOUNT NUMBER




ANNEX VIIi - REPORTING FORMS

Reporting forns for Staff
und Costs of Stay (individ
Space.

Costs (Staff Convention and Time Sheets), Trave) Costs
ual Travel Report) are availablc on the CBHE Beneficiary

Link to the CBHE Bencficiary Space;

l..l!i!?.-‘.‘;i:"ﬁli.‘.cﬂ;&‘si.-.ﬁl_'_tf‘.’JﬁL»fUEClil_Nli)u_ﬁ-lil!iz'lLQllElEQ[iL.‘M!?!@QJJ)

10



